HpE}IJIO)KeHI/IH H 3aMCYaHuA HAIPpaBJ/IATH

m.o.kumi@mail.ru masa Kamunuesoii H.A. ¢
19.01.2024 no 02.02.2024

O BHeceHMM W3MEHEHMH B IIOCTAaHOBJICHHE
aIMUHHCTpALH MO «Kunrucennckuit
MYHULIMNAIbHBIA paiion» oT 29.11.2016 roga Ne
3023 «OO0 yTBepXKACHUU ATIMHUHHUCTPATUBHOI'O
periaMeHTa 1o NpeoCTaBICHUI0 MyHULIMIIAIbHON
ycayru «Bprgaya BBIIIMCKM W3 TTOXO3SMCTBEHHOU
KHUTH»»

B cBs3u ¢ u3MeHeHMEM JEMCTBYIOLIETO 3aKOHOJATENbCTBa Poccuiickon
®enepanuu, aAMUHUCTPALUS

HNOCTAHOBJIACT:

1. Bnectn nsMeHeHus B mocrtaHoBieHue agMuHUcTpauu MO «KuHrucennckuii
MyHUIMDANBHBIA ~ paiion» or 29.11.2016 roma Ne 3023 «OO0 yTBepxkIeHUU
aJMUHHUCTPATUBHOT'O PETJaMEHTa 10 MPEAOCTABICHNI0 MyHUIIMIIAIBHON ycayru «Bpiaada
BBIIIMCKH U3 MIOXO3HCTBEHHOW KHUTH»»:

1.2. IlpwioxkeHue K NOCTAHOBJIEHUIO M3JI0KUTh B HOBOW PENAKIMHU COIJIACHO
IIPUIIOKEHMUIO.

2. [locTaHoBieHHEe BCTyNaeT B CUIIY CO JHS €ro O(pUIHaIbHOrO Oy OJIMKOBAHUS.

3. TloctaHoBieHne  OMyONMKOBAaTH B CPEICTBAX MACCOBON WH(pOpMAIMHA U
pasMecTuth Ha oduruanbHOM cadte amnvmuaECcTpanun MO  «Kunrmcenmckuit
MyHULMOAIbHBIA ~ pailoH» B MH(OPMAILMOHHO-TEJIEKOMMYHHKAIMOHHOW  CETH
«HTEepHEeT”.

4. KOHTpOJb 32 UCIIOJTHEHNEM NTOCTAHOBJIEHUS BO3JIOKUTH HA IEPBOTO 3aMECTUTENS
rmiaBbl agMuHUCTpaud MO «KHHTUCeNNCKU MyHHUITUIIAIBHBINA palioH» MO0 yIPaBICHUIO
UMYIIIECTBOM, 3€MEJIbHBIM OTHOLIIEHUAM U rpajgoctpoutensctBy C.I'. Cobosnena.

['maBa agMuHHUCTpaLU
MO «Kunrucenmckui
MYHHIUITAIBHBIN PAaHOH» I0.U. 3ananarckuii
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Kammunesa, 48850
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YTBEPXIEH
MTOCTAaHOBJICHHEM aIMHHHUCTPAIINH
MO «Kunrucennckuii MyHUIIANIAIbHBINA palioH»
o1 29.11.2016 1. Ne 3023
(6 pedakyuu nocmanosIeHus AOMUHUCIPAYUU
MO «Kuneucenncrkuit MyHUYUNAIbHOIU PAUOHY
Om M )
(npunosicenue)

AIMHHHMCTPATHBHBIN perjiaMeHT
110 NMPEAOCTABJICHUI0 MYHUIIUIIAJIBbHON YCJIYI'H
«Bblgaya BBINUCKHU M3 MOXO03MCTBEHHONH KHUT W
(naJjiee — aAIMMHUCTPATUBHBIN PErJIaMeHT)

1. O0mme MoJI0KEeHUA

1.1. PernameHT ycTaHaBIMBAeT TOPSAOK MW  CTAHIAPT MPEJOCTaBICHUS
MYHULUNAIBHON YCITyTH.

1.2. 3asgBurensMu, MUMEIOIIMMH IPABO HA MOJYYEHHE MYHUIUNAIBHON YCIyTH,
SBIITFOTCST (PU3UYECKUE JIUIIA:

1) ssBnsIOIMIMECS WICHAMH JIMIHOTO 10ICO0HOTO X03siicTBa (Hanee — JIITX).

['maBa JIIIX mMeeT mpaBO NOJIyYUTh BBINMCKY W3 KHHUTHM TOJBKO B OTHOLIECHHUH
cBoero JIIIX B 1r000M 00beme, MO JII0OOMY MEPEUHIO CBEJCHUM U JIJIsl TIOOBIX 1IEJICH.

Nuoit unen JIIIX umeer npaBo MOIYy4YUTh BBIIUCKY U3 KHUTHU TOJIBKO B OTHOLIEHUU
ceoero JIIIX B nmob6om oObeme, 1Mo J000My MEPEUHIO CBEICHUHN U IS JIIOOBIX IIejeH, 3a
WCKIIFOYCHUEM NIEPCOHAJIbHBIX HaHHbIX riaBbl JITIX;

2) He SBIAIOIIMECS UWIEHAMH JIMYHOTO TMOACOOHOTO XO3fHCTBa TpaxaaHe,
oOpalaromniyecss 3a BBIIMCKOW W3 TMOXO3SWCTBEHHOW KHUTH B IEJSIX JalbHEHIIEro
oopMIIeHHUS TIPaB Ha 3€MEIbHBIN Y4aCTOK B TIOPSJIKE HACIEIOBaHUSI.

[TpencraBisiTh WHTEpECHl 3asgBUTENS OT WMEHH (U3WYSCKUX JIMIl MOTYT
NIPEJICTAaBUTEIIN, ICHCTBYIOIINE B CHITYy ITOJTHOMOYW, OCHOBAaHHBIX Ha JIOBEPCHHOCTH WM
JIOTOBOpE.



1.3. Uudopmarus 0 MecTe HaXOXKJIEHUSI OpTaHa MECTHOTO CaMOYTIPABIICHUS B JIUIIE
agmunuctpaunn MO «KuHrucennckuii MyHULMNAIBHBIM pailloH» (Jajiee - oprax
MecTHOro  camoympasienus, OMCY,  AnMuHHcTpauus),  NOPEIOCTABIISIIOLIETO
MYHUIMNAIBHYIO YCIyry, rpadukax paboTbhl, KOHTaKTHBIX TenedoHax W T.JI. (JIanee —
CBEZIEHUS MH(OPMAIIMOHHOTO XapaKTepa) pa3MeIarTCs:

Ha CTEHJaX B MECTaX MPEeAOCTaBJICHUS MYHULHUIIAIBLHON YCIYyTU U yCIyT, KOTOPBIE
SBJISIIOTCST HEOOXOIUMBIMU U 00SI3aT€NIbHBIMU JUISI TPEIOCTABICHUS] MYHUIIMTIATBLHON
YCIIyTH;

Ha caiite Aamunuctpanuu https://kingisepplo.ru/

Ha caiite ['ocyapcTBEHHOTO OIOHKETHOTO yupexaeHus JIeHMHrpaackoil obmactu
«MHOTOQYHKITMOHAJIBHBIN TIEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUTATBHBIX
yeyr» (nanee — I'BY JIO «M®Ly, M®LI): http://mfc47.ru/;

Ha Iloprane rocymapcTBEHHBIX W  MYHUIMIAIBHBIX  yoIyr  ((yHKIIHIL)
Jlenunrpanckoint obmactu (manee — III'Y JIO)/ma EnmHOoM moprane rocyaapCTBEHHBIX
yeyr (manee — EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOM HH(OpMaIMOHHON cucteMe «PeecTp rocyaapCTBEHHBIX U
MYyHUIMOANBHBIX ycnyT (pyHkuumii) JlenuHrpaackoi odiactu» (gaiee — Peectp).

2. CTaHgapT npeaocTaBJIeHUs TOCYIaPCTBEHHOM YCJIyTH

2.1. TlonHoe HaMMEHOBaHWE MYHHULMNAIBHON Yyciyru: «Bblgaua BbINHCKA U3
MTOXO3SIMCTBEHHOW KHUTW.

CokpallleHHO€ HauMEHOBaHUE MYHUIMNAIbHON yciyru: «Belgaya BBITUCKU U3
MOXO3SMCTBEHHOW KHUTW.

2.2. MyHULIMNTAJIBHYIO YCIYTY TPEAOCTaBIsECT aJIMUHUCTpAIUs MYHUIMNAIbLHOTO
oOpa3oBanus «KHHrucennckuii MyHHIMNAIbHBIN paiioH (nanee — OMCY).

CTpyKTypHBIM  MOJIpa3/IcICHUEM,  OTBETCTBEHHBIM  3a  MPEIOCTABIICHUE
MYHULIUNAIBHON  YCIyTH, SBJSIETCS  KOMHUTET TI0  YHPABICHUID  HMYIIECTBOM
MYHULIUIAIBHOTO 00pa3oBanusi «KHUHTUCENNCKUM MYyHUIMMAIBHBIA paiion» (mganee —
Otnen).

B npenocraBieHMN MyHULIUNIAIBHOW YCIYTH YYaCTBYIOT:

I'bBY JIO «M®Ly.

3asBlICHHE HA IOJYyYEHUE MYHUILMNAIBHON YCIYTM C KOMIUIEKTOM JOKYMEHTOB
MPUHUMAETCS:

1) npu TU4HOM SIBKE:

B (hunmanax, oTaenax, yAaJleHHbIX pabounx mectax M®ILJ;

2) 6€3 TUYHOM SIBKHU:

B JICKTPOHHOU (popMme uepe3 nmuuHblil kaOunet 3asButens Ha [II'Y JIO/EITY (npu
TEXHUYECKOM peaan3alui).

3asBUTENL HMMEET TMPaBO 3alucaTbCsl Ha MpUeM ISl MOoJaud  3asiBICHUS
O MPEIOCTABICHUH YCIYTH CJICIYIOMMUMHU CIIOCOOaMMU:

1) B MOL] (mpu TeXHUYECKOI peanu3alnn);

2) no tenedony — B MOILJ;



Jlyist 3amucu 3asiBUTENH BBHIOMpAET JIF0ObIe CBOOOAHBIC NJIsi MpUeMa JaTy W BpeMs
B Ipejieniax ycranoBiaeHHoro B M®I] rpaduka npuema 3asButenei.

2.2.1. B mensax npeaocTaBieHuss MyHHIIMIIATBHON YCIYTH YCTAHOBJIIEHUE JIMYHOCTH
3asBUTENST MOXKET OCYUIECTBIISTHCS B XOJI€ JUYHOTO MPUEMA MTOCPEACTBOM MPEABSIBICHUSA
nacropra rpaxnaHuHa  Poccuiickoit ~ @epepauuu MO0 < MHOrO  JIOKYMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTHh, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
deneparuu uiy nocpeacTsoM uaeHTuGukanuu u ayrenrudukanuu B ['bY JIO «MOL» ¢
UCIOJIb30BaHUEM MH(GOPMAIIMOHHBIX TEXHOJOTUM, YKa3aHHbIX B yacTsax 10 u 11 crateu 7
denepanbHOoro 3axkoHa ot 27.07.2010 Ne 210-®d3 «OO6 opraHuzamuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX W  MYHUUUNAIBHBIX  yCayr» (OpU  HalMYUU  TEXHUYECKOUN
BO3MOKHOCTH).

2.2.2. Tlpu npeaocTaBieHNH MYHUIIUITAILHON YCIIYTH B AJIEKTPOHHOU (hopme (Tpu
TEXHUYECKOW peanu3anui) UACHTU(PUKAINUS U ayTeHTH(PUKAIUS MOTYT OCYIIECTBISATHCS
IIOCPEACTBOM:

1) enuHOM cucTeMbl HJICHTU(PUKAUMK M  AyTEHTH(PUKALUMM WIM  HHBIX
rOCYJapCTBEHHBIX ~ MH()OPMALIMOHHBIX  CHCTEM, €CJIM TaKhUe€ TOCYyJapCTBEHHBIC
uH(pOpMaIMOHHBIE CUCTEMBI B ycTaHOBIEHHOM [IpaButensctBoM Poccuiickoit denepanuu
MopsiZIKE OOECIeYMBAIOT B3aUMOJICUCTBUE C €IWHOW CHUCTEeMOW WACHTU(DUKAIUU U
ayTeHTU(PUKALUU, TIPU YCIOBUHU COBIAJCHUS CBEACHUIN 0 (DU3NYECKOM JIUIE B YKA3aAHHBIX
UH(OPMAIIMOHHBIX CHCTEMAX;

2) eauHOW cHUCTeMbl WACHTH(PUKAIMM U  aAyTCHTUPUKAIMH U  EJUHOU
WHOOPMAITMOHHOW CHUCTEMBbI TMEPCOHAIBHBIX JAHHBIX, oOOecmeunBaromeid o0paboTKy,
BKJIFOYasi cOOp M XpaHEHHE, OMOMETPUYECKUX TMEPCOHATBHBIX NTaHHBIX, X MPOBEPKY M
nepenavy HHGOPMAIMH O CTETICHH UX COOTBETCTBHUS MPEIOCTABICHHBIM OMOMETPHYCCKIM
MIEPCOHAIILHBIM JTAHHBIM (DH3UIECKOTO JIHIIA.

2.3. Pe3ynbTaTOM NpenOCTABIEHUS MyHULIUIIAIBHON YCIIYTH SIBIISETCS:

- BbIJ]a4ya BBIMUCKHU U3 MOXO35MCTBEHHON KHUTH;

- OTKa3 B BbIJIA4€ BBIITUCKH U3 MOXO35IMCTBEHHON KHUTH.

Breinucka u3 kHUru B hopMe AIEKTPOHHOTO JTOKYMEHTa MOAMUCHIBACTCS YCUICHHOM
KBATU(UIIMPOBAHHON 3JEKTPOHHON TMOJIMUCHIO TJaBbl MECTHOW aJIMHHUCTpAIU WM
YIIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIUIIOM.

Pe3ysbTar mpenocTaBiieHUs] MYHULIMITAIBHOW YCIYTH TPEIOCTABIISIETCS 3asIBUTEITIO
B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM 3asBUTEIEM IIPH TI0/ade 3asBIICHHS
Y JIOKYMEHTOB:

1) mpu numunoil siBke mnepepaerca riaBe JIIIX wimm unomy uneny JIIIX mo
MPEIBABICHUH JOKYMEHTA, YA0CTOBEPSAIOIIETO JUYHOCTD, I1OJT IUYHYO TOAINCH:

B (hunmanax, oTaenax, yaaJleHHbIX pabounx mectax MOLI.

2) 6€3 TUYHOM SIBKHU:

B (QopmMe DJIEKTPOHHOTO JOKYMEHTa MPEIOCTaBIISIETCS B JIMUHOM KaOWHETE Ha
Enunom moprane B ciaydae, €Ciu 3asBJICHHE HAMpaBJICHHO B JJICKTPOHHOW (opme c
ucnoJib3oBanueMm EauHoro noprana.

3aKa3HbIM NHMCHBMOM Ha TOYTOBBIM aapec riaebl JIIIX wim mHOTrO uwnena JIIIX,
YKa3aHHBIN B 3asBJICHUH, JIHOO.



B cmydae HeBOo3MOXHOCTH (OPMHUPOBAHUS BBIMUCKA W3 KHUTH B (QopMme
AJIEKTPOHHOTO JOKYMEHTA BBINMKMCKA W3 KHUTH Ha OyMa)XHOM HOCHUTEJIE COCTaBIIICTCS B
IBYX sK3eMIuapax. O0a sK3eMIuisipa SIBIASIOTCS MOIMHHBIMU, MOAMUCHIBAIOTCS TJ1aBOM
MECTHOU aIMUHUCTPAIUU UM YIIOJITHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIMIIOM U 3aBEPSIFOTCS
MeyaThi0 OpraHa MECTHOI'O CaMOYIpaBJIeHUsI ¢ u300paxkeHueM ['ocynapcTBeHHOTO repda
Poccuiickoit denepanuu (ganee - OTTUCK MeYaTH ).

B cmydae, korma BBINMKMCKA W3JIOKEHA HAa HECKOJIBKUX JIMCTaX, OHU JOJDKHBI OBIThH
MPOIIUTHl U TPOHYMEPOBAaHBI. 3alMCh O KOJIMYECTBE MPOIIUTHIX JIMCTOB (HAMpUMED:
"Bcero npommuTo, IpoOHyMEPOBAHO U CKPEIUICHO MEYaThio JECSTh JUCTOB"), 3aBepsAeTCS
MOAMUCHIO TOKHOCTHOTO JIMIA U OTTUCKOM II€YaTH.

2.4. Cpok npeocTaBIeHUS] MyHULIUIAIBHOW YCITYTH.

Beinncka W3 KHUTH MPEIOCTABISAECTCS OPraHOM MECTHOTO CaMOYNpPABJIEHUS B
TedeHue 3 paboumx HEW CO JHS PETHCTPAIUU 3asBICHUS O MPEJOCTABICHUN BBIMHCKU U3
KHUTH.

2.5. IIpaBoBbIE OCHOBAHMA ISl IPEAOCTABICHUS MyHULIIUIIAIBHON YCIIyTH.

[IpenocTaBneHre MyHULMOAIBHON YCIyTH OCYIIECTBISIETCSI B COOTBETCTBUU CO
CJICAYIOIIMMU HOPMATUBHBIMU MPABOBLIMU aKTaMHU:

I'paxmanckuii koneke Poccurickon denepanuu;

denepanbHbiii 3ak0H oT 7 utonsg 2003 roga Ne 112-d3 «O nuyHOM 10ACOOHOM
XO3SIMCTBEY;

®enepanbhbiii 3akoH 0T 13.07.2015 Ne 218-®3 «O rocy1apcTBEHHOM perucTpauu
HEJIBKUMOCTHY;

[Tpuka3 Muncenbxo3a Poccun ot 27.09.2022 Ne 629 «O0 yTBepxaeHun Gpopmbl U
MOPSIAKA BEACHUS MTOX03UCTBEHHBIX KHUTY;

[Tpuka3 Pocpeectpa ot 25.08.2021 Ne [1/0368 «O6 ycranoBieHuu GopMbI BHITUCKA
Y3 IOXO3MCTBEHHOM KHUTY O HAJIMYWH Y TPAXKJaHUHA [IPAaBa HA 3€MEJIbHBINA y4aCTOK».

2.6. HcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMU WM  WHBIMH  HOPMATUBHBIMU  TPABOBBIMU  aKTaMu  JJIS
MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, TIOJICKAIIUX TPEACTABICHUIO 3asIBUTEIICM

1) 3asiBiieHHE O MPEOCTABICHUH YCIYTH B COOTBETCTBUM C MPUIIOKEHUEM.

3asBlIeHHE O MPEJIOCTABICHUHU BBIMUCKUA U3 KHUTH MOXET OBbITh 3alI0JIHEHO OT PYKH,
MaIlIMHOMUCHBIM CIIOCOOOM JIMOO TTOCPEICTBOM DJICKTPOHHBIX MEYATAIOIINX YCTPOUCTB, a
TaK)Ke MOATOTOBJICHO B 3JIEKTPOHHOU (popme ¢ momoursio Enqunoro noprana. 3asBiieHue,
HaIpaBJIeHHOE B JIEKTPOHHON opMme ¢ ucnoiab3oBanreM EannHoro moprana, MoKeT ObITh
MOJNKUCAHO YCUJICHHOW HEKBATU(HUIIMPOBAHHOM JJIEKTPOHHOM MOAMMUCHIO, cepTU(HKaAT
KJIF04Ya MPOBEPKU KOTOPOM CO3/71aH U MCTOIB3YyeTCs B UHPpACTPYKType, oOecrieunBaroniei
WH()OPMAITMOHHO-TEXHOJIOTUYECKOE  B3aUMOJIEHCTBUE  WH(GOPMAIIMOHHBIX  CHUCTEM,
UCIIOJIB3YEMbIX [UJISI MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIUMINAJIBHBIX YCIYT B
aNeKTpoHHON (opme, B ycranoBineHHOM I[IpaButensctBoM Poccuiickoit deneparnuu
MOpSIAKE.

B 3asBieHnn 0 NpenOCTaBICHWM BBINMCKKA M3 KHUTW raaBoil JIIIX wim uHBIM
yienoM JIIIX ykaspiBaeTcss (opmaT npenocTaBiIeHUsT TaKoW BBIMHCKUA (B QopMme
AIIEKTPOHHOTO JOKYMEHTA WM Ha OYMa)KHOM HOCHTEJIE);

2)  JOKYMEHT,  yJOCTOBEpSIONIMA  JUYHOCTh  3asABUTENSA:  JOKYMEHTHI,
YAOCTOBEPSIOIINE JHUYHOCTh TrpaxaaHuHa Poccuiickoit ®enepaunn, B TOM 4YHCIE



BOEHHOCIIYKAIllero, a TakXe JIOKYMEHTBI, YJOCTOBEPSIOIINE JMYHOCTh HNHOCTPAHHOTO
rpakKjaaHuHa, Jula 0e3 TpaKJaHCTBA, BKJIIOYAs BUJ Ha JKUTEIBCTBO M YJAOCTOBEPEHUE
OeKeHIIa;

3) TOKYMEHT, YJOCTOBEPSIONIHI TPaBo (IIOJIHOMOYUS) IPEACTABUTEINS (PU3UIECKOTO
WIN OPUJIMYECKOTO JIMIA, €CIU C 3asBICHUEM OO0pallaercs MpeacTaBUTENb 3asBUTENS
(HeoOX0aUMO  yKa3zaTb  THUI ~ JOBEPEHHOCTU:  JIOBEPEHHOCTb,  YAOCTOBEPEHHYIO
HOTApUajdbHO, JMOO TIJaBOM MECTHOM aJIMMHHCTPAlMA TIOCEJIEHUS U CIELHAIbHO
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIIpaBJEHUS! MOCEJIEHUsl WU
IJIABOM  MECTHOMW  aJIMHHUCTpPAllMM  MYHHULMNAIBHOTO palioHAa U  CIEIHUAIbHO
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJICHHS MYHHULMNAIbHOTO
paiioHa (B clly4yae €clid B IIOCEJICHUU WIH PACIIOJIOKEHHOM Ha MEXCEJIEHHON TEPPUTOPUU
HACeJICHHOM TIIYHKTE€ HET HOoTapuyca), JHMOO JIOJDKHOCTHBIM JIMLOM KOHCYJIBCKOTO
yupexaenuss Poccuiickorn @enepanuu, YIOJIHOMOYEHHBIM Ha COBEPLIEHHE JTHUX
JEUCTBUH; TOBEPEHHOCTh, YAOCTOBEPEHHYIO B COOTBETCTBUU C IYHKTOM 2 ctaTthu 185.1
['paxxmanckoro komekca Poccuiickont denepanyvu W SBISAIOIIYIOCS IPUPABHEHHOW K
HOTApUaJIbHOM; JOBEPEHHOCTh B IPOCTON MUCHbMEHHOU opMme);

4) B ciyuyae oOpallleHusl 3asBUTEIIS B LEAX JalibHeiero opopmieHus mnpaB Ha
3eMeJIbHbIM Y4acTOK B MOPAJIKE HACJIEI0BAHUS — CIIpaBKa 00 OTKPBITUU HACIEICTBEHHOTO
JieNa, BblJJaHHAsl HOTAPUYCOM.

2.7. WcuepnbIBaloOImMi IMEPEUCHb JTOKYMEHTOB (CBEIACHHUI), HEOOXOAUMBIX B
COOTBETCTBHMHM C 3aKOHOJATEJIBHBIMUA WJIM HHBIMH HOPMATUBHBIMH IIPABOBBIMM aKTaMH IS
IIPEAOCTABICHU  MYHULUINAIBHOW  YCIyI'M, HaxONdIIMXCSI B  PACHOPSKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS U I10JBEIOMCTBEHHBIX
UM OpraHu3alui (3a UCKIIOYEHHEM OpraHu3allui, OKa3bIBAIOIIUX YCIYTH, HEOOXOIUMBbIe
U 00s3aTeNbHbIe I TMPEJOCTaBICHHUS MYHHMIMIIAJBHOW YCIYTH) M MOAJEKAIUX
IPEJCTaBICHUIO B paMKax MEKBEIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aUMOCHCTBHS.

JlokymeHTBl (CBEEHUSI) B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBUS HE
3anpamnBarOTCs.

2.7.1. 3agBuTenp BIpaBe NPEACTABUTh JOKYMEHTBI, YKa3aHHbIE B IIyHKTE 2.7
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PErJIAMEHTA, IO COOCTBEHHON MHUIMATHBE.

2.7.2. Oprasbl, NPeJOCTABISIIONINE MYHULIUNIAIBHYIO YCIYTY, HE BIIpaBe TpeOOBATH
OT 3asIBUTEIIS:

IPEJICTaBICHNUS JOKYMEHTOB M HWH(POpMAaluu WIM OCYIIECTBICHUS JEHCTBUIA,
IIPEACTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMAaTUBHBIMU
IIPAaBOBBIMM  AKTaMM, pEryJHMPYIOIIMMH OTHOLICHMS, BO3HMKAIOIIME B CBI3U C
IIPEAOCTABICHUEM MYHMIUIIAJIBLHON YCIIYTH;

NPEICTaBICHUS JOKYMEHTOB M HH(OpPMAalUH, KOTOpPblE B COOTBETCTBHUH
C HOpPMAaTHMBHBIMM IIpaBOBbIMH akTaMu Poccuiickon ®enepanny, HOPMaTUBHBIMU
IIPaBOBBIMM aKkTaMu cyOobekToB Poccuiickoit denepanuu 1 MyHUIIMNAIbHBIMUA TPABOBBIMU
aKTaMU HaXOJATCA B PACIOPSHKEHHHM TOCYJApPCTBEHHBIX OPraHOB, MPEAOCTAaBIISIOIINX
MYHULHANAIBHYK) YCIYTy, HWHBIX T'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoyImpaBieHus: U(WIM) MOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM MW oOpraHam
MECTHOTO  CAMOYIIPABJICHWSl  OpraHu3alui, Y4YacTBYKOUIMX B  IPEIOCTaBICHUU
TrOCYAApPCTBEHHBIX WM MYHHLIMIAIBHBIX YCIYI, 3a MCKIIOUYEHUEM JOKYMEHTOB,



yKa3aHHBIX B 4acTu 6 cratbu 7 PemepanpHoro 3akona oT 27.07.2010 Ne 210-d3 «O6
OpraHu3aly MPEJOCTaBICHUS TOCYIApCTBEHHBIX U MYHULMNAIbHBIX YCIyr» (lanee —
®OenepanbHbiil 3akoH No 210-D3);

OCYILIECTBJIICHUSI JEWCTBUH, B TOM 4YHUCJE COTJIACOBAHUM, HEOOXOIUMBIX JIs
MOJIYYEHUsS] MYHMIIMNAIBLHONW YCIYIM M CBSI3aHHBIX € OOpallleHWeM B HHBIC
rOCYJJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYyMpaBJEHHUs, OpraHu3anuu (3a
WCKJIFOYEHUEM TIOJYYEHUS YCIYT, SIBISIOMIMXCS HEOOXOIUMBIMU M 00SI3aT€IbHBIMU JIJIS
MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, BKIIOYEHHBIX B MEPEUYHU, MPETyCMOTPEHHBIC
gactbto | cratem 9 @enepanbHoro 3akoHa Ne 210-D3, a Takke [IOKYMEHTOB W
nH(popMaIu, IpPeI0CTABIIEMbIX B Pe3yIbTaTe OKa3aHUs TaAKUX YCIIYT;

MpeACTaBICHUs JOKYMEHTOB U HH(GOPMAIIUH, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAIMCh NpPH IEPBOHAYAJILHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOUMBIX JUISI TIPEAOCTABICHUS MYHMIIUIIAIBLHON YCIYTH, JUOO B NMPEIOCTaBICHHUH
MYHULIUNAIBHON YCIIYTH, 32 UCKIIOUEHUEM CITy4aeB, IPEAYyCMOTPEHHBIX TyHKTOM 4 4acTu
1 crateu 7 ®enepanbHoro 3akoHa Ne 210-D3;

IpEeACTaBICHUsT Ha OyMaXHOM HOCUTENE JOKYMEHTOB U  HMH(pOpMALHH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CIYy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX M3BATHUE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TPEIOCTABICHUS MYHMIIUTIAIBLHON YCIYTH, U MHBIX CIy4YaeB, YCTAaHOBJICHHBIX
benepaabHBIMU 3aKOHAMH.

2.7.3. ITpu HACTYIUICHUU COOBITHH, SIBJISTFOIITAX CSI OCHOBAaHUEM
s MPENOCTABIICHUSA MYHULIUITAIBHON YCIIYTH, OUB, MPEI0CTABIIS IO
MYHHUITUIIAIBHYIO YCIIYTY, BIIPABE:

1) mnpoBOAUTH MEPONPHUATHS, HAIpaBJICHHbIE Ha TOATOTOBKY PE3YJbTaTOB
MPEAOCTABICHUS MYHUIMIAIBHBIX YCIYT, B TOM YHUCJIE HAMPABISATH MEXBEIOMCTBEHHbBIC
3ampocCkl, MOJIy4YaTh HA HUX OTBETHI, TIOCJIE YETr0 YBEIOMIISTH 3asBUTENS O BO3MOXKHOCTH
MOJAaTh 3ampoc O MNPEAOCTABICHUM COOTBETCTBYIOIIEW YCIAYTH JJISI HEMEIJIEHHOIO
MOJTyYEHUsI pe3yJibTaTa MPeI0CTaBICHUS TAKOW YCITyTH;

2) Tpu YCJIIOBUM HAJWYUs 3alpoca 3asBUTENS O MPEIOCTABICHUU MYHUIIMIATbHOMN
YCIYTH, B OTHOIIEHWHU KOTOPBIX Y 3asBUTENSI MOTYT IMOSBUTHCS OCHOBAHUS JUIS UX
MpeJoCTaBICHUS €My B OyaylieMm, IPOBOAUTh MEPOIPHUATHS, HAIpPaBICHHbIC Ha
dbopmMupoBaHUe pe3yJibTaTa MPEJAOCTABICHUS COOTBETCTBYIOLICH YCIYyTH, B TOM YHCIIE
HaIpaBlIATh MEKXBEJIOMCTBEHHBIE 3aIlpoChl, IMOJydYaTh HAa HHUX OTBETHI, (POPMHUPOBATH
pe3ysibTaT MNPEAOCTABICHUS COOTBETCTBYIOIIEH YCIYyrdM, a TakKXe MpeJaoCTaBlATh €ro
3asBuTeNto ¢ ucnoiab3oBanueM EITY/TITY JIO u yBenoMIsATh 3asBUTENS O MPOBEIACHHBIX
MEPOIPUSITUSX.

2.8.  HcuepnpiBaromuii  mepeyeHb  OCHOBAHUW  UII  MPHUOCTAHOBJICHUS
MpPEAOCTABICHUS MYHUIMNAIBHOM YCIYrM € YKa3aHUEM JIOMYCTUMBIX CpPOKOB
MPUOCTAHOBJIEHUS B Ciy4yae, €CJIM BO3MOXXHOCTh TMPUOCTAHOBIICHHS TPEIOCTABICHUS
MYHULANIAIBHON YCIyTH MPETyCMOTPEHA JEHCTBYIOIIUM 3aKOHOAATENBCTBOM.

OcHoBaHMs AJisI PUOCTAHOBIICHUS TPEJAOCTABJICHUS MYHULMNAIBHOW YCIyTH HE
MPEaYyCMOTPEHBI.

2.9. VcuepnpiBaroluii epeyeHb OCHOBAHHWH 11 OTKa3a B MpPHUEME JTOKYMEHTOB,
HEOOXOIMMBIX JJISI MPEI0CTABICHUS MyHUIIUTTAIBHOW YCITyTH:



- 3asBJICHUE IIOJAHO JIMLIOM, HE YINOJHOMOYEHHBIM Ha OCYILIECTBIEHUE TaKHX
JICUCTBUM;

- 3asBJIIEHME Ha TMOJIy4eHHE YCIyrd O(OpMIEHO HE B COOTBETCTBHHM C
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcuepnpiBaroumuii mepeyeHb OCHOBAaHMM JJIsI OTKa3a B MPEAOCTABICHUU
MYHULMUIIAJIBHOU YCIIYTH:

- TPEJICTaBIICHHbIE 3asBUTEJIEM JOKYMEHThl HEACHCTBUTENbHBI/'YKa3aHHbIE B
3asIBJICHUH CBEJEHUS HETOCTOBEPHBI;

- TpeACTaBJICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUHM C 3aKOHOAATEIbHBIMU WM UHBIMH HOPMATUBHBIMH IIPABOBBIMU AKTAMH JJISI
OKa3aHus yCIYTHd, MOAJICKAIINX PEACTABICHHUIO 3asIBUTEIIEM;

- OTCYTCTBHE MpaBa Ha MPEJOCTABICHUE MYHHUIIMNIATLHON YCIyTH.

2.11. MynununanpHas ycliyra mpeocTaBisieTcsi AIMUHUCTpaluen OecriiaTHO.

2.12. MakcumanbHbI CPOK OXHWJAHHUST B OYEpEeau NpH MOJaye 3asiBICHUSA O
MPEIOCTABIECHUN MYHULIMIIAIBLHON YCIYTH U MPU MOIYYEHUHN PE3ybTaTa Mpe1OCTaBICHUS
MYHUIMIATBHON YCIIYTH COCTABIISAET HE Oojiee 15 MUHyT.

2.13. Cpok perucrtpanuu 3asBJICHUS O NMPEAOCTABICHUH MYHULHIIAIBHOW YCIIyT'H
COCTaBJISICT B AJIMUHUCTPALIH:

IIpY HaAMpaBJIeHUM 3amnpoca Ha OymakHOM Hocutene u3 MOL[ B AgMuHHCTpanuio
(MpY HAJMYMM COTJIALIEHUS) - B JIEHb MMOCTYIUICHUS 3apoca B A IMUHUCTPAIHIO;

[P HaMpaBIIEHUHU 3ampoca B (popme IeKTpOHHOTO JoKyMeHTa nocpeacTBom EINTY
win [1I'Y JIO (npu HaMYuu TEXHUYECKON BO3ZMOXHOCTH) - B JIEHb IMOCTYIJICHUS 3arpoca
Ha EIITY wmu TIT'Y JIO wnm Ha cinenyronuit pabouuii neHb (B cllydae HarpaBiIeHUS
JIOKyMEHTOB B HepaOouee BpeMsl, B BBIXOIHbIC, TIP3 AHUYHbIC JTHH).

2.14. TpeboBanusi K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISICTCS MYHUIIUTIATbHAS
yciayra, K 3ally OXHUJAHUs, MEeCTaM JJis 3aroJHEHUS] 3asBJICHUS O MPEJAOCTABICHUU
MYHUIIUTIAIBHONW YCIYTH, WHGOPMAIMOHHBIM CTEHAAaM C oOpas3llaMHu MX 3aMoJIHEHUS U
NEPEYHEM JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBIACHUS MYHUIIUIAIBHON YCIIyTH.

2.14.1. IlpenocraBieHre MyHUIUIIAIBHON YCIYTH OCYHIECTBIISIETCS B CIEHHAIBHO
BBIJICTICHHBIX JJISI OTUX Ielierd momenieHussx MOLI.

2.14.2. Hannuue Ha TeppUTOpUM, TPUJIETAIONIEH K 31aHUI0, HE MeHee 10 mpoueHToB
MecT (HO HE MEHEE OJIHOIO MeCTa) JJisi MAPKOBKU CIELHAbHBIX aBTOTPAHCIIOPTHBIX
CPEACTB WHBAJIUIOB, KOTOpPHIE HE JOJDKHBI 3aHMMaTh WHBIE TPAHCIIOPTHBIE CPENCTBA.
NHBanuapl MOJb3YKOTCA MECTaMH JJIsI MAPKOBKU CHELUAJIbHBIX TPAHCIOPTHBIX CPEICTB
oecruiatHo. Ha Teppuropum, mpuseramomiel K 3JaHuio, B KoTopoMm pasmerieH MOII,
pacroyiaraetcsi OecrijiaTHasi MapKoBKa JJIsi aBTOMOOMIIBHOTO TPAHCIIOPTa TOCETUTENEH, B
TOM YHUCJE IpeAycMaTpHUBaIOIIas MeCTa JiJisl CIEHUAIbHBIX aBTOTPAHCHIOPTHBIX CPEACTB
WHBAJIUJIOB.

2.143. IloMemeHus  pa3sMEIIAIOTCA  NPEUMYLIECTBEHHO  HAa  HWXKHUX,
INPEANOYTUTENIBHEE HA TNEPBBIX, OJTaXXax 30aHUS C MNPEIOCTABICHUEM JOCTYIIA B
IIOMELIEHNE NHBAIUAAM.

2.14.4. 3panue (momermieHue) obOopyayeTcss HWHGOOPMALMOHHONW —TaOIMYKOM
(BbIBECKOH), cojaepxaimieil moiaHoe HamMeHoBaHnue MOILI, a Takxke uHbOpManuoo o
pexume ee padoThl.

2.14.5. Bxox B 31anue (oMenieHne) U BbIXO U3 HETO 000PYIYIOTCS JIECTHUIIAMU C



NOPYYHSIMH U MaHAyCaMH JUIsl IEPEIBUKEHUS JETCKUX U MHBAIUIHBIX KOJISCOK.

2.14.6. B nomeniennn opraHu3yercs OCCIUIaTHBIA TyaJleT JIJsl TOCETUTeNel, B TOM
YHUCIIE TyaJeT, MPeAHA3HAYEHHBIN JJIs1 THBAJIH/IOB.

2.14.7. llpu HeoOXoauMoOCTH paOOTHUKOM padboTHuKoM MO®PI[ wuHBanugy
OKa3bIBAa€TCA MOMOIIb B NPEOI0JIECHUN OapbepOB MPHU MOJIYYECHUH MYHUIIUIAIBHOU YCIYTH
B UHTEpeCcax 3asBUTEIICH.

2.14.8. Bxoa B moMeIlleHHE U MECTa OXKUJAHUSI 000PYIYIOTCS KHOMKAMHU, a TAKKe
coJiepkaT MH(GOPMAIMI0 O KOHTAKTHBIX HOMEpax Tele(OHOB BbI30Ba pPaOOTHHKA JJIst
COIIPOBOKICHUS] HHBAJIWIA.

2.14.9. Jyb6mupoBaHue HEOOXOAMMOM MJii WHBAIHIOB 3BYKOBOM M 3PHUTEIIHHOM
uH(dOopMaInK, a TaK)Ke HAJIIUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoii nHpopmanuu
3HaKaMM,  BBIIIOJIHEHHBIMU  peibepHO-ToueuyHbIM  mpudrom  bpaitng,  nomyck
CYpAONEPEeBOUHUKA U TUDIOCYPAOTIEPEBOTUHKA.

2.14.10. O6opynoBaHre MECT MOBBIIIEHHOTO YA00CTBa C AOMOJHUTEIBHBIM MECTOM
JUIsl  COOAKU-NPOBOAHMKA M YCTPOMCTB [UIsl MEPEABMKEHUS HWHBAIWIA (KOCTBUICH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKH NMOMEUICHWHA NpHEMa W BbIJAYM JOKYMEHTOB B 4YaCTH
OOBEMHO-IIJIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUH, OCBEIICHUs, MOXXapHOH
0€30MacHOCTH, WHKEHEPHOro OO0OpYyAOBaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHMIM
HOPMAaTUBHBIX JJOKYMEHTOB, IEUCTBYIOLIMX Ha Tepputopun Poccuiickoin denepannu.

2.14.12. TlomenieHus: npuemMa W BbIJAYU JTOKYMEHTOB JIOJKHBI MpEaycCMaTpUBaTh
MecTa JUIsl OKHUIaHus, THPOPMUPOBAHUS U IIpUeMa 3asBUTETICH.

2.14.13. Mecra oxujaHusi 1 Mecta it THHOPMHUPOBAHUSA 000PYIYIOTCS CTYIbIMU
(KpecelbHBIMU CEKIUSIMU, CKaMbsIMU) W CTONaMH (CTOWKamu) s ohOopMIICHHUS
JOKYMEHTOB C pa3MeIIeHHeM Ha HHUX OJIAaHKOB JIOKyMEHTOB, HEOOXOIUMBIX JUIS
MOJIYYEHUS] MYHULMIIAJIBHON YCIYTHM, KaHUEISPCKUMU NPHHAIICKHOCTIMH, a TaKKe
UHPOPMAIIMOHHBIMU ~ CTEHAAMHU, COJACPKAIIUMHU aAKTYaIbHYI0O W  HMCUYEPIBIBAIOLIYIO
UH(pOpMAIUIO, HEOOXOAUMYIO IS MOTYUYEHUSI MyHULIUMIIAIBHON YCIYTH, U UH(OPMAIIHUIO O
yacax rnpuema 3asiBICHUU.

2.14.14. Mecta a1 TpOBEACHUS JUYHOTO TIpUEMa 3asBUTENIEH O0OpYIyHOTCS
CTOJIaMHU, CTYJIbSIMH, OOECHEUYMBAIOTCS KAHUEISPCKUMU TPUHAUISKHOCTAMU IS
HaIMCaHUA MUCbMEHHBIX OOpaIIeHH.

2.15. Tloka3aTenu TOCTYIHOCTH M Ka4yeCTBAa MyHULIUIIAJIbHOW YCIYTH.

2.15.1. Tloka3zaTenu AOCTYMHOCTH MyHULIMIIANBHOM ycinyru (o0mue, IpuMEHUMBbIE B
OTHOULIEHUH BCEX 3asBUTEIECH):

1) TpaHcnOpTHAs TOCTYITHOCTb K MECTY NMPEAOCTaBICHHUS MyHHUIIUITATLHON YCIIYTH;

2) HajmuuuMe ykaszareneid, oOecneuMBaloIUX OeCTpensTCTBEHHBIH JTOCTyH K
MOMEIIECHHM, B KOTOPBIX IPEAOCTABIIAECTCS YCIyTa,;

3) BO3MOXHOCTb TIOJIYYEHHMs] TIOJJHOM U JOCTOBEPHOM HMHPOpPMALMH O
MYHULUNAIBHON yCIIyre B AAMUHUCTPALMH 110 TeNePOHY, HA OPUIIMAIBHOM CalTe;

4) npenocTaBi€HWE MYHHUIMNAIBHOM YCIYTd JIIOOBIM JIOCTYIHBIM CIOCOOOM,
PETYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

2.15.2. Tloka3arenu JOCTYNHOCTM MYHULMIAIBHONW YCIYru (ClEUHATbHBIE,
NPUMEHUMBIE B OTHOIICHUH UHBAIHUJIOB):

1) Hanmume UHQPACTPYKTYypbl, yKa3aHHOH B 1. 2.17 pernameHTa;



2) uCTioTHEHHE TPpeOOBaHUM JOCTYITHOCTH YCIIYT JIJIsi MHBAJIMIOB,;

3) obecnedyeHne OECHPEMSITCTBEHHOTO IOCTYMAa WHBAIMAOB K TIOMEIICHUSM, B
KOTOPBIX MPE0CTABIISICTCS] MYHUIIUITAJIbHAS YCITyTa.

2.15.3. Iloka3arenu KayecTBa MyHUIUITAJIbHON yCIIYTH:

1) cobmroieHre cpoka NpeloCTaBICHUSI MyHUIIUIAIBHON YCIIyTH;

2) coOmtoJieHre BpEMEHU OXHUAAHUS B OYepeAu MpH Mojlaue 3asBICHUS WU
MOJTyYEeHUH pe3yJIbTaTa;

3) ocymiecTBieHUe He O6ojiee 0HOTO oOpalleHus 3asButens Kk paboraukam I'BY JIO
«M®Il» nmpu nomaye JOKYMEHTOB Ha MOJYyYEHHE MYHULIMNAIBLHON yCIyIM W He Ooree
oJtiHOTO OoOparieHus npu noxyyeHuu pesyiprara B ['BY JIO « M®DL»;

4) otcyrcTBHE Kajno0 Ha JedcTBUS WU Oe3leMCTBUE JIOJDKHOCTHBIX JIMII
AJIMUHUCTpAIUH, TIOJIAHHBIX B YCTAHOBJICHHOM IOPSIIKE.

2.15.4. Tlocne momyuyeHusi pe3yJibTaTa YCIyTH, MPEJOCTaBIECHUE KOTOPOU
OCYIIECTBIISUIOCH B AIeKTpoHHOU (opme depe3 EINY wumu [II'Y JIO mubo nmocpenctBom
M®OII, 3asBuTENO 00ECTIEINBACTCS BOSMOKHOCTh OIICHKU KauyeCTBa OKa3aHMs YCIyTH.

2.16. IlomyuyeHust yciyr, KOTOPBIE SIBJISIFOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU JJIsI
MpEeA0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, HE TpeOyeTcs.

CormnacoBaHuii, HEOOXOAUMBIX ISl TOJYyYEHUS MYHUIUINAIBHOU YCIyTH, HE
TpeOyeTcH.

2.17. Huple TpebOBaHUS, B TOM YHCJI€ YUYUTHIBAIOUINE OCOOCHHOCTHU
MPENIOCTaBICHUS MYHUIMNAIBHOW YCIYTM MO JKCTEPPUTOPHANIBHOMY NpUHIMIY (B
cilly4ae, €CJIM MYHHUIIMIIAJIbHAs yCJIyra TMPeJoCTaBIACTCS [0 JKCTEPPUTOPUATILHOMY
MPUHIIMITY) U OCOOCHHOCTH TNPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYTH B AJIEKTPOHHOMN

dbopwme.
2.17.1. llpemocraBieHuE€ YyCIYrd IO BSKCTEPPUTOPUATIBLHOMY MPUHLMIY HE
IPEeyCMOTPEHO.

2.17.2. [TlpemocTaBieHHE€ MYHHUIMNAIBHON YCIYyTH B JJIEKTPOHHON ¢dopme
OCYULIECTBIISIETCSl MPU TEXHUYECKON peanuzauuu yciayru nocpeactsoMm III'Y JIO w/unm
EIT'Y.

3. CocTag, 1ociaeA0BaTEIbHOCTh U CPOKHU BBINOJHEHHUS aJIMUHUCTPATUBHBIX
nporeayp, TpeboBaHus K MOPSAJIKY X BBIMOJHEHUS, B TOM YHUCIIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU popme

3.1. CocrtaB, mnociaegoBaTE€IbHOCTh M CPOKU BBINOJHEHUS aJMUHHUCTPATHUBHBIX
nporeayp, TpeOOBaHUS K TIOPSAIKY UX BBITOTHEHHUS.

3.1.1. IlpenocraBneHne MyHUIMNAIBHOM YCIyTrd BKIIOYaeT B ceOsl clieqyromune
aAMUHUCTPATUBHBIE MPOLIETYPHI:

1) npuem u peructpanus 3asBICHUS U JOKYMEHTOB O MPEIOCTaBICHUU
MYHULIUTAIBHON YCIYTH — B JIEHb MOCTYILICHHUS;

2)  paccMOTpEHHE 3asiBIICHUS U JOKYMEHTOB O MPEIOCTABICHUN MYHUIIUITAIbHOM
yciayru — 1 pabouuii 1eHb;

3) OpuHATHE pEHICHUsS O MPEJIOCTABICHUU MYHUIMIAIBHOW YCIyrd Wi o0
OTKa3e B MPEAO0CTaBICHUHA MyHUIIUTIATBLHON yCIyru — He OoJiee 1 pabouero aHs;



4)  BwIIaua pe3ysbTata — He Oosiee 1 pabodero mHS.

3.1.2. Tlpuem u peructpauus 3asBJICHHUS U JOKYMEHTOB O IMpPEAOCTaBICHUU
MYHHUIUOAIBHON YCIIyTH.

3.1.2.1. OcHoBanue [ Hadajga aIMUHHMCTPATUBHOM IMPOLEAYPHI: MOCTYIUIEHUE B
AJIMUHHCTpauMiO  3asBJICHHS M JIOKYMEHTOB,  MPEAYCMOTPEHHbIX M. 2.6
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.2.2. ConepxaHue aMUHUCTPATUBHOTO JEHUCTBUS, MPOJOJDKUTEIBHOCTh H(WJIN)
MaKCHUMAaJIbHBIA CPOK €0 BBIMOJIHEHUS: paOOTHUK AJIMUHUCTPALMU, OTBETCTBEHHBIN 3a
00paboOTKy BXOIAIIMX JIOKYMEHTOB, NPUHUMAET MpEACTaBICHHbIC (HAIpPaBICHHbIC)
3asIBUTEJIEM 3asIBJICHHE U JOKYMEHTBHI U B CIIy4ae OTCYTCTBHUSl YCTAaHOBJIEHHBIX ITyHKTOM
2.9 aAMUHUCTPATUBHOTI'O PETIaMEHTa OCHOBAHUM JUIsl OTKa3a B IPUEME PETUCTPUPYET UX B
COOTBETCTBHH C MPaBUJIAMU JEJIONPOU3BOJICTBA B IEHb ITIOCTYIUICHHUS.

[Ipyn HaMMUMM OCHOBAaHMM JUIsl OTKa3a B IPHEME OKYMEHTOB, MPEIyCMOTPEHHBIX
OyHKTOM 2.9  aJAMHHHCTPATUBHOTO  periiaMeHTa, paboOTHUK  AJIMHHHCTpAINH,
OTBETCTBEHHBIM 3a 00pabOTKY BXOISIIMX JOKYMEHTOB, B TOT JK€ JI€Hb C IOMOIIBIO
yYKa3aHHBIX B 3asBJICHUU CPEJICTB CBSI3M YBEIOMIISIET 3asBHTENs 00 OTKa3e B IMpUEME
JOKYMEHTOB C YKa3aHMEM OCHOBAaHMH TaKOro OTKa3a M BO3BpAlllaeT 3asiBJICHUE U
JIOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaIMHUHUCTPATUBHOW INPOLETYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKY BXOASAIIMX JOKYMEHTOB.

3.1.2.4. Kpurepuil nOpuHATHS PEIICHUS: HAIUYUES/OTCYTCTBUE OCHOBAHUN JIs
OTKa3a B TpUEME JTOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS MYHUIIMITATIbHON
YCIYTH, YCTAHOBJIEHHBIX MYHKTOM 2.9 aIMUHUCTPAaTUBHOI'O PETJIaMEHTA.

3.1.2.5. Pe3ynbTaT BBINOJIHEHUSI aAIMUHUCTPATUBHOM MTPOLIEAYPHI:

- OTKa3 B NPHEME 3asBICHUS O MPEJOCTaBICHUM MYHULMIIAJBHON YCIyrd H
IPUWIaraéMbIX K HEMY JOKYMEHTOB;

- peructpauusi 3asdBJICHHUS O TMPEJOCTABICHHUH MYHUIUNAIBHOW YCIyTH U
MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccmoTpenue 3asBICHUS O NPENOCTABICHUM MYHMUIUIIAJBHOW YCIYyTM WU
MPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHue U1l HaYajga aIMUHUCTPATUBHOM MPOLIEAYPHI: IPUEM 3aSIBJICHUS
U JIOKyMEHTOB paOOTHUKOM AJMUHUCTpAllMM, OTBETCTBEHHBIM 3a PacCMOTpPEHHUE
JIOKYMEHTOB ¥ JOPMHUPOBAHUE TIPOEKTA PEIICHUSI.

3.1.3.2. Conepxanue aJAMUHUCTPATUBHOTO ACHCTBUS, MPOIOKUTEILHOCTD H(UIIH)
MaKCHUMAaJIbHBINA CPOK €r0 (MX) BBITIOJTHEHUS:

1 JEUCTBHE: IPOBEPKA JOKYMEHTOB HAa KOMIUIEKTHOCTh U JIOCTOBEPHOCTb,
IIPOBEpKa CBEACHMI, COAEP)KAIMXCS B IPEICTABICHHBIX 3asBJICHUU U JOKYMEHTax, B
HEeNSAX OIEHKM WX COOTBETCTBUS TpeOOBaHUSIM U YCIOBUSAM Ha TOJIy4YeHHE
MYHULUNAIBHON YCITYTH;

2 nelictBHe: (OPMHUpPOBAHME NIPOEKTa PpELIEHUS [0 MTOraM pPacCMOTPEHUs
3asIBJICHUS U JIOKYMEHTOB.

OO1uMii CPOK BBHIMOJHEHUS aIMUHUCTPATUBHBIX JeHCTBUM: 1 paboumii 1eHb.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJIMHUHUCTPATUBHOW NPOLETYPHI:
pabOTHUK AJMHMHHCTpPAllMM, OTBETCTBEHHBIM 3a pAcCMOTPEHHE JOKYMEHTOB U
dbopMHpOBaHUE MTPOEKTA PEIICHUS.



3.1.3.4. Kpurepun nUpUHATUS pEHICHUS: HATUINE/OTCYTCTBUE€ OCHOBAHHUMA IS
OTKa3a B IPEJOCTABICHUM MYHHUIMNAIBHOW YCIIyI'M, MEPEYHMCICHHbIX B IyHKTEe 2.10
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.3.5. Pe3ynbTaT BEINOJIHEHUS aAMUHUCTPATUBHOM ITPOLIEAYPHI:

- IOATOTOBKA BBIIUCKHU M3 TOXO3IMCTBEHHON KHUTH;

- MOATOTOBKA PEIICHMs 00 OTKa3e B MPEAOCTABICHUH MyHULIUIIAIBHON YCIYyTH.

Pemenune o0 oTKaze B MpeNOCTaBICHUU MYHHUIIMNAIBHOW YCIYT'H JIOJKHO OBITh
00OCHOBaHHBIM U COAEPIKATh BCE OCHOBAHUS OTKa3a.

3.1.4. [lpunsitue peuieHus O MPEAOCTABICHUM MYHULHUIAIBHON ycIyru uiu o0
OTKa3€ B MPEAOCTABICHUN MYHULIMIIATBHOMN YCIyTH.

3.1.4.1. OcHoBaHue JJis Hayajga aJMUHUCTPATUBHOMN MpOLEAYpHI: MPEACTABICHUE
IIPOEKTa PELICHUs, 3asBJICHHS W JOKYMEHTOB JOJDKHOCTHOMY JIMIY AJIMHHHCTpaLWH,
OTBETCTBEHHOMY 3a IOJANKCAHUE BBINIUCKU JUOO TMOANHMCAHHE pelIeHHs o0 OTKaze B
IPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

3.1.4.2. CopepxaHue aJIMHUHUCTPATUBHOIO JIEMCTBHS  (aIMUHUCTPATUBHBIX
JEeUCTBUI), MPOJOJKUTEIBHOCTD U (MJIM) MAKCUMAJIBHBIN CPOK €ro (MX) BBIIOJHEHHUS:

pacCMOTpEHHE TIPOEKTa pEIIeHUs, a TakKe 3asBJICHUS U JOKYMEHTOB O
MPEIOCTAaBIEHUN MYHUIIMIIAJIbHOM YCIYrd B TeueHue He Oosiee 1 pabouero nHs ¢ AaThbl
OKOHYaHUS BTOPOU aJIMUHUCTPATUBHOM IIPOLETYPHI.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJIMHUHUCTPATUBHOW IMPOLETYPHI:
JOJDKHOCTHOE JIMIIO AJIMHUHHCTPAIlMM, OTBETCTBEHHOE 3a NPUHATHE U MOJNHUCAHUE
COOTBETCTBYIOIIETO PEIICHUSI.

3.1.4.4. Kpurepuu NpUHATHS PELICHUS: COOTBETCTBUE 3ASIBICHUS U JOKYMEHTOB
TpeOOBaHUAM JEUCTBYIOLIETO 3aKOHOIaTEIbCTBA, HATMYUE/OTCYTCTBHE Y 3asiBUTENS IIpaBa
Ha NOJIy4eHHE MYHULIUITAJIbHON YCITyTH.

3.1.4.5. Pe3ynbpTaT BBINOJHEHUS AAMUHUCTPATHUBHON MPOLEAYPHI: MOIINUCAHUE
BBIMMUCKM M3 TOXO3SIMICTBEHHONM KHUTH JHOO TOAMHMCAHUWE pElIeHUs 00 OTKa3e B
MPEIOCTABIECHUN MYHUIIUIAIBHON YCIIyTH.

3.1.5. Beinaua pesyiprara.

3.1.5.1. OcHoBanue [ HavyaJa AIMUHHCTPATUBHOM NPOLEIYPHI: IMOIAIUCAHUE
COOTBETCTBYIOILIETO pe3yjIbTaTa MPelOCTaBICHUS MyHUIIUTAIBHON YCIIyTH.

3.1.5.2. ConepxaHue aJMUHUCTPATUBHOTO JEUCTBUS, MPOJIOJDKUTEIBHOCTh W(WJIN)
MaKCHUMAaJIbHBIA CPOK €0 BBIMIOJIHEHUS: paOOTHUK AJMUHUCTPAIMU, OTBETCTBEHHBIN 3a
JEJIONPOU3BOACTBO, TeYeHUEe | NOHS C JaTbl OKOHYaHUS TPEThe aAMUHUCTPATUBHOMN
IIPOLIETypbl HAIPABIISIET 3asBUTEIIO PE3YJbTAT MPEAOCTABICHUS] MYHULUIIAJIBHON YCIyrn
coco00M, yKa3aHHbBIM B 3asIBJICHUMU.

3.1.5.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHHUCTPATUBHOW MPOLIEIYPHI:
pabOTHUK AJIMMHHMCTpPALMH, OTBETCTBEHHBIH 3a AEIIONPOU3BOJICTBO.

3.1.5.4. Pe3ynpTaT BBINOJHEHHWS AIMHHUCTPATUBHOW NPOLEIYPHI: HAIPABIICHHUE
3asIBUTENIO PE3yJIbTaTa MPEAOCTaBICHNU MYHULUIIAIBHON YCIYyTrd CIocoO0M, YKa3aHHBIM
B 3as5IBJICHUMU.

3.2. OcoOEHHOCTH BBIMIOJIHEHHS] AIMUHHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
dbopwme.

3.2.1. [IlpenocraBienne wmyHununaigpHon ycayru Ha EITI'Y wu III'Y JIO
OCYIIIECTBIISIETCA B COOTBETCTBUU ¢ DenepasibHbIM 3akoHOM Ne 210-D3, denepanbHbIM



3akoHOM 0T 27.07.2006 Ne 149-®D3 "O6 undopmanuu, "HPOPMAITUOHHBIX TEXHOJIOTHSIX U
o 3amure mHpopManuu'", mocranosieHrueM IlpaButenscTBa Poccmiickort denepanuu oT
25.06.2012 Ne 634 "O Bumax »>JEKTPOHHOM MOANKCH, HCIOJIB30BAHUE KOTOPBIX
JIOMyCKaeTcsl mpu OOpalleHUH 3a MOJYYEHUEM TOCYAapCTBEHHBIX M MYHUUMIAIbHBIX
yeayr".

3.2.2. Jlna nonyyeHus MyHULIUnanbHou ycimyru yepe3 EINY wm wepes [II'Y JIO
3asIBUTENI0 HEOOXOAMMO TMpPEABAPUTEIBLHO IMPOWTH NpoLecc peructpauuu B EnuHoin
cuctemMe uaeHTuPuKanuu u ayreHtTupukanuu (naiee - ECUA).

3.2.3. MyHunmnanbHasl ycjiyra MokeT ObITh nosiydeHa uepe3 [1I'Y JIO nubo yepes
EIII'Y ¢ o06s3aTenpbHON JUYHON SIBKOW Ha TMpHUeM B AJMHHHUCTPAIUIO IS TOJy4YCHUS
pe3yJibTaTa OKa3aHHs yCIIyTH.

3.2.4. 1ns nogaum 3asBienus yepes EITY unu uepes 'Y JIO 3asBUTEND NOIKEH
BBIIIOJIHUATH CJIEAYIOIINE JEHCTBUSA:

npoitu uaeHTuukanuio u ayrearudukamnuio B ECUA;

B 1uyHOM KabuHete Ha EIITY wnm na [II'Y JIO 3anonHuTh B 3JIEKTPOHHOU Popme
3asIBJICHHE HA OKAa3aHUE MYHUIIMNAIBHON YCIIyTH;

OPWIOKUTh K 3asBJICHUIO0 JJIEKTPOHHBIE JOKYMEHTBl W HAIpaBUTh MaKET
AIEKTPOHHBIX JOKYMEHTOB B AJIMUHHUCTpalnuio nocpenctsoM ¢ynkuuonana EITY wunum
[V JIO.

3.2.5. B pe3ynbTare HampaBieHHUs MaKeTa 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
[y JIO num6o uepe3 EII'Y aBroMatu3upoBaHHOW HWH(POPMAIIMOHHOW CHCTEMOM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojencTBus JleHuHrpajackoi obnactu (nanee -
ANC "Mexsen JIO") mpouw3BOAWTCS aBTOMATUYECKAs PETUCTpPALUsl IOCTYIHUBILIETO
[IAKeTa 3JIEKTPOHHBIX JOKYMEHTOB W IIPUCBOCHHUE MAKETy YHHKAJIbHOIO HOMeEpa Jela.
Howmep nena noctyned 3asBurento B tnayHoM kaduHete [1I'Y JIO u(unm) EINTY.

3.2.6. Ilpu npenocrtaBieHnn MyHuIunanbHoi ycnyru yepes [II'Y JIO nmubo uepes
EII'Y poimKHOCTHOE MU0 AIMHUHHMCTPALMU BBIIOJIHAET CIAEAYIOIINE TEHCTBUSA:

- (popMUpyeT MPOEKT PELICHHUs Ha OCHOBAHWU JOKYMEHTOB, MOCTYNUBLIUX YEpE3
[I'Y JIO mubo wuyepe3 EIII'Y, a Takxke JOKyYMEHTOB (CBEIEHHUIA), MOCTYIUBIINX
MOCPEJICTBOM MEXBEJOMCTBEHHOIO B3aUMOJEHCTBUA, U MEPEIAET IOJKHOCTHOMY JIHILY,
HaJIeJICHHOMY (QYHKUMSAMM 110 TPUHATHIO PEIICHHUS;

- TIOCJIE PAacCMOTPEHHUS JOKYMEHTOB U MNPHUHATHUS PELIEHUS O MPEeAOCTaBICHUU
MYHUIIMNIATBHONU yCIyTH (0TKa3e B MPEJOCTABICHUH MYHUIIUMIIAIBHOW yCIIYTH) 3aMOIHSIET
npenycMmoTtpennbie B AUC "Mexsen JIO" Gopmbl 0 IpUHATOM pEHICHUH U TEPEBOIUT
neno B apxuB AUC "Mexsen JIO";

- YBEIOMJISIET 3asBUTENS O IPUHATOM PEIIEHWH C TIOMOLIBIO YKa3aHHBIX B
3asBJICHUM CPEJCTB CBS3HM, 3aTEM HAIpaBiIsSeT JOKYMEHT CIOCOOOM, YKAa3aHHBIM B
3asgBieHnr: B MO (mpyu HaIMYUK TEXHWYECKOW BO3MOXXKHOCTH) JIMOO HAIpaBiseT
AJIEKTPOHHBIN JTOKYMEHT, MOJANUCAHHBIA yCHJICHHOW KBAJIU(DUIMPOBAHHON 3JIEKTPOHHOM
MOJANKCHIO JOJHKHOCTHOIO JIMIA, IPUHIBLIETO pelieHue, B InuHbli kabunet [1I'Y JIO nnmn
EIT'Y.

3.277. B ciy4yae MOCTYIUIEHHS BCE€X JOOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6
HACTOSIIIET0 aJAMUHUCTPATUBHOTO perjiamMeHTa, B (OpME 3IIEKTPOHHBIX JIOKYMEHTOB
(9NEKTPOHHBIX 00pa30B  JIOKYMEHTOB), JHEM OOpallleHus 3a TPeloCTaBICHUEM



MYHULIUIAIBHOW YCIyTH CUMUTAETCS JaTa perucTpauuu npuema nokymeHToB Ha I[II'Y JIO
v EIITY.

NudopmupoBanue 3agBUTENsT O XOJA€ U pe3yjbTaTe MPEAOCTaBICHUS
MYHUIUOATBHOW YCIYTH OCYLIECTBISETCS B 3JIEKTPOHHOU (hOpMe depe3 JIUUHbIA KaOUHET
3asiBUTENs, pacnonoxeHHslit Ha [1T'Y JIO nu6o va EINT'Y.

3.3. Ilopsimok ucmpaBieHUs AOMYIIEHHBIX OMNEYaTOK W OMMOOK B BBIJAHHBIX B
pe3ynbTare NPeJOCTaBICHNUS] MyHULIUTIAIbHON YCIYyTU JOKyMEHTaX.

3.3.1. B ciiyyae ecnu B BBIIAHHBIX B PE3YJIbTaTE NPEAOCTABICHUS MYHULIUITAIBHOM
YCIYTH TOKYMEHTaX TOMYILIEHbI ONMeYaTKh U OUIMOKH, TO 3agBUTENb BIIPABE MPEACTABUTH
B Anmunuctpanuio/M®L] HenmocpenCcTBEHHO, HAMPaBUTh IMOYTOBBIM OTIPABICHUEM,
nocpencteom  EIII'Y  moamucanHoe 3asButenieM win odopmieHHoe B (opme
AJIIEKTPOHHOTO  JIOKYMEHTa ¥  MOJIUCAaHHOE  YCWICHHOW  KBaJIU(DHUIIMPOBAHHOMN
AJIGKTPOHHOM TOJMUCHIO 3asiBICHWE B MPOU3BOJBHOM (opMe O HEoOX0IUMOCTU
WCITPABJICHUS JIOMYIIEHHBIX OTIEYaTOK M(WJIHM) OMUOOK C U3JI0KEHUEM CYTH JOMYIICHHBIX
ornevyaTtok M(Win) OMUOOK U MPUIIOKEHUEM KOIUHU JTOKYMEHTa, COACPIKAIIETO ONeYaTKh
u(Uamn) OMMOKH.

3.3.2. B Teuenune 3 (Tpex) paboumx OHEH €O JHS PEruCTpaluy 3asBJICHUA 00
UCTIPaBIICHUN OIEYaTOK M(MIM) OMIMOOK B BBIJAHHBIX B pE3yNbTaTe MPEIOCTABICHUS
MYHHUITUNIATBHOW YCIYTH JIOKYMEHTaX OTBETCTBEHHBIH CICIIMAIUCT AJIMHHHCTPAIIAN
yCTaHaBJIMBAET HAJIM4YKE ONedaTku (OMMOKK) U OpOpMIISIET pe3yJibTaT MPeaoCTaBICHUs
MYHULIUIATBHON yCIYTH (TOKYMEHT) C HCIPABICHHBIMH OleYaTKamMHu (OIIMOKaMH) WIIH
HaIpaBJsieT 3asBUTENI0 YBEJIOMJICHHE C OOOCHOBAHHBIM OTKa3oM B O(QOpMIICHUU
JIOKyMEHTa C HUCIpaBICHHBIMH oOmedaTrkamu (ommbkamu). Pesynbrar mpemocraBieHus
MYHUITUTIATHHOM YCIIYTH (JIOKYMEHT) AJMUHUCTpAIIHS HAMPABIISIET CIIOCOO0M, YKAa3aHHBIM
B 3asIBJICHUU O HEOOXOAMMOCTH UCTIPABIICHUS JOMYIIIEHHBIX OTIEYaTOK HU(MJIH) OIITHOOK.

4, CDOpMBI KOHTPOJIA 3a UCITOJITHCHUCM aAMUHUCTPATHBHOI'O PCTJIaMCHTA

4.1. Tlopsimox OCYIIECTBICHUS TEKYILIETO KOHTPOJS 3a COOJIOJCHUEM U
HCTIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TTOJI0KEHUM PETJIAMEHTA U UHBIX
HOPMaTUBHBIX IPABOBBIX AaKTOB, YCTAaHABIWBAIOUIMX TPEOOBaHUS K MPEIOCTABICHUIO
MYHHUIUIIAIBHOMN YCIIYTH, a TAK)KE NPUHATUEM PEIICHUN OTBETCTBEHHBIMHU JIMI[AMH.

Texkymuii KOHTPOJIb OCYIIECTBIISIETCA OTBETCTBECHHBIMH paboTHUKAMU
AJIMUHHUCTpAIMU 110 KaXKJI0M IPOIEYPE B COOTBETCTBUM C YCTAHOBJIEHHBIMU HACTOSIIIUM
PETJIAMEHTOM COAEPKAHUEM JICMCTBUM M CPOKAMH MX OCYIIECTBJICHMS, a TAKXKE IYTEM
MPOBEJICHUSA PYKOBOJAMUTEIEM (3aMECTUTEIEM PYKOBOJUTENS, Ha4YaJIbHUKOM OT/ENa)
AJIMUHHCTpaIllUM MPOBEPOK MCIOJTHEHMS ITOJOKEHUM HACTOSAIIETrO perjiaMeHTa, HHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB.

4.2. TlopAIoK W NEPUOAUYHOCTH OCYIIECTBICHUSA IUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK MOJTHOTHI M KAYECTBA NPEAOCTABICHUS MYHUIIUIAILHON YCITYTH.

B mensx ocyliecTBICHHS KOHTPOJS 3a MOJHOTOW M KA4ECTBOM MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH MPOBOASATCA MIIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKHU.

[ImaHoBbIE TPOBEPKU MNPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTH MPOBOJATCS HE
yaiie OJIHOrO pa3a B TPU rojla B COOTBETCTBUM C IJIAHOM IIPOBEICHUSA IPOBEPOK,
YTBEPKJACHHBIM PYKOBOAUTENIEM AMUHUCTPALINH.



[Ipy mpoBepke MOTYyT paccMaTpUBaTbCcsi BCE BONPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUIMIIAILHOW YCIYyTH (KOMIUIEKCHBIE MPOBEPKHU), WU OTACIIbHBIN
BOIIPOC, CBSI3aHHBIA C TIPEIOCTAaBICHUEM MYHHULIMIAIBHONM YCIyru (TeMaTH4EeCKue
IIPOBEPKH).

BHemiaHoBbIE MPOBEPKU NPEIOCTABICHUS MYHHIIMIAIBHOM YCIyTd IPOBOJATCS 11O
oOparneHusiM (pU3UYECKUX, IOPUIUYECKUX JUIl U UHAUBUIYATBHBIX MPEANpUHUMATENICH,
oOpallleHHsIM OpraHOB rOCYJapCTBEHHOM BJIACTH, OPTAHOB MECTHOTO CaMOYIIPaBJIEHUS, UX
JIOJDKHOCTHBIX JIMII, a TAKXKE B 1EJISAX MPOBEPKU YCTPAaHEHUSI HAPYIICHUM, BBISBICHHBIX B
XO0JI¢ TPOBEJCHHOW BHEIJIAHOBOM TMPOBEPKU. YKa3aHHbIe OOpallleHus MOJIeKaT
perucTpalnuu B J€Hb WX TMOCTYIIEHUS B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa U
JEJI0NPON3BOACTBA AIMUHUCTPALIUU.

O mpoBeeHUH MPOBEPKU M3AAETCS MPABOBOM aKT AJIMUHUCTPALMU O MPOBEICHUU
MPOBEPKH  MCIOJHEHUS  aJIMHUHUCTPATUBHOIO  pPErjlaMeHTa M0 MPEeJOCTaBICHUIO
MYHULUNAIBHON YCITyTH.

[To pe3ynpTaTaM NHpOBEIEHUSA IMPOBEPKU COCTABIIAECTCS aKT, B KOTOPOM JOJIKHBI
ObITh yKa3aHbl JOKYMEHTAJIbHO MOJTBEPKICHHbIE (DAKThl HAPYIICHUU, BBISIBJICHHBIEC B
XO0JlIe TMPOBEPKH, WM OTCYTCTBHE TAKOBBIX, a TaKX€ BBIBOJBI, COJEp)KAILIUE OLEHKY
MOJIHOTBl M KadecTBa MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTM M NPEIJIOXKEHUS I10
YCTpPaHEHHUIO BBISIBJICHHBIX TPHU MpOBepke HapyuieHuid. [Ipu mpoBeneHHM BHEMIAHOBOM
MIPOBEPKH B aKTE OTPAXKAIOTCS Pe3yJIbTaThl MPOBEPKU (DAKTOB, U3T0KEHHBIX B OOpAILIEHUH,
a TaKKe BBIBOAbI M NPEMIOKEHHS MO YCTPAHCHUIO BBISIBJICHHBIX IIPU IPOBEPKE
HAPYIICHUM.

[To pe3ynbraraM paccMOTpeHHsI OOpalleHuii OOpaTUBIIEMYCS 1ae€TCS MUChbMEHHBIM
OTBET.

4.3. OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMIT 32 PEIICHHS U JercTBuUs (O6e3aeiicTrue),
MpUHHUMAaeMbIe (OCYIIECTBIIIEMbBIE) B XOJI€ TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIEC JIMIIA, YTOJHOMOYEHHBIE Ha BBINOJHEHUE aJIMHHUCTPATUBHBIX
JNEUCTBUN, MPETYCMOTPEHHBIX HACTOALIMM pErIaMEHTOM, HECYT OTBETCTBEHHOCTHh 32
coOto/iIeHne TpeOOBaHUM JEHCTBYIOIMX HOPMATHUBHBIX MPAaBOBBIX aKTOB, B TOM YHUCJIE 3a
COOJIIOJIEHNE CPOKOB  BBIMOJTHEHUS AAMUHUCTPATUBHBIX JCHCTBUM, TOJHOTY HUX
COBEpILIEHUs, COONIOACHUE MPUHIUIIOB TMOBEIEHUS C 3asBUTEISIMU, COXPAHHOCTh
JIOKYMEHTOB.

PykoBoautens AJIMUHUCTpAllMM HECET OTBETCTBEHHOCTb 3a OOECIeUeHHE
MPEAOCTABICHUS MYHHUIIMNIATbHON yCIIyTH.

PaGoTHHKM AJQMUHUCTpAIMU MPU MPEAOCTABICHUA MYHUIIMTIATBHOW YCIYTH HECYT
OTBETCTBEHHOCTB:

- 332 HEHUCTIOJHEHHE WIIM HEHAJJIeKAlllee UCIIOJIHEHUE aIMUHUCTPATUBHBIX MPOLETYP
MpU NPEAOCTABICHUN MYHULIMTIATBHON YCIIyTH;

- 3a neiictBus (Oe3aeiicTBUE), BIEKYIME HAPYLIEHUE NIPaB U 3aKOHHBIX MHTEPECOB
(bUBUYECKUX UITH IOPUINYECKUX JIUI], THAUBUTyaTbHBIX MPEINPUHUMATENCH.

JIOJKHOCTHBIE JTM1A, BUHOBHBIE B HEUCTIOTHEHUH WM HEHAJIEKAIIEM UCIIOJIHEHUN
TpeOOBAHMI  HACTOALIETO  AJIMUHHUCTPATUBHOIO  pErjlaMeHTa, [MPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B TMOPSAKE, YCTAaHOBJICHHOM JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.



5. Nocynebnblii (BHECYA€OHBIN) MOPSIOK 00XKATOBAHUS PEIICHUN
U aecTBuil (0e31eCTBIS) OpTraHa, MPEA0CTABIISIONIETO MYHHUIUITAIILHYIO YCIIYTY,
JOJKHOCTHBIX JIMI] OpraHa, IpeI0CTaBIISIONIET0 MyHUIIUIIAIBHYIO YCIYTY, 1100
MYHUILIMIAIBHBIX CITYKaIIUX, MHOTO(YHKIITMOHAIBHOTO IIEHTPa MPEA0CTaBICHUS
roCyJJapCTBEHHBIX U MYHUIIMTNAIBHBIX YCIYT, pAOOTHHKA MHOTO(QYHKIIMOHAIBLHOTO IIEHTPa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT

5.1. 3asgButenu auOO UX TMPEACTABUTEIM MMEIOT NPaBO Ha JOCyJeOHOe
(BHecyneOHOE) oOOKalloBaHWE pEIICHUH W JeUcTBUM  (0e3AeHCTBUsI), MPHUHATHIX
(OCyIIECTBIISIEMBIX) B XOJI€ MPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

5.2. llpenmeToM nocyeOHOTO (BHECY1€0HOTO) 00KATOBAHUS 3asIBUTEIIEM PEIICHUN
u JeicTBui (0e3eHCTBUSI) OpraHa, MPEeOCTaBIAIONIETO MYHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MPEJOCTABISIONIETO MYHUIUIIAIBHYIO YCIyTy, JTu00
MYHHUITUNIATBHOTO  CIYXKaIlero,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKIIMOHATLHOTO TIEHTPA SBJISTFOTCS:

1) HapymieHue cpoka perucTpaluy 3ampoca 3asBUTEIS O MPEJOCTaBICHUU
MYHULIANIAIBHOW YCIYTH, 3alpoca, YKa3aHHOro B cratbe 15.1 denepanpbHOro 3aKoHa OT
27.07.2010 Ne 210-D3;

2) HapylleHHe CpOKa MpeJOoCTaBICHUS MYHHIIUINAIBLHOM yciyrd. B ykazaHHOM
ciydae jgocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUNW U JACHCTBHIM
(6e3nericTBUsl) MHOTO(YHKIIMOHAJIBLHOIO IIEHTpPA, PabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[EHTpPa BO3MOXKHO B CiIy4yae, €CJIM Ha MHOTrO(QYyHKIHMOHAIBHBIM IEHTP, PEIICHUS U
nevictBus  (0e3deiicTBUE)  KOTOPOro  OOKamyrOTCS,  BO3JIOXKEHA  (PYHKIUSA  TIO0
MPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX WM MYHUIIMITAJIBHBIX YCIYT B
MIOJTHOM 00BEMe B TOPSJIKE, ONpeAeIeHHOM JacThio 1.3 craTeu 16 deaepanbHOr0O 3aKOHA
o1 27.07.2010 Ne 210-D3;

3) TpeboBaHUE y 3asABUTENS JOKYMEHTOB WU WH(POpMAIUK JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEJACTABICHUE WM OCYIIECTBIEHHE KOTOPHIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM MpaBOBbIMM akTaMu Poccuiickonn ®denepaunu, HOPMaTUBHBIMHU
MpaBOBBIMU akTamMH JICHUHTpaJACKON 00JIaCTH, MYyHUIUMNAIbHBIMU TPABOBBIMU aKTaAMU
JUISL TPEAOCTABICHUS MYHUIIUTIATBHOM YCITYTH;

4) oTKa3 B TpuUeME€ JIOKYMEHTOB, IMPEJCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOpPMAaTUBHBIMM TIPaBOBBIMM akTaMu Poccuiickoit ~ ®Depepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMu JIEHWHIpaJICKoOW 00JacTH Hjsi TMPEAOCTaBICHUS MYHUIIMITATbHON
YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHHUIIUNAIBHOW YCIyTH, €CIM OCHOBAHMS OTKa3a He
IPEeIyCMOTPEHbI (he/lepabHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTUBHBIMM NpaBOBbIMM akTamMu Poccuiickon @enepanuu, HOPMaTHBHBIMU
MPaBOBBIMU akTaMu JIeHWHTpajackoil oOmactu. B ykazanHoM ciydae pocyaeOHOe
(BHECYeOHOE) OOKaJloBaHME 3asBUTEIEM pEIIeHU u JedcTBuil  (Oe3aeiicTBuUs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pa00OTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO
B Cilyyae, €clii Ha MHOTO(YHKIIMOHAIBHBIN LEHTp, pelieHus u aeucTBus (0e3aeicTBue)
KOTOPOTO OO0XKaNyIOTCsA, BO3JIOKEeHa (YHKLIHS MO TMPEJOCTABICHHIO COOTBETCTBYIOIIMX
TrOCYJapCTBEHHBIX WM MYHMIIMOAIBHBIX YCIYr B TOJHOM oOObEeME B TMOpPSIKE,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;



6) 3arpeboBaHHE C 3asBUTENS MPU TNPEIOCTABICHUU MYHUIIMITAIILHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMM IIPABOBBIMM aKTamu Poccuiickoi
denepanuy, HOPMATUBHBIMA  MpPAaBOBBIMU  akTamMu  JleHuHTpajackoir  oOrjactu,
MYHULIUTATLHBIMU TPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeAOCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYTy, JAOJKHOCTHOIO
JUIa OpraHa, NpPeIOoCTaBISIONIEr0 MYHUIUNANBHYIO YCIYTy, MHOTO(])YHKIIMOHAIBHOTO
IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPAa B MCIPABICHUU JOMYIIEHHBIX UMHU
OMEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEJAOCTABICHUS MYHHUITUTIATLHON YCIyTH
JOKyMEHTax JIM00 HapyIlIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX MCIpaBieHui. B ykazanHoM
cinydae jaocyneOHoe (BHecyneOHOe) oOKajloBaHHWE 3asBUTEIEM pEIICHUH W JACHCTBHM
(Oe3meiicTBUSl) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, PAOOTHUKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTpPa BO3MOXKHO B CiIy4yae, €CJIM Ha MHOTO(QYHKIHMOHAJIBHBIA IEHTP, PEIICHUS U
nevictBus  (0e3deiicTBHE)  KOTOPOrO  OOKamyrOTCS,  BO3JIOXKEHA  (PYHKIUS  TIO0
MPEAOCTABICHUIO COOTBETCTBYIOIIMX TIOCY/IapPCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT B
NOJTHOM 00BbEME B TOPSAKE, ompesieieHHoM YacThio 1.3 crateu 16 denepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAIKa BbAAYM JIOKYMEHTOB [0 pe3yjbTaTaM
MpPEe0CTaBICHUS MYHHUITUTIATLHON YCITYTH;

9) nmpuocTaHOBIIEHUE MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH, €CId OCHOBaHUS
MPUOCTAHOBJICHUS HE TIPEAYyCMOTPEHBI (enepaqbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HHUMU HWHBIMH HOPMAaTHMBHBIMU TIPABOBBIMH akTamMu Poccuiickoi
denepanuy, 3aKOHAMU U MHBIMM HOPMATUBHBIMH TIPABOBBIMH aKTaMu JIEHMHTpaacKoi
00J1aCTH, MYHMIIMMAIBHBIMU MPAaBOBBIMU akTamMH. B ykazaHHoM ciydae nocyneOHoe
(BHecynneOHOE) oOKajoBaHHWE 3asBUTEIEM peElIeHH u JedcTBuil  (Oe3meicTBus)
MHOTO()YHKIIMOHATLHOTO IIEHTpa, pa0OTHUKAa MHOTO(PYHKITMOHAIBHOTO IIEHTPA BO3MOXKHO
B Cllydae, €clii Ha MHOTOQYHKIIMOHATBHBIA IIEHTP, PEIICHHS U JeicTBUs (Oe3meicTBre)
KOTOPOTO O0KaIyIOTCS, BO3JIOKEHA (YHKLUHS MO MPEAOCTABIECHHUIO COOTBETCTBYIOIIMX
rOCYJapCTBEHHBIX WJIM MYHMUIIMOAIBHBIX YCIYr B TMOJHOM OObEeME B TMOpPSIKE,
onpenesneHHoM 4acTbio 1.3 cratbu 16 @enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpebGoBaHuMe y 3asBUTENs NpPU TPEAOCTABICHUUW MYHHUIUIAIBLHOW YCIyTH
JIOKYMEHTOB WJIM HH(pOpMAaIuu, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh NP TMEPBOHAYAIBLHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTaBICHUS MYHUIUMNAIBHOM YCIYrd, JMOO B MPEIOCTABICHUM MYHUIIMITAILHON
YCIIYTH, 32 UCKJIIOYEHHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 dactu 1 crtatbu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazanHoM ciydae aocyaeOHOe
(BHecynneOHOE) oOkajoBaHHE 3asBUTEIEM peElIeHH u  JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHATLHOTO IIEHTpa, pa0OTHUKAa MHOTO(PYHKITMOHAIBHOTO IIEHTPA BO3MOXKHO
B Cllydae, €clii Ha MHOTOQYHKIIMOHAIBHBIA IIEHTP, PEIICHHS U JehcTBUs (Oe3meicTBHe)
KOTOPOTO O0KaIyIOTCS, BO3JIOKEHA (YHKLUHS MO MPEAOCTABICHHUIO COOTBETCTBYIOIIMX
MYHUIUOAIBHBIX YCIYT B MOJHOM O0BEME B MOPSJIKE, ONPEIEIEHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3axkoHa oT 27.07.2010 Ne 210-D3.

5.3. JKamoba mnopaercs B NUCBMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHON (hopMe B OpraH, IMPEeAOCTABISIOMNN MyHHUIUNAILHYIO yciayry, I'BY JIO
«MO®I» 160 B KOMUTET SKOHOMUUYECKOTO Pa3BUTUSI U MHBECTUIIMOHHOW JIEATEIILHOCTH
Jlenunrpaackoir oOnactu, sBistomuiics yupeautenem [BY JIO «MO®L» (manee -



yupequtenb [BY JIO «M®Il»). XKanobber Ha pemenus u nenictBus (Oe3nencTBHE)
PYKOBOAMTENSI OpraHa, MpeIoCTaBIIAIONIEr0 MYHULHUIAIbHYIO YCIYTy, MOJAIOTCS TJaBe
aagmuHucTpaund MO «KuHrucennckuii MyHUIMNadbHbIA pailon». 2KamoObl Ha pelIeHns U
nevictBust  (Oe3neiictBue) padbornuka I'BY JIO «MO®IL» mnoparoTcss pyKOBOAUTENIO
MHOTO()YHKIIMOHAJIBHOTO LeHTpa. JKanoOsl Ha pemenus u aeiictBus (6e3neiictsue) ['BY
JIO «M®L» nopatorca yupeaurento ['BY JIO «MOIL»

Kamoba nHa pemeHus u neWctBus (Oe3aelcTBUE) OpraHa, MPEAOCTaBISIONIETO
MYHUIMOAIbHYIO  YCHOYry, JOJDKHOCTHOTO  JIMIla  OpraHa, MpeJoCTaBIISIONIETO
MYHUIIMNATBHYIO  YCIyTy, MYHHUIIMIAIBHOTO CIY)Kalllero, PYKOBOAMTENS Oprasa,
MPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, MOXET ObITh HamlpaBlieHA MO MOYTe, Yepe3
MHOTO(YHKIIMOHATIBHBIH HEHTD, C UCIIOJIb30BAaHUEM uH(OPMAITMOHHO-
TEJIEKOMMYHUKaIMOHHON  cetn  «MHTepHeT», oduIMaibHOrO  caifiTa  Opraxa,
npenocTaBisionero MyHuunanbay ycuyry, EITY au6o TII'Y JIO, a Takxke MOXET
ObITh TpUHATA TpPHU JUYHOM mpueMe 3asButensd. JKamnoba Ha pemieHus U JIEHCTBUS
(Oe3meiicTBME) MHOTO(PYHKIIMOHATBHOTO IIEHTpa, PaOOTHHKAa MHOTO(QYHKIMOHAIHHOTO
LEHTpPa MOKET OBbITh HallpaBj€Ha MO I0YTE, C HCIOJb30BAHUEM HWH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «HTEpHETY, opUIMATBHOTO caira
MHoOTroyHKIMOHaIBbHOTO 1IeHTpa, EITY nu6o II'Y JIO, a takxke MOXET ObITh MPUHATA
IPU JIMYHOM NpUEME 3asiBUTEIIS.

5.4. OcHoBaHueM [JIsi Hauaja MPOIEAYpbl J0CyJIeOHOro (BHECYAEOHOTO)
00aJlOBaHMs SBJISETCS MO/1a4a 3asBUTENIEM Kall0Obl, COOTBETCTBYIOIIEH TPEOOBAHUSIM H.
5 ct. 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nucbMeHHoii xkano0e B 00s13aTeIbHOM MOPSAKE YKA3bIBAIOTCS:

- HauMEHOBaHHE OpraHa, MPEAOCTABISIIONIETO MYHUIUNAIBHYI  YCIYTY,
JOJHDKHOCTHOTO JIMLA OpraHa, MpPeJOCTaBISIONIEr0 MYHHUIUNAIBHYIO YCIyTy, JHOO
rOCYJIJapCTBEHHOTO WM MYHMIIMIIAJIBHOTO CIy’Kallero, ¢uimaina, OTAeNa, yAaJeHHOrO
pabouero mecta ['BY JIO «M®Ll», ero pykoBonutens u(uin) pabOTHHKA, PEUICHUS U
nencTBus (0e31eMCTBHUE) KOTOPBIX 00XKAITYIOTCS;

- (damwnus, uUMs, OTYECTBO (TOCIEAHEE - MPU HAJUYUHU), CBEJACHUS O MECTE
KUTENbCTBA 3aABUTENS - (PU3UYECKOro JnMua Ju00 HAauMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - IOPUIMYECKOTO JMIA, a TakKe HOMep (HoMepa) KOHTaKTHOI'O
tenedoHa, ajgpec (aapeca) 3IEKTPOHHON MOUTHI (MPU HAIMYMK) M MOYTOBBIM ajpec, Mo
KOTOPBIM J0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

- cBeleHUS 00 OOKalmyeMbIX pEHIeHUAX M JeWCTBUsAX (Oe31eiCTBUM) oOpraHa,
MPENOCTABISIONIET0  MYHUIIMITAIIBHYIO — YCIYTy,  JOJDKHOCTHOTO — JIMIIAa  OpraHa,
IPEJOCTABISAIONIEI0  MYHUUUNAIbHYIO  ycIyry, Ju00  ToCyAapCTBEHHOTO WM
MYHHUITUTIATBHOTO CITyXKallero, ¢puinuana, otaena, yaaieHHoro padoudero mecta ['BY JIO
«M®I1», ero pabOTHHKA;

- JIOBOJBI, Ha OCHOBAaHHWHM KOTOPBIX 3asABUTE]Ib HE COIJIACEH C pEIICHUEM U
neictBueM (Oe3deiicTBMEM) OpraHa, NpPEIOCTABISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULMIAIBHYIO YCIyry, Ju00
rOCyapCTBEHHOr0 WJIM MYHHUIIMNAIBHOTO CIyXallero, (uiauana, oTiaena, yAaJleHHOTO
pabouero mecra I'BY JIO «M®Ly», ero paGoTHuka. 3asBUTENEM MOTYT OBITH
MPEICTABIICHbl JOKYMEHTHI (IIPU HAJIUYMH), MOATBEPKIAIOIINE TIOBOAbI 3asBUTENS, MO0
WX KOTHH.



5.5. 3asgBuTenr WMeEET MpaBO Ha TMOJyYeHHWEe WHQPOPMAIUU € JOKYMEHTOB,
HEOOXOMMBIX ISl COCTABJICHUS U OOOCHOBAHUS KAJIOObI, B CIIy4asiX, YCTAHOBICHHBIX CT.
11.1 ®enepansHoro 3akona oT 27.07.2010 Ne 210-®3, mpu ycrnoBUH, UTO STO HE
3aTparuBaeT IpaBa, CBOOOABl M 3aKOHHBIE HMHTEPECHI JIPYTUX JIML U €CIU YKa3aHHbIE
uH(popMalus U JOKYMEHTbl HE COAEpPX AT CBEJAEHUM, COCTABIIAIONIMX TOCYJapCTBEHHYIO
WJIY UHYIO OXPaHsAEMYIO TalHy.

5.6. KanoOa, nmoctynusias B Oprat, NpeaoCTaBISAIOMNNA MyHUIIUIAIbHYIO YCIYTY,
I'bY JIO «M®Ly, yupenutrento I'BY JIO «M®L» rnaBe aamuuuctpauuu MO
«KuHrucennckuii MyHULMNAIbHBI paloOH», IMOMJIEKUT PACCMOTPEHUIO B TEUYEHUE
MATHAIIATH paboyuX JHEW Co JHS ee pEerucTpaluy, a B ciaydae 00KalloBaHUs OTKas3a
opraHa, MpEeIOCTaBISAIOMIEr0 MyHUIMNanbHyo yciayry, I'BY JIO «M®Il» B mnpueme
JIOKYMEHTOB Y 3asBUTEIA MO0 B UCIPABICHUH JOMYIIEHHBIX OMEYATOK M ONTMOOK WUITU B
ciydae O0KaJIOBaHUS HApYIICHUS YCTAHOBJIEHHOTO CPOKAa TAaKWX HWCIPABICHUNU - B
TEUECHHE MATH pabOUYuX JHEH CO IHA €€ PerUCTpaluy.

5.7. Tlo pe3ynbTratamMm pacCMOTPEHHUS KajI0Obl MPUHUMACTCS OJHO W3 CICHAYIOIINX
pEeLICHUN:

1) xanoba yJoBAETBOPSAETCS, B TOM YHCIIE€ B JOPME OTMEHBI IPUHATOTO PELICHUS,
UCIIpaBJICHUS JOMYLIEHHBIX OINEYaTOK H OWMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEeIOCTaBIECHUSI MYHUIIMIAIIbHON YCIYTH JIOKYMEHTaxX, BO3BpaTa 3asgBUTENIO JE€HEHKHBIX
CPEIICTB, B3MMaHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMH aAKTaMHU
Poccuiickoit @enepariiu, HOpPMaTUBHBIMU MIPABOBBIMHM aKTamMu JICHUHTpaJACKON 00yacTH,
MYHULUNAIbHBIMU IPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He no3ngHee aHs, CIEQyrOIIEro 3a JHEM NPUHATUS PELICHHS 10 PE3yJIbTaTaM
PacCMOTPEHHUS KaIOObI, 3asIBUTEINIO0 B MUCHMEHHON (OpMe U TO KEIAHHWIO 3asBHUTEIS B
AJIEKTPOHHON  (opMe  HampaBisIeTCs] MOTHBUPOBAHHBIA OTBET O  pe3ysbTarax
PacCMOTPEHUS KATOOBI.

B ciiyyae npusHaHus kano0bl MOAJIEKAIIEH yIOBJIETBOPEHHIO, B OTBETE 3aBUTEIIO
naercss MHQoOpManus O JEUCTBHSIX, OCYIIECTBISEMBIX OpPraHOM, NPEIO0CTaBISIOIIUM
MYHUIUNAIBHYIO YCIYTy, MHOTOQYHKIMOHAIBHBIM LIEHTPOM B LENSIX HE3aMEUIUTEIbHOTO
YCTpaHEHUs BBISBICHHBIX HapyIICHUN NMPU OKa3aHUM MYHMIIUIIAIBLHON YCIYTH, a TaKXe
MPUHOCATCST U3BMHEHHUS 3a JOCTABJIICHHBbIE HEYJI0OCTBA M yKa3bIBaeTCsl MH(pOpMALUS O
NanbHEHIIMX JCUCTBUSX, KOTOpble HEOOXOJMMO COBEPIIUTH 3asBUTENI0 B IEJIX
MOJIyYEHHUS] MyHUIIUIIAJIbHON YCIIYTH.

B cnydae mnpuszHaHus KanoObl HE MOJJIEXKalleld YAOBIETBOPEHUIO, B OTBETE
3asBUTEIIIO JIAIOTCS apTyMEHTUPOBAHHBIE Pa3bsiCHEHUSI O IPUUMHAX MPUHSITOTO PEIICHMUS,
a Takxke HHPOPMAIHSI O TIOPSJIKE 00KAIOBAHUS IPUHATOTO PEIICHMUS.

B cnydae ycTaHOBIeHHMSI B XOJE€ WM MO pe3yJibTaTaM PACCMOTPEHUS KAIOOBI
IPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO NPABOHAPYLIEHUS WM  IPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHHK, HAJE€JIE€HHbIE MOJHOMOYMUSIMH [0 PACCMOTPEHHIO Kalo0,
HE3aMEeIJIMTENbHO HAMPABIISAIOT UMEIOIINECS] MATEPHUAJIbl B OPraHbl IPOKYPATYyPHI.

6. OcoOOEHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOIEAYD
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX.



6.1. IlpenmocraBienne  MyHULMOANBHOM  ycayru — mocpenctBom — M®I]
ocyuectBisiercs B noapasaenenusx ['bY JIO « M®L» npu Hanuyuu BCTYNUBUIETO B CUITY
cornameHus o B3aumozeictBun Mexay [BY JIO «MO®OI» u AaMuHUCTpanuei.
[IpenocraBneHne MyHUIIMIIAIBHON yCIyru B MHbIX M®L] ocymecTBiaseTcs npu HAIMYUU
BCTYNUBIIETO B CUJIy corjlameHusi o B3aumonaeictesuun Mexay I'bY JIO «M®L» u uHbM
M®II.

6.2. B caydyae momauum JOKYMEHTOB B AJIMHUHHUCTpauio mnocpeactsom MOI]
ciequact MOILI, oCylecTBIAOMMNN NPUEM JTOKYMEHTOB, IIPEICTABJICHHBIX IS
MIOJIy4YE€HUs] MyHULIMIIAJIBHOU YCIIYTH, BBIIIOJHSET CIACAYIOIIUE JCUCTBUS:

a) yIOCTOBEpPSIET JUYHOCTb 3aABUTENSI WM JTUYHOCTh U TOJTHOMOYHUS 3aKOHHOTO
MIPEICTaBUTEIIS 3asIBUTEIS - B Cllydae oOpaileHus (pru3ndeckoro Jniia;

YIAOCTOBEPSIET JIMYHOCTh M MOJHOMOYMS IPEACTABUTEIS FOPUAUYECKOTO JULA WIIU
WHMBUAYaJIbHOTO MPEANPUHUMATENS - B CiIydae OOpallleHHsl IOPUIUYECKOrO JIMIA WIH
VH/IMBUTyaJIbHOTO IIPEANPUHUMATEIIS;

0) ompenenseT mpeaMeT oOparieHus;

B) IPOBOJUT MPOBEPKY MPABUIBHOCTH 3alI0JHEHUS OOpallleHUs;

T') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

J) OCYIIECTBIISIET CKAaHUPOBAHWE TMPEJCTABIECHHBIX JTOKYMEHTOB, (OPMUPYET
AIEKTPOHHOE JENO, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €AWUHBIM YHUKAJIbHBIM
UJCHTU(UKALIMOHHBIM KOJOM, MO3BOJISIIOLIUM YCTAHOBUTH MPUHAIEKHOCTh IOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIIO U BUy OOpaIIeHHs 32 MyHUIIUIIATBHON YCITyTOM;

€) 3aBepseT KaX bl TOKYMEHT JieJla CBOEH 3JIEKTPOHHOM nmoanuckto (nanee - J11);

K) HAMpaBIIAE€T KOMMUU JOKYMEHTOB U PEECTP IOKYMEHTOB B KOMHUTET:

- B DJICKTPOHHON (popMe (B COCTABE MAKETOB AJIEKTPOHHBIX JIeJ) B ICHb OOpaIieHus
3asiButTesst B MOI;

- Ha OyMaxHbIX HOCHUTENIsIX (B Cly4yae HEOOXOAMMOCTH O00s3aTEIbHOTIO
IPEICTABICHUS] OpPUTHMHAJIOB JIOKYMEHTOB) - B TeueHHe 3 pabouux AHEH co JHS
oOpatenus 3asaButens B M®OL[ mocpeacTBoM KypbepCKOM CBSI3M C COCTABICHHEM ONMCH
NEepPEeIaBacMbIX JIOKYMEHTOB, C YKa3aHMEM JaTbl, KOJIMYECTBAa JIHCTOB, (HhaMUIIUH,
JIOJDKHOCTHY U TIOAITMCAHHBIE YIIOJIHOMOYEHHBIM cnienuanuctoM MOILI.

[Io oxoHuanum mpuemMa JOOKyMEHTOB cneuuanuct MODI] BeigaeTr 3asBUTEIO
pacIuCKy B IIPUEME IOKYMEHTOB.

6.3. Ilpu ykazaHuu 3asBUTENEM MecTa IMOJIy4YeHUsi OTBeTa (pe3ylibrara
MPENIOCTaBICHUS MYHUIMIAIBHON yciayru) mnocpenactBomM MOL] momKHOCTHOE JHIIO0
AJIMUHUCTpaluy, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOM MPOLETYPHI,
nepenaer crenuanucty MOL[ mma nepemaun B coorBercTByrommi M®PIL pesynbrar
IIPEAOCTABJIEHUS YCIYTH IS €ro MOCIEAYIOIEN BbIIaYy 3asIBUTEIIIO:

- B DJIEKTPOHHOU (opme B TeueHue | paGouero AHS CO JHS NPUHATHS PEIICHUS O
IPEIOCTaBIECHUH (OTKa3€ B MIPEAOCTABICHUN) MyHUIIUNIAIBHON YCIIYTH 3aSBUTEIIO;

- Ha OyMa)XKHOM HOCHUTEJE - B CPOK He Oojee 3 paboumx AHEHl cO IHS MPUHATHUSA
pelIeHus] O NpeNoCTaBiIeHUU (OTKa3e B NPEJOCTABICHWU) MYHUUUINAIBHOM YCIyru
3asIBUTENI0, HO HE MO3JHEE JIBYX pabouMX AHEH 10 OKOHYAHHUS CpPOKa MpPETOCTaBICHUS
YCHYTH.

Cnenunanuct M®II, oTBETCTBEHHBIN 3a BbIJAYY JOKYMEHTOB, MOJYYEHHBIX OT
AJIMUHUCTpaMd 1O pe3yJibTaTaM pPacCMOTPEHUS MPEACTABICHHBIX  3asgBUTEIEM



JIOKyMEHTOB, HE MO3/IHEE IBYX JIHEU C ATl X MOJIYYSHHUS OT AJIMUHHUCTPAIIUNA COOOIIAET
3aSBUTEII0 O TPUHITOM pEHICHUU MO0 Tene@oHy (C 3amuchi0 JaThl M BPEMEHU
Tene(OHHOTO 3BOHKA WU MOCPEACTBOM CMC-UH(OPMHUPOBAHUSA), & TAKXKE O BO3MOKHOCTH
IIOJTyYEHHUsI TOKYyMEHTOB B MDII.

6.4. Ilpu BBome  0e30yMa)XHOrO  AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIC TPOIEAYPHl PETIAMEHTHUPYIOTCS HOPMATHBHBIM IPABOBBIM aKTOM
Jlenunrpaackoi oOJacTH, YCTaHABIMBAIOIIUM TMOPSJIOK AJIEKTPOHHOTO (0€30yMakHOTO)
JOKYMEHT0000poTa B chepe MyHUITUTATBHBIX yCIYT.

[Ipunoxenue
K AJIMUHUCTPAaTUBHOMY PETIAMEHTY

['maBe agMuHMCTpanMKu
MYHHUIIUTIAILHOTO 00pa30BaHUs

oT

nacropt _ Ne

KEM M KOT/Ia BBbIIaH
MECTO POKICHUS
JlaTa poXKICHHS
aZipec MecTa KHUTEJICTBA
TenedoH

3asBIIcHHE
[Ipoury npenoCTaBUTh BBITUCKY U3 TOXO3AMCTBEHHON KHUTH (HYKHOE yKa3aTh):

1. JUIs  TOCYJapCTBEHHOM pErucTpaluMyd IpaBa COOCTBEHHOCTH TIpakJaHMHA Ha
3eMeNbHbIM yyacTok (mo (opMme, YTBEp)KISHHOH mpuka3oM Pocpeectpa oT
25.08.2021 Ne I1/0368 «O6 ycraHoBiaeHUH (GOPMBI BBIMHCKHA M3 TOXO3SMUCTBEHHOM
KHUTH O HAJIMYUM Y TPak/laHWHA TpaBa Ha 3€MEJbHBIN YUacCTOK»);

2. hiae:

(yKa3I)IBaeTCfI LEJIb MOJYUYCHHUS BBIITUCKHU U3 MMOXO03CTBEHHOM KHI/II‘I/[)
- B (hopme TUCTOB NMOXO039WCTBEHHON KHUTH;

3. IS

(yKaSBIBaeTCS[ 1EJIb NTOJTyYCHHUS BBIITUCKH U3 MOXO03SMCTBEHHOM KHI/IFI/I)

-B HpOHSBOJ‘IBHOfI (I)OpMe, C YKa3aHHUEM
(yka3biBaeTcs 06bEM U MepeveHb CBEAEHUI, HEOBXOAMMbIX 3aBUTEIIO N3 NOXO3ANCTBEHHON KHUMK);

JIMYHOC HO,I[CO6HO€ XO03SMCTBO PAaCIIOJIOKEHO I10 aaApPeCy:

[Toanuck 3asBUTENS: / (pacmmdpoBka)
narta:




[Tpuoxenue:

Pe3ynpTaT paccMOTpeHus 3asBICHHS POLLY:

BbIJATh HAa pyku B M®IL]

HAIPaBUTh B AJIEKTPOHHOM (hopMe ¢ ucnonb3oBanueMm Enunoro noprana
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