[TPOEKT

[IpeaioxkeHus: U 3aMeuanus K rpoekty HITA HaripaB/isTh

Ha 3J/IeKTPOHHbBIN afipec: mkukzhc@mail.ru ¢ 01.07.2022 r. no 01.08.2022 r

O6  yTBep)KAeHHWU  aJMUHHCTPAaTUBHOTO
perjameHTa TIpe/loCTaB/IeHUs
MYHUIUTIaIBHOU yC/IyTu «Bblaua CrpaBoOK
00 OTKa3e OT TMpeUMYIL[eCTBEHHOTO TIpaBa
MOKYIIKA [IO/IM B TpaBe 0OIIei 107eBoi
COOCTBEHHOCTH Ha >KUJIble TTIOMellleHHs».» Ha
TeppUTOPUHU MO «KuHrucerrickoe
rOpPO/ICKOe MoCceieHre»

B cootBetrcTBUM ¢ PenepanbHbM 3aKOHOM OT 27.07.2010 roma Ne210-P3 «06

OpraHv3alyyd TNpefoCTaBleHus] TOCYAAPCTBEHHBIX W  MYHULMIAIBHBIX  YCIyT»,
®enepanbHbiM 3akoHOM 0T 06.10.2003 roza Ne 131-®3 «O6 o0b6muyx MNpUHIMIIAX
OpraHM3alMd MeCTHOro camoyrpaBieHus B Poccuiickor ®Pepepauun», YcraBom MO

«KuHrucerrnckuii MyHULIMMNaAbHBIM palioOH, IIOCTAHOBJ/IeHWeM aAMHUHUCTpauuu MO
««KUHTUCEITICKUA MYHUIUMNAIbHBIA paioH» oT 09.03.2011 roma Ne 445 «O6

yTBepKaeHuu ITopsiika pa3pab0TKU ¥ yTBEP)KAEHUs] a/MUHUCTPAaTUBHBIX PerjiaMeHTOB

mpeaocTaB/ae€HUA MYHULUIIA/IBHBIX YCITIYT», dIMUHUCTPALIUA

HNOCTAHOBJIAET:



1. YTBepAUTb aMVHHCTPAaTUBHBIN perjiaMeHT IpeoCTaB/IeHrs MyHULUIIaTbHOU
yciyru «Bbijjaua cripaBok 00 OTKa3e OT TIPeMMYIIIeCTBEHHOIO TIpaBa MOKYIKU /10/U B
npaBe 00I1leli /0/1eBOM COOCTBEHHOCTU Ha >KW/ble MOMelljeHUusi» Ha Tepputopud MO
«KuHrrucennckuyi MyHULMINIAAbHBIA paliOH», COTJIACHO MPUIOKEHHHO.

2. [Tpu3HaTh yTpaTUBIIMM Culy noctaHoBsieHue oT 07.05.2015 roga Ne 1084 «O6
YTBEP)XJEeHUU aJIMAHUCTPAaTUBHOIO perjiaMeHTa M0 TpeJ0oCTaB/leHNU0 MYHULIUIATIbHON
yoinyru «OdopmiieHre OTKasa OT MPeMMYILeCTBEHHOr0 TpaBa MOKYIIKU J0/M B MpaBe
o0r111e#t 1071eBOM COOCTBEHHOCTH Ha >KUJIble TIOMEI[eHHsT».

3. [TocTaHOB/IEHME BCTYTaeT B CU/Ty C MOMeHTa o(HULMaIbHOTO OMy0/IMKOBaHKSI.
4. [ToctaHoBneHre oOMyO/iMKOBaTb B CpeACTBaX MaccoBoW UWHGOpMalMd U
pa3MecTuTb Ha odulMaibHOM caliTe agMuHMcTpaiui MO  «KuHrucenrckuii
MYHULIUMNANbHBIM ~ palioH» B WH(OPMAaIMOHHO-TEe/IEKOMMYHHKAI[MOHHON  CeTH
«/IHTepHeT».

5. KoHTpO/Ib 3a MCIIO/IHeHWeM MOCTaHOBJIEHHSI BO3/I0JKUTh Ha MEPBOr0 3aMeCTUTeJIs
IJ1IaBbl aJMAHUCTPAL[MU [0 YNpPAaB/JIeHUIO0 HMMYIIECTBOM, 3e€MeJIbHbIM OTHOLUEHUSIM U
rpazgoctpouTesibcTBy CoboneBa C.I'.

I'naBa agmunucTparuu MO

«KWHIUCenmCcKUu MyHULUTIA/IbHBIM PaliOH» FO.U.3ananarckui

HepoboBa, 4-89-10



AJMVHUCTPATUBHBIN PETJIAMEHT AIIMUHUCTPALIIN
MYHULINITAJIBHOI'O OBPA30OBAHUSA «KuHrucenmckuii MyHULIATIA/IbHBIA palioH»
JIEHMHI'PAJCKOW OBJIACTU
I10 TTPEJOCTABJIEHUIO MYHUIIATIAJIBHON YCJTYTU
«BBITAYA CITPABOK Ob OTKA3E OT ITPEUMYIIECTBEHHOI'O
TTPABA TTOKYTIKM JOJIA B IIPABE OBIIEN IOJTEBOM COBCTBEHHOCTHA
HA JXWUJIBIE TIOMEILIEHUA»

(CokpaiieHHOe HaMeHOBaHUe: «Bbiziaua cripaBoK 00 oTKasze
OT TIPeUMYIIleCTBEHHOTO TIpaBa MOKYTIKH 10/ B TIpaBe 0011leli AoeBoi
COOCTBEHHOCTH Ha JKUIble TIOMeII[eHUsI»)
(manee — MyHULIMIIA/IbHAS yCIyTa, aAMUHUCTPATHBHBIM PeraMeHT)

1. O01ue noJ1I0)KeHuA

1.1. AJMUHUCTpAaTUBHBIA perjJiaMeHT yCTaHaB/JMBaeT TOPSJOK W CTaHAapT
rpei0CTaBIeHUS MYHULIATATbHOU yCIIyTH «Bpigaua CIIpaBOK
00 OTKa3e OT TPeMMYII|eCTBEHHOTO TpaBa TOKYIIKM 0JM B TipaBe o0iiel [JosieBoi
COOCTBEHHOCTH Ha JKUTIble TIOMEII[eHUSI».

1.2. 3asiBUTeNsIMH, UMEIOLMMHU MPABO HA MOJydyeHHue MYHULIUMNAJIbHOU YCJIyTH,
SIBJISFOTCS:

- (pusnueckue ULa;
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- FOpUAYeCcKre JuLa (1anee — 3asiBUTe/b).

[TpencTaBasiTh UHTEPECHI 3asBUTEISI UMEIOT MPaBo:

- OT uMeHM (U3MUeCKUX /ML 3aKOHHble TIpeJCcTaBUTeNu (POJUTENH,
YCBIHOBUTE/IM, OIEKYyHbl) HeCOBepIleHHOJeTHUX B Bo3pacTe A0 14 jieT, OMeKyHbI
He/leeCrioCOOHBIX TpaXk/aH MO0 TpeCcTaBUTe N, AeUCTBYIOIIME B CHUTY TTOJTHOMOYMM,
OCHOBaHHBIX Ha /I0BEPEHHOCTY;

- OT UMEHU FOPUANYECKUX JIMLL: IpeJCTaBUTeNH, NelCTBYIOIINe B COOTBETCTBUM C
3aKOHOM W/IM yYpeAUTeTbHBIMU AOKYMEHTaMH B CHIY TOJTHOMOUMWH 6e3 l0BepeHHOCTH
WIU Tpe/CTaBUTe/M, [JEeUCTBYIOIUe B CWIY [IOJJHOMOYMM, OCHOBAaHHBIX Ha
ZIOBEPEHHOCTH WJ/IU JI0rOBOpe.

1.3. Nndopmaist 0 MecTe HaxoxjeHUs W rpaduke paboTbl AAMUHHCTpALUU
MYHULIATIATBHOTO ~ oOpa3oBaHus  «KWHTHCENTICKUN ~ MYHHUIMNA/JBHBIM  palioH»
JleHUHTpa/ICKOM 006/1aCTH, MyHULIMIIA/JILHOTO KAa3eHHOTO yupexaeHus: « KWHTUCenmnCcKuii
JKAUIIHbBIN L[EHTP» MYHULIATIATLHOTO obOpa3oBaHus «KuHrucennckuit
MYHUIUTIaTbHBINA paiioH» JleHUHTpajCKOM obnactuy, TIpe/[0CTaB/ISOLUX
MYHULIATIAZIBHYIO0 YCIYTYy, OpraHv3aldyd Y4acTBYHOLLel B TIpeJoCTaB/ieHUM YC/IyTU
(mamee — OpraHuzaluu) U He SBJSIIOLIMXCS MHOTO(YHKLIMOHAJbHBIMU LIeHTpaMu
TIpe/0CTaB/IeHUs] TOCYAAPCTBEHHBIX W MYHHULUIANbHBIX YCIyT, rpagukax pabdoThI,
KOHTaKTHbIX TejiepoHax, ajpecax »>JEKTPOHHOW T0YThl (Jajsee — CBeJEeHUs
MH(OPMAaIIMOHHOT0 XapaKTepa) pa3MellarTCs:

Ha CTeHJaX B MecTaxX [peJoCTaB/ieHUss MYHULUMAIBHON YC/IyTU U YCIYT,
KOTOpble SIB/SIIOTCS  HeOOXOAUMBIMM UM 00si3aTe/lbHbIMU  [ijil  TIpe/JOCTaB/IeHusI
MYHULIATIAIbHOW yCITyTH;

- Ha cauTe agmMuHUCTpaumu: https://kingisepplo.ru/;;

Ha caiite ['ocyjapcTBeHHOTO OFO/IKETHOTO yupexkeHust JIeHMHrpaickoii 061acTu
«MHOTO(QyHKLIMOHATbHbBIN L[eHTP TIpe/l0CTaB/IeHus rocy/1JapCTBeHHbIX
Y MyHULMTaNbHBIX yoiyr» (fanee — I'BY JIO « M®1l»): http://mfc47.ru/;

Ha [loprane rocyJapCTBEHHbIX W MYHULUIAABHBIX YCIyr  ((PyHKOMiA)
Jlenunrpagckoii obmactu (ganee — TII'Y JIO)/Ha ExguHoM mopTasie ToCcyZapCTBeHHBIX
ycnyr (nanee — EINIT'Y): http://gu.lenobl.ru/, www.gosuslugi.ru;

B TOCyJapCTBeHHOM HWH(OpPMaLMOHHOM cucTteMe «PeeCcTp rocyjapCTBeHHBIX
1 MYHHUIMMNANbHBIX YCayT (byHKUMMA) JIeHMHTpaZcKoM 001acTm».

2. CTaHpapT npejocTaB/JieHUss MyHMLIMIIA/IBHOM yC/IyTH

2.1. TlomHOe HaMMeHOBaHWe MYHHULIUMNAJIbHOU yCayru: «Bbizaua cripaBok
00 OTKase OT TpeMMYI[eCTBEHHOTO TIpaBa TOKYMKHU [OJU B TipaBe 00Iell [o/eBoit
COOCTBEHHOCTH Ha JKUJIbIe TIOMEIT[eHHSI».

CokpallleHHOe HavMeHOBaHWe MYHHUIUMNAJIbHOW yCayru: «Bblgaua cripaBok
00 OTKa3e OT TpeUMYIeCTBEHHOTO TMpaBa MOKYIKU J0/U B TpaBe o00lieli gosieBoi
COOCTBEHHOCTH Ha JKUJIble TIOMeIeHUsI».

2.2. MyHuULMTIa/IBHY O yCIIyTy TipeloCTaB/IsieT ApMUHUCTpaLUsS
MYHULIATIATBHOTO ~ oOpa3oBaHust  «KUHTHCENTCKUN ~ MYHUIMMNA/JbHBIM  palioH»
JleHWHrpa/IcKo# obnacty (manee - AAMUHUCTPALIVS).


http://www.gosuslugi.ru/

YupexxzeHneM, OTBETCTBEHHBIM 3a MpeJOCTaBIeHHEe MYHULUMAIbHOW YC/IYTH,
SB/IIETC MYHHULMIIAJIbHOE Ka3eHHOe yupexjeHue «KUHIMCenncKud >KUIMLLHBIN
I[eHTP» MYHMIUMNaAbHOrO 00pa3oBaHusi «KUHTHMCENNCKuii MyHMIMMNAJbHBIA paiioH»

JlenuHrpagckoii obsactu (Jamee — YupexkJeHue). B mnpenocTtaB/ieHUM YC/IyTU
YYaCTBYIOT:

- TocymapcTBeHHOe OrO/pKeTHOe yupekaeHWe JIeHWHrpajAcCKoW oOacTH
«MHOTro(yHKIMOHA/TbHBIHN L[eHTP TIpeI0CTaB/IeHUS rOCyZapCTBEHHBIX

Y MYHULIMNA/JbHBIX YCIYT»;
- YripaBsnenune ®enepanbHOM HAIOTOBOM Cy»KOBI 110 JIeHMHIpaicKoM 00/1acTy;
- YnpaBnenve ®deznepanbHON C/1y>KObI TOCYZAPCTBEHHOW perucTpaiyy, Kajacrpa
¥ KapTorpacduu 1o JIeHMHrpaCKoi 001acTy.
3asiB/ieHMe Ha TOJIyYeHHe roCy/lapCTBeHHOM YCJIYyTA C KOMILUIEKTOM JOKYMEHTOB
MIPUHUMAETCSI:
1) npu MMUHOM SIBKe:
-B yUpex/ieHue;
B (hvnmanax, otjenax, yaaneHHbix pabourx Mmectax I'bBY JIO « M®Il»;
2) 6e3 MMUHOM SIBKU:
TOYTOBBIM OTIIPaB/€eHWEM B OpraH MeCTHOTO CaMOYTIpaB/ieHUs;
B JIEKTPOHHOM (hopMe uepe3 TUUHBIA KabuHeT 3asiBuTesist Ha [ITY/EIITY.
3asBUTe/Ib KMMeeT TIPABO 3aMMCcaThCsi Ha TIpUeM [/l ToJauM  3asiBJieHUsI O
TIpe/[0CTaB/IeHUH YCIYTH C/IeAYIOLMMHU CriocobaMu:
1) mnocpeacrsom III'Y JIO/EIITY — B Apmunuctpauyuo, B MO®PILl (mpu
TeXHUYeCKOU peanusalvn);
2) 1o Tesie(hoHy — agMUHUCTpaLMH, yupexaenusi, 'bY JIO «M®L]»;

3) nocpenctBoM carita OMCY, M®1] — B Agmunuctpanuto, B M®II.

[l 3aTTKCK 3asiBUTe/Tb BBIOMpaeT JitoOble CBOOO/HBIE /i TIpHieMa JIaTy U BpeMs B
rpejiesiax yCTaHOB/eHHOTO B Aamunuctpaumyu wii MOPIl rpaduka mnpuema
3asiBUTEJIEN.

2.2.1. B uensx npefocTaBieHUs MyHULMITA/ILHOW YCIYTU YCTAaHOB/IEHUE JTMYHOCTH
3asiBUTE/II  MOXKET OCYLLIeCTBJAATbCA B XOJe JIMYHOTO [pueMa I10CpeCTBOM
Npe/ibsAB/IeHUs] TacrlopTa TpakZaHuHa Poccuiickoli ®enepaiyu MO0 HWHOTO
JNIOKYMEHTa, YJOCTOBEPSIIOIIEr0 JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATETbCTBOM
Poccuiickori depepaiiu WM MOCPEACTBOM MAEHTU(MUKALMM U ayTeHTU(UKALMU B
ONB/OMCY/Opranmzauuu, ['BY JIO «M®L» c ucrnonb3oBaHueM HWHGOOPMALIMOHHbBIX
TEeXHOJIOTYH, MPelyCMOTPeHHbIX YacTeio 18 cratem 14.1 depepanbHOro 3akoHa OT 27
mtoni 2006 roma Ne 149-03 «O6 mHbOpMaLK, WHGOOPMAIIMOHHBIX TEXHOJOTHUAX U O
3aiuTe uHbopMaLu» (TIpH TeXHUUEeCKOW pear3aliin).

2.2.2. Tlpu mipefocTaB/iieHWd MYHHULIMIIAIBLHOM YC/IYTU B 3J1IeKTPOHHOUM (dopme
naeHTUUKALUS U ayTeHTHU(dUKaI[Msl MOTYT OCYIIeCTB/ISITHCS TTIOCPe/[CTBOM:

1) emguHOM CuUCTeMbl WJEeHTU(PUKALMM W ayTeHTU(PUKALIMM WM  UHBIX
roCyJJapCTBeHHbIX HUH(MOPMAl[MOHHBIX CUCTEeM, €eC/JIM TakKhe TOoCyZapCTBEeHHbIe
MH(OpMAalIMOHHbIE CUCTeMbl B yCTaHOBJeHHOM [IpaBurtenbctBom Poccuiickou
Qenepaiiid  Topsiike  0becrieurdBalOT — B3aMMOJIEMCTBUE C  e[MHOW  CHUCTeMOM



WJeHTU(PUKALIMM W ayTeHTU(UKal[M{d, TIpU YCJOBUU COBMAJIeHUs] CBEJEHUM O
(r3MUeCKOM Jivlle B YKa3aHHbIX MH(OPMAaI[MOHHBIX CUCTEMAX;

2) eAUHOW CHUCTeMbl WAEHTU(MUKALMM W ayTeHTU(PUKALUd U  eJUHOMN
MHGOPMAL[MOHHON CHCTeMbl TIepCOHA/NBHBIX [JaHHBIX, obecrieunBaroiieii 00paboTKy,
BK/ItOUasi cbop U xpaHeHue, OMOMeTpHUUeCKUX TMepPCOHAbHBIX JJaHHBIX, UX TIPOBEPKY U
nepejauy uHGOpPMalMM O CTeNeHM KX  COOTBETCTBUSI  IPeAOCTaB/I€eHHBIM
broMeTpHUUYeCKUM TIepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOTro JIHIA.

2.3. Pe3ynbTaToM NpefoCTaB/IeHUs] MyHULIUTIATIBHOU YCIYTU SBJISI@TCS:

- BbiZlaua 3asiBUTEJII0 CIIPaBKU 00 OTKa3e OT MPerMYyIIeCTBeHHOTO TpaBa MOKYTKH
JI0JIM B TIpaBe 0011jeii 0/1eBOi COOCTBEHHOCTH Ha >KHJIbIe TIOMEII[eHHST;

- BblJaua 3asBUTE/I0 TMMCbMa, COJEp)Kalller0 MOTHMBUPOBAHHBIM OTKa3s
B [pe/JOCTaB/JI€HUU MYHULUIIAIbHOW YCIYTH.

Pe3ysbTaT npefocTaBieHUs MyHULIMINIAIBHOW YCIYTU NPeJ0CTaBIISeTCs:

1) npu MMUHOM SIBKe:

B YUpeXX/IeHUH;

B (unmanax, otjenax, yaaneHHbix pabourx Mectax ['BY JIO « M®ILl»;

2) 6e3 MMUHO SIBKH:

MOUTOBBIM OTIIPaB/IeHUEM;

nocpeacteom [II'Y/ EINT'Y (npu TeXHUUeCKOM peann3aLyin).

2.4. Cpok TipefioCTaB/ieHHsI MYHUIIMIAJBHOU YC/IyTU COCTaBisseT 15 paboumx
JHel co [THS TIOCTYTIeHUsI 3asiB/ieHUs1 U IOKYMeHTOB B A iMuHuCTpalyo MO.

2.5. IIlpaBOBbIe OCHOBaHUS /i MPeJOCTaB/I€HUS] MyHULIAIA/IbHOU YCIYTH.

HopwmaTtuBHbIE TpaBOBbIE aKTBhl, peryampytoiye rpe/iloCTaB/ieHre
MYHULIUNAJBHOU YC/IyTH:

- I'paxkpganckuit Kogekc Poccurickon ®esfepaniyu (4acTh nepBasi);

- JKunumnaeii kogekc Poccuiickont @enepanyy;

- HOpPMAaTUBHbIE TIPABOBbIE aKThl OPraHa MeCTHOT'O CaMOYTIpaBJ/IeHUs.

2.6. VcuepnbiBaroIuii repeyeHb [JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C 3aKOHOJAaTeNbHbIMM W/IM WHBIMM HODMAaTUBHBIMM T[PaBOBbIMM  aKTaMH
[/l TIpeloCTaB/AeHUs] MYHULUIAIbHOW YCAYTH, TOAJeXalluX T[peACcTaBIeHUI0
3asiBUTEJIEM:

- THWCbMEHHOe 3asiBJieHWe O TIpefoCTaB/JeHUd MYHULUMNAAbHOW  yC/IyTH
(npunokeHve 1 K aIMUHUCTPAaTMBHOMY perjlaMeHTy) WA 3asiBJieHUe B 3/1eKTPOHHOM
BU/JIE.

K 3asgBneHuto npuiararorcs cjiefyrliue JOKYMeHThl U UX 3aBepeHHbIe KOUU:

- IIOKyMEHT, YJJOCTOBEPSIIOIIUM JTMYHOCTh 3asiBUTEJIS, SBJISIOLIErocs: (prU3ndecKuM
JIULIOM, MO0 TMYHOCTH MPeICTaBUTe st PU3NUeCKOTO WU FOPUANYECKOro JIULIa;

- IOKYMEHT, y/I0CTOBEPSIOI1H MpaBa (TT0JIHOMOYMS) MpeCTaBUTeNs (PU3UUeCKOro
WA FOPUIUYeCKOro Jiklja, ecjid C 3asiBleHreM oOpalljaeTcs npeJCcTaBUTesTb 3asiBUTe s
(B ciyyae HeOOXOUMOCTH);

- TIpaBOYyCTaHAaB/MBalOl[Me [JOKYMEHTbI Ha OOBeKThl HeJBWKHUMOCTH, IpaBa
Ha KOTOpble He 3aperucTpupoBaHbl B EJWHOM rocyJapCTBEHHOM peecTpe IipaB
Ha HeJIBMXKMMOE UMYIIECTBO U C/Ie/IOK C HUM;

- eCJIM TIpe/iCTaB/ieHbl JOKYMEHTbl U UH(pOpPMAaLUs O 4jieHaX CeMbHU 3asiBUTeJIs,



TO 3asgBUTe/b JOTOHUTENBHO MpeJCTaB/IseT JOKYMEHTHI, MMOATBEP)KJarole Halhnuue
corylacusi yKasaHHbIX JuIl (TIpeficTaBUTe/iel) Ha 00pabOTKy TMepCOHAIbHBIX JAHHBIX
(DpepCcTaBAsIOTCA AOKYMEHTHI (COrJlacue), 3aBepeHHble HOTapUalbHO, UK NMMCbMEHHOe
corjiacMe KaKJ0oro 4ujeHa CeMbU B IIPUCYTCTBUM [O/DKHOCTHOro Jjuna 2.7.
VcuepribiBarollivii ~ TepeueHb  JOKYMEHTOB  (CBefleHHI),  He0OXOAWMBIX

B COOTBETCTBUH C 3aKOHOJATe/IbHbIMU WU/IM UHBIMA HOPMAaTUBHBIMY [PaBOBBIMM aKTaMU
[/ TIpeloCTaB/IeHUs] MYHULMIAJBHOW yC/IYTHM, HaxXOJALIMXCA B PaCIOpsKeHUH
roCyZlapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaB/IeHUS U TTOABeJOMCTBEHHBIX
MM opraHusaiui (3a HMCK/JIOUeHWeM OpraHu3aliui, OKa3bIBaloIIUX  YCIYTH,
HeoOXofMble U o0si3aTesibHble [ TIPeJOCTaBleHUs MYHHULUMAIBHONW YCIyTH)
Y TOAJIeXallMX Tpe/CTaBAeHUI0 B paMKax MeXBeJOMCTBEHHOr0 HWH(OPMAaLMOHHOTO
B3aMMO/IeNCTBUSI.

CTpyKTypHOe mopas/ie/ieHle B paMKax Me)KBeJlOMCTBEHHOI'0 MH(OPMaLIOHHOTO
B3aUMOJIEWCTBUS /I TpPeJOCTaB/JeHUs] MYHULMMNAJIbHOM yCJIyTM — 3arpalivBaeT
creiyroIue JOKYMEeHThI U (WIN) CBe[ieHUs:

- TIpPAaBOYCTaHAB/IMBaIOIMe JAOKYMeHTbl Ha OOBeKTbl HeJBWKHWMOCTH, TpaBa
Ha KOTOpble 3aperMcTpupoBaHbl B EJIMHOM roCyZjapCTBEHHOM peecTpe IIpaB
Ha HeJJBIDKUMOE UMYILIECTBO U CAE/IOK C HUM;

- JOKYMEHTBI, MOATBEPKAA0I1e PETUCTPALIUIO M0 MECTY >KUTEIbCTBA UJIA MECTY
nipeObIBaHYS (7151 HGU3NMUECKUX JILY).

2.7.1. 3asBuUTe/b BIIpaBe MpPeACTaBUTb [JOKYMEHTHI, yKa3aHHble B IIyHKTe 2.7
AJZIMUHHCTPAaTUBHOTO peryiaMeHTa, 1o COOCTBeHHOW MHULIMATHUBE.

2.7.2. Opranbl, MpeAOCTaB/sAOL[Me MYHULMIAJIbHYI0 YCIyry, He BIpaBe
TpeOOoBaTh OT 3asiBUTEJIS:

1. [IpencraBneHrss [OKYMEHTOB W HWH(GOPMAalMM WIA  OCYILEeCTB/IEHUS
JIeMCTBUM, Tpe/iCTaB/eHre WM OCYLIeCTBJIeHHWe KOTOPbIX He MpeJyCMOTPEHO
HOPMAaTHWBHBIMU TPaBOBBIMU aKTaMW, PETyJIUPYIOLMMH OTHOLLUEHWs], BO3HUKAIOL[Ue
B CBSI3U C MPeIOCTaBIeHUEM MYHULIMNATIBHOW yCIIyTH;

2. [lpencraBneHuss  JOKyMEHTOB U  MH(GOpPMaluu, B TOM  YHUC/e
MOATBEPXKAAOLMX BHECEHVe 3asiBUTesIeM I1/IaThl 3a MpejoCTaB/IeHue MYHHULIUIAIbHBIX
yCIyT, KOTOpble HaxXxOAATCA B  pACHOpPSKEeHWM  OpraHoB,  IpPeJoCTaBJISIOIINX
MYHULIAMA/JbHbIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camoyTpaB/ieHus1 MO0 T0/IBeJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WA OpraHam
MEeCTHOTO CaMOYTIpaB/IeHWsl OpraHu3alyi, ydacTBYKOIIUX B IpeJoCTaBlIeHUH
MYHULMINAJIBHOW  YCJIYTH, 38  UCK/IKOYEHWEM  [JOKYMEHTOB,  BK/IFOUEHHBIX
B OnpeJie/leHHbI YacTelo 6 cratbu 7 @esepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3
«O6 opraHu3alUy TpeoCTaB/eHUsI TOCYapCTBEHHBIX W MYHULUMAIBHBIX YCIyT»
(manee — ®epnepanbHbli 3aK0H Ne 210-D3) nepeyeHb JOKYMEHTOB. 3asiBUTE/b BIIpaBe
Mpe/ICTaBUTh yKa3aHHble JOKYMEHTbl U WMH(OPMAaLUI0 B OpraHbl, MpeJoCTaBJIsIOIIUe
roCyiapCTBeHHbIe YCJIYyTW, U OpraHbl, MpeAoCTaB/sIOLIe MyHULUIAIbHbIE YC/IYTH,
1o CO6CTBEHHOM UHULIMATHBE;

3. OcyliecTB/ieHrst eWCTBUM, B TOM UHC/e COTJIaCOBaHHWM, HEoO0XOJUMBIX
[JisT TIONy4YeHUssT MYHUWLMMAJbHOW YC/IYyTU W CBA3aHHBIX C oOpallleHreM B UHbIe
roCyJlapCTBeHHble OpraHbl, OpraHbl MeCTHOIO CaMOYIIpaB/I€HWs, OpraHu3aluu



(3a UCK/TFOUEHHEM TIOTyUYeHUsT YCIyT, SIBISIOIIUXCS He0OX0AUMBIMUA U 00si3aTe/TbHbIMU
[/l TIpefOCTaB/ieHHWsT  MYHULMNAJIbHOW  YCJIYTHd, BK/IIOUEHHbIX B  [ePeyHH,
npefycMOTpeHHble yacTero 1 crateu 9 depepanpHoro 3akoHa Ne 210-@3, a Takxke
JOKyMEHTOB ¥ MH()OpMaLIUH, TIPe0CTaB/IsieMbIX B pe3yJ/ibTaTe OKa3aHUs TaKUX YCIYT;

4. TlpencraBieHusi [AOKYMEHTOB UM UWHGOpPMalMW, OTCYTCTBHe U (WIH)
HeJJOCTOBEPHOCTb KOTOPBIX He YKa3blBa/JIMCh IPU TE€PBOHAUYAJbHOM OTKase B IIpUeMe
JOKYMEHTOB, HeO0OXOJUMBIX [/s1 TpeAOoCTaBleHHs MYHULIANIAIbHOW YCayTH, aubo
B MPeJ0CTaB/JIeHUA MYHULUIIAJIbLHOW YCIYTH, 3a UCK/TFOUEHUEM CIeAYIOLIUX CJIy4YaeB:

- u3MeHeHMe TpeOOBaHWN HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAIOIUXCS
TNIpe/loCTaB/IeHUs] MYHHULIMITAIbHOM YC/IYTH, T10C/e TIepBOHAYaIbHOU MOJauu 3asBIeHUs]
O IMpeJ0CTaB/IeHUA MyHULIMIIAIbHOU YCIYTH;

- Ha/Muuve OIIMOOK B 3asB/IEHUU O TpeJOCTaBIeHUd MYHULUMAIBHOW YCIyTH
M JIOKyMeHTax, MOJaHHbIX 3asBUTe/IeM II0C/ie TePBOHAYaJbHOTO OTKas3a B IpHUeMe
JNOKYMEHTOB, He0OXOAUMBIX [I7Isl TIPeJOCTaBIeHUSI UM MYHULIUTIA/ILHOU YCIyTH, JTUO0
B IIPeOCTaB/eHUM MYHHULMNAJBbHOW YC/IYTU W He BK/IIOUEHHBIX B Mpe/CTaBlIeHHbIN
paHee KOMIUIEKT I0KYMEHTOB;

- MCTeYeHUe CpOKa JeMCTBUsI JOKYMEHTOB WM M3MeHeHWe WMH(OpMaluu Iocyie
TepBOHAYa/IbHOTO OTKa3a B TpUeMe OKyMEeHTOB, HeoOXOJUMBIX AJisl TpeioCTaB/IeHu s
MYHULIATIATBHOM yCJTyTH, MO0 B TIpe/0CTaB/IeHUH MYHHULIMTIAbHON YCIyTH;

- BbIsIBJIeHMe [OKYMEHTa/JbHO TMOJTBepXKAeHHOro (akta (MpH3HAKOB)
OIIMOOUHOTO WM ITPOTHMBOIIPABHOTO JAeicTBUs (Oe3/elicTBUsI) AO/DKHOCTHOTO JIMIA

opraHa,  TpeJOCTaB/SIIOILET0  TOCYAApCTBEHHYIO  YCIyry,  WIM  OpraHa,
TIPe/IOCTAB/ISION[ET0  MYHUIMIAIBHYIO  yC/IYTy, MYHHUIUIAJILHOTO  C/Iy’Kalllero,
paboTHMKa MHOTO(YHKIIIOHATbHOTO 1L[EHTPA, paboTHMKa OpraHu3aIiyi,

npeaycMoTpeHHOW uyactbio 1.1 cratbu 16 ®PepepanbHOoro 3akoHa Ne 210-P3,
Mpyu  TIepBOHAYa/JLHOM  OTKa3e B TpuUeMe JIOKYMEHTOB, Heo0XO0JUMbIX
I/l TIpe/JoCTaBleHUs MYHMIUMNalbHOW  yciayru, /b0 B TIpe/loCTaBIeHUH
MYHHULIUMAJBHOW YC/IyTHM, O YeM B MUCbMEHHOM BH/le 3a TIOAMHUCHIO PYKOBOAUTES
oprasa, TpeoCTaB/IsA0Iero MYHULUITIA/IBHYHO yCIyTY, PYKOBOAUTENSA
MHOTO()YHKLIMOHA/ILHOTO LIeHTpa MpU MepBOHavya/JbHOM OTKase B MpUeMe JOKYMEHTOB,
HeOOXOAUMBIX [I7Isi TIpeIOCTaB/IeHHsT MYHULIMIIAIBHONW YCIyrH, b0 pyKOBOAUTE s
OpraHu3alyy, TpeayCMOTpeHHOW uvactbto 1.1 crateu 16 depepasbHOro 3akoHa
Ne 210-93, yBemomsisieTcsd 3asiBUTe/Ib, a TakXke TIPUHOCATCA U3BUHEHUS
3a JlocTaB/ieHHbIe Hey100CTBa;

5. IlpexacraBnennss Ha OyMa)KHOM HOCUTesle AOKYMEHTOB W HH(MOpMalUY,
3/IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBepeHbl B COOTBETCTBHH C ITyHKTOM 7.2
yactu 1 crateu 16 @epepanbHOro 3akoHa Ne 210-P3, 3a WCK/IIOUEHHEM C/Ty4daeB, eCiiv
HaHeCeHWe OTMEeTOK Ha TakHe JOKYMEHTBI JIM0O WX U3bATHE SB/SETCS HeoOXOAMMbBIM
yC/IOBMEM Mpe/IoCTaB/IeHUs1 TOCY/IapCTBEHHOM WM MYHMIUIATBLHOM YCIYTU, U WHBIX
C/TyuyaeB, YCTaHOBJIEHHBIX (pejiepa/ibHbIMU 3aKOHAMM.

2.7.3. Tlpy HaCTyruleHWM  COOBITHM,  SBJSION[AXCS ~ OCHOBAaHUEM IS
TipeloCTaB/IeHUs MYHULMITA/IbHON YCJIyTH, oMday, TIpe10CTaB/ISOIIUH
MYHULMIIA/IBHYIO YCIIYTY, BIIpaBe:



1) mnpoBOAWUTHL MeEpONpUSTHS, HaNpaB/AeHHble Ha TIOATOTOBKY pe3y/bTaTOB
NpeJoCTaB/eHuss  MYHULUIAJbHBIX  yCIyr, B TOM  4YMC/Je  Hampas/sATh
Me>XBeJJOMCTBEHHbIE 3arpocChl, MOJyYaTb Ha HUX OTBETHI, MOCJIe Yero YBeJOMJSAThH
3asgBUTENS] O BO3MOJKHOCTM TI0/IaTh 3alpoC O TIPeJOCTaBA€HUM COOTBETCTBYIOLIEH
YCIIYTH [J/151 HeMeIJIEHHOT O T0JIyYeHUs1 pe3yJ/ibTara MpeJoCTaB/IeHNs TaKo! yCITIyTH;

2) 1pu yCIOBAM Ha/lWuMsl  3anpoca  3asgBUTeNss O  [peoCTaBlIeHUU
MYHULMIIA/IBHBIX yC/IYT, B OTHOLIEHUM KOTOPLIX Y 3asBUTe/II MOIYT IIOSBUTHCS
OCHOBaHUSl [jIi WX TIPeJOCTaB/ieHUsI eMy B OyAyliiljeM, TIPOBOAUTbL MepOTPUSITHS,
HaripaB/ieHHble Ha ()OPMUPOBaHUe pe3yJ/ibTaTa MpPeOCTaB/IeHUs COOTBETCTBYHOIIEM
yC/AyTH, B TOM UHWCJIe HAllpaB/sTbh MeXBeJOMCTBEHHbIe 3arpoChl, M0JlyyaTb Ha HUX
OTBeThl, JOPMUPOBATh pe3yJbTaT MpeJ0CTaBlIeHHs COOTBETCTBYIOLEH yC/IyTH, a TaKKe
IIpeloCTaB/IAThL ero 3asBuTer0 C ucronb3oBanueM EIINY/IITY JIO u yBefomiisTb
3asiBUTeJIS1 O TIPOBEIeHHbIX MepOIPUSTHUSIX.

2.8.  OcHoBaHMsI [Jid TPUOCTAHOBJIEHUS]  MYHUIMIIQ/JILHOW  yCIYTH
He MpeyCMOTPEHBI.

2.9. VcuepnbIBaroilivii mepeyeHb OCHOBAHWM /I OTKa3a B MpHeMe JOKYMEHTOB,
HeoOXOAUMBIX [I/Is1 TIPeA0CTaBAeHUs] MyHULUIATIbHOW YCIyTH:

- 3agBJ/IeHMe MO0JaHO JIMLIOM, He YIIOJTHOMOYEHHbIM Ha OCYILeCTB/IeHUe TaKWUX
JeCTBUU.

2.10. VcuepnbiBarolii TepeyeHb OCHOBAHWM [JjIs1 OTKas3a B MpeAOCTaBIeHUU
MYHHULIUNATIBHOU YCIIyTH:

[TpefcTaBneHre  HEMOMHOTO  KOMILIEKTAa  JOKYMEHTOB, He0OXOJUMBIX
B COOTBETCTBUU C 3aKOHOJATe/IbHBIMU WU/IM UHBIMYA HOPMaTHUBHBIMU IPAaBOBbIMU aKTaMU
[J1s1 OKa3aHusl YCIyTH, IOJJIeXKalluX IpeCTaB/JIeHUI0 3asiBUTe/IeM:

- HeTpeJiCTaB/ieHWe WM TIpeACTaB/eHWe B HENOJHOM 0ObemMe [I0KyMEHTOB,
onpeziesIeHHbIX 1. 2.6 aAMUHUCTPAaTUBHOTO perjiaMeHTa.

[IpencraB/ieHHble 3asiBUTENIEM JOKYMEHTbl HeJ|eliCTBUTe/IbHbI/yKa3aHHbIe
B 3asiB/IEHUU CBeJlIeHUsI HEeJOCTOBEPHBI:

- Ha/IMUKe B MPe/ICTaB/IeHHbIX JOKYMeHTaX HeJOCTOBePHBIX CBEJleHUM.

OTtcyTcTBYe paBa Ha IpejoCTaB/IeHre YCIyTu:

- TOCTyIUIeHHWe OT 3asBUTe/I [MUCbMEHHOrO 3asB/eHUs O MpeKpalleHuu
pacCMOTpeHUs 3asiB/IeHNs.

2.11. MyHu1unanbHas yciyra IpejocTaB/isieTcs AAMUHUCTPaLvei 6ecriaTHO.

2.12 MakcumanbHbIM CpPOK OXXWAAHWS B OuepeJd MpU T[ojadve 3arpoca
O TMpeJOCTaB/J€eHWH MYHULMIAIbHOM YCJIyTM W TpU TOAydYeHWM pe3yJsbTaTa
NpeIoCTaB/IeHUs] MyHULIUIIA/ILHOM YC/IyTH COCTaB/isieT He 6osiee 15 MUHYT.

2.13. Cpok pervcrpauyy 3arpoca 3asiBUTesIsi 0 Mpef0CTaBIeHUH MYHULUIATbHOM
YCJIyTU COCTaB/IsieT B AJJMUHUCTPALIUU:

TIPU JINYHOM 00palileHu! — B IeHb MIOCTYTIIeHUs 3asiB/ieHHst B A/IMUHUCTpPALIUIO;

TpU HarpaB/ieHUM 3asiB/ieHUsi TIOYTOBOM CBSI3bIO B AJIMMHUCTpAl[MI0 — B JIeHb
TIOCTYIUJIeHUS 3asiB/IeHUs B A IMUHUCTPALVIO;

TIPY HarpaB/IeHUU 3arpoca Ha OymakHoM HocuTese u3 M®I B AAMHUHUCTPALIUIO
(Ipu HaIMUKK COT/IAIeHusT) — B ZIeHb MOCTYTIJIeHUS 3arpoca B A JMAHUCTPALIUIO;

MpU HampaB/ieHWU 3armpoca B (opMe 37eKTPOHHOTO JOKyMeHTa MOCpeJCTBOM
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EIT'Y wm III'Y JIO (nipy Ha/IWuMKd TEeXHUUECKOM BO3MOXHOCTHM) — B /[€Hb
noctyrieHus: 3anpoca Ha EINTY wmm TT'Y JIO wiv Ha ciefyromuii pabouuii feHb (B
C/lyyae HaripaB/ieHHs JIOKYMEHTOB B Hepabouee BpeMsi, B BbIXO/[HbIe, Tpa3JHUUHbIE
JTHU).

2.14. TpeboBaHMs K TIOMEII[€HUSM, B KOTOPBIX MMPeJOCTaBISIeTCS] MyHUIUIIAbHAst
yciayra, K 3ajay OXUJAaHuWs, MeCcTaM [Jisi 3allOJIHEeHUsl 3arpoCoB O IIpef0CTaBIeHUH
MYHULIATIAIBHON yC/IyTH, UHPOPMAI[MOHHBIM CTeHZaM C obpasiliaMyd WX 3arojHeHUs
¥ TiepeyHeM [JOKYMEHTOB, HeOOXOAWMBbIX [jis TIpeloCTaB/IeHUsT MYHULIATIATBbHON
YCIYTH.

2.14.1. IlpemocraBjieHMe  MYHULMMNAJBbHOM  YCIYTM  OCYILECTBJISIeTCS
B CIlel[UalbHO BbIEJIEHHBIX JJ1s1 9TUX Liejied moMeleHusix AgMuaucTparuu u MOL.

2.14.2. Hamvume Ha TeppuTOpUM, TpWIerarolled K 37aHui0, He MeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOr0 MeCTa) JJisi TapKOBKU CIelaabHbIX
aBTOTPAHCIIOPTHBIX CPEeJCTB HWHBAJ/IWJOB, KOTOpPble He [O0J/DKHbl 3aHMMaTb WHbIE
TPaHCIIOPTHbIE  CpeAcTBa. VIHBanuJbl TOMB3YKOTCI MeCTamMyd /i1 TMapKOBKHU
crielfMasbHBIX TPAHCIIOPTHBIX CpeACTB OecruiaTHO. Ha TeppuTOopuM, MpHUeraroliei
K 3/IaHUI0, B KOTOPBIX pa3merrieHbl M®II, pacrionaraetcsi OecruiaTHasl TTapKOBKa
[Jisi aBTOMOOW/ILHOTO TPaHCIIOPTa TOCeTHTesiel, B TOM YMC/ie TpeAyCcMaTpUBaroIiast
MeCTa JJIs1 CrieliuabHbIX aBTOTPAHCIIOPTHBIX CPeCTB UHBA/IA/OB.

2.14.3. TlomeleHusi  pasMmelalOTCA  IPEUMYIECTBEHHO Ha  HWKHUX,
MpeAroUTUTe/IbHee Ha TepBbIX JITakax 3[aHusi, C TIpefoCTaBJIeHUWeM [OCTyIla
B [IOMell[eH1e UHBaIUaM.

2.14.4. 3panve (momeirieHne) obopyayeTcsi WHGOPMAI[MOHHOM TabIMUKON
(BbIBECKOM), COZeprKallleld TI0/THOe HavuMeHOBaHWe AJMWHUCTpAl[Md, a TakKxke
MH(OPMALIMIO 0 peskuMe ee pabOThI.

2.14.5. Bxop B 31aHue (ToMelljeHHWe) W BBIXOA W3 Hero 00OpyAyHTCsS
JIeCTHUL[AMM C TIOPYYHSIMM U TIaHAYyCaMU [Jis TepeByKeHUsl JeTCKUX U WHBAAJHbIX
KOJISICOK.

2.14.6. B momerieHMn opraHu3yeTcs OecriyiaTHBIM TyaseT [ijisi TIOCEeTUTesIeH,
B TOM YMCJIe TyaJleT, [peJHa3HaueHHbIM /11 UHBaJIU/OB.

2.14.7. Tlpu Heob6X0AUMOCTH pabOTHUKOM AJMUHHCTPALUU, paboTHUKOM M®IL]
WHBa/My OKa3bIBaeTCs TIOMOIIb B TMpeoJo/ieHnd 0OaphepoB TIpU  TO/y4eHUr
MYHULIUMAJBHOU YCJIYTU B UHTEpecax 3asiBUTe/Ieu.

2.14.8. Bxo/ B rioMelijeHHe ¥ MeCTa OXKUZaHUS 000PYIyIOTCS KHOTTKaMH, a TaKxkKe
cojep)kaT WH(OpPMAI[MI0 O KOHTAaKTHBIX HOMepax Tere()OHOB BbI30Ba pabOTHHKA
[I/IS1 COTIPOBOXKEHVS UHBA/IU/IA.

2.14.9. [y6nmipoBaHre HeOOXOAWMOM /i1 WHBAJUJOB 3BYKOBOW U 3pUTETbHOMN
vHpopMaluM, a TakXke HaJMuCel, 3HAKOB W HWHOW TEKCTOBOM W Trpaduueckomn
vH(OpMalluM 3HAaKaMW, BBIOJHEHHbIMU pebeHO-TOUeUHBbIM IIpudTOoM bparis,
JIOMYCK CypZOIepeBoAUrKa U TU(IIOCYp/j0NepeBOJUMKaA.

2.14.10. O6opyznoBaHWe MeCT TIOBBIIIEHHOTO yA00CTBAa C /OTIOJIHATETHHBLIM
MecToM /MJisi cobakd — TIOBOZABIPS U YCTPOWCTB [AJisi TiepeABM>KeHUs WHBaIUja
(KOoCThLIIEN, XOAYHKOB).

2.14.11. XapakTepyuCTUKY MOMEIeHWH MPUeMa U BblJaud JOKYMEHTOB B YaCTH
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00BbeMHO-TUTAaHUPOBOUYHBIX M KOHCTPYKTMBHBIX PpeIlleHWH, OCBeIeHUs, T10>KapHOU
6e3011acHOCTH, WH)KeHEePHOT0 000pyI0BaHUs O/DKHBI COOTBETCTBOBATh TPeOOBaHUSAM
HOPMAaTHBHBIX JJOKYMEHTOB, [IeHCTBYIOIMX Ha Tepputopur Poccuiickori @esepariyu.

2.14.12. [lomeljeHus npyueMa Y BblJaud JOKYMEHTOB [OJ/DKHBI [pelyCMaTpyUBaTh
MecTa AJi 0XKUAaHUsI, THPOPMHUPOBaHUS U TIpUeMa 3asiBUTeJIeu.

2.14.13. Mecrta oXuJaHusg W MecTa s HHGOOPMHPOBAaHUS O000PYAYIOTCS
CTYJIbSIMA, KpecelbHbIMM  CEKLUSIMH, CKaMbsMM U CToJlaMUd  (CTOMKaMu)
a7ist opopMmyieHHsT AOKYMEHTOB C pa3MellleHHeM Ha HUX 0JIaHKOB JIOKYMEHTOB,
HeOOXOAUMBIX i1 TIOJMyueHWUS ~ MYHULMIANBHOW  yC/IyTH,  KaHIeISIpCKUMU
MIPUHA/JIEXKHOCTSIMM, a TakKke WH(OPMAIMOHHBIMU CTeHAAMH, COjepXKallMU
aKTyaJbHYI0 W WCUepIIbIBAIOIyl0 WH(OPMALUi0, HeoOXOAUMYIO /i TIOJyueHHUs
MYHHULIUNAJBHOU YC/IyTHU, U UHGOPMALIMIO O Uacax rprueMa 3asiBJIeHUi.

2.14.14. Mecta Jjis TIpOBe/IeHHsI JTUYHOTO TIpYeMa 3asiBUTesiell 00opyayroTcs
CTOJIaMH, CTYyJ/IbsIMM, O00eCreurBaloTCs  KaHILIeJSSPCKUMU  TPUHAJIe>KHOCTSIMU
JI7Is1 HarMCaHUs TTMCbMEeHHBIX 00palljeHuH.

2.15. Iloka3zaTenu JOCTYMHOCTH M KayeCcTBa MyHULMIAIbHOW YCITYTH.

2.15.1. TlokazaTenu JAOCTYITHOCTH  MYyHUIUMNAnbHOM  yciayrk  (obiue,
TIPUMEHUMbIe B OTHOLLIEHUU BCEX 3asiBUTe/IeN):

1) TpaHcropTHasg [JOCTYNHOCTB K MeCTy TpeAOoCTaBleHus] MYyHULIAIAJIbHOU
YCIIyTH;

2) Ha/mMuWe yKa3aTesed, o00ecreurBarolUX OeCTIpersITCTBeHHBIM JOCTYII
K MOMeILleHUsIM, B KOTOPBIX MPeI0CTaB/IsIeTCsl yCIyra;

3) BO3MOXXHOCTb TIOMyueHUs] TIOTHOW U  JOCTOBepHOW  uHbOpMaLUu
0 MYHULIMTIAILHOM yC/Iyre B AJIMUHUCTpPALMU 10 Tenie)OHy, Ha OPUIMATLHOM CalTe;

4) mpenocTaBieHHe MYHMWLIATIATBHOW YCAYTH JIFOOBIM /IOCTYITHBIM CITIOCOOOM,
NpeJlyCMOTPEHHBIM /IeUCTBYIOILMM 3aKOHO/]aTe/TbCTBOM;

5) obecrieueHue 1/is1 3asiBUTE/ISI BO3MOYKHOCTH TTOTyUeHHUs1 UHGopMalliy 0 Xojie U
pe3y/nbTaTe TpeAOCTaB/AeHUsI MYHULMIAJbHOW YyCAyrd C ucnosjb3oBaHueMm EITY
u(um) Iy JIO.

2.15.2. TlokaszaTend JOCTYMTHOCTU MYHMLUIIAJIBHOM YCIyry (CrenuasnbHble,
TIPUMEHUMBbIE B OTHOLLIEHUW UHBaIU/IOB):

1) Hamure UHPPACTPYKTYPhl, YKa3aHHOM B 1. 2.14 persiameHTa;

2) ucrionHeHe TpeOOBaHUM [JOCTYITHOCTH YC/IYT /IJis MHBA/IA/IOB;

3) obecrieueHre OeCTIPeNATCTBEHHOTO JOCTyMa WHBAJWOB K TIOMEIeHUsIM,
B KOTOPBIX MPE/IOCTaB/IsIeTCsl MyHULIMIA/IbHAsS yCIyra.

2.15.3. Tlokasarenu KaueCcTBa MyHULMIIAIbHOU YCIYTH:

1) cobmosieHre CpoKa NpeioCTaB/IeHUs] MyHULIUTIABHOM YCITyTH;

2) cobmrofieHrie BpeMEeHH OKUZAHWS B oOuepeJud TIpU Toflaue  3asB/IeHUS
Y TI0JIyYEHHUU pe3y/IbTara;

3) ocyiiecTBieHre He 0Oojiee OAHOTO OOpallleHHsT 3asiBUTENS K JJO/DKHOCTHBIM
muraM AamMuHucTpanuu wiv pabotHukam I'BY JIO «M®IL» nipu nojade JOKYMeHTOB
Ha ToTyuyeHre MyHUIMIA/JIbHOM YCIyTU U He 6osiee ofiHOTO obOpailleHus TIPU MoTyYeHu!
pe3ysnbTata B AgMmuHucTpanuto i ['bY JIO « M®L»;

4) orcyTcTBHe kanob Ha AeWCcTBUS WM 0Oe3[eiicTBHe [TO/DKHOCTHBIX JIWL]
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AIMVHUCTpALMU, TIOJAHHBIX B YCTAHOBJIEHHOM MOPSKe.

2.15.4. TTocne nonyueHUs: pe3y/ibTaTa MyHULIMNABHOW YCIYTH, TIPeAOCTaBIeHNe
KOTOpPOI OCYIIeCTBSNIOCh B 3/1eKTpOHHOM Buzie uepe3 EIN'Y wm IIT'Y JIO mub6o
nocpefctBoMm M®II, 3asBuTento obecrieunBaeTCs BO3MOKHOCTh OILIEHKM KadecTBa
OKa3aHus yCIyTu.

2.16. TlonyueHust ycayr, KOTOpble SIBJISTIOTCS HEOOXOAUMBIMU U 00s13aTe/TbHBIMHU
IJ1sI TIpe/IOCTaB/IeHHs MyHULIUTIAIbHON yC/TyTH, He TpebyeTcs.

CornacoBaHuii, HeOOXOJWUMBIX [Jid TIOMyYeHUs MYHHUIUMIIAJBHON YCIIyTH,
He TpeOyeTcs.

2.17. Vuble TpeboBaHMs, B TOM UHC/ie YUMUTHIBAIOI[E OCOOEHHOCTH
NpeJiOCTaB/AeHUsT MYHHULIUMNAJIbHOU YCIYTA TI0 3KCTEPPUTOPUATbHOMY MPUHLIUITY
(B ciiydae, ecii MyHMLMIA/JbHAs yCIyra NpefoCTaBseTCs M0 SKCTePPUTOPUAIBHOMY
TIPUHIIAITY) ¥ 0COOEHHOCTH TIPeJOCTaB/IeHUs] MYHHIIUITAJTbHOW YCIYTH B 37IEKTPOHHOU
dbopwme.

2.17.1. IlpemocTtaBieHUe YCIYTU T0 3KCTEPPUTOPUAIBHOMY TIPUHLIUIY He
T1peZlyCMOTPEHO.

2.17.2. TlpepgocTaBieHWe MYHULMMNAIbHOW YCJIYTM B 3JIEKTDOHHOM BH/E
OCYILIECTBJIIETCS MPU TeXHUUECKOW peann3aliuu yciayru nocpegcrsom I[IY JIO w/wmm
EIIT'Y.

3. Cocras, noc/ej0BaTe/IbHOCTb ¥ CPOKH BBITIOJIHEHUS
aZIMUHUCTPATUBHBIX TIPOLIeyp, TpeboBaHUs K TOPSAKY

MX BBIIIOJTHEHUS, B TOM UHC/Ie 0COOEHHOCTH BBITIO/THEeHUS
aZIMUHACTPAaTUBHBIX MPOLeyP B 3/IEKTPOHHOU (hopme

3.1. CocraB, noc/ienoBaTe/IbHOCTb U CPOKU BBINOJIHEHUS aJMUHUCTPaTUBHbIX
nipoiieyp, TpeboBaHUS K TIOPSZIKY UX BBITOTHEHHSI.

3.1.1. TIpemocTaBieHre MyHUIMTIANILHON yC/IyTU BK/IIOUaeT B cebs ciieAyroiiye
aJMUHUCTPaTUBHBIE MPOLIeAYPHI:

1) mpueM wu perucTpanusi 3asBlAeHUS W [JOKYMEHTOB O TpeJoCTaB/Ie€HUU
MYHULIATIATBHON yC/IyTy — 1 pabouwnii 1eHb;

2) pacCMOTpeHUe 3asiBJieHHs] U JOKYMEHTOB O TpeJoCTaB/IeHUA MYHULUMAIbHON
ycnyru — He 6osiee 12 pabounx JHel;

3)  TIpUHsTHE pellleHUs O MpeJoCTaBJIeHUU MYHULIUMAIBHON yC/IyTu Wik 00
OTKa3se B Ipe/I0CTaB/IeHUH MYHUILIATIAILHOM YCIyTH — He Oosiee 1 pabouero fHs;

4)  BbIJjaua pe3y/bTaTa — He Oosiee 1 pabouero JH.

3.1.2. TlpyeM u perucrpauusi 3asB/J€HUsT U JOKYMEHTOB O TIIpeJOoCTaB/IeHUU
MYHHULIUMAJIBHOU YCJIyTH.

3.1.2.1. OcHoBaHue [/ Haya/a aJMUHUCTPATUBHOW MPOLIeAYPbI: MOCTYIJIEHUE
B AJMMUHUCTpALMIO 3asiBJieHU W [JOKYMEHTOB, T[IpeJyCMOTpeHHbIX TII. 2.6
aJMUHUCTPATUBHOIO perjiaMmeHTa.

3.1.2.2. CopepxaHue aAMUHUCTPAaTUBHOIO [eUCTBUS, MPOAO/DKATETbHOCTD
W(WIM) MaKCHUMalbHbIA CPOK €ro BBITIOJIHEHWS: PAOOTHUK AJMWHUCTPALUY,
OTBETCTBEHHBLIM 3a 00pabOTKy BXOJSIIMX [JOKYMEHTOB, TIPUHUMAET IIpe/ICTaB/IeHHbIe
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(HampaB/ieHHbIE) 3asiBUTENIEM 3asB/€HWe W [JOKYMEHTbl U B (Jiydyae OTCYTCTBUS
YCTaHOBJIEHHbIX MYHKTOM 2.9 a/IMUHUCTPAaTMBHOIO perjiaMeHTa OCHOBaHUMU Jjisl OTKa3a
B TIpYeMe DperucTpupyeT MX B COOTBETCTBUM C TMpaBWJIaMM [IeJIOTIPOM3BO/ICTBA B
TeueHue He 6osee 1 pabouero faHs.

3.1.2.2.1. Tlpy HanMuuM OCHOBaHWMU JJjis1 OTKa3a B TMpUeMe [JOKYMEHTOB,
MpelyCMOTPEHHbIX MYyHKTOM 2.9 aJAMUHUCTPAaTUBHOTO perjiaMeHTa, pabOTHUK
AJMUHUCTpAI[K, OTBETCTBEHHbIH 3a 00pabOTKYy BXOASIIHX JOKYMEHTOB, B TOT ’Ke ZieHb
C TIOMOII[BI0 YKA3aHHBIX B 3asiB/IEHHUU CPeJCTB CBSI3U yBeAOMIIsSIeT 3asiBUTe st 00 0TKase B
rpyeMe JJOKyMEHTOB C yKa3aHWeM OCHOBAaHWM TAKOTO OTKa3a W BO3BpallaeT 3asBeHue
Y JOKYMEHTHI 3asIBUTEJIIO.

3.1.2.3. JIu1lo, OTBETCTBEHHOE 3a BBITIOJIHEHWE aJIMUHUCTPAaTMBHOU TPOLIEAYPHI:
pabOTHUK AIMUHHCTPALIAN, OTBETCTBEHHBIN 3a 00pab0TKY BXOAAMIUX TOKYMEHTOB.

3.1.2.4. Kpurepuud TIpUHATHS pellleHWs: HaJiduke JMO0  OTCYTCTBHE
YCTaHOBJIEHHbIX MYHKTOM 2.9 a/IMUHUCTPAaTMBHOIO perjiaMeHTa OCHOBaHUMU Jjisl OTKa3a
B [pHeMe 3asiBIeHUs1 U JJOKYMEHTOB O TMpeJ0CTaB/leHUU MYHULUIIATbHON YCTYTH.

3.1.2.5. Pe3ynbTar BbINOJHEHUS] aIMUHUCTPAaTUBHOM MPOLIEyPbI:

- OTKAa3 B IpUeMe 3asiBJIeHUsl U JOKYMEHTOB O IMpPeJOCTaBJeHUU MYHULUIATbHON
YCIIyTH;

- perucTpauusi 3asBjeHus W JOKYMEHTOB O MpeJOCTaB/JIeHWU MYHULUMAIbHOU
YCIIyTH.

3.1.3. PaccmotpeHue  3asgB/eHWsT UM JOKYMEHTOB O [peAoCTaB/ieHUU
MYHHULIUMNAJIBHOU YCJTyTH.

3.1.3.1. OcHoBaHMe AJi9 Havala aJMUHUCTPAaTUBHOW TpPOLeAYPhI: MOCTYIJIEHUe
3apervCTPUPOBAHHOTO  3asiBJIeHUsT W JIOKYMEHTOB pabOOTHUKY AJMUHHUCTpAIUH,
OTBETCTBEHHOMY 3a (DOpMHUPOBaHUE MPOEKTa PelleHusl.

3.1.3.2. CopepkaHue aAMUHUCTPAaTUBHOTO [JIeUCTBUSL (aIMUHUCTPATUBHbBIX
JeCTBUM), POJO/IKUTE/IbHOCTh U(WIW) MaKCUMaJIbHBIM CPOK ero (UX) BbIOTHEHUS:

1 pjelicTBUe: MpoBepkKa [JOKYMEHTOB Ha KOMILUIEKTHOCTb W JIOCTOBEPHOCTb,
TIpOBEpKAa CBeJleHUM, COZIeP>KallXCs B TIpe/CTaB/IeHHbIX B 3asiBJIEHUU U JOKYMEHTax, B
L[e/IIX OLIEHKM WX COOTBETCTBUS TpeOOBaHMsAM U YyCJOBUSIM Ha TMOIy4YeHUe
MYHHULIUNATBHOU YCIIyTH;

2 pelictBue: (opmMUpOBaHUWe, HalpaBjeHUe MeXBeJOMCTBEHHOrO 3ampoca
(Me>XBeJOMCTBEHHBIX 3alpOCOB) (B C/Tyuae HempeACTaB/IeHUs 3asiBUTe/IeM JOKYMEHTOB,
NpeyCMOTPEHHBIX MYHKTOM 2.7 aJMHUHUCTPAaTUBHOIO perjiaMeHTa) B 3/IeKTPOHHOU
dopMe C  UCMO/MB30BaHWEM  CUCTEMbl  MEXBEJOMCTBEHHOTO  3/1€KTPOHHOIO
B3aMMO/IeMCTBUSI U TOJIyYeHHe OTBETOB Ha MeXXBeJOMCTBEHHbIE 3allpOChl B TeUeHHE
He 6osiee 5 pabounx AHeH C AaThl OKOHYAHUS TT€PBOM aZ/MUHUCTPAaTUBHOM TTPOLIeAYPhI;

3 JelCTBUE: pAacCMOTpeHUe 3asiB/ieHWsT W JOKYMEHTOB O Mpe/loCTaBlIeHUun
MYHHULIUMNAJIBHOM YC/IyTM Ha 3acefaHuyd Komuccud MO pacCMOTPEHUIO JKUTUIIHBIX
BOITPOCOB AZIMUHUCTpALIUHU (/lajiee — KOMHCCHS) B TeueHHe He Gosee 11 pabouux gHei
C [aTbl OKOHYAHUS MePBOM aZ[MUHUCTPAaTUBHOM MPOLIeyPhI;

4 pevictBre: (hOpMUPOBaHUE U TpeJiCTaB/leHUe MPOeKTa pellieHus, 3asB/ieHUus U
JOKYMEHTOB [JO/DKHOCTHOMY JIMLy AJIMUHUCTPALMX, OTBETCTBEHHOMY 3a IMPHUHATHE U
TO/ITTMCaHre COOTBETCTBYIOILIETO pellleHust B TeueHWe He Oomee 12 pabouux AHel C
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[laTbl OKOHYaHUS TIEPBOM a[MUHHACTPAaTUBHOM NPOL{eAYPHI.

3.1.3.3. JIuno, OTBETCTBEHHOE 3a BBITIOJIHEHUE aJJMUHUCTPATUBHOW TPOLIeLYyPhbI:
pabOTHUK AJMUHUCTpALMY, OTBEYAKOIMK 3a pacCMOTpeHHe W TIOJTOTOBKY IpOeKTa
peleHus1, CeKpeTapb KOMUCCUH, MpeicesiaTe/lb KOMUCCHU.

3.1.3.4. Kpurepud [pUHATHS  pelleHus: COOTBETCTBUE/HECOOTBETCTBUE
3as1B/IeHUs U IOKyMeHTOB TpeboBaHUsIM MyHKTa 2.10 aAMHUHUCTPAaTUBHOTO perjiaMeHTa.

3.1.3.5. Pe3ynbTaT BBINIO/IHEHUSI aJMUHUCTPAaTUBHOM TMPOLIeAYPHI:

- TIOJITOTOBKA CIIPaBKX 00 OTKa3e OT MPeuMYI[eCTBeHHOTO MpaBa MOKYIKA 10/IA
B TTpaBe 0011jeii 710/1eBOii COOCTBEHHOCTH Ha >XKUJIble TIOMEIIleHMS;

- IOATrOTOBKA NMMCbMa, COZlep Kalliero MOTUBMPOBAHHBIM OTKa3 B MpeJ0CTaBIeHUH
MYHHULIUNAJIbHOU YCJTIyTH.

3.1.4. TlpuHATHe pelleHHs O TNPeJOCTaBAEHUM MYHULMIIAIBHOU YC/IyTU
wir 00 OTKase B MPe0CTaB/IeHUM MyHULIMTIAIbHOM yCTyTH.

3.1.4.1. OcHoBaHue 19 Hava/a aJ[MAUHACTPAaTUBHOM MpOLIeIypbI: Mpe/CTaBIeHUe
3ad9B/IeHMs. M [JJOKYMEHTOB, a TaKXe [IPOeKTa pelleHUus1 [JO/DKHOCTHOMY JIULLY
AJMUHUCTpALMM, OTBETCTBEHHOMY 3a TPUHATHE U MOANKUCAHWEe COOTBETCTBYHOLETO
pereHusl.

3.1.4.2. CopepkaHue aJAMUHUCTPAaTUBHOTO [IeWCTBUSI (@IMUHUCTPATUBHbBIX
NeNCTBUM), TIPOJO/DKUTENBHOCTh U (U/IM) MaKCUMasbHbIA CPOK €ro (MX) BbITIOJIHEHUS:
pacCMOTpeHMe 3asiBIeHUs] U JOKYMEHTOB, a TakKe TPOeKTa peLIeHUs] JOJDKHOCTHBIM
JULUOM  AJMUHUCTpALUM, OTBETCTBEHHbIM 3a NPUHATHE W TOANMCAHHE
COOTBETCTBYIOLETO pellieHUs, B TedeHre He Oosiee 1 pabouero fHsi C AaThl OKOHUYAHUS
BTOPOU a/IMUHUCTPAaTUBHOU MPOLIEAYPHI.

3.1.4.3. JIunjo, OTBETCTBEHHOE 3a BBITIOJIHEHUE aJ[MUHUCTPATUBHOU TPOLIeyPhbI:
[NOJDKHOCTHOe JML0 AZIMUHHCTpaLMM, OTBETCTBEHHOEe 3a MPUHATHE U TOANUCaHue
COOTBETCTBYIOLLIEr0 PelleHUsl.

3.1.4.4. Kputepuu NpUHATHS peLleHus: Ha/IMunue/0TCYyTCTBYe Y 3asBUTeIs [paBa
Ha MoJlyYeHre MyHULIMIAJIbHOM YCIYTH.

3.1.4.5. Pe3ynbTaT BbINOJJHEHUS aJMUHUCTPAaTUBHOM MPOLIEAYPHI:

- TIO/ITIMCaHKe CTIPaBKU 00 OTKase OT MpeuMYIl[eCTBeHHOIr0 TIpaBa MOKYIKU [0J1
B TIpaBe 0011jeii 710/1eBOi COOCTBEHHOCTH Ha >XKWUJIble TIOMEIIleHMS;

-  TOANMCaHWE  TNMCbMa,  COJep)Kaljero  MOTHMBUDOBAHHBIM  OTKa3
B MPeJJOCTaB/I€HUA MYHULUIIAJILHOW YCIYTH.

3.1.5. Briaua pe3yJsibTara.

3.1.5.1. OcHoBaHMe [0 Hayaja aJMUHUCTPAaTUBHOW TPOLIEAYPBI: MOANMUCAHUE
COOTBETCTBYIOLLIErO  pelleHusl,  SABJIAIOLerocss  pe3y/jbTaTOM  I[IpefoCTaB/IeHUs
MYHULMINATbHOW YCIIYyTH.

3.1.5.2. Copep>kaHue aJMUHUCTPAaTUBHOIO [JeWCTBUS, MNPOJOJIKUTE/NbHOCTD
M (WIM) MakKCMMajbHbIM CPOK €ro BBINOJHEHHWs: PerucTpalys UM HarpaB/eHHUe
pe3ysbTaTa TpPeJOCTaB/AeHUs] MYHULIMINAAbHOW yCIyru crnocobomM, yKa3aHHbIM
B 3asIBJIECHUH, B TeueHue 1 fHs.

3.1.5.3. JIu1io, OTBETCTBEHHOE 3a BBITIOJTHEHUE aJIMUHUCTPAaTUBHOM MPOLIEAYPHI:
pabOTHUK AIMUHUCTPALIMH, OTBETCTBEHHBIH 3a 00pabOTKY MCXOASIIUX JOKYMEHTOB.
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3.1.5.4. Pe3ynbTar BBINOJHEHUs] aJJMUHUCTPAaTUBHOW MpOLIeAypbI: HarpaB/jieHue
pe3y/bTaTa TIPeAOCTaB/eHUS] MYHUIMITATBHON YCIyTd CrocoboM, yKa3aHHBIM
B 3asIBJICHUM.

3.2. Oco0eHHOCTH BBITIOJTHEHUS] aMUHUCTPAaTUBHBIX MPOLIeAyP B 3/IeKTPOHHOMN
dbopwme.

3.2.1. TlpepocTtaBieHrMe MyHULMIIA/JIbHOM ycayru Ha EINIY wu III'Y JIO
ocy1iecTs/isgeTcs B cootBeTcTBUM € DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-P3
«O6 opraHu3alyy TIpe0CTaB/IeHUs] TOCYJapCTBEHHbIX W MYHULATIAIBHBIX YCIyT»,
deneparbHbIM  3akKOHOM  OT  27.07.2006 Ne 149-®3 «O6 wuHpopmarym,
MH(GOPMAL[MOHHBIX TEXHOJOTMSIX W O 3alure MWHGPOpMaLUuu», [1OCTaHOBIEHUEM
[TpaBuTenbcTBa Poccuiickon ®Pefepanuu oT 25.06.2012 Ne 634 «O Bugax 371eKTPOHHOM
MOJTNCH, WCIIO/Ib30BaHWe KOTOPBIX [OMyCKaeTcs TPy OOpalleHuu 3a ToaydeHHeM
rOCyZapCTBeHHbBIX U MYHULIUMA/IbHBIX YCIYT».

3.2.2. [1ng nony4yeHyss MyHALMIaapHoM yciyru vepe3 EINTY wnum vepes [IIY JIO
3asBUTE/II0 HEOOXOAMMO TpeJBapUTebHO TIPOWTH MpoliecC perucTpauuu B EguHoM
cucTeme uAeHTUPUKaLUU U ayTeHTUGUKaLmu (ganee — ECUA).

3.2.3. MyHulMnanbHasi yciayra MoxkeT ObITh ronyueHa uepe3 I[II'Y JIO mumbo
yepe3 EIII'Y cneayroiymMu criocobamu:

C 00s13aTe/IbHOM JTMUHOM SIBKOU Ha TIPUEM B A ZIMHUHHCTPALIHIO;

6e3 TMYHOM SIBKU Ha TIpieM B AZIMUHUCTPALHIO.

3.2.4. [Ins monmyyeHUs] MyHHUI[UTAJBHOM yCIyTu 0e3 MMUHOM SIBKM Ha TpHEM B
AJMUHHCTpALMIO 3asiBUTeMI0 HeoOXOAMMO Tpe/BapuUTesibHO O(QOPMUTH YCUIEHHYIO
KBa/IM(PUIIMPOBAHHYIO 3/IeEKTPOHHYIO mnoAmnuch (manee — YKOIII) pana 3aBepeHus
3adBJ/IeHYs U JOKYMEHTOB, MIOJaHHbIX B 3/IeKTPOHHOM Buzie Ha I1I'Y JIO unu Ha EIIL'Y.

3.2.5. Onsa mopaum 3asiBieHus uepe3 EIIT'Y wmu uyepes III'Y JIO 3asiBuTesnb
JI0JDKEH BBIMOJIHUTD C/eIyIoLre JeNCTBUS:

MIPOUTH UEeHTU(DUKALIUIO U ayTeHTU(PUKaLvio B ECUA;

B mMuHOM KabuHere Ha EII'Y umm Ha [IT'Y JIO 3amofHUTL B 3/1I€KTPOHHOM
dbopMme 3asiBjieHMe Ha OKa3aHWe MyHULMIAaIbHOU YCIYyTH;

B C/ly4ae eC/M 3asiBUTe/Ib BbIOpasn criocob oKasaHusi YCJIYTH C JIMYHOW SIBKOW Ha
rpyueM B AZIMUHHCTPAaLUIO, — MPUJIOXKUTB K 3asIBJIEHUIO 3/IEKTPOHHbIE JOKYMEHTHI;

B C/Iyyae eC/d 3asiBUTe b BbIOpan criocob okasaHus yC/IyTH 0e3 TMUHOM SIBKU Ha
Tpy¥eM B AIMUHUCTPALUIO:

- TIPUJIOKUTD K 3asiBJIEHUIO 3/IeKTPOHHBIE JOKYMEHTHI, 3aBepeHHble YCHUJIeHHOU
KBa/IU(PUIIMPOBAHHOMN 3/IEKTPOHHOM MO/ITUCHIO;

- TIPUJIOKUTD K 3asiBJIEHUIO 3/IEKTPOHHBIE JOKYMEHTHI, 3aBepeHHbIe YCHUJIeHHOU
KBa/IM(PULIMPOBAHHOW 3/IeKTPOHHOM TOANMUCBI0 HOTapuyca (B Cayvyasix ecid B
COOTBETCTBUM C TpeOOBaHUSIMH 3aKOHO/aTeqbCTBa Poccutickoir degepaiyu B
OTHOLIEHWM  JJOKyMEHTOB yCTaHOBJIEHO TpeboBaHUe 0 HOTapuaabHOM
CBU/ETEIbCTBOBAHMM BEPHOCTU UX KOMUM);

- 3aBepUTH 3asiBlieHUe YCUIeHHOM KBaMU(hULIMPOBAaHHOM 3/1eKTPOHHOM MO/IHChIO,
€CJIM UTHOe He YCTaHOBJIEHO JIeUCTBYIOLMM 3aKOHO/aTe/IbCTBOM;

HarpaBUTh TAKeT 3JIeKTPOHHBIX JOKYMEHTOB B AIMUHUCTPALMIO TMOCPEACTBOM
dynkumonana EITY wmum TITY JIO.
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3.2.6. B pesynbrare HarpaB/ieHWs TlaKeTa 3JIEKTPOHHBIX JOKYMEHTOB
nocpegctBoM [ITI'Y JIO mi6o uepe3 EINT'Y B cOOTBETCTBUU C TpeOOBaHUSIMM IMyHKTa
3.2.5 aBTOMAaTU3MpPOBAaHHOMW WH(POPMAI[MOHHOM CHUCTEMOW MeXBeJOMCTBEHHOTO
3/IEKTPOHHOTO B3auMo/ielicTBUs JleHWHrpaacko obmactu (ganee — AUC «Mexksen
JIO») mnpou3BOAATCS ~ aBTOMAaryhuyeckass PperucTpalys TMOCTYIMBLLIEro  IakeTa
3JIEKTPOHHBIX JOKYMEHTOB Y IPUCBOEHMe IaKeTy YHUKaJIbHOIo HoMepa [Jesa. Homep
Jieia TOCTYTIeH 3asBUTe 0 B MUHOM KabuHete [IT'Y JIO wu EIITY.

3.2.7. Tlpu nipeiocTaB/ieHUY MYHULIATIABHOM yciyry yepes TIT'Y JIO nmubo uepe3
EIII'Y, B ciyuae ecid HarpaBieHHble 3asBUTeNeM (YIIOJHOMOUYEHHBIM JIULOM)
3JIEKTDOHHOE  3asiBJileHMe W  3JIeKTPOHHbIE TOKYMEHTBhI 3aBepeHbl  YCHUJIEHHOU
KBa/IU(PUIIMPOBAHHOW 3/1EKTPOHHOW TMOJMUCHIO, [TO/DKHOCTHOE JIMLO AJMUHUCTPALUU
BBITIO/THSIET CIeAYIOoLre JeHCTBUS:

dbopmMUpyeT MPOEKT pellleHrss Ha OCHOBAaHWU [OKYMEHTOB, MOCTYIUBIIUX Yepe3
Iry JIO mibo uepe3 EIII'Y, a Takke [JOKYMEHTOB (CBeleHHH), TOCTYITHUBIIINX
MOCPeICTBOM Me)KBEIOMCTBEHHOT'O B3aWMO/IeCTBUSL, M TMepefaeT [JO/DKHOCTHOMY
N1y, HaZielleHHOMY (DYHKLIUSIMU T10 TIPUHSITUIO PellieHus;

10C/Ie pacCMOTpPeHUs1 [JOKYMEHTOB U IPUHATHSA pelleHus O MpefoCTaB/IeHuU
MyHULMTNaAbHOW YCAyrd (OTKa3e B TMpeAOCTaB/eHUWA MYHULIUMAIBHON YCIyTH)
3anoJiHsieT npeaycMoTpeHHbie B AUC «Mexxseg JIO» (opMbl O TIPUHATOM pellieHud 1
riepeBoUT Aesio B apxuB AUC «Mexsep JIO»;

yBeJOMJIsIeT 3asBUTe/IsI O TIPUHATOM pelleHUWH C TIOMOLLIBI) yKa3aHHBbIX B
3asB/IEHUH CpEJCTB CBs3M, 3aTeM HarpaB/sieT JOKYMEHT crocoboM, yKa3aHHBIM B
3asB/IEHUU: TI0UTOM, /MO0 BbIZIAeT ero TIpU JIMYHOM OOpall[eHWuH 3asiBUTesis, JH00
HarpaBJisieT 3JIeKTPOHHBIU JOKYMEHT, TOAMUCAHHbIA YCUIEHHOW KBa/A(PUIMPOBaHHOU
3JIEKTPOHHOU TIOZAMMUCHIO JOJ/DKHOCTHOTO JIMIlA, TIDUHSBILErO pelleHue, B JIAUHBIM
KaOWHeT 3asiBUTEJIS.

3.2.8. [1pu nipefiocTaBIeHUH MyHUIUTaAbHON ycayru yepe3 III'Y JIO mibo uepe3
EIN'Y, B «iyyae ecid HampaB/ieHHblE 3asgBUTeNeM (YIIOJHOMOYEHHBIM JIUL[OM)
3JIEKTPOHHOE 3asiBJieHWe W SJIeKTPOHHbIe [OKYMEHTbl He 3aBepeHbl YCHJIeHHOU
KBa/IM(PULIMPOBAHHOW 3/IEKTPOHHOW TMOJMUCHIO, [JOJDKHOCTHOE JIMLO AJMUHHCTPALUU
BBITIO/THSIET C/IeAyIOLre JehCTBUS:

dopmupyer uepes AUC «Mexsen JIO» mnpurnaiiieHde Ha IIpUeM, KOTOpoe
JOJDKHO COJiep)KaThb C/ieyrolly0 uHbopMaluio: ajgpec AJMUHUCTpALMW, B KOTOPYIO
HeoOXoauMo 00OpaTUTbCA 3asBUTeNO, AAaTy W BpeMsi TIpUeMa, HOMep OdYepeiu,
WAeHTUGUKALIMOHHbI HOMep TIpUIVIallleHusi U TlepeueHb JO0KYMEHTOB, KOTOpbIe
HeoOXoauMo TipeficTaBUTh Ha mpueMe. B AUC «MeskBen JIO» menio TepeBOJUT B
cTatyc «3asBUTe/b TIPUTJIAIlleH Ha TipueM». [IpueM Ha3HauaeTcss Ha OJIDKaMIIy O
cBOOO/IHYIO ZIATY ¥ BpeMsI B COOTBETCTBHH C rparKoM paboThl AZIMHUHHUCTPAIIUH.

B c/iyuae HedBKM 3asgBUTe/si HA MPUEM B Ha3HAueHHOe BpeMs 3asiB/ieHHWe U
nokyMeHThl xpaHaTcsi B AVIC «Mexseq, JIO» B TeueHue 30 KaneHZapHBIX AHEH, 3aTeM
[IO/DKHOCTHOE JIUL0 AJIMUHUCTPALMU, HaJleJleHHOe B COOTBETCTBUM C JOJDKHOCTHBIM
perjsaMmeHToOM (GYHKI[USMU T10 TpreMy 3asiBjieHH 1 JoKyMeHTOB uepe3 I1I'Y JIO 6o
yepes EIII'Y, nepeBoaut gokymeHThl B apxuB ANC «Mexsen J1IO».

3asBUTeNb [OJDKeH SBUTHCA Ha IpveM B yKasaHHOe Bpems. B ciyuae eciu
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3as1BUTeEJIb SIBUICS TI03Ke, OH 00C/Ty>KUBaeTCs B TMOPsIIKe KUBOW ouepenn. B mobom u3
CJlyyaeB [JOJDKHOCTHOE JIMLIO AJIMUHUCTpaLyM, BeJylllee NpUeM, OTMeuaeT (PakT SBKU
3agButenss B ANC «Mexses JIO», nemo nepeBogutr B craryc «llpuvem 3asButesns
OKOHYEH».

[Tocsie paccMOTpeHUs NOKYMEHTOB U TPUHATHS peLleHus O IpefoCTaB/IeHUU
(oTKa3e B MpeAoOCTaB/IeHWH) MYHULIMIIAIBLHOM YCIYTH 3aroJiHsIeT MpeJyCMOTpPEHHbIE B
AUC «Mexsen JIO» GopMbl 0 TIpUHATOM pellleHUU U nepeBoAuT Aeno B apxuB AUC
«Mexsen JIO».

JomKHOCTHOe /MU0 AJMUHUCTPALMKA yBeJOMJISIeT 3asBUTeNsl O MPUHATOM
pellleHuy C TMOMOLLBI0 YKa3aHHbIX B 3asB/IeHUU CPeLCTB CBs3W, 3aTeM Harpas/seT
NOKYMEHT CIioco00M, yKa3aHHbIM B 3asiBJIeHUWHM: B NMHUCbMEHHOM BH/e TOYTOH, MO0
BbI/]Ja€T €ro Tpy JIMYHOM oOpallleHruu 3asiBuTesisi B AZIMUHUCTpaLuto, mbo B M®I],
mibo  HampaB/sieT — 37eKTPOHHBIM  JOKYMEHT,  TOATNWCAHHBIM  yCHUJIeHHOM
KBa/IM(PULIMPOBAHHOW 3/1€EKTPOHHOW TMOAMNMUCHI0 [JOJDKHOCTHOTO JIMLIA, TPUHSBLLIErO
peliieHue, B TMUHbIN KabuHet [1I'Y JIO uau EIITY.

3.2.9. B cayuae mocTyrieHUsi BCeX [JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6
HaCTOSIILero aJMUHUCTPAaTUBHOIO perjaMeHTa, B (pOpMe 3JIEKTPOHHBIX [JOKYMEHTOB
(2/1eKTPOHHBIX obpa3oB JIOKyMEHTOB), Y4,0CTOBEepPeHHbBIX YCUIEHHOMN
KBa/TM(UL[POBAHHOM 3/IEKTPOHHOM TOAIMCEIO, THeM oOpallieHUs 3a MpefoCTaBIeHreM
MYHHULIUNAJBHOU YCJIYTU CUWATAETCsl JaTa Perrcrpaly npuema AoKymeHTOB Ha [II'Y
JIO wmm EIIT'Y.

B «oiyuae ecnu HampaBieHHble 3asgBuTeneM (YIIOJTHOMOUEHHBIM JIULIOM)
5/IEKTPOHHOE 3asiBJIeHHe U JI0OKyMEHTbl He 3aBepeHbl YCU/IEHHOW KBaIU(PULIMPOBAaHHOW
3JIEKTPOHHOM TOAIKMCHIO, JHEM oOpallleHusi 3a MpeAoCTaB/leHUueM MYHHULUMNATbHON
YCIYTH CUATAETCH JaTa JIMYHOU SIBKU 3asBUTeJIsE B A/IMUHUCTPALUIO C Mpe/iCTaBIeHueM
JIOKyMEHTOB, yKa3aHHbIX B IMyHKTe 2.6 persiaMeHTa, M OTCYTCTBUSI OCHOBaHHH,
yKa3aHHbIX B IMyHKTe 2.10 persiameHTa.

3.2.10. ApMUHUCTpaLUs, Yyuype)KJeHue TIpU [OCTYI/IEeHWU [JOKYMEHTOB OT
3asBuTens mocpeactBoM IIY JIO umu EINT'Y mo TpeboBaHMIO 3asiBUTES] HArpaBiisieT
pe3yJibTaT MpejoCTaB/lIeHUs YC/IYTU B (pOpMe 371eKTPOHHOTO JOKyMeHTa, TTOAMUCAHHOTO
YCUeHHON KBa/MMGHUIIMPOBAHHOM 3/IeKTPOHHOM TIOAMNMCHIO [TO/DKHOCTHOTO JIWIIA,
TPUHSBILETO pelleHrWe (B S5TOM (CJiyyae 3asBUTe/b TMPU Mojauve 3asB/IeHUs Ha
TIpe/[0CTaB/ieHHe YCIYTH OTMeYaeT B COOTBETCTBYIOIIIEM T10JIe TaKyl0 HeOOXOAUMOCTB).

Bbiziaua (HarpaB/ieHve) 3/1eKTPOHHBIX [JOKYMEHTOB, SIB/ISIFOLMXCSI Pe3y/bTaToM
MpeloCTaB/leHUsl MYHMULMINAJIBHOW YC/IyTH, 3asgBUTEI0 OCYLIEeCTB/ISeTCS B [JleHb
pervcTpanum pesyJbTara IpeoCTaB/leHusl MyHULUMIIATbHOW YCIyT AJIMUHUCTPALIEN.

3.3. TlopsaoK ucrpaB/ieHusi AOMYIeHHbIX OMeuaTOK W OIMIMOOK B BbIZAHHBIX
B pe3yJbTare MpeJoCTaB/IeHs MYHULUIATIBHOM YCIYyTHd JOKyMeHTax.

3.3.1. B «ayyae ewm B BbJAaHHBIX B pe3yjbTare IpejoCTaB/IeHUs
MYHULIATIATBHOW yC/IyTH AOKyMEeHTaX JOIYyIleHbl OreyaTku U OMMUOKUA TO 3asiBUTE/b
BIIpaBe TMPEACTaBUTb B KOMUTET HENOCPeJCTBEHHO, HAlpaBUTb [OUYTOBLIM
oTripaBieHueM, rnocpegcrsoM EI'Y mognumcanHoe 3asiBUTesieM, 3aBEePEHHOE MeyaThbio
3asgBuTeNs (MpYU HaIUUMU) WM O(opMIeHHOe B (popMe 37eKTPOHHOIO [OKyMeHTa
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Y TMIOJITMCAaHHOE YCHUIEHHOW KBa/U(PULMPOBAHHOW 3/IEKTPOHHOM MOZIMCHIO 3asiB/IEHUE
0 HeoOXOAWUMOCTU WCIIPaB/IeHUs] [AOMYIeHHbIX OreuaToK W (WIM) OImMOOK
C U3/I0KeHWeM CyTU JIOTYIeHHbIX OfeuyaTKy U (WIM) OLIKMOKY U MPUIoXKeHUeM KOIHU
JIOKYMEHTa, COoZiepyKalllero oreuaTKy U (U/1) OIUOKU.

3.3.2. B Teuenne 5 (rATH) pabouux AHEM CO [AHS PErvuCTPALIMM 3asB/IEHUS
00 ucrpaBieHUM OMeuaToK W OIMIMOOK B BBIJ@HHBIX B pe3ysbTaTe IIpe/0CTaB/IeHUs
MYHULIUNAJIBHOU YCIYTH JOKYMEHTaxX OTBETCTBEHHBIM CITELMAJIUCT AJIMUHUCTPALUY,
yUpeX/IeHUsI yCTaHaB/MBaeT Hajuuue oredyaTtku (oimrOKu) U odopmiiseT pe3yabTar
NpeJiOCTaB/IeHUs MYHULUMIIAJIbHOW YCIYTH (JOKYMEHT) C UCTIPABIE€HHBIMU OleyaTKaMu
(ommbkamu) WM HarpaBisieT 3asiBUTEN0 yBeJOMJeHre ¢ 000CHOBAaHHBIM OTKa30M B
odopM/ieHHr JOKyMeHTa C WCIpaB/ieHHbIMU oreuaTkamu (ommmbkamu). Pe3synbrar
Mpe/loCTaB/leHUsl MyHULMIIABHOW YCIYTH (JOKYMEeHT) AJIMUHUCTpaLs, y4pexJeHue
Harpas/isieT Crloco00M, YKa3aHHBIM B 3asiBJIEHUU.

4. CDOpMI:;I KOHTPOJIA 34 UCITOJTHEHUEM dIMHUHHUCTPATHBHOI'O DErjlaMeHTa

4.1. TlopsimoK OCYII[eCTBAEHUSI TEeKYIlero KOHTPOiss 3a cobJioeHreM
Y WUCIOJIHEHWEM OTBETCTBEHHBIMU [O/DKHOCTHBIMHU JIULIAMU MOJIOJKEHUH perjiaMeHTa
M UWHbIX HOPMAaTHMBHBIX IIPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeboBaHUS
K TpeJoCTaB/JIeHHWI0 MYHULMIIA/JIbBHOM yCIYyTW, a Takke TIpUHATHEM pelleHUM
OTBETCTBEHHBIMM JIUL[AMHU.

Tekyi[uii ~ KOHTPOMb  OCYIIEeCTBISIETCS ~ OTBETCTBEHHBIMM  pabOTHUKaMU
AJMUHUCTpALMM M0 KaXAOW TMpoLefype B COOTBETCTBUM C YCTaHOBJIEHHBIMU
HACTOSILL[UM DerJlaMeHTOM COZiep>KaHueM [IeUCTBUM M CPOKAMM UX OCYLIeCTBJIEHUS,
a TakKKe TMyTeM TIPOBeJeHHs PYKOBOJUTeNeM (3aMecTUTesieM PYKOBOJUTE/S,
HavyaJbHUKOM  OTfe/na) AJMUHUCTpAL[MM TIDOBEPOK  HCIIOHEHUS  MOJIOKEeHUH
HACTOSALLIETO perjiaMeHTa, UHbIX HOPMAaTHUBHBIX MPABOBBIX aKTOB.

4.2. TlopgoK M TIepUOAUYHOCTb OCYILeCTBJIeHUS TIUIAHOBBIX U BHEIJIAHOBBIX
TIPOBEPOK TMOTHOTHI M KaueCTBa NpeAoCTaB/IeHUs MyHULMIAIbHON YCIYTH.

B 1ensx ocylecTB/eHUs1 KOHTPOJIS 3@ TIOJTHOTOM W KaueCTBOM Mpe0CTaB/IeHUs
MYHULMITA/IbBHOW yCYTU NPOBOASTCS MJIaHOBbIE Y BHEIJIAHOBBIE TIPOBEPKU.

[171aHOBBIE TIPOBEPKM MPeAOCTaB/Je€HUSI MYHULMIIA/JIbHOM YC/IyTHM TIPOBOJSTCS
He Jaille OJHOrO pa3a B TPU I'0Jjla B COOTBETCTBUU C IJIAaHOM TIPOBEIeHUsI TIPOBEPOK,
YTBEP)XXJAEeHHbIM PYKOBOAUTEe/IeM A IMUHUCTPALIUU.

IIpy npoBepke MOryT paccMaTpuBaTbCs BCe  BOIPOCHI, CBf3aHHbIE
C TIpefoCTaB/ieHWeM MYHMIUIIAJbHOW  YCAyThd  (KOMIUIEKCHbIE — TPOBEPKH),
WU OT[e/IbHbIA BOIPOC, CBSI3aHHBIM C MpeJOCTaB/eHUEM MYHULMIAJIbHOU YCIyTH
(TemaTHueCKue TIPOBEPKH).

BHerniaHOBBIe MPOBEPKM TpeOCTaB/IeHUS] MYHULIUIAIBHON YCIYyTU TIPOBOASITCS
no obpamieHusM  QU3NUECKUX, HOPUAWYECKUX  JIML] W WHAUBUJYa/IbHbIX
npeAnpyHAMaTesiel, oOpallleHWssM OpraHoB TOCYZapCTBEHHOW BJIaCTH, OpraHOB
MECTHOTO CaMOYyIIpaB/IeHusl, UX [OOJ/DKHOCTHBIX JIUL, @ TakXe B LeJsX IIPOBEPKU
yCTpaHeHUsl HapyllIeHWM, BbISIBJIEHHBIX B XOJle TPOBEJEHHOM BHEMNJIaHOBOW TPOBEPKHU.
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YKa3aHHble 0OpalljeHus TO/JIe)kKaT PervcTpali B [eHb WX TOCTYIJIeHWs B CHCTeMe
3/IEKTPOHHOTO JIOKYMeHT0000poTa 1 /1e/IoNpou3BO/ICTBA AZIMUHUCTPALIUH.

O T1ipoBefieHMM TIPOBEPKM M3/laeTCsl TIPaBOBOM aKT AJMHUHUCTpALIUU
O TIpOBeJleHUM TPOBEPKHM  MCIIOJHEHUsI aJMUHMCTPAaTUBHOIO  perjiameHTa
T10 MIpe/i0CTaBIeHUI0 MYHULIMIIAIbHOM YCITYTH.

[To pe3ysibTaTam IpoBeJeHHs TIPOBEPKU COCTAB/ISIETCH aKT, B KOTOPOM JOJDKHBI
ObITh yKa3aHbl JOKyMEHTaJbHO MOATBepKAeHHble (DaKTbl HapyIlleHWM, BbISIBJIEHHbIE
B XOJle TIDOBEPKH, WU OTCYTCTBHE TAKOBBIX, a TAKXXe BBIBOJBI, COJeprKalllyde OLIEHKY
TOJTHOTBI M KayecTBa MpeJOCTaB/JIeHUs] MYHULIMMNAJIBHOU YC/IYTHM W TIpeJI0KeHUs
M0 YCTPAHEHWIO BBISIBJIEHHBIX TIpU TIPOBepKe HapylueHud. Ilpu mnpoBeneHuu
BHEIJIAaHOBOW TIPDOBEPKHM B aKTe OTpaXkalOTCs pe3y/bTaThl TPOBEPKU (DAKTOB,
W3/I0’KeHHBIX B OOpallleHWH, a TakKe BBIBOJABI W TIPEJJIOKEHHUS I10 YCTPaHEHHUIO
BbISIB/IEHHBIX TPY MPOBEPKe HapYILIeHUM.

[To pe3ynpTaraM pacCMOTpeHHS oOpallleHWid  OOpaTHBIIEMYCS — /IaeTcCs
MMCbMEHHBIN OTBeT.

4.3. OTBeTCTBEHHOCTh [O/DKHOCTHBIX JIMI] 3a pelleHusi W [JelCTBUs
(be3meiicTBue), TIpUHMMaeMble  (OCYII[eCTBIsieMble) B XO[e  Ipe0CTaB/IeHUs
MYHHULIUNAJIBHOU YCIIyTH.

[JO/KHOCTHBIE /MLA, YIIOJHOMOYEHHbIe Ha BbBINOJHEHWEe aJMWUHHCTPaTUBHBIX
JIeMCTBUM, TIpeJyCMOTPEHHBIX HACTOSIIUM pPerjiaMeéHTOM, HeCyT OTBEeTCTBEHHOCTb
3a cobmrozieHre TpeOOBaHUWM [IeHCTBYIOIIMX HOPMATHUBHBIX TIPABOBBIX aKTOB, B TOM
yucsie 3a COOMIO/ieHre CPOKOB BBITIO/THEHUs aJIMUHHCTPATUBHBIX /IeHCTBUM, TIOTHOTY
WX COBepIlleHUs], COO/IoieHre TIPUHIUTIOB TIOBe/IeHUsI C 3asiBUTE/SIMHA, COXPaHHOCThb
JIOKYMEHTOB.

PykoBoguTe/lb AJIMUHHCTpPAlIMA HeCeT OTBETCTBEHHOCTh 3a obecrieueHue
Tpe/i0CTaB/IeHUs MYHULUTIAbHOW yCTYTH.

PaboTHUKY AJMUHUCTPALIUM TIPH TIPe/JOCTaBIeHUM MYHHUILIUIIAILHOM YCIyTH
HeCyT OTBETCTBEHHOCT:

- 3a HeuCIIOJIHEHMe WM HeHajjleXxallee WCIIOJIHEHWe aJMUHUCTPAaTUBHbBIX
rpoLieyp Ipu IMpeAoCTaBIeHUA MYHULIUIAIbHOM YCIIYTH;

- 3a peuctBus (Oe3felicTBUe), BJEKYIME HapyIlleHHe TIpaB W 3aKOHHBIX
VHTEpPeCcoB bur3nueckux W FOPUINUECKUX T, VH/IMBUAYa/IbHBIX
rpeAripUHUMATe IeNn.

JO/KHOCTHBIE /UL, BUHOBHbIE B HEUCTIOJIHEHWM WIA HeHaJjexaiiemM
WUCTIOJTHEHWM  TpeboBaHWi  HacTosiiero  AJMUHHCTPAaTHBHOTO  perJjiaMeHTa,
TIPDUBJIEKAIOTCSI K OTBETCTBEHHOCTW B TIOpPS/IKe, YCTAaHOBIEHHOM [IeWCTBYIOL[UM
3aKOHO/1aTe/IbCTBOM PO,

5. [locynebHbIii (BHeCyeOHBINM) MOPSZIOK 00>Ka/loBaHUS peliieHuH
U fevictBuii (6e3meiicTBUS) OpraHa, MpeioCTaB/ISIOINIero MyHULIUIA/IbHY O
yCIYTY, AO/DKHOCTHBIX JIML] OpraHa, Mpe/jOCTaB/IsIoIero MyHULMIIAbHYO YCIYTY,
b0 MyHULMTIANIbHBIX CYKallliX, MHOTO(YHKI[MOHATLHOTO LIeHTpPa Mpe/ioCTaB/IeH s
roCy/JapCTBeHHbIX U MyHULIUIAIbHBIX YCIYT, pabOTHHUKA MHOTO(YHKLIMOHATBHOTO
L|eHTpa NpeJ0CTaB/eHUs TOCYIapCTBEHHBIX U MYHULIMIATbHBIX yCIyT
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5.1. 3asBurenu b0 UX TIpeACTaBUTENIM HMEIOT TIpaBO Ha [ocyzeOHOoe
(BHecyeOHOe) oO)kanoBaHUWe pellleHUd W JlelicTBuid  (Oe3zelicTBUSI), TMPUHSATHIX
(ocylijecTB/IsIEMBIX) B X0/le TIPeJI0CTaBAeHUs] MyHULUTAJIbHOMN YCIyTH.

5.2. Tlpeagmetom mocyzaebHoro (BHecyzebHOro) o6ykaoBaHUSI 3asiBUTEIEM
pelieHuid U JelictBuii (6e3/eliCTBUsI) OpraHa, IPeAOoCTaB/ISIONIEr0 MYHUIIMIIAIbHYIO
yCIIyTy, AO/DKHOCTHOTO JIMLA OpraHa, MpefoCTaB/sIOIEro MYHULIUIAIBHYIO YCIYTY,
b0 MYHHULUTIATBHOTO C/TyXKalllero, MHOTO(YHKIMOHAJTbHOTO I[eHTpa, paboTHHKA
MHOTO()YHKIIMOHA/ILHOTO 1[eHTPa SIB/ISIFOTCSI B TOM UKCJ/Ie CelyIolye cayJau:

1) HapyuieHMe CpoKa perucTpaliuM 3ampoca 3asBUTesNss O MpefoCTaBIeHUU
MYHMLMIAJIBHOW YCJIyTH, 3aripoca, YKa3aHHOro B cratbe 15.1 ®enepasbHOrO 3aKOHa
ot 27.07.2010 Ne 210-P3;

2) HapylleHWe CpOKa MpeJoCTaB/AeHUs] MYHULIMMNAAbHON yciyrd. B yka3aHHOM
ciydae gocyznebHoe (BHecyzeOHOe) obOykanoBaHHe 3asiBUTE/IEM DeIIeHWM W 1eHCTBUN
(be3meticTBuUsI) MHOTO(MYHKI[MOHAIBHOTO 1[eHTPa, paboTHUKA MHOTO(YHKLIMOHATbHOTO
L[eHTPa BO3MOXXHO B Cjyuyae, eC/M Ha MHOTO(YHKL[MOHA/JbHbIM L|€HTDP, peLleHus
u geiictBus  (Oe3feiicTBHE) KOTOPOro OOKa/MyrOTCS, BO3/IOXKeHa  (PYHKIUS
T0 MpeJ0CTaBJIeHUI0 COOTBETCTBYIOIIUX TOCYAAPCTBEHHBIX WIA MYHULIMIIATbHBIX yCIyT
B TI0JIHOM oObeMe B TIOpsiKe, OrpeziesieHHOM uacThio 1.3 ctatbu 16 PepepanbHOTO
3akoHa oT 27.07.2010 Ne 210-P3;

3) TpeboBaHUe y 3asBUTES JOKYMEHTOB WM UH(OpMariuu 11ub0 oCyIeCcTBIeHUs
JeMCTBUM, TIpe/iCTaB/eHUe WM OCYLIeCTB/IeHWe KOTOPbIX He MpeAyCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMKU aKTamu Poccuiickoit @ezepaliid, HOPMAaTUBHBIMU
TIPaBOBLIMHU aKTaMH JIEHWHIPaJ|CKOM 00/1acT, MyHHUIIUITATbHBIMU TTPABOBBIMUA aKTaMU
J71s1 TIpeJOCTaB/IeHUs] MYHULIUTIA/IbHON YC/TyTH;

4) oTKa3 B mpueMe [JOKYMEHTOB, Tpe/CTaB/ieHHe KOTOPbIX MpeJyCMOTPEHO
HOPMATUBHBIMM TPaBOBbIMH aKTamMu Poccuiickoit @ezepaiiid, HOPMAaTUBHLIMU
TIPAaBOBLIMM aKTaMM JIeHWMHrpasickou 06/1acTH Ajis TIpe/loCTaB/IeHUs] MYHHULIAIIATLHOMN
YCIIyTH, Y 3asiBUTEJIs;

5) OTKa3 B IpeAOCTaB/e€HUN MYHULIUIAIBHON YCIYTH, eC/IM OCHOBaHUSI OTKasa
He TpeAyCMOTpPeHbl (efiepalbHbIMU 3aKOHAMM M TIDUHSITBIMU B COOTBETCTBUU C HUMU
VMHBIMU HOPMaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit Pefepaiiivi, HOpMaTUBHBIMU
TIPaBOBLIMU aKTaMu JleHWHTpaZicko obmactu. B yka3aHHOM ciydae JocyzaeOHOe
(BHecyznebHOe) oO)Ka/sioBaHWe 3asBUTe/IeM pellleHud U JelicTBuii  (Oe3meiicTBYs)
MHOTO(QYHKIIMOHA/ILHOTO ~ 1[eHTpa, pa0OTHMKAa MHOTO(YHKLIMOHAILHOTO LIeHTpa
BO3MOJKHO B C/Ty4yae, eCii Ha MHOTO(YHKI[MOHA/IbHbIN 1IeHTpP, pellleHus U [JIeHCTBUS
(be3meticTBHEe) KOTOpOro 0OKamyroTCsl, BO3J/IO’KeHAa (YHKIOMS TI0 TIPeJOCTaB/IeHUIO
COOTBETCTBYIOI[UX TOCYJAaPCTBEHHBIX WM MYHHUIUTIANBHBIX YCIYyT B TIOJTHOM 00beMe
B TIOPSIJIKe, Orpe/e/ieHHOM 4YacTbio 1.3 ctatbu 16 depepanbHoro 3akoxna ot 27.07.2010
Ne 210-93;

6) 3arpeboBaHMe C 3asiBUTe/s MPU TPeJOCTaB/IeHUM MYHHULUIAIbHON YCIyTh
TJlaTbl, He MpPeAyCMOTPEHHOU HOPMAaTHUBHBIMU TPaBOBbIMU akKTaMu Poccuiickoun
denepalii, HOPMAaTUBHBIMKA TIPaBOBBIMM  aKTamMu JleHHWHTpaZckoW — obsacTy,
MYyHULMTaIbHBIMU NMPaBOBbIMU aKTaMU;
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7) OTKa3 opraHa, Mpe/IoCTaB/ISIOL[er0 MyHULIUMNAIbHY YCIYTy, NTO/DKHOCTHOTO
JIMl]a OpraHa, Mpe/IoCTaB/ISIO[er0o MyHULIUMNATbHYIO YCIYTY, MHOTO(MYHKI[MOHATLHOTO
1[eHTpa, paboTHMKAa MHOTOMYHKIMOHAJBHOTO I[eHTpPa B WCIpaB/I€HHUU [IOMYIeHHbIX
WMH OT1eYaTOK U OIIMOOK B BbIIAHHBIX B pe3y/ibTaTe MpeOCTaBIeHUs] MyHUIATIaTbHOU
yCJIyTh JOKYMeHTaX JMOO HapyllleHWe yCTaHOBJEHHOTO CPOKa TaKUX MCIpaBeHU.
B ykazanHoM ciyuae mocyzaebHoe (BHecymeOHOe) o0)kasoBaHMe 3asiBUTE/IEM PeIleHUH
u  pgeictBuii  (Oe3melicTBMSI)  MHOTO(YHKI[MOHA/ILHOTO  I[eHTpa, paboTHMKa
MHOTO()YHKLIMOHAJILHOTO L|eHTpa BO3MOYKHO B ciyuae, ecu
Ha MHOTO(YHKI[MOHA/IbHBIA IIeHTP, pelleHuss W AeicTBusa (Oe3mercTBHE) KOTOPOTO
o0XKa/MyroTCsl, BO3/0KeHa (YHKUMA TI0 TPeAOCTaBIeHUI0  COOTBETCTBYIOIIMX
roCy/JapCTBeHHbIX WM MYHHUIUTANbHBIX YC/IyT B TIOJIHOM 00beMe B TOpSKe,
onpezeneHHOM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

8) HapylieHve CpOKa WIM MOps/Ka BblJjauM JOKYMEHTOB MO pe3yJ/bTaTam
Npe/ioCTaB/eHNsI MYHULIUTIATbHON YCITYTH;

9) npuocTaHOB/IeHUe MPe/OCTaB/IeHUs] MyHULIUNAbHOW yCIYTH, €C/Id OCHOBaHUS
TIPUOCTAaHOB/IEHHsI He TpelyCMOTPeHbl (efiepa/bHbIMU 3aKOHAaMHA W TIPUHSATHIMU
B COOTBETCTBUU C HHMU WHBIMM HODMAaTUBHBIMM TPaBOBbIMM akTamu Poccuiickoun
desepaliiy, 3aKOHAMU Y UHBIMM HOPMaTUBHBIMU MPABOBBIMU aKTaMH JIeHHWHIpaiCKOU
00/1acT, MyHUIMMAJbHBIMA TIPAaBOBLIMM aKTaMd. B yKa3aHHOM ciydae AocynaeOHoe
(BHecymeOHOe) oOykasloBaHHE 3asiBUTE/IEM pelleHud ¢ AencTBuil  (Oe3meiicTBHS)
MHOTO(YHKIIMOHA/IbHOTO  I[eHTpa, paboTHWKAa MHOTOGYHKI[MOHATBHOTO I[eHTpa
BO3MOJXHO B C/Iyyae, eCcii Ha MHOTO(YHKI[MOHA/IbHbINA LIEHTpP, pelleHus U [IeHCTBUS
(be3meticTBHe) KOTOpOro 0O6KamyroTCsl, BO3J/IO’KeHAa (YHKIUS TI0 TIPeJOCTaB/IeHUIO
COOTBETCTBYIOI[UX TOCYJAPCTBEHHBIX WM MYHHUIUTIANBHBIX YCIYT B TIOJTHOM 00beMe
B TIOPSIJIKe, Orpe/e/ieHHOM 4YacTbio 1.3 cratbu 16 ®epnepanbHoro 3akoxna ot 27.07.2010
Ne 210-D3;

10) TpeGoBaHue y 3asBUTe/sA TIPU TIPeAOCTaB/IeHUHA MYHMIMMNAJbHOW YCIyTH
JOKYMEHTOB WM HH(OpMaluu, OTCYTCTBUe W (WUM) HeJOCTOBEPHOCTh KOTOPBIX
He yKa3bIBa/MCh TIPU TepBOHAYaJbHOM OTKa3e B IpUeMe J0KYMEeHTOB, HeOOXOAUMBIX
IJiss  TIpeIOCTaB/ieHUsI ~ MYHULIMINANBHOW  yCayrd, Jubo B MpefocTaBieHUU
MYHULMTNaIbHOW yC/IyTH, 3a WCK/IIOUeHUeM CJiydaeB, MPeAyCMOTPEHHBIX MYHKTOM 4
yacti 1 crateu 7 @PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3. B ykasaHHOM
ciydae pocyzaebHoe (BHecyzebHoe) obykasoBaHHe 3asBUTE/IEM PpeIleHUuN U JeHCTBUN
(6e3meticTBHUSI) MHOTOGMYHKI[MOHAIBHOTO 1[€HTPa, paboTHUKA MHOTO(YHKIIMOHATBHOTO
I[eHTPa BO3MOXXHO B C/yuae, eC/M Ha MHOTO(YHKI[MOHA/IbHbIN 1[€HTpP, pelleHust
u JenictBus  (Oe3zelicTBHe) KOTOpOro 0OKa/lyroTCsl, BO3/0KeHa (YHKIUS
10 TIPeIOCTaB/IeHUIO COOTBETCTBYIOIIUX MYHUILIAIIAIBHBIX YCAYT B TOTHOM OOBeMe
B TIOPSIJIKe, Orpe/e/ieHHOM 4vacTbio 1.3 cratbu 16 denepanbHoro 3akoxHa ot 27.07.2010
Ne 210-D3.

5.3. JKamoba mojaeTcs B THMCbMeHHOW (opme Ha OyMa)KHOM HOCHUTese,
B 9/IEKTPOHHOU (hopMe B OpraH, Mpe/oCTaB/ISI0NIMNA MyHULIUTIaAbHY0 yoiyry, I'BY JIO
«M®Ll» ubo B KomMuTeT 3KOHOMHUYECKOTO pa3BUTUS U WHBECTULMOHHOMN
nesitenlbHOCTU JIeHMHTpaZiICKoM 00/1acTH, snstoiuiics yupeautenem ['BY JIO «M®PIL»
(mamee - yupegutenb ['BY JIO «M®Il»). ’KamoObl Ha pelleHds W AeHCTBHUS
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(6e3zmeiicTBrE) PYKOBOJUTE ST OpraHa, IMpeOCTaB/ISIONIer0 MYHULIMIANIbHYIO YCIIYTY,
TIO/IalOTCS B BBIIIIECTOSIIUI OpraH (MPH ero Ha/JuunK) 11b0 B C/lydae ero OTCYTCTBHUS
pacCMaTpUBAIOTCS HEIMOCPeJCTBEHHO DPYKOBOJHWTENeM OpraHa, MpeoCTaB/IsoLero
MYHULIMTIABHYIO yciyry. 2Kanobbl Ha pellieHusi U fieiictBus (6e3zelicTBre) pabOTHUKA
I'BY JIO «M®Il» mnojaroTcsi PYyKOBOAUTENH0 MHOTO(GYHKIMOHAJIBHOTO IIeHTpa.
Kanobbr Ha pemenus u fAerictBusa (6esgericteue) I'BY JIO «M®PILl» momaroTcs
yupegutento ['BY JIO «M®PL» win [JO/DKHOCTHOMY JIMLY, VIIOJIHOMOYEHHOMY
HOPMaTUBHBIM TTPABOBBIM aKTOM JIeHMHTpa/icKoi 00/1acTH.

’Kanmoba Ha perienust U fgelictBus (0Oe3/eliCcTBHe) OpraHa, MpeOCTaBIISIOIIETO
MYHULMINAJIBHYO ~ YCIYTy, [OJDKHOCTHOIO JIMLj@a OpraHa, IpeZoCTaB/IsIoLero
MYHULMMNAJIBHYIO YCAYTy, MYHULMIIAIBHOTO CJIy)Kalllero, pPYKOBOJAWTE/Sl OpraHa,
TIPeIOCTABJISIIOLEr0 MYHULMITABHYIO YCIYTy, MOXKeT ObITb HaripaB/ieHa [0 TIOuTe,
yepe3 MHOTO(MYHKI[MOHA/TbHbIM LIEHTP, C HCIO/b30BaHWEM HWH(OPMALIMOHHO-
TeJIeKOMMYHUKALIMOHHOM  ceTh  «VIHTepHeT», oOQULUanbHOrO CalTa  OpraHa,
TIpe/IoCTaB/IsIIoIero MyHULUNa/ibHYt0 yeayry, ETITY nu6o IT'Y JIO, a Takke MOXKeT
ObITH TIpUHSITA TIPU JIMUHOM TipueMme 3asBUTess. JKajsoba Ha pelieHUsT U JeHCTBUS
(6e3meiicTBre) MHOTO(YHKI[MOHA/ILHOTO I[eHTPa, pabOTHHKA MHOTO(YHKI[MOHATBHOTO
[[leHTpa MOXXeT ObIThb HallpaB/ieHa 0 TIouTe, C HCI0J/Ib30BaHHeM WH(OPMAaIMOHHO-
Te/IEKOMMYHUKAL[MOHHOU CeTu «/IHTEepHeT», odu1MaTbHOrO caura
MHOTO(YHKIIMOHAILHOTO 1jeHTpa, EIIT'Y mibo II'Y JIO, a Takyke MOXeT ObITh TTPUHSTA
TIpYU JINYHOM TIpHeMe 3asiBUTe/Isl.

5.4. OcHoBaHuWeM /s Hadajda TIpoLeAypel AocynebHoro (BHecyzZeOHOro)
00>KasioBaHUs SIBJISIETCS TI0Zlaua 3asiBUTeJIeM >Karo0bl, COOTBETCTBYHOLLel TpeGoBaHUsIM
4. 5 cT. 11.2 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

B niicbMeHHOM aiobe B 06s13aTe/TbHOM TTOPSIIKe YKa3bIBAIOTCS:

- HavMeHOBaHWe OpraHa, TpeJOCTaB/SIOLer0 MYHULMIAIBHYKO — YCIIyTy,
JO/DKHOCTHOTO JIMLIa OpraHa, TpeAoCTaB/sIOIero MYHULIMIAIBHY YCIyry, Jubo
roCy,apCTBEHHOI0 WM MYHULMIIAIBHOTO Cay’Kallero, guanasna, oTAena, yaaeHHOro
pabouero mecta ['BY JIO «M®Il», ero pykoBoauTesis (1) pabOTHUKA, pelieHus
U fecTBus (6e3meicTBHEe) KOTOPBIX 00KamyHOTCS;

- (pamunus, UMs, OTYECTBO (MOCe[AHee — TIPU Ha/MUMU), CBEJEHUS] O MeCTe
JKUTE/IbCTBA 3asBUTe/sA — (PU3nUecKoro Jmija 1Mbo HauMeHOBaHWe, CBeJileHUs] 0 MecTe
HaXO)KJeHUsl 3asiBUTeJIs1 — FOPUAUUECKOro JINLa, a Tak)Ke HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajpec (ajpeca) 3/eKTPOHHOW MOYTHI (MPU HAJWUMM) U TIOUTOBBLIN afipec,
10 KOTOPBIM [JI0/DKeH ObITh HarpaB/ieH OTBeT 3asBUTEJIIO;

- cBefleHUs1 00 0OyKanyeMbIX pellleHUsX U AercTBusx (Oe3melicTBUM) OpraHa,
MpelOCTaB/SIOIer0  MYHULMIIAABHYK — YCIyry, [JOJ/DKHOCTHOIO JIML][a  OpraHa,
MPeJIOCTABJISIONIEr0  MYHULMTA/NILHYIO — yCIyry, JiM0O  roCy/apCTBEHHOTO
WIA MYHULMMAJBHOTO CJIy’Kallero, guivana, oTjena, yAajeHHOro paboyero mecra
I'BY JIO «M®l1l», ero paboTHHKa;

- OBOJbl, HA OCHOBAaHUM KOTOPBIX 3asBUTE/Ib HE COrJaceH C pelleHueM
u gerictBueM (6Ge3felicTBUEeM) opraHa, INMpeAoCTaB/IAIONIEr0o MYHHUIUIANbHYIO YCIYTy,
JO/DKHOCTHOTO JIMLIa OpraHa, TpefoCTaB/ISIONIero MYHULIMIIAIBHYI0 YCIyTy, Jnibo
roCyJapCTBEHHOI'0 WM MYHULMIIAIBHOTO Cay’Kallero, guavasna, oTAena, yJaaeHHOro
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pabouero mecra I'BY JIO «M®Ill», ero pabotHuKa. 3asiBUTE€/leM MOTYT OBITh
Mpe/CTaB/eHbl JOKYMEHThl (MpUA HaaudWK), MOATBEpPKJArOLUe [TOBOJbI 3asBUTES,
b0 UX KOTUM.

5.5. 3asiBUTe/Nb MMeeT MpAaBO Ha TOJyyeHHWe HMHPOpPMaLWd W JOKYMEHTOB,
HeOOXOAUMBIX [/l COCTaB/AeHUs] U 000CHOBaHUS »Kanobbl, B C/1ydasiX, yCTaHOB/IEHHBIX
ct. 11.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 1ipyu yC/JOBUH, UTO 3TO He
3aTparvBaeT TpaBa, CBOOO/bI U 3aKOHHbIE MHTEPeChl JPYTuX JIUL] U eC/d yKa3aHHbIe
rMH(dOopMalUs U JOKYMEHThI He COJepKaT CBeJieHU, COCTAB/ISIOIIMX TOCYAapCTBEHHYO
WU UHYIO OXPaHsIeMyH0 TalHy.

5.6. ’Kamoba, mocTymnuBIIasi B OpraH, IMpPeAOCTaB/ISIONANA MyHHULATATHHYIO
ycayry, I'BY JIO «M®Ll», yupenutento I'BY JIO «M®LI» b0 BbIIECTOSAIINI OpraH
(TpU ero Ha/IM4MK), TO/IIEXKUT PACCMOTPEHUIO B TeUeHHe MATHAZALIaTH pabounx JHel co
[HS ee peTMCTpal[uM, a B C/iyuae 00XKajlOBaHUSI OTKa3a OpraHa, Mpej0CTaB/ISIOIIEro
MyHUIUNanbHy0 ycyry, 'BY JIO «M®IL]» B ripuemMe 10KyMeHTOB Y 3asBUTeJIsI MO0
B WCIIpaB/JeHWW [IOMYIeHHbIX OreYyaToK U OMMOOK WM B ciyuae o00ykajoBaHUS
HapyllleH!sI YCTAaHOB/IEHHOTO CPOKAa TaKUX MCIpaB/ieHUM — B TeueHHe TSTH paboumx
[THEU CO [IHS ee PervCTpaLuu.

5.7. ITo pe3ynbTaTaM pacCMOTPEHUS »Ka00bl TIPUHUMAETCST OJHO W3 CJIeIyFOIIHX
peleHui:

1) xanoba ymAoOBAeTBOpSIeTCS, B TOM uucCae B (opMe OTMeHbI TPUHSITOTO
pellieHus], UCTIPaB/IeHUsl JOTYIIeHHbIX OIeuaTOK U OIMIMOOK B BBIJAHHBIX B pe3y/bTare
NpeloCTaB/leHusl MYHULMIIAIbBHOW  YC/IyrM  [JOKYMeHTax, BO3BpaTa 3asBUTEJIO
J€HEe)KHBIX CpelCTB, B3KWMaHUe KOTOPbIX He MpeAyCMOTPeHO HOPMaTUBHBIMU
NpaBOBbIMM akTamu Poccuiickont ®epepainy, HOPMaTUBHBIMK TIPABOBBIMU aKTaMH
JleHUHTpa/ICKOM 00/1aCTU, MYHULUMATEHBIMU ITPABOBLIMU aKTaMUu;

2) B yIOB/IETBOPEHUH »Kai00bl OTKa3bIBAeTCsl.

He mosgHee fHsA, ciefyroijero 3a JHeM TPUHATUS peLleHusl 10 pe3yJibTaram
pPacCMOTpeHUs1 »Kanobbl, 3asBUTE/I0 B TTMCbMEHHOW (hopMe U TI0 >KeJlaHUI0 3asBUTE/Is
B 3JIEKTDOHHOM (pOpMe HarpaB/sieTCsi MOTUBMPOBAHHbIM OTBET O pe3yJibTaTax
PacCMOTPEHUS Kamo0bI.

B cnayuae mpu3HaHUS >KanoObl TOAJIEXalllell y/I0BIeTBOPEHUI0, B OTBeTe
3asBUTENI0  fAaeTcss WHGOpMalUs O JeMCTBUSX, OCYLIECTB/SIEMbIX OpraHOM,
Mpe/IOCTaB/SIIOIIMM  MYHULUMNANbHYI0 YCIyTy, MHOTO(QYHKIMOHAJbHBIM 1[€HTPOM
B LeJiIX He3aMeJJIMTe/IbHOTO YCTPaHEHMWS BbISBJIEHHBIX HapyLIeHWW MpPU OKa3aHWUU
MYHULMINAZBHOW YC/IyTU, a TakxkKe IIPUHOCATCS W3BUHEHHUS 3a [IOCTaBJ/IeHHbIE
HeyZoOCTBa Y yKa3biBaeTcsi WH(OpMALMs O [Ja/JbHEWIINX [eNCTBUSAX, KOTOpbIe
HeoOX0/IMMO COBEpIIUTh 3asiBUTETIO B 1IeJIsIX MO/TyUeHUs] MyHULIMTIaIbHOU yCITyTH.

B ciyuae mipu3HaHUSI KajoObl He TIOJjie)kalllell y/IOBIeTBOPEHUIO, B OTBETe
3a9BUTEJII0 [IAlOTCA apryMeHTHMpPOBaHHble pa3bsACHEHUs O IIPUYMHAX [PUHATOrO
pellieHus], @ TaK)Ke MH(popMalusi 0 TIopsiZike 00>kaioBaHUsI IPHUHSTOTO pellleHusl.

B ciyuae ycTaHOB/eHUsI B XOJie WIM T0 pe3yJibTaTaM PacCMOTPEeHUs »Kano0bl
NPU3HAKOB COCTaBa aJMHWHUCTPATUBHOIO TMPABOHAPYLUEHUS WM TIPECTYIUIeHUs
JO/DKHOCTHOE JIULI0, pabOTHUK, HaZie/ieHHbIe TTOJITHOMOYMSIMU TI0 PACCMOTPEHHIO Kanoo,
He3aMe//IMTeIbHO HaTIPaB/ISIOT UMEIOIIUeCs: MaTepyasibl B OPraHbl IPOKYPaTyPHI.
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6. Oco0eHHOCTH BBINO/IHEHUS afMUHHCTPATHUBHBIX MPOLeAYP
B MHOr0()YHKIMOHA/ILHBIX I|eHTpax

6.1. IlpegocTtaBjieHMe  MyHULMMNAAbHOW  yCIyrd  mocpegctBom  MOI]
ocyujectssigeTcs B riogpasgenenvsx ['BY JIO «M®Ll» nipy HaivMuuud BCTYIUBLLETO
B CUJTy COrJlalleHus O B3aumogenctsuu mexay I'BY JIO «M®PL» u AgMuHUCTpaLen.
[IpemocTtaBneHre MyHULMOAABHOW ycayru B WHbIX M®L] ocyiiecTBiseTcs
NPy Ha/IMUMU BCTYMNMBILETO B CU/y COr/allleHUs 0 B3aumogenctsuu mexay I'BY JIO
«MPL» 1 napiM MOII.

6.2. B ciayyae mojaud [JOKYMEHTOB B AJMUHUCTpaLMIO mocpenctsoM MOI]
cretuanict ML, ocyliecTBASIOUMNA TIpUeM [TOKYMEHTOB, TpPe/ICTaBIeHHBIX
JJ151 TIOJTyYeHHs] MYHULIUTIATIbHOM YC/TYTH, BBITIO/HSIET CAeAYOIIue AeCTBUS:

a) y/I0CTOBepsieT JIMUHOCTb 3asiBUTE/s1 WK JIMYHOCTh U MOJIHOMOYMSI 3aKOHHOTO
TIpe/iCTaBUTe/Is 3asiBUTE/ISI — B C/Tydae oOpaiijeHus1 (U3n4ecKkoro Julia;

YA0CTOBEpSeT JIMYHOCTh W TOJIHOMOUMSI MpeACTaBUTENsI FOPUAUYECKOrO JIHLa
WIA WHAUBUAYaTbHOTO TIpeJTNIPUHUMATeNsi — B C/ydae oOpallieHusl HOpHUUUeCcKOoro
JILA WY VHIYWBUAYAJIbHOTO MpeAlpUHUMAaTe IS,

0) ompesensieT IpeAMeT OOpaITeHUS;

B) MPOBO/IUT MPOBEPKY MPABU/ILHOCTH 3arl0/THeHUsT 0OpaliieHus;

T') MPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH TaKeTa JJOKYMEHTOB;

[1) OCYILleCTB/IsIeT CKAaHUPOBaHWe TIpe/ICTaB/IeHHbIX JOKYMEeHTOB, (opmupyeT
3JIEKTPOHHOE [1eJ10, BCe JOKYMEHTbl KOTOPOrO CBS3bIBAIOTCS €[VHbIM YHUKAJbHbIM
WJEeHTAU(PUKALIMOHHBIM ~ KOJIOM,  TIO3BOJISIOL[MM  YCTaHOBUTb  MPUHA/JIE)KHOCTb
JOKYMEHTOB KOHKDETHOMY 3asBUTe/I0 W BUAY oOpalleHusi 3a MYHULUATIATBHOU
yCIyTOoMu;

e) 3aBepsieT KaKJblM JOKYMEHT Jiejla CBOeW 3/IeKTPOHHOW TOANMCHIO0 (fHanee -
OID);

JK) HaripaBJ/isieT KOIMH JOKYMEHTOB U peeCTp JOKYMEHTOB B KOMUTET:

- B 3JIeKTPOHHOM BH/le (B COCTaBe TaKeTOB 3/IeKTPOHHBIX /ieJT) B ZieHb 0OpaltieHus
3asBuTesisi B MODLI;

- Ha OyMaXHBIX HOCHUTeNSX (B C/ayuae HeoOXOAUMOCTH 00s3aTebHOro
TIpe/ICTaB/IeHNsI OPUTMHA/IOB /OKYMEHTOB) — B TedeHue 3 paboumx AHeW €O [HS
obpaiijeHus 3asBurens B M®II rocpeacTBoM KyphepCKOi CBSI3UM C COCTAB/IEHHEM OITUCH
repe/laBaeMbIX [JOKYMEHTOB, C yKa3aHWeM /[laThl, KOJIAUeCTBa JIMCTOB, (aMuIuu,
[IO/DKHOCTHU U MIOJANMCAaHHbIE YTIIOJIHOMOYEHHbIM crieliannuctom MO,

[To okOHuaHMU Tip¥eMa [JOKYMeHTOB crieruanuct M®PLI BbijaeT 3asBUTEHO
PacCIUCKy B rIpUeMe JOKYMEHTOB.

6.3. ITlpu yka3aHuUM 3asiBUTeJleM MecCTa TIOJlyuyeHUss OTBeTa (pe3y/bTaTa
Tpe/ioOCTaB/eHUsT MYHMIUIIAJbHOW YCIyru) mnocpenctBoM MO 10/mKHOCTHOe JIULIO
AJIMUHUCTpALM, OTBETCTBEHHOE 3a BBIMIOJIHEHMEe aJMWUHUCTPAaTUBHOW TIPOLIeAYphI,
nepegaet cneupanucty MO®ILl gnsa nepemaun B coorBeTcTByrOmM M®PILI pesynbTar
TpeZiOCTaBIeHUs YCIYTH [IJIS1 ero MOoC/aeyroler BblJau 3asiBUTEJII0:

- B 2JIEBKTDOHHOM BU/le B TeueHWe 1 pabouero AHs CO [HSI TIPUHSTUS pelleHUs
0 MpeJIoCTaB/IeHNH (OTKase B MPeJ0CTaB/IeHNuN) MyHULIMITA/IbHOW YCIYTH 3asiBUTEIIO;
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- Ha OyMa)KHOM HOCHTeJle — B CPOK He Oojiee 3 paboumx AHeN CO AHS TIPUHSTHS
pelieHus1 O TpeJoCTaB/ieHUH (OTKa3e B TIpPe[OCTaB/I€HWH) MYHUILMIIA/JbHOW YCIyTH
3asiBUTEJI0, HO He T03/IHee BYX paboumx AHeM /0 OKOHYaHUSI CpPOKa Ipe/loCTaB/IeHus
YCIIyTH.

Cneyuamuct M®IL], OTBeTCTBEHHBIM 3a BblJJauy [JOKYMEHTOB, I1OJyY€HHbIX
OT AJMVHUCTpALUM TI0 pe3y/bTaTaM pPacCMOTPeHUsl TpeJCTaB/IeHHbIX 3asBUTEIeM
JOKYMEHTOB, He TM03[Hee [ByX [HeW C JaTbl UX TOJAy4YeHUs OT AJMUHUCTPALUU
coo011jaeT 3asBUTETI0 O MIPUHSATOM pellleHuu 110 TesieoHy (C 3arvchbio JaThl U BpeMeHH!
Tene)OHHOTO 3BOHKA WIA TIOCPeACTBOM CMC-UH(OPDMUPOBaHUsSI), a TaKkKe
0 BO3MOJXXHOCTH I10/IyYeHUs JOKyMeHTOB B M®II.

6.4. TIlpu BBoZe  0e30yMa)KHOrO  3/JEKTPOHHOTO  AOKyMeHTO0OOopoTa
aJMUHUCTPATUBHbIE TIPOLIEAYPbl PerjiaMeHTUPYIOTCS HOPMAaTHMBHBIM IPAaBOBBIM aKTOM
oMcCYy, yCTaHaB/IMBAIOLLIUM TOPSAZIOK 3/IEKTPOHHOT' O (6e30yMakHOTO)
JNOKYMeHT0000opoTa B chepe MyHHUIUIATBLHBIX YC/IYT.



ITpunoxenue 1
K AZJMUHUCTPaTUBHOMY perjlaMeHTy

(B AZIMUHHCTpALIUIO )
(®UO zasiBUTENS, afipec MPOXXUBAHUS 1S - QU3NUECKUX JIUL],
HauMeHOBaHUe, ropuanueckri agpec, MHH, OI'PH — a5 1opuanuecKux Jiuiy)

KOHTAKTHBIN TesieoH

OOPMA 3ASABJIEHUA

B cBsi3u HPO,ELEI)KEI‘/JI KOMHaTHI I/101a b0 KB. M, paCHOHO)KEHHOﬁ 3 (0]

anpecy: ’
NpUHAa/Iesxalrieil Ha rpaBe COOCTBEHHOCTH

(PUO. Ppr3ryeckoro JMIa/TIOTHOe HANMeHOBaHHE FOPUANUECKOTO JIUTIA)

TIPOLIY BBIIaTh CIPAaBKY 00 OTKa3e OT MperMYyIeCTBEHHOTO MpaBa MOKYIKH /J0/U B
nipaBe 00111e J0MeBo COOCTBEHHOCTH Ha >KUJIbIe TIOMEIIeHMsI.

CTOMMOCTb KOMHAaThI

(cymmy ykasbIBaTh LiudpaMi U ITPOMUCHIO)

B cootBercTBUM ¢ TpeboBaHusiMu cTaThu 9 DefepasbHOTO 3aKOHA

ot 27.07.2006 Ne 152-®3 «O nepcoHa/lbHbIX JaHHbIX» MOATBEPKAA0 CBOE COrjiacue
Ha 00paboTKy MOWX TepCOHANBbHBIX [AHHBIX, HEOOXOJUMBIX [Jis TPeOCTaBIeHHUS
MYHULMIAILHON YCIyTH TPU yCIOBUH, YTO 0OpaboTKa TepCOHaIbHBIX AaHHBIX
OCYIIEeCTB/ISIETCSI CTPOTO JIUL[OM, YIOJTHOMOUEHHBIM Ha OCYIIIeCTBJieHHe DPabOoThI C
TIepCOHA/IbHBIMU JaHHBIMY, O0SI3aHHBIM COXPAaHSTh CTy>KeOHYI0 MH(GOPMALHIO, CTABLIYIO
€My U3BECTHOM B CBfA3U C UCIIOJIHEHUEM [IOJDKHOCTHBIX 00s13aHHOCTEH.

ITpunoxxenue:

« » 20 1.
(mofmnuchk 3asiBUTENS)

Pe3ynbTaT pacCMOTPEHUs 3asiBfIeHUs npouy :

BblAaTb Ha PYKU B AAMUHUCTpaALUU

Bbl4aTb Ha PykKu B MOL

HanpaBnTb MO nNo4yTeE

HanpaBUTb B 3/1IEKTPOHHOI dOpMe B NUYHLIA KabuHeT Ha NCY NO/ENCY
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ITpunoxxenue 2
K aZIMUHHACTPAaTUBHOMY PerjlaMeHTy

JKYPHAIJI
PEruCTpaL[|K BbIIaul CIIPAaBOK 00 0TKa3e OT MPeMMYIIieCTBEHHOTO
TpaBa TMOKYTIKU J0JIK B TIpaBe 0011[el 10/1eBOM COOCTBEHHOCTH
Ha JKU/TbIe TIOMEIT|eHUs

HacesneHHBII ITyHKT
(HauMeHOBaHUe OpraHa, 1peJi0CTaB/ISIOIIer0 MyHULIUIABHYIO YCIYTY)

Hauar
OxkoHueH
N [Hara u HOMep Damuus, UMs, 0OTYeCTBO Apnpec IToamnuce IIpumeuanue
Y CIIpaBKU rpak[jaHUHa-3asBUTe/Is OTUY)K[jaeMOro rpak[jaHHa,
/m JKUJIOrO T0JIy YMBLLIETO

TOMell|eHHsI JIOKYMEHT

1 2 3 4 5 6
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ITpunoxxenue 3
K aZIMUHHACTPAaTUBHOMY PerjlaMeHTy

CITPABKA

Ne

O6 oTKasze OT MPeUMYILeCTBEHHOTO MPaBa MOKYIKH J0/IH
B TIpaBe 0011lei 01eBoi COOCTBEHHOCTH Ha >KUJTbIe TIOMEI[eHHUS

['naBa ApmuHUCTpaLu
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ITpunoxenue 4
K aZIMUHHACTPAaTUBHOMY PerjlaMeHTy

(KOHTaKTHbBIe JJaHHbIE 3asBUTEJISI
azpec, Teyie)oH)

PEIITEHUE
00 oTKa3e B MpeioCTaB/IeHNN MyHHULUIATLHOW YCIyTH

['naBa ApmuHUCTpaLU
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