[Tpunoxxenue

K TIOCTaHOBJIEHUKO afMUHUCTpauuu MO
«KYHrucenmnckuii MyHULIUIA/IbHBINA palioH»

AJJMUHUCTPATUBHBIN PETJIAMEHT

TIpe/[0CTaB/IeHUsI MyHULIMTIaMbHON ycayTHu «[1o opranu3anyy ob1ecTBeHHbIX
00Cy KIeHHI TTpe/iBapUTe/IbHBIX MaTePUAJIOB OL[eHKH BO3/IEMCTBUS Ha OKPY KarOIIyIO
cpeny, 06beKTa ToCyJapCTBEeHHOM 3K0JIOTHUeCKON SKCIIePTU3bI UM 00BbeKTa
roCyZlapCTBEHHOW 3KOJIOTUYECKOM SKCIIePTU3bI, COZEeprKalliero rnpeBapuTe/bHble
MaTepHasbl OLIeHKH BO3/|eHCTBHS Ha OKPYKatoOLYI0 Cpefy, [0 MPOeKTYy TeXHUUeCKOro
3a/jaHusl Ha TIPOBeJleHre OL|eHKU BO3/IelCTBUS Ha OKPY KAKOLYI0 Cpesy»

1. O0IMe mMo/10)KeHus

1.1. AZMUHUCTPaTHMBHBIA perjaMeHT yCTaHaB/IWBaeT TIOPSAOK M  CTaHJapT
TIpe[0CTaB/IeHUs] MYHULIATIATbHOW yC/IyTH 110 OPraHU3alii 0011leCTBEHHBIX 00CY»KIeHHM
TIpe/IBapUTe/IbHBIX MaTepHa/ioB OLIEHKW BO3/eHCTBHS Ha OKPY/KaloOIIyl0 Cpefly, 00beKTa
roCy/JapCTBeHHON  SKOJOTMUeCKOW  SKCIepTU3bl WM 00BeKTa ToCyZapCTBeHHOU
9KOJIOTUUECKOW 3KCMepTU3bl, COjiepXKalllero TrpeJBapuTe/ibHble MaTepuasbl OlLIeHKH
BO3/1eliCTBUSI Ha OKPY>KaoII[yI0 Cpejly, 0 MPOeKTy TeEXHUUeCKOro 3a/laHus Ha MPOBe/ieHre
OLIeHKH BO3/IeHiCTBUSI Ha OKPY>KaIOIIyI0 Cpefy.

[TpemocTaBiieHre yCIyrd HOCUT TepPUTOpPHAIbHBIM MPUHLIUIT — MYHHUILMIIAIbHAs
ycayra TIpefioCTaB/sIeTCSI OpraHoOM MeCTHOro camoyripaBieHus (ganee — OMCY) B
OTHOILIEHUM XO3SUCTBeHHOW W (W) UHOU JesATeJIbHOCTH, TJIaHUPYeMOW B Tipefienax
TEPPUTOPUM OJJHOTO MYHMLMIAIBHOTO paliOHa, MYHMLMMAJbHOIO OKpYyra, rOPOACKOro
OKpyra, - OpraHOM MeCTHOTO CaMOyIIpaB/JeHUsI COOTBETCTBYIOLLEIO0 MYHULMIATbHOTO
palioHa, MyHULMIabHOTO OKPYyTa, FTOPOACKOT0 OKpyra

1.2. 3asiBUTeNsIMU TIPU MPeJOCTaBIeHUU MYHULIUIIA/IbHOM YCTYyTH SIBJISTFOTCSI:

— 3aKa3uuMK WIA WCMHOJHUTEeNb (WIM HX YINOJHOMOUEHHbIe TIpe/iCTaBUTe/N),
yCTaHOBJIeHHble TpeOOBaHMAM TIyHKTa 2 I[lpaBui TIpoBeZieHUs OLIEHKW BO3/eMCTBUS Ha
OKDY)Kalolllyl0 Cpefly, YTBepXXJeHHbIX TMocTaHOBAeHWeM I[IpaBuTenbcTBa Poccuiickoi
deneparmu ot 28 HOsi0psi 2024 rozma Ne1644 (manee — 3aKa3uvK (MCTIOTHUTED)).

YT0/ITHOMOUEHHBIMY TIPe/ICTaBUTE/ISIMU 3aKa3uMKa (MCTIOJTHUTEIS) SIB/ISIFOTCS:

- IOpUAduYecKue JWIlja, TMPeJCTaB/sIoIIe WX WHTepechl U JeHCTByIOI[Me Ha
OCHOBAaHUU [IOBEPEHHOCTH, OGMOPM/IEHHON B COOTBETCTBHM C 3aKOHO/IaTeTbCTBOM
Poccuiickort ®Pefepalid W TOAIMMCAHHOW JIMLIOM, OCYILIECTB/SIIOIIUM  (yHKLMU



e/IMHOJIMYHOTO UCIIOJTHUTeNTbHOTO0 OpraHa OpUAMUeCKOro /ulia, JUOO0 HOTapraabHO
3aBepEeHHOM KOMWU TaKOMW [JOBEPEHHOCTH.

- (usnuecKue vLa ¥ UHAUBUYa/bHbIE TIPeANPUHUMATe T, MPeCTaB/IsoLIe UX
VMHTEepeChl U [IeHCTBYIOL[e HA OCHOBAaHUU [I0BePEHHOCTU, O()OPMJIEHHOW B COOTBETCTBUU
C 3aKOHO/1aTe/IbcTBOM Poccuiickoit Defepaliiv ¥ TOANMCAHHON (DU3WUECKUM JIULIOM WA
WHAVBU/Iya/IbHBIM TIpeJTIPUHAMATEeIeM COOTBETCTBEHHO, /MO0 HOTapHaabHO 3aBepeHHOU
KOMWH TaKOMW JJOBepPEeHHOCTH.

1.3. 3asgBneH”e Ha TOJlyYeHHME MYHHULIMIIAJIBHOM YC/IYTd HarpasiseTcsi B (opMme
3JIEKTPOHHOTO JIOKYMEHTa, B TOM YMCJIe TTOCpeAiCTBOM oduiranbHoro caira OMCY (nipu
Ha/IMYMM TeXHUUYECKOM BO3MO)KHOCTH) WIA WH(OPMALIMOHHBIX CUCTeM (MPU HaIuuyum),
WIM Ha afipeCc 37eKTPOHHOW TouThl agMuHucTpaluu MO  «KuHrucenrckui
MYHULIMIAIbHBIN paiioH» adm@kingisepplo.ru vam t06bIM UHBIM CIIOCOOOM.

1.4. CBesileHus1 0 Xojle TIpeJOCTaB/ieHHsI T'OCY/lapCTBEHHOM YCJIyTU, Pe3y/bTaThbl
Mpe/loCTaB/AeHUsl TOCYJapCTBEHHOM YC/IyTM HarpaB/sSIOTCS /I pa3MelleHUs] B JIMYHOM
KabuHeTe 3asBuTenss Ha EIII'Y BHe 3aBUCMMOCTH OT crioco0a oOpaiileHust 3asiBUTENs 3a
TIpe/0CTaB/ieHHeM TOCYAApCTBEHHOW YCIYTH, a TakKe OT criocoba mpefocTaBaeHUs
3asiBUTEJII0 pe3y/IbTaToOB TPei0CTaB/IeHusl TOCYapCTBEHHOU YCIyTH.

2. CtaHpapT npefoCcTaB/eHUs MYHHUIIMIIA/IBHON YCIYyTH

2.1. TlosHOe HaMMeHOBaHWe MYHUIIMITAIBLHOM yC/IyTU: MyHMIUNANbHas yciyra mno
OpraHM3aliyi OOIeCTBEHHBIX OOCYKAEeHUN TpeJBapUTebHBIX MaTepUaioB OLIEHKH
BO3/IEMCTBUSI HAa OKPY)KAWIyI cCpelly, O0beKTa TOCYJapCTBEHHON 3KOJ0rMuecKou
9KCIIePTU3bl WK 00BEeKTa rocy/1lapCTBEHHOMN 3KOJIOTUUeCKOW 3KCIePTHU3bI, CO/lepyKalliero
rpe/BapyuTe/ibHble  Marepuasabl OLEHKM  BO3JEWCTBUSI  HA OKPYXKAloL[yK  Cpeay,
TeXHUYECKOTr0 3aJjaHusl Ha TIPOBe/leHre OL|eHKU BO3/IeUCTBUS Ha OKPY KaloLLyI0 Cpefly

CokpallleHHOe  HaMMeHOBaHHWe  MYHULMNaJbHOW  yciayrd: — OpraHuzanusi
00I11eCTBEHHBIX 00CYKIeHUM.

2.2. MyHULIMINA/IbHYIO YC/IYTy MpPefoCTaB/sieT aJMHUHUCTpAlsi MYHULIMMAJIbHOTO
obpa3oBaHust « KUHIHUCeNTCKuii MyHULIMTIAbHBIN paioH» JIeHUHTpa/ickoi 06/1acTH (fasee
— AIMUHUCTpALHs).

OTBeTCTBEHHbIM 3a TIpe/loCTaB/eHre MYHUIUTIATbLHOW YCIYTU SIB/SIETCS TJIaBHBIN
CelMajuCT M0 3Kojoruu aaMuHucTtpaiud MO «KuHrucenmnckuii MyHULUTIATbHBIN
pavioH» (Jjasee — rjaBHbIA CIELUaIuCT 0 SKOJIO0THH)

2.2.1 3asiBjieHHe Ha TIOMy4YeHHWe MYHUIUTIATbHOW YCAyryd HaripaB/sieTcsi B ¢opMme
3JIeKTPOHHOTO /IOKYMeHTa, B TOM 4MCJie TIoCcpeZicTBOM oduiranbHoro caira OMCY (nipu
Ha/MUMK TeXHUUYEeCKOW BO3MO)KHOCTH) WIA WH(OPMALIMOHHBIX CUCTeM (TPU HaIuuyum),
WM Ha azpec 37eKTpoHHOU moutel OMCY adm@kingisepplo.ru, wi /00bIM HWHBIM
criocobom

3apervcTpyupoBaHHOe B TeueHUM OAHOTr0 pabouero AHS B yCTAaHOBJIEHHOM TOPSKe
3asiB/ieHWe C TpUiaraeMbIMM K HeMy JOKYMeHTaMU B JIeHb PerucTpalvu TepefaroTcsi B
YIOJIHOMOUEHHOe CTPYKTYPHOe ToZipa3esieHue.

2.3. Pe3ynbTaToM IIpefoOCTaB/eHUsI MYHMULMIIAIBHOW YC/IYTH SB/SIETCS MPOTOKOJI
00111eCTBeHHBIX 00CYKAeHHUH, C TIPUI0XKEeHeM

- TIepeyHsi TIPUHSBIIMX yuyaCTHe B pacCMOTpPeHMH 0OBbeKTa 0OCy»KIeHW
YYaCTHUKOB,


mailto:adm@kingisepplo.ru

- JKypHaja yueTa 3aMeuaHUWd U TpeJjiOKeHU Y4yaCTHUKOB OOIIeCTBeHHbIX
00Cy>KIeHUl;

- Tab/MLIBI yUeTa 3aMeUaHui U TIPe/IJI0’KeHUN 3aKa3uruKoM (HCITOTHUTE IEM).

[TpoTokos 06I1IeCTBEHHBIX OOCYKIEHUM C TIPUIOKEHUSIMU TOATOTaBIUBAETCs
B COOTBETCTBHUHM C TpeboBaHUs MyHKTOB 3.4.1 — 3.4.2. AAMUHUCTPAaTUBHOTO perjamMeHTa.

2.3.1. Uadopmaiiusi 0 pe3ynbTatax oOOIIeCTBeHHbIX 00CyKAeHuid (ITPOTOKOJI
0011leCTBeHHbIX OO0CYX/eHUM C TpuoKeHUsiMu) pasmeljaercs OMCY B TeueHue
1 pabouero AHA C AaTbl TIOATMCAHUWS YKa3aHHOTO TIPOTOKOJa BCEMHM YYaCTHUKAMMU
o01leCTBeHHbIX 00CYXJeHu B (QefepanbHON ToCy/apCTBeHHONW WH(OPMAI[MOHHON
CHUCTeMe COCTOSIHUSI OKDY’Karollerd cpefibl B COOTBETCTBUU C mpuaokeHueM Ne28 K
[Tonoxennto o hefepaabHOM TOCYAAPCTBEHHONW WH(MOPMALIMOHHOW CHUCTEeMe COCTOSTHUS
OKpYy)Karolllel cpefibl, YTBEp)KJEHHOMY IMocTaHOBiAeHWeM [IpaButenbcTBa Poccuiickon
®enepaiun ot 19 wMapra 2024 1. Ne329 "O depepanbHOM ToCy1apCTBEHHOM
MH(OPMaILIMOHHOW CUCTeMe COCTOSTHHSI OKPYKarolllei cpeibl”.

2.3.2. YIIOMTHOMOYEeHHBIM OpraH B TeueHue 1 pabouero AHS C AAThl MO/IHACAHUS
IIPOTOKOMA  OOII[eCTBEHHBIX  OOCY)KAeHWM BCEMH YYaCTHHUKAMU  OOII[eCTBEHHBIX
00CY)KIeHW yBeJOMJISIeT 3aKa3uuKa (KCIIOJIHUTENS) C WCIOIb30BaHHMEM KOHTAKTHBIX
JAHHBIX 3aKa3uuKa (MCIOMHUTENs), yKa3aHHbIX B yBe#oMeHUd 00 06CyXKIeHusx
(TTpunoxenne 1), cmocoboMm, TOATBepXKAAOIMM (GaKT HampaB/ieHUs  TaKoro
yBeJJOMJIeHHs], O IOJITMCAaHNHY TIPOTOKO/A.

2.4. Cpok npefocTaB/ieHUs] MyHUALIUIIATIbHOM YCIIYTH.

CpoK mpeoCcTaB/ieHUs] MyHULMIIAAbHOW YC/IYTH COCTOMT U3 CPOKa OpraHu3alyy
0011IeCTBeHHBIX 00CY>KJeHU, CPOKa pa3MellleHusT 3aKa3uuKoM (UCIIO/IHUTe/IeM) 00beKTa
o0Cy>X/IeHU /IJiT OUHOTO O3HAaKOMJIeHMsI U O3HaKoMJieHUsl B ceTu "VIHTepHeT", a Takxe
CpOKa TIOJATOTOBKM U mnybsukaimu (pa3mellleHusi) pe3ysbTata 0OIeCTBEeHHbIX
00Cy>KIeHUH.

2.4.1. Cpok opraHu3aiii O0OI[eCTBeHHBIX O0OCY)XIEHMM COCTaB/IseT He MeHee
5 pabouux gHeH.

2.4.2. Cpok pa3MellleHHsI 3aKa3UMKOM (HCTIOJTHUTe/IeM) 00beKkTa 00CyKAeHn! AJist
OYHOI'0 0O3HAKOMJ/IHUS U O3HAKOMJ/IeHUs B ceTH "VIHTepHeT'" CcOoCTaB/iserT:

a) 10 KasmeHAApHBIX HEH B CTydae TPOBe/IeHHUs 00ITleCTBeHHbBIX 00Cy»KIeHH:

TPOeKTa TeEXHUUECKOrO 3a/laHus;

rpe/IBapUTe/IbHbIX MaTepuasioB OLEHKU BO3JEWCTBUSI Ha OKPYXKAlLIYH Cpefy B
OTHOIIIEHWW TUTAHUPYEMOM XO3dMCTBEHHOM W WHOW JesTe/lbHOCTY Ha 0ObeKTax,
OKa3bIBalIIMX HeraTUBHOE BO3JeWCTBUE Ha OKPY’Kalllylo Cpefy, B Caydae eciu
yKa3aHHble OOBbEeKTbl He COOTBETCTBYIOT KpHUTEpUsM, Ha OCHOBAaHMM KOTOPBIX
OCYILIeCTB/ISIETCST OTHeceHHWe OOBEeKTOB, OKa3bIBAIOIIMX HeraTHBHOE BO3/eMCTBUe Ha
OKpy’Karollyto cpeny, K obobektam I - III kaTteropmii, ecnm Takas [eATeSbHOCTh He
TIO/IJIEXKUT TOCYZAaPCTBEHHOW 5KOJIOTUYECKOW SKCITepTH3e B COOTBETCTBUM CO CTaThsiMu 11
n 12 ®epepanbHOro 3akoHa "O0 3K0/I0rMuecKoi SKcIiepTrse’;

rpe/iBapUTEe/IbHBIX MaTepuasiOB OLIEeHKU BO3JEMCTBUSI Ha OKPYXKAKOLIyK Cpefy B
OTHOIIIEHUM T1/1aHa NpelyTNpeXJeHusl U JIMKBUALIMU pa3/iiBOB HeTU U HepTerpogyKTOB
1 (WM) T1aHa TpeyTpeXK/eHrs U JIMKBUaluKd pa3ivuBoB HedTU U HedTernpoayKToB, B
C/lyyae ec/id yKa3aHHbIM TUlaH SIBsieTCsl OOBeKTOM TOCy/apCTBEHHOW 3KOJIOTHYeCcKOMn
SKCIepPTU3bl B COOTBETCTBUM CO cTatheit 11 PenepanbHoro 3akoHa "OO6 3Komoruueckoin
9KCriepTuse’;
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rpe/iBapUTE/IbHbIX MaTepuasjioB OLIEHKHA BO3JEWCTBUSI Ha OKPY’KaIOILIyI Cpefy,
00BbeKTa rocyJapCTBEHHOM KOJIOTMUEeCKOW 3KCTepTU3bl WM 00beKTa rocy1apCTBeHHON
9KOJIOTUUECKOW 3KCMepTU3bl, COJep)Kalllero IpeJBapuTe/ibHble MaTepuaibl OLIeHKH
BO3ZIEMCTBUST HAa OKPY’Kalol[yl cpefdy, TiepepabOTaHHBIX B COOTBETCTBUM C
oTpuLaTe/IbHbIM 3aK/I0UeHeM ToCyZapCTBEHHOW 3KO/I0OTUYeCKOM KCIIepTU3bI;

6) 30 kaseHAapHBIX [AHeW B C/yuyae TMpOBeAeHUs OOIIeCTBeHHBIX 00CYKIeHuM
o0BeKTa 00CyKAeHUM, He YKa3aHHOTO B MOAMYHKTe "a" HaCcTOSIIero myHKTa.

2.4.3. CpoK noAroToBKY 1 mybMKaIuu (pa3MelrieHusi) pe3y/ibTaTa 0011eCTBeHHBIX
o0cyxieHu coctapssieT 9 pabourx JHel.

2.5. TlpaBoBbIe OCHOBaHHUS [/151 IPEOCTaBAEHUSI MyHULIMIIATIBHOW YCIIYTH.

®enepanbHbIii 3aKoH 0T 10 sHBapst 2002 roga Ne 7-®3 «O6 oxpaHe OKpYy»Karollei
cpeabb»;

®enepanbHblii  3akoH 0T  20.03.2025 Ne 33-®3 «0O6 o00mmMx MpUHIUIAX
OpraHv3ali MeCTHOT'O0 CaMOYTIpaB/ieHUsl B JUHOM CUCTeMe yO/IMYHOMN BIaCcTH»;

denepanbHbIA 3aKOH OT 23 HOsIOps 1995 roza Ne 174-P3 «O6 3K0I0rHUeCKOM
JKCIIepTU3e»;

[ToctanoBnenue IpaBuTtenscTBa Poccuiickoit ®expepaiuu ot 28 Hosi0ps 2024 roga
Ne 1644 «O nopsifke NpoBefeHUs OLEHKU BO3IEUCTBYUS Ha OKPY KaIOLLYIO CPey».

VHble MyHULIWNA/IbHBIE IPABOBBIE AKTHI.

2.6. HcuepneiBaronmii repeyeHb JIOKYMEHTOB, He0OX0JUMBIX ine|
NpeloCTaB/IeHUsI MyHULIMIIABHOW YCIYTH, MOJIe)KallyuX MpeJCTaBAeHUI0 3asBUTEeIeM:

1) 3asiB/ieHMe O TpeOCTaBAEHUMM YCIYTM B COOTBETCTBUMM C TpuiokeHuem Ne 1
K AZMHUHUCTpaTUBHOMY PersiameHry.

2) B ciyyae nMUHOrO npeCcTaBieHUs 3asB/IeHUs TPe0CTaB/IseTCs:

JIOKYMEHT, Y 0CTOBEePSIOIIUM JIMUHOCTD 3aKa3uuKa (MCIOJHUTE/IS);

JIOKYMEHT, Y/JOCTOBEPSIIOILIUK TMOJTHOMOYMSI TIpe/iCTaBUTesNst (DU3NYECKOTO WU
IOPUAMYECKOro ulja (JOBepeHHOCTh), TIPe/ICTaB/ISIOIIEro 3asiB/ieHue OT UMEeHH 3aKa3uuKa
(ucnonHUTENA).

3) 00BEKT 00CY)KAeHU - MPOEKT TEeXHWUYECKOTro 3aZiaHusl (B Ciydyae TIPUHSATHS
3aKa3uMKOM pellleHdss O TIOATOTOBKe TeXHWYeCKOro 3ajJjaHusi), TMpeJBapuTe/ibHbie
MaTepHasibl OL[eHKH BO3ZIeMCTBUSI HAa OKPYXKAOLLYI0 Cpefy, M0 00BeKTy rocyiapCTBeHHOM
5KOJIOTUUECKOU IKCIepTH3bl WK 00BEeKT roCyIapCTBEHHOUM 3KOJIOTHYeCKON IKCTepTU3bl,
coZlepXKallluii TpeJiBapyTe/IbHble MaTephasbl OL[eHKW BO3[eWCTBUS Ha OKPY’KaroL[yHO
cpeny (B cilydae eciy JOKyMeHTalMsi, 000CHOBBIBAIOILAsl TIJIAHUPYEMYIO XO3SIlICTBEHHYIO
U (WIM) WHYHO [esTelbHOCTb, SIBJSIETCS OOBEKTOM TIOCy/lapCTBEHHOM 3KO0JIOTHYeCKOU
9KCTMepTH3bl B COOTBETCTBUU €O cTathsaMu 11 u 12 DegepanbHoro 3akoHa "O6
9KO/IOTHUeCKOU 3KcIiepTrse’”).

2.6.1. JIoKymeHTbI (cBemeHwus), HeobXoAMMbIe B COOTBETCTBUU C
3aKOHOJAaTe/bHbIMA WM  WHBIMA  HODMAaTHMBHBIMKM  TIPDABOBBIMM  aKTamMHl  [I/ist
MpeloCTaB/AeHUsI ~ MYHULMIIAITBHOM  YCJIyTd,  Haxojsdllydecs B  PACIOpshDKeHUU
roCyZiapCTBeHHbIX OPraHOB, OPraHOB MEeCTHOTO CaMOYIIpaBJieHUsl U TI0/iBeJOMCTBEHHbBIX
MM OpraHu3alui (3a UCKIFOUeHWeM OpraHMW3al[iii, OKa3bIBAIOIIUX YCIyTH, Heobxo umble
U obs3aTenbHble [7isS TIPeJOCTaB/IeHUS] TOCYAAPCTBEHHOW YCAyrM) U TOJJeskallye
Mpe/ICTaB/IeHAI0 B paMKaxX MeXXBeJOMCTBEHHOI0 HWH(OPMALIMOHHOTO B3auMOJEeUCTBUS
OTCYTCTBYIOT.
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2.6.2. Tlpu mpemocTaBieHUH MYHUIUIAIBHOW YCIYTH 3arpeljaeTcsi TpeboBaTth OT
3asBUTEJIS:

1. TlpeacraBneHusi JOKyMEHTOB M WH(OpPMaLMd WM OCYILECTB/IEHUs JeUCTBUM,
Tpe/iCTaB/ieHe WA OCYILIeCTB/IeHHe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTUBHBIMU
MPaBOBbIMA  aKTaMH, pery/JUpPYIOLIMMH OTHOLIEHUs,, BO3HUKAKIUe B CBSI3U C
rpei0CTaB/IeHeM MYHULIMTIATbHOM YCTYTH.

2. TlpexcraBiieHust JOKYMEHTOB U WH(OpMal[My, B TOM YUC/ie MOJTBePXKAAr0IINX
BHeCeHUe 3asBUTesIeM IIaThl 3a IIpefoCTaBjieHHe MYHULMIIA/JbHBIX YCIyr, KOTOpbIe
HaXOJATCS B PACIiOPsUKeHUM OpPraHoB, MPeAoCTaB/ISIOLLINX MyHULIUIA/IbHbIE YC/IYTH, UHBIX
rOoCy/JapCTBEHHBIX OpraHoB, OpraHoB MeCTHOTI'O caMOyTipaBJ/IeHUs mmbo
MOJBEJOMCTBEHHbIX  TOCYJapCTBEHHbIM  OpraHaM  WIM  OpraHaM  MeCTHOrO
caMOyTMpaB/eHusi OpraHu3alui, Yy4YacTBYIOIMX B TMpeJ0OCTaBJIeHUM MYHULIUNAJIbHOU
YCJIYTH, 3a UCKJTIOUEHHEM [JOKyMEHTOB, BK/IFOUEHHBIX B OIpe/ie/IeHHbIN YacThbio 6 cTaTbu 7
denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3alvy MpeOCTaBIeHHUS
roCy/JJapCTBeHHbIX ¥ MYHHULIMMNANbHBIX yCayr» (Aanee — @enepanbHbid 3akKoH Ne 210-P3)
riepeyeHb JOKYMEHTOB.

3. OcymiecTByieHust JeWCTBUM, B TOM UHC/e COTJIAaCOBAaHHUH, HEOOXOAUMBIX st
MOJTyueHus] MYHUIMIMAJbHOM YCJAYTM W CBSI3aHHBIX C  oOpalljeHWeM B HHBIe
roCyJlapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYMpaB/eHUsl, OpraHu3auuu (3a
HCK/TFOUeHWEM TI0/TyYeHUsl YCyT, SIBJISIOMIAXCS HeoOXOAMMBIMU U 00s13aTe/TbHBIMUA IS
NpeJiOCTaB/Ae€HUsT MYHULIUMAIBHOM YC/IYTH, BK/IFOUEHHBIX B MEPeuHU, MpeJyCMOTPEHHbIe
yacteto 1 cratbu 9 @PegepasbHOro 3akoHa Ne 210-P3, a Takke [JOKYMEHTOB U
MH(OpMalLuK, Npe/IoCTaB/ISIEMBIX B pe3y/ibTaTe OKa3aHUsl TaKUX YCJIYT.

4. TlpeactaBneHusi [JOKYMEHTOB UM UWH(OpMaluM, OTCYTCTBUe U  (W/IK)
HeJJOCTOBEPHOCTb KOTOPBIX He YKa3blBa/MChb IMPU IIepPBOHAuYaJlbHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HeOOXOJUMBIX [Jisi TIpeJJOCTaB/IeHUs MYHUIMMNA/JbHOM yC/Iyrd, Jaubo B
NpeZi0CTaB/IeHUH MYHULIUMNAIBHOM YCIIYTH, 38 UCK/IFOUEHHWEM CJIeYIOLINX CTy4daeB:

- u3MeHeHWe TpeOOBaHMII HODPMAaTUBHBIX TPAaBOBBIX aKTOB, KaCarOIUXCS
NpeJiOCTaB/IeHNs MYHULIMIIAIbBHOW yCJIyTH, MOC/Ie MepBOHAYa/lIbHOW TOAAUM 3asiBJIEHUS O
Npei0CTaB/IeHUY MYHULIUTATIBHOU YCITyTH;

- Ha/lMuWe OIMOOK B 3asB/IEHUH O TPEeAOCTaBIeHUA MYHULIMTATbHON YCIyTH U
JIOKYMeHTaX, T[OJAHHBbIX 3asiBUTE/IeM T[I0C/ie TIepBOHAYa/IbHOIO OTKas3a B IIpUeMe
JNOKYMEHTOB, HeOOXOUMBIX il TIPeJOCTaB/IeHUs WM MYHULIMIIAMbHON yCIyTH, MO0 B
Npe/ioOCTaB/I€eHUA MYHULIUMAJBHOU YCIYTA M He BKJIIOUEHHBIX B MpeACTaB/AeHHbINM paHee
KOMILJIEKT JOKYMEHTOB;

- UCTeYeHHe CpOKa JeWCTBUSI JJOKYMEHTOB WIW U3MeHeHue WH(OpMaluu Tocie
MepBOHAYa/JbHOTO OTKa3a B TIpUeMe JOKYMEeHTOB, HeoOXOJUMBIX [/isi MpeAoCTaBIeHuUs
MYHULIATIATBHON YCIYTH, MO0 B TIPe/JOCTaB/IeHUM MYHULUTIATbHOM YCIyTH.

5. TlpemocrtaBnenuss Ha OyMaKHOM HOCHUTe/le JOKYMEHTOB U HWH(OpMalUH,
3/IeKTPOHHBIe 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C TYHKTOM 7.2
yactd 1 crateu 16 PepepanbHoro 3akoH oT 27.07.2010 Ne 210-®P3 "O6 opraHuzaiuu
NpeAiOCTaB/eHUsI TOCYJAPCTBEHHBIX W MYHULUIAIBHBIX YCOIyTr', 3a HWCK/IHYeHHUeM
C/lydaeB, ec/ii HaHeCeHHe OTMETOK Ha TaKue [OKYMEHThI MO0 WX WU3bATHe SIBJISETCS
HEOOXOJMMBIM YC/IOBUEM TIPeJOCTaB/eHUS] MYHUWIMIAILHOW YC/IYTH, U WHBIX C/TydaeB,
YCTaHOBJ/IEHHBIX (he/iepa/lbHbIMU 3aKOHAMU.
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2.7. OcHoBaHMS [ OTKa3a B T[pHeMe [OKYMEHTOB, HeOOXOJWUMBIX IS
TpeZiOCTaB/IeHNs MYHULIMIIAIbHOM yCITYTH.

[lpencraBneHHble  3asiBUTe/ieM  JOKYMEHTbI He  OTBeualoT  TpeOOBaHUSIM,
YCTaHOBJ/IEHHbIM a/IMUHUCTPATUBHBLIM perjiaMeHTOM:

- JOKYMEHTbI He TOAAat0TCs TPOUYTEHUIO;

- JOKYMEHTBbI, COZlepyKaT HEHOPMAaTUBHYIO JIEKCUKY.

2.8. UVcuepnbiBarOlMi  TepeueHb  OCHOBAaHWM i1 TIPUOCTaHOBJ/IEHUS
NpeJiOCTaB/eHUsT MYHULIMIAJIBHOW YCIYyTM C  YKa3aHueM [IONYyCTUMBIX CPOKOB
TIPUOCTAHOB/IEHUS B C/ly4yae, eC/id TaKasi BO3MOXXHOCTh MpeNyCMOTPeHa [eUCTBYHOLAM
3aKOHO/IaTe/IbCTBOM.

OcHoBaHus /11 IPUOCTAHOB/IEHUST OKa3aHWSI MYHUIIUIIAIbHOW YCIYTH — OTCYTCTBYHOT.

2.9. VcuepnbIBaroluii TepeyeHb OCHOBAaHUM /i OTKa3a B IpeJoCTaB/IeHUU
MYHULMTAIbHOW YCIyTH:

a) 3asB/eHWe TOJAHO JIMLOM, He YIIOJIHOMOYEHHbIM Ha OCYLIECTBJIEHHE TaKUX
JIeCTBUU:

HECOOTBETCTBHE 3asBUTesi TpeboBaHUSAM TyHKTa 1.2. AJAMHUHUCTPATUBHOTO
perjiaMeHTa;

6) IlpeacraBieHue HETOJHOTO KOMIUIEKTa [JAOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBUU C 3aKOHOZATe/IbHbIMU W/IA UHBIMA HOPMaTHUBHBIMU TIPAaBOBbIMU aKTaMu [1Jist
OKa3aHUs yCIyTH, MOAJIeXKalluX npeCTaBIeHUI0 3asiBUTeIeM:

Mpe/ICTaB/IeHUe HErOJHOIO0 KOMIUIeKTa [JOKYMEHTOB, VyKa3aHHbIX B 1. 2.6
AJIMVHUCTPATHUBHOTO perjiaMeHTa;

B) [IlpencraBneHHble 3asBUTENIEM JOKYMEHTbI He OTBeualoT TpeOOBaHMSM,
YCTaHOB/IEHHbIM A/IMUHUCTPATUBHBIM PErjlaMeHTOM:

yBefiomsieHre 00 0011leCTBeHHBIX OOCY)KIEHUSIX He COOTBETCTBYeT TpeboBaHUSM
nyHkta 24 [IIpaBuW/i TIpOBeJleHUsI OLIEHKW BO3JEWCTBUST Ha OKPYXKaloIIyK Cpeay,
YTBEP)KIEeHHBIX MTocTaHoBaeHHeM [IpaButenbcTtBa Poccuiickoit @egeparun oT 28 HosSIOps
2024 ropma Nel644;

r) Hapy1ueH cpok rnogauu JOKyMeHTOB:

yBefomyieHre mpeactaBaeHo B OMCY mo3gHee uemM 3a 5 pabouux pgHed [0
TJIAHAPYEMOTO [THSI pa3Mell[eHus 3aKa3uuKoOM (HCTIOTHUTe/1eM) 00beKTa 00CYKIAeHUM Ais
OYHOI'0 0O3HAKOMJ/IEHUS U O3HAaKOMJ/IeHUs B ceTu "VIHTepHeT".

1) 3asBnenue nogadHo B OMCY, He yrio/THOMOUEHHbIW Ha Mpe/OCTaB/IeHUe YCIyTH.

2.10. MyHuLunaibHasi yCayra pefocTaBisieTcs: 6ecriaTHO.

2.11. MakcuManbHbIM CPOK OXWJAHUSI B OuepeAu TMpU Mojaue 3asiBJIeHUs O
NpeioOCTaB/€HUA MYHUIUTIAILHOW YCIYTH U TIPU TIOTyUYeHUU pe3yJibTaTa MpejoCTaB/IeHus
MYHULIMIIATBHOW YCIyTH COCTaB/sieT He 6ojiee 15 MUHYT.

2.12. Cpok pervcrpaiyy 3asiB/ieHUs O TpPeJOCTaB/IeHUN MYHULUIIA/JIbBHOM YCIyTH
cocrasisieTr B OMCY:

1) mipu MMUHOM OOpallleHUH — B IeHb TIOCTYTIEHHSI 3asiB/IeHHS;

2) TpU HarpaBJeHWU 3asB/ieHUs] TOUTOBOM CBs3blo B OMCY — B [QeHb
TOCTYIIEHUS 3asiBJIeHNS;

3) 1pu HaripaB/eHUM 3asiBleHUsT B (popMe 3/1eKTPOHHOIO [1OKyMeHTa, B TOM
YKcsie C TIOMOIIbI0 WH(GOPMAI[MOHHBIX CHCTeM depe3 auuHbIM KabuHet [II'Y JIO unm Ha
aZipec 3J1eKTPOHHOW TIOYThI aAMUHHUCTpaumMu adm@kingisepplo.ru B JieHb MOCTYIL/IEHUS
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3asiB/IeHUs, WIM Ha C/lefyroliyi pabounii fieHb (B Ciyuyae HarpaB/ieHUs [OKYMEHTOB B
Hepabouee BpeMsl, B BLIXOZIHbIE, TTpa3JHUUHbIE THH).

2.13. TpeboBaHMS K TTOMEIIEHUSIM, B KOTOPBIX MPeJOCTABISIETCS MYHHULIUATIATbHAS
yCiayra, K 3aly OXUJAHWs, MecTaM [Jis 3arlOo/HeHWs 3asB/eHUst O Mpef0oCTaB/IeHUN
MYHULIATIATBHOW YCIyTH, WHGOPMAI[MOHHBIM CTeHZAM C oOpasllaMyd WX 3allojHeHUs U
TiepeyHeM JOKyMeHTOB, HeOOXOANMBIX [I7Isl IPe0CTaBIeHUsI MyHULUIATLHOW YCTYTH.

2.13.1. IlpepocrtaByieHre YC/Iyrd OCYLUECTB/SIETCSI B CIIeLJUalbHO BbI€/IeHHbIX
JUIs1 3TUX Liesiekt moMelieHussx OMCY.

2.13.2. Hanuuue Ha TeppuUTOpUM, NpWIerarouier K 37aHuto, He wmeHee 10
MPOLIEeHTOB MecT (HO He MeHee OJIHOTO MeCTa) [/ TIapKOBKU CIieljuabHbIX
aBTOTPAHCIIOPTHBIX CPEeACTB WHBAJU/IOB, KOTOpPble He [IO/DKHbI 3aHUMaTh WHbIE
TPaHCIIOPTHBIe cpeZicTBa. VIHBa/IW/bI MOJ/Ib3YIOTCS MeCTaMU [jis1 TIapKOBKU Crel[haJTbHbIX
TPAHCIIOPTHBIX CPeJICTB becriiaTHO.

2.13.3. ITlomemeHusi  pa3MelalOTCSl  TPEeMMYILIECTBEHHO Ha  HWKHUX,
NpeANouTUTe/IbHee Ha TEepBbIX, 3Ta)Kax 3/aHus C [peJoCTaB/lIeHWEeM [OCTyla B
TOMeL|eHre UHBaTNIaM.

2.13.4. 3panue (momelljeHWe) ob6opyayeTcs WHMOPMALIMOHHONW —Tab/IAUKOM
(BbIBECKOW), cofeprkallled T[I0/IHOe HahMeHOBaHWe aJAMUHMUCTpaliM, a TakKkKe
HWHGOPMAI[HIO O PEXKUMe ero PaboThI.

2.13.5. Bxog B 3manHue (ToMellleHre) U BbIXOZ, M3 Hero 000pyAyIOTCS JIeCTHULIAMU
C MOPYYHSIMU U MAHAYCaMU [1Jisl Iepe/IBMKeHUs IeTCKUX U UHBA/IUIHBIX KOJISICOK.

2.13.6. B nomeliieHuu opraHusyeTcsi OecrijiaTHbIN TyaneT /Jis [oceTuTesiel, B TOM
yucrie TyaseT, ipeJjHa3HaueHHbIN /1J11 UHBATUOB.

2.13.7. Tlpu HeobxoguMocTu pabotHukoM OMCY wuHBa/nMAy OKa3biBaeTcCs
MOMOIIb B Tpeo/ioieHMy 0OapbepoB, MeIIalIIMX TOJyUeHHI0 UM yCJIyr HapaBHe C
APYTMMH JIMLIAMHU.

2.13.8. Bxog B riomelrieHre ¥ MeCTa O>KHAaHUsS 000pYyAyIOTCS KHOITKAMHM, a TaKxKe
cofepkaT WHGOpPMALMI0O O KOHTAaKTHBIX HOMepax Tere)OHOB Bbi30Ba pabOTHHMKA [jis
COTIPOBOJK/|€HWS] UHBAJIA/A.

2.13.9. [IybnmupoBaHue He0oOXOJUMOW [Jisi WHBAIWAOB 3BYKOBOW U 3PUTE/ILHOU
rnHbopMaluK, a TaK>Ke Ha/IN1celd, 3HaKOB U UHOW TeKCTOBOM U rpaduueckoii nHdopmalum
3HaKaM¥,  BBIOJHEHHBIMU  pebe(HO-TOUeYHbIM  wwpud@ToM  bpauns,  momyck
CypJlonepeBouYMKa U TU(PIOCYpAONepeBOUHKa.

2.13.10. OO6opyzoBaHMe MeCT TIOBBIIIIEHHOTO Y/A00CTBAa C [IOTIOJHUTEIbHBIM
MeCTOM JiJis COOaKU-TIPOBOIHUKA U YCTPOMCTB IS TIepeIBIKEHUST MHBa/IHA (KOCTBIIEH,
XO/IYHKOB).

2.13.11. XapakTepuCTHUKH TOMeIllleHU TIpueMa W BblJjJauM [JOKYMEHTOB B UaCTU
00beMHO-TVIaHMPOBOYHBIX M KOHCTPYKTHMBHBIX peIlleHHM, OCBellleHHsl, T10)KapHOu
6e30MacHOCTH, WHX€HEePHOr0 OO0OpYZOBaHUS JO/DKHBI COOTBETCTBOBATb TPeOOBAHHUSAM
HOPMAaTHUBHBIX JOKYMEHTOB, JeUCTBYIOLIMX Ha TeppuTtopuun Poccuiickor ®Pefepaiyu.

2.13.12. TlomeneHus rprvemMa U BblJauul JOKYMEHTOB JOJDKHBI IIpefyCcMaTpuBaTh
MecTa JJis 0XKUAaHUsI, UHPOPMUPOBaHUs U TIpUeMa 3asiBUTeIel.

2.13.13. Mecta OXuJaHuUSI U MecTa i UHPOPMHPOBaHUS O00OPYAYIOTCS
CTYJIbSIMU (Kpece/bHbIMU CEKLIUSIMU, CKaMbsIMU) U CTOJIaMU (CTOMKaMM) AJ1s1 0(hOpM/IeHUs
JOKYMEHTOB C pa3MellleHWeM Ha HUX OJIaHKOB [JOKYMEHTOB, HeOOXOJUMBIX [Jist
TO/TyueHus Y CJIyT, KaHLeISIPCKUMU MPUHA/IJIe)KHOCTSMM, a TakKKe MH(OPMAallMOHHBIMU



CTeH/laMH, COoZiepyKallliM1 aKTya/lbHYI0 U UCUepIbIBaloLyt0 MH(POpMal1io, He0OX0AUMYIO
A1 IOJTyueHust Y C/TyTy, M THGOPMALMIO O Yacax npreMa 3asiBJieHUM.

2.13.14. Mecrta ans TOpoBeJeHWsI JHUYHOTO TIpHEMa 3asBUTeNed 000pyAyTCS
CTOMAaMH, CTY/IbSIMHA, OO0eCTieurBalOTCS  KaHIeNAPCKUMU — TIPUHAJJIE)KHOCTSIMUA IS
HaTMCAHUSI TTMCbMEHHBIX 00palljeHu.

2.14. Tloka3saTenu JOCTYITHOCTH Y KaueCTBa MyHULMIIa/TbHOU YCIYTH.

2.14.1. Tloka3aTtenu  [AOCTYITHOCTU  MYHUI[UMNaNbHOM  ycayrd  (obriue,
TIPUMEHUMbIE B OTHOLLIEHUU BCEX 3asiBUTEJIeH):

1) TpaHcropTHas JOCTYMHOCTb K MeCTYy TNpe0CTaB/IeHUsI MyHULMIIaTbHOU YCIYTH;

2) Hamuuve YykKa3zaTesied, oOecreuMBarOIIMX OecrpensTCTBEHHbIM [OCTYN K
MOMEILIeHUSIM, B KOTOPBIX NPe0CTaB/IsSIeTCs yCIyTa;

3) BO3MOXHOCTb TMOJyYeHHsT TIOJTHOW W  JOCTOBEPHOM HWH(pOpPMAaLUU O
MyHULIUNanbHOU yciayre B OMCY, mno TenedoHy, Ha odulMaJbHOM CalTe OpraHa,
TIpeiOCTaBJISAOLIEro yCIyry;

4) mipefocTaB/ieHWe MYHUIMMNAJBHON yC/IyTA JHOOBIM [JOCTYITHBIM CTIOCOOO0M,
NpeAlyCMOTPEHHBIM IeUCTBYIOLMM 3aKOHO/aTe/IbCTBOM;

2.14.2. Tlokasatend [OCTYNHOCTM MYHMLUIIAJBHOW yCIyTd (CrienasnbHble,
NPUMEHUMbIEe B OTHOLLIEHUU TPak[iaH C OTPaHUUE€HHBIMU BO3MOKHOCTSIMU:

1) Hamuuue HGPACTPYKTYPhl, YKa3aHHOM B MyHKTe 2.13;

2) wucrnosHeHye TpebOBaHUM JOCTYITHOCTH YCIYT AJis MHBA/IUOB,;

3) obecrieueHue 6eCTpensATCTBEHHOrO [OCTyTa WHBAIWOB K TOMEIeHUsIM, B
KOTOPBIX MPeI0CTaB/IsIeTCs MyHULIUIA/IbHAs YCIyTa.

4) mpezocCTaB/ieHHe IpaKjaHaM C OrpaHUYEeHHBIMH BO3MOKHOCTSIMU MH(OPMAaLUH
M0 BOIIpPOCaM TMpeJoCTaB/AeHUs] MYHULMIAJbHOM YCIyrd, B TOM uucie 06 odopmieHUn
HeOOXOAUMBIX [Jisi TIOJyueHUs] MYHULMMAJbHOM YCIYTH [OKYMEHTOB, O COBepIlIeHUU
APYTUX HEeOOXOAMMBIX /IS TIOMyUYeHUsT MYHHUI[UIIATbHOW YCIyTH JeMCTBUM, CBeJIeHUM O
X0/le TIpe/IoCTaB/IeHUsI MyHULUMTIAIbHOW YCIYTH B AOCTYITHOM JI/1s1 HUX (POpMe;

5) mpegoctaBneHre pabotHMKamMu OMCY rpaxaaHaM C  OrpaHUYeHHBIMH
BO3MO>XHOCTSIMU [IOTIOJTHUTE/TbHOM TOMOILLIA B C/ydae 3aTPYJHEHWW, BO3HUKIIUX TMPU
TIOJTyUeHUH MYHUIUIAILHOU YCayTH (B BUle obOecrieueHus1 OeCTIpersaTCTBeHHOTO AOCTYTIa
B TOMeLLeHUs], Te MNpeoCTaB/IseTCsl MyHULMIA/AbHas yCiyra, MOMOLM B 3aro/HeHUN
3asBJIeHUs Ha MpeJ0CTaBIeHre MyHULIMITaIbHOU YCIYTH).

2.14.3. Tlokasarenu KayeCcTBa MyHULMIAIbHOW YCIYyTH:

[Toka3aTeny KaueCTBa MyHULIMIIAIbHOU YCIYTH:

a) cobstoieHre Cpoka npeoCTaBAeHUs] MyHULMIATIbHOW YCIyTH;

6) cobmoneHre TpeboBaHU CTaHAAPTA MpeA0CTaBAeHUs] MyHULUIATIBHOM YCIyTH;

B) MpeJoCTaB/ieHWe BO3MOXXHOCTH TMOJAauyM 3asiB/ieHUs B (opMe 371eKTPOHHOIO
JIOKYMEHTa;

r) T[peAoCTaB/ieHWe  BO3MOXKHOCTM  MOJydeHUWs UHPoOpMaUMd O  XOfe
TIpe/[0CTaB/IeHUs] MYHUIUTIAJILHOM YCIYTU TI0 BIOOPY, B TOM UHCJ/Ie C KCII0/Ib30BaHUEM
MH(MOPMaIMOHHO-Te/IeKOMMYHUKALMOHHBIX TeXHOJIOTHH;

I1) OTCYTCTBHe »asiob Ha JieMCcTBUS WM Oe3zeiicTBUe AO/DKHOCTHBIX iy OMCY,
TO/IAHHBIX B YCTAHOBJIEHHOM MOPSI/IKE;

e) OTCYTCTBUEe Cy/eOHbIX pellleHUM, OTMEHSIOLIUX pe3yJbTaT IpeJoCTaBIeHus
MYHULIUNAJIbHOU YCTyTH.



2.15. TlonyueHue yciyr, KOTOpble SIBASIOTCA HeOOXOAWMMBIMU U 00s3aTeTbHBIMU
JJ1s TIpe/IOCTaB/IeHHs MyHULIUTIAIbHOM yCTyTH, He TpebyeTcs.

2.16. Nnple TpeboBaHMs, B TOM UWC/Ie YyYWUTHIBAKOIMe 0OCOOEHHOCTH
MIPeIOCTaB/IeHNsT MYHHULIAIAIbHON yonyrh B M®Il u ocoGeHHOCTH TIpeoCTaBIeHUsS
MYHULMTaIbHOW YCIYTU B 3JIEKTPOHHOU (popMe.

[IpegocTaBieHre MyHULIUTIAIBHOM yC1yru ocpeactBoMm M®L] He ocyiecTBisieTcs.

3. Cocras, 1oc/1ej0BaTe/IbHOCTH U CPOKH BBINIO/IHEHHUA aJMUHUCTPaTUBHbIX
npoueayp

3.1. TlpenocTtaBneHre MYHHUIMIIAIBLHOM YCIYTHM BK/OUaeT B cebsi cienyrolye
aJIMUHUCTPATUBHbIE TIPOLIeIyPHbI:

1) opranu3anus U npoBeieHHe 00IeCTBEeHHBIX 00CYXIeHui — 5 pabounx AHel U
30(10) kanieHAAPHBIX AHEU.

2) opraHu3auys W TIpoBeZieHWe OOIeCTBeHHBIX CAyllaHWM (B C/Iy4au UX
TpOBeJleHUsT 10 HWHUIMaTuBe TpaxaaH wi OMCY) — B CpoKd NOpoBeJeHUs
00I1IeCTBEHHBIX 00CYKIeHUM.

3) MoATrOTOBKAa U BbIJjaya pe3y/ibTaTa IPOBeJeHUsT 001[eCTBeHHBIX 00CYKAeHU —
9 paboumx JHEM.

3.2. OpraHu3ainys 1 TIpoBeieHre 0011[eCTBEHHBIX 00CYKIeHUH.

3.2.1.0cHOBaHvMeM [/ Hauvaja aJAMWHUCTPaTMBHOM TIPOLIeypbl  SIB/ISI€TCS
nocryrieHne B OMCY 3asBieHUss U [JOKYMEHTOB, IpeAyCMOTPeHHbIX ITYHKTOM 2.6.
HacTosiIIero AJIMUHUCTPAaTHBHOIO perjiaMeHTa.

3.2.2. Copep>xaHue aJMUHUCTPAaTUBHOIO [EeUCTBUS, MPOJO/IKUTENbHOCTh M(WN)
MaKCUMaJlbHbIA CPOK €r0 BBIMOJTHEHUS:

3.2.2.1. YBegomsienne 00  OOCY)XZeHMSIX  HalpaBAsSeTcss  3aKa3uHuKOM
(ucomauTenieM) B OMCY He mo3aHee ueM 3a 5 pabouux AgHel /10 TUIaHUPYeMOro JHS
pa3MelrjeHHsT 00beKTa OOCY)KIeHWHM /s O3HAKOMJ/IEHHS YUaCTHHKOB OOIeCTBEHHBIX
00CYKIeHUI.

3.2.2.2. Tlocne moctyryieHus: yBegomsieHusi 06 obcyxaeann B OMCY u ganee B
yIOJIHOMOUEHHOe CTPYKTYpHOe Tio/ipa3/ie/ieHue, B C/iydae OTCYTCTBUSI OCHOBaHUMW Jis
OTKa3a B TMpPeJOCTaBJIeHUM MYHUIUIAIBHOU YyCJyTM B COOTBETCTBUM C 1.2.9
AJIMUHHCTPaTUBHOTO perjlaMeHTa, OTBEeTCTBEHHbIM WCIOJHUTEeMb YIIOJHOMOYEHHOI0
CTPYKTYPHOT'O  TOJ[pa3/ie/ieHUsi  JIOTIOJTHUTE/IbHO  yKa3biBaeT B YBeJOMJIEHUH
00 00CY>KIeHUSIX CJIeIYIOITYI0 HH(POPMALUIO:

a) agpec OMCY;

6) KOHTaKTHbIe JaHHble (TesedOH U ajpec 37eKTPOHHOUN TOUThHI) OTBETCTBEHHOTO
uia (OTBETCTBEHHBIX JIMLI) YIIOJTHOMOUEHHOT'O CTPYKTYPHOTO MO/[pa3/ieieHus;

B) wuH(boOpMalMil0 O TOpsiiKe, Cpoke W ¢GopMe BHECeHUsI Yy4yaCTHUKaMHU
OOII[eCTBEHHBIX OOCYXKJeHUW Tpe/yIOKeHUH W 3aMedaHHM, Kacarloluxcsi O00beKTa
00Cy>KIeHMI;

r) TIOpS/IOK  WHULMWPOBaHUSI  TpakKAaHamMu  TpOBeJieHUs1  CJIyLIaHUM
B COOTBETCTBUM C nyHKTamu 3.3.1 — 3.3.2 HacTosilero AJMUHUCTPATUBHOI'O perjiaMeHTa
WU B Cjlydyae MpUHATUS 1Mo uHUIMatiBe OMCY pellieHUst O TIPOBeJIeHUU C/YyIIaHUNA —
JaTy, BpeMsi 1 MeCTO MPOBe/leHusl CyIlaHuM.



B cnyuae ocHOBaHMM [j1s1 OTKa3a B TMpPeJOCTaBA€HUMM MYHULIUMNAIBHOM YCIyTd
B COOTBETCTBUM C M.2.9 AJMUHHCTPAaTUBHOTO perjiaMeHTa OTBETCTBEHHBIM MCIIOJIHUTE/Tb
YTIOJTHOMOUEHHOTO CTPYKTYPHOTO TOZpa3jesieHuss B TeueHUM 5 pabourx JHell TOTOBUT
yBeZloM/IeHe 3aKa3uMka (KCIO/HUTessI) 00 OTKa3e B TIPeJOCTaB/IeHUM MYHHUIUIA/IbHOM
YCJIYTH C YKa3aHWeM OCHOBaHUM.

3.2.2.3. OTBeTCTBEeHHbIM  COTPYJHUK  YMOJHOMOYEHHOTO  CTPYKTYPHOIO
nojpasjie/ieHusi B TeueHWe 2 pabouMx [JHeW CO [HS TOCTYIUIeHUsl yBefomJieHUs 00
o0cyxeHusiX obecrieunBaeT ero pa3MelrieHue:

a) B ceth «/IHTepHeT» Ha opurumansHOM caiite OMCY.

6) B (demepanbHON TroCyJapCTBeHHOM WH(POPMAIIMOHHOM CHUCTEMe COCTOSTHUS
OKpy)Karoljeld cpefpl B COOTBeTCTBUM C mnipwiokeHnem Ne 28 k IlosoxeHuro
0 (pesepasibHOM TOCYJJapCTBEHHOW MH(OPMAI[MOHHOM CUCTeMe COCTOSIHHS OKpY»Katollleu
cpefibl, yTBep)KJeHHOMY TiocTaHOB/ieHWeM [IpaButenbctBa Poccuiickori Pepepanyu
ot 19.03.2024 Ne 329 «O denepanbHOl TOCYyJapCTBeHHOW WH(MOPMAal[MOHHOM CUCTeMe
COCTOSIHUSI OKPY Katollel Cpefibl».

3.2.2.4. O6BeKT 0b6Cy)KeHHI pa3MelaeTcsl 3aKa3uuKoM (MCTIOJTHUTe/IeM) B CeTH
«/lHTepHeT», a TakKe [Jjsi OYHOTO O3HAKOMJ/EHUsI — COIJVIaCHO YBeAOMJIEHUIO
00 oOCykeHUsIX U B YKa3aHHYIO B HeM AaTy. [leprios pa3melrieHust COCTaBJIsIeT:

a) 10 KaymeHAApHBIX HEH B CTydae TPOBe/IeHHUs 00ITleCTBeHHbBIX 00Cy»KIeHH:

TPOeKTa TeEXHUUECKOrO 3a/laHus;

rpe/iBapUTe/IbHbIX MaTepuasioB OLIeHKHA BO3JEHCTBHS Ha OKPYXKAloL[yH Cpefy
B OTHOIIIEHUM TUIAHUPYeMOM XO3SIMCTBEHHOW UM WHOM JeITebHOCTH Ha 00BeKTax,
OKa3bIBaKIIMX HeraTMBHOE BO3/EMCTBME Ha OKPYJKAaloLlIyl Ccpely, B Cjlyyae ecid
yKa3aHHble OOBeKTbI He COOTBETCTBYIOT KpHUTEpUsiM, Ha OCHOBAaHUU KOTOPBIX
OCYILIeCTB/ISIETCSI OTHeCeHWe OOBEeKTOB, OKasbIBalOIIUX HeraTuBHOe BO3/eCTBUe
Ha OKpy’Karolllyro cpefly, K oowektam [ - III kareropwii, eciu Takas [IesTe/IbHOCThb
He TIO/I/IEXKUT TOCYyAapCTBEHHOW 3KO0JIOTMUeCKOW 3KCIIepTH3€e B COOTBETCTBUU CO CTaThsIMU
11 u 12 ®degepanbHOro 3akKoHa «O0 5KOIOTHUECKOM SKCIIEPTU3E;

ripeiBapUTe/IbHbIX MaTepuasioB OLIeHKHA BO3/JeHCTBHS Ha OKDYXKalol[yl Cpeny
B OTHOLLIEHWM  T[UIaHa  TpeAyIpeXxJeHus W  JIMKBUAALMM  pa3iuBOB  HedTH
Y He)TeNpoAyKTOB W (WIM) IIaHa MNPeAyIpeXJeHusi U JUKBUAALMA pa3MBOB HePTH
U He(pTeNPOAYKTOB, B  CAy4yae eC/AM yKa3aHHBIA TUlaH  SIBAsieTCl  OOBeKTOM
rOCyZlapCTBEHHOM 3KOJIOTUYECKOM 3KCIepTU3bl B  COOTBETCTBUM CO cTaTbed 11
denepanbHOTO 3aKoHa «O0 IKOIOTHUECKON SKCITepPTH3e»;

rpe/iBapUTe/IbHbIX MaTepuajioB OLIEHKHA BO3JEWCTBUSI Ha OKPY’KAIOILIYI Cpefy,
00BbeKTa rocyJapCTBEHHOM 5KOJ0TMYeCKOW 3KCIepTu3bl WK 00beKTa rocyAapCTBEeHHOU
9KOJIOTUUECKOW 3KCMepTU3bl, COJep)Kalllero MpeJBapuTe/bHble MaTepuaibl OLIeHKH
BO3ZIEMCTBUSIT HAa  OKDPY)KAlILyl0  cpeAly,  repepab0OTaHHbIX B COOTBETCTBUU
C OTpULaTeIbHBIM 3aK/TF0UEHUEM TOCYAAPCTBEHHOM 9KOJI0TMYECKOM SKCIIePTU3bI;

6) 30 Ka/meHZApHBIX OHeHW B Ciydyae TPOBe/leHHs OOIeCTBEHHBIX O0CYKIeHUM
o0BeKTa 00CyKAeHU, He YKa3aHHOTO B TIOAMYyHKTE «a» HAaCTOSIIero MyHKTa.

3.2.2.5. [OoctynHocTh o0O0BeKTa 0OCyXJAeHud [Jii OYHOrO O3HAKOMJIeHHSs
obecrieurBaeTcsi 3aKa3uMKOM (MCIIOJIHUTe/eM) B COOTBETCTBMM C yKa3aHHOW B
yBegomsieHMH 00 oOcyxeHusix uHbopmalueli o Mecte Ha Tepputopun OMCY, B
KOTOPOM pa3MellleH U JIOCTYTeH JJisi OYHOTO O3HAaKOMJIeHUst 00beKT 0OCyKAeHuH, zare
OTKPBITHS [IOCTYTIA, CPOKE [JOCTYITHOCTA 00beKTa 00CY>KIeHUM, THSIX U YacaX, B KOTOpPbIe



BO3MOXXHO O3HakKOM/ieHWe C 00BeKToM 0OcyxaeHuld, B TeueHHWe BCero Tepuoja
pa3MelreHH1sI TAKOro 00beKTa 00CYy>K/IeHUH.

3.2.2.6. B wmecte (Mecrax) AOCTymHOCTHM 0OBeKTa OOCY)XZeHMM [Jjis OUHOTO
o3HakomeHusi OMCY obecrieurBaeT HajduWe OJKypHala yuyeTa y4aCTHUKOB
0O0II[eCTBEHHBIX 00CYKIEHHM, OUHO O3HAKOMJISIIOIUXCS C 0OBEKTOM OOCYKIEHUH, M UX
3aMeuaHuid U TpeJjio)KeHWW. 3almucu B yKa3aHHBIM >KypHa/ BHOCSTCS ydaCTHUKaMU
0011leCTBEeHHbIX O0O0CYX/IeHUM, OUHO O3HAKOMJISIIOIIMMUCS C OOBEKTOM 00CYKIeHUH,
COOCTBEHHOPYYHO.

3.2.2.7. B TeueHue Bcero repuojia pasMelrieHnss 00beKTa 00CY>KeHUIM yuaCTHUKU
00ITleCTBEHHBIX O0OCY)K/€HHH WMEIOT IIpaBO BHOCHUTH TPEJIOKEHUs W 3aMeUaHWs,
KacaroIyecsi TaKoro o0beKkTa 00CyKAeHu:

a) B TMuWCbMeHHOW ¢opMme nyTteM Hanpaeienus B OMCY nocpenctsoM
oduIMa/TbHOrO canTa (MpU HaTMUMKM TeXHUUeCKOW BO3MOXXHOCTH) WM MH(POPMAaI[MOHHBIX
cucteM (TpY HAJTUUUN);

6) B mucbmMeHHOUN dopMe win B (hopMe 371eKTPOHHOTO ZOKYMeHTa, HarlpaBJIeHHOTO
T10 aZipecy 371eKTpoHHOM 1outel OMCY;

B) B TMMCbMEHHOM WM YCTHOW ¢opMe B Xo/e TpPOBeleHUs] CAylIaHUMN
(B Ccimyuae npoBeieHUs TAKUX CIYLIaHWN);

r) TIOCPeACTBOM 3allMCHM B JKypHaje YyueTa YYaCTHHUKOB OOII[eCTBeHHbIX
00CY>KIeHW, OUHO O3HAKOMJIIOIIUXCS C OOBEKTOM OOCYKIeHWH, U MX 3aMeUaHuid U
TIpe/IJIOKeHU M.

3.2.2.8. Tlpy BHeCeHWM MpeJIOKeHWH W 3aMeuaHWH YUaCTHHUKOM OOIIleCTBEHHBIX
00CYX/IeHUM YKa3bIBaIOTCS C/Ie[yOI1ie CBe/IeHMS:

st pU3nueckux L — (pamMuivs, UMs, 0TYeCTBO (TIPU HaJIMYMM), [jaTa pPOXKAEeHHUs,
aZipeC MeCTa >XWUTe/bCTBa (perucrpaiuu), TejiedoH, aZpec 3AeKTPOHHOM MOuThl (TpU
Ha/IMUMN);

JJ1s1 FOpUAMYECKUX JIUL] — TOJTHOe M COKpallleHHoe (Tpu HaJuuuiWi) HavuMeHOBaHMUS,
OCHOBHOM TOCY/IAapCTBEHHbIM pPEruCTpallMOHHbIA HOMeEp, ajpec B TIipefe/iaXx MecCTa
Haxo)KAeHusi, TenedOH, ajgpec 37€KTPOHHOW TOUThl (MpU Ha/IWuWK), (pamMuIus, UM,
0TuecTBO (TIPU HAJTMUMU) yUaCTHUKA OOII[eCTBEHHBIX 00CYKAEHHUM, [O/HKHOCTh yUYaCTHHKA
00ITIeCTBEHHBIX 00CY>K/IeHH;

corjacie Ha  00pabOTKy  MepCOHa/NbHBIX  JAHHBIX B COOTBETCTBUU
C 3aKOHO/IaTe/IbCTBOM Poccutickoit @Pepiepauii B 00/1aCTU  TIePCOHAMBHBIX  JJAHHBIX
(ITpuno>kenue 2);

corjlacie Ha yuacThe B TIOJIMCAHWU TIPOTOKOJIa OOIIeCTBEeHHBIX 00OCYy>KIeHui
(ITpunosxenue 3).

3.2.2.9. IlpegnoxkeHuss M 3aMeuyaHusi, BHECEeHHble B COOTBETCTBUU C IIYHKTaMH
3.2.2.7 — 3.2.2.8. HacTosiiero AJMUHUCTPAaTUBHOIO perjiaMeHTa, ToAjie)aT (UKcaluu
OTBETCTBEHHBIM UCIIOJIHUTEJIEM YII0JIJHOMOUYEHHOTO CTPYKTYPHOTrO mojpa3zenenus OMCY
B )KypHaJie yJeTa 3aMeuaHUil ¥ TpeJjIoKeHU Y4aCTHUKOB 0011[eCTBEHHBIX 00CYKIeHUM U
riepefade B TeueHre 1 pabouero AHS CO AHSA WX BHeCEHHs 3aKa3uMKYy (MCTIOTHUTETIO) 110
KOHTAaKTHBIM [JJaHHBIM, yKa3aHHbIM B yBeOMJeHHWM 00 O0OCyXZeHUsX, a TakxKe
00s13aTe/IbLHOMY PaCCMOTPEHHIO 3aKa3uMKOM (UCIIO/THUTEJIEM).

3.2.2.10.B  c1yuyae oOTKa3a  yyacTHMKa  OOIECTBEHHBIX  0OCYXAeHHUI
B TMpeJOCTaB/ieHWU CBeJEHWW, yKa3aHHbIX B TNyHKTe 3.2.2.8. HacTosllero
AJIMUHUCTPaTUBHOI'O perjaMeHTa, B JKypHaje yueTa 3aMeuaHUud U TMpeJ0o’KeHUM



YUaCTHUKOB  OOIlleCTBEHHBIX OOCY)KJeHWM Jie/laéTCsi  COOTBETCTBYIOIIAsi  3amluCh
OTBETCTBEHHBbIM HCIIOJITHUTE/IeM  YIIOJTHOMOUYEHHOrO CTPYKTYPHOrO IOZpaszeseHus
oMQYy.

3.2.2.11. OO0iijecTBeHHbIe 0OCYXAEeHUs TIPOBOJAATCSA C MCIOIb30BaHUEM CpPeJICTB
JVCTAHLIMOHHOTO B3auWMOJIeHCTBUSI, B TOM uuc/ae ejepaqbHON TOCy/1apCTBEHHOM
nHbopMalMoHHOW cucteMbl "EAWHBIA MOpPTan TOCYAApCTBEHHbIX W MYHUILUIATbHBIX
yonyr  (pyHKIMi)", WHBIX TOCY/IapCTBEHHBIX, DPETrvOHaNbHBIX WIA MYHUIUIATbHBIX
MH(POPMALIMOHHBIX CHUCTeM, 0becreurBarouX MPoBe/ieHre 00IeCTBeHHBIX 00CYKeHUI
C UCro/ib30BaHueM cetu "VIHTepHeT".

3.2.3. Pe3ysibTaT BBINOJHEHUS a[MUHACTPAaTUBHOU NPOLIEAYPHI:

- yBeJOMJIeHWe 3aKa3uukKa (uUcCrosHWUTens) o0 OTKase B MpeAOCTaB/IeHUU
MYHULIUMAJbHOU YCJAYyTM B COOTBETCTBUM C MYHKTOM 2.9 AJMWHUCTPAaTUBHOIO
perjiaMeHTa;

W1

- TyO/MMKanuMs  yBeJIOMJIEHHSI O Hadajse OOIeCcTBeHHbIX 0O0CYy)XJZeHHM Ha
odpuipasibHoM caiite OMCY u B (defepanbHOM TroCyAapCTBeHHON WH(OPMalIMOHHOU
CUCTeMe COCTOSIHUSI OKDY’Karoller cpefbl (B CPOK He MO3JHee, ueM 3a 3 AHS O Hauvasa
00I1IeCTBeHHBIX 00CY>KIeHUH);

- JKypHa/l ydYeTa 3aMeUaHWM U TIPeJJIOKEHUM YYaCTHUKOB OOI[eCTBEHHBIX
00CYyKIeHU.

3.3. Opranusaiys u rpoBeJieHre 00IeCTBeHHBIX C/TyLIaHU (B C/Ty4au MpOBeZieHust
10 UHULIMAaTUBe Tpakaad win OMCY)

3.3.1. OcHoBaHue /19 Hauana a/MAUHUCTPAaTUBHOM MPOLIeyPbl

[TpoBeseHue cayilaHU MoOKeT ObITh MHUIIMMPOBAHO Tpa)kJaHaMU B TeueHUe
7 KaneH/JapHbIX AHel (a B C/ayyasiX, MpeAyCMOTpPeHHbIX ab3aljaMu TPeTbUM - MSThIM
TOAITYHKTA «a» MyHKTa 3.2.2.4 AJIMUHUCTPAaTUBHOTO perjiaMeHTa — B TeueHue 1 pabouero
OHS1) C [Jarbl pa3MelleHus 3aKa3uyukKoM (MCIOJIHUTeNeM) /s O3HaKOMJIeHUs
o0b11iecTBeHHOCTH 00BbeKTa 00CY>KIeHUI IyTeM HarpaB/ieHUs B yKa3aHHBIM CpoK B OMCY
COOTBETCTBYIOLLIeM MHULIMATHBbI B TIPOU3BOJILHOM (hopme:

a) B nmucbMeHHOW ¢opme mnyTeM Hamnpasienus B OMCY mnocpencTBoM
odulMaNbHOr0 caiita (Mpyu HaTMUMK TeXHUUeCKOM BO3MOXXHOCTH) WM MH(POPMAaI[MOHHBIX
cucTteM (TpY HAJTUYUN);

6) B mucbMeHHOM GopMe umu B ¢hopme 37eKTPOHHOTO JOKYMEHTa, HarpaB/ieHHOTO
T0 aZipecy 371eKTpoHHOM noutel OMCY;

B) B MMCbMEHHOU (popMe MyTeM HarpaB/eHus 1o agpecy OMCY.

B cnyuae ecnu nipoBefieHue ciyillaHu uHULMMpoBaHo OMCY, To maTa, BpeMs U
MeCTO TIpOBeZieHUsi C/yIIaHWWd yKa3blBaeTcss B yBeJOM/IeHUM 00 00CyXeHusx,
pa3MeljaeMoM B COOTBETCTBUU C 3.2.2.3 AJMUHUCTPATUBHOIO perjiaMeHTa.

[TpoBefeHue CiylllaHUN He MOKET ObITh MHUIIMMPOBAHO B paMKax OOII[eCTBEeHHbIX
00CYy>KJeHHI 10 POEeKTY TeXHUUeCKOTO 3aZlaHusl.

3.3.2. CopepxaHue aJMUHUCTPATUBHOIO [EeUCTBUS, MPOJOJIKUTENBHOCTh M(WIN)
MaKCHUMaJIbHbIA CPOK €r0 BBIMIOJIHEHUS:

3.3.2.1. Tlpy BHeCeHWM WHUIMATHUBBI O TIPOBEAEHWH CJIYLIAaHUW TPaKJaHUHOM
YKas3bIBatOTCS CIe/IyIOLIYe CBeJleHHs:

(bamunusi, uMs, 0TYeCTBO (TIPU HA/TMUMK), AaTa POXKJEHUs, aipeC MecTa XKUTeTbCTBa
(peructpauumn), TesaedoH, afpec 371eKTPOHHOM MOUTHI (TIPY HAJTMUUHN),



corjiacie Ha 00pabOTKy TepcoHalbHBIX [JAHHBIX B  COOTBETCTBUU  C
3aKoHo/aTenbCTBOM Poccuiickoit @epepaiu B 007acTU  MepCOHAMbHBIX  JAHHBIX
(ITpunoxxenue 3).

B ciyuae HernpejcTaB/ieHUs TPaKAAaHMHOM yKa3aHHbIX cBeZeHnd OMCY moxeT
OBbITH OTKa3aHO B TIPOBeJIeHUH CJTyIIIaHHM.

3.3.2.2. B cnyyae eciu [JOKyMeHTalus, OOOCHOBbIBaloIlasi IUIAHUPYEMYIO
X039MCTBeHHYI0 W (WIM) WHYIO [1eATeNbHOCTh, SBJISETCS OOBEKTOM TrOCYJapCTBEHHOU
9KOJIOTUUECKOU IKCIePTU3bl B COOTBETCTBUU CO CTaThbsAMM 11 1 12 denepasbHOr0 3aKOHA
«O06 3KONOrMYecKod SKCIepTH3e», TIPU BHECEHWH TPaKJAaHWHOM WHMIIMATHUBBI O
TpOBeJIeHNY C/IYIIaHWM JaTa MpPOBeJleHUs] TaKUX CAYyIIaHWM Ha3HauaeTcsl He paHee ueM
yepe3 3 Ka/leHJapHbIX AHA Toc/ie pasmelleHus OMCY yBejoMiieHUs O TIPOBeJeHUN TaKUX
CyllaHuM (fasee — yBeZlOM/IeHWe O CIYILIAHUSIX), HO He TI03/1Hee ueM 3a 10 KaneHJapHbIX
JHeW 710 AaThl 3aBepllieHUs] OO0IleCTBeHHBIX OOCYK/AeHHM, 3a WCK/IIOUeHHeM C/1ydaes,
MpelyCMOTPEeHHBIX a03allaMu UeTBEPTbIM W TISITBIM TIOZATYHKTa «a» IyHKTa 3.2.2.4
AJIMUHUCTPATUBHOIO perjiaMeHTa.

B cnyuasix, mpeflyCMOTPeHHbIX a03allaMyd YeTBepThIM U MATHIM TOZAIYHKTA «a»
nyHkra 3.2.2.4 AJMUHUCTPAaTUBHOIO perjiaMeHTa, IIpd BHECeHWU TPaKJaHUHOM
VHULIMATUBLI O MPOBeJEeHUU CJIYLLIaHWW JaTa MPOBeJeHUs TaKUX CJIyILIaHWM Ha3HauyaeTcs
B TeueHUe Tepuo/ia TIpoBe/leHusi 00IeCTBeHHbIX 00CY)KJeHHl, HO He paHee UyeM depe3
2 KaneHJapHbIX AHA rocje pasMelieHuss OMCY yBefoM/eHus O CIyLLIaHUSIX.

3.3.2.3.  OTBeTCTBeHHbIM  COTPYJHHUK  YIOJHOMOUYEHHOIO  CTPYKTYPHOIO
nojipasjie/ieHUsi B TeueHWe 2 pabouux AHel co [JHA T1ocTyruieHus B OMCY
COOTBETCTBYIOI[eH MHUIIMATHBLI 00ecrieurBaeT pa3MelljeHHe YBeJOM/IEHHUS O CYIIaHHSIX:

a) B ceth «IHTepHeT» Ha opurumanbHOM caiite OMCY.

6) B (emepanbHONM TOCYJapCTBeHHOM WH(POPMAIIMOHHOM CHCTEMe COCTOSTHUS
OKpyXKarolied cpeabl B COOTBeTCTBUU C TmipwiokeHneM Ne 28 k TlosoxeHutro
0 (pesepasibHOM ToCy/JapCTBeHHOW MH(MOPMAaI[MOHHON CUCTeMe COCTOSIHHS OKpY Katolllend
cpefbl, YTBEpPXKJeHHOMY MocTaHoB/ieHHWeM [IpaButenscTtBa Poccuiickont ®epepauyu OT
19.03.2024 Ne 329 «O denepanbHOl TrocyZapCTBeHHONW HWH(OPMAIIMOHHOW CUCTeMe
COCTOSIHUSI OKPY>Karolllel Cpe/ibl».

YBesoMiieHre 0 C/IyLLIAaHUAX [JO/DKHO COZlepyKaTh: ATy, BpeMsl U MeCTO IIpOBe/eHus
C/TyLlIaHWM, 3/IEKTPOHHYIO CCBIZIKY Ha pa3MelrieHHOe (orybMKoBaHHOE) yBeJoMieHre 00
00ITIeCTBEHHBIX 00CY>KI€HUSX.

3.3.2.4. CnyiiaHus NpOBOJATCA B yKa3aHHbIe B YBeJOMJIEHUU O C/IYLIAHUSAX BpeMs
YW MeCcTe C WCMOJIb30BaHHWEM CPe/CTB [JUCTAHIIMOHHOTO B3aWMO/IeUCTBUS (MPU HaJIUUUU
TeXHUYECKOM BO3MOXKHOCTU) U (Wir) 06e3 WCMOIb30BaHUSI CPEJCTB AWCTAHIIMOHHOTO
B3aMMO/IeHCTBUS (TIPU OTCYTCTBUY TeXHUUYECKOW BO3MOYKHOCTH).

3.3.2.5. OuHoe  yuyacTue Tpe/iCTaBUTe/IsI  3aKa3uuka  (MCIIOTHUTe)
B CJIyLLIAQHUSIX SIBJIsieTCST 00si3aTe/IbHBIM WM TIPU HAMUUU TeXHUYeCKOW BO3MOYKHOCTU
MyTeM HCII0/Ib30BaHWEM CPeJICTB AUCTAHL[MOHHOTO B3aUMO/IeUCTBUS.

3.3.2.6. B pensx yuera KOJMUeCTBa YUYaCTHUKOB CJIyIIAaHWUM OCYILECTB/ISIETCS
ripe/iBapyTe/IbHas PeruCTpalys YYaCTHUKOB CTyLIIaHUM.

[IpeaBapuTesibHasi perucTpalnysi yYaCTHUKOB COyllaHuM ocyujectBisercss OMCY
B TIepUOJZ, C JaThl OIMyO/JMKOBAaHUSI YBeJOMJIEHHSI O C/AYIIaHUSX W O MOMEHTa Hauasa
TIpOBe/IeHHs C/TyIIaHUMH.



[nsg yyacTusi B CIyIIaHMSAX YYAaCTHUKUA CJIyIIaHAW MOryT 3ab/aroBpeMeHHO
HaripaBuTh B OMCY no azipecy 3/eKTpoHHOM TouThl adm@kingisepplo.ru cBezeHus,
yKa3aHHble B yHKTe 3.2.2.8. AZIMUHUCTPAaTUBHOI'O perjaMeHTa.

OTBeTCTBEHHBbIM MCIIOJIHUTE/Ib YTMOJHOMOYEHHOIO CTPYKTYPHOrO TOZpa3zeneHust
BHOCHUT IOCTYIMBILNE JAHHBIE B JIMCT PErrCTPaLAH.

Bxog kK MecTy mnpoBeeHUs] COYLIAHWM OCYLECTB/ASETCS B JaTy IIpOBeJeHHs
crymanuit 3a 30 MMHYT [0 BpeMeHU Hauvaja CIyILIaHWM COIVIACHO YBeJOMJ/IEHHIO O
CJIyLIaHUSIX B COOTBETCTBUM C JIACTOM PErvcTpaljiu TpU MpefbsB/AeHUM y4aCTHUKOM
CJIyLIaHWM NacropTa WX UHOTO JOKYMEHTA, Y0CTOBEPSIIOLLero JIMYHOCTD.

PerucTtpauys ydacTHHKOB C/yLIaHWK TakXe TIPOBOJWUTbCA B MeCTe U B JaTy
npoBefieHds oaymiaHui 3a 30 MHHYT [0 BpeMeHM Hayaja C/IyllaHWld COrJIacHO
pa3MelLleHHOMY YBeJOMJIEHUIO, MIPY MPebSIBIEHUA YUYaCTHUKOM CIyLLAaHWKM NacropTa Uiu
VHOT'O [JOKYMEHTa, Y[ 0CTOBEPSIOLLero JUUHOCTb, a TaKKe MPU YCI0BUHU Tpe0CTaB/IeH s
CBeJIeHWH, YKa3aHHbIX B MyHKTe 3.2.2.8. AAMUHUCTPAaTUBHOIO perjiaMeHTa.

B w1yyae OTCYyTCTBMM y y4yaCTHMKA CIYLIAHWM MAacropTa WM MHOTO [JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JIMYHOCThb, B JIACTE PErvCTpali COTPYJHUKOM YITIOJTHOMOUEHHOIO
CTPYKTypHOro nogpaszenenuss OMCY nenaeTcsi COOTBETCTBYHOIAsl OTMETKA.

Jluua, He mnpoueAmve MPOLEAYyPY PerucTpalyy, K y4aCTHUIO B C/YyLIAaHUSIX He
JIOITY CKarOTCHL.

3.3.2.7. Y4acTHUKM 0011[eCTBeHHBIX C/TyILlIaHU UMEIOT TPaBo:

3a/laBaTh BOIPOCHI JOK/IaluMKaMm;

B YCTHOM W(WIM) NMUCbMEHHOW (opMe IepefaBaTh 3aMeUYaHWs U Tpe/I0’KeHHUs
OTHOCUTEJTLHO Tpe/iMeTa O0IeCTBeHHbIX CyIIaHU;

Jlenatb JOK/MaAbl W BBICTYNaTb B IIpefe/iax BpPeMEHH, YCTaHOBJEHHOIO
perjiaMeHTOM;

OCYLLeCTB/IATb HHbIe [eWCTBUS B PaMKaxX [eUCTBYIOLLEr0 3aKOHOZATe/lbCTBA U
peryjiaMeHTa MepONpUSITHSI.

3.3.2.8. YuacTHUKM OOIIleCTBeHHbIX C/ylllaHWUK 00s3aHbl TOANKUCATH TPOTOKOJI
00I1leCTBEHHBIX 00CYKAEeHUM, C yUeTOM MOJI0KeHUM TyHKTa 3.4.2.3 AZIMUHHACTPATUBHOTO
perjiamMeHTa.

3.3.2.9. Ha 00111eCTBeHHBIX C/IYIIAaHUSX MOJKET OCYIeCTBSThCS ayAuo-, GoTo- u
BUJle0pUKCaLUsl.

3.3.2.10. Ha cnymaHusix He TIPUHUMAIOTCS —Kakve-TMOO  pellieHus IyTeM
rOJIOCOBaHUS.

3.3.3. Pe3yibTaT BBINOJIHEHUSI a/MUHHUCTPAaTUBHOU NPOLIEAYPHI:

CBefieHUs1 O TPOBeZIEHWH CIYIIaHUM (B Clyyae UX TIPOBeJieHHs) C yKa3aHUEeM:

[laThbl, BDEMEHU U MeCTa MPOBe/IeHUs CTyIIaHuM;

00111ero KoMuecTBa yuaCTHUKOB CJTyILIaHUM;

BOTIPOCOB, 00CY>K/IaéMbIX Ha C/TyLIaHUSX;

rnpegMeTa pa3HOrJaCMA  MeXAY y4YaCTHHKaMW (JIyLIaHAW U 3aKa3uhKOM
(ucrionHUTeEEM) (B C/Tyyae HA/IMUUS TaKOro TpeiMeTa);

CBefieHUs1 O TIDOBeJEHWH CJIyIIaHUM B CJiydyae U3 TMPOBEJEHUs] SIBJISIOTCA
HEOTheMJ/IEMOM YacThbIO pe3y/ibTaTa MyHULIUIAILHOM YCIyTH - MPOTOKO/Ia 00111eCTBeHHbIX
00CYyKIeHU.

3.4. TloAroToBKa U BbiZlaua pe3yJibTaTa MpoBeZieHus 00111eCTBeHHBIX 00CYKAeHN !
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3.4.1. OcHoBaHMeM /i1 Hauaja aJMUHUCTPAaTUBHOM TIPOLIEAYPhI SIB/SI€TCS
HacTyTJleHWe [laThl 3aBepllieHus OOIeCTBeHHbIX O0O0CYXAeHW{ - [AaTbl OKOHYaHUS
pa3mMellieHHs1 00beKTa 06CyK/IeHn 3aKa3uuKoM (KCIO/THUTeeM) B ceTu «IHTepHeT» U B
MecCTe OUHOTO 03HAKOMJIEHUSI.

3.4.2. CopepxaHue aJMUHUCTPATUBHOIO [EeUCTBUS, MPOJOJIKUTENBHOCTh M(WIN)
MaKCUMaJlbHbI CPOK €r0 BBITIOJTHEHUS:

3.4.2.1. Bce BHeceHHble B xofle OOIIeCTBEHHbIX OOCYXK/IEHUM 3aMedaHusi
Y IpeJIJIOKeHUs, Kacaroiquecsi o0bekrta 00Cy)KJeHW#, TOCTYNUBIIKME 3aKa3uMKy
(MCTO/THUTENMI0) B COOTBETCTBUU C MyHKTOM 3.2.2.9. AJIMMUHMCTPAaTMBHOI'O perJiaMeHTa,
rojyiexxat 00s13aTelbHOMY PaCCMOTPEHHIO 3aKa3UMKOM (MCIIO/THUTEJIEM).

Pe3y/ibTaThbl paCCMOTPEHUS] OTPAaXKAOTCS 3aKa3uMKoM (MCIIOJIHUTe/ieM) B Tabsuile
yueTa 3amMeuaHWi U TIpeJjIoKeHWW, B KOTOPOM YyKa3blBalOTCs CBeflleHUss 00 aBTope
3aMeuaHuid U TIPe[IJIO’KeHUM, COoJiep)KaHue 3aMeuaHud U MpejjioKeHul, 000CHOBaHHBIM
OTBeT 3aKa3uuKa (UCIOJIHUTeJIsSI) O MPUHATHU (yuyeTe) 3aMedaHUM W TpeJ/IOKeHUH WIv
MOTHUBUPOBAHHOM OTK/IOHEHMM UX C YKa3aHWeM HOMepOB pa3jiesioB 00beKTa 06Cy K 1eHu .

Tabsuija yuera 3aMedyaHWid U TIPe/JIO’KEHUM, cofiepskallas — pe3y/bTaThl
pPacCMOTpPeHUsI 3aMeYaHu U TIpeJ/IOKeHNUU, mepefjaeTCsl 3aKa3uyuKoM (HMCIO/IHUTeIeM) He
no3iHee 5-ro pabouero AHS TIOC/Ae [aThl 3aBepilieHHs OOIeCTBEHHBIX O0CYKIeHWM
B (hopme 37eKTpoHHOro AokymMeHTa B OMCY 1o agpecy 3/eKTpoHHOUW moutei OMCY
adm@kingisepplo.ru .

3.4.2.2. B TeueHve 5 pabouux [gHel TOC/e [aThl 3aBepIlieHUs O0O0IeCTBEHHBIX
O0OCY)KIeHMM  COTPYAHUK  YIIOJTHOMOYEHHOTO CTPYKTYpPHOTO  TOZpa3/ie/leHus
MOArOTaB/IMBaeT U OGOpPMIIeT TIPOTOKO/ OOIeCTBeHHBIX O00CYyKAeHU. B mipoTokosie
YKa3bIBakOTCS:

a) HaumeHoBanue OMCY, gata odopmieHHs TIPOTOKOJia  OOIeCTBEHHBIX
00Cy>KIeHHl;

0) 06beKT 0OI[eCTBEeHHBIX OOCY)KZAEHHWM, TIepHOJ| TPOBeJeHHsT OOIeCTBEHHBIX
00Cy>KIeHUI;

B) MHMOPMaIHs, COZieprKalljasicss B pa3MeIrieHHOM (OImyO/JIMKOBaHHOM) yBeJOMJ/IEHUN
00 obcyxaeHusx (yBeJOMJIEHUH O CAyIIAaHUSAX B C/iydae WX TIPOBeJeHHUsI) a TakKe
CBeJleHUsi O pACIpOCTpaHEeHWM yKa3aHHOW B yBeJoMmyieHMH 00 006Cy>KIeHUsx
(YBeOMJIEHMM O CJTYIIAHHUSX B C/Tyuae WX MpoBeeHNs ) nH(OPMali UHBIMU CTTIOCO0aMM;

) IaTa ¥ UCTOUYHMK pa3MelrieHust (omyO/MKOBaHUS) yBeJOM/IeHHSI 00 00CYKIeHUsIX
(yBemomsieHMs1 O CJ/IyLIaHUSAX B C/ly4yae UX NPOBeJleHus);

[1) CBeJleHUsI O MPOBe/IeHUM CIyllaHWM (B C/lyyae UX MPOBe/leHus1) C YKa3aHUeM:

JlaTbl, BDEMEHU U MeCTa MPOoBeZieHus CTyIIaHUH;

o0111ero KoJM4yecTBa yUaCTHUKOB CJIyIIaHUM;

BOTPOCOB, 00CY>K/JaéMbIX Ha CyILIaHUSX;

rpeAMeTa  pa3HOI/IACMM  MeXJy yuyaCTHMKaMM C/IyllaHuM UM 3aKa3uMKOM
(ucrionHUTeEIEM) (B C/Tyyae Ha/IMUUS TaKoro TpeiMeTa);

e) uHpopMalliss O CpOKe, B TeueHHWe KOTOPOTrO TIPUHUMAJUCh MpeJIoKeHus
¥ 3aMeYaH’sl yUaCTHUKOB 0O0ITleCTBeHHbIX 00CY»K/IeHH;

’K) UHast “HbOpMaIlys, AeTaTu3upyolas yueT 0011[eCTBeHHOT0 MHEHHS;

3) IPUWIOXKEeHUs], COZieprKalue:
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TepeyHy TIPUHSBILMX yyacTHe B PACCMOTPeHHH 00beKTa 00CyKAeHn y4acTHHUKOB (B
cjlydae TIpOBeJieHUs CJIyllIaHWH), BK/IIOUarolue B cebsi CBeZileHUs], yKa3aHHbIe B MyHKTe
3.2.2.8 AAIMUHHUCTPAaTUBHOIO perjiaMeHTa;

JKypHa/l —ydyeTa 3aMeyaHMM W TIPeJJIOKEeHWM yuaCTHUKOB  OOII[eCTBeHHbIX
obcyxaennii, B kotopoM OMCY 3aduKcHUpoOBaHbI BCe TpeAJIOKeHUs W 3amMeuaHus
YUaCTHUKOB OOIIleCTBeHHbIX 0OCY)KeHWI C yKa3aHWeM Ha TIpeJjIoKeHWs U 3aMeuaHwus,
MOCTYIMBILIYE B X0/l C/IyLIaHWH (B Clyvyae NpOoBe/leHrs CIyLIaHuw);

TabMLIa yueTa 3aMeUYaHui U TIpe/|I0XKeHUH.

3.4.2.3. TIpoTokon oO6I[eCTBeHHBIX OOCYKJeHUM B TeueHWe 3 paboumx [gHeH
Co IHg er0 oopM/ieHUs] TIOATMChIBaeTcst mpejcraButenem OMCY, mipencTaBUTe/ieM

3aKa3uuKa (McTioTHUTEIS), yuaCTHUKaMH 00IIIeCTBEHHBIX 00CYy>KIeHUH,
Npe/JOCTaBUBIIMMK COTJIaCie Ha ydJacThe B IIOANKMCAHHWK ITPOTOKOJAa OOIIeCTBeHHBIX
00Cy>KIeHU.

[Mogmucanue  TIpOTOKOJA  Ha  OyMaKHOM  HOCHUTe/le  OCYILLeCTBIISIeTCS
B OMCY B ycTaHOBJ/IeHHbIE [JaTbl U BpeMsl MOATIMCAHUS TIPOTOKO/IA.

[Toamucanve TIPOTOKO/Aa OOIECTBEHHbIX 00CyXAeHUid B ¢dopMe 371eKTPOHHOTO
JOKYMeHTa OCYIeCTB/IsIeTCs JIOObIM BHUOM 37eKTPOHHOW TOANMCU TIpPU Ha/IAYUH
TeXHAUYeCKOU BO3MOKHOCTH.

[TpoTokos 0011jeCTBEHHBIX 0OCYKAeHUI /s TIOANUCaHUs B (popMe 3/IeKTPOHHOTO
JOKYMEHTa  HampaB/sieTCsI ~ OTBETCTBEHHBIM  MCIIOJIHUTEJEM  YIIOJTHOMOYEHHOTO
CTPYKTYPHOI'O MO/ipa3/ie/ieHust:

yuaCTHHUKaM OOII[eCTBEHHBIX 0OCY>KIeHHI CrocoO0M, yKa3aHHBIM B COTJIaCHMM Ha
y4JacTHe B TIOJITMCAHUU TTPOTOKOJIa OOITIeCTBEHHBIX CTyIIIaHHM;

rpe/iCTaBUTE/ISIM 3aKa3uuKa (MCIOJ/IHUTEJIS)) MO0 KOHTAKTHBIM J@aHHbIM 3aKa3udKa
(ucoHUTENSI), yKa3aHHBIM B yBeZlom/ieHUd 00  0OCY)K[eHHUsIX, CIriocoOom,
MO/ATBEPKAAOLMM (DaKT TAKOTO HarpaB/IeHMUS.

3.4.2.4. TlognyicaHHbIM  TIPOTOKON  OOIIeCTBEHHBIX  OOCY)KIAeHWI  3aBepsieTcs
reyatbro OMCY.

3.4.2.5. OTBeTCTBeHHbIM WCMOJHUTENb  YIIOJTHOMOUYEHHOTO  CTPYKTYPHOIO
nozapasgenenuss OMCY B Teuenwe 1 pabodero AHSI C JaThl IOATMCAHHWS ITPOTOKOJIA
00ITleCTBeHHbIX OOCY)KJeHUM BCeMU J/MIIAMUA YBEeAIOMJISIeT 3aKa3uvka (HCIIO/THUTEIS)
criocobom, TOATBepXKAAroIUM (DaKT HaIlpaB/IeHHsI TAKOTO YBeJIOMJIEHHUs, O TOATMCAHUN
IIPOTOKOJIA.

3.4.2.6. Indopmaisi o pe3ynbratax OOIeCTBeHHBIX 00CY>XAeHUH (ITPOTOKOJI
00ITIeCTBEHHBIX 00CY)KI€HHH C TPUIOKEHUSIMH, BKJ/IIOUasi TabJHIy ydeTa 3aMeUaHWM U
npesiokeHuil) pasmelriaercs OMCY B TeueHue 1 pabouero AHsSI C JaThl TOATMCAHUS
yKa3aHHOTO MPOTOKO/Ja BCeMHM JullaMd B  (efepalbHOM  TOCYy/lapCTBEHHOM
MH(OPMALIMOHHOM CHUCTeMe COCTOSTHUSI OKpY>Kalollled cpefbl B  COOTBETCTBUU
c npunokenneM Ne 28 K IlonoxxkeHuro o0  degepanibHOM  TrOCyZapCTBEHHOMU
MH(OPMAIIMOHHOW  CHUCTeMe COCTOSIHUSI  OKpYXKalolllel  Cpefibl,  yTBep)XXJAeHHOMY
noctaHoB/ienreM IlpaBurenbctBa Poccuiickor ®epepatmm ot 19.03.2024 Ne 329
«O (enepanbHOI roCy1apCTBEHHON MH(POPMALMOHHOW CUCTeMe COCTOSTHUSI OKPY Katolllen
cpeabD».

3.4.3. Pe3ynbTaToM BBINIOJHEHUS AJMWHUCTPAaTHBHOU MPOLIEAYPbl  SB/SIETCS
TIO/ITTMCAHHBIA TTPOTOKOJI OOIIeCTBEHHBIX OOCY)XKAEHHWH C TPUIOKEHHeM TiepeuHeu
MPUHSBIIMX ydYacTHe B PacCMOTPEHHH 00bekTa 00CY)KAeHHN Y4YaCTHMKOB (B Ciydae



TIpOBeJleHrs] C/YIlIaHWM), >KypHa/ja yueTa 3aMeYaHUud U TIpeJijIo)KeHWM Y4aCTHUKOB
00II[eCTBEHHBIX 00CYKIeH!H, TabIUI[BI yUeTa 3aMeUaHUM U IpeJI0KeHH .

3.5. TlopsimoK WCIpaB/aeHUsI [AOMYIIEeHHBIX OINeYaTOK M OIIMOOK B BbIJAHHBIX
B pe3yJ/ibTare MpeOCTaB/JIeHUs] MyHULMIAILHOW YCIYTH JOKYMeHTax

3.5.1. YuacTHUK 0OIIlecTBeHHbIX 0OCY>K/eHWl, KOTOpbIi BHEC TMpeAJI0KeHus
¥ 3aMedaHus, Kacaroiuecsi obbekta 00Cy»K[eHHuM, nMeeT TpaBo TMoysyuutb B OMCY
BBIIKMCKY U3 TPOTOKO/a OOIecTBeHHBIX OOCY>KAeHUM, COZeprKalllyl0 BHECeHHbIe 3TUM
YYaCTHUKOM TIPeJ/IOKeHUsI M 3aMeuaHusi, eCii y TaKOro Yy4YaCTHUKA OTCYyTCTBYET
TeXHUYeCKasi BO3MOKHOCTb 03HAKOMHUTBCSI C pe3y/ibTaTaMu 00IeCTBeHHbIX 00CYKaeHUi
B COOTBETCTBUU C MYHKTOM 3.4.2.6 AAMUHHUCTPATUBHOIO perjiaMeHTa.

3.5.2. B ciyuae Hanmuuus 3aMedaHWi K TIPOTOKO/Y OOLeCTBEHHBIX 00CYKIeHMA
3aKa34yMK (MCIOJIHUTENb) U (WIM) yUaCTHUK OOIeCTBEHHBbIX OOCY>K[eHWM, B TOM 4uC/ie
C/lylllaHul, B TeueHre 5 paboumx AHel C JaThl pa3MellleHHsl TIPOTOKO/Ia B COOTBETCTBUU
c nyHKToM 3.4.2.6 AJMHUHHCTPAaTUBHOTO perjamMeHTa BIipaBe obpaTuThcsi B OMCY
C 3asiB/ieHHMEeM, COZIepyKallluM yKa3aHHWe Ha JOIMylleHHble B MPOTOKO0J/ie HETOYHOCTH U (KJ/TH)
Ha HeroJIHOTY CBe/leHHrH, a Tak)Ke Ha Crioco0 MoryueHs OTBeTa Ha yKa3aHHOe 3asiBIeHue,
HaTipaB/IsieMbIM B IPOM3BOJIbHOM (hopMe:

a)B TMuCbMeHHOW ¢opMe myTeM HarmpaBieHus B OMCY mocpencTBoM
oduiMasbHOrO caiita (Mpyu HaTMUMK TeXHUUeCKOM BO3MOXXHOCTH) WM MH(POPMAaI[MOHHBIX
cucteM (TpU HAJIUYWY;

6) B micbMeHHOM opMe wiu B hopMe 3/IeKTPOHHOTO JIOKyMeHTa B azipec OMCY
1o azipecy (agpecam), yKa3aHHOMY B YBeJJOM/IeHUH 00 00CY>KeHUSIX.

3.5.3. OMCY paccmarpuBaeT MOCTYIMBIIME 3aMeyaHUd U TI0 WUTOraM UX
pPacCMOTpeHHUsI B CPOK, He TIpeBbIIAIIMA 5 pabouux JAHeW C [JaTbl TOCTYIIeHUS
3asiB/iIeHUs, TIpUHUMaeT pellleHde 00 Y/IOBJeTBODEHUU 3asiB/IeHUSI M UCIpaBIeHUU
yKa3aHHbIX B HEM HETOUHOCTeM W (W/IM) HEeNOJHOTbl CBeJEeHUW, WU TIPUHUMAaeT
MOTUBUDOBaHHOe pellleHWe 00 OTKa3e B y/IOBJeTBOPDEHUM TaKOTO  3asiB/IeHUS
¢ uH(OpMHUpPOBaHUEM 3asiBUTEJISI CITIOCOOOM, YKa3aHHBIM B TAaKOM 3asiBJIEHUH.

3.5.4. B cnyuae Hecornacusi c pereHneM OMCY 06 oTkase B yJOB/IeTBOPEHUH
3asB/IeHUS] 3aKa3uuK (MCIOJIHUTENMb) M (WIM) YY4aCTHUK OOIIeCTBEHHBIX OO0CYKAeHUi
BIIpaBe 00yKajioBaTh TaKoe pellleHHWe B TOpsifike, YCTAHOBJIEHHOM 3aKOHO/ATe/IbCTBOM
Poccuiickon ®@epeparyu.

4. (DOI)MBI KOHTPOJIA 3d UCITIOJTHEHHEM aIJMUHUCTPATUBHOI'O perjiaMeHTa

4.1. TlopsiIOK  OCYII[eCTB/IEHUSI TEKyIllero KOHTpOJiA 3a coOojeHueM M
VICIIOJIHeHUeM OTBeTCTBEHHBIMU [IO/DKHOCTHBIMU mLamu TOJIOXKEHU M
AJIMVHUCTPAaTMBHOIO  perjaMeHTa W WHBIX HOPMAaTHMBHBIX IIPaBOBBIX  aKTOB,
yCTaHaB/IMBAOL[MX TpeOOBaHUS K TIPe/OCTaB/IeHUI0 MYHULIMINAIBHOW YCIYTH, a TakKe
TIPUHATHEM pelLleHU OTBeTCTBEHHBIMU JIMLIAMHU.

Teky1uii KOHTPOJIb OCYIeCTB/ISIeTCSI OTBeTCTBeHHBbIMU crieriuanucramu OMCY 1o
KaKAOM  Tpoueaype B COOTBETCTBUU C  yCTaHOBJIEHHBIMU  HaCTOSALLIUM
AJIMUHUCTDaTUBHBIM  PEIrJIAMEHTOM  COJep)KaHWueM JeUCTBUM W CPOKaMM  HUX
OCyLIeCTB/IeHUs, a TakKKe TIyTeM IIpOBeleHUs pYKOBOJAUTeNleM (3aMeCcTHTenemM
DPYKOBOAUTENSI, HAuaJbHUKOM CTPYKTYpHOro mogpasfenenus) OMCY npoBepok



WCIIOJIHEHUS  TIOJIOKEHUW  HACTOSIero  AJMUHUCTPAaTUBHOTO  perjameHTa, WHbBIX
HOPMAaTUBHBIX [PaBOBBIX aKTOB.

4.2, TlopsijoK W TMEepUOJUYHOCTh OCYLeCTBJIEHUS IUUIAHOBbIX U BHEILJIAHOBBIX
TIPOBEPOK TMOJIHOTHI M KauecTBa IMpeJoCTaB/JeHUs] MYHULIMIIAIbHOM YCJIyTU, B TOM 4UCJIe
NMopsiiok ¥ (GOpMbl KOHTPO/IS 3a TOJHOTOM UM KauyeCTBOM MpeJOCTaBIeHUs
MYHULIAMNATBHOU YCIIyTH.

B mensx ocyujecTBieHUs KOHTPOJIA 3a TIOJIHOTOW M KadyeCTBOM IIpe/lOCTaBJIeHUs
MYHULMIIATBHOW YCIYTY POBOASATCS TJIAHOBBIE M BHEIJIAHOBbIE ITPOBEPKHU.

[TnaHOBBIe TPOBEPKU IIpeAOCTaB/IeHUS MYHULIMMNAJBHOM YCIYTM MNPOBOAATCS He
pexe OJHOrO pa3a B TpPU roZa B COOTBETCTBUM C IUJIAHOM IIPOBe/leHUsl TPOBEpOK,
yTBep)XAeHHbIM pykoBoauTeseM OMCY.

[Ipy nmpoBepke MOryT pacCMaTpUBaTbCs BCe  BOMNPOCHI, CBsI3aHHble C
rpe/ioCTaB/IeHeM MYHMIUIIAJIbHONW YCIYyTU (KOMILJIEKCHbIe MPOBEPKH), WU OT/Ae/bHBIN
BOINPOC, CBSI3aHHBIA C TpeJOCTaBAeHUEM MYHULIMMNAJBHOW YCIyrd (TemMaTuyecKue
TIPOBEPKU).

BHerniaHOBBIE IPOBEPKU MPeAOCTaBIeHUs MyHULIMNIATIbHOW YCIYTH TIPOBOASTCSA T10
oOpaiijeHusIM (PU3NYeCKUX, IOPUIUUYECKUX JIML] U WHAWUBUAYaATbHBIX TIpeITPUHUMATeNe,
oOpall[eHusIM OpraHOB rOCYyZapCTBEHHOM BIACTH, OPraHOB MECTHOTO CaMOYIIPaBJIeHUs, UX
JOJDKHOCTHBIX JIML], @ TaKXXe B LeJIIX IIPOBEPKU YCTpaHeHUs] HapyLUeHWM, BbISBIIEHHbIX B
XOZle TIPOBeJIeHHOW BHEIUIAHOBOW TPOBEpPKU. YKa3aHHble oOpaljeHus TIoJiexar
perucTpalyy B JieHb WX TIOCTYIUIEHHsI B CHUCTeMe 3JIeKTPOHHOTO [JOKYMeHT00bopoTa u
nenornpoussogcrea OMCY.

O npoBesieHUM MPOBEPKU U3zaeTcs rpaBoBoit akT OMCY o npoBefieHUH NPOBEPKHU
VCTIOJIHEHHUS AJIMUHUCTPAaTMBHOIO perjiaMeHTa M0 TpeAoCTaB/Je€HHI0 MYHULIUIAIbHON
YCIyTHU.

[lo pe3ysbTaTaM NpOBeJeHUs IPOBEPKU COCTaB/ISeTCS aKT, B KOTOPOM [OJIKHBI
ObITh yKa3aHbl JOKYMEHTa/lbHO TOATBepXKAeHHble (DaKThl HapyIllleHWid, BbISIBIeHHbIE B
XoZie TIpOBEepKH, WIU OTCYTCTBUE TaKOBBIX, a TakKe BBIBOJbI, COZepyKalljhie OLIeHKY
MOJIHOTBI M KayeCTBa MpeNOCTaB/IeHUs] MYHULIMMNAJIbHOU YC/IYTM W TIPeAJIO’KEeHUs TI0
YCTPaHEHHWIO BbISB/IEHHBIX TPU MNpPOBepKe HapylleHuW. [Ipy mpoBefeHUM BHEIIAaHOBOM
TIPOBEPKU B aKTe OTPaKaloTCsl pe3y/IbTaThl TPOBEPKU (PAKTOB, U3/I0’KeHHBIX B 00palljeHUH,
a TakKe BBIBOJbl U TIpPeJIOKeHHs [0 YCTPaHEeHWIO BbISAB/IEHHBIX IIPU IIpOBEpKe
HapyLIeHUH.

[To pe3ynbTaTam pacCMOTpeHUs 0OpalljeHU JaeTcsi MMCbMeHHbBIN OTBeT.

4.3. OTBeTCTBEHHOCTh [JO/DKHOCTHBIX JIWL] 3a pellleHus U felcTBus (Oe3nelicTBue),
NIpPUHUMaeMble (OCyLLeCTB/IsSIeMble) B X0/ie PeJ0CTaBIeHUs] MyHULIMNAJIbHOW yC/IyTH.

JJO/DKHOCTHBIe JIML[a, YIO/JHOMOYEHHbIe Ha BBIMIOJIHEHWe aJMUHUCTPAaTUBHBIX
JleMCTBUM, TpefyCMOTPEHHbIX HACTOSIMM AJMUHHCTPAaTUBHBIM DerjlaMeHTOM, HeCyT
MepCoOHa/IbHYI0 ~ OTBETCTBEHHOCTh 3a CoOsrofieHMeM TpeOoBaHHM — JIeMCTBYIOLUX
HOPMaTUBHBIX TIPAaBOBLIX aKTOB, B TOM YHC/e 3a COOJIIOJjeHHeM CPOKOB BBITTOTHEHHS
a/IMUHHCTPATUBHBIX [IeHCTBUH, TOMHOTY WX COBEpIleHUs, COO/Io/ieHre TIPUHLIUIIOB
TI0Be/leHus C 3asBUTE/ISIMU, COXPAaHHOCTb JOKYMEHTOB.

PykoBoautens OMCY HeceT mepcoHalbHYH0 OTBETCTBEHHOCTH 3a obecreueHue
TNIpe/loCTaB/IeHUsI MyHULMIIATbHOU YCITYTH.

PabotHuku OMCY mnpu TpefocTaB/lieHUM MYHULIMIIAJIBHOM yC/IYyTH  HeCyT
IIepCOHA/IbHYIO0 OTBETCTBEHHOCTh:



- 33 HEWCIOJHEHWEe WM HeHajjexallee WCIOo/JHeHWe aJMUHUCTPaTUBHBIX
npoLeyp MpHU NpeoCTaB/IeHU MYHULIUMAIBHON YCITyTH;

- 3a peucTtBus (Oe3felicTBUe), BEKyIMe HapyIlleHHWe TIpaB M 3aKOHHBIX
MHTEPeCOoB (PU3NUECKUX WU FOPUIAYECKUX JIUL], UHIMBUIyaIbHBIX MIPeIIIpUHUMAaTeIei.

o/KHOCTHBIE ULia, BAHOBHBIE B HEUCIIOJTHEHUM WU HeHa/ iexallleM UCTI0/IHeHU!
TpebOBaHMI  HacTosiiero  AZMUHUCTPAaTUBHOTO  perjiaMeHTa, TPUBAEKAIOTCA K
OTBETCTBEHHOCTHU B MOPSJKe, yCTAHOBJIEHHOM JeUCTBYIOIMM 3aKOHOZATeNbCTBOM PD.

4.4. TlonokeHusl, XxapakTepu3yoliye TpeOOBaHUs K MOPSIKY U (opMaM KOHTPOJIS
3a Tpe/oCTaB/eHueM roCy/apCTBEHHOM YCJIYyTd, B TOM UYHMCJIe CO CTOPOHBI IPak[aH, UX
o0beJUHeHH 1 OpraHu3aLvi.

KoHTposib 3a mpefocTaB/ieHMEM MYHULIMIAIBHOM YCIYTH CO CTOPOHBI FPaXKJaH, UX
o0belMHeHUI U OpraHy3aliid, OCyI1[eCTB/ISIeTCs TTIOCPeACTBOM OTKPBITOCTU AesITeTbHOCTH
OMCY 1nipu nipefioCTaB/ieHUHA MYHULIMMAIBHOM YC/IyTH, TIOJIyYeHuUsl TT0JTHOM, aKTya/JbHOU
M [OCTOBEpHOM HWH(OpPMaLMyd O TMOpsiAKe TMpeAoCTaB/JeHUss MYHULMMNAJIbHOW YCIYTH,
a TaKXXe TI0CPeICTBOM BO3MOXXHOCTU I0CyAeOHOro paccMOTpeHHs: oOpaiijeHuii (3kamno0)
B TpoLiecce Moy4YeHusi MyHULUTIaIbHOW YCIyTH.

5. Jlocyne0HbIN (BHECY/1e0HBII) MOPAJOK 00)Ka/I0BaHHS PellleHui
u peiicTBuii (0e3geiictBusi) OMCY, nmpefocTaB/IAIOIIEro
MYHMIJHIIQA/TBHYIO0 YC/IYTY, @ TAK)XKE ero A0/DKHOCTHBIX JIHI]

5.1. 3asButenu b0 UX TMpeACTaBUTENM HWMEIOT TIpaBO Ha JocyaebOHoe
(BHecyznebHOe) oOykasoBaHMe pelIeHWH W JedcTBUM  (0e3[eCTBUs), TIPUHSTHIX
(ocyliecTBsIEMBbIX) B X0O/ie TIpeA0CTaBIeHUs] MyHULIUIATbHOW YCIYTH.

5.2. IIpegmeTtom pocyzebHoro (BHeCy1e6HOr0) 00)ka/loBaHUs 3asiBUTE/IEM pellieHuH
U geiictBuii (6Ge3felicTBUsI) OpraHa, IPeJOCTABISIONIEr0 MYHHIUMIIAMBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, TIpPe/OCTaB/ISIOLIer0 MYHHUIUMNAJbHYIO YCIyry, ambo
MYHULIMTIATBHOTO ~ CJIy’Kall[ero,  MHOTO(YHKIIMOHA/bHOTO  IleHTpa,  paboTHHKa
MHOTO()YHKLIMOHA/TLHOTO 1|eHTPa SIBJ/ISIFOTCSI:

1) HapylleHHWe CpOKa perudcTpaluu 3arpoca 3asBuTesiss O [peAoCTaB/ieHud
MYHMULMIIAJIBHOW YCJIyTH, 3arpoca, yKa3aHHOro B cratbe 15.1 desmepanbHOro 3akoHa
Ne 210-®3;

2) HapylleHue CpoKa TMpeAoCTaBleHUs MYHULIMNAAbLHOW yciayru. B yka3aHHOM
ciydae pocyneOHoe (BHecyzZiebHOe) obykasoBaHHe 3asiBUTEIEM PpeIeHWH U IeWCTBUN
(6e3meiicTBUsI) MHOTO(MYHKIIMOHA/ILHOTO IIeHTPa, paboTHHWKAa MHOTO(YHKIIMOHAIBHOTO
L[eHTPa BO3MOJKHO B C/y4yae, €C/lM Ha MHOrOQyHKUWOHANbHBbIA L|€HTP, PpeLUeHUs |
neiictBus  (be3meiicTBHME)  KOTOpPOro — OOKanyrOTCS, BO3/MOXKeHa  (PYHKI[US 1O
TIpe/0OCTaB/IeHUI0 COOTBETCTBYIOLUX MYHULIMIAMIBHBIX YCJAyr B TIOJIHOM oObeMe B
Tiopsiike, ornpejesieHHOM 4acTbio 1.3 craTtbu 16 @esepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTE/S JOKYMEHTOB WX WH(OpPMAIMKU 100 OCYIleCTBIeHUs
JeNCTBUM, TIpeACTaBlieHWe WIA OCYIlIeCTB/ieHHe KOTOPbIX He TIpeAyCMOTPeHO
HOPMAaTHWBHBIMU TIPAaBOBBIMU  aKTaMu Poccuiickoii @epepaliid, HOPMaTHUBHBIMU
MPaBOBbIMU aKTaMu JIeHWHTpaACKod 006Js1acTh, MYHULUMATLHBIMU TIPaBOBBIMU aKTaMU
JJ1s TIpe/IOCTaB/IeHMsI MyHULIUTIAIbHOW yCITyTH;

4) oTka3 B TmpHeMe [JOKYMEHTOB, TMpe/CTaB/ieHue KOTOPbIX MPefyCMOTPEHO
HOpMaTUBHbIMU TpPaBOBbIMU aKTamMu Pocculickoii ®epepalu, HOPMAaTHBHBIMU



MPAaBOBLIMU aKTaMH JIeHWHTpaZiIcKoW 00/1acTH, MYHHULUMAJbHBIMU TPAaBOBBIMU aKTaMU
JJ1s1 IpeJOCTaBIeHUs] MyHULIUMNA/IbHOW YC/IyTH, Y 3asBUTEJIS;

5) oTKa3 B MpeA0oCTaB/ieHMd MYHULIMMNAJbHOW YCIYTH, eC/id OCHOBAaHUS OTKa3a He
rpelycCMOTpeHbI (he/lepasibHbIMA 3aKOHAMU Y TIPUHSTBIMU B COOTBETCTBUM C HUMH WHBIMU
HOPMAaTHWBHBIMU TPaBOBbIMU akKTamMu Poccuiickori ®efepaljuy, 3aKOHaMU W HHBIMHU
HOPMaTUBHBIMUA TIPAaBOBBIMUA aKTaMu JIeHWHrpaAickod 006/1acTv, MyHUIUMNA/TbHBIMU
NPaBOBLIMM aKTaMd. B yKa3aHHOM ciydae pAocyaeOHoe (BHecyzeOHOe) oOykasoBaHMe
3asBUTE/IEM peIleHnd U JercTBui (6e3feicTBUs) MHOTOGMYHKI[MOHAJBLHOTO IIeHTpa,
paboTHMKAa MHOTO(MYHKIIMOHA/JILHOTO I[[eHTpa BO3MOXXHO B (/iyuyae, ecld Ha
MHOTO(YHKIIMOHA/IbHBIA  1[eHTp, pelleHusi W jeilctBus (Oe3zelicTBHE) KOTOPOTO
oO>KanyroTcsi, BO37IOKeHa  (QYHKUUST 10  TPeJOCTaBJeHHI0  COOTBETCTBYIOIIUX
MYHUIUTIAMBHBIX YCIYT B TIOJTHOM 00beMe B TIOpsi/iKe, OTpe/ie/ieHHOM uacThio 1.3 cTaThbu
16 ®epepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asiBUTe/isI TP TPeOCTaBIeHUM MYHULIMMAIBHOU YCIyTH
TJlaTbl, He TMpPeAyCMOTPEHHOM HOPMAaTUBHBIMM T[PABOBBIMM aKTaMH POCCHUCKOU
denepaliii, HOPMAaTHUBHBIMUA  TIPABOBBIMH  aKTaMu  JIeHWHTpaZcKol  obsacTy,
MYHULMTaIbHBIMU MPaBOBLIMU aKTaMU;

7) OTKa3 oOpraHa, MNpe/OCTaB/SIOIIEr0 MYHULMMNAJbHYI0 YCIyTY, AO/DKHOCTHOTO
JWLla OpraHa, MNPeJOoCTaB/SIOLIEr0 MYHULMMNAIbHYH YCIYTy, MHOTO(YHKLHOHA/JIBHOTO
1[eHTpa, pabOTHUKa MHOTO(YHKIIMOHATBHOTO 1IeHTPa B WCIIPAB/IEHUH JOIYIIeHHbIX UMU
OI1eYaToK U OMIMOOK B BBIJJAHHBIX B Pe3y/ibTaTe MPeJoCTaB/IeH!s] MyHULIATIATbHON yC/TyTH
JNIOKyMeHTaX /JiM00 HapyllleHWe yCTaHOB/IEHHOT'0 CPOKa TaKWUX HCIpaBieHui. B ykazaHHOM
clydae pocyneOHoe (BHecyziebHOe) obykasoBaHHe 3asiBUTEIEM PpeIleHWH U JIeMCTBUN
(6e3meiicTBUsI) MHOTO(YHKI[MOHA/TILHOTO I[eHTpa, Pab0THHWKA MHOTO(MYHKIIMOHAILHOTO
L[eHTPa BO3MOJKHO B C/y4yae, €C/M Ha MHOrOQyHKUWOHAaNIbHBbIA L|€HTD, PpeLlIeHus |
neiictBus  (be3meiicTBHME)  KOTOpPOro  OOKanyrOTCS, BO3/MOXKeHa  (PYHKI[US — TI0
TIpe/0OCTaB/IeHUI0 COOTBETCTBYIOIUX MYHULIMIAMBHBIX YyCJAyr B TIOJIHOM o0ObemMe B
Topsiike, ornpeZie/ieHHOM 4acThro 1.3 crateu 16 ®@esepanbHOro 3akoHa Ne 210-D3;

8) HapyllleHWe CpOKa WM TIOpsJKa BbIAUA [JOKYMEHTOB MO pe3yJbTaTaM
TIpe/IoCTaB/IeHUsl MyHULUTIATbHOU YCIYTH;

9) mpuocTaHOBJ/IeHUEe TpPeJOCTaB/IeHUs] MYHULIUMAJbHON yCIyTH, eC/id OCHOBaHUS
MIPUOCTAHOB/IEHUSI He TpeAyCMOTpeHbl efepasbHbIMKA 3aKOHaMU W TMPUHSATBIMUA B
COOTBETCTBUM C HHUMU UWHBIMM HOPMAaTHMBHbIMU TIPABOBBIMM aKTaMu Poccuiickoit
deslepalii, 3aKOHAMU U TIPUHSTBIMA B COOTBETCTBUU C HUMU UHBIMU HOPMaTUBHBIMHU
TIPaBOBLIMH aKTaMM JIEHWHI'Pa/[CKOK 00/1aCTH, MyHHUIIUITATbHBIMUA TIPABOBLIMHU aKTaMU. B
yKa3aHHOM cjiyuae AocyleOHoe (BHecyzebHOe) oO)kasoBaHUe 3asiBUTeNIeM pellleHud U
JeCTBUM (be3melicTBUS) MHOT0()yHKIIMOHA/IbHOT O LIeHTPa, paboTHUKa
MHOTO()YHKLIMOHA/IbHOTO LIeHTPa BO3MOJKHO B C/lyyae, eC/IM Ha MHOTO()YHKIIMOHA/IbHbIN
L[eHTP, pellleHus U AercTBus (0e3melicTBre) KOTOPOro 00KayrOTCsI, BO3/IOXKeHa (DYHKITHUS
M0 TIPe/IOCTaBIeHHUI0 COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCAYT B TIOJHOM 00beMe B
Topsifike, ornpeZie/ieHHOM 4acThio 1.3 crateu 16 @efepasnbHOro 3akoHa Ne 210-D3;

10) TpeGoBaHMWe y 3asBUTeNSI TIPU TPEAOCTaBIEHUA MYHUIMMAILHOU YCIyTH
JOKYMEHTOB WU WHGOpPMAalUM, OTCYTCTBHMe U (WM) HeJO0CTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TPU TePBOHAYa/IbHOM OTKa3e B IpHeMe AOKYMEHTOB, HeOOXOAWMBIX [IjIs
TIpe/[0CTaB/IeHUs] MyHULIUITAILHOU yC/IyTH, MO0 B TIpeIOCTaB/IeHHH MYHHIUITAIBHOM, 3a
WCK/TIOUeHHEeM CJTyuaeB, TMpe/lyCMOTPeHHbIX MyHKTOM 4 yacTu 1 cratbu 7 ®efiepanbHOro



3akoHa Ne 210-®3. B ykazaHHOM ciydae gocyaeOHOe (BHecyneOHOe) o06rkajioBaHHe
3asiBUTE/IeM pellleHuid U JielictBuil  (6e3melicTBUsl) MHOTO(YHKI[MOHATBHOTO IIEHTPa,
paboTHWKa MHOTO(YHKIMOHAJbHOTO I1[eHTpa BO3MOXHO B (C/iydae, eCId Ha
MHOTO(MYHKIIMOHA/IbHBIM  1[eHTP, pelleHus U JeictBus (6e3meiicTBHE) KOTOPOTO
00XKa/MyroTCsl, BO3/IO)KeHa  (QYHKIUST [0  TIPeJOCTaB/JeHWI0  COOTBETCTBYIOLIUX
MYHULIATIABHBIX YC/IYT B TIOJTHOM 00beMe B TIOPsiIKe, OTpe/ie/IeHHOM YacTbio 1.3 ctaTtbu
16 ®epepanbHOro 3akoHa Ne 210-P3.

5.3. JKanoba mogaercsi B TmUChbMeHHOW ¢opMe Ha OymMaKHOM HOcuUTese, B
3JIEKTPOHHOM (popMe B OpraH, MpeAoCTaB/ISIONINNA MYHULIUTNATBHYIO yoiyry. KamoOsl Ha
peilieHuss U JelictBusi (Oe3/eiicTBUe) PYKOBOAWTENS OpraHa, IpejOCTaB/ISIOIIero
MYHUIUTIAMBHYIO YCIYTY, TIOAAIOTCS B BBIMIECTOSIIMI opraH (TIpU ero HaJuuuM) Jibo B
C/lyyae ero OTCYTCTBHSI pacCMaTpUMBAKOTCSl HEMOCPEACTBEHHO PYKOBOAMUTENEM OpraHa,
TNIpeIOCTaBJISAOLer0 MyHULIMIIA/IBHYIO YCIIYTY.

JKamoba Ha pemenus u JelictBus (Oe3zeiicTBHe) opraHa, IPeA0CTaB/ISIONIErO
MYHULIMNAJBHYK) ~ YCIYTy,  [OJ/DKHOCTHOTO  JIMLJA  OpraHa, MpeAoCTaBIIsSIIOLLEro
MYHULIUNAJBHYKO ~ YCIYTy, MYHULMNAJIBHOTO CJIyXKalllero, pyKOBOAUTEIsI OpraHa,
TIPe/[OCTaBJISIOIETO MYHHUIUTIATILHYIO YCIYTY, MOKET OBbITh HarpaB/ieHa I10 1oYTe, uepe3
MHOTO()YHKLIMOHATbHBIN LIeHTP, C VICII0/Tb30BaHUEM rH(}OpMaI[MOHHO-
Te/leKOMMYHUKallMOHHOM  ceth  "VIHTepHeT", odulMaibHOrO  caliTa  OpraHa,
TIPe/JOCTaBJISION[ET0 MyHUIMMNAIbHYI0 yoiyry, ETIIY mubo ITI'Y JIO, a Takke MOXeT
ObITH MPUHSTA MPY JIMYHOM TIPHEMe 3asiBUTEJIS.

5.4. OcHoBaHMeM [l Hauaja TMpoLeAypbl JocyneOHoro (BHecyzeOHOro)
o0>KasioBaHUs SIBISIETCS T0/laya 3asiBUTE/IeM JKajo0bl, COOTBETCTBYIOIIeH TpeOoBaHUSIM
yacty 5 cratey 11.2 ®epepanbHoOro 3akoHa Ne 210-P3.

B nuceMeHHOM asiobe B 00s13aTe/TbHOM TOPsi/IKe YKa3bIBaIOTCS:

- HavMeHOBAaHWe OpraHa, IpeJoCTaB/SIOIIEr0 MYHULMIIAIBHYI0  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeAoCTaB/SIOIero MYHULMIIAJIBHYIO YCIyTy, €ro
pykoBoguTenss W (win) pabOTHMKA, pelleHUss U JeilicTBus (Oe3meMCTBHE) KOTOPBIX
00yKamyroTCs;

- damunusi, UMs, OTUecTBO (TOC/iegHee - TPU HaJWuUM), CBeJieHUsI O MecCTe
JKUTeNbCTBA 3asiBUTess - (PU3WUYeCcKOoro Juila J1Mbo HauMeHOBaHUe, CBeJeHUS O MecTe
HaxOXX/eHUsl 3asiBUTeJI - FOPUAUUYECKOro JIMLa, a Takke HOMep (HOMepa) KOHTaKTHOIO
TenedoHa, ajgpec (aApeca) 3/€KTPOHHOW TMOYTHI (MPY HA/JW4YMK) M TIOUTOBBIA ajipec, 1o
KOTOPBIM /I0/DKeH ObITh HarpaBJ/ieH OTBET 3asiBUTEIO;

- cBefieHuss 00 OOKalmyeMbIX pelieHusx U JieHcTBUsSX (0Oe3melicTBHMH) OpraHa,
MpeJOCTaB/sAOIIer0  MYHULMIIAJBHYI0 — YCAYry,  [JOJ/DKHOCTHOIO  JIALIA  OpraHa,
TIpeIOCTaBJISAIOLLer0 MyHULIUIIA/TIBHYIO YCIIYTY;

- [JOBOJbI, HA OCHOBAaHWW KOTOPBIX 3asBUTE/b He COrJlaCeéH C pelleHueM U
neiicteueMm (Oe3meMicTBHMEM) OpraHa, TIPeJOCTaB/SIONETO0 MYHHIUIANIBHYIO YCAYTY,
JOJDKHOCTHOTO JIMLAa OpraHa, MpejoCTaB/ISOIIer0 MyHULIMNATBHYI0 YCIYTy. 3asBUTEeM
MOTyT OBITH TIpeACTaB/ieHbl AOKYMeHTbl (TIpU HaAWuWW), TIOATBEPKIAIOIINe JOBO/BI
3asBUTeEJIST, TUOO X KOTTHH.

5.5. 3asBuUTe/b UMeeT IpaBO Ha [OoJyyeHHWe HHMOpPMAIMM U [IOKYMEHTOB,
HeOOXOJUMBIX /I COCTaBleHUss W 000CHOBaHUS >Kano0bl, B C/IydasiX, yCTaHOBIEHHBIX
cratber 11.1 depepanbHOro 3akoHa Ne 210-P3, mipy yc/l0BUM, UTO 3TO He 3aTparvuBaet
1paBa, CBOOO/bI M 3aKOHHBIE WHTEPECHI APYTHX JIMILl, U eClM yKa3aHHble WHMOpMaIsa U
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JOKyMEHTBbl He COJep)KaT CBeJEeHWM, COCTaB/SIOIMIUX TOCYJapCTBEHHYH) WM WHYHO
OXpaHsIEMYIO TalHY.

5.6. Kano6a, mocTynuBIiiasi B OpraH, NpeoCTaB/ISIONANA MYHULIUIIA/IBHYIO YCIYTY,
00 B BBIIECTOSINUKM opraH (TIPY ero HaJIWuhHf), TTOZJIE)KUT PaCCMOTPEHHMIO B TeUEHHE
NATHaZALIATH pabounx AHeM co JHSI ee PervcTpalivd, a B ciydae ob6rkasoBaHHs OTKasa
opraHa, TpeJOCTaB/SIOIIEr0 MYHULWNAJBHYK) YyC/Iyry, B TIpueMe [JOKYMEHTOB Y
3asBUTEST MO0 B WCMpaBAeHUM [IOMYIIeHHBIX OIeYaTOK W OLIMOOK WKW B Ciydae
00>ka/IoBaHUST HapYIIIeHUs] YCTaHOB/IEHHOTO CPOKa TAaKUX WCIpaBJeHUH - B TeUeHHe TIATH
pabounx Hel co /IHS ee perucTparym.

5.7. Ilo pe3y/sibTaTaM pacCMOTpeHUs Kano0bl TIPUHUMAETCSI OJIHO U3 CJe/YIOLIUX
peLLeHNIA:

1) >ka;moba yzoB/ieTBOPSIeTCSs, B TOM uKrc/ie B (hopMe OTMeHbI MIPUHSITOTO pellieHus,
WCTIpaB/ieHus1  JIOMYILeHHbIX OfeuaToK U OLIMOOK B BbIIaHHBIX B pe3yJsbTare
NpeiOCTaB/IeHNs MYHULIUIIAJIbBHOU yC/IyTM JOKYMEHTax, BO3BpaTa 3asBUTE/I0 JeHEeXHbIX
CpeACTB, B3MMaHWe KOTOPbIX He MpPeJyCMOTPEHO HOPMAaTHMBHBIMHU TPABOBBIMUA aKTaMU
Poccuiickoii ®ezmepaljid, HOpMaTHBHBIMUA ITTPABOBBIMHM aKTaMH CYOBEKTOB PoccuiicKoi
denepany, MyHULIMNATIBHBIMYA IPABOBLIMU aKTaMU;

2) B YJIOB/IETBOPEHHNH >Ka/100bI OTKa3bIBaeTCSl.

He mno3nHee p#HS, cleAyromiero 3a AHEM TPUHATUS DeEIIeHusl IO pe3y/bTaTaM
pPacCMOTpeHHsI >Kaylo0bl, 3assBUTE/I0 B MMCbMEHHON (opMe U TI0 >Ke/laHWIO 3asBUTENS B
3JIEKTPOHHOW (b OpMe  HampaB/sieTCd MOTHMBUDOBAHHBIM OTBET O  pe3yJbTaTax
PacCMOTPEeHHSs KaIo0b:

- B (Jlyyae TIpU3HAHUS >KajJ00Bl TOJjIeXKalllell y/JOB/IE€TBOPEHUI0O B OTBETe
3agBUTEMI0  JaeTcd UHQoOpMauus O  JIeWCTBUSIX, OCYILECTB/ISIEMbIX  OPraHoM,
MpeI0CTaB/ISIOILIMM MYHULIMTNATBHYIO YCIYyTy, MHOTOGYHKLMOHAIBHBIM LEHTPOM B LIeJIsX
He3aMeJ/IMTe/IbHOTO  YCTPaHeHWs  BBISIBJIEHHBIX ~ HapylleHud TpA  OKa3aHWH
MYHULIATIATBHON YCTYTH, a TakKyKe TIPUHOCSTCS U3BHHEHUS 3a [I0CTaB/IeHHbIe Hey100CTBa
W yKasbiBaeTcs WHGOpMAI[Usi O [JaJbHEWIIMX [AeMCTBUAX, KOTOpble HeobX0auMo
COBEPILUTH 3asiBUTEJII0 B Le/ISIX MO/yYeHUsI MyHULIUMAIbHOU YC/TyTH.

- B C/lyuae TIPM3HAHUS >Kajno0bl He TMOJJIeXKallleil y/I0BIeTBOPEHUIO B OTBETe
3asiBUTEJII0 [IaF0TCS apryMeHTUPOBaHHbIe Pa3bsiCHEHUSI O TIPUYMHAX MPUHSTOTO pellleHuUs,
a TaKkke MHGoOpMaLs 0 Topsi/iKe 06KasoBaHKs TIPUHSATOTO PelleHUs.»

B c/iyuae ycTaHOB/eHUSI B XOJie WM TI0 pe3y/jbTaTaM DPAacCMOTPEHUsI >KanoObl
MPU3HAKOB COCTaBa AJMWHHCTPAaTHBHOTO TMPAaBOHADYLUEHWS WM  MPeCTYIUVIeHUs
JO/DKHOCTHOE JIMI[0, PAOOTHUK, Hafie/ieHHbIe TIOJTHOMOUMSMU TI0 PAaCCMOTPEHHIO Kajio0,
He3aMe//IMTeTbHO HaTPaB/IsIOT UMEIOIINeCs: MaTeprasibl B OpraHbl IPOKYPaTyphI.



ITpunoxenue 1
K AZIMUHHACTPaTUBHOMY perjiaMeHTy

B agmunuctpanuo OMCY

oT
(mostHOe oduIaIbHOEe HAMEeHOBaHKMe OpraHr3alvy

Ha 6aaHke opeaHuzayuu

WIM WHUBHUYaJbHOTO TIPeATPUHUMATEJIS)

(ropyanueckuit U pakTUUECKUM afipec [Jis FOPUAUUeCKOro JIULa, JJis
VIH/IUBU/Iya/IbHOTO MPeJNPUHUMATEIS — aZipec TIPOXKUBAHMS)

[poilly  TpefOCTaBUTh  MYHUI[MMAABHYI  YCJIYyry [0  OpraHu3alj|u
00ITIeCTBeHHBIX 00CYXIeHUH

(ykasbleaemcsi ~ HaumMeHog8aHue  0bwveKkmMa
06cydtcOeHull), COTJIaCHO YBeJOM/IEHHIO B TIPU/IOXKEHHH.

[TpunokeHue: YBenomsieHre 00 00IeCTBEHHBIX 00CYXK/IeHUSIX
(ykasbleaemcsi HQaUMeHoB8aHuUe 06vekma obcydHcoeHull)

3asiBuTesnb (MpeACcTaBUTe b
3asiBUTeJIS,
HaVMeHOBaHUS TO/DKHOCTH)

(moamuch) (vHULMAI,
bamunust)

(mara)
MecTo nneuatu



YBegomaeHue
00 00I[eCTBEHHBIX 00CY)K/[eHUSIX
HAVMMEHOBAHUWE OB BEKTA

3aKa3uMK:

TIOJIHOE Y COKpallleHHOe (TIpU Ha/InuM1) HauMeHOBaHUsI

OI'PH

VIHH

aZipec MecCTa HaXxOXX/eHUs

KOHTaKTHasi uH(opMarus (TesieoH, ajipec 3/1eKTPOHHOM MOUTHI (TIPY HaIMUWK), dakc (MpyU HaTMUUK)

HcnonHuTe 16 padoT no oneHKe BO3[AeHCTBHSA HAa OKPY)KaIOIIYI0 Cpeay:

TIOJIHOE Y COKpallleHHOe (TIpU Ha/InuM1) HauMeHOBaHUsI

OI'PH

VIHH

aZipec MecTa HaXxOXX/eHUs

KOHTaKTHasi uH(opMarus (TesieoH, ajipec 3/1eKTPOHHOM MOUTHI (TIPY HaIMUWK), dakc (MpyU HaTMUUK)

OTBeTCTBeHHBIH 3a OpraHu3anuio 00I1eCTBeHHBIX 00Cy)KaeHUH - omMcCcy
, ajpec oMCcy

(yka3bigaemcss OMCY 8 AOMUHUCMpamue8HoOM peznameHme)
KoHTakTHOE [0/PKHOCTHOe JULO: , Ten.: 8 (812) 539-40-82,

e-mail: Obsuzhdeniya@lenreg.ru.

HaumeHoBaHue 00'beKTa 00CyKAeHHII:

HanmeHoBaHMe n/IaHUPYeMOH X03AHCTBEHHON U MHOM /leSiTe/TbHOCTH:

Ilens n1aHUpyeMoU X03HCTBEHHON U MHOM /1eSiITe/IbHOCTH:

IlpepBapuTe/ibHOE MeCTO pealu3aniiy IVIAaHUPYeMOH X03AMCTBEeHHON U UHOM /lesiTe/IbHOCTH:

IInaHupyemMbie CPOKH NMPOBe/JeHHs OLeHKH BO3/IeHCTBHA Ha OKPYXamIyw cpeay (ykasblearomcs
30KA34YUKOM _(Ucho/sHUmMeneM) 6 cayvyde npogedeHusl obulecmeeHHbIX 0bcyxicoeHull no npoekmy
MmexHUYeCcKko20 3d0dHUs):

KoHTakTHbIe JaHHBbIe (Tes1e()OH U ajjpec 3/IeKTPOHHOM MoYThI (MPU Ha/IMUMU) OTBETCTBEHHBIX JIUI]
€O CTOPOHBI 3aKa34yuKa (HCIO/THUTE/IA):

HNuas undopmanus no xeJIlaHUI0 3aKa3urkKa (UCIIOTHUTe/IA):

JlocTyn K 00BeKTY 00II[eCTBeHHBIX 00CY)X/IeHHI 00ecneunBaeTcs

- I/l OYHOT'O 03HAKOMJIEHHS T10 afjpecaM:
a) B OMCY 1o ajpecy

_, Ten (813) , B yacel paborei OMCY: IIa-TIT ¢ o (OaHHble
ykasbigatomesi OMCY e AomuHucmpamugHom pe2nameHme). Ilpu cebe HeoOXOJUMO HMMETh
yA0CTOBepeHue JIMYHOCTH /1JIsl IPOXO0/a B 3/1aHKe.
0) ykazamb uHdopmayurw o mecme, OHSIX U 4dCAX, 8 KOMOpble B03MOMNCHO O3HAKOM/IEHUe C
0bwsekmom 0bcyxcoeHull (YKa3blearomca 3dKa34UKOM (UCNOAHUMENeM)8 cayudae Heobxooumocmu);

- B ceTu «/IHTepHeT» 10 CChUIKe:

JlaTa oTKpBITHA JoCTyHa:

CpoK J0CTYmHOCTH 00BeKTa o0mecTBeHHbIX o0cyxaenuid: 10/30 auerr (c . no
" BKJ/IIOUUTE/IHHO)




B cpok c . 1o . BK/IFOUMTE/TbHO YUaCTHUKU OOIIeCTBEHHBIX 00CYX/IeHHM
MMEIOT MPABO BHOCUTH TIPe/JI0YKEHHST U 3aMeuaHysi, Kacaromuecst 00beKTa o0IieCTBeHHBIX 00CYKJeHNH:

a) B mMcbMeHHOU (hopme nyTeM HaripaB/ieHrdss B OMCY mocpeicTBOM MH(POPMALIMOHHOM CUCTEMBI
(Mpu HaTUYUK) (OaHHble ykasbiearomcsi OMCY & AOMuHUCMpamueHoM
peznamerme) ¢ moMeTKoH «K 00111eCTBeHHBIM 00CYKIeHHAM»

0) B mucbMeHHOM (opme wiM B (popMe 3/1€KTPOHHOTO /I0OKYMEHTa, HarpaB/IeHHOTO TIO af[pecy
3/IeKTPOHHOM TIOUThI (0aHHble ykazbigatomcsi OMCY 8 AOMUHUCMPAMuUBHOM pe2aameHme);

B) B MMCbMEHHOI (popMe MmyTeM Harpas/eHus 1o agpecy OMCY;

r) TIOCPeJCTBOM 3alKCH B JKypHa/ie ydeTa y4aCTHUKOB OOIIeCTBEHHBIX OOCYKAEHHUM, OUHO
03HAKOMJISIOIUXCST C 0OBEKTOM 00CYK/I€HUH, U UX 3aMeUaHHi U Mpe//IoXKeHNH.

Ilpy BHeCeHWH TPEIOKeHHH ¥ 3aMeYaHHM YYaCTHUKOM OOIeCTBEHHBIX 00CYXJAeHUH
YKa3bIBaIOTCS CJIe/[yIOIe CBe/JeHUsI:

- A1 pu3nUecKux Jivll — (GamMuausi, UMs, OTUeCcTBO (TIpU HaJMUMK), JaTa POXKIeHHUs, ajipeCc MecTa
JKUTeNbCTBa (perucrpaiuu), TesnedoH, apec 371eKTPOHHOM MOYThI (TIPU HAJTUUMK);

- I IOPUWYECKUX JIMI[ — TI0JIHOe W COKpalleHHoe (TIpM Ha/lW4My) HaWMEHOBaHUS, OCHOBHOU
rOCyJapCTBEHHBIM pPervCTpaljioOHHBIA HOMED, aZipec B TIpefiesiax MecTa HaXOXKJeHwWs, TesieOH, afipec
JIEKTPOHHOW T0UThl (TIPU  Ha/MWMUWHK), GaMWiMs, WMs, OT4eCTBO (MPU Ha/JW4YMK) y4YaCTHUKA
00I1IeCTBEHHBIX 00CYX/I€HUH, JO/DPKHOCTh YYaCTHUKA O0II[eCTBEHHBIX 00CY>KIeHHH,

a TaKkXKe Mpe/I0CTaB/ISFOTCS:

- cornacve Ha 00pabOTKy MepCcOHa/BLHBIX JJAHHBIX B COOTBETCTBUM C 3aKOHOZATETbCTBOM PoccuiicKoi
depneparyu B 00/1aCTH MEPCOHATBHBIX JJAHHBIX;

- coryiacye Ha y4yacTHe B TO/MHUCaHUK TIPOTOKOIA 001[eCTBEHHBIX 00CY KIeHHH.

TuroBeie ¢dopmbl corjiacuss Ha 00pabOTKy TiepCoHalbHBIX JIaHHBIX W COTJIaCMsi Ha ydacTue
B TIOATIMCAHWUM TIPOTOKOJA OOIIeCTBeHHBIX OOCYXJeHWH pa3meleHsl B cetd «VIHTepHeT»

Ha oduianbHOM caiite OMCY B pa3zese (OaHHble yKa3sbigaromcs
OMCY 8 AOMUHUCMPAMUBHOM pe21ameHme)

CCBIJIKA (0aHHble ykasbigatomcsi OMCY 8 AOMUHUCMPAMUBHOM pezaameHme)
Baumanue! B mnepuom ¢ _ ._ . no __._ . BK/IIOUMTE/ILHO TpPaXJaHaM{d MOKeT ObITh

VHUIIMMPOBAHO MPOBe/ieHre CyIlaHui myTem HarpasseHus B OMCY cooTBeTCTBYIOIIel MUHULIMATHUBbI B
TIpOU3BOJIbHOU (popMme:

a) B MUCbMeHHOU (opme myTem HarpaBiaeHuss B OMCY nocpejcTBOM WH(DOPMALIMOHHOW CHUCTeMbI
(Mpy HaTMYUM) (0aHHble yka3zbigatomcsi OMCY @ AOMUHUCMPAMUBHOM
peanameHnme) c moMeTKol «K 00111eCTBeHHBIM 00CY KIeHUSIM»

0) B muceMeHHOUW (opme WK B dopMe 3I€KTPOHHOTO JOKYMEeHTa, HalpaBJIeHHOTO TI0 aJpecy
371eKTPOHHOM TTOUTHI (0aHHble ykasbiearomcsi OMCY 8 AOMUHUCMPAmMugHOM pe2aameHme);

B) B IMMCbMeHHOU (popMe TyTeM HampapyieHUs o agpecy OMCY;

Ilpy BHeceHMHM MHULIMATHUBHI 0 NMPOBe/eHUH CIyLIAaHUH IPa)KJaHHMHOM YKa3bIBalOTCH C/Iefylolue
cBejleHus: (daMwivsi, UMs, OTUecTBO (TpPYM Ha/JIW4YMM), JaTa POXKIEHUs, aZipec MecTa >XUTebCTBa
(peructpaiuu), TenedoH, aZpec 37eKTPOHHOW MOYThI (TP HaAUuUMK), a TakKXKe TMpPefoCTaB/seTCs
corjacue Ha 06pabOTKy IepcoHa/bHBIX [AHHBIX B COOTBETCTBUM C 3aKOHOZATe/NbCTBOM Poccuiickoi
depepariun B 00/1aCTH TIEPCOHABHBIX [JAHHBIX.

B csyuae HempejcTaB/ieHUs] TPaKAAHMHOM YyKa3aHHBIX cBefeHudi OMCY MokeT ObITh OTKasaHO B
TIPOBEJIeHUH C/IyLLIaHUM.



ITpunoxenue 2
K AZIMUHHACTPaTUBHOMY perjiaMeHTy

Coriacve Ha 00padOTKY NMepPCOHA/ILHBIX AAHHBIX YUAaCTHHKA 00IeCTBEHHBIX 00CYXAeHHI

A,

(bammnust, ¥Msi, OTUECTBO YUACTHUKA OOLIECTBEHHBIX 00CYKIEHHI)

(BUA, HOMep JIOKYMeHTa, yA0CTOBEPSIOLLero JUUHOCTD)

(xeM ¥ KoTrZia BbIZiaH)
3aperuCTpUpPOBaHHbIV(as1) MO azipecy:

HACTOSIIIUM /a0 COTJlaCMe  OpraHu3aropy  OOIeCTBeHHBIX  OOCYXKIeHWH B JIHIlE
omMCYy (ykasbieaemcsi OMCY 8 AOMuHUCMpPamueHOM pe2nameHme) Ha
00paboTKy C/ieyloIUX IMePCOHA/BHBIX [aHHBIX, HEOOXOAWMBIX [/ y4acThUsi B OOIIeCTBEHHBIX
00Cy>KIeHUSX

(HarMeHOBaHUe 00bEKTa 00IeCTBEHHBIX 00CYKIeHNH)

- (amunusi, UMsi, OTUECTBO;

- HOMep U cepusi JOKyMeHTa, yA0CTOBEPSIOLLer0 JUUHOCTh, CBeJeHUs O JlaTe ero Bbijaud U BblJaBlIeM
Oprase;

- [iaTa poXKJeHus;

- ajJipec MecTa >XKUTeJIbCTBa (pPerucTpaLvn);

- ajipec 3/IeKTPOHHOM MOUTHI;

- Homep TesiehOHa;

- IO/DKHOCTh YYaCTHHKA OOII[eCTBEHHBIX 00CYKAeHUH (/11 TTpe/iCTaBUTeIel FOPUIUUECKUX JTULT);

- WHBIe CBe/leHUs], COOoOIljaeMble B COCTaBe 3aMeUaHWil W TIPeJIO’KeHWH, TO/IaHHBIX OPraHU3aTopy
00I1IeCTBeHHBIX 00CY>K/IeHUH.

Hacrosiiijee cornacue npefocTaB/sieTCsl Ha OCYIeCTB/IeHUe [eMCTBUM B OTHOILIEHUU TepCOHATBHBIX
JIAHHBIX, KOTOPble He0OXOUMBI [Ijis OpraHu3aLyy 00I1eCTBeHHBIX 00CYXK/|eHU, MOArOTOBKHU MPOTOKOJIa
001IIeCTBeHHbIX O0CYXKIeHUH W ero pa3melleHust (efepanmbHOM TroCyapCTBeHHOW WH(OPMAalMOHHOM
cUcTeMe COCTOSIHUSI OKpyJKatolled cpefibl, TIOATOTOBKM MaTepHa/JioB OLeHKH BO3[eHCTBUS Ha
OKDY>KaIoILYIO Cpefy.

Hacrosiiee corsiacve rmipefjocTaB/isieTcsi: Ha cOoOp, 3amuch, CHCTeMaTW3alyio, HaKOIIeHue,
XpaHeHUWe, yTouHeHWe (OOHOBJeHUe, U3MeHeHHe), oOe3MuuBaHWe, OJIOKUPOBaHWe, yZaJeHUE,
YHUUTOXKEHHe TIepCOHAalbHbIX [JaHHBIX; COrJlache Ha W3BJeueHHWe, UCIO/Ib30BaHUe, Iiepejauy
(pacmipocTpaHeHue, TpefoCTaBieHre, JOCTYIl) MepPCOHAIbHBIX JAaHHBIX TPeJ0CTaB/IseTCs B OTHOLLEHUU
BBILIIEYKA3aHHBIX TePCOHANbHbIX [JIJaHHBIX 3a MCK/IIOUEHWeM HOMepa M Cepuu JIOKYMeHTa,
yA0CTOBEPSIOLLeT0 JIMYHOCTh, CBeJIeHUI O JlaTe ero BbiZiaud U BbIJjaBIlIeM OpraHe.

Hacrosiiee corsacue BCTynaeT B CH/ly C MOMEHTA ero MoJNyCcaHus U JelCTBYyeT B TeUeHHe CpoKa
XpaHeHUs TIPOTOKO/Ia OOIIeCTBEHHBIX OOCYKIEeHWH, YCTaHOBJIEHHOTO /il XPaHeHUs O(UI[HaTbHBIX
JIOKYMEHTOB.

Cornacve MOKeT ObITh OTO3BaHO ITOJIHOCTHIO WM YaCTHUHO B JH000e BpeMsi Ha OCHOBaHUM
MMMCbMEHHOTO  3asiBlieHusi CyObeKTa TiepCOHalbHbIX — [lJaHHBIX, HAarpaB/ieHHOTO  OpPraHM3aTopy
00111eCTBEHHBIX 00CY K/IeHHIA B TIPOM3BOJIBHOM (hopMe.

« »

(mata) (mognuck ¢ pacudpoBKOi)






IIpunoxenue 3
K AZIMUHHACTPaTUBHOMY perjiaMeHTy

CorJiacue Ha yyacTue B MOMHMCAaHUH MTPOTOKO/1a 00IeCTBEHHBIX 00CY)KAeHUH

A,

(bammnust, ¥Msi, OTUECTBO YUACTHUKA OOLIECTBEHHBIX 00CYKIEHHI)

SIBJISISICH YUaCTHUKOM 0011[eCTBeHHBIX 00CyX/1eHU 00BeKTa

(HauMeHOBaHKe 00BEKTa 00IIEeCTBEHHBIX 00CYK/IEHUI)
BbIpaKalo CBOe COTJlacHe Ha yuacTHe |:| /OTKa3bIBalOCh OT y4aCTHs |:|
(Heo6x01MO BLIOPATh OJJH U3 BAPUAHTOB)
B TIO/ITICAaHUM TTPOTOKOJIa O0IIIeCTBEHHBIX 00CYKIeHUM.

[TpouHdopmupoBaH(a), UYTO TOAMMCAHWE TIPOTOKOMA OOIIeCTBeHHBIX 0O0CY)KAeHui Oyzer
TIPOBO/IUTHCSI B TeueHWe Tpex pabouux JHed MO0 UCTeUeHWH TSTH pabouux JHed C JaThl OKOHYAHUS
00IIIeCTBeHHBIX 00CYXX/[€HHM, YKa3aHHOW B YBeJOMJ/IEHUH O TPOBeZIeHWH OOIeCTBEHHBIX O00CY>KIeHUM
COOTBETCTBYyIOIlEro  00bekTa, B OMCY 1o azpecy

Ten. (813) , B 9acel pabotet OMCY: ITH-TIT ¢ no (OaHHble ykasbiearomcss OMCY 8
AOMUHUCMpPamMueHOM pez2nameHme).

Mpu HaAMuMM TEXHUUYECKON BO3MOXHOCTM MoAnucaTb MPOTOKONA 3MEeKTPOHHOIW LndpoBOii
nognncbid yKazaTb CNoco6 HanpaB/eHUus NpoToKona:

« »

(mata) (mognuck ¢ pacudppoBKOi)



	1) при личном обращении – в день поступления заявления;
	2) при направлении заявления почтовой связью в ОМСУ – в день поступления заявления;
	3) при направлении заявления в форме электронного документа, в том числе с помощью информационных систем через личный кабинет ПГУ ЛО или на адрес электронной почты администрации adm@kingisepplo.ru в день поступления заявления, или на следующий рабочий день (в случае направления документов в нерабочее время, в выходные, праздничные дни).
	1) транспортная доступность к месту предоставления муниципальной услуги;
	2) наличие указателей, обеспечивающих беспрепятственный доступ к помещениям, в которых предоставляется услуга;
	3) возможность получения полной и достоверной информации о муниципальной услуге в ОМСУ, по телефону, на официальном сайте органа, предоставляющего услугу;
	4) предоставление муниципальной услуги любым доступным способом, предусмотренным действующим законодательством;
	1) наличие инфраструктуры, указанной в пункте 2.13;
	2) исполнение требований доступности услуг для инвалидов;
	3) обеспечение беспрепятственного доступа инвалидов к помещениям, в которых предоставляется муниципальная услуга.
	4) предоставление гражданам с ограниченными возможностями информации по вопросам предоставления муниципальной услуги, в том числе об оформлении необходимых для получения муниципальной услуги документов, о совершении других необходимых для получения муниципальной услуги действий, сведений о ходе предоставления муниципальной услуги в доступной для них форме;
	5) предоставление работниками ОМСУ гражданам с ограниченными возможностями дополнительной помощи в случае затруднений, возникших при получении муниципальной услуги (в виде обеспечения беспрепятственного доступа в помещения, где предоставляется муниципальная услуга, помощи в заполнении заявления на предоставление муниципальной услуги).
	3.2.3. Результат выполнения административной процедуры:
	- уведомление заказчика (исполнителя) об отказе в предоставлении муниципальной услуги в соответствии с пунктом 2.9 Административного регламента;
	или
	- публикация уведомления о начале общественных обсуждений на официальном сайте ОМСУ и в федеральной государственной информационной системе состояния окружающей среды (в срок не позднее, чем за 3 дня до начала общественных обсуждений);
	- журнал учета замечаний и предложений участников общественных обсуждений.
	3.3. Организация и проведение общественных слушаний (в случаи проведения по инициативе граждан или ОМСУ)
	3.3.1. Основание для начала административной процедуры
	В случае если проведение слушаний инициировано ОМСУ, то дата, время и место проведения слушаний указывается в уведомлении об обсуждениях, размещаемом в соответствии с 3.2.2.3 Административного регламента.
	Проведение слушаний не может быть инициировано в рамках общественных обсуждений по проекту технического задания.
	3.3.3. Результат выполнения административной процедуры:
	Сведения о проведении слушаний в случае из проведения являются неотъемлемой частью результата муниципальной услуги - протокола общественных обсуждений.
	3.4. Подготовка и выдача результата проведения общественных обсуждений
	3.4.1. Основанием для начала административной процедуры является наступление даты завершения общественных обсуждений - даты окончания размещения объекта обсуждений заказчиком (исполнителем) в сети «Интернет» и в месте очного ознакомления.
	3.4.3. Результатом выполнения административной процедуры является подписанный протокол общественных обсуждений с приложением перечней принявших участие в рассмотрении объекта обсуждений участников (в случае проведения слушаний), журнала учета замечаний и предложений участников общественных обсуждений, таблицы учета замечаний и предложений.
	3.5. Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах
	Текущий контроль осуществляется ответственными специалистами ОМСУ по каждой процедуре в соответствии с установленными настоящим Административным регламентом содержанием действий и сроками их осуществления, а также путем проведения руководителем (заместителем руководителя, начальником структурного подразделения) ОМСУ проверок исполнения положений настоящего Административного регламента, иных нормативных правовых актов.
	В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки.
	Плановые проверки предоставления муниципальной услуги проводятся не реже одного раза в три года в соответствии с планом проведения проверок, утвержденным руководителем ОМСУ.
	При проверке могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки), или отдельный вопрос, связанный с предоставлением муниципальной услуги (тематические проверки).
	Внеплановые проверки предоставления муниципальной услуги проводятся по обращениям физических, юридических лиц и индивидуальных предпринимателей, обращениям органов государственной власти, органов местного самоуправления, их должностных лиц, а также в целях проверки устранения нарушений, выявленных в ходе проведенной внеплановой проверки. Указанные обращения подлежат регистрации в день их поступления в системе электронного документооборота и делопроизводства ОМСУ.
	О проведении проверки издается правовой акт ОМСУ о проведении проверки исполнения Административного регламента по предоставлению муниципальной услуги.
	По результатам проведения проверки составляется акт, в котором должны быть указаны документально подтвержденные факты нарушений, выявленные в ходе проверки, или отсутствие таковых, а также выводы, содержащие оценку полноты и качества предоставления муниципальной услуги и предложения по устранению выявленных при проверке нарушений. При проведении внеплановой проверки в акте отражаются результаты проверки фактов, изложенных в обращении, а также выводы и предложения по устранению выявленных при проверке нарушений.
	По результатам рассмотрения обращений дается письменный ответ.
	Должностные лица, уполномоченные на выполнение административных действий, предусмотренных настоящим Административным регламентом, несут персональную ответственность за соблюдением требований действующих нормативных правовых актов, в том числе за соблюдением сроков выполнения административных действий, полноту их совершения, соблюдение принципов поведения с заявителями, сохранность документов.
	Руководитель ОМСУ несет персональную ответственность за обеспечение предоставления муниципальной услуги.
	Работники ОМСУ при предоставлении муниципальной услуги несут персональную ответственность:
	Должностные лица, виновные в неисполнении или ненадлежащем исполнении требований настоящего Административного регламента, привлекаются к ответственности в порядке, установленном действующим законодательством РФ.
	Контроль за предоставлением муниципальной услуги со стороны граждан, их объединений и организаций, осуществляется посредством открытости деятельности ОМСУ при предоставлении муниципальной услуги, получения полной, актуальной и достоверной информации о порядке предоставления муниципальной услуги, а также посредством возможности досудебного рассмотрения обращений (жалоб) в процессе получения муниципальной услуги.

