AJMHUHUCTPAILIVS
MYHUIIUIIATBHOTI'O OBPA30OBAHUA
«KMHTUCENIICKU MYHUIUIIA/IGHBIV PAHOH»
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ITIOCTAHOBJ/IEHMNE
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006 YTBEPXKIEeHUU aZIMUHUCTPAaTUBHOT O perjiaMeHTa
npefocTtaBieHusi Ha Tepputopun MO  «KuHrucenrnckuim
MYHULMIAIbHBIM ~ paliOH» MYHHULMIAJBHOM  YCJIYyTU [0
perucTpalvy 3asiB/ieHdsi 0OILeCTBeHHbIX OO0beJUHEeHUN WU
JIPYTHUX HEerocy/1apCTBeHHbIX HEKOMMEPUEeCKUX OpraHu3alui o
TIPOBe/IeHUH 00111eCTBEHHON KOIOTMUeCKON IKCTIepTU3bI

B cootBeTcTBUM ¢ PefepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-P3 «O6
OopraHu3alyy IIpeioCTaB/IeHrs T'OCYJapCTBeHHbIX M MYHULIMIIA/IBHBIX YCIYT», B
cooTBeTcTBUM C DeziepaibHbIM 3aKOHOM P® ot 23.11.1995 Nel74-®3 «O6
5KOJIOTMYECKOU SKCIepTr3e, aIMUHUCTPAaLUS

HNOCTAdaHOBJ/JIAET:

1. YTBepAUTh aJAMWHUCTPAaTHMBHBIM perjaMeHT  IpefoCTaB/eHHsT Ha
tepputoput MO «KuHrucennckuii MyHULUINAAbHBIA pavliOH» MYHULMIIATBHOU
yCJIyTH TI0 peructpaluu 3asiBjieHus OOIeCTBeHHbIX O0beJUHEeHUM U Apyryux
HEerocy/JapCTBeHHbIX HEKOMMepUYeCKHX OpraHU3aliuii 0 MpoBefieHUH 00111eCTBeHHOM
5K0JIOTMYEeCKOU 3KCITePTU3bl, COTIaCHO MPU/IOKEHUIO.

2. [TocTaHoBneHre oMy0/IMKOBaTh B Cpe/iCTBaX MacCOBOM MHGOpMAaLUU U
pasMecTuTb Ha o@uUMaabHOM cauTe agMuHucTpauuu MO  «KuHrucennckum
MYHULIUMNANAbHBIM  paioH» B HWH(POpPMAaIIMOHHO-TEe/IEKOMMYHHUKAI[MOHHON  CeTH

«/IHTEepHeT».

3. TlocTaHOBIeHHWe BCTYMMaeT B CWIy CO /JHA €ero OQHIMAIBHOTO
oIy 0JTUKOBaHUSI.

4, KOHTpPo/b 3a  MCIIOJIHEHWEM TIOCTAHOBJIEHMsSI  BO3JIOKHUTh  Ha

3aMeCTHUTeJIsI TJIaBbl a[MUHUCTPALIMU 10 Oe30macHOCTH U 3Kosioruu [1.B. TTopuHa.
VcrionHsiroui 06513aHHOCTH
r/1aBbl aMUHUACTPALIUU B.E. Tonkaues

My3asnesa, 48866
4 9K3., 25.11.2024



YTBepxaeH
MOCTAaHOB/IEHUEM aJMUHUCTPALU1
MO «KWHTHCeICKUH MyHULUTIabHBIA palioH»
otT 04.12.2024 Ne 4098
(mpuo>keHue)

AJMUHVCTPATUBHBIN PETJIAMEHT

nipeocTaByieHus: Ha Tepputopud MO «KuHrrcenmnckyii MyHULIMINAAbHBINA palioH»
MYHULUIATBHON YCIYTU TI0 PErUCTpalvu 3asiBieHNst 0011jeCTBeHHBIX 00beIMHeHHIM
Y IPYTUX HErocyZapCTBEHHbIX HEKOMMEePUYECKHX OpraHu3aLyi O MpOBeJeHUN
00I111eCTBEHHOM 3K0JI0TUYeCKON IKCIepPTU3bl

1. O0OmMe 1Mo/10)KeHUus

1.1. PerysameHT ycTaHaBIMBaeT TMOPAAOK U CTaHZAPT IIpejOoCTaB/IeHUs
MYHULIUMNAJIBHOU YCITyTH.

1.1.2. TlpemocTaByiieHWe YCJIyTM HOCUT TEPPUTOPUAIbHBIA TIPUHLIAN —
MyHULIMNA/NbHasA ycayra Impegocrasisgercs OMCY, Ha TeppuTOpUM KOTOPBIX
TJIAHUPYEeTCSl XO3SIMCTBEHHasi U WHas JesiTeJIbHOCTb, a TakXe K TeppPUTOpPUSM
KOTOPBIX IIpW/erar0T BHYTPEHHUE MOpPCKMe BOJbl, B Cjlyyae I[IpOBeJeHUs
00IIIeCTBEHHOM  JKOJIOTUUECKOM  SKCIepTu3bl  OOBEKTOB  TOCYZApCTBEHHOM
5KOJIOTMYECKOU IKCIepTU3bl, YKa3aHHbIX B MoAnyHKrax 11, 18 mynkra 1 cratem 11
denepanbHOro 3akoHa oT 23.11.1995 Ne 174-®3 "O6 3Konoruueckoit skcrepTuse’,
TEPPUTOPUM WM HaceleHHe KOTOPbIX MOTYT ObIThb 3aTPOHYTHI TOC/EACTBUSIMU
HaMeuaeMOU XO3IHMCTBeHHOH U UHOU J1esITeIbHOCTH.

1.2. 3asBuTENnsIMH, HMEKL[MMU TMpPAaBO HAa TMOJyYeHWe MYHHULIUMNAIbHOU
yCJIyTH, SIBJISIIOTCSA OOIlleCTBeHHbIe 00beJUHEHUs U [Pyrve HerocyJapCTBeHHbIe
HEKOMMepYeCKUe OpraHu3alvu.

He BrpaBe WHULIMKMPOBaTh W TPOBOJAUTH OOIECTBEHHYH) 3KOJIOTHUECKYIO
SKCrepTu3y oOIlecTBeHHble O00beAWHEHUsT W JIpyrvMe HerocyZapCTBeHHbIe
HeKOMMepyecKuUe OpraHu3aljiy, a TakKe rpaxziaHe:

1) mpu3HaHHBIE UHOCTPAHHBIMM areHTaMu B COOTBETCTBUM C DefepanbHbIM
3akoHOM 0T 14.07.2022 Ne 255-®3 «0O KOHTpOJie 3a [esiTeJIbHOCTBIO JIUL],
HaXO/ALLUXCS 10/, MTHOCTPAHHBIM BJIUSTHUEM»;

2) yvIlleHHble B Cy/leOHOM TMOpsiike CrieldajbHOrO TpaBa, MpaBa 3aHUMaTh
JOJDKHOCTH B 00/1aCTH OXPaHbI OKpY»Katolllel cpefibl ¥ TIPUPO/0TI0Ib30BaHUS;

3) npr3HaHHbIe He/leeCrioCOOHbIMUY;

4) nMmeroLIre rpaXkKAaHCTBO MHOCTPAHHOI'O FOCY1apCTBa.

[IpencTaB/iATh UHTEPECHI 3aSBUTESI UMEIOT MPABo:

OT UMEHU I0pUIAYeCKUX JIULI:

- /LA, JeWCTBYIOLIME B COOTBETCTBMM C 3aKOHOM WM yupeLuTebHbIMU
JOKyMeHTaMH OT UMeHHU F0pUJUUecKoro juiia 6e3 10BepeHHOCTH;

- TpejCTaBUTeNN IOPUAMYECKUX JIWL B CUIYy TMOTHOMOYMM Ha OCHOBAaHUM
[lOBEPEeHHOCTH WJ/IY [J0r0BOpa.

1.3. udopmaryst 0 MecTax HaXOXJAEeHUs] OpraHa MeCTHOTO CaMOYIIpaBJIeHuUs
(mamee  —  OMCY), Mpe/i0CTaB/ISIIOIIEr0 MYHULIUMATbHYHO yCyTy,



OMCY/opranusaijydii, yuyacTBYIOIIMX B TIpellOCTaB/eHUN yCIyru (Janee —
OpraHuzaiiuu) W He  SB/ASIONMXCS  MHOTO(YHKIIMOHA/JBHBIMU  LleHTpaMu
TIpe/jOCTaB/IeHuUs roCyZlapCTBeHHBIX

Y MyHUIUTIANBHBIX yCIyT, rpadrKax paboThl, KOHTAKTHBIX TeeOHOB U T.1. (fanee
— cBeZieHUs1 TH(OOPMAaIJMOHHOT'O XapaKTepa) pa3MelaloTcs:

Ha CTeH/laX B MeCTax Mpe/I0CTaB/IeHUsI MyHUIUIAIbHON yCIyTH;

Ha carite OMCY,;

Ha caiite [ocyzapcTBeHHOr0 OFOPKETHOTO yupeXxeHusi JIeHWHTpaAcKou
obnacti «MHOTO(yHKIMOHA/IBHBIN LIeHTP TIpe/0CTaB/IeHUs] TOCyJapCTBEHHbIX U
MyHULIUNAaNbHBIX yenyr» (Aanee — I'BY JIO « M®L»): http://mfc47.ru/;

Ha [loprane TroOCyJapCTBeHHBIX W MYHMIUIAABHBIX yCayr (byHKLMiA)
JlennHrpajckoit obmactu (manee — IT'Y JIO): www.gu.leNeobl.ru/;

B rOCY/JapCTBEeHHOM MH(OPMaI[MOHHOW cucTeme "PeecTp rocyiapCTBEHHbIX U
MYHULMTATBHBIX yoiyT (QyHKIuiT) JIeHUHTpaZicKoit obsactu” (fanee - Peectp).

2. CtaHaapT npeAocTaB/eHU MYHULIIMNAJIBHON YCIYyTU

2.1. TlonHoe HaMMeHOBaHHe MYHHMIMINA/JIBLHOM YC/JIyTHM: MyHULUIAIbHas
ycjyra T0 perucTpauyy 3asiBlieHdst OOIleCTBeHHBbIX O0beJUHeHUM U [ApYyTuX
HEerocy/JapCTBeHHbIX HEKOMMepUeCKHUX OpraHU3aliuii 0 MpoBefieHUU 00111eCTBeHHOM
5KOJIOTMYeCKOM SKCIePTHU3BI.

CokpallleHHOe HavMeHOBaHWe: Perucrpauuu 3asiBieHHs O TPOBEJeHUU
00I1[eCTBEHHOM 3KO0/IOTMUeCKOM SKCIIePTH3bI.

2.2. MyHUIMNIA/IbHY IO yCiayry npenocraB/isieT AMUHHCTpALYS
MYHULIATIAIBHOTO ~ oOpa3oBaHuss «KWHIUCENNCKUM  MYHULIMTNAMBHBIA — palioH»
JleHUHTpa/ICKOM 006/1acTy (Janee — AZAMUHUCTPALYS).

B npepocraBnennn MyHuLMnaabHou yeiayry yuyacteyet: ['BY JIO « M®L».

3asgBreHMe Ha [OAyYeHWe MYHULUIAIbHOW YCIYTM C KOMIIJIEKTOM
JIOKYMEHTOB IPUHUMAIOTCS:

1) npu MMUHOM SIBKE:

- B OMCY;
- B wimanax, oTjenax, yaaneHHbx pabounx mectax ['BY JIO «M®PILl»;

2) 6e3 TUUHOM SIBKU:

- B 3/IeKTPOHHOU (hopMe uepe3 MUUHBIA KaOWHeT 3asButess Ha I1I'Y JIO
(Tpu TeXHUUECKOM pean3alivn).

3asgBuUTe/lb UMEEeT MpaBO 3alMCcaTbCsl Ha IIpUeM I T0Zaud 3asiB/eHUsl O
TIpeJIOCTaB/IeHUH YCIIYTH C/IeAYIOIMMHA CrIoco0amu:

1) nocpenctBom III'Y JIO — B OMCY, B I'BY JIO «M®L]»;

2) o teniepony — B OMCY, B I'BY JIO «M®D1l»;

3) nocpeacTBoM caita OMCY — B OMCY.

[ns 3anucy 3asiBUTe/b BbiOMpaeT /io0yr0 CBOOOAHYIO Jjis TIpuema [JaTy U
BpeMsi B Tipefiefiax ycraHoBjieHHoro B OMCY umu I'BY JIO «M®Ll» rpaduka
rip¥ema 3asiBUTeseun.

2.2.1. B pensix mnpemoCTaB/ieHUs] MYHULIMMAAbHOW YCIYTU YyCTAHOBJIEHHE
JIMYHOCTHU  3adBUTE/II MOJKeT OCYIIeCTBJAATbCS B XOJe JIMYHOTO T[pHema
TIOCpeICTBOM TIpebsIB/IeHUs TIacTiopTa rpakAaHnHa Poccuiickoit ®epepariyu mbo



WHOIO  [OKYMEHTa, YJOCTOBEPSOIero JIMYHOCTb, B  COOTBETCTBUM C
3aKOHO/IaTesIbCTBOM Poccuiickon ®efiepaliiyi UM MOCPeJCTBOM MJEeHTU(PUKALIUU U
aytTeHTU(OUKaumu B Aamubauctpatuu, ['BY JIO "M®II" ¢ wucnosb3oBaHHEM
VH(OPMAL[MOHHBIX TEXHOJIOTWM, YKa3aHHbIx B uyactax 10 wu 11 crateu 7
®denepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3alyu rpejioCTaB/IeHUs
roCy/JapCTBeHHbIX W MYyHHULMMNANbHBIX ycayr" (gmanee — depepasibHbili 3aKOH No
210-P3).

2.2.2. Ilpu nipegocTaB/ieHUA MYHULIMMNAIBHOM YCJIyTU B 3/IeKTPOHHOU (popMe
yaeHTUUKaLMS U ayTeHTU(UKaLMsi MOTYT OCYLLECTB/SITHCS TTIOCPE/ICTBOM:

1) emuHOW cUCTeMbl WAEHTUPUKALUMA W ayTeHTU(PUKALMU WA UHBIX
roCyZlapCTBEHHbIX WH(POPMALIMOHHBIX CHUCTEM, €eC/AUW TakKue TOoCy/JapCTBEHHbIe
vH(OpMaI[MOHHbIe CUCTEMBI B yCTaHOB/JeHHOM [IpaBuTenscTBOM Poccuiickoit
denepal  MOpSAKE 00ECIEUMBAIOT B3aMMO/IEHICTBUE C eAWUHOM CHCTEMOM
WJeHTU(PUKALMM U ayTeHTU(UKalh, MNPU YCJIOBUM COBIAJIEHUS] CBEJEeHUM O
(hU3MUYeCKOM JiMlie B YKa3aHHbIX UH(OPMAal[MOHHBIX CUCTEMAX;

2) eQVHOW CHUCTeMbl HWJeHTU(PUKALMM W ayTeHTU(DUKALUM U eJUHOU
rH(MOPMaI[MOHHON CUCTeMbI TTIepCOHA/IbHBIX IaHHBIX, 00ecrieunBaroiieil 06paboTKy,
BK/TI0Uasi cOOp U XpaHeHHe, OMOMeTpUUeCKUX TTIePCOHAIbHBIX JaHHbIX, UX TTPOBEPKY
YW 1nepejayy HWH(OpPMaLMM O CTeNeHW UX COOTBETCTBUSI TIPeJOCTaBAEHHBIM
OrioMeTpHUUYeCKUM MepCOHATbHBIM JaHHBIM (DPH3UUeCKOTo JIMLa.

2.3. Pe3ynbTaToM npejoCcTaB/ieHUs MyHHLIMNIA/ILHON YC/IYTH SIBJISA€TCS:

YBefoMeHre O DerucTpalyy 3asBjieHusi OOIeCTBeHHbIX O00beJUHEeHUM U
JPYTUX HerocyJapCTBEeHHbIX HEKOMMEDPYEeCKUX OpraHu3aldid O TIpOBeJeHur
00I1IeCTBEHHOM 3KO/IOTHYeCKOM IKCIIePTH3bI;

YBemoMmneHne 00 OTKa3e B perucTpaildd 3asBjeHUs OOIIeCTBeHHbIX
o0BbeIMHEeHUN W APYTUX HErocyAapCTBEHHBIX HEKOMMEPUEeCKMX OpraHH3aluid O
TIPOBeIeHUH 00I1[eCTBEHHOM SKO/IOrMUeCKOMN SKCTIepTH3bI.

2.3.1 Pe3ysibTaT npeioCTaB/lIeHUs MyHULIUNAIBHOW YC/IYTU TIPeA0CTaBISIeTCS
(B COOTBETCTBUH CO CIIOCOOOM, yKa3aHHBIM 3asiBUTe/ieM TP Iojjaue 3asiBJeHUs U
JIOKyMEHTOB):

1) npu nMuuHOM SIBKeE:

- B OMCY;
- B wimanax, oTjesnax, yaaneHHbXx pabounx mectax ['BY JIO «M®I1l»;

2) 6e3 TUUHOM SIBKU:

- TIOYTOBBIM OTIIPaBJ/IeHUEM;
- Ha aJipec 371eKTPOHHOM TOYThI;
- B 2JIEKTPOHHOU (popMe uepe3 JIMUHBIN KabuHeT 3asBuTesis Ha [1T'Y JIO.

2.4. CpoK npepocTaB/ieHUs MyYHUIIUIIA/IBHOU YC/IYTH:

AJIMUHUCTpalMsi B CEMUJHEBHBIM CPOK CO [HSI TIOZ@auu 3asiBJeHUs O
MIPOBeJIeHUM  OOII[eCTBEHHOM  JKOJIOTUUECKOM  JSKCIepTu3bl  00si3aHa  ero
3aperucTpupoBaTh WM OTKa3aTb B €ro perucTpauuu. 3asiBjieHuWe O TIPOBeJleHUHr
00I1[eCTBEHHOM 3KO0/IOrMUeCKOM 3KCTIePTU3bl, B PETUCTPal[iid KOTOPOT'O B YKa3aHHLIM
CPOK He ObUIO 0TKa3aHO, CUATAeTCs 3aPeruCTPUPOBAHHBIM.

2.5. TIpaBoBble OCHOBaHMS Jj1s1 TIPEIOCTABIEHUS] MYHULIMITA/IbHOM YCIYTH:

®enepanbHbiii 3ak0H OT 23.11.1995 Ne 174-®3 «O6 3Konoruueckoi
9KCIIePTHU3e».



2.6. VicuepmbIBamOInMii MepeuyeHb JAOKYMEHTOB, HeOOXOAWUMBIX B
COOTBETCTBUM C 3aKOHO/|aTe/IbHbIMA W/IA WHBIMA HOPMATUBHBIMU TIPaBOBBIMU
aKkTamMu [/l TpeJOCTaB/JeHUs]  MYHULUMNAJIbHOU  yCIyrHM, MNOAJIeXalux
MpeACTaB/JIeHUIO 3asiBUTE/IeM:

1) 3asBIeHWe O TIpeJOCTaB/€HUU  MYHUIUMIIAJILHOW  YCJIyTM B
COOTBETCTBUM C MPUIOKeHHEeM 1.

B 3asiBnieHny [0/DKHBI ObITH TIPYBe/IeHbl HAMMeHOBaHUe, FOPUANUeCKU ajipec
v azipec (MeCTO HaXOXKAeHUs1), XapaKTep NMpelyCMOTPEHHON YCTaBOM [leITe/IbHOCTH,
CBeJIeHHUSI O COCTaBe SKCIePTHOW KOMHMCCHHM OOIIeCTBEHHOM 3KOJIOTHMYeCKOM
9KCITePTHU3bl, CBefieHus: 00 00beKTe 00IeCTBeHHOW SKOJOTHYECKON KCITePTH3bI,
CPOKHM MPOBeJeHHs 0011[eCTBEHHOM YKOI0rMUYeCKOM 3KCTIePTU3bI;

2) [JOKYMEHT, yAOCTOBEDSIIOLIUU JIMUHOCTb 3asiBUTENS: JNOKYMEHTHI,
yA0CTOBEpSIIOIMEe JIMUHOCTh TpakJaHuHa Poccuiickor depepanuu, B TOM UuC/Ie
BOEHHOCJTY>Kalllero;

3) yupeauTenbHbIE JOKYMEHTBbI OOIIECTBEHHOTO OOBLeAWHEHHS U [IPyrou
Herocy/lapCTBeHHOM HEKOMMePYeCKOM OpraHu3aliu (yCTaB OpraHu3alun);

4) JOKyMeHT, O(GOpPM/IEHHbIMI B COOTBETCTBMHM C JIeUCTBYIOLIUM
3aKOHO/IaTe/IbCTBOM, TIOJTBEpPKJAIOIINM  HajduuMe y T[peJCcTaBuUTeNsl IpaBa
JIeiCTBOBaTh OT JIMLIA 3asiBUTeNII W OMNpeJessiiolIMKA  YCIOBUST W TPaHULIbI
peasiv3aliiu MpaBa Npe/ICTaBUTE/IsI Ha T0JlydyeHrue MYHULIUMA/IbHOM YC/IyTU, eC/TU C
3asiB/ieHHeM oO0palljaeTcs MpefiCTaBUTe b 3asBUTEIS - JOBEPEHHOCTb WU JI0TOBOD,
NMpUkKa3 O Ha3HaueHWH, pellleHWe CoOpaHus, CofiepXKall[ie  TIOJTHOMOYUMS
nipeficTaBuTeNss (TIpU OOpallieHW 3a TMpeAoCTaB/IeHreM MYHHUIUINAILHOW YCIyTH
Tpe/iCTaBUTEJIS 3asiBUTE/Is1, TOJIHOMOYMSI KOTOPOTO OCHOBAHbI Ha JOBEPEHHOCTH).

2.7. WcuepnbiBawoiuu nepeyeHb AOKYMEHTOB (cBepenmn),
He0OXOUMBIX B COOTBETCTBHH C 3aKOHOZATETbHBIMUA WM WHBIMA HOPMAaTHBHBIMU
TPaBOBBIMU aKTaMU [jIs TIpe[0CTaB/IeHYsI MYHULUTIAbHOW YCIYTH, HAXOASAIUXCS B
pacropsbKeHWH rOCy/1IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyTIpaB/ieHUs U
MO/IBeJOMCTBEHHbIX MM  OpraHusanui (3a UCK/IIOUYeHWeM  OpraHu3aljuiy,
OKa3bIBaKIIUX YCAYTHd, HeoOXoAuMble W 00si3aTe/ibHbIE [/ TIpeA0CTaB/IeHUs
MyHULMINAIBHOW yCIyrM) HW MNOMAJIeXaluX TMpeACTaB/IeHMI0 B PpaMKax
Me)XBe/IOMCTBEHHOr0 MH()OPMAI[MOHHOT'0 B3aUMO/IeHCTBHSI.

1) Beinucka u3 EAMHOr0 rocy1JapCTBEHHOTO peecTpa IopuAnudecKux JIL.

2.7.1. Tlpu mnpeoCTaB/eHWX MYHULMMAIBHOM YC/IyTM  3arperjaeTcs
TpeOOBaTh OT 3asBUTE/IS:

Npe/iCTaB/ieHUs] JOKyMEHTOB U MH(OPMal[UK WA OCYILeCTBIeHUsI AeUCTBUM,
rpe/iCTaB/IeHUe WU OCYLLIeCTBIeHHEe KOTOPbIX He MpeJyCMOTPeHO HOPMaTHBHBIMU
MPaBOBbIMU aKTaMW, PEryJMPYIOLIMMU OTHOILIEHHs, BO3HUKAIOILHE B CBSI3U C
rpeioCTaB/eHHEeM MYHULUTIATbHON YCTyTH;

rpe/iCTaB/ieHUs] JOKYMEHTOB M WH(OpMaluM, KOTOpPble B COOTBETCTBHUU C
HOPDMaTHMBHBIMM TPABOBbIMU aKTamu Pocculickonn ®epepaiiii, HOPMaTHUBHBIMHU
TPaBOBLIMM aKTaMH CyOBeKTOB Poccuiickoit depepariui ¥ MyHHUI[UTIATBHBIMU
MPaBOBbIMM aKTaMU HaXOJSATCS B PaclOpsDKEHWM TOCYAApCTBEHHBIX OpraHOB,
MpeIOCTaB/ISIIOIIMX MYHHULIMIIAIBHYO YCIYTy, WHBIX TOCY/apCTBEHHBIX OpraHOB,
OpraHOB MECTHOT'0 caMOyTIpaB/ieHus1 U(Wn) MOoABeJOMCTBEHHBIX FOCYapCTBEHHBIM
opraHamM M OpraHamM MeCTHOTO CaMOYIIpaB/eHUsl OpraHu3alvii, y4acTBYIOIIUX B



TpeJi0CTaB/IeHUH OCYJapCTBEHHBIX WM MYHULIMNAIbHBIX YCIYT, 38 UCKIOUeHUeM
JJOKYMEHTOB, YKa3aHHbIX B yacTU 6 ctatbu 7 PefepanbHoro 3akoHa N 210-D3;

OCYILL[eCTB/IEHUS [IeMCTBUM, B TOM UYWCJIe COTJIACOBAHWM, HEOOXOAUMBIX /ISt
TIO/IyUYeHUs] TOCYJApCTBeHHbIX U MYHMULMIIAJBHBIX YCIAYT W CBA3AHHBIX C
oOpailjeHMeM B  UWHble TOCyJlapCTBeHHble  OpraHbl, OpraHbl  MeCTHOTO
caMOyTIpaBJ/IeHusl, OpraHu3aliy, 3a UCK/IHUYeHUeM IMO0JIyYeHUs1 YCIyT U TI0TyUYeHus
JOKYMEHTOB W WH(OpPMAalLUM, TMpeJCTaB/sieMbIX B pe3yJ/bTaTe MpeOoCTaBIeHUs
TaKUX YCOIyr, BK/KOUEHHBIX B IlepeyHH, YyKas3aHHble B uactu 1 crateu 9
@®epepanbHOro 3akoHa N 210-P3;

Mpe/CcTaB/ieHdss  JOKYMEHTOB U HWH(OpMaluu, OTCYyTCTBUE  U(WIN)
HeJI0OCTOBEPHOCTb KOTOPBIX He YKa3bIBa/IMCh IIpU IIepBOHAYa/IbHOM OTKase B [pueMe
JOKYMEHTOB, He0OXOAUMBIX [Jisl TIPeA0CTaB/IeHUS] MYHULMMATBHON YCIyTH, 100 B
NpeloCTaB/eH  MYHULMNAJIBHOW  yCIyTH, 3a  HWCK/IIOYeHWeM  CJIydaes,
1peJlyCMOTPeHHbIX ITyHKTOM 4 yacty 1 ctateu 7 @efepanbHoro 3akoHa N 210-P3;

npejcTaB/ieHUss Ha OyMaKHOM HOCHTesie [OKYMEHTOB U HWH(MOpMaIuy,
3/IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepPeHbI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 cratbu 16 ®@egepanbHoro 3akoHa N 210-P3, 3a UCK/IHOUeHHeM CJlyyaes,
eC/idi HaHeCeHHWe OTMEeTOK Ha Takue JOKYMEeHThl MO0 WX U3bsATHE SIBJISeTCS
HeoOX0UMbIM yCJIOBUEM Tpe/lOCTaB/IeHHsI TOCY/JapCTBEHHON WM MYHULMIA/IbHOM
YCJIYTU, U UHBIX C/TyyaeB, YCTaHOB/IEHHBIX (pefiepalbHbIMU 3aKOHAMU.

2.7.2. Tlpu HacTyrjieHUM COOBITUM, SB/SIOMIUXCS OCHOBAaHUEM ISt
NpeJiOCTaB/IeHNs MYHULMIATBHOW YC/IyTH, AJMUHUCTpALUS, TpefoCTaB/Isoas
MYHULMIIA/IBHYIO YCJIYTY, BIIpaBe:

1) mpoBOAUTE MepONpUATUS, HalpaB/eHHble Ha TMOJrOTOBKY pe3yJbTaTOB
1pefioCTaB/IeHsT ~ MYHULMIIAJBHBIX  yUIyr, B TOM  UWC/Ie  HalpasisaTh
Me’KBeJJOMCTBEeHHbIe 3allpoChl, I0/yYyaTb Ha HUX OTBEThbl, 10C/Ie Yero yBeJOMJIATh
3asBUTENISI O BO3MOXKHOCTU TOZATh 3arpoC O MpeJOoCTaBIeHUMM COOTBETCTBYIOLLEH
YCJIYTH [I/151 HEMeJJIEHHOT'O TTO/TyYeHUs1 pe3yJibTaTa MpeoCTaB/IeHUsl TaKOW yCIIyTH;

2) npu YyCOIOBUM HaaWyMs 3ampoca 3asgBuTenss O MpejoCTaBIeHUH
MYHULMIAIbHOW YCJIyTHd, B OTHOLUEHWM KOTOPBIX Yy 3asBUTE/SI MOTYT TOSIBUTHCS
OCHOBaHUs [Jjisl UX TpefoCTaBjieHUs eMy B OyyileM, NMPOBOAUTH MePOIPUSITHUS,
HaripaB/ieHHbIe Ha (popMUpOBaHUWe pe3yJ/ibTaTa IpeA0CTaBAeHUs COOTBETCTBYHOLIEN
yCIyTU, B TOM UHKCJIe HallpaB/AaTh MeXBeJOMCTBEHHbIe 3aripoChl, I10/ly4yaTb Ha HUX
oTBeThbl, (POPMUPOBATh pe3yJ/bTaT IpeA0CTaB/ieHHsI COOTBETCTBYIOIEW YCIyTH, a
TaKKe TIPeJoCTaB/IsITh ero 3asiBUTE/0 C ucrosib3oBaHueM [1I'Y JIO v yBeJOMIISTH
3asBUTeJISI O [IPOBeZIeHHbIX MePOIIPUATUSIX.

2.8. MHcuepnbiBawoumuy mnepeyeHb OCHOBAaHMH JJ/isi NMPHUOCTAHOBJ/IEHHS
Tpe/loCTaB/eHNsI MYHULIMMNAJBbHOM YCIYTM C YKas3aHWeM JOIMyCTUMBIX CPOKOB
IIPUOCTAaHOB/IEHWsT B CJiy4yae, eC/Jid  BO3MOXXHOCTb  IPUOCTaHOBJIEHUS
MpeloCTaB/JeHUsl ~ MYHULMIIAJBHOM  yCIYTHM  TIpeJyCMOTpeHa  [1elCTBYIOLLIUM
3aKOHO/IaTe/IbCTBOM.

OcHoBaHus [i/151 IPUOCTAHOBJIEHUSI TIPEIOCTaBIeHUS] MyHULIMIIAIbHON yCIIyTH
He [pelyCMOTpPEHBI.

2.9. WVcuepnbiBawiiMi mepeueHb OCHOBAaHUM /i OTKa3a B IpUeMe
AOKYMEHTOB, HeOOXOAUMBIX [jis TIPe/IOCTaB/IeHHs MyHULIUITAIbHON yC/TyTH:

A) TlpexcraBrieHHble 3asBHTE/NIeM JIOKYMEHTBbl He OTBeYaloT TpeOOoBaHUSM,
YCTaHOBJ/IEHHbIM 8 IMWUHUCTPATUBHBLIM DerjiaMeHTOM:




- JOKYMEeHTbI He 10/ Jat0TCs IIPOUTEHUIO;

- JOKYMEeHTbI, COZep>KaT HEHOPMAaTUBHYIO JIEKCHKY.

b) 3asB/ieHre MOJaHO JMIIOM, HEe YIOJHOMOYEHHBIM Ha OCYIEeCTB/IEHWe TaKHUX
NeICTBUM.

2.10. UcuepnibiBaroniuii mnepeyeHb OCHOBAaHMUM JJisi OTKasa B
npe/0CcTaB/JIeHUM MYHULIMNA/IbHON YCIYTH:

A) WHdopmanysg oTHeceHa B COOTBETCTBUU C (ejepanbHbIM 3aKOHOM K
CBeIeHWAM, COCTaBJAIOLIWM T[OCYJAaDCTBEHHYIO WU _WHYK OXpaHAeMYI0
3aKOHOM TauHYy:

- 3asiB/IeHHe O TIPOBe/IeHnH 00II[eCTBEHHOW SKOIOTUUeCKOM 3KCTIepTH3bI ObIIO
MoJlaH0 B OTHOIIeHWd 0OBeKTa, CBefleHHs O KOTOPOM  COCTaBJISIOT
roCyZ,apCTBeHHY0, KOMMEPUEeCKYI0 WM MHYH0 OXPaHsIeMyI0 3aKOHOM TalHY;

b) OTcyTcTBHE NpaBa Ha Npe0CTaB/leHre MYHHULIWIAIbHON YCIYTH:

- o011jecTBeHHas1 KOJIOTHYecKasi SKCriepTr3a paHee Obla BaXK/Ibl TIPOBe/ieHa
B OTHOLIIEHNU 00BeKTa 00IjeCTBeHHON IKOJIOTMUeCKOUM IKCTIePTHU3EI;

- oOujectBeHHOe  00beguHeHWe U Jpyras  HerocyJapCTBeHHasi
HeKOMMepuecKasi OpraHu3aliisi Ha ZieHb oOpallleHust 3a perucTpaiyeii 3asB/ieHusi o
TIpOBeJIeHUM OO0I11[eCTBeHHOW HSKOJIOTMUeCKOl SKCIepTHU3bl He COOTBETCTBYHOT
TpeboBaHusAM TyHKTa 2 ctatbu 20 PegepanbHoro 3akoHa ot 23.11.1995 Ne 174-03
"O6 3K0/I0rMUeCcKoM IKcrepTuse”;

- JIML[0, WHULIMMPOBaBIlIee TIpOBe/ieHre OOI[eCTBeHHOW 3KOJ0TrHUecKon
9KCIIePTHU3bI, HE COOTBETCTBYeT TpeboBaHusM cTaThbil 20 PeepasbHOrO 3aKOHA OT
23.11.1995 Ne 174-®3 "O6 3Ko0rHYecKoi 3KcrepTu3e’;

- yKasaHHbIe B 3asB/IeHUU KaHAUAATYPHI JIUL], TIPUBJIeKaeMbIX K IIPOBe/leHUI0
0O0ITIeCTBEHHOM 3KOJIOTMYECKON 3KCTIepTH3bl, He COOTBETCTBYIOT TpeOOBaHMSM,
ycTraHOB/ieHHbIM ~ @efiepaibHbIM  3akoHOM  oT 23.11.1995 Ne 174-®3 "O6
5KOJIOTHUUeCKOU SKCriepTur3e’.

B) 3asBreHve Ha TmoJiyyeHWe YCIYTW OQODM/IEHO He B COOTBETCTBUM C
aJMWUHWCTDATHBHBIM __ DErJaMeHTOM M 3aKOHOJAaTelbCTBOM _ Poccuiickomn
Deepanuu:

- He BBITIOJIHEHbI TpPeOOBaHUSI K COZepKaHUIO 3asiBJieHUs O TPOBe/leHUU
OOI[eCTBEHHON 3KOJIOTUYECKON SKCIepTU3bl, TpPeAyCMOTpPeHHble CTaThel 23
denepanbHOro 3akoHa oT 23.11.1995 Ne 174-®3 "O6 3K0/I0TMUECKOM 3KCTIepTh3e”,
IYHKTOM 2.6 HaCTOSLLero perjiaMeHTa.

2.11. Tlopsifgok, pa3Mep MU OCHOBAHUS B3MMaHUA TOCYJapCTBEHHOU
NMOLI/IMHBbI WIHA WHOHU IUIaThl, B3MMaeMoOH 3a NpeJoCTaB/ieHe MYHUIIUINIA/IbHOU
YCIyIH.

2.11.1. MyHuLIMIabHas yCIyra TpeJocTaBisieTcsi 6ecriaTHO.

2.12. MakcumanbHBIM CPOK OXHMJAQHUSL B oOuepeju MpUH Tmojade
3afiB/IeHUs O MPeAOCTaB/JIeHHMH MYHHLMNAJBHON YCJAYrM M NPH MNOJy4YeHUH
pe3y/ibTaTa npejoCcTaB/eHHs MyHHIUINIA/JIbHOM yC/IyTM COCTaBJ/isAeT He Oosiee 15
MUHYT.

2.13. Cpok perucrpanum 3asiBJ/IeHUA 0 npeaoCTaB/IeHUM
MYHUIMIIA/IBHOM YC/IYTU cocTaBiisieT B OMCY:

1) mipu MuHOM OOpalljeHUH — B IeHb TIOCTYTUIEHHSI 3asiB/IeHUS;

2) TOpU HarpaB/leHWW 3asiBleHds MouToBou CBs3bio B OMCY — B feHb
TOCTYTIZIEHUS 3asiBJIeHNS;




3) mTpu HarpaBJ/IeHWH 3asiB/ieHUsI Ha OymMakHOM HocuTese u3 M®I] B OMCY
— B JleHb Tepeiauu 10KyMeHTOB 13 M®Il 8 OMCY;

4) mpu HampaB/JeHUM 3asB/ieHUs B (opMe 3JIKTPOHHOIO [OKYMeHTa
nocpeactsoM III'Y JIO — B geHb noctyrieHus 3assieHus Ha III'Y JIO, wiv Ha
cnenyroluii pabounii feHp (B C/lyyae HarpaB/jieHHUsI JIOKYMEHTOB B HepaOouee
BpeMsl, B BbIXO/IHbI€, TTpa3/THUUHbIE JTHU).

2.14. TpeOoBaHHsI K TOMEIIEHUAM, B KOTOPBIX MPeJAOCTAB/ISAETCA
MYHUIMIIA/IbHASA YC/Iyra, K 3a1y 0)KU/JaHMsl, MeCTaM [/If1 3all0/THeHUA 3arpoCcoB
0 MpeAoCTaB/IeHMH MYHMIMIIA/IBHOM YC/JIYrd, MH(OPMAIUOHHBbIM CTeHJaM C
o0pasmaMM HX 3aNO/IHEHUsI M TepeyHeM /OKYMEHTOB, He00XOJUMBIX [IJIsi
MpeAoCTaB/IeHUs MYHUIIUNIA/IBHOU YC/IYT'U.

2.14.1. IlpepmocTtaBneHne MYHULMIAJBHOM YCJIYTU OCYILIECTB/SeTCS B
CrieliuaIbHO BbIJIeJIEHHBIX /1S 3TUX 1iesiek nomeleHussx OMCY nmu B M®LI,.

2.14.2. Hanmvuue Ha TeppUTOpUM, MpW/erarled K 37aHuio, He MeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOTO MecCTa) [/ MapKOBKU CHel[daJTbHbIX
aBTOTPAHCIIOPTHBIX CPEACTB WHBAJIW/JOB, KOTOpPble He [O/DKHbI 3aHUMaTh WHbIE
TPaHCIOPTHbIE CpefcTBa. VHBanuAbl TOMB3YIOTCS MeCTaMd [Ji1 T[apKOBKU
crielfiasbHBIX TPAHCTIOPTHBIX CpeAcTB OecriiaTHO. Ha TeppuTopuu, Tipuieraroieit
K 3[laHHI0, B KOTOpOoM pa3meirieH M®II, pacrionaraetcsi 6ecriiaTHasi MapKoBKa ZIst
aBTOMOOW/ILHOTO TPAHCIIOpTa TOCeTUTeNlel, B TOM UHC/e TMpeAycMaTpUBaroIias
MeCTa JJIs1 ClieljuaIbHbIX aBTOTPAHCIIOPTHBIX CPEeCTB UHBA/INUIOB.

2.14.3. IlomeleHus pasMelarOTCs [PeMMYLLeCTBEHHO Ha HWKHUX,
TpeATIOUTUTE/IbHEe HA TMEPBBIX, 3Ta)KaxX 3[aHUs C TpefoCTaBJIeHWeM [OCTyIla B
TIOMellleHre UHBa/IU/IaM.

2.14.4. 3panue (momelljeHue) obopyayeTcss WHGDOPMALMOHHONW TabMuKoi
(BBIBECKOW), coflep Kalljel nojsHoe HaumeHoBaHue OMCY, a Takke nH(MOpPMaLUIO O
pekrMe ero paboThI.

2.14.5. Bxog B 37aHuWe (TIOMeIlleHWe) W BBIXOJ W3 Hero o0OpyAyroTCs
JIeCTHUL[aMM C TIOPDYYHSIMU W TMaHAyCamMu [Jid TIepeJBMKeHUs [IeTCKUX U
WHBa/TUHBIX KOJISICOK.

2.14.6. B roMelijeHUY OpraHu3yeTcs OeCriyiaTHBIA TyasneT [Jisl [IOCeTUTeNeH, B
TOM UMCJIe TyaJsieT, TipeJjHa3HaueHHbIU [1J11 UHBaIUZ0B.

2.14.7. Tlpu Heobxomumoctu pabotHukom MOL], OMCY wuHBanuay
OKa3bIBaeTCsl IIOMOIIL[b B TTPeo/io/ieHuH 6aphepoB, MeIarol[UX MMOTyYeHUI0 UM YCITyT
HapaBHe C IPYTUMU JIUL[aMU.

2.14.8. Bxop B moMelrieHre U MeCTa OXKHAJaHUS 0O0OpYAyIOTCS KHOMKaMH, a
TaK)Ke cojlepXaT HH(OpMal[Mi0 O KOHTAaKTHbIX HOMepax TenedOHOB BbI30Ba
pabOTHMKA /IS COITPOBOXK/I€HHST MHBA/IH/IA.

2.14.9. [y6bnupoBaHne He0OXOJUMOM [I/I1 WHBAIWZOB 3BYKOBOWM U
3pUTeNbHOM MH(OpMalMM, a TakXKe HaJMNUCel, 3HAKOB U HHOW TEKCTOBOW U
rpadyueckoi UHGOPMALMM 3HAKaMH, BBIIOJHEHHBIMUA peJibe()HO-TOUEUHBIM
mipudTom bpaiinis, [omycK cypAornepeBoiurKa U TU(M/IOCYp/I0TiepeBOJUMKa.

2.14.10. O6opyaoBaHHe MeCT TOBBIIIEHHOTO yA00CTBa C /OTIO/JHUTETLHBIM
MeCcTOM /Jii CODaKu-TIPOBOJHMKA M YCTPOMCTB [ijisi Tiepe/IBIKeHUs WHBAIUZA
(KOCTBLIEN, XOLYHKOB).

2.14.11. XapakTepuCTUKWA TOMELIeHWH TIpueMa M BbIJaud JOKYMEHTOB B
yacTi 0OBeMHO-TIJITAHUPOBOYHBIX M KOHCTPYKTHUBHBIX peIlleHWH, OCBeIeHus,



TI0’KapHOW 0e30MacHOCTH, UHKeHEepPHOTO 000pyAoBaHs JO/DKHBI COOTBETCTBOBATh
TpeOOBaHMSIM HOPMATHMBHBIX /IOKYMEHTOB, [eHCTBYIOIIMX Ha TEePPUTOPHUH
Poccurickoun ®@efeparuu.

2.14.12. IlomelleHus TmipueMa U  BblJaud  [JOKYMEHTOB  [IOJDKHBI
rpe/lyCMaTpUBaTh MeCTa JjIsl O>KU/IaHUs1, THOOPMHUPOBAHUS U TIPUEMa 3asiBUTEJIEN.

2.14.13. MecTta oXXujaHuss U MecTa i1 MHGOPMUPOBaHUSI OO0OPYAYIOTCS
CTYJIbSIMU (KpeCe/JIbHbIMU CeKLUSIMH, CKaMbsIMH) W CTOMaMM (CTOMKamM) st
oopmsieHHsI [OKYMEHTOB C pa3MellleHWeM Ha HHUX 0J/IaHKOB JIOKYMEHTOB,
HeOoOXOAUMBIX [iI1  TIOJIyUeHWsT MYHULIMINAIBHOW  YCIyTH, KaHLeISIpCKUMU
TIPUHA/JIe)KHOCTSIMM, a Takke WH(GOPMALMOHHBIMU CTeHJaMH, COjep>KalliMHU
aKTya/JIbHYI0 M HWCUepTbIBAOIy0 WHGMOpMalyio, HeoOXoJuMYyI0 A/ TI0/TydeHus
MYHULIMIIAIBHOW yC/IyTH, U UH(OPMALMIO 0 Yacax npreMa 3asiBJIeHU.

2.14.14. MecTa [Jj1s TIpOBe/IeHUS IWUYHOTO TpreMa 3asiBUTesield 000pyAyoTCs
CTOJIaMH, CTY/bSIMH, 00eCTieurBalOTCsS KaHIeISIPCKUMU TPHHAIJIEXKXHOCTIMHA TSI
HaTMCaHWS MMCbMEHHBIX 00palieHuH.

2.15. IToka3arTe/su JOCTYNNHOCTH M KaueCTBa MyHHUI|MIIA/IbHOH YC/IyTH.

2.15.1. Tloka3atenyd JOCTYITHOCTHM MYHMIUMNanbHOW ycayru (oOiue,
TIPUMEHUMBIE B OTHOILLIEHUU BCEX 3asiBUTEJIEN):

1) TpaHCOpTHasg [OCTYIHOCTb K MeCTy IIpeJOCTaB/e€HHs MYHULIUIAIbHON
yCIIyTH;

2) HalmMuue ykKasaresiel, obecrieurBarol[dx OeCIpensiTCTBeHHbINH AOCTYN K
TOMeILL[eHHSM, B KOTOPBIX MPeJ0CTaB/IsIeTCs YCIIyTa;

3) BO3MOXXHOCTb TIOyUYeHMs] TIOTHOM M J0CTOBepHOW WHdOpPMaLUU O
MyHUIUTNIabHOW ~ yciyre B Aamubuctpaiuu, MO®L, no TenedoHy, Ha
oduiMaIbHOM CaiiTe OpraHa, MpeoCTaB/Isitolero ycayry, nocpeacrsom II'Y JIO;

4) TipeoCTaB/ieHHe MYHHUIUIAIBHOM YCIYTH MFOOBIM JOCTYITHBIM CITOCOO0M,
rpeJlyCMOTPEHHBIM IeUCTBYIOLIUM 3aKOHO/IaTe/IbCTBOM;

5) obecrieueHue sl 3asiBUTEJIST BO3MOXKHOCTH TIO/TydeHHsT WHGMOPMAI[UH O
X0/le U pe3y/bTaTe TpeJoCTaB/leHHs MYHUIUIIAJbHOW YCIYTA C UCMO0J/Ib30BaHUEM
[Ty JIO.

2.15.2. Tloka3arenu [JOCTYMHOCTHM MYHULWIMAJbHOU YCAyTU (CrieljuaibHble,
TIPUMEHUMBIE B OTHOILIEHUW UHBAIU/IOB):

1) Hamuuve WHGPACTPYKTYpbl, yKa3aHHOW B TyHKTe 2.14 HacToslero
peryiaMeHTa;

2) ucrionHeHue TpeOOBaHMM [JOCTYITHOCTH YC/IYT /IJIs UHBA/INU/IOB,;

3) obecrieueHre HGeCIIPeNITCTBEHHOTO JJOCTYTIa MHBAIU/OB K TIOMEII|eHHUsIM, B
KOTOPBIX MPeJ0CTaB/Is1eTC MYHULUIIA/IbHAS YC/IyTa.

2.15.3. Tlokasarenu KaueCcTBa MyHULMIIABHOW YCIYTH:

1) cobsrofieHre cpoka MpefoCTaBIeHUss MyHUIUITATLHOM yCITyTH;

2) cobmomeHre BpeMeHU OKHAAHWS B ouepeiyd TIpU Tiojade 3arpoca M
TO/TyUYeHUU pe3y/ibTaTa;

3) ocyiiectBieHre He Gosee ofiHOTO oOpallieHus 3asiBUTEISI K TO/PKHOCTHBIM
mariam OMCY wunu pabotHukam M®II mpu mozave JOKyMEHTOB Ha TOJTydeHUe
MYHULIATIAIBHOW yC/IyTM U He Oojiee OfHOTO oOpalljeHus TIpU  TOyYeHUu
pe3ynbTata B OMCY v B MPLI;

4) OTCyTCTBHE >Xalmo0 Ha AeNCTBUS WK Oe3/eliCTBUe JO/DKHOCTHBIX JTHI]
OMCY, nosaHHbIX B YCTAHOB/IEHHOM TOPSJKe.



2.15.4. Tlocne monyueHuss pe3ysibTaTa YCJIyTH, MOpeAOCTaBlieHHEe KOTOPOU
OCYIIIeCTBJISITIOCH B 3/IeKTPOHHOM (hopMme uepe3 [II'Y JIO mubo rocpeacteom MPI],
3asBUTE/TF0 00eCcTieurBaeTCsi BO3MOXKHOCTE OL[eHKH KaueCTBa OKa3aHHS YCIyTH.

2.16. Ilepeuuc/ieHHe YCIyr, KOTOpbIe€ SIBJSIIOTCS HE00XO0JUMBIMH U
00s13aTe/IbHBIMH /I/IA MIPeJ0CTaB/IeHUsI MyHUI[UNIATBHOM YC/TyTH:

[TonmyueHust yCayr, KOTOpbIe SIBJISIOTCS HEOOXOJWMBIMHU M 00si3aTe/lbHBIMHU
JJ1s1 TIpe/IOCTaB/IeHHsI MyHULIUIAIbHON yC/IyTH, He TpebyeTcs.

2.17. Auble TpeOOBaHUA, B TOM UWC/Ie YUUTHIBAIOIIHE OCOOEHHOCTH
TNpeJi0CTaB/IeHNs MYHULUIIAJbHOW YCIYTH MO 3KCTePPUTOPHUATILHOMY MPUHLUNY (B
C/lyyae eCJI1 MyHMLMIIA/IbHAsg yCJyra npefoCcTaB/isieTcsl 10 3KCTepPUTOPUaIbHOMY
MIPUHLIWITY) YW O0COOEHHOCTW TpeAOoCTaB/AeHUs MYHULMIAAbHONW yC/IyThd B
3/1eKTPOHHOM hopme.

2.17.1. IlpenocTaByieHrie MYHULIUIIAILHOW YCIYTH 10 SKCTEPPUTOPUATIBHOMY
TIPUHLIUITY He TPeJyCMOTPEHO

2.17.2. TlpepocTaBieHre MyHULIUNAJbHOU YCIYTA B 37€KTPOHHOM (opme
OCYILIeCTB/ISIETCS TIPY TeXHUUYECKOU peasv3aliuu yciayru nocpeactsom [I'Y JIO.

3. Cocras, noc/1eioBaTe/IbHOCTb M CPOKHU BbINO/IHEHHsI a/iIMUHUCTPATUBHbBIX
npoueyp, TPe0oBaHuUs K MOPA/JKY UX BbINO/IHEeHUsA, B TOM UHC/Ie 0CO0eHHOCTH
BBINIO/IHEHHUS a/[MUHUCTPAaTUBHBIX MPoLie/lyp B 3/IeKTPOHHOM (popme

3.1. CocraB, mnoC/Ie0BaTe/ILHOCTD M  CPOKHM  BBINO/IHEHUA
aMHHHCTPAaTHUBHBIX MPOLe/]yP, TP€00BaHUSA K MOPA/JKY UX BbINO/THEeHHUS.

3.1.1. TIlpemoctaBjieHWe MYyHULIMIIAIBHOM YCAyTM BK/IHOUaeT B cebs
c/leiyroiue aJMUHUCTPaTUBHBbIE IIPOLIelyphI:

1) mpueM wu peructpainusi 3asBl€HUS W [JOKYMEHTOB, IpeJCTaB/JIe€HHbIX
3asgBUTesIeM — 1 [1eHb;

2) pacCMOTpeHUe 3asiB/IeHHs U TIPOBepPKa MPU/I0KEeHHBIX K HeMY [JOKYMEHTOB,
TIDUHSTHE peIleHuss O perucTpaldy 3asiBjieHdsi O TPOBeJeHUH 00I1eCTBeHHOM
9KOJIOTMYECKOU SKCIEPTU3BI — 5 THEeH;

3) Bbljaua (HampaB/ieHWEe) 3asBUTENI0 YBEJOMJIEHMSI O pervcTpanuu
3asB/ieHUs1 /MO0 00 OTKa3ze B perdcTpaliid 3asB/ieHUsT O TIpOBeieHUU
00I11eCTBEHHO 3K0JIOTHUYeCKON SKCIIepTU3bl — 1 /ieHb.

3.1.2. Ilpyem u perucrtpauys 3asB/JeHUS U [OKYMEHTOB, Ipe/CTaB/JIeHHbIX
3asiBUTEJIEM.

OcHOBaHMeEM [ Hauvaja [JaHHOW aJMWHUCTPAaTMBHOU TMPOLIEAYDBI
AB/SIeTCSL TIOCTyIUVIeHWe B AJMUHUCTpPALIUIO 3asB/IeHUs] O IIpeJoCTaB/IeHUU
MYHULIATIAIBHOW YC/IYyTU W [TOKYMEHTOB, HeOOXOJUMBIX i TpeAoCTaBIeHUs
MYHULIUNABHOW ~ yCIYTH, MpPeJyCMOTPEHHbIMA NYHKTOM 2.6 HaCTosIlero
aMUHUCTPAaTUBHOI'O PerjiaMeHTa.

OTBeTCTBEHHbIM 3a WCIIOJTHEHWEe [IaHHOW aJMUHHCTPAaTHBHOW MPOLIeypPhbI
sapisieTcss  cnelaauct OMCY, OTBeTCTBEHHBIM 3a TpUEM U pervMcTpalyio
obparrieHuit (3asiBJIeHUH, 3aIIpOCOB).

3asiBjieHWe M JOKYMEHTbl, MOCTYIUBIIKEe A0 15 4yacoB, perucTpupyroTcs B
[leHb TIOCTYIUUIeHUsl, MOCTYNUBIIME mocjie 15 4YacoB, perucTpupyroTCs JaTou
CIeIYIOIIEero JHS.



CpOK BBITIOJIHEHUS] TPOLEAYPbl  pPerucTpalid TMpyd  TpefoCTaB/IeHUU
JOKYMEHTOB JINYHO — He Oosiee 15 MUHYT.

B cnayyae Hanuuusi OCHOBaHUsI [Jid OTKa3a B TMpuUeMe 3asiBieHUs U
JOKYMEHTOB B 3JIGKTDOHHOM BH/Jle, YyKa3aHHOrO B MyHKTe 2.9 HaCTOSIero
perjiaMeHTa, [O/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpUeM U perucTpalyio
JIOKyMEeHTOB, B TeueHHe 1 pabouero ZiHS CO JHSI 3aBepllieHUs] TIPOBeIeHUs] TaKOu
TIPOBEPKH MPUHUMaeT pellieHHe 00 OTKa3e B MpueMe K paCCMOTPEHUIO 3asiBJIeHUs O
Tpe/iOCTaB/I€eHU MYHULIUNAJIBHOU yC/Iyrd, TOArOTaB/IMBAeT yBeJOMJIEHHE C
yKa3aHWeM TpPUUMHBbI OTKa3a W Harpap/isieT 3asiBUTeIH0 B (popMe 37eKTPOHHOIO
JIOKyMeHTa, TO/JMUCAHHOTO YCUJIeHHOW KBa/W(UIIMPOBAHHON  37€KTPOHHOMN
MOAUCHIO.

Kpureprem TIPUHATUS pereHust Tipu VCTIO/THEHUN JlaHHOU
aIMVHACTPAaTUBHOM MPOLIEYPbl SIBASETCS MOCTYIVIEeHWe B AJIMWHHUCTPALUI0 WU
M®I] 3asiBieHUst M JOKYMEHTOB Ha Mpe/j0CTaB/IeHre MYHUIUIIAIbHON YCIYTH.

Pe3ysbTaTOM WCIOMHEHWS aAMUHUCTPATUBHOM MpOLEJypPbl  SIBJSETCS
perucTpanusi 3asiBjieHUsI U JOKyMeHTOB, OTBETCTBEHHbIMU 3a MPHUEM U PerucTparvio
oOpartieHuii  (3asiB/IeHMM, 3arpocoB), W Tiepefiaua uX crieruanucty OMCY,
OTBETCTBEHHOMY 3a Ipe/j0CTaB/ieHhe MYHULIUMAIbHON YC/IyTH.

CpOK MCIIONHeHWs [AaHHOM aJMWHUCTPAaTMBHOU TpOLieAypPbl COCTaBIsieT He
Gosiee 1 AHS CO AHS MOCTYTI/IEHUS 3asiB/IeHUS.

3.1.3. PaccmoTrpeHue 3asB/ieHMSI W [pOBepKa IIPUIOXKEHHBIX K HeMy
JOKYMEHTOB, TPUHSTHE pelleHus] O PperucTpalyy 3asiBleHusi O TMpPOBeJeHUUn
00I1[eCTBEHHOM 3KO0/IOTMUeCKOM SKCIIePTH3bI.

OcHoOBaHMEM [Ji1 Hayaja JaHHOM aJIMUHUCTPaTUBHOU TPOLIEAYPhI SB/SETCS
rnonyuenve coeruaauctom  OMCY, OTBeTCTBEHHOTO 3a TMpeAoCTaBeHue
MYHULIUNAJIBbHOW YCJIYTH, 3aperuCTPUPOBAHHOrO 3asiBJ€HUsI O TMpe0CTaB/IeHUuU
MYHULIUNAJBHOW YC/IYyTM U TlaKeTa JOKYMEHTOB, MPeAyCMOTPEHHbIX MYyHKTOM 2.6
HaCTOSIIIero perjiaMeHTa.

OTBeTCTBEHHbIM 3a WCIIOJTHEHWEe [aHHOW aJMUHUCTPAaTHBHOW MPOLIeypPhI
aBiasgercas  cneupandact  OMCY, OTBETCTBEHHBIM  3a  TpeJoCTaB/ieHHe
MYHHULIUNAJIBHOU YCIIYTH.

Cneyuamuct OMCY, OTBeTCTBEHHBIM 3a MpeAoCTaB/ieHHMe MYHULIUMAIbHOU
yCIyT¥M, B XOJe OCYL[eCTB/JIeHUs [JaHHOW aJMWHMCTPAaTUBHOW IpPOLIeAYPbI
OCYLLIeCTBJISIET:

- TIPOBEPKY KOMIUIEKTHOCTH MPeAOCTaBJIeHHbIX JOKYMEHTOB, TPaBUIbHOCTU
WX 3ar0/THeHUsI U COOTBeTCTBUSI TpeboBaHusiM PeziepanbHOro 3akoHa oT 23.11.1995
Neo 174-®3 «O06 3K0/I0rMUeCKOM SKCIIEPTU3E»;

- TIDUHSATHWE peILIeHWUSI O PEervucTpaidy 3asBjeHus J1M0o o0 oTKa3e B
pervucTpalyyd  3asBJeHWs O TIPOBeAeHWM OOIIeCTBEHHOW  3KOJIOTUUECKOU
3KCIEepPTU3bI;

- pervcTpaivio 3asiBjieHHss O TPOBeJleHHWH OOIeCTBeHHOM 3KOI0rMuecKou
9KCriepTu3bl B KHHUTe peructpaijuy 3asB/ieHUA O TIPOBeeHUM 0011leCTBeHHOM
9KO0JIOTMYECKOU 3KCepTU3bl (B C1yuae TPUHSITUS TOJI0KUTE/IbHOTO PELLeHNs );

- TIOATOTOBKY YyBeJOMJIEHWsI O perucTpaljuu 3asiBieHus 6o o0 oTKase B
pervucTpauyyd  3asiBJieHUss O TpOBefeHUM  OOIeCTBEHHOM  9KOJIOTUUYeCKOU
5KCIEepPTU3BI.



Kpurepuem TIPUHATUSA pelieHus 1pu VICIIO/THEHUH JlAHHOU
a/IMUHUCTPAaTUBHOM  TIPOL[eAAYPbl  SIBJIIETCSI ~ COOTBETCTBUE  TpeOOBaHUSM
®efepasbHOTO 3aKOHa oT 23.11.1995
Ne 174-®3 «O6 23KOJIOTUUECKOM 3KCIIepTH3e» KOMILIEKTHOCTU U COJlePKaHMUS
Tpe/lOCTaB/IeHHbIX JOKYMEHTOB, a TakXe KOJIMYeCTBO paHee IIpOBeJeHHbIX
00I11eCTBEHHBIX 3KOJIOTUYEeCKUX SKCIepTH3 B OTHOIIEHWH OObeKTa 3KOJIOTHYeCcKOou
5KCIIepTU3bl, Ha KOTOPBIY TTOZAeTCs 3asiBJIeHUe.

PesynbraTOM WCIOMHEHWS aJMUHUCTPATUBHOM MpOLELYPbl  SIBJISETCS
TIO/ITOTOB/IEHHOEe yBeIOM/IeHWe O perucTpaluu 3asBjieHusi aubo 00 oTka3e B
pervucTpalyyd  3asBJeHUssT O TpOBeAeHUU OOIeCTBEHHOM  3KOJIOTUYECKOU
5KCITePTHU3BI.

CpoK WCITO/THeHHsI AaHHOW aJIMUHMCTPATUBHOM TpoIieAypbl - He Oonee 5
JTHEM.

3.1.4. Brigaua (HarpaB/ieHWe) 3asiBUTE/IO YBeJOMJIEHUSI O PpervucTpalyu
3asiB/ieHUss b0 00 OTKa3e B pervdcTpaliuM  3asiBjieHUss O TIPOBe/leHUU
00I111eCTBEHHOI 3K0JIOTUYeCKOW SKCIePTU3bIL.

OcHoBaHuMeM /151 Hauyasna JaHHOW aJMUHMCTPAaTUBHOW MPOLeAYPHI SBJISETCS
TO/ITOTOB/IEHHOE yBeJOMJIEHUsT O perucTpaluu 3asBjieHusi aubo 06 oTkase B
perucTpauyyd  3asiBJieHUss O TpOBefeHUU OOIeCTBEHHOM  3KOJIOTUYeCKOM
5KCIEepPTU3BI.

OTBeTCTBeHHBIMU 3a MCIIOJIHEHWE [AaHHOM aJMUHUCTPAaTUBHOM TMPOLIEAYPHI
ABAAOTCH  crnepquasduct OMCY,  OTBeTCTBEHHbIM 3@ IpeJOCTaB/IeHUE
MYHULMIIAIBHOU YCITyTH.

Bbigaua (HarpaBsieHue) pe3yJ/ibTara MYHULMIaTbHOU yCIyTy
OCylecTB/isieTcsl  crocoboM, BbIOpaHHBIM — 3asBUTe/leM B 3asB/eHUMM Ha
Tipe/loCTaB/ieHe MyHULIUNAJIbHOW YCIIyTH.

Crnienpamuct OMCY, OTBeTCTBEHHBIM 3a IpefoCTaB/eHre MYHHWLIAIAIbHOM
yCIIyTH:

- yBeJOMJIsIeT 3asBUTeNs] O PperucTpaluu 3asiBjieHus 1Mbo o6 oTkase B
perucTpauyyd  3asiBJieHUss O TpOBefeHUU  OOIeCTBEHHOM  3KOJIOTUYeCKOM
3KCIepPTU3bl, TIPOM3BOJUT BbIJauy HUCXOJALEr0 MHUCbMa 3asBUTeI0  (ero
YIOJTHOMOUEHHOMY MpeJCTaBUTE/I0) JIMUHO MO/ POCIHCh;

- Hampae/isieT yBeJOMJieHHWe O PervdcTpalyy 3asBjieHus Jubo o6 oTKasze B
pervucTpalyyd  3asBJeHUss O TPOBeAeHUM OOIeCTBEHHOM  3KOJIOTUYECKOU
5KCIEepPTU3bl, YKa3aHHBIM B 3asiBJIEHUU Ha TpeJj0CTaB/eHre MYHULUIIAILHOW YCIyTH
criocobom.

Pe3ysnbTaT  BBINOMHEHUSI  aJMUHUCTPAaTUBHOM  TPOLEAYPBHI  SB/SETCS
HaripaB/ieHWe 3asBUTE/II0 pe3yJbTara IMpeJoCTaB/lIeHdss MYHULIMNAIBHOM YC/IyTU
crioco0oM, YKa3aHHBIM B 3asiBJIEHUU.

CpOK HCIOMHEHUs] [JaHHOM aJMHWHHCTPAaTMBHOM MpOLIeAypbl COCTaB/seT He
6onee 1 pabouero fHs.

3.2. Oco0eHHOCTH BBINO/JHEHUsA AaJAMUHUCTPATUBHBIX MpPOIeAYP B
3/IeKTPOHHOHU (opme.

3.2.1. IlpegocraBneHve MyHUMUMNOaAbHOM ycayru  Ha IITY  JIO
OCYLL[eCTBJIIETCSI B COOTBETCTBUM C DejepasbHbIM 3aKOHOM Ne 210-P3,
denepasbHBIM  3aKOHOM OoT 27.07.2006 N 149-®3 "O6 wuHdpopmamu,
MH(OPMAaI[MOHHBIX TeXHOJIOTUSX W O 3alluTe UH(POpMaluu', MOCTaHOBIEHUEM



[IpaButenbctBa Poccurickonn ®epmepaumu ot 25.06.2012 N 634 "O Bupax
3JIEKTPOHHOM TOZMMCH, HCTI0/Ib30BaHNe KOTOPBIX JOMYCKAeTCs TIpY oOpallieHnH 3a
MOTyUYeHWeM roCyZlapCTBEHHbIX M MYHULIUMA/IbHBIX yCIyT".

3.2.2. [Ins noaydyeHusi MyHULMIaibHOU ycinyru depe3 [II'Y JIO 3asBuTesnto
Heob6X0IMMO TIpe/IBapUTe/IbHO TIPOUTU TpOIecC pervdcrpaiuu B EauHOM cucTteme
HJeHTU(PUKaLMKU U ayTeHTUPUKaLmu (ganee - ECUA).

3.2.3. MyHuLMIa/ibHast yciyra MoXKeT ObITh TosydeHa uepe3 III'Y JIO 6Ge3
JTMYHOU SIBKM Ha TIpUeM B AIMUHUCTPaLUU.

3.2.4. [Ina nopaum 3asBneHus yepes [1I'Y JIO 3asgBuTenb JO/DKEH BBINIOJIHUTD
clenyrolue NenuCcTBUS:

MIPONTU uAeHTHU(dUKaLIUIO U ayTeHTHPUKaluio B ECUA;

B JIMYHOM KabuHere Ha III'Y JIO 3amo/sHUTL B 37€KTPOHHOH (opme
3asB/IeHME Ha OKa3aHWe MYHUIUIIAIbHOW yCIYyTH;

MIPUJIOKUTh K 3asiBICHUIO 3/I€EKTPOHHBbIE JOKYMEHTbl M HallpaBUTh IaKeT
3/IEKTPOHHBIX [TOKYMEHTOB B AJMUHUCTPALIUIO MOCpeAcTBOM (yHKIMoHana [1I'Y
JIO.

3.2.5. B pesyibTare HampaB/eHWs T[laKeTa 3JIEKTPOHHBLIX [JOKYMEHTOB
nocpegcteoM [II'Y  JIO aBTOMaTM3MpOBaHHOM WH(GOPMALMOHHOM CHUCTEMOU
Me>XKBeJIOMCTBEHHOTO 3/IeKTPOHHOT'O B3auMO/JelCTBUsl JIeHWHTpaAcKo obsacTu
(mamee - AWNC "Mexsen JIO") Mpou3BOAMTCS aBTOMaTHUecCKasi perucTpalys
MOCTYNUBIIEr0 TaKeTa 3J/IeKTPOHHBIX [JOKYMEHTOB M TIPUCBOEHHE TMaKeTy
YHUKa/JIbHOTO HOMepa fiesia. HoMmep [lefia AOCTyTIeH 3asiBUTEI0 B TMYHOM KabuHeTe
[y JIO.

3.2.6. Ilpu npepocraBieHUMM MyHULUMNaAbHOM yciayru uyepe3s III'Y JIO
nomkHOCTHOE o OMCY BbITIONHSET CAeAyrolye JelCTBUS:

- (opMUpYyeT TPOEKT pelLlIeHUs] Ha OCHOBAaHWU JOKYMEHTOB, MOCTYIUBIINX
yepe3 [II'Y JIO, a Takke [AOKYMEHTOB (CBeJeHWM), TOCTYMUBILINX MOCPEACTBOM
MEe>KBeZJOMCTBEHHOTO  B3aWMOJE€WUCTBUS, U TMepefaeT [JO/DKHOCTHOMY JIWLLY,
HaJle/leHHOMY (DYHKIUSIMU 110 TIPUHSTUIO pellleHus;

- II0CJIe paCCMOTPEeHUsI IOKYMEHTOB U TIPUHSITUS PellleHus O TIpeioCTaB/IeHUur
MYHULMIIA/JIBHOM YCIyrd (OTKasze B TIPeJOCTaBJI€HUU MYHMLUIAJBHOM YC/IYTH)
3aroJiHsieT npeaycMmoTpeHHble B AVIC "Mexxses JIO" (opMbl 0 TIPUHATOM pellieHUU
1 nepeBoauT fesio B apxuB AVC "Mexsepn JIO";

- YBeJOMJISIET 3asiBUTeJiI O MPUHSTOM DeLIeHHWH C TMOMOIIbK YKa3aHHbBIX B
3as1BJIEHUM CPe/ICTB CBSI3U, 3aTeM HallpaB/iseT JOKyMeHT Criocob0M, yKa3aHHBIM B
3asByieHun: B M®II (1Tpy HaMMuMy TeXHUYECKOW BO3MOKHOCTH) JIMOO HarpaB/isieT
3JIEKTPOHHBIM  [IOKYMEHT, TO/IIMCAHHbIM  yCWIeHHOW  KBanuUIMPOBaHHOM
37IEKTPOHHOM TOANUCHI0 [NO/DKHOCTHOTO JIWLIA, MPUHSBIIErO pelleHue, B JTUYHBIU
kabunet I1T'Y JIO.

3.2.7. B cinydae mocTyIvieHUs1 BceX JOKYMEHTOB, YKa3aHHbBIX B ITyHKTe 2.6
HACTOSILero a/[MUHUCTPAaTUBHOIO perjiaMeHTa, B (hopMe 3/IeKTPOHHBIX JOKYMEHTOB
(371eKTpPOHHBIX 00pa30B [IOKYMEHTOB), [JHeM oOpalleHUsi 3a Ipe/oCTaB/ieHueM
MYHULIUNAJIBHOU yCIYTM CUWTAeTCsl JaTa pervcrpalyu IpueMa JOKYMEeHTOB Ha
[y JIO.

WNHdopmupoBaHue 3asBUTe/Ns O XOAe U pe3yibTaTe MpeoCTaBIeHUs
MYHULIUMNAIBHOM YCIYTH OCYILeCTB/SIETCS B 3/IeKTPOHHOUW (dopMe uepe3 JTUUHBIN
KaOuHeT 3asBUTeIsA, pacronoxeHHbii Ha [IT'Y J1O.



3.2.8. OMCY npu TmOCTyIUIEHUM [OKYMEHTOB OT 3asiBUTe/Isi MOCpPeACTBOM
[II'Y JIO mo TpeGoBaHWIO 3asiBUTe/s HampaB/seT pe3y/bTaT Ipe0CTaBIeHus
yoiyrTu B (opMe  37eKTPOHHOTO  JIOKYMEHTa, TMOANMCAHHOTO  YCHUJIEHHOU
KBaIM(PULIMPOBAHHOW 3JIEKTPOHHOM MOJMMUCHI0 JO/DKHOCTHOIO JIMLA, MPUHSBLLIErO
pelieHre (B 5TOM C/yvyae 3asgBUTe/b NPU MOJade 3asiBJIeHHs Ha MpeJoCTaB/ieHHe
yCJ/IyTH OTMeuaeT B COOTBETCTBYIOIIEM I10JIe TaKyt HeoOX0JUMOCTb).

Bbijaua  (HampaBrieHWe) — 37€KTPOHHBIX — [JOKYMEHTOB,  SIBJSIFOLLIUXCSI
pe3y/ibTaToM rpeJi0CTaB/IeHUS MYHULIATIATIbHOU YCIIyTH, 3asiBUTEJI0
OCYLLeCTB/ISIETCA B JieHb  DEerucTpaluu  pe3yJbrara  IpPeJoCTaB/IeHUS
MyHULUNanbHOU ycinyru OMCY.

3.3. IlopsAgoK wHCHpaB/eHUsA AONMYINEHHBIX OMEeYaToK M OIHO0K B
BBIIAHHBIX B pe3yjbTaTe MpeJOCTaB/eHUs] MYHHUIUNAJIbHOU YCIYyrH
AOKyMeHTax.

3.3.1. B wiyuyae ecivd B BbIJaHHbIX B pe3yjbTaTe IIpefOCTaB/IeHUs
MYHULUMATBHOW yC/IYTH [IOKyMeHTaX [OMyIlleHbl OreuaTKd U OLIMOKHU, TO
3asBUTesb BIipaBe npejctaButb B OMCY HenocpeJCTBEHHO, HAallPaBUTh MOYTOBBIM
otrpasisieHueM, nocpezactsoMm III'Y JIO noamucaHHoe 3asBUTeNeM, 3aBepeHHOe
revyaTbl0 3asBUTe/s (TPU HaAWuuK) WM OopmyieHHOe B (popMe 3/IeKTPOHHOIO
JIOKyMeHTa M TMO/MUCaHHOe YCWIeHHOW KBa/JU(PUIMPOBAHHON 37€KTPOHHOM
TIO/ITIMCHIO 3asiB/ieHWe B TPOU3BOJILHOM ¢opMe 0 HeoOXOAWMOCTH UCIpaB/ieHUs
JOTYIIIeHHbIX OreyaToK HW(Wid) OImMOOK C W3/I0)KeHHeM CYTH [JOMNyIleHHbIX
orevyaToK H(WIK) OIIMOOK W TIPWIOXKeHHeM KOIWK [JOKyMeHTa, COfepKalllero
oTieyaTKH W(WU/IN) OIIUOKH.

3.3.2. B Teuenue 5 (11iTH) pabounx [JHe CO AHS perMCTpaluy 3asBiAeHHUs 00
UCTIpaB/IeHWU  OmeuaToK u(WaM) omubOK B BBbIJAHHBIX B pe3yJbTaTe
TIpe/l0CTaB/IeHUsI MyHULMITAIbHOU YCIYTH JOKYMeHTaX OTBETCTBEHHBIM CIIeL[UaInuCT
OMCY ycraHaB/ivMBaeT Hajiuuve oredyaTtku (OmmbKu) U odopMmiseT pe3yJbTaT
MpeloCTaB/eHNsI MYHULMNAJIbHOM YCJIyrd (JAOKYMEHT) C  HCIpaB/IeHHBIMH
orevyaTkamMu (omMOKamMu) WM HampaB/seT 3asiBUTENI0  yBeJOMJIeHHWE C
000CHOBaHHBIM OTKa30M B 0(pOpPMJIEHHH JOKYMEeHTa C UCIIpaB/eHHbIMU OreYaTKamu
(ommbkamu). Pe3ynbTaT mpefocTaBieHUs] MYHULIMTNIAIBHOW YCIyTH (IOKyMEHT)
OMCY wHarpaBasieT criocoboM, ykKa3aHHbBIM B 3asiB/ieHHd O He0oOXOAMMOCTU
WCTIPaB/IeHUS IOMYIeHHBIX OMevyaToK W(1in) oimbokK.

4.¢’0pr[ KOHTPOJIA 3d UCITO/THEHHUEM d/IMUHHUCTPATUBHOIO perjiaMeHTa

4.1. TlopsaoK ocCyliecTB/IeHUsI TEKYIero KOHTPOJIA 3a COO/Mo/ileHueM U
WCIIOJTHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMLAMU  TIOJIO>KEHUM
aJMUHUCTPAaTUBHOIO perjaMeHTa W WHbIX HOPMAaTHMBHBIX T[PABOBbIX AaKTOB,
yCTaHaB/MBAIOI[MX TpPeOOBaHUS K IIPeOCTaB/eHUI0 MYHMIUMAIbHOM YCIyTH, a
TaK>Ke MPUHSITHEM pellleHU OTBeTCTBEHHBIMU JIULIAMHU.

TekylMi KOHTPO/Ib OCYLeCTB/ISIeTCSI OTBETCTBEHHBbIMM CIeL[aJTuCTaMU
OMCY 1no Kaxaou Tpoleaype B COOTBETCTBHMU C YCTAaHOBJIEHHbIMH HaCTOSIIUM
aJMVHUACTPAaTUBHBIM pEerJaMeHTOM COJep)KaHWeM [JeWCTBUM U CPOKaMH UX
OCYLLECTB/IEHUS], a TakXe IyTeM IIPOBeJEeHHs PYKOBOJAUTENeM (3aMeCTUTesemM
pYKOBOAUTeNs, HAYa/IbHUKOM oTzesa) OMCY npoBepoK HCIOHEHUS TMOJI0XKEeHUN



HACTOSILero aJMHUHUCTPAaTUBHOIO perjiaMeHTa, WHbIX HOPMAaTHMBHBIX IPAaBOBBIX
aKTOB.

4.2. TlopssiloK ¥ MNEePUOJUUYHOCTb OCYyLIeCTB/IeHMS] IUIAHOBBIX H
BHEIUIAaHOBBIX MPOBEPOK TOJHOTHI U KaueCTBa Mpe0CTaBAeHUs MYHULIUMATbHOM
YCIIYyTH.

B 1ensix ocyilecTBieHUsT KOHTPOJiA 3a TMOJHOTOM W KauyeCTBOM
Tpe/i0CTaB/IeHUs] MYHULIUIIA/IbHOM YC/IYTM NPOBOJSATCS TUIAHOBBbIE U BHEIJIAHOBbIE
TIPOBEPKU.

[1naHOBBIE MPOBEPKM MpeJOCTaB/IeHUs] MYHULIMINAIBHOW YCIYTA NPOBOJAATCS
He pe)ke OJJHOTO pas3a B TPU rofia B COOTBETCTBUM C IJIAHOM TPOBe/IeHNsI TPOBEPOK,
yTBepXAeHHbIM pyKoBoauTteseM OMCY.

[Ipy mnpoBepke MOryT pacCMaTpUBaTbCid BCe BOIPOCHI, CBsI3aHHbIE C
MpeJiOCTaB/€HUEM MYHUIUIAIbHOM yCIyrd (KOMIUIEKCHBIE TIDOBEDKH), WU
OTJe/IbHbIA BOMPOC, CBSI3aHHBIM C MPEJOCTaB/JIeHUEM MYHULIUNAJIBHOU YCIyTH
(TemaTHUUeCKUe TPOBEPKU).

BHensiaHOBble ~ TIPOBEPKUM  MpEOCTaB/JeHUs] MYHULUMNAJIbHOU  YCJIyTH
TIPOBO/IATCSA T10 oOpaitieHusiM (hH3nuecKuX, I0pUANUYecKrX JIMll U UHAUBUYa/TbHbIX
nipeinpvHUMaresiel, oOpalljeHHsIM OpraHOB TOCYZApCTBEHHOW B/IAaCTH, OpraHOB
MECTHOI'0 CaMOYIIpaBJ/IeHUs, UX [O/DKHOCTHBIX JIUL], a TaKKe B Le/IsiX NPOBEpPKU
yCTpaHeHUs1 HapylleHWM, BbISBJ€HHBIX B XOJle TIPOBEJEHHOM BHEIVIAHOBOM
TIPOBEPKH. YKa3aHHbIe 0OpallieHUs MoyiexkaT perucTpalvy B JleHb UX MOCTYTIIeHUs
B CHCTeMe 3/IeKTPOHHOT0 JJOKyMeHT000opoTa 1 Aesonpoussoactea OMCY.

O mnpoBefieHNU TIPOBepPKM H3ZaeTcsi TpaBoBor akT OMCY o mnpoBeaeHUU
TPOBEPKU MCIIOJIHeHUsI aJMUHUCTPAaTUBHOI'O perjlaMeHTa [0 T[IpeJOoCTaB/IeHUI0
MYHULIUNAJIBHOU YC/IyTH.

[To pe3synbTaram TIIpOBefleHUs TIPOBEPKU COCTaB/ISIeTCS aKT, B KOTOPOM
JO/DKHBI OBITH yKa3aHbl JOKYMEHTa/JbHO ITOATBepKAeHHble (aKThl HapyIIeHWH,
BbISIBJIEHHbIe B XOJle TIPOBEPKH, WA OTCYTCTBUE TAaKOBbIX, & TaKXXe BbIBO/PbI,
co/iep’Kalllie OlLleHKy TIO/THOTBI W KauyecTBa Mpe/0CTaB/leHUs] MYHULMMAIbHOM
YCAYTH U NPe/JIOKEeHUsI TI0 YCTPAaHEeHUWIO BBISIBJIEHHBIX TIPU MPOBEpPKe HapyIlleHW.
[Ipy 1ipoBejjleHHMH BHEIJIAHOBOM TIPOBEPKU B aKTe OTPaXarTCHd pPe3yJ/bTaThbl
TIpOBepKY (PaKTOB, U3/I0KEHHBIX B OOpallleHUH, a TakKe BBIBOJbI U TPeI0KeHUs
10 YCTPAHEHUIO BBISIBJIEHHBIX MPU MMPOBEPKe HapYLIEeHUM.

[To pe3ysibTaTaM pacCMOTpeHUs 00palljeH U JaeTCsi MMCbMeHHbIN OTBeT.

4.3. OTBeTCTBEHHOCTb [O/DKHOCTHBIX JIMI] 3a pellleHHMs] M JAeUCTBUSA
(De3geiicTBHE), MPpUHHUMaeMble (OCYIIeCTB/IsieMbie) B XOje MPeJoCTaB/IeHHUS
MYHUIMNIA/IBHOU YC/IYTH.

JO/mKHOCTHBIE JT1LIa, YIIOJTHOMOYEHHbIe Ha BbIMOJIHEHVE a[MUHUCTPAaTUBHbBIX
JIeUCTBUM, TMpeJyCMOTPEHHBIX HACTOSIMM aJMUHUCTPATUBHLIM perjiaMeHTOM,
HECYT TIIepCOHA/bHYI0  OTBETCTBEHHOCTh 3a  COO/IofileHHeM  TpeOOBaHMIM
JIeHCTBYIOIMX HOPMAaTUBHBIX TPaBOBLIX aKTOB, B TOM YMC/e 3a COO/It0/leHreM
CPOKOB BBITIO/THEHUSI a/IMUHUCTPATUBHBIX JE€MCTBUM, TMOJHOTY UX COBepIlIeHUs,
co0/roieHre TIPUHLIMIIOB TIOBe/IeHUs C 3asiBUTE/ISIMU, COXPAHHOCTh I0KyMEHTOB.

PykoBoautesis OMCY HeceT TiepCOHa/IbHYH0 OTBETCTBEHHOCTb  3a
obecrieueHre TIpejOCTaB/IeHUS] MYHHULUTIATbHON YCITYTH.

Pa6oranku OMCY mnpu TIpeoCTaBIeHHH MYHHULIAIIAJLHOM YCIYTH HECyT
TepCOHaTbHY0 OTBETCTBEHHOCTh:



- 3a HEHWCIIOJIHEHWe WM HeHajyiekalllee UCTOIHeHWe aJMUHUCTPAaTUBHbBIX
npoLeAyp MpH NpeJoCTaBIeHUH MyHULIMINATIbHOW YCIyTH;

- 3a pelictBusi (6Ge3zeiicTBUE), BEKYIMe HapyllleHHe TpaB U 3aKOHHBIX
UHTepecoB  (U3UUeCKUX  WIM  IOPUJWYECKUX  JIML,  WHAUBUAYaJIbHbIX
ripeiINpYHAMAaTe/en.

HO/MKHOCTHBIe /UL, BUHOBHbIE B HEUCTIOJHEHUM WIM HeHaJjiexallem
UCTIONIHEHUM  TpebOBaHMM  HACTOALEro  aJMUHUCTPATHBHOIO  perjlaMeHTa,
TIPUBJIEKAIOTCSI K OTBETCTBEHHOCTU B TOPsJiKe, YCTAHOBJIEHHOM [1eHCTBYHOLIUM
3aKOHOZATe/IbCTBOM P®.

5. locyie0HbIi (BHECYJe0HBII) MOPAJOK 00)Ka/I0BaHHUSA PellleHui U
AeiicTBui (0e3/1eiiCTBUS) OpraHa, MpeJoCTaB/IAIIEero MyHHI[HIIA/THHY IO
yeayry,

a Tak)Ke J0/DKHOCTHBIX JIML| OpraHa, npejoCTaB/IAoNIero
MYHHMIUTIQ/TBHYIO YCIYTY, TH00 MYHMIHIIA/TBHBIX CTy)KaIUX,
MHOT0()YHKIIMOHA/IBHOTO I[eHTPa Npe/i0CTaB/IeHHs roCyJapCTBeHHbIX U
MYHHULIUNA/TBHBIX YCIYT, PAa00THUKA MHOT0(yHKIJMOHA/TBHOTO I[eHTpa
NMpe0CTaB/IeHUs TroCyAapPCTBEeHHBIX 1 MYHUIIUNA/IBHBIX YC/TIYT

5.1. 3asBuTenmnu MO0 WX TIPeACTAaBUTE/NM WMEIOT IIpaBO Ha JoCyJeOHoe
(BHecymeOHOe) oO)kasioBaHWe pellleHuid U AelcTBui (0e37ercTBUs), TPUHATHIX
(ocy1ecTB/IsIeMBIX) B X0/l MPeIOCTaB/IeHUs] MyHULIUTATIbHOU YCIYTH.

5.2. TlpegmeToM mocynebHoro (BHecCyseOHOT0) 00>Ka/JOBaHUS 3asBUTE/IEM
pelilieHu# U AeicTBui (Oe37eiCTBYsI) OpraHa, MpeJoCTaB/ISIOero MyHULIUTIATBHY O
yCIIyTy, [OJDKHOCTHOTO JIMIj@ OpraHa, IIpefoCTaB/SIIoLIero MYHHULMINATIbHYIO
ycayry, nubo MYHUIMITAIbHOTO CIy»Kalllero, MHOTO(YHKLMOHAIBHOTO LIeHTPa,
paboTHHKA MHOTO(GYHKIIMOHA/ILHOTO 1[eHTpa SIBJISIOTCS:

1) HapylueHve CpOKa pervcTpalnuu 3amnpoca 3asBUTeNss O IpefoCTaB/IeHUU
MYyHULMIaIbHOW YCIYyTH, 3a1ipoca, yKa3aHHOro B cTaThe 15.1 ®efepanbHOro 3aKoHa

Ne 210-93;

2) HapylleHWe CpoKa TMpeJoCTaB/IeHUs] MYHHULMIAJbHOM yciayru. B
yKa3aHHOM CJTydae Jocyae6Hoe (BHeCyme0HOe) 00>KaloBaHUe 3asiBUTE/IEM PeIIeHUH
u JeiictBuii  (Oe3meiicTBHS) MHOTO(MYHKIIMOHAJLHOTO IIeHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJLHOTO ~ 1[eHTpa  BO3MOXHO B C/lyyae, eCId  Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pellleHus U JelcTBUsl (Oe3[eicTBHe) KOTOPOTo
00XKa/TyroTCsl, BO370KeHa (YHKIMS TI0 TIPeOCTaBIeHUI0 COOTBETCTBYIOLIUX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 0O0beMe B TIOPSiZIKe, OTpefie/ieHHOM uacThio 1.3
craTby 16 ®enepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHue Yy 3asBUTeNsT JOKYMEHTOB WIM UH(popMaiuu Jubo
OCYILLIeCTB/IEHUSI [IeVCTBUM, Tpe/ACTaB/leHHe WM OCYIleCTB/IeHHe KOTOPbIX He
rpeJlyCMOTPEHO HOPMaTHMBHBIMU TIPaBOBbIMM akTaMu Poccuiickoii Pepepaiiuy,
HOPMaTUBHBIMU TIPAaBOBLIMHM aKTaMu JIeHWHTpaZiCKo 00/1acTy, MyHULMIA/JIbHBIMU
TIPAaBOBBIMM aKTaMH 1S PeJ0CTaB/IeHUs] MYHULIUIA/IbHOM YCITyTH;

4) oTKa3 B IMpueMe [JOKyMEHTOB, Mpe/iCTaB/ieHHe KOTOPbIX TpPeAyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMM akTamu Poccuiickoi Pejepaiiuv, HOPMaTUBHBIMU



MIPABOBLIMU aKTaMy JIeHWMHrpaJCcKol 006/7acTh, MyHHUIUMNA/JbHBIMA TIPaBOBLIMU
aKTaMU [i71s Ipe/JOCTaB/IeHUs] MyHULIUMA/IbHON YC/IyTH, Y 3asBUTEJIS;

5) oTKa3 B TpeJioCTaB/IeHU MYyHUILUTIATbHOM YCIYTH, eC/Ii OCHOBaHUSI OTKa3a
He Tpe/lyCMOTpeHbI (efiepalbHLIMU 3aKOHAaMW W TPUHSATHIMA B COOTBETCTBUM C
HUMU WHBIMM HOPMaTHUBHBIMU TIPAaBOBBIMM akTamu Poccuiickoit ®enepaiiuu,
3aKOHaMM ¥ MHBIMA HOPMAaTHWBHBIMU TIPABOBBIMU aKTaMM JIeHUHTpaJCcKol obmacTu,
MYHULIATIAIbHBIMA ~ TIPAaBOBbIMKM ~ aKTaMU. B ykaszaHHOM cjyuae zocyzaeOHoe
(BHecymeOHOe) obykasoBaHHWE 3asiBUTe/IEM pellleHdud W JedcTBui (Oe3aeicTBus)
MHOTO(YHKIIMOHA/TbHOTO 1IeHTpa, paboTHWMKAa MHOTrO(yHKIMOHA/JBHOTO LIeHTpa
BO3MOJKHO B C/Tyuyae, eC/ii Ha MHOTO(YHKLIMOHA/IbHBIN L[eHTD, pelleHus U JelCTBUs
(be3meiicTBHE) KOTOPOro O0’KaayIOTCS, BO3/I0’KeHa (DYHKIIMS T10 TIpeOCTaBIeHUIO
COOTBETCTBYIOIIUX MYHUIMMA/NBHBIX YCAYyT B TIOTHOM 0O0BeMe B TIOpsJKe,
oripeieJieHHOM 4acThio 1.3 ctatbu 16 @enepanbHOro 3akoHa Ne 210-D3;

6) 3aTpeboBaHue C 3asBUTEJISI TIPY TIPeJOCTaBIeHUN MyHHILIUITAIbHOU YCIYTH
naThl, He TIPelyCMOTPEHHON HOPMaTHMBHBIMHU IPaBOBbIMU akTaMu Poccuiickoit
denepallid, HOPMaTHUBHLIMU TIPaBOBbIMK aKTaMu JIeHWHrpajckoi obsacTy,
MYHUIUTIaTbHBIMU TTPaBOBLIMHU aKTaMU;

7) OTKa3 oOpraHa, MpeJJOCTaB/SIONIEr0  MYHHUI[MINAIBHYIO  YCIyTy,
JOJDKHOCTHOTO JIWLIA OpraHa, IIpeJoCTaB/soLero MYHULIMMNAJbHYI —YCIIyTy,
MHOTO(YHKIIMOHA/IbHOTO 1[eHTpa, pabO0THHMKA MHOTO(YHKI[MOHA/TBLHOTO LieHTpa B
WCTIPaB/IeHUM JIOMYIIIeHHbIX MU OTeYaTOK W OIMIMOOK B BBIAAHHBIX B pe3y/bTaTe
TIpe/OCTaB/IeHUs MYHHULMINAAbHONW YCAYTrH [JOKyMeHTax Jii0o HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKWX HCTIpaB/ieHWi. B ykazaHHOM ciiydae zocyzae6GHoe
(BHecyzebOHOe) oO)KasioBaHWe 3asiBUTe/IeM pellleHud W JecTBuil (Oe3melicTBYS)
MHOTO(YHKIIMOHA/TbHOTO IieHTpa, paboTHWKAa MHOTO(YHKIMOHA/JBHOTO IIeHTpa
BO3MOJKHO B C/Tyuae, eC/ii Ha MHOTO(YHKIIMOHA/LHBIN 1[eHTp, pellieHus U [jelCTBUs
(6e3melicTBHE) KOTOPOTO O0KamyrOTCsA, BO3/M0XKeHa (DYHKIMS TI0 TIPe[0CTaB/IEHHIO
COOTBETCTBYIOIIMX MYHHUIMMNA/ILHBIX YCAYT B TOTHOM O0OOBeMe B TIOpSJKe,
oripeziesieHHOM 4acTbio 1.3 ctatbu 16 @epepanbHOro 3akoHa Ne 210-P3;

8) HapyllleHHe CpOKa WM TOpsifKa BbiZlaul JOKYMEHTOB IO pe3y/bTaTaM
TipeI0CTaB/IeHHsI MyHULIMIIATbHOU YCIYTH;

9) mnpuocTaHOBIEHWE TIpefOCTaB/eHHsI MYHULIMNAJbHOW YCIyTH, €eCiu
OCHOBaHUSI TIPUOCTAaHOBJIEHUS] He TMPeNyCMOTpeHbl (efiepaJbHbIMU 3aKOHAaMHU U
TIPUHSITBIMA B COOTBETCTBUM C HUMHU WHBIMA HOPMAaTHMBHBIMU TPABOBBIMU aKTaMU
Poccuiickoii ®enepaliuy, 3aKOHaMX M MPUHSATHIMUA B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTHUBHBIMU TIPAaBOBLIMH aKTaMy JIeHWHTpaZCKoW 00/1acTy, MyHHUIUIA/IbHBIMU
NPABOBBIMK  aKTaMd. B yKa3aHHOM ciydae jocydebHoe (BHecyZebHOe)
o0>ka/ioBaHHe 3asiBUTe/IeM peleHu v JeUCTBUU (6e3gericTBHN)
MHOTO(YHKIIMOHA/TbHOTO IeHTpa, pabOTHWKAa MHOTO(YHKIMOHA/JLHOTO IIeHTpa
BO3MOJKHO B C/Tyuae, eC/ii Ha MHOTO(YHKIIMOHA/ILHBIN 1[eHTD, pellieHus U JieHdCTBUS
(Ge3meiicTBMEe) KOTOPOro 006KamyrOTCs, BO3/I0)KeHa (DYHKIIUS T10 TIpe/IoCTaBIeHUI0
COOTBETCTBYIOIIUX MYHMIUIAMBHBIX YCJAyT B TIOHOM 00bemMe B TIOps/IKe,
oripeziesieHHOM 4acThio 1.3 cratbu 16 @epepanbHOro 3akoHa Ne 210-P3;

10) TpeGoBaHMe y 3asBUTeJISI TIPU MPeAOCTaBIeHUA MYHULIUMATBLHOU YCIyTU
JIOKyMEHTOB WM UH(POPMALIUU, OTCYTCTBUE U (U/TM) HeJJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh NP TlePBOHAYA/IbHOM OTKa3e B MpHeMe JOKYMEeHTOB, HeOOXOAUMBIX
JJisT  TIpeIOCTaBIeHWss MYHUIMMNAIbHOW  yciyrv, ubo B TIpeoCTaB/ieHUH



MYHULIUNAJIBHOM, 38 UCK/TFOYEHHEM CJIy4aeB, MpeJyCMOTPEHHbBIX MyHKTOM 4 yactu 1
cratbu 7 PenepanbHoro 3akoHa Ne 210-®P3. B yka3aHHOM ciydae AocyzaebHOe
(BHecyzebOHOe) oO)KajioBaHWE 3asBUTe/IEM peIlleHud W JercTBuil (Oe3melicTBYS)
MHOTO(YHKIIMOHA/IbHOTO IeHTpa, pabOTHWKAa MHOTO(YHKIIMOHA/JLHOTO IIeHTpa
BO3MOXXHO B CJly4ae, eC/iM Ha MHOTO()YHKI[MOHA/IbHBIM 1IeHTp, PellleHust U [eMCTBUS
(be3meiicTBME) KOTOPOTro 00KamyrOTCSs, BO3/I0)KeHa (DYHKIIUS TI0 TIpeI0CTaBIeHUI0
COOTBETCTBYIOLLIMX MYHULMMANbHBIX YCAYyr B T[OMHOM o0OBbemMe B TIOps/IKe,
oripeziesieHHOM 4acTbio 1.3 ctatbu 16 @epepanbHOro 3akoHa Ne 210-P3.

5.3. JKanoba mogaeTcss B THChbMeHHOW ¢opMe Ha OymMaKHOM HOCHUTesne, B
3JIeEKTPOHHOM (opMe B OpraH, MpeAoCTaB/SIONIMN MYHULIUNAIBHYO YCIYTY,
I'BY JIO «M®LI». XKanobbl Ha pereHus u aeicTBys (0e3eicTBHEe) PYKOBOAUTEIS
opraHa, NpeJoCTaB/ISIIOIIero MyHULIUNATIbHYIO YCIYyTy, MOJAr0TCS B BBILLIECTOSILAN
opradH (Tpy ero HaauuuMy) MO0 B Coydae ero OTCYTCTBHUSI pacCMaTpPUBAKOTCS
HeIoCpe/ICTBeHHO PYKOBOJUTEJeM OpraHa, NpejOCTaB/ISIOLer0 MyHHULMIAIbHYIO
ycayry. JKamobel Ha peieHus U feiictBusi (6e3geiictBue) pabothuka I'BY JIO
«M®L» mnojarTcs pPYKOBOJUTENO 3TOM0 MHOTOQYHKIMOHAJBHOIO L|€HTpA.
JKanmobbl Ha pemienuss u gedictBus (6e3peiictBue) I'BY JIO «M®L]» moparoTcs
yupeautesto I'BY JIO «M®PL».

JKano6a Ha pelieHusi u fielicTBusi (6e3zeiicTBUe) opraHa, MpeoCTaB/IsIOIIEero
MYHULMTIAZBHYIO yCIyTy, [JO/DKHOCTHOTO JMIla OpraHa, IpeAoCTaB/isIoLIero
MYHULMTAIBHYI0 YCIYyTy, MYHULIMMA/JBHOTO CJy>Kalllero, PyKOBOAUTENS] OpraHa,
TIPe[OCTaBJISIONET0 MYHULIMIIATBHYIO yC/IyTy, MOXKeT ObITh Harpas/ieHa I10 TouTe,
yepe3 MHOTO(YHKIMOHANbHBIA 1[€HTP, C UCI0J/ib30BaHUeM WHGOPMAaILMOHHO-
Te/IleKOMMYHUKAlIMOHHOW ceTu "MHTepHeT", o@uiMasbHOrO caiiTa oOpraHa,
TIPeIOCTaB/ISAIONEr0 MyHUIUIAIBHYIO yeayry, [II'Y JIO, a Takke MOXeT OBITh
NIPUHSATA TPU JMYHOM TipueMe 3asiButens. yKamoba Ha pelieHUs W JAeUCTBUS
(be3melicTBHE) MHOTO()yHKIIMOHA/IbHOT O LIeHTpa, paboTHMKa
MHOTO(YHKIIMOHA/IbHOTO IIeHTPa MOJKeT OBbITh HallpaB/ieHa II0 TIouTe, C
WCII0/Tb30BaHMEeM HWH(OPMAalIMOHHO-Te/IeKOMMYHUKAI[MOHHOM ceTu "VIHTepHeT",
oduIMa/NbLHOrO caliTa MHOTO(YHKI[MOHAMBHOTO LieHTpa, [II'Y JIO, a Takke MOXKeT
OBbITh MPUHSTA NP JINYHOM TIpPUEMe 3asiBUTEJIS.

5.4. OcHoBaHMEM JJid Hauaja TIpoLeAypbl AocyAebHoro (BHeCyeOHOTO)
oO)KajioBaHUsST ~ SIBISIETCSl  TOflaua  3asBUTe/IeM  >KajJo0bl, COOTBETCTBYHOIIE
TpeboBaHUSM yacTH 5 cTatbu 11.2 degepanbHoro 3akoHa Ne 210-P3.

B niceMeHHOM aiobe B 06s13aTe/IbHOM TTOPSsIZIKe YKa3bIBalOTCS:

- HavMeHOBaHWe OpraHa, MpeAOoCTaB/SIIOLIEr0 MYHULMIAIBHY YCIyTy,
JO/DKHOCTHOTO JIWLla OpraHa, MpeAoCTaB/ISIOIEro MyHULUTAIBHYIO YCIyTy, JU00
MYHULUIAIBHOTO CTy>Kailero, ¢uavdana, OThena, yAaJeHHOro paboyero MecTa
['BY JIO «M®l1l», ero pykoBoguTesnsi U (i) pabOTHUKA, pelleHus U JelCTBUs
(6e3aericTBIE) KOTOPBIX 00XKa/TyFOTCS;

- (hamunusi, UMsi, OTYECTBO (MOC/ie/Hee - TPA HaJM4MM), CBEJIEHUs O MeCTe
JKUTE/IbCTBA 3asiBUTesNss - (pu3myeckoro Juija b0 HauMeHOBaHWe, CBeJeHUs O
MecTe HaXOX/JeHUs 3asBUTeNs - OPUAUYECKOro /ulia, a TakkKe HOMep (HOMepa)
KOHTAKTHOTO Tejie)oHa, ajipec (apeca) 3/IeKTPOHHOW MOUTHI (MIpU HaIU4UM) U
TIOUTOBBIY afipec, M0 KOTOPbIM [0/KeH ObITh HarpaB/ieH OTBEeT 3asBUTEJTIO;

- cBefieHMs 00 00yKalyeMbIX peleHusIX M JeldcTBusX (0e3aelicTBUM) opraHa,
Tpe/IOCTaB/ISIIOIIEr0 MYHUIMMANBHYIO YCIyTy, [JO/DKHOCTHOTO JIMIla OpraHa,



TIPeJIOCTaB/ISIOL[ET0 MYHULIUTIA/IBHYIO YCAYTY, MMO0 MYHULMIAIBHOTO CIy’Kallero,
dwmana, otaena, yaaneHHoro pabouero mecta I'BY JIO «M®I]», ero paboTHUKa;

- 0BOJbl, HA OCHOBaHWU KOTOPBIX 3asBUTe/Ib He COrJIaCeH C pelleHueM U
neiictBreM (6e3zelicTBEM) OpraHa, MpeioCTaB/ISFOIIero MYHHULUIATBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, Tpe/i0CTaB/IsIOLero MYHULIMIIAIBHYO yCayTry, a1ubo
MYHUIUTIABHOTO C/Ty»Kalrlero, dbuamana, OTAena, yaanieHHoro pabouero mecta I'bY
JIO «M®Il», ero paboTHHKA. 3asBUTe/IEM MOTYT ObITb MpeJCTaB/IeHbI JOKYMEHTEI
(Tipy HaJTMUKK), TIOATBEP KAAOIIINEe I0BO/bI 3asBUTEJIs, TMO0 MX KOIUH.

5.5. 3asiBUTe/b MMeeT MpaBO Ha MojayueHWe WHGOPMALMM U JOKYMEHTOB,
HeoOXOAWUMBIX [JjiS COCTaB/AeHWss W O00OCHOBaHWS Kajobbl, B  C/Iydasx,
yCTaHOBJ/IeHHbIX cTaTtber 11.1 ®enepanbHoro 3akoHa Ne 210-P3, ripu yc10BUH, UTO
3TO He 3aTparvBaeT TpaBa, CBOOOJbI U 3aKOHHbIE WHTEPeChl APYTUX JIUL, U eCu
yKasaHHble MH(pOpMaLysi U [JOKYMEHTbl He COJep)kaT CBeJleHUH, COCTaBJISIOLLUX
rOCyZlapCTBEHHYIO WM MHYIO OXPaHseMYy0 TavHy.

5.6. JKanoba, mocTynuBIIas B OpraH, IMpeAoCTaB/ISIOMUNA MYHHI[UATLHYIO
ycayry, I'BY JIO «M®L», yupegurento I'BY JIO «M®PLl», b0 BbIIIECTOSIIHIMI
oprad (MpU ero Haau4WK), TOJJIEKAT PaCCMOTPEHHUIO B TeueHWe MATHAJALATU
pabourx AHeW co AHS ee pervcTpalvd, a B ciayuae 006rkasioBaHMsI OTKa3a OpraHa,
rpefoCTaB/AILIero MyHulunanbHywo ycayry, I'BY JIO «M®Ll», B mnpueme
JOKYMEHTOB Y 3asiBUTeJisi MO0 B WUCIIPaB/IeHWH JOIMYILeHHbIX OMeYaToK U OLIHMO0K
WM B cCilydae 00’KajoBaHWs HapyIIeHHsT YCTaHOBJIEHHOTO CPOKAa TaKUX
WCTIPaB/IeHUM - B TeUeHHe TISITH paboumnx JHel Co JHS ee perrucTpaliu.

5.7. Tlo pe3yibTaTaM PpacCMOTpPeHHsI >Kano0bl TIPUHUMAETCS OJHO U3
CIeAYHOIIUX PEeLeHUN:

1) »xanmoba yaoOB/IeTBOPSIETCS, B TOM uuCie B (opMe OTMEeHBbI MPHHSATOrO
pellleHus, HWCIIPAB/IeHHsI [IOMYI[eHHBIX OIEeYaTOK W OIIMOOK B BBbIJAHHBIX B
pe3ysibTaTe MpeJOCTaBlIeHUs] MYHULMNAJIbHOW YCIYrM [JOKyMeHTaX, BO3Bparta
3aBUTEJII0  [IeHEe)XHbIX CpPeJCTB, B3KWMaHUe KOTOPbIX He IpeJyCMOTPEHO
HOPDMaTHBHBIMM TPAaBOBbIMU aKTamu Poccuiickon ®epepaiiii, HOPMaTUBHBIMHU
TPaBOBLIMM akTaMu CyObekToB Poccuiickoii ®ezepaiiiv, MyHHUIUIIATbHBIMU
TPaBOBbIMU aKTaMy;

2) B yJJOB/IeTBOPEHUH a/I00bI OTKa3bIBaeTCsl.

He no3gHee nHd, ciefyrolero 3a AHEM MPUHATHSA pPeLleHrs M0 pe3y/bTaTaM
pacCMOTpeHHs1 >KayioObl, 3asBUTE/N0 B THMChbMeHHOW ¢opMe U TI0 JKeJTaHHIo
3asBUTe/ISI B 3/7€KTPOHHOM (hopMe HarpaB/isieTCsd MOTHMBHUPDOBAHHBLIM OTBET O
pe3y/bTaTaXx paCCMOTPeHUsI XKaT00bI:

- B C/Iyyae INpU3HaHUs Kaio0bl MoAJIeXKalleil yA0BIeTBOPEHUIO B OTBeTe
3asBUTENI0 fAaeTcss MHGOpMaLusi O [JeWCTBUSIX, OCYILeCTB/SEMbIX OpPraHOM,
TNpeIOCTaB/ISIOIIMM MYHULIMIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHA/IBHBIM 1L[EHTPOM B
Le/IIX He3aMeJIUTe/IbHOTO YCTPaHeHWs BbISIBJIEHHbIX HApyLIeHWW TIPU OKa3aHUU
MYHULIATNAJIBHOW YCJIYTHM, a TakXe TIPUHOCATCS W3BUHEHUS 3a [OCTaBJIeHHbBIE
Heyn00cTBa M yKa3biBaeTCss WHGOpPMAI[US O AaJbHEHIIUX [JeHCTBUSX, KOTOphIe
HeoOX0/IMMO COBEpILUTH 3asiBUTEIIO B LIeJIsIX MOJTyueHUss MyHULIUTIA/IbHON YCIyTH;

- B C/lyyae TpU3HAHUsS KanoObl, He TOJJiealllell yJOB/IeTBOPEHUI0, B
OTBeTe 3asBUTE/II0 [alTCA apryMeHTHpOBaHHble pas3bsiCHEHUs O IIPpUYMHAxX
TIPUHSITOTO peIlleHus, a TakKe MH(OpMaLUsi O MopsigKe 00’KasoBaHUs TIPUHSATOTO
peLleHus . »



5.8. B ciyuae ycTaHOB/eHUSI B XOJ€e WM MO pe3y/bTaTaM pacCMOTPEeHUS
anobbl TPU3HAKOB COCTaBa aJMUHUCTPATHBHOTO TIPABOHApYILEHUS WU
TIPeCTYT/IeHHsT [JOJDKHOCTHOe JIMI[0, pabOTHUK, HajjesieHHble TOTHOMOUHUSIMHU TI0
PacCMOTPEHHIO Kano0, He3aMe/IMTe/IbHO HAIpaB/IsIOT UMEIOINecs MaTepuasbl B
OpraHbl MPOKYypaTyphl.

6. Oco0eHHOCTH BBITIOJIHEHUs afMUHUCTPAaTUBHBIX MPOLIEYP B
MHOTO()yHKLIMOHA/TbHBIX L[€HTPaXx.

6.1. TIlpemocTtaBneHve MyHULMOAJABHOM yCayru nocpeactBom ML
ocyiectsisieTcs B noapasgeneHusx I'BY JIO «M®ILl» npu Haimuuu BCTYNUBLLIETO
B CWIy CorjaiieHusi o B3auMmogernctBuu wMexay ['BY JIO «M®L» wu
Apvunuctpanuen. IlpefgocTaBieHde MyHULMMOAABHOM YCAyrM B MHbIX MO®OIL
OCYILIECTB/ISIETCA TIPM  HaJMYMM  BCTYIMBIIETO B CWIY COIJIALLleHUs O
B3auMo/iericTBuU MexXay I'BY JIO «M®PL» u unbim M®L].

6.2. B cinyuae mojaud AOKYMEHTOB B AJMUHUCTpaLUto Tocpeactsom M®PI]
crierquanuct M®L], oCylieCTBASIOMMN TIPUEM JOKYMEHTOB, TpeJCTaBAe€HHbIX /IS
TIOTyYeHUs] MyHULMIA/IbHOW YCIYTH, BBITIOHSET C/IeAyIoLre JelCTBUS:

a) yAOCTOBepsSieT JIMYHOCTb 3asiBUTENs] WA JIMUHOCTb W TIOJTHOMOYMUS
3aKOHHOTO TIPe/ICTaBUTe/Is 3asiBUTESIS - B Cyydae obpatiieHus (Gr3nuecKoro Juiia;

yZ0CTOBepseT JIMYHOCTb Y TTOJTHOMOYMS TIPeCTaBUTesT FOPUAUYECKOro JIULa
WA UHAWBU/YaTbHOTO MpeATIpUHUMATe IS - B Cylydae oOpalljeHus] IpUguIeckoro
/LA WIK UHAVBU/YalbHOT'O IIpeATIpUHUMAaTe/Is;

0) omnpeesnisieT npeAMeT oOpallleHus;

B) IIPOBO/IUT TIPOBEPKY MPABHU/IbHOCTH 3ario/THEHHSI 00paltieHus;

I') IPOBO/JUT MPOBEPKY YKOMITIEKTOBAHHOCTH TaKeTa JJOKYMEHTOB;

[1) OCyleCTB/isieT CKaHWUPOBaHWe Mpe/iCTaB/IeHHbIX [JOKYMEHTOB, (popMHUpyeT
3JIEKTPOHHOE [1e/10, BCe [JOKYMEHTbl KOTOPOr'O CBSI3bIBAHOTCS €[MHbIM YHUKa/IbHbIM
WJeHTU(UKALMOHHBIM ~ KOZIOM, TIO3BOJISIFOLMM ~ YCTaHOBUTH  TIPUHA/JIEKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTE/NI0 W BUAYy oOOpallleHHss 3a MYHHUIUIA/JIbHOM
yCIyTOu;

e) 3aBepsieT KaXK/[bll JIOKYMEHT Jiefla CBOeH 3/IeKTPOHHOM MOANMUCHIO (Zasnee -
OIl);

’K) HaripaBJ/isieT KOMUY JJOKYMEHTOB U peecTp JoKyMeHTOB B OMCY:

- B DJIEKTDOHHOM BHZle (B COCTaBe I1aKeTOB 3JIEKTPDOHHBIX Jied) B [€Hb
obparrienus 3asButesis B MOLI;

- Ha OymaxHbIX HOCUTeNsX (B cCiydyae HeOoOXOAMMOCTU 00s3aTe/IbHOrO
Tipe/iCTaB/IeHUs] OpPUIMHA/IOB JIOKYMEHTOB) - B TeueHWe 3 pabouux AHed co JHs
obpartieHus 3asiButesii B M®L] mocpecTBOM KypbepCKOW CBSI3W C COCTaBJ/IeHHEM
OMMCU TepeJaBaeMbIX [JOKYMEHTOB, C YyKasaHWeM [aTbl, KO/JMAYecTBa JIUCTOB,
(haMuIMK, NO/DKHOCTH Y TIOJNMCAHHbIe YIIOJTHOMOYEHHBIM crierjuanictoMm MOLI.

[To okOHYaHUU TipUeMa AOKYMEHTOB crieljuasuct M®PLl BbigaeT 3asgBUTE/IHO
PacCIUCKy B [IpyUeMe JOKYMEeHTOB.

6.3. Ilpu ykasaHuu 3asgBUTe/eM MeCTa TIOJyuyeHUs OTBeTa (pe3y/bTaTa
NpeJi0CTaB/IeHHs MyHULMITA/ILHOW YC/IyTu) nocpeactBoM M®LI no/mKHOCTHOE UL0
AJMUHUCTpPALMY, OTBETCTBEHHOE 3a BBINOJHEHHWE aIMUHUCTPAaTUBHOU MpOLeYPHl,



niepegaet cneruanucty M®Il nns nepenauv B cootBeTcTBYytOIMK M®L] pe3ynbraT
TIpe/loCTaB/IeHUsl YCIIYTH [JIS1 er0 TIOC/Ie [y OIeM Bbllauu 3asiBUTEIO:

- B 2JIEKTPOHHOU (hopMe B TeueHHe 1 pabouero [HsI CO AHS TPUHATHS PeIleHHs
0 TMpefoCTaB/lieHUMM (OTKa3e B TIPeAOCTAaBI€HWH) MYHULIUNAJbHOU YCIyTU
3asBUTeEJIIO;

- Ha 6yMa)KHOM HOCHTeJIe - B CPOK He Oosiee 3 paboumx AHel CO AHS TIPUHATHS
pellleHrs O MpeJoCTaBlIeHUH (0TKa3e B MpeJoCTaBJIeHUU) MYHULIUIIAIBbHON yC/IyTH
3asBUTENII0, HO He T[I03Hee [JBYX pabouux JHeW [0 OKOHYaHWS CpOKa
Tpefi0CTaB/IeHUs YCIYTH.

Cneyuamuct M®L], oTBeTCTBEHHBIN 3a BblJjauy JOKYMEHTOB, MOJ/JIYUYeHHBIX OT
AJMUHUCTpPALMM MO pe3yJbTaTaM pacCMOTPEHUs TIpe/CTaB/IeHHbIX 3asiBUTEIeM
JOKYMEHTOB, He T03[[Hee [BYX [JHEW C AaThl WX TOAYyUYeHUs OT AJMUHUCTDPALIUU
cooOI1iaeT 3asiBUTEO0 O MPHUHATOM pellieHuH 1o TesedoHy (C 3arvchio JaThl U
BpeMeHHU Tesrie()OHHOTO 3BOHKA WJ/IM MOCPeJCTBOM CMC-UH(OPMUPOBAHUS), @ TaKXKe
0 BO3MOXXHOCTH I10JIyYeHUs JOKyMeHTOB B M®DII.

6.4. Tlpu BBOse 6e30yMaKHOTO  3/IEKTPOHHOTO  /IOKYMeHT0060pOoTa
aZIMUHUACTPAaTUBHbIE TPOLIelypbl PeryiaMeHTUPYIOTCS HOPMaTHMBHBIM IMPAaBOBBIM
akTOM JIeHUWHTpaZicko 006/1aCcTH, yCTaHaB/IMBAIOIIUM TOPSI0OK 37€KTPOHHOTO
(6e36yMakHOTO0) TOKyMeHT0000poTa B chepe TroCyAapCTBEeHHBIX M MYHULIUTIA/IbHBIX

YCJIyT.



ITpunoxenue 1
K aJMAHUCTPAaTUBHOMY perjiaMeHTy

B agMuHMCTpaLuro

oT

(omHOEe odMIIaNTbHOE HaMeHOBaHHE

0011eCcTBEHHOTO 00beAMHEHUS\IPYTOl HerocyJapCTBeHHOH
HEKOMMEPUECKOH oOpraHu3aryn

(ropurueckuit ¥ pakTUUECKU afpec)

OI'PH

3asBiieHre
[Ipowmy npefoCTaBUTh MYHULIMIIABHYIO YC/IYTY TI0 PETUCTPALMU 3asiBJIEHUS
0 TIpOBe/leHUH 00111eCTBEHHOM IKO/I0TMUeCKON IKCTIePTH3bI.
Ob1jecTBeHHOe 00BeirHeHWe ([Ipyrast HerocyjapCcTBeHHasi HeKoMMepuecKast
opraHu3al[ys)

(HanMeHOBaHUe)
FOpuanueckuii asipec
DaKTUUYeCKUU ajpec (mecTO HaXOXJeHUs1)

YCTaBHaA OeATe/IbHOCTb KOTOpOﬁ COCTOMUT B

(xapakTep npeayCMOTPeHHOM Y CTaBOM [JleATeTbHOCTH)
B cootBercTBUM C PesepasibHbIM 3akoHOM OT 23.11.1995 Ne 174-®3 "O6
9KOJIOrMUeCcKou 9KC1'IepTI/I3€" OpPTrdHU3YET IpoBeaeHUE O6H.[€CTB€HHOI>1
9KO0JIOTUUEeCKOU IKCIIEPTU3bI 0o0BeKTa:

(yka3zaTb cBesieHust 06 00beKTe 00IleCTBEHHOM IKOI0TMYeCKOU SKCTIEPTU3bI)
B cocTaB 3KCIiepTHOM KOMUCCUM 00IIIeCTBEHHOM KOJIOTMUeCKOM IKCITePTU3bI
BXOJSIT:

Cpoku TIpoBe/ieHHsT 0011IeCTBeHHOM 3KOJIOTHUECKOM IKCITePTHU3BI C
" " 20__r.mo" " 20 __r.

CBefeHUsI O JMIAX, WHUIMAPOBABIIMX TIpOBeJleHHe  OOIIeCTBeHHOU
5KOJIOTUUeCKOU SKCIepTr3bl (HAMMeHOBaHUe, FOPUANYECKUN afipeCc U ajpec (MecTo
HaXOXK/IeHHs1) Iy OOIeCTBeHHBIX O0bLeAMHEeHWd W APYTMX HEerocyJapCTBeHHBIX
HEeKOMMepUeCKUX OpraHu3alui, (pamuivs, uMs, OT4ecTBO (TIpU HaIUUUU) ISl
rpakiadH Pocculickont @efiepaiiuy), B TOM UMC/ie CBeZIeHUSI O COOTBETCTBUY TaKUX



i TpeboBaHUsAM, yCTaHOB/IeHHBIM PefepanbHbiM 3aKOHOM OT 23.11.1995 Ne 174-
@3 "O6 3K0/IOTUUECKOM IKCIIepTr3e':

[IpunoxxeHus:

Pe3ynbTaT paccMOTpeHUst 3asiB/I€HUS MPOILTY:

BblJIaTh HAa pyKu B OMCY

BbI1aTh Ha pyKu B M®DI]

HarpaBUTh B 37IEKTPOHHOM (hopMe B TMUHBIM KaOuHeT Ha [1T'Y
JIO

HarpaBUTh 110 3JIEKTPOHHOU royuTe: (yKas3aTb ajpec
571EKTPOHHOM TTOYTHI)

HalpaBUTh MTOYTOBBIM OTIIPAB/IEHUEM

3asgBUTE/Tb
(MpeacTaBUTe b 3asIBUTEJIS,
HavMeHOBaHUWe JO/DKHOCTH )

TIO/TTHCh (MHULAATBI,
thamunus)



	1) при личном обращении – в день поступления заявления;
	2) при направлении заявления почтовой связью в ОМСУ – в день поступления заявления;
	3) при направлении заявления на бумажном носителе из МФЦ в ОМСУ – в день передачи документов из МФЦ в ОМСУ;
	4) при направлении заявления в форме электронного документа посредством ПГУ ЛО – в день поступления заявления на ПГУ ЛО, или на следующий рабочий день (в случае направления документов в нерабочее время, в выходные, праздничные дни).
	Текущий контроль осуществляется ответственными специалистами ОМСУ по каждой процедуре в соответствии с установленными настоящим административным регламентом содержанием действий и сроками их осуществления, а также путем проведения руководителем (заместителем руководителя, начальником отдела) ОМСУ проверок исполнения положений настоящего административного регламента, иных нормативных правовых актов.
	В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки.
	Плановые проверки предоставления муниципальной услуги проводятся не реже одного раза в три года в соответствии с планом проведения проверок, утвержденным руководителем ОМСУ.
	При проверке могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки), или отдельный вопрос, связанный с предоставлением муниципальной услуги (тематические проверки).
	Внеплановые проверки предоставления муниципальной услуги проводятся по обращениям физических, юридических лиц и индивидуальных предпринимателей, обращениям органов государственной власти, органов местного самоуправления, их должностных лиц, а также в целях проверки устранения нарушений, выявленных в ходе проведенной внеплановой проверки. Указанные обращения подлежат регистрации в день их поступления в системе электронного документооборота и делопроизводства ОМСУ.
	О проведении проверки издается правовой акт ОМСУ о проведении проверки исполнения административного регламента по предоставлению муниципальной услуги.
	По результатам проведения проверки составляется акт, в котором должны быть указаны документально подтвержденные факты нарушений, выявленные в ходе проверки, или отсутствие таковых, а также выводы, содержащие оценку полноты и качества предоставления муниципальной услуги и предложения по устранению выявленных при проверке нарушений. При проведении внеплановой проверки в акте отражаются результаты проверки фактов, изложенных в обращении, а также выводы и предложения по устранению выявленных при проверке нарушений.
	По результатам рассмотрения обращений дается письменный ответ.
	Должностные лица, уполномоченные на выполнение административных действий, предусмотренных настоящим административным регламентом, несут персональную ответственность за соблюдением требований действующих нормативных правовых актов, в том числе за соблюдением сроков выполнения административных действий, полноту их совершения, соблюдение принципов поведения с заявителями, сохранность документов.
	Руководитель ОМСУ несет персональную ответственность за обеспечение предоставления муниципальной услуги.
	Работники ОМСУ при предоставлении муниципальной услуги несут персональную ответственность:
	Должностные лица, виновные в неисполнении или ненадлежащем исполнении требований настоящего административного регламента, привлекаются к ответственности в порядке, установленном действующим законодательством РФ.
	6. Особенности выполнения административных процедур в многофункциональных центрах.

	6.4. При вводе безбумажного электронного документооборота административные процедуры регламентируются нормативным правовым актом Ленинградской области, устанавливающим порядок электронного (безбумажного) документооборота в сфере государственных и муниципальных услуг.

