AJIMUHUCTPALIUS
MYHUIIUIIAJIBHOI'O OBPA3OBAHUSI
«KHHT'MCEONINICKUH MYHUIIUIIAJIBHBINA PAMOH»
JEHUHTPAJCKOM OBJIACTH

IHIOCTAHOBJJEHMHNE

22.04.2024 1295

O BHeceHMU H3MEHEHHUU B IOCTAHOBJICHHE
anmuauctpatmn - MO «Kunrucennckuit
MYHHULMIATIBHBINA paiion» oT 29.11.2016 roxa
Ne 3023 «O6 YTBEPKICHUH
aJIMMHHUCTPATUBHOIO periameHTa 1o
IIPEIOCTABIICHUIO MYHMIMIIAJBbHOW yCIyTH
«Bplmaua BBIIMCKA U3 IOXO3SUCTBEHHOU
KHUTH»»

B cBA3M ¢ u3MeHeHMEM JIEMCTBYIOLIErO 3aKOHOAATenbCcTBa Poccuiickon
denepanuu, aAMUHUCTPALUS

MNOCTAHOBJIACT:

1. BHectm  u3MEHEHMs B  IIOCTAaHOBJIEHME  agMuHucTpauu MO
«Kunrucennckuif MyHuUIMnanbHeiii paiton» ot 29.11.2016 roma Ne 3023 «OG6
YTBEPKIACHUH aIMAHHUCTPATUBHOTO periameHTa 1o IIPEAOCTABIICHUIO
MYHULNAIBHOMN YCIIyTH «Bplnada BBIMMCKHA U3 NTOXO035MCTBEHHON KHUTH»):

1.2. IlpunoxkeHne K MOCTAHOBJICHUIO M3JIOKUTh B HOBOW PENAKLNU COTJIACHO
MIPUIIOKEHUIO.

2. [TIlocraHoBineHue BCTymaeT B CHIy CO JHS €ro OQpuUUIUaIbLHOrO
oy OJIMKOBAHUS.

3. IlocraHoBieHHE OIyOJUMKOBaTh B CpPEACTBAX MaccoBOW MH(pOpMaLUU U
pazMecTuTh Ha oduuuanbHoM caite agmuHucTpauuu MO «Kunrucenmnckuii
MYHUIIUTAIbHBIA ~ palloH» B  HMHPOPMAIUMOHHO-TEIEKOMMYHUKAIIMIOHHONW  CETH
«HTEepHETY.



4. KOHTpOJIb 3a HCHOJHEHUEM IIOCTAHOBJIEHUS BO3JIOXKHUTH Ha TMEPBOIO
3amectutenss raaBbl  agMuHUcTpauun MO «KUHrucenmnckuii MyHUIUNATbHBINA

palioH» 1O  YIpaBICHUIO  UMYIIECTBOM,
rpagoctpoutenbcTBy C.I'. Cobonesa.

Ucnonusroniuit 00s13aHHOCTH

rJ1aBel aaMuHUCTpauuu MO

«KMHTrUCeNNnCKUi MyHUITUITAIBHBIN palioH»
IIepBbIit 3aMecTUTEND IJ1aBbI

aIMHUHUCTPALIMU I10 YIIPABICHUIO UMYIIECTBOM,
3€MEJIbHBIM OTHOLIEHUSIM U TPAJOCTPOUTEIILCTBY

Kammnnesa, 48850
3 9k3. 18.01.2024

3EMCJIbHBIM

OTHOIIICHUAM

C.I'. CobomeB

u



YTBEPXIEH
MOCTaHOBJICHUEM aJMHUHHUCTPAIIH
MO «KuHrucenrnckuii MyHUIIUNAIbHBIA PaiOH»
o1 29.11.2016 1. Ne 3023
(6 pedakyuu nNOCMAHOBIEHUS AOMUHUCTIPAYUU
MO «Kuneucennckutl MyHUYuUnaibHulll pauoH»
om 22.04.2024 Ne 1295)
(npunodicerue)

AIMUHHMCTPATUBHBIA perjaMeHT
1O MPEA0CTABJICHUI0 MYHUIIUIIAJIBHOU YCJIYTH
«BbI1aya BBINMCKH U3 MOX03MCTBEHHON KHUTHW»
(manee — aIMUHUCTPATUBHBINA PErjIaMeHT)

1. O0mue MoJI0KeHUS

1.1. PermameHT ycTaHaBIMBAaeT MOPSAOK M CTaHAAPT NPEAOCTABICHUS
MYHULUITAJIBHON YCIIYTH.

1.2. 3asBUTENSAMH, UMEIOIIMMHU MTPABO HA MOJIYUYEHUE MYHULIMTIAIBLHOW YCIYTH,
ABJISIIOTCS (PU3UUECKUE JINIIA:

1) sBysIIOIIMECS YWICHAMH JIMYHOTO MO0JIcO0HOTO X03siicTBa (Hanee — JIITX).

['nmaBa JIIIX umeeT npaBo MOJYYHUTh BBIMTUCKY M3 KHUTH TOJBKO B OTHOLIEHUU
cBoero JIIIX B mo6oM 006beme, 110 JIF0O0MY TIEPEUHIO CBEJACHHM U TS JIFOOBIX IIeTIEH.

Nuoii wien JIIIX wmMeeT mpaBO IOJYYHWTh BBIIMUCKY W3 KHUTHM TOJBKO B
otHomeHuu ceoero JIIIX B mob6oM o0beme, 1o JTF0OOMY TIEPEUHIO CBEICHUN U TS
T0OBIX TIeNIEH, 32 NCKITFOYEHUEM NMEPCOHAIBHBIX JaHHBIX ri1aBbl JIIIX;

2) He SBISIOUIMECS YWICHAMH JHUYHOrO MOACOOHOr0 XO35MCTBa TpaklaHe,
oOpalaronuecs: 3a BBIMUCKON W3 MOXO3SUCTBEHHON KHUTH B ILIEJSIX JaJIbHEHIIETO
odopMIICHUS TTpaB HA 3€MEJIbHBIN YyYaCTOK B MOPSJIKE HACJIEI0BAHUSI.

[IpencTaBnarh HHTEpPECHl 3asBUTENs OT HMMEHU (UBHUYECKUX JIMI] MOTYT
peACTaBUTEIHU, JACHCTBYIOIINE B CUITYy IMOJHOMOYHI, OCHOBAHHBIX Ha JIOBEPEHHOCTH
WJIH IOTOBODE.

1.3. Uadopmaiust 0 MecTe HaXOXKACHHUSI OpraHa MECTHOTO CaMOYIIPaBJIEHUS B
aune agmMuaucTpanud MO «KuHrucennckuii MyHUIMOANBHBIN paiioH» (nanee -
opran MectHoro camoynpasienus, OMCY, AamuHuctpanus), NperoCcTaBISIOIIErO
MYHUITUTIATBHYIO YCIyTY, Tpadukax padoThl, KOHTAKTHBIX TeleoHax U T.J. (manee —
CBeZIeHUSI MH(DOPMAITMOHHOTO XapaKTepa) pa3MemarTCs:

Ha CTEHJaX B MECTax MPEOCTABICHUS MYHUIMIIAIBLHOW YCIYTd W YCIYT,
KOTOPBIE SIBJSIFOTCS. HEOOXOAUMBIMU W O0SI3aTE€NIbHBIMM  JIJI1  MPEJOCTaBICHUS
MYHULIMTAIBHON YCITyTH;

Ha caiite Anmunuctpanuu: https://kingisepplo.ru/



Ha caiite [ocymapcTBEHHOTO OIOPKETHOTO yupexaeHus JIeHMHrpaackoit
obnactn «MHOTrO(YHKIIMOHAIBHBIN IIEHTP MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MyHULIUNAIBHBIX yeayr» (manee — 'BY JIO « MOy, M®II): http://mfc47.ru/;

Ha Iloprane rocynapCTBEHHbIX W MYHUUUIAIBHBIX YyCIyr ((yHKIHIT)
Jlenunrpaackoit oonactu (nanee — [1I'Y JIO)/na Enunom nopraine rocy1apcTBEHHBIX
yeayr (ganee — EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B IOCYJapCTBEHHON HMHQOpMAIIMOHHOM cucteme «PeecTp rocyapCTBEHHBIX U
MYHUIIMTANBHBIX YeayT (GyHkuuii) JIenuHrpaackoi odiactu» (nanee — Peectp).

2. CTanaapTt npeaocTaBJeHNs TOCYIaPCTBEHHOM YCJIYI'H

2.1. TlonHOE HaMMEHOBAaHWE MYHMUIMNAIBHOW yCIyTH: «Bblgaya BBITUCKHU U3
MOXO3SIMCTBEHHOW KHUTH.

CokpallleHHOe HaMMEHOBAaHUE MYHMIUIIAJIBHON YCIyTH: «Bbl1aua BBIMMCKA U3
MOXO3SIMCTBEHHOW KHUTH.

2.2. MyHununaibsHyo yCIyTy IPEAOCTABISAET aIMUHHCTPALIUS
MyHUIUNIATBHOTO  0Opa3oBaHusi «KHHIUCENNCKU  MYyHUUMIAIBHBIA  palloH»
Jlenunrpasckoii oomactu (nanee — OMCY).

CTpyKTypHBIM  TOApA3ACICHUEM, OTBETCTBEHHBIM 3a IPEAOCTABJIECHUE
MYHULUANAIBHOW YCIyTH, SIBISETCA KOMUTET 110 YIPAaBIECHHUIO HUMYLIECTBOM
MYHHUIIMIAIBHOTO  0oOpa3oBaHusi «KuHrHcenmckuid MyHUIIMNAIBHBIA — pailoH»
Jlenunrpaackoi oomactu (manee — Otaen).

B npenocraBinennn MyHULIUNIAIBHONW YCIYTH Y4aCTBYIOT:

I'BY JIO «M®1».

3asBI€eHUE HA MOJYyYEHHE MYHULUIIAJbHON YCIYTrH ¢ KOMIJIEKTOM JOKYMEHTOB
IIPUHAMAETCS:

1) npu TMYHOM SIBKE:

B (hunmanax, oraenax, yaaJleHHbIX padbounx mectax MOLI;

2) 0e3 JIMYHOMU SIBKH:

B DJIEKTPOHHOUN QopMme uepe3 auuHbld kabuHet 3assutens Ha [II'Y JIO/EITY
(Ip¥ TEXHUYECKON pean3aiium).

3asBUTEIb MMEET IPaBO 3alUCaTbCsl HA NPUEM I MOJayu 3asBJICHUS
O MPEIOCTABIIEHUH YCIYTH CIAEAYIOLUMU CIoco0aMu:

1) B MOI] (mpu TeXHUYECKOM peanu3aiun);

2) o teneony — B MOILJ;

Jlna 3anucu 3asBUTENb BbIOMpaeT J00ble CBOOOAHBIC A MpHeMa JaTy u
BpeMs
B npejienax ycranoieHHoro B M®I] rpaduka npuema 3asBuTenei.

2.2.1. B mensx nOpeaoCTaBlIeHUST MYHUIMNAJIBHOW YCIYTH YCTaHOBJICHUE
JIMYHOCTH 3asBUTENS] MOKET OCYILECTBIISITHCA B XOJ€ JINYHOIO IPUEMA TTOCPEICTBOM
npeabsBieHUs] Tnacnopra rpaxkaanuHa Poccuiickoit ®enepanuu 7aub60 HMHOTO
JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®@eaepanuy WM NOCPEACTBOM HICHTU(DHUKALIMK U ayTEeHTU(PUKALUUA B



I'BY JIO «MO®II» ¢ ucnonpzoBaHrueM WHPOPMAITMOHHBIX TEXHOJIOTHH, YKa3aHHBIX B
gacTsax 10 u 11 craren 7 @epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyi MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIyr» (Mpu
HaJIMYUHA TEXHUYECKON BO3MOKHOCTH).

2.2.2. Ilpu npeaocTaBiIeHUM MYHUIIUMIIAIILHOW yCIYTH B 3JIEKTPOHHOU (opme
(Mpy TEeXHUYECKON peanu3aluu) HJIACHTUPUKALMA U ayTeHTU(UKAIUS MOTYT
OCYILIECTBIISITHCA MOCPEACTBOM:

1) enuHOil cuCTEMBl WACHTU(PUKALIUM ¢ ayTEHTU(PUKAIMKA WM HHBIX
roCyJapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEM, €CIId TaKue TOCyJAapCTBEHHbIC
uH(OpPMAITMOHHBIE CHUCTEMBbl B YycTraHoBiIeHHOM IIpaButenbctBoM Poccuiickoi
deneparuy  MOpSAJIKE O0OCSCIEYMBAIOT B3aUMOJACHCTBHE C €IMHOM CHCTEMOM
UACHTUDUKAIIMN ¥ ayTeHTU(UKAIMK, TIPU YCIOBHHM COBIAJICHUS CBEICHHUA O
bu3nyecKOM JUIE B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

2) eauHOW CHUCTEMBbl UACHTU(PUKALMK W AayTeHTU(DHUKAUUU U EOUHOU
MH(OPMALIMOHHOW CHCTEMBbI MEPCOHANBHBIX JAaHHBIX, oOecrneunBaronieii 00padoTKy,
BKJIIO4asi cOOp U XpaHEHHEe, OMOMETPUUYECKUX MEePCOHAIBHBIX JAHHBIX, UX MPOBEPKY
u nepegayy MHGOpPMAIMK O CTENEHW MX COOTBETCTBHUS MPEJOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JIHIIA.

2.3. Pe3ynbTaTOM NpenoCTaBICHUS MYHULIUNIAIBHON YCITYTH SIBISETCS:

- BbIJIa4a BBINKMCKU U3 TOXO35IMCTBEHHON KHUTH;

- OTKa3 B BbI1A4€ BBIIUCKU U3 IIOXO035IMCTBEHHOU KHUTH.

Boimucka w3 KHUTH B (QOpME 3JIEKTPOHHOIO JOKYMEHTa IOANUCHIBACTCS
YCUJIEHHOH KBAMM(UIIMPOBAHHOW JJCKTPOHHOM TOAMKMCHIO TJIaBBl  MECTHOM
AIMHUHUCTPALIMU WUJIN YITIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMLIOM.

Pesynprar mnpenocTaBieHHsT MYHULIHMNAIBHOW YCIYIM IPEIOCTABIAETCS
3asIBUTEI0 B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM NpHU Mojayde
3asIBJICHUS
Y JOKYMEHTOB:

1) npu nuuHoM siBke mnepenaercs rinase JIIIX wnmm mHomy uneny JIIIX mo
IPEIBABICHUNA JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTb, IO JINYHYO TIOINCH:

B (primmaiiax, oTaeNnax, yaaleHHbIX pabounx mectax M®II.

2) 6e3 TUYHOM SIBKU:

B (hopMe 3JEKTPOHHOrO JTOKYMEHTA MPEAOCTaBIsETCS B JIMYHOM KaOMHETE Ha
Enunom moptaiie B ciayyae, eciau 3asBJICHHE HANPaBICHHO B AJIEKTPOHHON (opme ¢
UCIoap30BanueM EnnHoro noprana.

3aKa3HbIM MMCBMOM Ha NOYTOBBIM ajapec riassl JIIIX mnm unoro wiena JIIIX,
yYKa3aHHbBIN B 3asBJICHUH, JTHOO.

B cnyuyae HEBO3MOXHOCTM (POPMUPOBAHHUS BBIIUCKM W3 KHHUTU B (hopme
ANIEKTPOHHOTO IOKYMEHTA BBINMHMCKA U3 KHUTU HAa OYMa)KHOM HOCUTEJE COCTAaBISETCS
B JABYX sk3eMmiuigpax. O6a sK3eMIuisipa SBISIIOTCS MOJJIMHHBIMH, MOAMUCHIBAIOTCS
IJIABOM MECTHOW aIMUHUCTPAlMU WM YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIULIOM
U 3aBEpAIOTCA IE€YaThl0 OpraHa MECTHOIO CaMOYIpPaBJIEHUS € H300pakeHUuEM
I'ocynapcTBenHoro rep6a Poccuiickoit @enepanuu (qanee - OTTUCK IeYaTH).



B cnydae, xorja BbIHCKA W3JI0KEHA HA HECKOJIBKUX JIUCTaX, OHU JIOJKHBI
OBITh TPOIMIUTHI M MPOHYMEPOBAHBI. 3alUCh O KOJMYECTBE MPOIIUTHIX JINCTOB
(mampumep: "Bcero mnpommuTo, OPOHYMEPOBAHO M CKPEIJICHO I€YaThbl0 JECATh
JUCTOB"), 3aBEPSIETCS MOAMUCHIO JOJKHOCTHOTO JIMIIA U OTTUCKOM TeYaTH.

2.4. Cpok npeoCTaBICHUS! MyHULANIAIBHOW YCIIYTH.

Brinucka U3 KHUATU MPEIOCTABISECTCS OPraHOM MECTHOTO CaMOYIIPABJICHUS B
TeueHue 3 pabouux JHEW COo JHS PErucTpaluy 3asBJICHUS O MPEIOCTaBICHUU
BBITIMCKHU U3 KHUTH.

2.5. IIpaBoBBIE OCHOBAHMS JJIsl IPEIOCTABICHUS MyHULIUIAIBHON YCITyTH.

[IpenoctaBneHre MyHULUNAIBHOW YCIYTM OCYIUECTBIISIETCS B COOTBETCTBUHU
CO CJIEIYIOIIMMU HOPMAaTUBHBIMH PABOBBIMU aKTaMHU:

['paxmanckuii koneke Poccurickon denepanuu;

denepanbbiii 3akoH 0T 7 wrojst 2003 roga Ne 112-03 «O nuaaOM 1101CO0HOM
XO3SMCTBEY;

®enepanbHblii 3akoH oT 13.07.2015 Ne 218-®3 «O rocynapcTBEHHOM
pErucTpanuy HeJIBUKUMOCTHY;

[Tpuka3 Muncenbxo3a Poccunm ot 27.09.2022 No 629 «O0 yTBepxkaAeHHUU
(hopMBI 1 OpsAJIKA BEICHUS TTOXO35IMCTBEHHBIX KHUTY,;

[Ipuka3z Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycraHoBiieHUH (HOPMBI
BBIIMMUCKU M3 TMOXO3SMCTBEHHONW KHUTM O HAJIWYMM Yy TPaKJaHWHA M[paBa Ha
3€MEJbHBIN y4aCTOK).

2.6. VcuepnbiBaroliuii IepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C 3aKOHOJATEJIbHBIMU WJIM WHBIMM HOPMAaTUBHBIMU TNPABOBBIMU aKTaMHu sl
MPEJOCTABICHNUS  MYHULMOAIBHOM  YCIOyTrH, TNOMJICKAIIUX  MNPEACTABICHUIO
3asIBUTEIIEM:

1) 3asiBIieHHE O MPEOCTABICHUH YCIYTH B COOTBETCTBUM C MPHUIIOAKEHUEM.

3asBICHUE O MPEIOCTABICHUHU BBIMUCKA U3 KHUTH MOXET OBITh 3aIMIOJIHEHO OT
PYKH, MaIIMHOIMUCHBIM CIIOCOOOM JIMOO MOCPEICTBOM SJIEKTPOHHBIX IMEYATAIOUIUX
YCTPOMCTB, a TakXe MOJrOTOBIICHO B 3JIEKTPOHHOU (hopme ¢ mnomouipto EnuHoro
nopTajiia. 3asiBJICHUE, HAMPABICHHOE B DJIEKTPOHHOU (OpME C HCMOJIb30BAaHUEM
Enunoro moprana, MoXeT ObITh MOJMHUCAHO YCWJICHHOW HEKBAIM(UIIMPOBAHHOM
AJIEKTPOHHON TIOAMHUCHI0, CcepTUUKAT KIOYa TPOBEPKU KOTOPOM CO3JIaH H
ucnosib3yercs B MHpacTpykrype,  oOecrneunBaroniei  nHpOpManmoHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(DPOPMAIMOHHBIX CUCTEM, HCIIOJIb3YyEMBIX IS
OPEAOCTABIEHUSI TOCY/IaPCTBEHHBIX W MYHULMNAIBHBIX YCIYr B BJIEKTPOHHOMU
dbopme, B yctanoBiieHHOM [IpaButenbcTBoM Poccuiickoit denepannu mopske.

B 3asgBieHun 0 mpenocTaBiI€HUH BBIMUCKA W3 KHUTH TiaBou JIIIX win mHBIM
yienoM JIIIX ykaspiBaeTcs ¢opMar MmpeaocTaBiCHHs] TaKOW BBIMUCKU (B Qopme
AIIEKTPOHHOTO JOKYMEHTA WM Ha OYMa)KHOM HOCHTEIIC);

2) [IOKYMEHT, YJIOCTOBEPSAIONIMN JUYHOCTh  3asIBUTENSA: JIOKYMEHTHI,
YIOCTOBEPSIONIME JIMYHOCTh TpaxaaHnHa Poccuiickon ®denepannu, B TOM YHUCIIE
BOCHHOCTY>KAIIEro, a TAKXKE JOKYMEHTBI, YI0CTOBEPSAIOIINE JIMYHOCTh MHOCTPAHHOTO
rpakJIaHNHa, Jinia 6€3 rpakIaHCTBa, BKJIIOUYAs BUJ HA KUTEILCTBO U YJIOCTOBEPEHUE
OeKeHIIa;



3) JOKyMEHT, YJIOCTOBEPSAIOMIMI NpaBo (IIOJHOMOYMS) NPEICTaBUTENS
¢u3znyecKkoro WM IOPUAMYECKOTO JIMLA, €CIM C 3asgBJIEHHEM oOpalaeTcs
IIPEICTABUTEIND 3asBUTENS (HEOOXOIMMO YKa3aTh THIl JOBEPEHHOCTH: TOBEPEHHOCTb,
YAOCTOBEPEHHYIO HOTapHAJIBHO, MO0 IIaBOM MECTHOM aJMUHUCTPALMHU MOCEJICHUS
Y CIEHHAIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOyIIPaBJIEHUS
[IOCEJICHUSI WJIA TJIaBOM MECTHOM aIMMHUCTPALMM MYHHULHUIAJIBHOIO palloHa U
CIIEHHUAIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYHIPABJIEHUS
MYHUIIMIIAIBHOTO pailoHa (B cily4ae €ciii B TOCEJIEHHWU WIM PACIOJ0KEHHOM Ha
MEXKCEJICHHOW  TEePpPUTOPUM  HACEJIEHHOM IyHKT€ HET HOoTapuyca), JIubo
JNOJKHOCTHBIM  JIMIIOM ~ KOHCYJBCKOTO yupexkaeHus Poccuiickoii ®enepanuu,
YIIOJJHOMOYEHHBIM Ha COBEPLICHUE dTUX IEUCTBUN; JOBEPEHHOCTD, YIOCTOBEPEHHYIO
B COOTBETCTBUM C MyHKTOM 2 ctathbu 185.1 I'paxkmanckoro kojekca Poccuiickoii
@enepali U SIBISIOLIYIOCS IIPUPABHEHHOW K HOTapUajIbHOW; JIOBEPEHHOCTH B
MPOCTOM MUCEMEHHOU (opMme);

4) B cmyuae oOpallleHus1 3asiBUTENS B LIETAX JajdbHEeHIero opopmMiaeHus mnpas
Ha 3€MEJbHBII yYacTOK B TMOPSJAKE HACIEIOBAaHUS — CIHOpaBKa 00 OTKPBITUU
HACJICJICTBEHHOTO JI€J1a, BBIIAHHAS! HOTAPUYCOM.

2.7. WcuepnbIBalomuil epedyeHb JOKYMEHTOB (CBEIECHMI), HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMM WM HMHBIMA HOPMATUBHBIMH IPABOBBIMU
aKkTamMu JUId  [PEJOCTaBICHHUS  MYHHUIMIAJIBHOM  YCIYI'M, HaXOJAIIUXCA B
PaACHOPSIKEHUH TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHHS U
[OJIBEIOMCTBEHHBIX ~ MM  OpraHu3anuil (32  HCKIIOYEHMEM  OpraHU3alui,
OKa3bIBAIOIIMX YCIYyTH, HEOOXOIWMble M OOs3aTelabHble JUISI NPEIOCTaBICHUS
MYyHULMIOAIBHOM  yCIYrM) M M[OJIeKAalUMX  MPEACTaBICHUID B  paMKax
MEXBEJIOMCTBEHHOT0 HH()POPMAIIMOHHOTO B3aUMOICHCTBUSI.

JIokyMeHTBI (CBEIEHUSI) B pPaMKaX MEXBEJOMCTBEHHOI'O B3aUMOJECHUCTBHS HE
3anpamBarOTCs.

2.7.1. 3agBuTenp BIpaBe MPEICTABUTH JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 2.7
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIaMEHTa, 0 COOCTBEHHON MHUIIMATUBE.

2.7.2. Opranpl, NOPENOCTAaBISAOIINE MYHHULIMNAIBHYIO YCIyry, HE BIpaBe
TpeOOBATH OT 3asIBUTEIIS:

MPEICTaBICHUs JOKYMEHTOB U MH(OPMAIMU WM OCYUIECTBICHUS JECUCTBUMA,
NPEACTaBICHUE WA OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU
[PABOBBIMM AKTAMM, PETYJHMPYIOIIMMU OTHOLICHUS, BO3HHMKAKOIIWE B CBS3H C
IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIIYTH;

NpPEICTaBICHUS JOKYMEHTOB W HMH(OpMAaIHMH, KOTOpPble B COOTBETCTBUU
C HOPMAaTHUBHBIMH MpPaBOBBIMH akTamu Poccuiickot depepanny, HOPMATUBHBIMU
MIpaBOBBIMM aKTaMu cyObeKkTOB Poccuiickoil ®enepauyi U MyHHUIUNAIbHBIMUA
MPaBOBBIMM aKTaMH HAaXOAATCS B PACHOPSIKEHUH TOCYJIapCTBEHHBIX OPraHoB,
MPEAOCTABISAIOIINX MYHULMIAIBHYIO YCIYTy, HHBIX T'OCYJapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYMNpaBJIEHUs H(WUJIM) MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYIpPaBJI€HUs OpraHU3alMi, y4acTBYIOIIMX B
NPEIOCTaBJICHUU T'OCYIaPCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYT, 332 HUCKIOYEHUEM
JTOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepanbHoro 3akona ot 27.07.2010 Ne



210-®3 «O6 opranu3zanuy MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUIIATBHBIX
yeayr» (nanee — @enepanbHbiid 3aKkoH Ne 210-D3);

OCYIIIECTBJICHUSI JACHCTBHI, B TOM YHCJI€ COIJIACOBAaHUU, HEOOXOIUMBIX st
MOJIyYeHUS] MYHULMIAIBHOM YCIYyTM M CBSI3aHHBIX C OOpamieHUEM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOyIpaBJ€HHs, OpraHu3auuu (3a
WCKJIFOUEHHUEM TIOIYYEHUSl YCIYT, SBISIIOUIUXCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU
JUISL  TIPEJOCTaBJICHUS MYHHUIMNAIbHOW  YCIyTH, BKIIOYEHHBIX B TMEPEYHH,
npeaycMoTpeHHble 4acTeio 1 cratbn 9 denepanpHoro 3akoHa Ne 210-D3, a takxke
JOKYMEHTOB W HWH(OpMaIuu, MpeAoCTaBIsIeMbIX B pe3yjbTaTe OKa3aHUS TaKHX
yeuIyr,

NPEICTaBICHUS JOKYMEHTOB M HMHPOpMAIMH, OTCYyTCTBUE U  (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU NIEPBOHAYAIIEHOM OTKA3€ B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS MyHUIMIAIBHON ycinyru, a0 B
IPEJIOCTABICHUN  MYHULMOAIBHOW  yCIYr'HM, 32  HMCKJIIOYEHUEM  CIIy4aes,
MIPETyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

NPEACTAaBICHUs Ha OYMa)XHOM HOCHTENE JOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM
7.2 vactu 1 cratbu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITYUaeB,
€CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThl JIMOO UX U3BATHE SIBISETCS
HEOOXOJIUMbIM YCJIOBUEM TMPEIAOCTABICHUS MYHUIMNAIBHOW YCIyTH, M HWHBIX
CJIy4yaeB, YCTAaHOBIIEHHBIX (heliepaibHbIMU 3aKOHAMMU.

2.73. Ilpu  HacTyIUICHUM  COOBITUH,  SBISIIOINIMXCS ~ OCHOBaHUEM
IUIsL  TIPEAOCTaBJIEHUST MyHUIMNanbHOM yciyru, OMCY, npenoctaBistomuii
MYHULIMNAIBHYIO YCIIYTY, BIIPaBe:

1) mpoBOAWTH MEpONPHUATHS, HAMNPABICHHbIE HAa MOATOTOBKY pE3YyJIbTaTOB
MPEJOCTaBICHUS ~ MYHUIMIAIBHBIX  YCIyr, B  TOM  4YHUCJE€  HaIpaBJATh
MEXBEJIOMCTBEHHBIE 3aIllpOChl, MOJIy4aThb HA HUX OTBETHI, MOCIE YEro yBEAOMIISATH
3asBUTENII O BO3MOYKHOCTH IOJATh 3alpoC O IMPEIOCTABICHUH COOTBETCTBYIOLIEH
YCIYTH JJIs1 HEMEJJIEHHOTO TOJy4YEeHUS PE3yIbTaTa IIPEAOCTaBIECHNs TAKON YCIIyTH;

2) m§Opu YCIOBMM HaJIM4YUs 3ampoca 3asBUTENS O MPEJOCTABICHHUU
MYHUIUNIATBHOW YCIYTHM, B OTHOLIEHUU KOTOPBIX Y 3asBUTENSI MOTYT MOSBHUTHCS
OCHOBAaHMS JJI1 MX MPEAOCTaBICHUS €My B OyIyllleM, MPOBOJUTH MEpPONPUSTHS,
HamnpaBJIeHHbIE Ha (pOpMUpOBaHHUE pe3yJibTaTa MPEAOCTaBICHUS COOTBETCTBYIOILIEH
YCIYTH, B TOM YHCJIE HAMpaBJISITh MEXBEIOMCTBEHHBIE 3alIPOCHI, MOJyYaTh HAa HUX
OTBEThI, (POPMUPOBATH PE3YJIbTAT IPENOCTABIECHUS COOTBETCTBYIOLIEH YCIyIrH, a
TaKKe TMPETOCTaBIATh €ro 3asBuTea0 ¢ ucnoiab3oBanueM EIIIY/IITY JIO wu
YBEIOMIIATH 3aBUTENS O MPOBEAECHHBIX MEPONPUATHSIX.

2.8. HcuepnbiBarolivii TNEpeYeHb OCHOBAaHUW I NPUOCTAHOBJICHUS
MPEJIOCTABIECHUS MYHHLIMIAIBHON YCIYTM C YKa3aHHEM JOIYCTUMBIX CpPOKOB
IIPUOCTAHOBJIEHUS B CIIy4ae, €CJIU BO3MOKHOCTh IIPUOCTAHOBJIEHNUS ITPENOCTABICHNUS
MYHULIMIAIBHOMN YCIIYTH NPETYCMOTPEHA JEHCTBYIOIIUM 3aKOHOAATENBCTBOM.

OcHoBaHus 17151 MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIMIAIBHOU YCIyTU
HE MPEyCMOTPEHBI.

2.9. HcuepnbiBaromuii NepeuyeHb OCHOBAHMUW JJIsi OTKa3a B IpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEJOCTABICHNUS] MyHULIUITATLHON YCIyTH:



- 3asiBJIEHUE MOJIaHO JIUIIOM, HE YINOJIHOMOYEHHBIM Ha OCYIIECTBIECHUE TAKUX
JICHCTBUIA;

- 3afBJICHHE Ha TMOJy4YeHUE YCIyrd OQGOPMIEHO HE B COOTBETCTBHHU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcuepnbiBaromui NepeyeHb OCHOBAHUM JJII OTKAa3a B MPEIOCTABICHUU
MYHULIMITAJIIHOW YCIIYTH:

- MPEJICTABJICHHBIC 3asBUTEIEM JOKYMEHTHlI HEJeHCTBUTEIbHBI/YKa3aHHbBIE B
3asBJICHUM CBEJICHUS HEJI0CTOBEPHBI;

- TMpEJCTaBICHUE HEIMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMA WM WHBIMA HOPMATHUBHBIMH HPABOBBIMU
aKTaMu JJIsl OKa3aHUs yCIIYTH, MOJICKAIINUX TPEACTABICHUIO 3asIBUTEIIEM;

- OTCYTCTBHE MpaBa Ha MPEJOCTABICHUE MYHHUIIMNIAIBLHON YCIIyTH.

2.11. MyHununaneHass  yciayra MpefocTaBisieTcss  AJIMUHUCTpaluen
OecIuiaTHo.

2.12. MakcuManbHBIlI CPOK OKHJAHMS B OYEpPEAW IIPU IoJade 3asiBICHUSA O
MPEJOCTaBACHUM MYHULMOAIBHON YCIyrM U TpU TOJYYEHUH pe3yJbTara
MPE0CTaBICHUS] MYHUITUTIATLHON YCIIYTH COCTaBIAET HE Oosee 15 MUHYT.

2.13. Cpox peructpanuu 3asBIICHUS O TMPEIOCTABICHUH MYHUIHUNAJIbHOU
YCJIYTU COCTaBJISIET B AIMUHUCTPAIUU:

Opy HampaBJIeHMH 3ampoca Ha OymaxkHoMm Hocutene u3 MOIL[ B
AnmuHucTpanuio (Ipu HaJIU4YMKM COTJIALIEHUs) - B JE€Hb MOCTYIUICHHS 3ampoca B
AJIMUHUCTpALHIO;

IpY HaIpaBJiIeHUH 3ampoca B (OpMe AIEKTPOHHOTO JIOKYMEHTa MOCPEACTBOM
EIITY wmu III'Y JIO (mpM HaIMYUM TEXHUYECKOW BO3MOXKHOCTH) - B JICHb
noctyrienus 3anpoca Ha EIITY wmu [II'Y JIO wiu Ha cnenytonuii pabouuii 1eHb (B
Cllyyae HampaBJi€HUs JOKYMEHTOB B HepaOouee BpeMsl, B BBIXOJHbIEC, IPa3IHUYHbIC
TTHU).

2.14. TpeboBaHus K TNOMENICHUSM, B KOTOPBIX MPEAOCTABIIAETCS
MyHULIMAIbHASL yCIIyra, K 3ajIy OXHUIaHUs, MECTaM JJis 3alOJIHCHUS 3asBJICHUS O
MPEe0CTaBICHUY MYHUIIUTIATBLHON yCIIyTH, HH(OOPMAIIMOHHBIM CTEHAAaM ¢ 00pa3laMu
WX 3allOJIHEHUS W TEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX ISl TMPEeIOCTaBICHUS
MYHUIIUTTATBHOMN YCITYTH.

2.14.1. TlpenocTtaBiieHME€ MYHULUMNAIBHOW YCIYTHM OCYIIECTBIISIETCS B
CIIENMAJIBHO BBIJICJICHHBIX JJI 3TUX 1ejiel nmoMenieHusx MOILI.

2.14.2. Hanuuue Ha TEeppUTOpUM, NpUIETAIOLIEH K 34aHHI0, HE MeHee 10
MPOIIEHTOB MeECT (HO HE MEHEee OJHOr0 MecTa) Jid NapKOBKU CIEIHaIbHBIX
ABTOTPAHCIIOPTHBIX CPEACTB HMHBAJIUIOB, KOTOPHIE HE JOJDKHBI 3aHUMATh WHbIC
TPAHCIIOPTHBIE cpencTBa. MHBamuapl MONB3YIOTCS MeCTaMu JUIsl  MMapKOBKHU
CHEIMATBHBIX TPAHCIIOPTHBIX CpeACTB OecmuiaTHO. Ha TeppuTopun, npuiieraromeit K
3n1aHuio, B kotopoMm pasmemieH MO, pacnonaraercs OecruiaTHash HmapKOBKa Jis
aBTOMOOUJIBHOTO TPAHCIOpPTa IOCETUTENEH, B TOM YHCIE MpelycMaTpUBaIOLIas
MecTa JiJisl CTIeIMaIbHBIX aBTOTPAHCTIOPTHBIX CPEACTB HHBAIU]IOB.

2.14.3. TIlomemenuss pa3MenialoTCs NPEUMYLIECTBEHHO HAa  HWXKHUX,
NpEANoYTUTENIbHEE Ha MEPBBIX, ATaXKaX 3[aHUs C MPEJOCTaBICHUEM J0CTyla B
NOMENIEHNE NHBAIUAAM.



2.14.4. 3nanue (momemieHue) oOoOpyayeTcss HHPOPMAIUOHHOW TaOIMUKOM
(BBIBECKOH), cozepkamiel mosHoe HanMmeHoBaHue MOII, a Ttaxke nHPOpMAIUIO O
pexxuMe ee padoTBhl.

2.14.5. Bxoxg B 31aHue (MOMEIIEHUE) W BBIXOJ W3 HEro 0O0OpYyAYHOTCS
JIECTHULIAMU C TOPYYHSIMU U MaHyCaMu JJis EPEIBUKEHUS TETCKUX U MHBAJIMHBIX
KOJISICOK.

2.14.6. B nomenieHny opraHu3yeTcsi OECIIaTHBIN TyasleT JJIsl TOCETUTENEeH, B
TOM YHCJIE TyaJleT, IpeIHa3HAaueHHbIN JJ1s1 UHBAJIU]IOB.

2.14.7. Ilpu HeoOxomumocTH paboTHUKOM MODI][ wHBaNKMAYy OKa3bIBACTCS
MOMOII[b B TMPEOJIOJICHUH OapbepoB MpHU MOIYYEHUH MYHUIUNAIHHOW YCIYTH B
UHTEpECax 3asiBUTEIEH.

2.14.8. Bxox B moMmelnieHHe M MeCTa OXKHUJIaHUS OOOpPYAYIOTCS KHOIKAMH, a
TaKXKe CcoJepkaT HH(OPMALMI0 O KOHTAKTHBIX HOMEpax TeJIe(OHOB BbHI30BA
paboOTHHKA JJIs1 CONTPOBOXKICHUS WHBAJIHIA.

2.14.9. lybnupoBanrue HEOOXOAUMOM AJI1 HHBAJIMOB 3BYKOBOM U 3pUTEIBHOMN
uH(popManuu, a TaKKe HaJNUCEed, 3HAKOB M HWHOM TEKCTOBOM M rpaduyeckon
uH(pOpMaMU 3HAKaMH, BBIIOJHEHHBIMU pelbeHO-TOYEUHbIM wIpudTOM bpaiis,
JOIYCK CypAOINEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA.

2.14.10. OGopyoBaHME MECT MOBBIIIEHHOIO YJI00CTBA C JOMOJHUTEIbHBIM
MECTOM JUIsl COOAKU-TIPOBOJHUKA M YCTPOWMCTB IS TEPEABMXKCHHS WHBAINA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKHU MOMEIICHUN TpUeMa U BbIIaYM JOKYMEHTOB B YACTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHMBHBIX PEIICHUHN, OCBEIICHHS, IMOXKAPHOU
0€30MacHOCTH,  WHXEHEPHOTO  OOOpyAOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATh
TpeOOBaHUSIM  HOPMATHUBHBIX JOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickoint ®enepanum.

2.14.12. Ilomemenus 1mpuemMa M  BbAAYM  JOKYMEHTOB  JTOJKHBI
IpeaycMaTpuBaTh MecTa Ul OKUAAHUS, THPOPMHUPOBAHUS U ITpUEMa 3asIBUTEIIEH.

2.14.13. Mecra oxumgaHus ¥ Mecta sl MHPOPMUPOBAHUS OOOPYAYHOTCS
CTYJbAMH (KPECENbHBIMU CEKLMSIMH, CKaMbSIMH) M CTOJAMH (CTOMKAMH) IS
opopMiieHUsI JOKYMEHTOB C pa3MElIeHHEeM Ha HUX OJaHKOB JOKYMEHTOB,
HEOOXOIUMBIX Il TOJYYEHHS MYHMIMINAIBHOW  YCIYTM, KaHIEISIPCKUMU
NPUHAAJICKHOCTSIMH, a Takke HWH()OPMAIMOHHBIMU CTEHAAMH, COJEPKAIIUMU
aKTyaJbHYI0 M HCYEPIBIBAIONIYI0 HH(POPMAIMIO, HEOOXOIUMYIO HJisi MOJY4YEHUS
MYHHIIUTIAIBHON YCIIYTH, U MH(POpPMAIKIO 0 Yacax mprema 3asBIICHUN.

2.14.14. Mecra njis IpoBEACHUS JIMYHOTO MPHUEMa 3asBUTENICH 000pyayIOTCS
CTOJIAMH, CTYJbSIMH, OOECHEUMBAIOTCS KaHUEISPCKUMH MPUHAUICKHOCTAMU IS
HaIMCAaHUS MUCHbMEHHBIX OOpaIICHU.

2.15. IToka3aTenu AOCTYIMHOCTH U KQ4ECTBA MYHMIIUIIAJILHON yCIIyTH.

2.15.1. Tlokazarenu [OOCTYNHOCTH MYHUIMIAIBHOW yciuyru (oOiue,
MIPUMEHUMBIE B OTHOILIEHUH BCEX 3asiBUTENEH):

1) TpaHcmopTHast NOCTYNHOCTh K MECTY MpPEAOCTaBIEHUS MYHHUIMNAIbHOU
YCIIyTH;

2) HanuuMe ykasarened, oOecnedyuBarolMX OeCHpensiTCTBEHHbIM JIOCTYN K
NOMEUIEHUAM, B KOTOPBIX MTPEAOCTABISAETCS YCIyTa;



3) BO3MOXHOCTb TOJY4Y€HHUS TMOJHOM M JOCTOBEpHON HHpOpManuu o
MYHHIIMIIAJIBHON yciyre B AAMHUHHUCTpAIMH 110 TeJedoHy, Ha OQUIIUAIBHOM CaiTe;

4) mpenocTaBlieHUe MYHUIIUTAIBHON YCIyTH JIOOBIM JOCTYIIHBIM CIIOCOOOM,
MIPETYCMOTPEHHBIM JEHCTBYIOLIIUM 3aKOHOJATEIbCTBOM.

2.15.2. Tloka3zarenu JOCTYNMHOCTH MYHHULMNAIBHOM YCIyTrH (CleUUaIbHBIE,
MPUMEHUMBIE B OTHOILIEHUN UHBAIUIOB):

1) Hannune UHPPaCTPYKTYphl, yKazaHHOH B 1. 2.17 pernameHnra;

2) ucroJNIHEeHHE TPpeOOBaHUM JOCTYTHOCTH YCIIYT JJIs MHBAJIUIOB,;

3) obecnieuenne OecNpensITCTBEHHOrO JOCTyNa MHBAJIUAOB K MOMEIICHUSM, B
KOTOPBIX MPEAOCTABISAETCS MyHUIIMIIATIbHAS YCIyTa.

2.15.3. Tlokazarenu KayecTBa MyHHUIUIIAJIbHON yCIYTH:

1) cobmroieHre cpoka MpeIoCTaBICHUSI MyHHUITUTIAIBHON yCIIYTH;

2) coOmioJieHNe BPEMEHU OXXKHMJAHUS B OUepedM MpU Mojaye 3asBICHUS U
MOJIyYEHUH PE3yJIbTaTa;

3) ocyuiecTBieHHe He Oojiee OJHOTO OOpalleHUs 3asBUTENA K paOOTHUKaM
I'bY JIO «M®L» npu nogavye TOKYMEHTOB Ha MOJTYYECHHE MYHULMITAJIBHON YCIYTU U
He Oosiee 0JiHOTO OOpateHus mpu noyydeHuu pesyibrara B 'BY JIO «MOI»;

4) oTcyTcTBHE >XaJIO0 Ha ACHCTBUS WM O€3JeHCTBUE JOJKHOCTHBIX JIUIL
AJMUHUCTpAIUK, MOJaHHBIX B YCTAHOBJICHHOM MOPSIJIKE.

2.15.4. Tlocne mnosydeHHs] pe3yjbTaTa YCIYrd, NpPEIOCTaBICHUE KOTOPOM
OCYILIECTBIUIOCh B AyeKTpoHHON dopme uepe3d EITY wmm IITI'Y JIO mubo
nocpenctsom M®II, 3asBuTento obOecrieynBaeTcs BO3MOXKHOCTh OLIEHKH KadyecTBa
OKa3aHusl yCIYTH.

2.16. TlomydeHuss ychnyr, KOTOpbIE SIBIIOTCS  HEOOXOAMMBIMH  H
00s13aTeIbHBIMU JJIS IPEIOCTABIICHUSI MyHHUIIUIIAIBLHON yCIyTH, HE TpeOyeTcs..

CornacoBaHuid, HEOOXOIUMBIX ISl MOJIyY€HHS MYHUIMIAIBHON YCIyTH, HE
TpedyeTcs.

2.17. Wuple TpeOOBaHMS, B TOM YHUCJIE YYHUTHIBAIOIINE OCOOEHHOCTH
MPEAOCTABIECHUS MYHULHUIIAIBHON YCIYTrd MO 3KCTEPPUTOPUAIBHOMY NPHUHIMIY (B
cilyyae, €ciii MyHUIUINalbHas yciyra MpedoCTaBIAECTCS MO AKCTEPPUTOPHUATBHOMY
NPUHIMIY) M  OCOOEHHOCTH TMPENOCTaBICHUS MYHUUUIAIBHON  yCIyrM B
AIIEKTPOHHOU (hopme.

2.17.1. lIpepocraBieHue yCIAyrd MO 3KCTEPPUTOPHAIBHOMY HPUHLUITY HE
IPEAYCMOTPEHO.

2.17.2. TlpenocraBieHre MYHUIIMNAIBHOM YCIyTHM B D3JEKTPOHHOU (dopme
OCYILECTBIISIETCS TMPU TEXHUYECKOW peanu3anuu yciyru nocpencrsom [II'Y JIO
u/vmu EITY.

3. CocTas, OCieA0BaTEILHOCTh U CPOKHU BBIIIOJTHEHUS aIMUHUCTPATUBHBIX
npoieayp, TpeOoBaHuUs K MOPAJIKY X BBIMOJIHEHUS, B TOM YHCIIe OCOOCHHOCTH
BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOIIEAYP B dIEKTPOHHOU (popme

3.1. Cocras, nociie10BaTeIbHOCTh U CPOKHU BBIMOJHEHUS aIMUHUCTPATUBHBIX
nporeayp, TpeOoBaHUs K MOPSJIKY UX BBITOTHEHUS.



3.1.1. [IpenocraBnenrne MyHUITUTIATHLHOM YCIIYTH BKIIIOYAET B ce€0s1 CIIeAyIOINe
aJMUHUCTPATUBHBIE ITPOLIETYPBI:

1) npueM m perucTpauusi 3asBICHHS U JOKYMEHTOB O IPEJOCTABICHHUH
MYHULMIIATBHOW YCIYTH — B IEHb TOCTYILJICHUS;

2)  paccMOTpEeHHME 3asBICHHSI W  JIOKYMEHTOB O MPEJOCTABICHUU
MYHUIUNIATBHON yCIIyru — 1 pabouunii 1eHb;

3)  OpuHATHE pelIeHUsl O NPEeJOCTaBICHUN MYHUIUIIAILHON yCIyTH Wik 00
OTKa3e B MPEJOCTaBICHUHN MyHUIIUIIAIBLHON yCIyru — He Ooiiee 1 pabouero qHs;

4)  BbIgaua pesyibTaTa — He 6ojee 1 paboyero JHS.

3.1.2. Tlpuem u peructpanusi 3asBICHUS U JOKYMEHTOB O MpPEIOCTaBICHUU
MYHULANAIBHON YCITyTH.

3.1.2.1. OcHoBaHue U1 HaYala AAIMUHUCTPATUBHOM MPOLETYPbI: MOCTYIJICHUE
B AJMUHUCTpAaLMIO 3asBJICHUS M JOKYMEHTOB, IPEIyCMOTPEHHbIX 1. 2.6
aJMUHUCTPATUBHOI'O PErJIAMEHTA.

3.1.2.2. CopaepxxaHue aAMUHUCTPATHUBHOIO JEHUCTBUSA, NPOAOJIKUTEIBHOCTD
U(WIM) MaKCUMAJbHBI CpPOK €ro BBINOJHEHUS: paOOTHUK AJIMHHHUCTPALIUH,
OTBETCTBEHHBIN 32 00pabdOTKY BXOIALIUX JOKYMEHTOB, IPUHUMAET MPEJICTABICHHbIE
(HampaBlIeHHbIE) 3asBUTENIEM 3asBIIEHUE W JOKYMEHTbl U B CIIy4ae OTCYTCTBUS
YCTAaHOBJICHHBIX TYHKTOM 2.9 aJIMHUHHCTPAaTUBHOI'O pErJIaMEHTa OCHOBAHMM MJis
0TKa3a B MPUEME PETUCTPUPYET UX B COOTBETCTBHUHM C IIPaBUIIAMH AEJIONPOU3BOICTBA
B JICHb MOCTYIUICHHUS.

[lpy Hamuyuu  OCHOBAaHMUM JJii OTKa3a B TMpUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.9 aAMHHHMCTPaTHUBHOIO pErjamMeHTa, paOOTHHUK
AJMUHHUCTpAIK, OTBETCTBEHHBIM 32 00pabOTKYy BXOSIIUX JOKYMEHTOB, B TOT K€
JIeHb C TOMOUIbIO YKA3aHHBIX B 3asIBJICHUU CPEJCTB CBSI3U YBEIOMIISET 3asiBUTEIIS 00
OTKa3e B IIPUEME JOKYMEHTOB C yKa3aHUEM OCHOBAHMM TAKOI'0 OTKa3a M BO3BpAaLIAcT
3asIBJICHUE U IOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMHHUCTPATUBHOU
npoLenypbl: paOOTHUK AJMUHUCTpALMU, OTBETCTBEHHBIA 32 00pa0OTKY BXOMSIIMX
JOKYMEHTOB.

3.1.2.4. Kputepuii mpuHATUS PEUICHUS: HATMYNE/OTCYTCTBUE OCHOBAHUU s
OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIECHUS MYHUIIMITAIbHON
YCIIYTH, YCTAHOBJICHHBIX MYHKTOM 2.9 aIMUHUCTPATUBHOTO pPerjaMeHTa.

3.1.2.5. Pe3ynbTar BHIIIOJIHEHHS aIMUHUCTPATUBHON MIPOLIETYPHI:

- OTKa3 B IPUEME 3asIBJICHUS O INPEJOCTABICHUH MYHULHIIAJBHON YCIyTH U
IIPWIAraeMbIX K HEMY JOKYMEHTOB;

- peructpamnus 3asBICHUS O MPEAOCTABICHUH MYHHMLIMIAIBHOM YCIYTd U
MIPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.1.3. PaccMmoTpeHune 3a8BiIeHus O MPEAOCTABICHUH MyHULIUIIAIBHONW YCIIYTH U
MPUJIAraeMbIX K HEMY JJOKYMEHTOB.

3.1.3.1. OcHoBaHue ns Hadaja AJAMUHUCTPATUBHOW HPOLEIYPBI: IPUEM
3asiBJI€HUSI M JOKYMEHTOB pAaOOTHUKOM AJMUHUCTpPAlMU, OTBETCTBEHHBIM 32
pPaccMOTpPEeHUE JOKYMEHTOB U POPMUPOBAHUE TIPOEKTA PELICHHUS.

3.1.3.2. CopnepxaHue aAMUHHCTPATUBHOTO JECUCTBUS, MNPOJIOIAKUTEIHHOCTD
U(WJIM) MaKCUMaJIbHBIN CPOK €ro (KMX) BBITIOJHCHHUS:



| JEHUCTBUE: TPOBEPKA TOKYMEHTOB Ha KOMIUIEKTHOCTh U JJOCTOBEPHOCT,
MIPOBEPKA CBEJICHUM, COJIEPKAIINXCS B MPEJICTABICHHBIX 3asBJICHUH U JOKYMEHTAaX, B
LENsAX OIEHKM HX COOTBETCTBHS TpeOOBAaHUSIM W YCJIOBUSIM Ha IOJIYYCHHE
MYHULIMTAIBHON YCITyTH;

2 neiictBue: (opMUpOBaHHME MPOEKTa PEIICHHs] MO WUTOraM pPacCMOTPEHUSs
3asBJICHUSI U IOKYMEHTOB.

OOmuit CpoK BHITIOJIHEHUS A IMUHUCTPATUBHBIX I€UCTBUI: 1 pabounii 1eHb.

3.1.3.3. Jlumjo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMHHUCTPATUBHOU
npouenypel: paOOTHUK AJMHUHHMCTpAllMM, OTBETCTBEHHBI 3a paccMOTpEHHe
JOKYMEHTOB 1 (POPMUPOBAHUE MPOEKTA PEIICHUS.

3.1.3.4. Kpurepuu npuHATUS PEIICHUS: HAJTUYUE/OTCYTCTBUE OCHOBAHUU IS
OTKa3a B MPEJOCTaBICHUA MYHHIIUIIAIBLHON yCIYTH, IEPEYUCICHHBIX B MyHKTE 2.10
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUSI A IMUHUCTPATUBHON MPOLIEAYPHI:

- MIOJITOTOBKA BBIMKUCKU U3 TOXO35IMCTBEHHON KHUTH;

- MOJITOTOBKA pelIeHrs 00 0TKa3e B MPEJOCTaBICHUHU MYHUIIMTIATLHON YCIyTH.

Pemienne 06 oTkaze B NpeOCTABICHUN MYHUIIUIIAIbHOW YCIYTH JOJIAKHO OBIThH
000CHOBAHHBIM M COJIEP’KATh BCE OCHOBAHUS OTKa3a.

3.1.4. [Ipunstue penieHus: o NpeloCTaBICHUU MyHUIIUNIATBHOU YCIyTH Uiu 00
OTKa3e B MPEJ0CTABICHUNA MYHUIIMTIATBLHON YCIIyTH.

3.1.4.1. OcHoBaHue s Hayajlla aAMUHUCTPATUBHOM  MPOLEAYPHI:
NPEACTaBICHUE MPOEKTA PEIICHUS, 3asBJICHUS U JOKYMEHTOB JTOJKHOCTHOMY JIMILY
AJMUHUCTpaIlMU, OTBETCTBEHHOMY 3a TOJIMCAHUE BBIMUCKKA JMOO TMOJIHUCAHNE
perieHus 00 0TKase B MPEJOCTABICHUH MYHUIIUIIATLHON YCIYTH.

3.1.4.2. Copepxxanve aIMUHHCTPATHUBHOIO JEUCTBUA (aAMUHUCTPATUBHBIX
NEUCTBUI), MPOJOJDKUTENIBHOCT, W (WJIM) MaKCUMalbHBIH CpOK ero (ux)
BBITIOJTHEHUS:

pacCMOTpEHHE TMPOEKTAa PELICHUS, a TaKXKe 3asBICHUS U JOKYMEHTOB O
MPEJOCTaBICHUY MYHUIUIIAIBLHON yCIyru B TeueHue He Oojiee 1 pabouero gHs ¢
JaThl OKOHYAHUSI BTOPOU aIMUHUCTPATUBHOM MPOLIEAYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 32 BBINOJHEHUE AIMHHUCTPATUBHOU
POLIEAYPhI: JOJDKHOCTHOE JIMIO AJMUHUCTPAIUM, OTBETCTBEHHOE 3a MPUHAITHE U
NOAMMUCAHNE COOTBETCTBYIOLIETO PELICHUS.

3.1.4.4. Kpurepun TpUHATUS PELICHUS: COOTBETCTBHE 3aABJICHUS U
JIOKYMEHTOB TPEOOBAHMSIM JIEHCTBYIOIIETO 3aKOHOJATEIbCTBA, HATMYNE/OTCYTCTBUE
y 3asiBUTENIA MpaBa Ha MOJIyYE€HUE MYHULIMIATbHON YCIIyTH.

3.1.4.5. Pe3ynbTar BBINOJIHEHUSI aAMUHUCTPATUBHON MPOUEAYPHI: TOANUCAHUE
BBITIUCKA W3 TIOXO3SWCTBEHHOW KHWUTH JMOO TOJMUCAaHWE pelieHuss 00 OTKaze B
MPEAOCTaBICHUN MYHHUIIUNIATLHON YCIIyTH.

3.1.5. Beinaua pe3ynprara.

3.1.5.1. OcHoBanue s Hayana aJMUHUCTPATUBHOU MPOLEAYPHI: OANMCAHUE
COOTBETCTBYIOIIECTO Pe3yiIbTaTa MPe0CTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.1.5.2. CopnepxaHue aAMUHHCTPATUBHOTO JEUCTBUS, MNPOJIOIAKUTEIHBHOCTD
U(WIM) MaKCUMAJIBHBIM CPOK €r0 BBINOJHEHHUS: PAOOTHUK AJMUHUCTpAIINH,
OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO, T€YEHUE | JHSA C IaThl OKOHYAHUS TPEThEU



aIMUHHUCTPATUBHOMN MPOLIEAYPhl HAMPABIISIET 3aIBUTEIIO PE3YIbTAT MPEIOCTABICHUS
MYHUILIMOAIBHON YCIYTH CIOCOOOM, YKa3aHHBIM B 3asBJICHUHU.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMHHUCTPATUBHOU
MpoLexypbl: paOOTHUK AJIMUHHCTpPALMU, OTBETCTBEHHBIH 3a AEIONPOU3BOICTBO.

3.1.5.4.  Pe3ynbrar  BBINOJHEHHS  AJAMUHUCTPATUBHOW  IPOLEIYPSI:
HaIlpaBJI€HUE 3asBUTENI0 pPE3yJbTaTa MPEIOCTaBICHUS MYHULUIAIBHOW YCIyru
crocoO0OM, YKa3aHHBIM B 3asIBJICHUHU.

3.2. OcoOEHHOCTH BBIMOJIHEHUS! AMUHUCTPATUBHBIX MIPOLIEYP B SJIEKTPOHHOU
dbopwme.

3.2.1. TlpenocraBienne MyHuuunaapHou yciayru Ha EIII'Y u III'Y JIO
OCYILECTBIISIETCI B COOTBETCTBMM ¢ DenepanbHbiM  3akoHOM No  210-D3,
@denepanbHbiM  3akoHOM  oT  27.07.2006 No  149-®3 "O6 wunHbpop™ManmH,
MHDOPMAITMOHHBIX TEXHOJOTUSIX W O 3amuTe WH(opMmauu", MOCTAaHOBJICHUEM
IIpaButenbctBa Poccuiickoit @Denepannu ot 25.06.2012 Ne 634 "O Bumgax
AIIEKTPOHHOM MOAMKCH, UCTOIb30BaHME KOTOPBIX JOMyCKaeTcs MpH OoOpalleHuu 3a
MOJTYYE€HHUEM TOCYJapPCTBEHHBIX U MYHUILIUMTAIBHBIX yCIyT".

3.2.2. Jlna nonydeHuss MyHUIMNAIBHOU yciayru yepe3 EINNY nmm wepes [II'Y
JIO 3asBuTento HEOOXOAMMO MPEABAPUTENIBHO MPOUTH MPOLECC PEruCTpaluu B
Enunoit cucreme naentuduxkanuu u ayrenrudukanuu (qanee - ECUA).

3.2.3. MyHuuunaneHas yciayra MoxeT ObiTh nosydena uepes [II'Y JIO nubo
yepe3 EII'Y ¢ oOs3arenbHON JUYHON SBKOM Ha IpHEM B AJIMHHUCTPAIUIO JIJIs
NOJIyYEHHUS pe3yJIbTaTa OKa3aHUs yCIyTH.

3.2.4. lna nopaum 3asiBiieHust yepe3 EINY wnum yepes III'Y JIO 3aaButens
JOJIKEH BBIMOJIHUTH CIICIYIOIINE IEUCTBUSA:

npoiTu uaeHTuukanuio u ayrearudukanuio B ECUA;

B 1uyHOoM KaOunetre Ha EIII'Y wnu wa I[II'Y JIO 3amnoiaHuTh B 3JIEKTPOHHOU
dbopMe 3asBIEHUE HA OKAa3aHUE MYHHUIIMIIAILHON YCIIyTH;

NPUIOKUTh K 3asBJICHUIO DSJICKTPOHHBIE JOKYMEHTHl W HAIMPaBUTh MaKeT
AJIIEKTPOHHBIX JTOKYMEHTOB B AJMHUHHUCTpalUio nocpenctsoM (yHkuuonana EIITY
nnu [1I'Y JIO.

3.2.5. B pe3ynbrare HampawiCHUs TAKETa OJICKTPOHHBIX JOKYMEHTOB
nocpeactoM III'Y JIO nu6o yepe3 EINI'Y aBroMatu3upoBaHHON MHGOPMAIMOHHON
CUCTEMOW MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJECUCTBUS JIEHMHIpaJaCKo
obnactu (manee - AUC "Mexsen JIO") npousBoauTCs aBTOMaTUYeCcKasi perucTpaus
NOCTYNUBIIErO0 IAKETa JJIEKTPOHHBIX JOKYMEHTOB M IPUCBOCHUE TAKETY
YHUKaJILHOTO HOMepa jaena. Homep mena qocTyrieH 3asBUTENIO B JIMYHOM KaOWHETE
[TV JIO u(umm) EITY.

3.2.6. Ilpu mpenoctaBiennn MyHuIMnaabHo yciyru uepe3 III'Y JIO nub6o
yepe3 EIII'Y pomkHOCTHOE JHIIO AJMUHHCTPAUUM BBINOJHSAET CIEIYIOIIUE
NEUCTBUS:

- ¢opMuUpyeT MPOEKT pPEIICHUST Ha OCHOBAaHWU JIOKYMEHTOB, MOCTYHUBIIUX
yepes [II'Y JIO nu6o uepes EINI'Y, a Takke NOKYyMEHTOB (CBEAEHUM), MOCTYIUBIINX
MOCPEJICTBOM MEKBEIOMCTBEHHOI'O B3aUMOJICHCTBUSA, U TEPENaeT IOJKHOCTHOMY
JUILY, HaJCJICHHOMY (DYHKIIMSIMU 10 TIPUHSATHUIO PEIICHUS;



- IIOCJIE PACCMOTPEHHMSI TOKYMEHTOB M MPUHATHS PEUIEHUS O MPEAOCTaBICHUN
MYHULMIIATBHOW YyCIyrd (OTKa3e B NPEIOCTABICHUM MYHULHUIAIBHON YCIIyTH)
3anonHseT npexycmorpennbsie B AVC "Mexsen JIO" ¢popmbl 0 NpUHATOM pelieHnn
u nnepeBogut aeno B apxuB AUC "Mexsen JIO";

- YBEJIOMJIET 3asBUTENS O NPHUHATOM PEHICHUH C MOMOILIBIO YKa3aHHBIX B
3asiBJICHUM CPEJICTB CBSA3HM, 3aT€M HAMNpaBIAET JOKYMEHT CIOCOOOM, yKa3aHHBIM B
3asiBieHun: B M®I (mpy HaMMYMM TEXHUYECKOM BO3MOXKHOCTH) JMOO HANpaBIIeT
ANIEKTPOHHBIA  JIOKYMEHT, MOJNUCAaHHBIM  YCHJIEHHOW  KBaIM(PUIUPOBAHHOU
ANEKTPOHHON TOAMMUCHIO JIOHKHOCTHOTO JIHMIA, IMPUHSBILETO PEIICHUE, B JIUYHBIMI
kabuunet [1I'Y JIO wnu EIITY.

3.2.7. B cimy4ae mocTyrjieHHs BCEX NOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6
HACTOAILIETO aJMUHUCTPATUBHOTO pPErjiaMeHTa, B (popMe 3JIEKTPOHHBIX TOKYMEHTOB
(97EKTPOHHBIX O00pa30B JOKYMEHTOB), JHEM OOpalieHHs 3a MPelOCTaBICHUEM
MYHHUIUIIAIBHON YCIIYTHM CUMTAETCS J1aTa PErMCTpalMy npueMa JOKyMeHToB Ha 1Y
JIO wmm EINTY.

NudopmupoBanre 3asBUTENE O XOA€ M pe3yJbTare MpedoCTaBICHUS
MYHULMNAIBHOM YCIYyTrd OCYIIECTBIIAETCS B 3JIEKTPOHHOUW (opMe yepe3 JTUUHbIN
KaOuHeT 3asBuTes, pacnonoxeHHsit Ha [IT'Y JIO nu6o va EINT'Y.

3.3. Ilopsinok ucnpaBieHus: AOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJIAHHBIX B
pe3ynbTaTe NPeJOCTABICHHUS] MyHULIMITAIbHON YCITyTH JOKyMEHTaX.

3.3.1. B cnyuae eciu B BBIIAHHBIX B pe3yJIbTaT€ MPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH JOKYMEHTaX JIOMYIIEHbI OMeYaTKH U OMUOKH, TO 3asBUTEIh
BIIpaBe MpenacTaButh B AamuHuctpanuio/M®L] HenmocpeacTBEHHO, HaINpaBUTH
IOYTOBBIM OTHpasiaeHueM, mnocpencrsoM EIIY noanucanHoe 3asBUTENEM WU
oopmiieHHOE B (POpME IIIEKTPOHHOTO JOKYMEHTa M TMOJMUCAHHOE YCHIJIEHHOM
KBTH(UITUPOBAHHON JICKTPOHHOU MOAMKCHIO 3asBJIICHUE B MPOU3BOILHON (popme o
HEOOXOJUMOCTH  HCIPABJICHUS JIOMYUICHHBIX ONMEYaToK H(WiIH) OMIMOOK ¢
U3JI0)KEHUEM CYTH JIONYIIEHHBIX ONEYaTOK W(MJIM) OIIMOOK M NMPHIOKEHUEM KOIUU
JIOKYMEHTA, COZIepKallero oneyaTku (i) OIINOKH.

3.3.2. B Teuenue 3 (Tpex) pabouux AHEHl CO JHS PETUCTpAIMH 3asBJICHHUS 00
UCIIpaBJICHUM ONEYaTOK M(WJIM) OIIMOOK B BBIAAHHBIX B PE3YJIbTATe MPEAOCTABICHUS
MYHUIIMTAIBHON YCIIYTH JOKYMEHTaX OTBETCTBEHHBIN CHEIUANIUCT AJMUHUCTPALIUU
yCTaHABJIMBAET Halu4yue onedyarku (omuOku) U odopmisieT  pe3ysbTar
NPEIOCTaBJICHUS MYHHUIIMMAIBHOW  yCcIyrun  (AOKYMEHT) C  HCHpPaBICHHBIMU
orneyaTkamu  (omMOKaMHM) WJIM  HAmpaBiAeT  3asBUTENIO  YBEJIOMIIEHUE C
00OCHOBaHHBIM OTKa30M B O(OPMJIEHHH JOKYMEHTa C UCHPABIECHHBIMU Ol€YaTKaMU
(ommbOkamu). PesymbTar mpemocTaBieHUs MYHHUIIUNAIBHOW YCIyTH (JIOKYMEHT)
AJIMUHHUCTpAIUS HAIIPABIISET CIIOCOOOM, YKAa3aHHBIM B 3asBJICHUU O HEOOXOUMOCTHU
MCIIPABIICHUS JOMYIIEHHBIX OMEYaTOK H(WJIN) OLMIHOOK.

4. ®opMbI KOHTPOJISI 32 UCTIOTHEHUEM aJJMUHUCTPATUBHOTO PErjiaMeHTa
4.1. TlopsaoK OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJsS 3a COOJIIOJCHUEM U

HCITIOJJHCHUEM OTBCTCTBCHHBIMHU OOXKHOCTHBIMHU JIMIIAMH MOJIOXKECHU I periamMeHTa 1
HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIIMBAIOIIIUX Tpe6OBaHI/I}I K



MPEIOCTABICHUKD MYHUUUIIAUIBHOM YCIYyTH, a TaKXKe NPUHATUEM PpELICHUN
OTBETCTBEHHBIMU JINLIAMHU.

Texymmuii KOHTPOJIb  OCYIIECTBIISETCS OTBETCTBEHHBIMH  PAOOTHUKAMH
AJIMUHHCTpallUM MO KaXJOW MpOUeaype B COOTBETCTBUM C YCTAHOBJICHHBIMH
HACTOSIIMM PETIIAMEHTOM COJEP/KAHUEM JIEUCTBUM U CPOKAMU MX OCYILECTBIICHUS, a
TaKKe€ IyTeM [MPOBEACHHUS PYKOBOJIUTENEM (3aMECTUTENEM PYKOBOIUTEIS,
HayaJbHUKOM OTJeja) AJMUHUCTpPAllMU TPOBEPOK MCIOJHEHUS IOJIOKEHUM
HACTOSIIIETO PErjaMeHTa, UHbIX HOPMATUBHBIX IMPABOBBIX aKTOB.

4.2. llopsanok U NMEepUOAUYHOCTh OCYILIECTBIICHUS IUIAHOBBIX U BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHHUIIUIIAIbHON yCIIyTH.

B memax ocCylIeCTBIEHHUST KOHTPOJISI 3a IIOJHOTOM M KadyeCTBOM
MPEIOCTABJIEHNUS] MYHULIMIIAJBHOW YCIYIM ITPOBOJATCS IUJIAHOBBIE W BHEILUIAHOBBIE
MIPOBEPKHU.

[I;maHOBBIE MPOBEPKHU MPENOCTABICHUS MYHULMNAIBHOW YCIYyTHM MPOBOASTCA
HE Yalle OJHOIO pa3a B TPU I'0Jla B COOTBETCTBUU C IUIAHOM IIPOBEIICHMS MPOBEPOK,
YTBEPKACHHBIM PYKOBOAUTEIEM AIMUHUCTPALIUY.

[Ipy 1npoBepke MOIryT paccMaTpUBaTbCS BCE BOIPOCHI, CBS3aHHBIE C
MPEJOCTaBICHUEM MYHUIMIAIBHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WIH
OTACJBHBIA BONPOC, CBA3aHHBIA C IPEIOCTABICHUEM MYHULUNAIBHONU YCIyI'H
(TemaTHuYeCcKue POBEPKHU).

BHennaHoBblE  NPOBEPKM  MOPENOCTABICHUS ~ MYHUIMIIAIBHOW  YCIIYTH
IPOBOJSITCS IO OOpalieHusIM (U3UUECKUX, IOPUIUUYECKUX JIUIl U UHIMBUIYATbHBIX
npearnpuHuMareseii, oOpalleHusIM OpraHOB TOCYJapCTBEHHOW BIACTH, OPraHoOB
MECTHOI'O CaMOYIIPABJIEHUsI, UX JOJDKHOCTHBIX JIMI[, @ TaKXe B LEJSX ITPOBEPKU
YCTPAaHEHUsT HApPYLICHWM, BBISBICHHBIX B XOJ€ MPOBEACHHOW BHEIUIAHOBOU
MPOBEPKU. YKazaHHbIE 0OpallleHusl MOAJIeKAT PErUCTPAIlUU B A€Hb UX MOCTYILICHUS
B CHUCTEME  DJJEKTPOHHOrO  JOKYMEHTOOO0OpOoTa W JIEJONPOU3BOJICTBA
AJIMUHHUCTpalnH.

O mnpoBeleHUMM TPOBEPKU U3AAETCA MPABOBOM aKT AJMUHUCTpPALMU O
MPOBEJACHUHA TPOBEPKHM  MCIIOJHECHUS  AAMUHHUCTPATUBHOIO  pErJlaMEHTa IO
MIPENOCTABIEHUIO MyHULIUIIAIBHON YCIYTH.

1o pe3ynbpTaTaM NpOBEICHUS IPOBEPKU COCTABIIIETCS AKT, B KOTOPOM JIOJ>KHBI
OBITh YKa3aHbl JOKYMEHTAIBHO MOATBEPKICHHBIE (PaKThl HAPYIICHH, BHISBICHHbBIE B
XO0JI€ TIPOBEPKHU, WIM OTCYTCTBHUE TAKOBBIX, & TAK)KE BBIBOJIbI, COAECPIKAIINE OLEHKY
IIOJTHOTBHI ¥ KayeCTBa IMPENOCTABICHUS MYHULUNAIBHON YCIYIM U IPEIIOKEHUS 110
YCTPAaHEHUIO BBIABICHHBIX INPU IpOBEpke HapyumeHud. [lpu nposeaeHun
BHEIUIAHOBOM TIPOBEPKH B aKTE€ OTPAXKAIOTCS PE3yJNbTaThl MPOBEPKH (HAKTOB,
W3JI0)KCHHBIX B OOpAIlCHWH, a TaK)KE BBIBOJBI W MPEHJIOKEHHUS IO YCTPAHCHHIO
BBISIBJICHHBIX [P NPOBEPKE HAPYIICHUM.

[Io pesynbratam paccMOTpeHHsl OOpalleHud oOpaTUBIIEMYCS JaeTcs
MMUCHbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl 33 pEIICHUS W JEUCTBHUSA
(6e3nelicTBue), TMpUHUMAaeMble (OCYIIECTBISIEMbIE) B XO0J€ IPEAOCTaBICHUS
MYHULUTIAIBHON YCIIYTH.

JIOJDKHOCTHBIE JIMIA, YIIOJHOMOYEHHBIE HA BBIIOJHEHUE aIMUHUCTPATUBHBIX



JNEUCTBUH, MMPEAYCMOTPEHHBIX HACTOSIIUM PETJIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOmto/ieHne TpeOOBaHUM JEHCTBYIONUX HOPMATHBHBIX TMPABOBBIX AKTOB, B TOM
YHCIIC 32 COOTFOICHIE CPOKOB BHITIOJIHCHUS aIMUHUCTPATUBHBIX JIEHCTBUMA, TIOJTHOTY
UX COBEPUICHUs, COOIOJIEHUE MPUHIIMIIOB MOBEICHUS C 3asIBUTEINISIMHU, COXPAHHOCTh
JIOKYMEHTOB.

PykoBonutenb AJIMUHHUCTpAIIMM HECET OTBETCTBEHHOCTh 3a oOOecCIeueHHe
MPEIOCTABJICHUS] MyHULIMTIAIbHOUW YCITyTH.

PaboTHuKKM AAMUHUCTpAlMM TIPU MPEIOCTABICHUH MYHMIIUNIAIBLHON YCIyTH
HECYT OTBETCTBEHHOCTb:

- 32 HEWCIIOJIHEHHWE WJIM HEHAJIekKAllee MCIOJHEHUE aJIMHHUCTPATUBHBIX
pOLEAYp NPHU NPEAOCTABICHUN MYHULIMITAIIBHON YCIIYTH;

- 3a geiicTBua (Oe3neicTBHE), BJICKYIIME HAPYIICHHWE TpaB M 3aKOHHBIX
WHTEPECOB (bU3UIECKUX 158101 FOPUIAYECKUX JIMII, WHAUBUYaJIbHBIX
MpEINPUHUMATENEH.

JIOJDKHOCTHBIE JIMIIa, BHHOBHBIC B HEHUCIIOJHCHHUU WM HEHaJJICKAIIEM
UCIIOJHEHUH  TpeOOBaHUN  HACTOSAIIETO  aIMUHUCTPATUBHOIO  pPErJiaMEHTa,
MPUBJIEKAIOTCS. K OTBETCTBEHHOCTH B TMOPAJKE, YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu.

5. HocyneOnblii (BHECY1€OHBIN) TTOPSIAOK 00KAIOBAHUS PEIICHUH
U JiericTBui (Oe3meicTBuS) opraHa, MpeAoCTaBIISIONIET0 MYHUITUTATEHY IO
YCIIYTY, TOJKHOCTHBIX JIUIl OpTaHa, MPEI0CTABIISIONIET0 MyHUIIUTIATBHYIO YCIIYTY,
MO0 MyHUITUTIATBHBIX CIIYXKAIIUX, MHOTO(YHKIIMOHATILHOTO IIEHTpa
MPEIOCTaBIECHUS TOCYJAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT, pa0OTHUKA
MHOTO()YHKIIMOHATILHOTO IIEHTPA MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHHUITUTATHHBIX YCITyT

5.1. 3asButenu nuOO WX MPEACTABUTENM HMMEIOT NpaBO Ha J0CyAeOHOe
(BHECYIeOHOE) O0O0KaJloBaHWE pelieHud W JeHcTBUM (0e31eMCTBUS), MNPUHSTHIX
(ocymiecTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH.

5.2. Tlpeamerom pocyneOHOTO (BHECYIeOHOTO) OOKallOBaHMS 3asBUTEIEM
pemieHuit u aecTBuil (0e37eiicTBUSA) OpraHa, PeaoCTaBISAIONIEr0 MYHUIIMITAIbHYIO
yCIIyTY, JOJLKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIIOLIET0 MyHUIIMIIAIBHYIO YCIYTY,
a1M00 MYHUIMNAJIBHOTO CIY’Kallero, MHOrO(QyHKIIMOHAJIBHOIO LEHTpPa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA SIBJISIFOTCSL:

1) HapyuieHHe CcpoKa pEerucTpaluy 3amnpoca 3asBUTENS O MHPEJOCTaBICHUU
MYHULIMIAIBHON yCIyTH, 3ampoca, yKka3aHHoro B ctatbe 15.1 denepanbHOro 3akoHa
o1 27.07.2010 Ne 210-D3;

2) HapylLIeHUE CpOKa MPEJOCTABICHUS MyHULUIIAIbHON yciuyru. B yka3zanHOM
cinydae gocyaeOHoe (BHecyAeOHOoe) 00KaloBaHHUE 3asBUTENIEM PELICHUM U ACHCTBUIMA
(Oe3neiicTBU) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(QYHKIIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B Clyyae, eclIu  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pEIlIeHus U JAercTBus (Oe3neicTBHE) KOTOPOTO
00XalyloTcsl, BO3JIO)KEHa (YHKIMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
rOCYy/IapCTBEHHbIX WJIM MYHULUIAIbHBIX YCIYyr B IIOJHOM OOBEME B NOpPSAIKE,



onpenesieHHOM 4yacThio 1.3 ctateu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-
®3;

3) TpeOoBaHMe y 3aABUTENd JOKYMEHTOB WM HH(popMauuu Judo
OCYUIECTBJIEHUS] JEHUCTBUW, TMPEACTaBICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTHMBHBIMHU MPAaBOBbIMU akTaMu Poccuiickonn denepanuu,
HOPMATHBHBIMM TPABOBbIMU akTaMu JIEHMHrpaackoil 00yacTh, MyHHUIIMNAIbHBIMU
MPaBOBBIMH aKTaMU ISl PEJOCTABICHNS] MYHULIMITAIbHON YCITYTH;

4) oTka3z B mpHeMe JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEITyCMOTPEHO
HOpPMaTUBHBIMH TPAaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMaTUBHBIMU
PABOBBIMH aKTaMu JICHMHTpaJCKO 00JacTH JIsl IPEAOCTABICHUS MYHUIIUTTAIIbHON
YCIYTH, y 3aABUTENS;

5) oTka3 B MpeIOCTaBICHUN MYHHUIIMIIAILHON YCIIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE TIPEeTyCMOTPEHBI (heIepaATbHBIMU 3aKOHAMU U TIPUHSTHIMUA B COOTBETCTBUU C HUMU
VHBIMM  HOPMATUBHBIMM  NpaBOBbIMM  akTtamu  Poccuiickon  dexpepauuu,
HOPMATUBHBIMH MPAaBOBBIMH akTaMu JIeHMHrpaackoi obnactu. B ykazaHHOM ciydae
nocyneOHoe (BHecyAeOHOe) 0O0KalloBaHWE 3asBUTEEM pEUICHUH U JeUCTBUM
(Oe3neiicTBU) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(QYHKIIMOHAJIbHOTO ~ LEHTpa  BO3MOXHO B Ciy4ae, eclIu  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pEIIeHUs U JAercTBus (Oe3neicTBHE) KOTOpPOTO
00XalnyloTcsi, BO3JIO)KEHa (YHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WM MYHHUIMNAIBHBIX YCIYr B IOJHOM OOBeMe B MOpPSIKE,
onpeaeraeHHoM 4acThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3;

6) 3aTpeboBaHUE C 3asBUTENS MPU MPEJOCTABICHUA MYHHUIIUIAIBHOU YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPAaBOBbIMU akTaMu Pocculickon
denepani, HOPMATUBHBIMHA TPAaBOBBIMH akTamu JIEHWHTpajckoW obmactw,
MYHULIMIAIbHBIMU TPAaBOBBIMU AKTAMHU;

7) OTKa3  OpraHa, MPEeAOCTaBIIONIET0  MYHHMIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISIOIIEr0 MYHUUUIAIbHYIO —YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO LEHTpa, paOOTHUKAa MHOTO(YHKIMOHAJIBHOIO ILIEHTpa B
UCIIpaBJICHUU JOMYyUIEHHBIX MMM OMNEYaTOK M OIMMOOK B BBIAAHHBIX B PE3yJIbTaTe
NPEIOCTaBJICHUS MYHUIMUIAIBHOM  yCIyrd JIOKyMEHTax JiMOO  HapylleHue
YCTAaHOBJIGHHOT'O CpOKa TakuWX HcHpaBieHuil. B ykazaHHOM ciywae pocyaeOHOe
(BHECYeOHOE) OO0KajoBaHWE 3asBUTENIEM peIIeHWH W JAeHCTBHM (Oe31ecTBUS)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, paOOTHHKAa MHOTO(DYHKIIMOHAILHOTO IIEHTpa
BO3MOYKHO B CITy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUS U JTCUCTBUS
(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIUS I10 TIPEJTOCTABICHHUIO
COOTBETCTBYIOIINUX TOCYAAPCTBEHHBIX WJIM MYHHUIIMITAIBHBIX YCIYT B MIOJTHOM 00BEME
B MOpAIKE, ONpenesieHHOM d4acTtelo 1.3 cratem 16 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

8) HapylleHHe CpoKa WM MOpSAKa BbIJIaYM JIOKYMEHTOB IO pe3yJibTaraM
MPEeI0CTaBIEHUS MyHUIIMTIATBHOU YCITYTH;

9) mnpuoCTaHOBJIEHHE MPEAOCTABICHUS MYHHUIMNAIbHOW YCIyTH, €clld
OCHOBAaHMsI TMPUOCTAHOBJICHHUS HE TMPEAYyCMOTPEHBI (enepanbHbIMM 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHBHBIMU MPABOBBIMU AKTAMH



Pocculickonn @enepannu, 3aKOHAMU M MHBIMA HOPMAaTHMBHBIMU IMPABOBBIMU AKTAMU
JlermHTpasCcKOi 00MaCTH, MYHUIMTIAIHHBIMH TPABOBBIMU aKTaMd. B ykazaHHOM
ciydae nocyneoHoe (BHecyaeOHOe) 00KamoBaHUE 3asBUTENIEM PEIICHUN U JEeHCTBUN
(Oe3neiicTBU) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOT0(yHKIIMOHAILHOTO LHEHTpa  BO3MOXHO B ciyyae, eclIM  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pEIIeHHs U JAelcTBUS (0Oe3nelicTBHE) KOTOpPOTO
00XalnyloTcs, BO3JIO)KEHa (YHKIMS 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJIapCTBEHHBIX WM MYHHUIMIIAIBHBIX YCIYyT B IOJHOM OOBEME B TMOPSIKE,
omnpeaeraeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3;

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIMIAIBHON YCIIyTH
JIOKYMEHTOB WM WH(GOpPMAIMH, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH TPU MEPBOHAYAIHHOM OTKa3€e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABICHUS MYHHUIIUNAIBHOW  YCIyrd, JMOO B  MPEAOCTaBICHUU
MYHULIMNAIBHON YCIIYTH, 32 UCKIIOUCHHEM CIy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4
gactu | crareu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazaHHOM
ciyuae gocyneOHoe (BHecyAeOHOoe) 00KaloBaHUE 3asBUTEJIEM PELICHUM U JCHCTBUIMA
(Oe3neiicTBU) MHOTO()YHKIIMOHATILHOTO LIEHTpA, paboTHHKa
MHOT0(yHKIITMOHATHLHOTO LHEHTpa  BO3MOXHO B ciyyae, ecnu  Ha
MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHHS W JeUcTBus (0e31eliCTBUE) KOTOPOTo
00XalTyloTCs, BO3JIO)KEHa (YHKIMS 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTIAIBHBIX YCIYT B MOJTHOM OObEME B TOPSAJIKE, OMpeaeseHHOM 4YacThio 1.3
cratbu 16 deaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. XKanoba momaercss B mUChbMEHHON (opme Ha OyMa)KHOM HOCHUTENE, B
AIIEKTPOHHOM (hOpME B OpTaH, MPeA0CTABIMIONINN MyHUITUTIATBHYO yeruyTy, [BY JIO
«M®Il» mbo B KomHTeT HKOHOMHUYECKOTO pa3BUTHUS ¥ HWHBECTHUIIMOHHOU
nestenbHOCTH JIeHMHTpaaCcKo obmactu, sBistontuiicss yupenutenem [BY JIO
MLy (nanee - yupeaurens ['BY JIO «M®ILy»). XKanoOwl Ha pemieHus: U 1eUCTBUs
(Oe3neiicTBUE) PYKOBOJAUTENS OpraHa, MPeA0CTaBIIAIONIEr0 MyHUIUMIAIbHYIO YCIYTY,
nojarTca riaase agMuHUcTpaunu MO «KuHrucenrcknii MyHUIMNAIbHBIA PAOH).
Kanobsl Ha pemienuss u neiictBusa (Oe3neiicteue) pabotnuka I'BY JIO «MOIL»
MOIAIOTCS PYKOBOJIUTETI0 MHOTO(PYHKIIMOHAJIBHOTO 1IEHTpa. JKanmoObl Ha pelieHus 1
nevictBus (6esneiicteue) I'bBY JIO «M®Lly mnonmarorcs yupeautento ['BY JIO
«MOIL»

Kanoba Ha pemieHust u aeicTBus (0e3eCTBUE) OpraHa, Mpea0CTaBIISIONIETO
MYHULMOAIBHYK YCIYTry, JOJDKHOCTHOIO JIMI@ OpraHa, HpeIaoCTaBIISIIONIETO
MYHULMOAIBHYIO YCIYTry, MYHUIUNAIBHOTO CIYyXallero, PyKOBOJMTENSI OpraHa,
MPEJOCTABISAIONIETO MYHUILIUITAIIBHYIO YCIYTY, MOXET ObITh HallpaBlieHa IO MOYTe,
yepe3 MHOTOQYHKIMOHAIBHBIM IEHTP, C HCIOJIh30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT», OQUUUAIbHOIrO caidTa oprasa,
MPEeAO0CTaBIAONIIEr0 MyHUIIMNANbHY0 yeuayry, EIITY mmubo IIT'Y JIO, a Takxke
MOXET OBbITh MPUHSATA TPU JUYHOM Mpueme 3asButensd. Kamoba Ha pelieHus u
NEUCTBUSA (6e3neticTBUE) MHOT'O(YHKIIMOHAJIBHOTO LIEHTpA, paboTHuUKa
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa MOXET OBITh HalpaBjieHa [0 I[OoYTe, ¢
UCIIOJIb30BaHUEM  HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTu  «WHTepHeT,



odurmanpHOro cairta mMHorodyHkinoHanbHOro 1eHtpa, EINIY maubo IIT'Y JIO, a
TaK)K€ MOXET OBITh IPUHSATA TPU JTUIHOM MTPUEME 3aSTBUTEIISL.

5.4. OcHoBaHmeM yIsi Hadaja MPOLEIYyphl JOCYAcOHOTO (BHECYIEOHOTO)
oOXkajoBaHUs  SABJIAETCS  ToJlaya  3asBUTEIEM  KajloObl, COOTBETCTBYIOLIEH
TpeboBaHusM 4. 5 cT. 11.2 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3.

B nuceMenHoi xkanode B 00s13aTeIbHOM MOPSJIKE YKa3bIBAIOTCS:

- HaMMEHOBAaHHWE OpPraHa, MPEJOCTABISIONIET0 MYHULHNAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIAa OpraHa, MpelOoCTaBJSIOIEro MYyHUIMNAIbHYIO YCIyry, JU00
roCyJapCTBEHHOTO WJIM MYHULMIAIBHOTO  Clykamero, ¢uiuana, OTaena,
ynaneHHoro pabouero mecra I'BY JIO «M®Ly», ero pykoBoautens u(UiIn)
paboTHUKa, pelieHus U AecTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

- gamunus, uMs, oT4eCTBO (TIOCTEAHEE - MPU HAJTUYHMH), CBEICHUS O MECTe
KUTEJIHCTBA 3asIBUTENS - (DU3UIECKOTO JIHIa JTMO0 HAUMEHOBAaHHE, CBEACHUS O MECTE
HaxXOXXJICHUSl 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTaKTHOTO TeiedoHa, aapec (aapeca) IJIEKTPOHHOW MOYTHI (IPW HATWYUHN) U
MOYTOBBIN ajipec, MO KOTOPBIM JI0JKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBejicHUs1 00 00XKaJlyeMbIX PEIICHUSIX U JAeHCTBUSX (Oe3/1eiCTBUM) OpraHa,
MPENOCTABIAIOMIETO MYHUUMIIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA OpTraHa,
MPEAOCTABISIONIET0 MYHHUIMNAIbHYIO YCIyTy, Ju00 TOCYJapCTBEHHOIO WIIU
MYHUIIUMTAIBHOTO CITy’Kallero, ¢puiauana, otaena, yaaieHHoro pabouero mecta ['bY
JIO «M @Iy, ero paboTHHKA;

- JIOBOAbI, HA OCHOBAaHMWU KOTOPBIX 3aSIBUTEIIb HE COTJIACEH C PEIICHUEM M
neiicTBueM (0e3eiCTBUEM) OpraHa, MPeaoCTaBISIONIEr0 MYHUIIMITAIIBHYIO YCIIYTY,
JIOJKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBJISIONEr0 MYyHHUIMNAIBHYIO YCIYyTy, JTHO0
rOCyJapCTBEHHOTO WJIA  MYHHUIMIAIBLHOTO  CIyKamiero, ¢Guiuana, OTaena,
yaanenHoro padodero mecta I'BY JIO «M®Lly», ero paboTHuka. 3agBUTEIEM MOTYT
OBITh TMPEICTABICHBI JOKYMEHTHl (TIPU HAJIWYWUH), TOATBEPKIAIOIINE TOBOIBI
3asgBUTEIIS, OO0 UX KOITHH.

5.5. 3asgBuTEns MMEET NPABO Ha MOJy4YEHUE HH(OpPMALUUU U JOKYMEHTOB,
HEOOXOJMMBIX JJI1 COCTaBJIeHHs] U OOOCHOBaHUS KajdoObl, B cClydYasx,
ycraHoBieHHbIX CT. 11.1 ®PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu
YCJIOBUH, YTO ITO HE 3aTparvBaeT IpaBa, CBOOOIbI U 3aKOHHBIE MHTEPECHI JPYTHX
JUIl M €clid yKa3aHHble WHGMOpMamusi U JOKYMEHTHl HE COJEp)KaT CBEICHUI,
COCTaBJISIOIINX F'OCYIAPCTBEHHYIO WM UHYIO OXPaHSEMYIO TaliHy.

5.6. XKanoba, moctymnuBiiasgs B OpraH, MPEIOCTaBISIONIUNA MYHUIIUITAIBEHYIO
yeayry, I'BY JIO «M®Ily, yupeautento I'BY JIO «M®L» riaBe aaMUHUCTpAIUU
MO «KuHrucenrnckuii MyHHUIUOAIbHBIA pPailoH», MOJUIEKUT PACCMOTPEHUIO B
TEUCHUE TATHAIIATH pabodynMx JHEW cO [JHS €€ pEerucTpanud, a B cliydae
00aJloBaHUSI OTKa3a OpraHa, MPeAOCTaBISAIONIET0 MyHHIHMNANbHYIO yciuyry, ['BY
JIO «M®LI» B npueMe TOKyMEHTOB y 3asiBUTENS JTUOO B UCIPABICHUU JOIMYLIEHHBIX
OIIEYaTOK U OIIMOOK WIIM B Clly4yae 00KaJIOBaHMs HAPYLIEHUS! YCTAHOBJIEHHOTO CPOKa
TaKuX UCIPaBJICHUMN - B TCUCHHE MATU PabOUUX JHEH CO JHS €€ PEeTUCTpPalUH.

5.7. Tlo pe3synbraTaM pacCMOTpPEHHs] KajaoObl TNPUHUMAETCS OJIHO W3
CJIECIYIOILINUX PEIICHUM:

1) xamoba yHOBIETBOpSIETCSA, B TOM 4YHCIE€ B (opMe OTMEHbI MPUHSTOrO



pellleHusl, HWCHpPABIECHUS JOIMYIICHHbIX ONEYaTOK M OMMOOK B BBIJAHHBIX B
pe3ysibTaTe NpeJOoCTaBICHUS MYHULHMIIAJBHON YCIyI'M JOKYMEHTax, BO3BparTa
3a5BUTENII0  JICHE)KHBIX  CPEACTB, B3MMaHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
MpaBOBbIMM aKTamMu JIeHMHIpajackod o00sacTH, MYHHLIMNAIBHBIMU [PaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3BIBAETCS.

He no3gHee nHs, caeayromero 3a AHEM MPUHATHSA PELICHUS MO pe3ysbTaTaM
paccMOTpPEHHUs Kaa00bl, 3asIBUTENIO B TUCbMEHHONW (OPME U O JKETaHUIO 3asIBUTENS
B DJIGKTPOHHOM (opMe HaANpaBisIeTCs MOTHBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHUS KaTOOBI.

B cinywae npusHaHusg >xanmoObl MoOJJIEKalell yIOBIETBOPEHHIO, B OTBETE
3agBUTENIO0 JaeTcs HH(opManus O JEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM,
MPEIOCTABISAIONIUM MYHHUIIMIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM HEHTPOM B
LESAX HEe3aMEIJIUTENbHOTO YCTPAHEHHs BBISBICHHBIX HapyUIEHUH INpU OKa3aHUU
MYHULIMNIAIBHOM YCIIyI'M, a TakX€ IPUHOCATCS W3BHHEHHS 3a JIOCTABIICHHBIC
HEy/100CTBa M YyKa3bIBaeTCs HMHQPOpMalMs O JadbHEHIIMX ACHCTBUSAX, KOTOpbIE
HEO0OXOMMO COBEPIIUTD 3aBUTEIIO B LIEISAX MOJYyUYEHHUS] MyHULIUNIAIbHON YCITYTH.

B cinywyae npusHaHus kanoObl HE MOAJIEkKAUIEH yIOBIETBOPEHHIO, B OTBETE
3asBUTEIII0 JAKOTCS APTyMEHTUPOBAHHBIE PA3bsICHEHHUS O IPUYMHAX MPUHATOrO
peleHus, a Takke HHPOopMaLus O MOpsAJIKEe 00’KaloBaHUs IPUHATOTO PELICHMUS.

B cnyuae ycraHOBIIEHHS B XOJI€ WIK MO pe3yJIbTaTaM PACCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AaJMHMHHMCTPATUBHOIO IIPABOHAPYLICHUS WM NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAaOOTHUK, HAJAEJICHHbIE NOJHOMOYMSIMH IO PacCMOTPEHUIO
XKanoO, He3aMeUIMTEIbHO HAIpaBISIOT HMMEIOIIMECS MaTephalbl B OpraHbl

MPOKYpPAaTYPHI.

6. OcOOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO(DYHKITMOHAJIbHBIX LIEHTPaX.

6.1. IlpemocraBieHne MyHUUMNAIBHOW ycayru nocpeactsom  MOIL]
ocymuiectrisieTca B noapaznaenenusix I'bY JIO «M®Ily npu Hanuyuy BCTYNUBILIETO B
cuiy coramieHus o B3aumopaeictesun mexay ['bY JIO «M®DL» u AgMuHUCTpaLUEH.
[IpenocraBienne MyHHIMNAIbHOW yciyru B MHBIX M®IL[ ocymiecTBisieTcss mnpu
HaJIMYMM BCTYNUBILIETO B CHIIy corjameHus o B3aumojenctBuun mexnay ['bBY JIO
«M®L» n uapim MODII.

6.2. B ciyyae momaun TOKYMEHTOB B AJIMHUHUCTpanuio nocpenctsom MOIL]
criequanuct MO®LI, oCymeCTBISIOMMIA TPUEM JOKYMEHTOB, NPEACTABIEHHBIX IS
MOJYYEHUS] MyHULIMNIAJIBHOW YCIIYTH, BBINOJHSET CICAYIOIINE NEUCTBUS:

a) YJIOCTOBEpSAET JIMYHOCTHb 3asABUTEIS WM JIMYHOCTh U TMOJHOMOYUS
3aKOHHOTO MPEJICTABUTENS 3asIBUTEIS - B ClIydae oOpanieHus PU3nueckoro jJuna;

YIAOCTOBEPSIET JINYHOCTh W MOJHOMOYHS MPEACTABUTENS IOPUINYECKOTO JIUIA
WU UHAUBUIYATBHOTO TPEANPUHUMATENS - B ClIydae OOpallleHHs HOPUIUYECKOIO
JIMIIA WIM WHJUBUYAJIbHOTO TIPEIIPUHUMATEIS;

0) ompeenseT mpeaMeT 00paIleHHUs;



B) IPOBOJIUT MPOBEPKY MPABUIBHOCTH 3a0JIHEHHs 0OpaIleH s

I') IPOBOJIUT MTPOBEPKY YKOMILJIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

1) OCYIIECTBISICT CKaHWPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (OpMHUPYET
AJIIEKTPOHHOE JIENI0, BCE JOKYMEHTBHI KOTOPOI'O CBSI3bIBAIOTCS €IMHBIM YHUKAJIbHBIM
UICHTU(UKAIIMOHHBIM ~ KOJIOM, TO3BOJISIIOIIMM ~ YCTAHOBHUTH  MPUHAJJIEKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 W BUAY OOpallleHHs 33 MYHHIMNAIbHOU
YCIIYTOH;

€) 3aBepseT KAKJbIM JOKYMEHT Jiela CBOEH 3JIEKTPOHHOM MOJIUCKIO (Janee -
OID);

) HallpaBJIgeT KOUHU TIOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B DJIGKTPOHHOM ¢opMe (B cCOCTaBe IMAKETOB SJEKTPOHHBIX JI€T) B JEHBb
obparenus 3asButens B MOII;

- Ha OYMaXHBIX HOCUTEISIX (B Ciydyae HEOOXOJIMMOCTH O0S3aTEeIbHOTO
MPEJCTABIICHUS] OPUTMHAJIOB JIOKYMEHTOB) - B T€YeHUE 3 pabouux AHEH cO JHS
oOpamenus 3asButens B M®L] mocpeacTBOM KypbepCKOUW CBS3H C COCTABICHUEM
ONKMCH TEepPEJaBa€MbIX JOKYMEHTOB, C YKa3aHMEM JaThl, KOJIMYECTBAa JIMCTOB,
(baMuuu, T0IKHOCTU U TIOJANKUCAHHbBIE YIIOJTHOMOYEHHBIM crienaninctom MOL.

IIo oxoHYaHuM npueMa JOKYMEHTOB crenuanuct MOIL] Bblgaer 3asBUTENIO
pacnucKy B pUeMe JOKYMEHTOB.

6.3. Ilpu ykazaHum 3asBUTENIEM MeECTa TOJy4YeHHs] OTBeTa (pe3ylibTara
IPEIOCTaBIECHUS] MyHULIUIIAIBHON ycilyru) nocpeactBoM M®L] n0mKHOCTHOE L0
AQMUHHCTpalMy, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHUCTPATHUBHOW MPOLEAYPHI,
nepenaer crienuanucty MOL[ wia nepenaun B coorBercTByrommii MOIL] pesynbrar
IIPENOCTABIIEHUS YCIIYTH JUJISl €r0 NOCJIEAYONIEH BbIIauy 3asiBUTEIIO:

- B 9JIEKTPOHHOM (popme B TeueHue 1 pabodero Hs CO HS MPUHITUS PEIICHUS
O MPEAOCTABICHUH (OTKA3€ B IPEJOCTABICHUH ) MyHULIUIIAJIBbHON YCIYTH 3asiBUTEIIO;

- Ha OyMa)XHOM HOCHUTEJIE - B CPOK He Oosiee 3 pabouyux JHEW CO JHS TPUHATHS
pElIeHNs] O MPEAOCTaBICHUH (OTKa3e B MPEJOCTaBICHUM) MYHULUIIAIBHON YCIyrd
3asIBUTENI0, HO HE TMO3]IHee JIByX paboyux JHEW [0 OKOHYaHUs CpoKa
MPEIOCTABIIECHUS YCIIYyTH.

Cnenunanuct MOLI, oTBETCTBEHHBIN 3a BblAAYY JOKYMEHTOB, MOJYYEHHBIX OT
AJMUHUCTpallMM 10 pe3yJbTaTaM pPACCMOTPEHUSl MPEJCTABICHHBIX 3asBUTENIEM
JOKYMEHTOB, HE IO3/IHEE ABYX JHEW C JAaThl MX IMOJYYEHHS OT AJIMUHHUCTpALUU
COOOIIAeT 3asABUTENI0 O MPHUHITOM pEIIeHUU Mo TenedoHy (C 3amuchio JaTbl U
BpPEMEHHU TeJe(POHHOTO 3BOHKA MJIM IOCPEACTBOM CMC-UH(POPMHUPOBAHHUS), & TAKIKE O
BO3MOKHOCTH NIOJIy4E€HUS TOKYMEHTOB B MDII.

6.4. Ilpu BBome 0e30yMaXHOTO AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
aJMUHUCTPATUBHBIE MPOLEAYPHl PErJIAMEHTUPYIOTCS HOPMATHBHBIM I1PABOBBIM
akToM JIeHWHTpaJCcKoi 00NacTH, YyCTaHABIUBAIOUIUM MOPSAJOK AIIEKTPOHHOTO
(0e30yMakHOT0) TOKYMEHT0000pOTa B c(hepe MyHUIIUNIATBHBIX YCIYT.



[Ipunoxenue
K AIMUHUCTPATUBHOMY PETJIAMEHTY

['maBe agMuHUCTpanKu
MYHHUIIUTNAIBLHOTO 00pa30BaHUs

oT

nacropt _ Ne

KEM U KOrI'Zla BblJIaH
MECTO POKICHUS
JlaTa poKIACHUS
aZipec MECTa KUTEIIbCTBA
TesnedoH

3asiBICHUE
[Ipomry nmpenoCcTaBUTh BBITUCKY U3 TOXO3SMCTBEHHON KHUTH (HYKHOE yKa3aTh):

1. JUIs TOCYJApCTBEHHON pErucTpaluy IpaBa COOCTBEHHOCTH TpakJaHUHA Ha
3eMeNbHBI  y4yacToK (o ¢opme, YTBEp)KICHHOW mpuka3oM Pocpeectpa ot
25.08.2021 Ne I1/0368 «O06 ycraHoBiIeHUH (OPMBI BBHIMMMCKUA U3 MOXO3IHUCTBEHHOM
KHUTHY O HAJIMYUM Y TPak/laHWHA MPaBa Ha 3€MENbHbBIN YUacTOK»);

2. T

(yKa3LIBaeTC5] LEJIb MOJYUYCHHUS BBIITHCKHU U3 MTOXO03CTBEHHOM KHI/IFI/[)
- B (hpopme TUCTOB MOXO3HCTBEHHON KHUTH;

3. TS

(yKa3bIBaeTCs 1ieJb MOJIyYEHHs! BBITUCKHU U3 MIOXO39HCTBEHHON KHUTH)

-B HpOI/I3BOJ‘IbHOI71 (1)OpMe, C YKa3aHuEM
(yka3bIiBaeTcs 06beM U NepedeHb CBeeHU, HEOBXOAUMbIX 3aABUTESIHO U3 NOXO3ANCTBEHHOM KHUMM);

JIUMYHOC HOI[COGHOC XO3SIUCTBO PAacCIIOJIOKCHO I10 aJIpeCy:

[Toanuck 3asBUTENS: / (pactudpoBka)
aara:

[Ipunoxenue:

Pe3ynbTaT paccMOoTpeHUs 3asBJICHUS POLTY:

BBIJIATh HAa pyKd B MOIL]

HaIPaBUTh B AIEKTPOHHOHN (hopMe ¢ ucmoab30BanneM EquHoro moprana
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