AJIMUHUCTPAIUS
MYHUIIUTIAIBHOT'O OBPA3OBAHUS
«KMHTVCENTICKAN MYHULIATIA/IbHBIN PAITOH»
JIEHMHT PAJICKO¥ OBJIACTU

ITIOCTAHOBJ/IEHUE

22.09.2022 2204

06 yTBEPXKAeHU! a/IMUHHCTPAaTHBHOI O
perjiaMeHTa TIpeflOCTaB/eHUss MYHHULMMNAIbHON
ycayru  «Bbljaua crpaBok 00 OTKase OT
NIPEeMMYIIeCTBEHHOTO TpaBa TMOKYNKU [JOJU B
TripaBe oOIIel [10/1eBO¥ COOCTBEHHOCTH Ha JKHUJIbIE
TIOMeLLIeHU» Ha TeppPUTOPUUA MO
«Kunrucenmnckoe ropozckoe nocenenue» u MO
«KuHrucennckuii MyHULMNIa/TIbHBIN palioH»

B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 roza Ne 131-P3 «O6
o0IIMX TIPUHIMIIAX OpraHW3alid MeCTHOTO camoyrpaBieHuss B Poccuiickoit
®eneparun»,  PenepanbHbIM 3akoHOM OT 27.07.2010 roma Ne210-®3 «O6
OpraHu3alMyd NpeAoCTaB/lieHUs1 TOCYJAapCTBEHHbIX W MYHULUIAJBHBIX YCIyT»,
Ycrabom MO «KUWHTUCENICKUM MYHMLUWIAJAbHBIA PaliOH», TMOCTAaHOBJEHUEM
agMuHUCTpaL MO  ««KHUHTUCEeNNCKUM MYHMIUIaNAbHbIM parioH» ot 09.03.2011
roga Ne 445 «O6 yrBepkaenuu Ilopsimika pa3pabOTKM U YTBEP)KIEHUS
aIMVHUACTPAaTUBHBIX PErJaMeHTOB [MPeJOCTaB/JeHUS] MYHULUIAIBHBIX  YCIyT»,
aIMAHUACTPALUS

HNOCTAHOBJ/JIAET:

1. YTBepAuTh afIMUHUCTPAaTUBHBIN perjiaMeHT MpeAoCTaBIeHUs] MyHULIUTA/IbHOU
yciyru «Bbijjada cripaBok 06 0TKase OT MpeuMyleCTBeHHOr0 TpaBa MOKYIKU [J0/IU B
npaBe 0011[elt 0/1eBOM COOCTBEHHOCTU Ha »KW/ible TIOMellleHUsi» Ha TeppyuTopuu MO
«KuHrucernrickoe ropojickoe roceyieHue» 1 MO «KHUHTUCETTICKUM MYHULIMIIATbHBIA
palioH», COTJIaCHO TIPU/IOXKEHUIO.



2. Tlpu3HaTh yTpaTHUBIIMM CWIy TIOCTaHOBJeHWe aaMuHUCTpauuu MO
«KuHrucenmnckuii MyHuLunaabHbii paiioH» oT 07.05.2015 roga Ne 1084 «O6
yTBEP)KJ€HUN aZIMUHUCTPATUBHOTO perjiaMeHTa To Tpe/i0CTaB/IeHUI0
MyHULMINaAbHOW yciyru «OgopmieHre OTKasa OT IIPerMMYLLeCTBEHHOI'O IipaBa
TIOKYTIKH /IOJIM B TIpaBe 0011jei 10/1eBOi COOCTBEHHOCTH Ha JKUJIble TIOMEIeHUsD».

3. TloctaHoBieHUe BCTyIaeT B CUIY C MOMeHTa OPULIMAIBLHOTO Oy O/IMKOBaHMUSI.

4. TloctaHoB/ieHue OMyO/JMKOBAaTb B CpeJCTBAaX MaccoBOW HHGboOpMaluyd u
pa3MecTuTb Ha odulMaibHOM cauTe agMuHUCTpalud MO «KuHrucenrnckum
MyHULMMNAaAbHBIA palioH» B  WH(POPMALIMOHHO-TEIEKOMMYHUKAL[MOHHOW  CeTH
«HTepHeT».

5. KoHTpo/ib 3a WCIOMHEHWeM [I0CTaHOBJIEHUS BO3/I0KUTb Ha I[1€pBOro
3aMeCTUTe/I1 TJIaBbl aJMUHUCTPALMA [0 YNPABJIEHUI0 UMYIIECTBOM, 3eMeJIbHbIM
OTHOIIIeHUsIM U TpafiocTpouTenibcTBy CobosieBa C.I'.

I'naBa agmunucTparyu MO
«KHWHI'UCEeNCKUM MyHHULIMTIA/IbHBIA PAOH» FO.W.3ananarckuii

Hepo6oga, 9-45-40
6 5k3. 31.08.2022 r.



YTBepxzaeH
MOCTaHOBJIEHWEM aJJMUHUCTPaLUU
MO «KUHrHCenmncKuii MyHULIMNa/lAbHbIA PaioH»
oT 22.09.2022 ropa Ne 2204
(npunoxxeHue)

AJMUHHUCTPAaTHUBHBIN perjiaMeHT
agmMuHucTparuu MO «KuHrucennckui MyHHUIIUNA/IbHBIM PalioH»
JIeHUHTPa/CKO# 00/1aCTH MO NPe0CTaB/IeHHI0 MYHHUIMIIA/IBHON yC/IyrH
«BbIjaua crpaBoK 00 0TKa3e 0T MPeMMYILIeCTBeHHOr0 NPaBa MOKYNKH A0/TU B IIpaBe
o0111eii 10/1eBO COOCTBEHHOCTH Ha JKWJIbIe OMellleHHs1» Ha TeppuTropun MO
«KuHrucenmnckoe ropojicKoe mocejieHae»
1 MO «KuHrucenncKu MyHHMLUNA/IbHbIN paloH»
(CokpaiiieHHOe HauMeHOBaHUe: «Bbijayua CripaBoK 00 OTKase
OT TIPeUMYIIIeCTBEHHOTO TIpaBa MOKYTIKH IO/ B TIpaBe 0011ield Ao1eBoi
COOCTBEHHOCTH Ha JKUIbIe TIOMEITeHUsI»)
(Zamee — MyHULMIIA/IbHASA yC/IyTa, 8MAHACTPATUBHBIN pPerjaMeHT)

1. O01ue MoJ1I0)KeHUA

1.1. AJMMHUCTDPaTUBHBIA perjiaMeHT YyCTaHaB/IWBaeT MOPSAJOK W CTaHAApT
rpeZioCTaBIeHUS MYHULIATA/IbHOU yCIyTH «Bbigaua CIIpaBOK
00 OTKa3e OT TPeMMYII|eCTBEHHOTO TpaBa TOKYIIKM I0JM B TipaBe oO0Iiel [J10/ieBoi
COOCTBEHHOCTH Ha JKUTIbIe TIOMEIT|eHHSI».

1.2. 3asiBUTeNsIMH, UMEIOIIMMU MPAaBO Ha MOJydYeHUue MyHULIMIAJIbHOU YCIyTH,
SIBJISIFOTCSI:

- (pusrUecKue ULa;

- IOpUArYecKue Jviia (Jaee — 3asiBUTEb).

[IpencTaBisTh UHTEpPECHI 3asBUTEIS UMEIOT MPaBo:

- OT WMeHM (U3NUYECKUX JIUL: 3aKOHHble T[peAcTaBUTeN (pOJAUTeNH,
YCBIHOBUTEJIM, OMEKyHbI) HeCOBepIIeHHOJ/IeTHUX B Bo3pacTe A0 14 seT, OneKyHbI
HeZleeCrioCOOHBIX TpaXkaH MO0 TIpe/[CTaBUTeNH, AeUCTBYIOIHEe B CUTY TTOJITHOMOYMM,
OCHOBaHHBIX Ha /JOBEPEHHOCTY;

- OT UMEeHU KOPUNYECKUX JIULI: TIPeICTaBUTE/H, JeUCTBYIOIMEe B COOTBETCTBUU C
3aKOHOM W/IM yUpeAUTeTbHBIMUA JOKYMEHTaMH B CHITy TTOTHOMOUMY 6e3 JoBepeHHOCTH
WM TIpe[CTaBUTENW, [EeUCTBYIOIIMEe B CWIy [IOTHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH W/U [IOTOBOPE.

1.3. Vadopmarusi o MecTe HaxoxKAeHUs U Tpacduke paboThl AJIMUHHACTPALIAA
MyHMIUTIabHOTO  OOpa3oBaHusi  «KMHTHCeNIcKuii ~ MyHMIMMNA/IbHBIA  paiioH»
JlenuHrpagckoii obsiacté (fjanee — opraH MeCTHOTO camoympasienus, OMCY,
AJMUHWCTpaLUsl), MYHULUIAIBHOTO Ka3eHHOro yupexjeHusi «KuHrucenrnckum
JKUJUILLHBIN L[eHTp» MYHULMNAIbHOTO oOpa3oBaHUs «Kunrucenrckui
MYHULUITQ/IbHBIN parioH» JleHMHTpaZiICKOU obsacTw, Tpe0CTaBISIOIUX
MYHULMTaJbHYIO YCJIyTy, OpraHu3alyiii, yuyaCTBYIOLLIMX B TIpeJOCTaBI€HUU YC/IyTU
(mamee — OpraHuzaluu) U He SBJSIIOIIUXCS MHOTO(YHKLIMOHATBHBIMU LieHTpaMu
TIpe/[OCTaB/IeHUsI TOCYAAPCTBEHHBIX W MYHUIMMANbHBIX YCIyT, rpadukax paboThl,



KOHTaKTHbIX TejiepoHax, ajpecax »3/eKTPOHHOW TOYThl (fJajsee — CBeJeHUs
HMH(OPMAaILIMOHHOT0 XapaKTepa) pa3MelarTcs:

Ha CTeHJax B MeCTax TMpeJoCTaBlAeHUs MYHULMMNAJbHON YCIyTM U YCIYT,
KOTOpble SIB/ISIOTCS HeOOXOAMMBIMM UM 00si3aTe/NbHBIMU  [ijii  TIPe/JOCTaB/IeHHs
MYHUIUTIAaTBHON YCIyTH;

- Ha CcalTe a[IMUHUCTPALMM MYHHUILMIATBHOTO 00pa3oBaHusi « KMHIMCenmcKuit
MYHUITUTIabHBIA paiioH» JIeHMHrpazickoit o6mactu: https://kingisepplo.ru/;

Ha caiite ['ocyjlapcTBeHHOTO O1O/PKeTHOTO yupexkaeHust JIeHMHrpaickoii obactu
«MHOro(yHKIMOHA/TbHbIN LIEHTP Tipe/IoCTaB/IeHUS roCyapCTBeHHbIX
1 MYHMIUMANbHBIX yYeayr» (ganee — 'BY JIO «M®Il»): http://mfc47.ru/;

Ha [loprane roCyJapCTBEHHbIX W MYHULUMNANbHBIX YCIyr (yHKLMA)
Jlenunrpagckoii obmactu (ganee — III'Y JIO)/Ha EguHoM mopTase ToCyZapCTBeHHBIX
ycnyr (ganee — ETIT'Y): http://gu.lenobl.ru/, www.gosuslugi.ru;

B TOCYyJapCTBeHHON HWH(OpPMALMOHHOM cucTeMe «PeecTp rocyjapCTBEHHBIX
Y MyHULIATATbHBIX yCayT (hyHKUM) JIeHMHrpagckoi 061acTuy.

2. CTaHpapT npejocTaB/jieHus MyHMIMIIA/IbHOM yC/IyTH

2.1. TlomHOe HaWMeHOBaHWE MYHHULIMMNAJIBHOM yCIyry: «Bblgada cripaBok
00 OTKase OT TpeHWMYIeCTBEHHOTO TIpaBa TMOKYMKU [OJU B TipaBe 001eil AoeBoit
COOCTBEHHOCTH Ha JKWIble TIOMellleHus» Ha TeppuTopun MO «KuHTHCenTcKoe
ropozickoe rocenenre» 1 MO «KHUHIMCENTICKUA MYHULIATIAIbHBIN PaliOH».

CokpanjeHHOe HauMeHOBaHWe MYHHULIMNAIbHOM YCIyru: «Bpigaua CrpaBOK
00 OTKa3e OT TpPeHWMYIeCTBEHHOTO TIpaBa TOKYMNKH [OJU B TipaBe 0O0Iel oseBoit
COOCTBEHHOCTH Ha »KUJIble TIOMeLeHUsI».

2.2. MyHuLMTIa/IBHY O yCOIyry 1peJoCTaB/IsieT ApMUHUCTpaLUs
MYHULIMINANbHOTO  obpa3oBaHuss  «KUHTHCeNMNCKUN ~ MyHULMMAAbHBIA  palioH»
JlenuHrpaackoii obsactu (Janee - AJIMUHUCTPALHS).

YupexxpeHueM, OTBETCTBEHHbIM 3a MpeAOCTaBlIeHHe MYHULIMIATbHOM YCIYTH,
AB/IIeTC MYHULMIIAJIbHOE Ka3eHHOe yupexzeHrne «KUHIMCenmncKUi >KUIULLHBIN
I[eHTP» MYHMIUMAILHOTO 006pa3oBaHus «KUHIMCENMCKUM MYHUIMIAIbHBIA PalioH»

JlenunHrpagckoii obsactu (Jamee — YupekaeHHe). B npenocrtaBieHUH yC/IyTH
Y4aCTBYHOT:

- TocymapcTBeHHOe OroMKeTHOe yupekigeHue JIeHUHTpaZicKo o006sacTu
«MHOro(yHKIMOHA/TbHbIT LIeHTP Tipe/loCTaB/IeHUs roCylapCTBeHHbIX

W MYHHIUTIATbHBIX yCITyT»;
- YripaBnenue ®eepasbHON HaIOrOBOM CTy>KObI 110 JIeHUHTpaZiIcCKOM 00/1aCTH;
- YnipaBnienue ®degepaabHONM CMyKObI TOCYZAPCTBEHHOM pervcTpalyy, KazacTtpa
v KapTorpacduu no JIeHMHrpacKoii obs1acTu.
3asiBjieHMe Ha MOyyeHWe MYHULMIAIbHONW YCIyTM C KOMILJIEKTOM JOKYMEHTOB
TIPUHAMAETCS:
1) npu MuUHOM SIBKeE:
-B a/[MUHHUCTPALIUN/yUPeXK[eHUY;
B (hmnmanax, oTjenax, yjganeHHbix pabourx mectax I'BY JIO « M®Ilx;
2) 6e3 MMUHOI SIBKU:


http://www.gosuslugi.ru/

TIOYTOBBIM OTIIPaB/IeHUEM -B aJMAUHUCTPALIUIO/YUPEXIEeHUE;

B JIEKTPOHHOU (hopMe uepe3 TMUHBINA KabuHeT 3asiBuTens Ha [ITY/EITY.

3agBuTe/b MMeeT IIpaBO 3alucaTbCs Ha [pUeM g [0Jauyu 3asiBleHusl O
TpeIOCTaB/IeHUU YCIIYTH C/IeAYIOIIUMHI CII0CO0aMMU:

1) mocpeactBom III'Y JIO/EII'Y — B Apamunuctpayuto, B M®L] (ripu
TeXHUUeCKOU peayn3aliii);

2) o TenehOHy — B af/MUHUCTpaLMIo, yupexaenue, ['BY JIO « M®L]»;

3) nocpencTBoM cavita OMCY, M®I] — B Agmunuctpanuto, B M®II.

i1 3amucK 3asiBUTe/Tb BbIOMpaeT JitoOble CBOOOAHBIE /il TIpHYeMa JlaTy U BpeMsi B
rpefieflax yCTaHOBJEHHOTo B AjavMuHucTpaiud wi MO®IL] rpaduka npuema
3asiBUTEJIEN.

2.2.1. B uensx npefoCTaBaeHUs MyHULMITAIBHOW YCIYTU YCTAaHOBJIEHUE JTMYHOCTH
3asBUTENII  MOXKET OCYLUeCTBASTbCA B XOJe JIMUHOrO MpUemMa I[0CpefCTBOM
NpebsIB/IEHUsT TIaCriopTa TpakJaHuWHa Poccuiickoit @efepauyu 1160  WHOTO
NOKYMEeHTa, YZ[OCTOBepsIOLlero JWYHOCTb, B COOTBETCTBUM C 3aKOHOZATe/bCTBOM
Poccuiickor ®epepaliuy Wid MOCPEICTBOM WAEHTU(DHUKALMA W ayTeHTU(PUKAL[UU B
ONB/OMCY/Opranuzauuu, ['BY JIO «M®L» c ucnons3oBaHMeM WH(OOPMALIMOHHBIX
TEeXHOJIOTHH, MpelyCMOTPeHHbIX YacThio 18 crathu 14.1 denepanbHOro 3akKoHa OT 27
utonst 2006 roga Ne 149-®3 «O6 uHbopMalyy, WHGOOPMALMOHHBIX TEXHOJIOTUSX U O
3amuTe uHGopMalyu» (TIpyU TeXHUYECKOW pear3aliun).

2.2.2. Tlpu TmipefjoCTaBIe€HWA MYHMIMIIAJLHONW YCAYTU B 3JIeKTPOHHOW (hopme
nAeHTUUKALUS U ayTeHTU(UKaLYs MOTYT OCYLLECTB/ISIThCS TTOCPe/ICTBOM:

1) eguHOM cucTeMbl UWAeHTUGUKALMM U ayTeHTU(GUKALMM WIA  WHBIX
roCy[apCTBeHHbIX WH(GOPMALIMOHHbIX CUCTEM, €eC/id TakKue TOoCy/JapCTBEHHbIe
vH(MOpMal[MOHHbIe CHUCTeMbl B ycTaHOBJeHHOM [IpaButesnbctBoM Poccuiickoi
denepaiuy  TOpsiAKe  00eCreurBalOT  B3aUMOJEMCTBHE C  eAWHOM  CHCTeMOMU
uaeHTUGUKAIMM W ayTeHTU(PUKalMW, TMpU YCJIOBHM COBMA/leHUs] CBeJleHUd O
(U3MUYeCKOM Jivlie B YKa3aHHbIX MH(POPMAaI[MOHHBIX CUCTEMAX;

2) eIUHOU CHUCTeMbl WAEHTU(UKALUUU W ayTeHTU(PUKALMMd U  eJUHOMN
MH(POPMALIMOHHOM CHCTeMbl MEePCOHA/IbHBIX JAHHBIX, obecreunBaroiieli 0O6paboTKy,
BK/ItOUasi cOop U xpaHeHue, OMOMeTpUUeCKUX MepCOHabHbIX JJaHHBIX, UX MPOBEPKY U
nepejauy MHGOpPMAalMM O CTENEHM WX  COOTBETCTBUSI  TpeAOCTaB/I€EHHBIM
broMeTprUUYeCKHUM TepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOro JULia.

2.3. Pe3ynbTaToM 1npefocTaBieHrss MyHULIMNATbHOU YC/IYTH SIB/SIETCS:

- BbiZlaua 3asiBUTEJII0 CIIPaBKU 00 OTKa3e OT MperMYyIleCTBeHHOTO TpaBa MOKYTKH
noJU B ipaBe 00I11ieil /10/1eBOi COOCTBEHHOCTH Ha JKUJIbie TIOMeIIeHusT;

- BblJaua 3asgBUTE/I0 TMMCbMa, COJEp)Kalller0o MOTHUBUPOBAHHBIM OTKa3
B IIpe/i0CTaB/IeHNY MyHULUIIaTbHOU YCIyTH.

Pe3ysibTaT npefocTaBieHUs MyHULIMINIATBHOW YCJIYTU MPeJ0CTaBIISeTCs:

1) npu MMUHOM SIBKe:

B YUpeXX/eHUHU;

B ¢unmanax, otjenax, yaaneHHbix pabourx Mectax I'BY JIO « M®Il»;

2) 6e3 INUHOI SIBKU:

TIOYTOBBIM OTIIPAB/IEHHEM;



nocpeacteom [I'Y/ EINI'Y (npu TeXHUUeCKOM peann3alyin).

2.4. Cpok TipefjoCcTaB/eHHsI MYHULUMMANBHOW YCAyru coctaBisieT 15 paboumx
[HeW CO AHS TOCTYTIJIeHUS 3asiBJIEHUS U IOKYMEHTOB B a/IMUHUCTPALMIO/yUpeXXeHue.

2.5. IlpaBoBbIe OCHOBaHMS /IS TIPEAOCTaB/IeHNS MyHULIAIIAIbHON YCIYTH.

HopwmaTtuBHbIe TpaBOBbIE aKThl, peryamupytorye rpe/loCTaB/ieHre
MYHULIUMNATBHOU YC/TyTH:

- I'paxxpanckuii Kogekc Poccutickont desepaiim (4acTb nepBasi);

- JKunuineii kogekc Poccuiickont @enepaniyy;

- HOPMAaTUBHbIE TIPAaBOBbIE aKThl OPraHa MeCTHOI'O CaMOYIIpaBJ/IeHUS.

2.6. VcuepnbiBatoImuii repeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATe/lbHbIMA W/IM WHBIMM HODMATUBHBIMK TIPAaBOBBIMU  aKTaMu
IS TIpeJOCTaB/Ie€HUS MYHULWNAJIbHOU YCIyTH, TOAJIeXAllUX Mpe/CTaBIeHUI0
3asiBUTEJIEM:

- T[OMUCbMEHHOe 3asiBJieHue O TIPefOoCTaB/IeHUM MYHULMMNAIbHOM  yC/IyTH
(npunoxkenve 1 K afMUHUCTPATUBHOMY perjiaMeHTY) WM 3asiBlieHue B 3JIeKTPOHHOM
BU/IE.

K 3asBneHuo npuiararorcs cjieyrliue JOKYMeHThI U UX 3aBepeHHbIe KOMUU:

- IOKyMEHT, YJJOCTOBEpSIIOIIUM JTUYHOCTh 3asiBUTE/IS, SIBJSIOLLErocs: (hrU3ndecKum
JIULIOM, JIUOO0 TMUHOCTD Tpe/iCTaBUTeNsi (PU3NUYEeCKOr0 WU FOPUIUUeCKOro JULIa;

- IOKYMEHT, y/I0CTOBepSOI1I MpaBa (TT0JIHOMOYMS) MpeCTaBUTeNs (hU3UUeCKOro
WA FOPUIUYECKOro Jinlja, ecyid C 3asiBleHreM oOpalljaeTcsi npeJCcTaBUTe b 3asiBUTeIs
(B ciyyae HeOOXOAUMOCTH);

- TIpPaBOyCTaHAaB/WBAIOI[e [JOKYMEHTbI Ha OOBEeKThl HeJBWKHUMOCTH, IpaBa
Ha KOTOpble He 3aperMcTpupoBaHbl B EAMHOM rocyZapCTBEHHOM peecTpe IipaB
Ha HeJIBIDKUMOE UMYILIECTBO U CAEIO0K C HUM;

- eCJIM TIpe/iCTaB/ieHbl OKYMEHTbl U UH(pOpPMalLUs O ujieHaX CeMbHU 3asiBUTeJIs,
TO 3asBUTEb JOTMOJHUTENBHO Tpe/CTaB/seT JOKYMEHTHI, MTOATBEP)KAtole Haluuue
corylacusi yKasaHHbIX /ULl (TIpefcTaBuTesiel) Ha 00pabOTKy TepCOHaMbHBIX AAHHBIX
(MpepCcTaBaAsAOTCA JOKYMEHTHI (COrJiacye), 3aBepeHHble HOTapualbHO, WX MHUCbMEHHOe
corjacve KakKoro usjeHa CeMbM B MPUCYTCTBUU JOJDKHOCTHOTO JIML[a MPUHHUMAROLLEro
JIOKYMEHTHI.

2.7. WcuepnibiBaloOIUi TiepedyeHb [JOKYMEHTOB (CBefleHHI), Heo0XO0UMBbIX
B COOTBETCTBUH C 3aKOHOJATe/IbHbIMU MJ/IM UHBIMA HOPMAaTUBHBIMY [PaBOBbIMM aKTaMu
[/ TIpeloCTaB/IeHUs] MYHULMIIAJIbHOW yC/IYTHM, HaXOJALIMXCA B  PaCIOPsKeHUH
roCyZlapCTBEHHBIX OPraHOB, OPraHOB MeCTHOT'O CaMOYTIPaB/IeHHs U TI0ABeJOMCTBEHHbBIX
MM oOpraHu3aiuu (3a MCK/JIOUeHHMeM OpraHu3aliii, OKa3bIBalOLIUX  YCJIYTH,
HeoOXoZuMble U 00s3aTe/ibHBIE /11 TIPeOCTaB/I€HUS MYHULIUITAIBHOU YCITYTH)
W TOJ/IeXXalllX TMpeJCTaB/IeHUI0 B PaMKax MeXXBeJOMCTBEHHOr0 HH(OPMal[OHHOTO
B3aMMO/IeNCTBUSI.

CTpyKTypHOe mojipas/ie/ieHle B paMKax Me)KBeJlOMCTBEHHOI'0 MH(OPMaLIOHHOTO
B3aMMOJENCTBUSL [/ TPeJOCTaB/e€HUs MYHULIMNAJbHOU YC/IyTW  3anpallivBaeT
clieiyroIue NJOKYMEeHThI U (WIN) CBe[eHUs:

- TpaBOYyCTaHAB/MBAlOII[Me JAOKYMEHTbl Ha OOBEKTbI HEeABM>KMMOCTHU, IipaBa
Ha KOTOpble 3aperucTpyupoBaHbl B EJWMHOM TroCyZapCTBEHHOM peecTpe IipaB



Ha HeIBW)KUMOe VMYILIeCTBO U CLeJIOK C HUM;

- JOKYMEHTBI, [I0ATBepsKAarolje perucTparuio o MecTy )XUTeIbCTBa UIU MeCTy
nipeObIBaHYS (A1 HGU3NUECKUX JIALT).

2.7.1. 3agBuTesb BIpaBe IpefCTaBUTb JOKYMEHTHI, yKasaHHble B IyHKTe 2.7
AZIMUHHCTPaTUBHOTO perjiaMeHTa, 10 COOCTBeHHOW WHULIMATHUBE.

2.7.2. Opransbl, TpefOCTaB/dOIMe MYHULIMIIAJBHYIO YCAyry, He BIpase
TpeOOBaTh OT 3asBUTEJIS:

1. [lpencraBieHyss [OKYMEHTOB U HWH(GOPMALMU WA  OCYILIEeCTB/IEHUS
[leMCTBUM, TIpeJCTaB/ieHUe WM OCYLeCTB/IeHWe KOTOPbIX He IpefyCMOTPeHO
HOPMAaTUBHBIMU TIPaBOBLIMU aKTaMH, PeryJUPYIOLIMMU OTHOIIEHHWs, BO3HHUKAIOLUe
B CBSI3U C MPelO0CTaB/IeHueM MYHHULIUMNATIBHOU YCIIYTH;

2. [lpencraBieHuss  JOKyMeHTOB W uHboOpMaluy, B TOM  4YMCJIe
TIOATBEP)XAAIOLINX BHeCeHWe 3asgBUTesIeM IU1aThl 3a IpejoCTaB/ieHe MYyHULIUIAIbHbIX
yCIyr, KOTOpble HaXOAATCA B  paclOpsUKeHUM  OpraHoB, IIpefoCTaBIIsAOLLIUX
MYyHULIUIMA/IbHbIE YCIYTYM, WHBIX TOCYJApCTBEHHbIX OpraHOB, OpPraHOB MeCTHOI'O
caMoyTipaBJieHus MO0 T0/IBeJOMCTBEHHBIX IOCYAaPCTBEHHbIM OpraHaM WM OpraHam
MEeCTHOTO CaMOYTpaB/ieHHWs OpraHu3alyi, ydacTBYKOIIMX B MpeJoCTaBJIeHUH
MYHULMNAIBHOW  YCJIyTH, 3a MUCKIKOYEHWEM  [JOKYMEHTOB,  BK/IFOYEHHBIX
B OMpe/iesieHHbIM yacTbio 6 cTaThu 7 depepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3
«O6 opraHM3alM TIpe/j0CTaB/eHUs] TOCYAAPCTBEHHBIX W MYHULMMAIbHBIX YCIyT»
(manee — ®enepanbHbId 3aKOH Ne 210-D3) nepeueHb JOKYMEHTOB. 3asiBUTe/b BIIpaBe
Mpe/ICTaBUTh yKa3aHHble JOKYMEHTbl U WH(OPMALMI0 B OpraHbl, MpeAoCTaB/IsIoLIYe
roCyapCTBeHHbIe YC/Iyrd, U OpraHbl, IpefOoCTaB/sA0IMe MYHULUIIA/TbHbIE YCIYIH,
10 CO6CTBEHHOM UHULIMATHBE;

3. OcyiiiecTB/ieHUs1 JeMCTBUIA, B TOM UHC/Ie COTJIaCOBaHWM, He0OXOJUMBIX
[Ji TIONy4YeHWs] MYHULMMAAbHOW YCIyTd M CBSI3aHHBIX C oOpailleHueM B UHbIe
rOCyJapCTBeHHble OpraHbl, OpraHbl MeCTHOI'O CaMOYIIpaB/eHus, OpraHu3anuu
(3a UCK/IIOUEHHEM TIOJIyUeHUs YCIYT, SIBISIOLUXCS He0OX0AUMBIMU U 00sI3aTeTbHBIMU
JJIs1  TIpefOCTaB/ieHWsI MYHULMNAJIbHOW  YCAYTH, BK/IIOUEHHBIX B  [ePeyHH,
rpeAlycCMOTpeHHble yacTblo 1 crateu 9 ®epepanbHoro 3akoHa Ne 210-®3, a Takxke
JOKyMEHTOB ¥ MH(OpMaLIMH, TIPeI0CTaB/IsIeMbIX B pe3y/ibTaTe OKa3aHUs TaKUX YCIyT;

4. [TlpexcraBiieHvsi [JOKYMEHTOB M HWH(OpMaLyd, OTCYTCTBHE W (WIK)
He/I0CTOBEPHOCTb KOTOPBIX He yKasbIBa/MChb MPU IepBOHAYa/lbHOM OTKase B Iipueme
JOKYMEHTOB, HeO0OXOJUMBIX [/is1 TpeAOCTaBleHHs MYHULIMINAAbHOW YCayTH, aubo
B MPeJ0CTaB/JIeHUA MYHULUIIAIbHOM YCIYTH, 3a UCK/TFOUEHUEM CIeAYIOLIUX CJIy4YaeB:

- u3MeHeHWe TpeOOBaHWN HOPMATHMBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
NpeJiOCTaB/IeHUs MYHULMITAJILHOW YCJIYTH, MOC/Ie MepBOHAYa/IbHOU TMOAAauX 3asiBIeHUS
O IpeZ0CTaB/IeHNA MyHULIMIIaIbHOU YCIYTH;

- Ha/Muuve OIIMOOK B 3asB/IEHUU O TPeJOCTaBIeHUd MYHULUMMAIBLHOW YCIyTH
U [IOKyMeHTax, MOJaHHbIX 3asBUTe/ieM II0C/e I[epBOHAYa/JbHOIO OTKas3a B Ipueme
JNOKYMEHTOB, He0OXOAUMBIX [I7Is TIPeJJOCTaB/IeHUsI UM MYHULIUTIA/ILHOW YCIyTH, JTHO0
B IIPeJOCTaB/e€HUM MYHMULMNAJBHOW YC/IYTWU W He BK/IIOUEHHBIX B Mpe/CTaBIeHHbIN
paHee KOMIUIeKT JJOKyMEeHTOB;



- HCTeueHUWe CpPOKa JeMCTBUS JOKYMEHTOB W/IW M3MeHeHHe MHbOopMaldu Ioc/e
TepBOHAYa/IbHOTO OTKa3a B TpHeMe JOKYMEeHTOB, HeoOXOAUMBIX /il TIpe/loCTaB/IeHus
MYHULIATIATBHON YCTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIATIATBHON YCIyTH;

- BBISIBJIEHME [JOKYMEHTaJbHO MOJTBEP)XJeHHOro (¢akTa (MPU3HAKOB)
OITMOOYHOTO WM TPOTHUBOIIPABHOTO JelcTBUsA (Oe31efcTBHS) [JO/DKHOCTHOTO JIMIA

Oprasa, TIpe/I0CTaBJISFOLLEr0 rocy/1JapCTBeHHYO yCIIyTy, Wi oprasa,
TIPe/IOCTaB/ISIONIer0  MYHMIMMANBHYIO  yCIYTY, MYHULMIAQJBHOTO  CJIy’Kalllero,
paboTHHKa MHOTO()YHKITMOHATLHOT O 1leHTpa, paboTHUKa opraHu3aluu,

rpegycMOTpeHHOM 4acTeio 1.1 cratbu 16 @PegepanbHOoro 3akoHa Ne 210-D3,
Npyd  TepBOHAuaJbHOM  OTKa3e B  T[pUeMe  JIOKyMEeHTOB, He0oOXOJMMBbIX
[Jil  TIpefoCTaB/ieHUs] ~ MYHULUMNAAbHOW  yciayrd, Jubo B TpefoCTaB/ieHUM
MYHULIMIIA/IBHOW YC/IyrHM, O YeM B NHUCbMEHHOM BUJE 3a IOANMUCBI0 PYKOBOAUTEJIS
Oprasa, T11pe0CTaB/ISAOLLero MYHULIUIIA/IBHY O yCIIyry, PYKOBOAUTEIIS
MHOTO(YHKLIMOHABHOT'O LIeHTpa MpH MepBOHAauYaJbHOM OTKa3e B MpreMe 10KyMEHTOB,
HeOOXOJUMBIX [Jisi TIPeAOCTaB/eHUss MYHHULUMAIBHONW yCIyrd, Aub0 PYKOBOJUTEs
OpraHusalyy, NpefycMOTpeHHOM 4actbio 1.1 crateum 16 depepanbHOro 3akoHa
Ne 210-®3, yBemomsisieTcss 3asiBUTe/lb, a TakKKe [IPUHOCATCA U3BUHEHUS
3a IocTaB/ieHHbIe HeY100CTBa;

5. IlpeacraBnenuss Ha OyMa)KHOM HocUTesle JOKYMEHTOB W HWH(OpMalUy,
3/IeKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2
yactu 1 cratbu 16 @egepanbHOro 3akoHa Ne 210-P3, 3a UCK/IOUEHUEM CJ1ydaeB, eciiu
HaHeCceHHe OTMETOK Ha Takuve JOKYMEeHThl MO0 UX U3bATHE SIB/SETCS HeoOXOJUMbIM
yCJI0BHEM TpefoCTaB/IeHus] TOCYyZapCTBeHHOW WIM MYHULIMIIAJBHOM YCJIYTU, U UHBIX
C/lydaeB, yCTaHOB/IEHHBIX (pefiepaibHbIMU 3aKOHAMU.

2.7.3. Tlpu HacTymieHUd COOBITUM, SIBSIOIIMXCS ~ OCHOBaHUEM /ISt
rpe/ioCTaB/IeHuUs MYHULMIATbHOU YCIIyTHY, oMYy, TIpel0CTaB/ISIOLAN
MYHULIUIMA/IBHYI0 YCIYTy, BIIpaBe:

1) mpoBOgUTH MepoONpUATHS, HarpaB/leHHble Ha IIOATOTOBKY pe3yJ/bTaTOB
NpefioCTaB/eHyss ~ MYHULMIIAAbHBIX  YCJIyr, B TOM  YWCJe  Halpas/saTh
Me)KBeJIOMCTBEHHbIe 3arpocChl, I10/lyyaTb Ha HUX OTBeThl, [10C/Ie Yero yBeJOMJISTb
3agBUTENS] O BO3MOXKHOCTM TI0/IaTh 3arpoC O MPeJOCTaBIeHUM COOTBETCTBYHOLEU
YCIIYTH [/ HeMeJJIEeHHOTO TTOTyYeHus1 pe3yJibTaTa MpefoCTaB/IeHrst TaKOW YCIyTH;

2) ©§pu yCIOBUM HaJW4Ms  3ampoca  3asBUTeNs O  IIpejOCTaB/IeHUU
MYHULIUMAQIBHBIX YCIyr, B OTHOLUEHUM KOTOPBIX Yy 3asgBUTEI MOIYT IIOSIBUTHCA
OCHOBaHHUSl [ijId WX TIpeJjocTaBleHUsi eMy B OyjylieMm, MPOBOAUTb MepOIIPUSTHS,
HarpaB/ieHHble Ha (OpPMHpOBaHWE pe3yJbTaTa MPeJOCTaB/IeHUs] COOTBETCTBYHOLLEH
yCAyrd, B TOM YMC/Ie Halpas/sATbh MeXBeJOMCTBEeHHble 3allpoChl, I10/yYaTb Ha HUX
OTBeThl, (JOPMUPOBATh pe3yJbTaT MpeJ0CTaBlIeHHs COOTBETCTBYIOLLEM yC/IyTH, a TaKKe
TpeJoCTaB/IsATh ero 3asBuTento C ucronb3oBanueM EIIIY/IITY JIO u yBegoMIAATH
3as4BUTeJISl O TIPOBeJ€HHBIX MePOIIPUATUSIX.

2.8. OcHoBaHug /i1 TIPUOCTAHOBJIEHWS  MYHULMNAJIbHOW  YCJIyTH
He IpeJyCMOTpPEeHBI.

2.9. VicuepribiBaroluii TepeueHb OCHOBaHUM /i1 OTKa3a B MpHUeMe [JOKYMEHTOB,
HeoOXOAUMBIX [I/1s1 IPeJi0CTaBAeHUs] MyHULUTIAJIbHON YCIyTU:



- 3adBJ/IeHMe MO0JaHO JIMLIOM, He YIIOJTHOMOYEHHbIM Ha OCYILeCTB/IeHUe TaKWX
JTeVICTBHUM.

2.10. VcuepnbiBatoli TepeueHb OCHOBAHWW [Jis1 OTKa3a B MpeAoCTaB/IeHUH
MYHULIUNAIBHOU YCIIyTH:

[lpencraBneHrie  HETOJHOTO  KOMIUIEKTAa  JOKYMEHTOB, HeOOXOJUMBIX
B COOTBETCTBUU C 3aKOHO/IaTe/IbHBIMU UJ/IM UHBIMU HOPMAaTHUBHBIMU MMPABOBbIMU aKTaMU
JJ1s1 OKa3aHusl YCIYTH, TOJJIe)KallUX Ipe/CTaB/IeHUI0 3asiBUTe/IeM:

- Herpe/cTaB/ieHWe WU TIpeJCTaB/ieHWe B HerNoJHOM o0beMe [JOKyMEHTOB,
oripeJieJieHHbIX 1. 2.6 aAMUHUCTPATUBHOIO perjiaMeHTa.

[IpencraByieHHble  3asiBUTENIeM JOKYMEHTHI HeJeHWCTBUTe/bHbl/yKa3aHHbIe
B 3as1B/IEHUU CBeJleHUs1 HeJOCTOBePHBI:

- HA/IMUKe B MPe/ICTaB/IeHHbIX JOKYMEeHTaX HeJOCTOBEPHBIX CBEJIeHUU.

OTtcyTcTBYe paBa Ha npej0CTaB/ieHre YCIyTu:

- TOCTyIUIeHHWe OT 3asiBUTe/Ii TMMUCbMEHHOr0 3asB/IeHUs] O MpeKpalleHur
pacCcMOTpeHUs 3asiBJIeHNS.

2.11. MyHuLunanpHas yciyra npefocTaB/isieTcss AJMUHUACTpaLyel 6ecriiaTHO.

2.12 MakcuMmanbHbBIM CPOK OXWAAHUS B ouepeqyd TIpU Mojjaue 3arpoca
O TpeJoCTaB/€HUU MYHULMIAIBHOM YCJIyrM W T[pU TOJydYeHUM pe3yJbTaTa
Tpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIYTH COCTaB/sieT He Oojiee 15 MUHYT.

2.13. CpoK pervcrpaiyy 3arpoca 3asiBUTesisi 0 peloCTaB/IeHUH MyHULUIATbHON
YCJIYyTH COCTaB/sieT B AMUHUCTPALIUK/ YUPeKIEeHUU:

MIpU JTMYHOM OOpallleHuH — B JIeHb TOCTYTIeHUs 3asiB/ieHUs] B AZIMUHUCTPALUIO/
YupexzaeHue,

MpU  HarpaB/IeHWW 3asBJ€HUs T[IOYTOBOM CBA3bKO B AJIMUHUCTpaLUO/
YupexeHue — B jleHb [IOCTYIIJIEHUs 3asBJIeHUs1 B AJMUHUCTpaLUI0/ YupexeHue;

TIPY HaTIpaBJ/IeHWH 3arpoca Ha OymMakHOM HocuTesie U3 M®L] B A gMUHUCTpAI[HIO
(Dpu Ha/IMUKU COT/IAllleHus) — B IeHb MOCTYTIJIeHUs 3anpoca B A IMAUHUCTPALIUIO;

IIPU HampaB/IeHWH 3arnpoca B (popMe 37eKTPOHHOIO JOKyMeHTa MOCpPe[CTBOM
EII'Y wmu TII'Y JIO (mipy HaaWuuMyd TeXHUUECKOM BO3MOXHOCTH) — B /[IeHb
noctyrieHus: 3anpoca Ha EINTY wmu TIT'Y JIO wau Ha ciepyroiyii pabounii JieHb (B
C/lyyae HaripaB/ieHUsl JJOKYMEHTOB B Hepabouee BpeMsl, B BbIXO/Hble, Tpa3ZiHUUHbIE
JIHU).

2.14. TpeboBaHMs K MIOMeEII[€HUSM, B KOTOPBIX MPeJ0CTaBISIeTCS] MyHUIUIIAIbHAst
yCiayra, K 3ajay OKWUJaHUs, MecTaM Jjis 3aroJIHeHUs 3allpoCoB O IIpejoCTaB/IeHUN
MYHULIATIATBHON yCTIyTH, UHPOPMAIIMOHHBIM CTeHZaM C obpasijaMy uX 3ario/HeHus
W TiepeyHeM [JOKYMEHTOB, HeOOXOAWMBIX i TIpeloCTaB/IeHUsI MYHULIATIATBHON
YCIIyTH.

2.14.1. IlpemocraBjiieHMe  MYHULMMNAJIBbHOM  YCIAYTM  OCYILECTBJISIeTCS
B CIeLUaJbHO BBIJIEJIEHHBbIX [JIsi 3TUX Leled TOMeLeHUs X AJIMUHUCTPAaLUY,
Yupexgenus u MOLI.

2.14.2. Hamvume Ha TeppuTOpUM, TpWIeraroljed K 37aHvi0, He MeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOTO MeCTa) /Jii NapKOBKUA CrHeluaabHbIX
aBTOTPAHCIIOPTHBIX CPeJCTB HWHBAJ/IW/JOB, KOTOpPble He [O/DKHbl 3aHUMaTh HWHbIE
TPaHCIIOPTHbIE ~ CpeAcTBa. VHBanuJbl MO/B3YKOTCI MeCTamMyd [/ TapKOBKHU



CreliMabHBIX TPAHCIIOPTHBIX CpeAcTB OecriiaTHO. Ha Tepputopuu, mpusieraroiieid
K 3[jaHWI0, B KOTOpBIX pa3melijenbl M®II, pacrionaraetcss GecriaTHasi TMapKOBKa
[Jis aBTOMOOW/ILHOTO TpaAHCIIOpTa IOCeTHTe/el, B TOM UuC/ie TpeyCcMaTpHBalolias
MecTa /IS Clieliia/IbHbIX aBTOTPAaHCIIOPTHBIX CPe/iCTB UHBAJIW/OB.

2.14.3. IlomemjeHuss  pasMellalOTC  [PeUuMyILIeCTBEHHO Ha  HWKHUX,
Npe/rIouTUTe/IbHee Ha IIepBbIX 3Ta)kax 3[aHus, C IIpefoCTaB/eHueM [0CTyIla
B [IOMeLLleH’e UHBa/IU/aM.

2.14.4. 3panve (momerieHWe) ob6opyayeTcss WH(POPMAIMOHHOW TabIMUKOM
(BBIBECKOM), COJep)Kallled TO0JIHOE HavMeHOBaHWe AJIMUHUCTPALIMM, a TakxXe
MHGOpPMAL[UIO 0 peXKUMe ee paboThI.

2.14.5. Bxox B 3pmaHue (ToMellleHHWe) W BLIXOA U3 Hero o000pyayHOTCS
JIECTHULIAMU C TIOPYYHSIMM Y MaHAYCaMU [Ji1 NepeIBMKeHUs JeTCKUX YU UHBATUHBIX
KOJISICOK.

2.14.6. B momellleHUH oOpraHu3yeTcsl OeCriaTHBIM TyaieT AJis TIOCEeTHUTeNeH,
B TOM UHCJIe TyasleT, Ipe/Ha3HaueHHbIM /1JI1 MHBa/IA/OB.

2.14.7. Tlpu HeobxogumMocTH pabOTHUKOM AJMUHUCTPALUW/ Y UpeXKJeHusl,
pabotHukoM M®L] vHBamMIy OKa3biBaeTCs TOMOIb B Tpeojo/ieHu GapbepoB Tpu
MOJIyYeHUH MYHULIUMA/IbHOM YC/IyTU B UHTepecax 3asiBUTeJIeu.

2.14.8. Bxo/ B omelljeHre U MeCTa O’KUZaHUsSI 000pYyJyIOTCSl KHOTIKaMH, a Takxke
cojiep)KaT WH(OpPMAaIMI0 O KOHTaKTHbIX HOMepax Tesje()OHOB BbI30Ba pabOTHHKA
[J1s1 COTIPOBOJK/I€HWS] UHBAJIA/A.

2.14.9. IlybnmupoBaHre HeOOXOAMMOM [/ WHBA/IWJOB 3BYKOBOM U 3PUTE/IbHOMN
vHpopMaluM, a TakXke HaJucel, 3HAKOB W HHOW TeKCTOBOM W rpaduueckoi
vH(MOpMalMM 3HaKaMM, BbITIOJIHEHHBIMUA pesibe()HO-ToUYeuHbIM 1ipudToM bpatins,
JOMYCK CypAoIiepeBoAUrKa U TU(IIOCYp/I0TiepeBoTUMKa.

2.14.10. O6opypaoBaHHe MeCT TIOBBIIIIEHHOTO YA00CTBa C ZOTIOJIHATETbHBIM
MeCTOM Jijii CcObOaku — TIOBOABIPS U YCTPOMCTB [Jisi TepeJBIDKeHUs WHBaIHja
(KOoCTBLIEN, XOAYHKOB).

2.14.11. XapakTepyuCTUKY MOMeIeHWH MpueMa U BblJJaud JOKYMEHTOB B UaCTH
00BeMHO-TUIAaHMPOBOUYHBIX M KOHCTPYKTMBHBIX PpeIlIeHWM, OCBEIeHUs, I10>KapHOU
6e30MacHOCTH, UH)KeHePHOTro 000pY/I0BaHUs 0/KHBI COOTBETCTBOBAaTh TpebOBaHUSIM
HOPMAaTHBHBIX JOKYMEHTOB, [J€MCTBYIOLIMX Ha TeppuTtopun Poccuiickout deseparnum.

2.14.12. IlomellieHYd TpyUeMa U BblJaud JOKYMEHTOB [OJ/DKHbI IpeayCcMaTpyUBaTh
MecTa AJis OKUAaHUsI, THPOPMHUPOBaHUS U TIpUeMa 3asiBUTeJIeu.

2.14.13. Mecta oXujaHuds W MecTa /s WHPOPMHUPOBaHUS 000PYAyHOTCS
CTy/bsSIMM, KpeCelbHbIMM CEeKLUSMH, CKaMbsIMM W CTOJIaMU (CTOMKaMM)
a7ist oopmyieHHsT AOKYMEHTOB C pa3MellleHHeM Ha HHUX 0JIaHKOB [OKYMEHTOB,
HeOOXOAWUMBIX [T TIOJMyueHWs]  MYHULMIANBHOW  yC/IyTH,  KaHIeISIpCKUMU
NPUHAJJIEKHOCTSMUA, a TakkKe WH(OPMALMOHHBIMUA CTeHJAMH, COJep KalliMu
aKTyaZlbHYI0 U HCUepNbIBaloIIyl0 HWH(POpMaLMio, HeoOXOAUMYIO [Jisi TIOTy4eHus
MYHULMIAIBHOW YCIYTH, U MHPOPMALIMIO O Yacax NpueMa 3asiBJIeHUN.

2.14.14. Mecta Jjis TpOBe/ieHHsT JTMYHOTO TIpYeMa 3asiBUTesiell 000pyayroTCs
CTONaMH, CTYyJbSIMH, 00eCreurBalOTCS  KaHLENSPCKUMU — TPUHAJJIe)KHOCTAMU
Qs HaTTMCaHWs MUCbMEHHbIX 00pallleHuH.



2.15. Tloka3aTenu JOCTYIMHOCTHA U KaueCTBa MYHULIUIIATbHON YC/IYTH.

2.15.1. TlokazaTenu  [JOCTYMHOCTH  MYHMWIMMNAAbHOM  ycayru  (obrmue,
TIPUMEHUMbIE B OTHOLLIEHUM BCEX 3asiBUTEJIeH):

1) TpaHCHOpTHasi [AOCTYMHOCTb K MeCTy TIpefoCTaB/leHusl MYyHULMNaJIbHOU
YCIIyTH;

2) Hanuuue YykasaTeseld, obecreuMBarOIUX OeCrpensATCTBEHHbIA [JOCTYII
K [TOMelLLleHUsIM, B KOTOPBIX [Pel0CTaB/IsieTCs yCIyra;

3) BO3MOXXHOCTb TIOJTyUeHWUs] TIOTHOM U  JOCTOBEpPHOW  HWH(OpMaluu
0 MyHHULMMNAJBHOM yCayre B AJMMHUCTpalid \ YupexJeHUM 10 TenedoHy, Ha
o(H1[MaILHOM CalTe;

4) mpefocTaBieHVe MYHULIATIATBHOW YCAYTH JHOOBIM IOCTYITHBIM CIIOCOOOM,
rpelyCMOTPEHHBIM JIeUCTBYIOLMM 3aKOHO/aTe/TbCTBOM;

5) obecrieueHue [ijis 3asBUTE/IST BOSMOXKHOCTH TIOTyueHUsT MH(GOPMALUU O XOfie U
pe3ysibTaTte TMpeJOCTaBAeHUS MYHULIMIIAJBHOM YCIyru € ucnosbs3oBaHuem EINTY
y(um) Iy JI1O.

2.15.2. Tloka3aTend [OCTYTHOCTM MYHHULMIIAIBHOM YC/IyTU (CrelyaibHble,
NIPUMEHUMBIE B OTHOILLIEHUH UHBAU/IOB):

1) HaymMure UHPPACTPYKTYPhI, YKa3aHHOM B 1. 2.14 persameHTa;

2) ucrionHeHue TpeOOBaHUM [JOCTYITHOCTH YCJIYT /1J1s UHBa/IN/IOB;

3) obecrieueHre OeCIpeNATCTBEHHOTO JOCTyIla WHBAIWAOB K TIOMEIeHUsM,
B KOTOPBIX MPeJOCTaB/IsAeTCs] MyHULIMIIA/IbHAS yCIyra.

2.15.3. TTokasaTenm KaueCcTBa MyHULIUMATbHOU YC/IYTH:

1) cobrozeHre cpoka MpefoCTaBIeHNss MyHULIUIATLHOU yCITyTH;

2) cobmofieHre BpeMeHM OKUZAHUS B oOuepegud TIpU Tiofiaue  3asiBieHUsS
Y TIOJTyUeHUU pe3yJibTaTa;

3) ocyiijecTBeHre He 0ojiee OAHOTO OOpall[eHUs 3asBUTENSA K AO/DKHOCTHBIM
muraM A IMUHUACTpAIu\ YupexkaeHust uin padotaukam ['BY JIO «M®1l» npu rozgaue
JNOKYMEHTOB Ha TOJiyueHue MYHULUTAILHOW YCIyTh U He 0Oojiee ofHOTO oOpalleHus
TIpY MOJIyYeHUU pe3ysbTata B AgMUHUACTpaLuro \ Yupexgenue wuiv ['BY JIO «M®ILly»;

4) orcyTcTBUe >Kanod Ha [JelcTBUsA WM Oe3feliCTBHe IO/DKHOCTHBIX JIHI]
AJMUHUCTpALKW/ Y upeXXjeHus [0JaHHbIX B YCTaHOBJIEHHOM I1OPsIJKe.

2.15.4. TTocne rionyueHUs: pe3y/ibTaTa MyHULIMMNABHOM YCIYTH, TIpeA0CTaBIeHre
KOTOPOH OCYIIeCTB/SIZIOCh B 3/1eKTpOHHOM Buze uepe3 EIN'Y wm IIT'Y JIO nmub6o
nocpectBom M®II, 3asBuTento obecrieurBaeTCss BO3MOKHOCTb OIIEHKH KauecTBa
OKa3aHus yCIyTy.

2.16. TMosyueHusi yciyr, KOTOpbIe SIBJISIOTCS HEOOXOAUMBIMHU U 00si3aTeTbHBIMU
IS TIpe/IOCTaBJ/IeHNST MyHULIUTIAIBHON yC/TyTH, He TpebyeTcs.

CornacoBaHuii, HeOOXOJUMBIX [J/si TIONyUYeHUs] MYHULMIMAILHON YCIyTH,
He TpeOyeTcs.

2.17. Wnble TpeboBaHUS, B TOM UHWC/Ie YUUTHIBAKOIMe OCOOEHHOCTH
MpefoCTaB/leHUsl MYHULIMMAJBHOM YCAYTM M0 SKCTEPPUTOPUATBLHOMY TPUHLMITY
(B ciyuae, ecii MyHULMNA/JbHAS yCayra MpefoCTaB/isieTCs M0 3KCTepPUTOpPUaIbHOMY
TIPUHLIMITY) U 0COOEHHOCTU TIpeJ0CTaB/IeHUs] MyHULIUNAIbHOW YCIYTU B 371€KTPOHHOM

dbopwme.



2.17.1. IlpemocraBiieHue yCAyru II0 SKCTEPPUTOPUATIBHOMY TPUHLIUIY He
Ipe/lyCMOTPEHO.

2.17.2. [IlpepocTaBieHWe MYHULMMNAAbHOM YCJIYTM B 3JIEKTDOHHOM BU/JE
OCYLLIEeCTBJISIETCS TIPU TEXHUYECKOM peanv3anuu yciayru nocpegcrsom [I'Y JIO w/mnnum
EIIT'Y.

3. Cocrag, noc/e10BaTe/IbHOCTh ¥ CPOKH BBITIOJTHEHUS
aZIMUHUCTPATUBHBIX TIPOLIeYP, TpeOOBaHUS K MOPSAKY

UX BBITIOJIHEHUS], B TOM UHCJ/Ie 0COO@HHOCTH BLITIOTHEHUS
aJIMUHUCTPATUBHBIX TIPOLIeYP B 37IeKTPOHHOU (hopme

3.1. CocraB, moc/iefoBaTe/IbHOCTb U CPOKHU BBITIOJIHEHUS aJMUHUCTPAaTUBHbBIX
Tpo1ielyp, TpeOOBaHUS K TIOPSIKY UX BBITTOTHEHUSI.

3.1.1. TlpenocTaBneHre MYHULIMIIAILHOM YCIyTH BK/IHOUaeT B cebsi ciieayrolue
aIMUHUCTPAaTUBHBIE MPOLIEAYPHI:

1) npueM wu perucTpanusi 3asiBl€HUSI U [OKYMEHTOB O TIpeAoCTaB/IeHUH
MYHUIUTIATBHON yCIyTH — 1 pabounii JeHb;

2) paccMOTpeHue 3asiB/ieHHs U JOKYMEHTOB O TpeJoCTaB/IeHUA MYHHULUNAIbHOM
ycnyru — He Oostee 12 pabounx gHel;

3)  TpuUHATHE pellleHUs O TPeAO0CTaBJIeHUd MYHWIIUIAJBHOW YCIyTU WK 00
OTKa3e B MpeioCTaB/IeHN MyHUIUIATLHOU yC/TyTH — He Oosiee 1 pabouero AHs;

4)  BbIZaua pe3ysbrara — He 6osee 1 pabouero fAHs.

3.1.2. TlpueM U peructpauys 3asiBjieHUs U JOKYMEHTOB O MpeAoCTaB/ieHUU
MYHULIUMAJbHOU YCTIyTH.

3.1.2.1. OcHoBaHMe JJid Havaja aZJMUHUCTPATUBHOW MPOLeAYPhI: MOCTYI/IEHHE
B AZIMUHUCTpaLUIO/ YupexkJeHue 3asB/ieHus U JOKYMEeHTOB, IpeJyCMOTPeHHbIX 1. 2.6
aIMUHUCTPAaTUBHOIO perjiaMeHTa.

3.1.2.2. CopepxaHue aAMUHUCTPAaTUBHOIO [JEUCTBUS, NPOAO/DKATETBHOCTD
n(nm) MaKCHUMaJIbHbIN CPOK ero BbITIO/THEHUS: pabOTHUK
AaMuHUCTpaLK/ Y upexk/jeHusi, OTBETCTBeHHbIH 3a 00paboTKy BXOASIIUX JOKYMEHTOB,
TIPUHMMAET Mpe/iCTaB/IeHHbIe (HarpaB/leHHbIe) 3asiBUTe/IeM 3asiBJIEHUE U JOKYMEHTHI U B
Cllyyae OTCYTCTBUSI YCTaHOBJIEHHBIX MYHKTOM 2.9 aJIMUHUCTPaTMBHOIO perjiameHTa
OCHOBaHWM [/ OTKa3a B TNpUEMe PEerucTpupyeT UX B COOTBETCTBUM C TIpaBU/IAMH
JIe7I0NIPOM3BOZICTBA B TeueHHe He Oosiee 1 pabouero mHsl.

3.1.2.2.1. Tlpy HanMuuM OCHOBAaHWM [JiI OTKa3a B TIpueMe [JOKYMEHTOB,
MIpelyCMOTPEHHbIX MYyHKTOM 2.9 aJAMHHWCTPAaTMBHOTO perjiaMeHTa, pabOTHUK
AMuHUCTpaIn/ Y UpeXkjeHus, OTBETCTBEHHBIN 3a 00pab0OTKy BXOASIIUX JOKYMEHTOB,
B TOT ’Xe [leHb C TOMOILLBI yKa3aHHbIX B 3asiBJIEHUU CPeJCTB CBSA3U YyBeJOMJISIET
3asiBUTeNsI 00 OTKa3e B MpUeMe JJOKyMEHTOB C yKa3aHHeM OCHOBAHMM TaKOro OTKa3a U
BO3BpalllaeT 3asB/IeHre U JOKYMEHThI 3asiBUTEJIIO.

3.1.2.3. JIu1io, OTBETCTBEHHOE 3a BBITIOJTHEHUE aJIMUHHUCTPAaTUBHOM MPOLIEAYPHI:
pabOTHUK AAMUHUCTPAUK/ Y UpeKJIeHusl, OTBeTCTBEHHBI 3a 00pabO0TKYy BXOASIIAX
JIOKYMEHTOB.

3.1.2.4. Kpurepuud TIpUHATUS pellleHWs: Hajiduve JMOO  OTCYTCTBHE
YCTaHOBJIEHHBIX MYHKTOM 2.9 aJIMUHUCTPAaTMBHOIO perjiaMeHTa OCHOBaHWU Jjisl OTKa3a



B MpHieMe 3asiB/IeHUsI U JOKYMEHTOB O TpeJj0CTaB/IeHUA MYHULIUIIATbHOM YCIIyTH.
3.1.2.5. Pe3ynbTaT BIMO/JHEHUSI aJMUHUCTPATUBHOM MPOLIeAYPHI:

- OTKa3 B mpuUeMe 3asiB/eHUsI U JOKYMEHTOB O MpeJoCTaBJeHUU MYHULUMATbHON
YCIyTH;

- perucTpaiusi 3asiBjieHUs U JOKYMEHTOB O MpeJOCTaB/Je€HUU MYHULMMAIbHOU
YCIIyTH.

3.1.3. PaccmoTtpeHue 3asB/ieHMsT W [JOKYMEHTOB O  IIpeJoCTaB/IeHUU
MYHULIAMAJIbHOU YCTyTH.

3.1.3.1. OcHoBaHuWe [Jid Hayaja aJMUHUCTPAaTUBHOW MPOLIEAYPHI: MOCTYI/IeHHE
3aperuCcTpMpOBaHHOIO 3asBJIeHUSA 151 JIOKYMEHTOB pabOTHUKY
AMuHMCTpaLuK/ Y upeKjeHusi, OTBETCTBEHHOMY 3a ()OpMUPOBaHKe TIPOeKTa pelleHusl.

3.1.3.2. CopepkaHve aAMUHHUCTPAaTUBHOTO [JeWCTBUS (aAMUHUCTPATUBHBIX
JeMCTBUM), MPOJOJIKUTEIBHOCTh U(WIN) MaKCUMa/IbHBIM CPOK ero (MX) BbIMOJHEHUS:

1 JjelicTBHe: MpOBepKa [JOKYMEHTOB Ha KOMIUIEKTHOCTb W JIOCTOBEPHOCTb,
TIPOBEPKA CBeJIEHUM, COZeP>KALlUXCS B TIPeCTaB/I€HHbIX B 3asiBJIECHUU U IOKYMEHTax, B
I[eITX OLIEHKM WX COOTBETCTBHS TpeOOBaHHSM U YC/JOBUSM Ha IOTy4YeHHe
MYHULIUNATBHOU YCIyTH;

2 _peuictBUe: (opMMpOBaHME, HarpaBjeHue MeXXBeJOMCTBEHHOIO 3arpoca
(Me>XBeJTOMCTBEHHBIX 3alpoCoB) (B C/iyuae Helpe/CTaBIeHus 3asiBUTe/IeM J0KYMEHTOB,
Npe/lyCMOTPEeHHbIX MYHKTOM 2.7 aJMHUHUCTPAaTUBHOTO perjiaMeHTa) B 3/€KTPOHHOU
dopMe C  WCHOSB30BAHUEM  CHUCTEMbl  MEXBEJOMCTBEHHOTO  3/IEKTPOHHOIO
B3aMMO/EMCTBUS U TOJIyYeHre OTBETOB Ha Me)XBeJOMCTBEHHbIE 3allpOChl B TeUeHHe
He Oosiee 5 paboumx [Hel ¢ AaThl OKOHYAHUS MIePBOI aZ/MUHHUCTPATUBHOM IPOIIeAYPhI;

3 JeWCTBHE: pAacCMOTPeHMe 3asBeHus W JOKYMEHTOB O MpeJoCTaBIeHUuN
MYHULIAMAJBHOU YCJIYyTU Ha 3aCelaHui KOMHUCCHUM M0 PELeHUI0 KUJTUIHBIX BOMPOCOB
npu aamMuHUCTpau MO «KUHrMCeNnmncKui MYHULMMAaAbHbIM pavioH» (ganee —
KOMHCCHsA) B TeueHue He Oosee 11 paboumx [gHeM C [JaTbl OKOHYAHHWS IIePBOM
aZIMUHACTPAaTUBHOM MPOLIeIYPhI;

4 perictBue: (hOpMHUPOBaHUE U TIpe/iCTaB/eHHE TPOEKTa pelleHus], 3asBIeHust 1
JNIOKYMEHTOB [JO/DKHOCTHOMY /MLy AJIMUHUCTpALIUY, OTBETCTBEHHOMY 3a TIPUHSTHE U
MO/IMCaHNe COOTBETCTBYIOIIIEr0 pellleHHsI B TeueHue He Oosiee 12 paboumx [aHei c
JlaTbl OKOHYaHUSI TIepPBOM a[MUHUCTPATUBHOM TMPOLeAYPhI.

3.1.3.3. JIu1io, OTBETCTBEHHOE 3a BBITIOJTHEHUE aJIMUHUCTPAaTUBHOM MPOLIEAYPHI:
pabOTHUK  AJMUHUCTPALIUU/yUpeXXeHus, OTBeYalwlldii 3a pacCMOTpeHue WU
MOATrOTOBKY MPOEKTAa pelleHus], CeKpeTapb KOMUCCHH, TIpejceaTe/lb KOMUCCHUU.

3.1.3.4. Kpurepuu [NOpPUHATUSA  peLIeHUs: COOTBETCTBUE/HeCOOTBETCTBHUE
3asB/IeHUS ¥ IOKyMeHTOB TpeOoBaHUSAM MyHKTa 2.10 aAMUHUCTPAaTUBHOTO perjiaMeHTa.

3.1.3.5. Pe3ynbTaT BbINO/HEHUSI aJMUHUCTPATUBHOM MPOLIeAYPHI:

- TIOJITOTOBKA CITPaBKX 00 OTKa3e OT MPeuMYII[eCTBeHHOT0 MpaBa MOKYIKA 10U
B TIpaBe 0011]eii 10/1eBOi COOCTBEHHOCTH Ha »KU/IbIe TIOMEII[eHUS;

- MO/ICOTOBKA THCbMa, COZieprKalllero MOTMBUPOBAHHBIM OTKAa3 B MPel0CTaBIeHUN
MYHULIAMNAJIBHOU YCTyTH.

3.1.4. TlpuHATHe pelleHHs O TNPeJOCTaBAEHUM MYHULMIIAIBHOU YC/IyTH
1 06 oTKa3se B Mpei0CTaB/IeHUH MYHHUIUTIATBHOW YCIYTH.




3.1.4.1. OcHoBaHue [Jid Hayala aJMAHUCTPAaTUBHOM MPOLeAyPbI: MPe/iCTaBIeHre
3asB/IeHMsI M [JOKYMEHTOB, a TakKe TIIpOeKTa peLleHusl [JO/DKHOCTHOMY JIMLY
AMVHUCTpALMU, OTBETCTBEHHOMY 3a TIPUHATHE U TOAMMCaHMEe COOTBETCTBYIOLLErO
pelleHus.

3.1.4.2. CopepxaHue aAMUHUCTPATUBHOTO [JIeUCTBUSI (aIMUHUCTPATUBHBIX
JeMCTBUM), TIPO/IO/DKUTENTBHOCTh U (W/IM) MaKCUMa/bHbIM CPOK ero (UX) BBIMOJHEHUS:
pacCMOTpeHMre 3asiB/IeHUs] U JOKYMEHTOB, a TakKe TpPOeKTa pelleHUsl JOJIKHOCTHBIM
AUIOM  AJMUHMUCTpALlUM, OTBETCTBEHHbIM 3a TMPUHSATAE W  TIOAMNMCAHUE
COOTBETCTBYIOLL[ETO pellleHUs], B TeueHHe He O6osee 1 pabodero AHs C AaThbl OKOHYAHHS
BTOPOM aIMMHHACTPAaTUBHOM MPOLeyPhI.

3.1.4.3. JIuio, OTBETCTBEHHOE 3a BBITIOJIHEHME aJIMUHUCTPAaTMBHOU TPOLIEAYPHI:
JNOJDKHOCTHOE JUL0 AJMUHHCTPALMM, OTBETCTBEHHOE 3a MNPUHSTHE W TOANMNCaHHe
COOTBETCTBYIOLLIETO PeIeHUsI.

3.1.4.4. Kputepuu TpUHATUS peLleHUsl: HaJlnunue/OTCYTCTBYe Yy 3asBUTe/I paBa
Ha TMoTyuYeHre MYHULUIIAIbHOW YCIYTH.

3.1.4.5. Pe3ynbTar BbINIOJIHEHUS aIMUHUCTPAaTUBHOM TNPOLIeIyPbI:

- TIO/ITTUCaHMe CTIPABKU 00 OTKa3e OT MPEUMYI[eCTBEHHOIr0 TTpaBa MOKYIIKHU J0JTH
B TIpaBe 0011[ei 10/1eBOi COOCTBEHHOCTH Ha »KUJIbIe TIOMEI[eHUS;

- ToANMCaHWe  TMMCbMa,  COjlep)Kalljero  MOTHMBUDOBAHHBIM  OTKa3s
B Ipe/J0CTaB/I€eHUU MYHUIIUIIAIbHON YCIYTH.

3.1.5. Beigaua pe3yJibTara.

3.1.5.1. OcHoBaHue /151 Hauvajla aJMUHUCTPAaTUBHOW MpOLIEAYPBI: TOAIKMCAHUE
COOTBETCTBYIOILLIETO  DeIleHus],  SBJSAIOLIEroCcss  pe3yJbTaTOM  MpeAOoCTaBIeHUs
MYHULIAMNAJIbHOU YCJIyTH.

3.1.5.2. CopepxaHuhe aJMWHHUCTPAaTUBHOTO [E€WCTBUS, IPOAO/DKUTENBLHOCTD
M (WIM) MaKCHMa/IbHbIM CPOK €ro BBITIOJIHEHUS: PErucTpalysi W HamnpaB/ieHue
pe3ysbTaTa TIPeJOCTaB/AeHUS MYHULIAINIATBHOW yCIyTW CrocobomM, yKa3aHHBIM
B 3asiBJIEHUH, B TeueHue 1 [Hs.

3.1.5.3. JIuno, OTBETCTBEHHOE 3a BBITIOJIHEHWE aJJMUHUCTPATUBHOU TPOLIeyPhbI:
pabOTHUK AIMHUHHUCTPALIMH, OTBETCTBEHHBIH 3a 00pab0TKY HCXOASMINX JOKYMEHTOB.

3.1.5.4. Pe3ynbTaT BBITIOJIHEHUSI a[MUHUCTPAaTUBHOMW MpOLieJypbl: HarpaBieHUe
pe3y/ibTaTa TPeJOCTaBAeHUs] MYHUIUMIIATBHOM YC/IYTM CIoco0oM, yKa3aHHbIM
B 3asIBJICHUM.

3.2. Oco0eHHOCTH BBITTOTHEHUSI aJIMUHUCTPATUBHBIX TIPOLIeAYP B 3/€KTPOHHOMN
dbopme.

3.2.1. IlpepocraBneHve MyHuLMNanibHoOW yoayru Ha EITY wu III'Y JIO
oCy1ecTB/sgeTcss B cooTBeTCcTBUM € DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-P3
«O6 opraHu3aly TIpeOCTaB/IeHUSI TOCYJAapCTBEHHbIX W MYHULMIATBHBIX YCIyT»,
deneparbHBIM  3aKOHOM  OT  27.07.2006 Ne 149-®3 «O6 wuHbpopmarmm,
MH(OPMALIMOHHBIX TEXHOJOTMSIX M O 3amuTe WHQOpMAaLUW», I10CTaHOBIEHUEM
[TpaButenbcTBa Poccuiickort ®@epeparmu oT 25.06.2012 Ne 634 «O BUAX 3/1€KTPOHHOU
TIO/ITTMCH, HCII0/Ib30BaHHe KOTOPBIX [OMyCKAaeTCsl TpH OOpalljeHWuH 3a I0/ydeHreM
rOCy/JJapCTBEHHBIX ¥ MYHULIUMNATIbHBIX YCIYT».

3.2.2. [1ng nony4yeHyst MyHALMNaapHou ycuyru uepe3 EINTY wnu vepes [IIY JIO



3asBUTE/IF0 HEOOXOAMMO TIpeJBapUTeTHbHO TIPOWTH IMpOLecC perucTpaiuu B EguHoMl
cucteme uieHTUPUKaLUU U ayreHTUGUKamu (ganee — ECUA).

3.2.3. MyHuLMnanbHasi yciayra MoxeT ObITh mosyueHa uepe3 [IT'Y JIO simbo
yepe3 EINT'Y cnegyromummMu criocobamu:

C 00s13aTe/TbHOM JIMYHOM SIBKOM Ha MpHeM B AJIMUHUCTPALIUIO/ Y UpeXKIeHUe;

6e3 MMUHOM SIBKY Ha MpUeM B AZIMUHUCTPALUIO/ Y upekieHue.

3.2.4. 11g monyueHusi MyHUIATIATLHOM yCIyryd 0e3 JMMUHOMN SIBKM Ha TIPUEM B
AJMUHHCTpaIMio/ Yupexx/ieHre 3asiBUTe/t0 HeoOXO0AMMO Tpe/BapuTenbHO 0(OPMHUTH
YCUIEHHYIO0 KBa/IM(PUIMPOBAHHYIO 3JIEKTPOHHYIO TMoAmnuch (nanee — YKOII) pns
3aBepeHuUs 3asB/iIeHUs U JOKYMEHTOB, MOJaHHbIX B 3/IeKTPOHHOM BUze Ha I1I'Y JIO vnu
Ha EIIT'Y.

3.2.5. [na mopaum 3asBneHus uepe3 EIII'Y wmu uyepes III'Y JIO 3asButesnn
[IOJKEH BBITIOJIHATH CJIeYIOLINe NeUCTBUS:

MIPOWTH WAeHTUhHUKALMIO U ayTeHTU(PUKaLuio B ECUA;

B nuuHOM KabuHere Ha EII'Y mmm nHa IIT'Y JIO 3amo/HUTL B 3/IEKTPOHHOM
dbopme 3asiB/ieHVe HAa OKa3aHWe MYHUIUIIAIbHOW yCIyTH;

B C/Tydae eC/iM 3asiBUTE/Ib BbIOpan criocob oKa3aHUsl YCJIYTH C JIMUYHOW SIBKOW Ha
rpveM B AJMUHUCTpaLUIO/YupexeHrue, — MPUIOXKUTb K 3asiBJI€HUI0 3/IeKTPOHHbIE
JIOKYMEHTBI;

B C/lyyae ec/iu 3asiBUTe/b BbIOpas crocob okasaHus yciyryd 6e3 TMUHOM SIBKM Ha
rpyeM B A IMUHUCTpALMIO/ Y upexjeHue:

- MPWIOXKUTb K 3asBJIEHUIO 3JIEKTPOHHbIE [OKYMEHTbI, 3aBepeHHbIe yCUIeHHON
KBanM(MULIMPOBAaHHOM 3/IeKTPOHHOM MO/IUCHIO;

- MPWIOXKUTb K 3asBJIEHUIO0 3JIEKTPOHHbIE [JOKYMEHTHI, 3aBepEHHbIe yCUIEHHOU
KBanM(UIIMPOBAHHOM 3/IeKTPOHHOW TIOATNMCBIO HOTapuyca (B C/lydasx eciu B
COOTBETCTBUM C TpeOOBaHMsAMU 3aKOHOJaTenbCTBa Poccuiickoit @epepari B
OTHOLLIEHUU JIOKYMEHTOB yCTaHOBJIEHO TpeboBaHMe 0 HOTapuajbHOM
CBU/IeTe/IbCTBOBAaHUU BEPHOCTU UX KOMUM);

- 3aBepUTH 3asiBlIeHUe YCUIeHHOM KBaTU(MULIMPOBAHHOM 3/IEKTPOHHOW MO/IIHCHIO,
€C/IM UTHOe He YCTaHOBJIEHO [IeMCTBYIOLMM 3aKOHO/JaTe/TbCTBOM;

HarpaBUTh MaKeT 3JIEKTPOHHBIX [OKYMEHTOB B AMHUHMUCTPaLUIO/ Y UpexxaeHue
nocpefctBoM ¢yHkumoHana ETITY v TII'Y JIO.

3.2.6. B pe3ysbTare HampaB/ieHUS T[laKeTa 3JIeKTPOHHBIX [TOKYMEHTOB
nocpefctBoM III'Y JIO 6o uepe3 EIII'Y B cOOTBETCTBUM C TPeOOBAaHMSMH ITyHKTA
3.2.5 aBTOMAaTWM3UpPOBAaHHOM WH(GOPMALIMOHHONM CUCTEMOW Me)KBEeJOMCTBEHHOIO
3JIEKTPOHHOTO B3amMo/lelicTBUs JleHuHrpajacko obmactu (manee — AMC «Mexsen
JIO») Tipou3BOAATCST  aBTOMAaTWMYeCKass  PerucTpanusi MOCTYINUBIIErO  IakKeTa
3JIEKTPOHHBIX JOKYMEHTOB Y TPUCBOEHME TaKeTy YHUKaJIbHOro HoMmepa Jesa. Homep
Jiesia IOCTYTIeH 3asiBUTe 0 B MMUHOM Kabunete IT'Y JIO vmm EITY.

3.2.7. Ilpu nipeiocTaB/ieHUH MyHULIATIABHON yciyry yepes T1T'Y JIO nubo uepe3
EII'Y, B cayuyae ecid HampaB/ieHHble 3asiBUTesieM (yIOJIHOMOYEHHBIM JIULIOM)
9JIEKTPOHHOE  3asiB/ieHMe W  3JIeKTPOHHbIE  /IOKYMEHTBhl 3aBepeHbl YCU/EeHHOU
KBaJIM(PULIMPOBAHHOU 3JIEKTPOHHOM TO/IIVCHIO, [OJDKHOCTHOE JIULO
AMUHUCTpALMK/ Y UpesKieHus BBITIO/IHSET C/ie/lytollye 1elCTBUS:



dbopMUpyeT MPOEKT pellieHUsI HA OCHOBaHWUMU [IOKYMEHTOB, MOCTYMNUBIIMX Yepe3
I[ry JIO nmubo uepe3 EIII'Y, a Takke [JOKyMeHTOB (CBe/leHHIi), TTOCTYITHUBIIINX
MOCPeJCTBOM MEXBEJOMCTBEHHOI'O B3aUMOJEUCTBUS, U IlepefiaeT JO/DKHOCTHOMY
LY, HaZileJIleHHOMY (QYHKLIHSIMU 110 TIPUHATHIO pelleHus;

10C/le paCCMOTPEeHHs [OKYMEHTOB U IIPUHATUS peLleHHs O MpesoCTaBlIeHUun
MYHULMMNAZBbHOW yCayrd (OTKa3e B TMpeAOCTaB/JeHWA MYHULIMNAJBbHOM YCIYTH)
3anonHseT npegycmorpeHHsie B AVIC «Mexxseq JIO» (OpMBbI O TIPUHSTOM pEIleHUH U
riepeBoUT Aeso B apxuB AUC «Mexses JIO»;

yBeJOMJ/ISIeT 3asBUTe/ISI O TIPUHATOM pelleHWH C TIOMOLIbI0 YKa3aHHbIX B
3asB/IeHUM CpEJCTB CBs3M, 3aTeM HarpaB/sieT JOKYMEHT CrocoboM, yKa3aHHBIM B
3asiBJIeHWH: TIOUTOM, /MO0 BbIIAeT ero TpU JIMYHOM OOpallleHuH 3asiBUTesis, MO0
HaripaBJ/isieT 3/IeKTPOHHBIM JOKYMEHT, TOAMCAaHHbIA YCHU/IeHHOW KBa/A(PUIMPOBaHHOMN
3JIEKTPOHHOU TIOAMNMCBHI0 JOJDKHOCTHOTO JIWLA, TIDUHSBIIErO pelleHue, B JIMUYHBIM
KabOWHeT 3asiBUTeJIsI.

3.2.8. Ilpu nipeiocTaB/ieHUH MYHULIATIABHON yciyry yepes TIT'Y JIO nmubo uepe3
EINI'Y, B iyyae ec1d HarpaB/ieHHble 3asgBUTeNeM (YIIOJIHOMOYEHHBIM JIUL[OM)
5JIEKTPOHHOE 3asiBJieHWe M 3/eKTPOHHbIe [OKYMEHTbl He 3aBepeHbl YCUIeHHOU
KBa/IM(PULIMPOBAHHOU 3JIEKTPOHHOM TMO/TIVCHIO, JOJDKHOCTHOE JIULO
AMuHMCTpaLuK/ Y uypeKjeHuUs BBITIO/IHSAET CeAYIOLIre JeHCTBHYS:

dbopmupyer uepes AUC «Mexsen JIO» mnpurnaiieHve Ha TIpUeM, KOTOpoe
JIOJPKHO COZlep’KaTh CJie/lytoliyt0 MH(GOpMal[1io: aipec AJIMUHUCTPALMW/ Y upexxeHus,
B KOTOpPYH HeobXo[uMO 0oOpaTUThCS 3asiBUTEN0, [JaTy W BpeMs TpveMa, HOMep
ouepeiy, UAEHTU(PUKALMOHHBIM HOMep TIpUIJlallleHusi W TepeyeHb JOKYMEHTOB,
KOTOpble HeoOXoAuMO TmipeAcTaBUuTh Ha TmipuemMe. B AMC «Mexsen JIO» meno
MepeBOJUT B CTaTyC «3asiBUTe/b MpUIJallleH Ha npuem». [lpyeM Ha3HauaeTcs Ha
ODKaMIyI0 CBOOOZHYIO /aTy ¥ BpeMsi B COOTBETCTBHMH C rpaukoM paboThbI
AmuyHUCTpaLUn/ Y upexXieHus.

B cnyuae HesBKU 3asBUTe/IsI Ha IIpUeM B Ha3HAueHHOe BpeMs 3asB/ieHHWe U
nokyMeHThbl xpaHaTcsi B AUC «Mexaeq JIO» B TeueHre 30 KajeHAApHBIX JHEM, 3aTeM
[NOJDKHOCTHOE JML0 AZMUHUCTpaLUW/YupexJeHus, HaZleJleHHOe B COOTBETCTBUU C
JOJDKHOCTHBIM perjiaMeHTOM (DYHKLUSIMU TI0 MPUEMY 3asiBJIeHUU U JOKYMEHTOB uepe3
[I'Y JIO nu6o uepes EINT'Y, nepeBoaut AokyMeHThI B apxuB AUC «Mexaes JIO».

3asgBUTe/lb [O/DKEH SIBUTbCS HAa IMpHeM B yKasaHHOe BpeMs. B ciyuvae ecim
3asBUTe/Tb SIBWICS TI03)Ke, OH 00C/Ty)KHBaeTCsl B TIOPsIJIKe >KUBOM odepean. B mobom u3
C/lyyaeB [IOJDKHOCTHOE JIMLI0 AJMUHUCTPALUW/ YUpexX[eHusi, Beayllee TIpHeM,
oTMedaeT (akT siBKU 3asBuTensi B AUC «Mexsen JIO», Jeno 1epeBOJUT B CTaTyC
«IIpuem 3asiBUTE/II OKOHUEH.

[Tocne paccMOTpeHUsI [OKYMEHTOB U IIPUHATUS pelleHus O IIpefoCTaBeHuu
(oTKase B IpefOCTaB/IeHMH) MYHHULIMIIAJBHOM YC/IYTH 3aro/HseT MpeyCMOTPEHHbIE B
ANC «Mexsen JIO» ¢opMbl 0 IPUHATOM pelleHUH U nepeBouT zeno B apxuB AVIC
«Mexse[ JIO».

Jo/wKHOCTHOe MU0 AJMUHUCTpaALUMK/ YUupeXXaeHus1 yBeJOM/IsIeT 3asiBUTeNs O
TIDUHATOM peLIeHWU C TOMOLLBI0 YyKa3aHHbIX B 3asB/IeHWU CPeJCTB CBS3H, 3aTemM
Harmpae/isieT AOKYMEHT CIocOOOM, yKa3aHHbIM B 3asiBIeHUM: B TMHUCbMEHHOM BHJe



mouto, /uOO BbiIAeT ero MpH  JMYHOM  OOpall[eHWW  3asBUTENsT B
ApmunancTparmio/Yupexaende, mbo B M®ILI, mbo HarpaBiseT 3/eKTPOHHBINA
JNOKYMEHT, TIOANMCAHHBIA yCU/IeHHON KBa/U(MUIIMPOBAHHOM 3/1€KTPOHHOW TMO/THCHIO
JO/DKHOCTHOTO JIUIIA, TIPUHSIBIIIErO pellieHre, B TMuHbIN KabuHet I1I'Y JIO wiu ETITY.

3.2.9. B ciyuyae MOCTyIUIeHHsS BCeX [OKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.6
HaCTOsII[er0 aJMAUHUCTPATUBHOIO perjaMeHTa, B (pOpMe 3/eKTPOHHBIX JOKYMEHTOB
(9/1eKTPOHHBIX oOpas3oB JIOKyMEHTOB), yA,0CTOBEPEHHbBIX YCUIeHHOMN
KBa/TU(PUITMPOBAHHOM 3/IEKTPOHHOM TIO/NIMCHIO, IHEM 0OpalljeHus 3a MpeJjoCTaBIeHreM
MYHULIUNAJIBHOU YCJIYyTU CUMATAeTCsl ZjaTa perdcrpalyu npuema AoKymeHTOB Ha [II'Y
JIO wmm EIIT'Y.

B cnayvae ecnu  HampaB/ieHHble  3asiBUTe/ieM  (YIIOJHOMOUEHHBIM  JIULIOM)
3/IEKTPOHHOE 3asiBjieHHe U JOKYMEHThbI He 3aBepeHbl YCU/IeHHOW KBaiu(ULPOBAaHHOU
3JIEKTPOHHOM TOAMNKCHIO, JHEeM oOpallleHusi 3a TIpe/l0CTaB/ieHHeM MYHHUILUTIaTbHON
YCIYTH CUMATAeTCs JjaTa IMYHOM SIBKU 3asBUTeNs1 B AJMUHUCTPALIUIO C MPe/iCTaBlIeHueM
NOKYMEHTOB, yKa3aHHbIX B MYyHKTe 2.6 perjiameHTa, WU OTCYTCTBHS OCHOBaHWM,
yKa3aHHbIX B MyHKTe 2.10 peryiameHra.

3.2.10. ApmuHUCTpauus/yuypeXxZeHde TIph TIOCTYIUVIEHUM [IOKYMEHTOB OT
3asiButesisi iocpesctBoM II'Y JIO umm ETTY no TpebGoBaHUIO 3asiBUTeISI HAMpaBJisieT
pe3yJsibTaT NpejoCTaBlIeHNs YCIYTU B (DOPMe 37IeKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO
YCUIEHHOW KBa/IM(ULIMPOBAaHHOM 3/IEKTPOHHOW TIOATNHWCHIO [TOJDKHOCTHOTO  JTULIQ,
MPUHSBLLIETO pelleHWe (B 3TOM (CJiyyae 3asiBUTe/b TpU MoJaye 3asiB/ieHds Ha
Tipe/joCTaB/ieHre YCIYTy OTMeuaeT B COOTBETCTBYIOILEM T10Jie TaKyr0 He0OX0AUMOCTb).

Beigaua (HarpaB/ieHWe) 3/1eKTPOHHBIX [JOKYMEHTOB, SIBJISIFOLUXCSI Pe3y/IbTaTOM
NpeAiOCTaB/AeHNs MYHULMMAIbHOM YC/IyTH, 3asBUTENI0 OCYILIeCTBISeTCS B [€Hb
perucTpaLumn pe3yJibTaTa rpeioCTaB/IeHUs MYHULIATAIbHOU YCIyTH
AmuHUCTpaLel/ Y upexxjeHUeM.

3.3. Tlopsimok ucTpaB/ieHUs] AOIYIIeHHbIX OIeYaTOK M OIMHWOOK B BbIZAHHBIX
B pe3yJ/ibTaTe Mpe/I0CTaB/IeHUs] MyHULIUNATIbHOU YCIYTU TOKYMeHTaX.

3.3.1. B «ayyae ewmm B BBbJAHHBIX B pe3yjbTare IpejoCTaB/IeHUs
MYHUIUTIaIBHOW YCIYTH AOKYMEHTaX JOIyIeHbl OMeyaTKd U OIIMOKU TO 3asiBUTEb
BIIpaBe TMpPEACTaBUTb B KOMUTET HENOCPe/JCTBEHHO, HallpaBUTh [OUTOBLIM
otripaBieHueM, nocpegcrsoM EII'Y mognucanHoe 3asiBUTesieM, 3aBePEHHOE MeyaThbio
3asgBUTe/A (MpU Ha/WUMK) WM odopmieHHOe B (popMe 3/IeKTPOHHOIO JAOKyMeHTa
Y TIOZINMCaHHOe YCUIeHHOW KBa/U(PUIIMPOBAHHOMN 3/IeKTPOHHOM MO/IUChIO 3asiB/ieHHe
0 HeoOXOAWMOCTH WCIIPAB/IeHUsI [OMYIeHHBIX OreuaTok W (WaM) OIIMOO0K
C U3JIOKeHWeM CYTHU JOTYIIeHHbIX OMeuaTKy U (W) OIMHMOKY W MPUIoXKeHreM KOTHU!
JOKYMEHTa, COZiepyKalllero oreuaTKy 1 (UIH) OIIUOKH.

3.3.2. B Teuenne 5 (rATHv) pabouux AHEM CO [AHS PerHCTPALIMM 3asB/IEHUS
00 WCrpaB/IeHWM OMeuaToOK M OIMMOOK B BBIJAHHBIX B pe3ysbTaTe IIPe/0CTaB/IEHUS
MYHULIANAbHOU yCIyTH JIOKyMeHTax OTBETCTBEHHBIU CreLaIuCT
AJMUHUCTpAIUW/YUpeXKJIeHUsT  yCTaHaB/IMBAaeT HajaWude orevaTtku (OImHMOKH) W
odopmsisieT pe3y/bTaT TMpPeJOCTaB/JeHUs] MYHUIMIIAJIbHOW yCayrd (JOKyMeHT) C
WCITpaB/IeHHBIMU OTeyaTKaMu (OIMbKaMH) I HarpasJisieT 3asiBUTE/TI0 YBeJOM/IEHHe C



000CHOBaHHBIM OTKa30M B O(GOPMJIEHHH [JOKyMEHTa C MCIpPaB/IeHHBLIMH OIleYaTKaMu
(ommbkamu). Pe3ysibTaT MpeAoCTaBIeHUS MYHUWIMIAILHOW yC/IyTd  (JOKyMeHT)
AaMuHHUCTpaI|s/yupeskjeHre HarpaB/isieT Crioco00M, YKa3aHHBIM B 3asiB/IEHUH.

4. CDO]:)MI:;I KOHTPOJIA 3d UCITOJTHEHUEM dIMHUHNUCTPATHUBHOI'O DErJIdMEHTA

4.1. TlopsfoK oOCylllecTBAeHUs] TeKyllero KOHTPO/s 3a CobstojeHrem
Y WCIIO/THEHWEeM OTBETCTBEHHBIMM JO/DKHOCTHBIMHU JIMI]AMM TOJIOXKEHUW perjiameHTa
M UWHBIX HOPMAaTUBHBIX TIPaBOBbIX aKTOB, YyCTaHAB/IWBAIOL[UWX TpeboBaHUs
K TIpe[0oCTaB/€eHHWI0 MYHHULMIIAJBHOM YCAYTHM, a TakXkKe [PUHSATAEM pelleHUN
OTBETCTBEHHBbIMU JIML|AMHU.

Tekyl[uéi  KOHTPO/Jb  OCYIIeCTB/SIETCS ~ OTBETCTBEHHBIMM  pabOTHUKaMU
AJMUHMCTpal[MM TI0 KaX/O0W TIpoleype B COOTBETCTBUHM C YCTAHOBJIEHHBIMU
HaCTOSILIUM DerjlaMeHTOM COZep>KaHWueM [eUCTBUA M CPOKAMM WX OCYLeCTBJIEHUS,
a TakKkKe TMyTeM TIpOBeJeHHs PpPYKOBOJUTeNeM (3aMecTuTesieM pPYKOBOJUTE/S,
HavyaJbHUKOM  OTfe/a) AJMUHUCTPALMM TIPOBEPOK  HWCIIOHEHUS  MOJIOKEeHUH
HaCTOSIILer0 perjiaMeHTa, UHbIX HODMaTHUBHBIX MTPAaBOBLIX aKTOB.

4.2. TlopsloK U TIepPUOAVYHOCTh OCYIIECTB/IEHHS TJIAaHOBBIX U BHEIJIAHOBBIX
TIPOBEPOK TIO/THOTHI Y KaueCTBa MpeioCTaB/IeHUs MYHULIUIAIbHOM YC/IyTH.

B wensix ocylecTBieHUs KOHTPOJIS 3@ TOJIHOTOW U KayeCTBOM Tpe/l0CTaBIeHUs
MYHULMTAAbHOW YCIYTY NPOBOASTCS TJIAHOBbIE Y BHEIJIAHOBbBIE MTPOBEPKHU.

[TnaHOBBIe TIPOBEPKU TPeOCTaBAEHUS MYHULIUMAIBHOM YCIYTHM TMPOBOJASTCS
He uallje OJHOro pas3a B TPU rojla B COOTBETCTBUM C TJIAHOM TPOBe/leHHsI TIPOBEPOK,
YTBEP)KJE€HHbIM DYKOBOAUTEeM AIMUHUCTPALUN.

[Ipy mnpoBepke MOTrYT pacCMaTpuBaTbCsd BCe BOMPOCHI, CBsi3aHHbIE
C TIpefoCTaB/€HWeM MYHMLUIIAJBbHOM yCIyrd  (KOMIUIEKCHbIE  TPOBEPKH),
WU OTJe/IbHbIA BOIPOC, CBSI3aHHBIM C MpPEJOCTaB/JIeHUEM MYHULMIAIbHOW YCIyTH
(TemaTHueCKue POBEPKH).

BHeniaHOBbIE MPOBEPKU MpeOCTaB/IeHUS] MYHULIUIAIBHOM YCIYyTU TIPOBOASITCS
mo  oOpamjeHUsM  GU3NUECKUX,  IOPUJUYECKMX  JIMI W WHAWBHUya/IbHBIX
npe/rpyHAMaresieli, oOpailleHWssM OpraHoB TOCYZlapCTBEeHHOW BJ/IaCTH, OpraHoB
MEeCTHOTO CaMOyIIpaB/ieHUs, WX [JO/DKHOCTHBIX JIMIl, a TakXe B Le/iIX MPOBEepPKHU
yCTpaHeHUs] HapyllUeHWH, BbISIBIEHHbIX B XO/le MPOBE/IEHHOM BHEM/IaHOBOM TMPOBEPKMU.
YKazaHHble oOpallieHusl TofJieXkaT PerucTpali B [leHb WX TOCTYIJIeHUs B CUCTeMe
3/IEKTPOHHOTO I0KyMeHTo000pOoTa U [1e/IoNPOM3BOACTBA A IMUHUCTPALUH.

O nmnpoBeJleHMM TIPOBEPKM U3JA@eTCsi TMPABOBOM aKT AJMWHUCTpALUU
O TIpOBe/leHWA TIPOBEPKM  WCIIOJIHEHWs  a/IMUHUCTPAaTMBHOTO  perjameHTa
T0 Mpe0CTaBIeHU0 MYHULIUIIATbHON YC/TYTH.

[To pe3ysbTaTam TMpoBeJeHHs TPOBEPKU COCTAB/ISIETCS aKT, B KOTOPOM JOJDKHBI
ObITh yKa3aHbl JOKYMEHTAJbHO MOZATBEepKAeHHble (haKThbl HapyIIeHHM, BbISBIEHHbIE
B XO/le TIDOBEPKU, WU OTCYTCTBUE TAaKOBBIX, a TAaKXKe BBIBOJbI, CO/eprKall[he OLIeHKY
MOJHOTBl M KayecTBa Mpe/IOCTaB/JeHUs] MYHULIUMNAJIbHOU YC/IYTM W TIpeJI0KeHUs
10 YCTPAaHEHWIO BBISIBJIEHHBIX TIPM TIpOBepKe HapylleHu. [Ipu mipoBefeHUH
BHEIVIAHOBOW TMPOBEPKM B akKTe OTpakarTCsl pe3y/bTaThbl MNPOBEPKH (HAKTOB,



M3/I0KeHHbIX B OOpallleHHWH, a Takke BBIBOAbI U TIPeJJIOKeHHsl T10 yCTPaHEHUIo
BBISIBJIEHHBIX TIPU MIPOBEPKe HapyLLIeHUH.

[lo pe3ynbTaTaM paccCMOTpeHUst oOOpallleHuii  0OpaTUBILIEMYCS — [JaeTCs
MMCbMEHHBIN OTBeT.

4.3. OTBETCTBEHHOCTb [O/DKHOCTHBIX JIML] 32 pelleHuss U JeUCTBUs
(be3neticTBue), mTpuUHMMaemble (OCYLIeCTB/seMble) B  XOJe  IpeJoCTaB/eHus
MYHULMTATbHOW yCITIYyTH.

JJO/mKHOCTHBIEe JIWLlA, YIOJIHOMOYEHHbIe Ha BbIMOJHEeHUe aJMUHHUCTPAaTUBHBIX
[eNCTBUMN, IpeflyCMOTPEHHbIX HAaCTOSILIUM perjiaMeHTOM, HeCyT OTBeTCTBEHHOCTb
3a cobmogeHre TpebGOBaHUM [eMCTBYIOLMX HOPMATHMBHBIX MPaBOBBIX aKTOB, B TOM
yrcre 3a coO/Mo/ileHre CPOKOB BBITIOJTHEHUsI a[MUHUCTPATUBHBIX JeMCTBUM, TIOTHOTY
UX COBeplleHUs, cOb/IoieHre TIPUHLIMIIOB TIOBeJieHUsl C 3asiBUTEJISIMH, COXPaHHOCThb
JOKYMEHTOB.

PykoBopuTenb AJMUHUCTpALMM HeceT OTBETCTBEHHOCTh 3a obecrieueHue
Npe/loCTaB/IeHUsI MyHULIMIIATbHOU YCIYTH.

PaboTHUKM ApnmyHUCTpaLu/ Y upexxjeHus 1pU Ipe0CTaB/IeHUN
MYHULMIAIbHOW YCIYTH HECYT OTBETCTBEHHOCT:

- 32 HEUCIIO/IHeHWe WM HeHaJjJiexallee WCIIoJHeHWe aJMUHUCTPaTUBHbIX
rpoLeyp NMpHU NpejoCTaBIeHU MYHULIUMNAIBHON YCITyTH;

- 3a pjelictBusi (Oe3zelicTBUE), BJEKyIMe HapylleHWe TIpaB W 3aKOHHBIX
VHTepecoB (u3nuecKux VN IOpUINYeCKUX L, VHMBU/Y /IbHBIX
TiperipruHUMATeJIei.

JO/DKHOCTHBIe JIULjA, BUHOBHBIE B HEUCIOJHeHUM WIA HeHajjexaleM
UCTIONHeHUM  TpeboBaHWII ~ HacTosilero  AJIMUHUCTPAaTHBHOTO  perjiaMeHTa,
NIPDUBJIEKAIOTCI K OTBETCTBEHHOCTU B TMIOPSKe, YCTAHOBJIEHHOM JIelCTBYIOLIUM
3aKOHO/1aTe/IbCTBOM Pd.

5. JocynebHblit (BHeCy1eOHBINM) TOPSIIOK 00’Ka/ioBaHUsI pellieHui
U felicTBuii (6e3/eiicTBYs) OpraHa, Mpe/[0CTaB/ISIOIIer0 MYHULUITATbHYIO
YCUIYTY, AO/DKHOCTHBIX JIML] OpraHa, Npe/jOCTaB/ISOLero MyHULMIIATbHYO YCIYTY,
00 MyHULUTANBHBIX CTYKallliX, MHOTO(YHKI[MOHALHOTO LIeHTPa Mpe/0CTaB/IeH s
roCy/1JapCTBeHHbIX U MyHULIUIAIbHBIX YCIYT, pabOTHMKA MHOTO(YHKLIMOHABLHOTO
L|eHTpa Ipe/j0CTaB/IeHUs] TOCYJapCTBEHHbIX U MYHULIUIAIbHBIX YCIYT

5.1. 3asiBuTen /MO0 WX TIpeCTaBUTENIM WMMEIOT TIpaBO Ha JocyaebHoe
(BHecymeOHOe) oO)kasoBaHMe pellleHUNd U JedicTBuid  (Oe3melcTBUsI), MPUHATHIX
(ocy1ecTBsseMbIX) B XOZie Pe0CTaBIeHUsI MyHULIUMNAIbHOW YC/TyTH.

5.2. Ilpemmetom pgocyzebHoro (BHecyseOHOro) o6ykasoBaHUSI —3asBUTEIEM
pellieHUN U JelcTBUM (Oe37eiCTBUs) OopraHa, MpeAoCTaB/SIOIIero MYHHUI[UTATbHYIO
YCIyTy, NO/DKHOCTHOTO JIMIlAa OpraHa, TMpefoCTaB/SIIOIEro MyHULIMNATBHYHO YCIyTY,
b0 MYHHUIUMTIABLHOTO C/Ty)Kalllero, MHOTO(YHKIIMOHA/LHOTO I[eHTpa, paboTHHKA
MHOTO()YHKLIMOHA/IbHOTO 1|eHTpa SIBJISIOTCS B TOM UKC/Ie CIeyrolye C/ydau:



1) HapyllleHMe CpOKa perucTpalyy 3amnpoca 3asBUTe/ss O TpeAoCTaB/ieHUur
MYHMLMIIAJIBHOW YCJIyTH, 3aIrlpoca, YKa3aHHOro B cratbe 15.1 ®eznepanbHOrO 3aKoHa
ot 27.07.2010 Ne 210-P3;

2) HapyllleHWe CpOKa TpeJioCTaB/ieHrdss MYHULIUMNA/IbHON yciyru. B yka3zaHHOM
ciydae gocyznebHoe (BHecymeOHoe) obGykaroBaHHe 3asBUTE/IEM DeIeHWM W 1eHCTBUN
(6e3meiicTBusI) MHOTO(YHKI[MOHALHOTO 1[eHTpa, PabOTHHUKA MHOTO(MYHKIIMOHATBEHOTO
I[eHTPa BO3MOXXHO B C/yuyae, eCIM Ha MHOTO(YHKI[MOHA/IbHBIN I[€HTp, peIleHus
u jelictBus  (Oe3feiicTBHE) KOTOPOro O0Ka/nyrOTCs, BO370KeHa (YHKIUs
T0 MPeJ0CTaBJIeHUI0 COOTBETCTBYIOLIUX TOCYAAPCTBEHHbBIX WIW MYHULIMIIATbHBIX YCIYT
B TIOJTHOM 00beMe B TIOpsKe, Orpeze/ieHHOM 4YacThio 1.3 crateu 16 demepanbHOro
3akoHa oT 27.07.2010 Ne 210-P3;

3) TpeboBaHue y 3asBUTES JOKYMEHTOB WM UH(OpMaLiuu 11ub0 oCyIecTBIeHUs
JeNCTBUM, TpeJiCTaB/eHUe WU OCYIIeCTBJIeHue KOTOpPbIX He TpelyCMOTPEHO
HOPMAaTHWBHBIMU TPAaBOBbIMK aKTamu Poccuiickoit @Pepepaliid, HOPMAaTUBHBIMU
TIPABOBLIMHU aKTaMH JIEHMHIPaJCKOM 00/1acT, MyHULIAITATbHBIMA TTPABOBBIMU aKTaMU
JJ1s1 TIpeJ0CTaB/IeHUs] MYHULIUTIA/IBHOM YCTyTH;

4) oTka3 B TpueMe JOKYMEHTOB, TIpe/iCTaB/ieHHe KOTOPBIX TpelyCMOTPEHO
HOPMAaTHUBHBIMU TPAaBOBbIMH aKTamu Poccuiickoit @ezepaiiid, HOPMAaTUBHBIMU
TIPABOBLIMM aKTaMu JIeHWHrpajickol o6jacTu s TIpeloCTaBAeHUs] MYHUIUATIATbHOM
YCIIyTH, Y 3asBUTEJIS;

5) OTKa3 B IpeA0CTaB/e€HUM MYHULIUMAIBHON YCIYTH, eC/IM OCHOBaHUSI OTKasa
He TIpeAyCMOTpeHbl (pefiepaibHbIMU 3aKOHAMU M TIDUHSITBIMU B COOTBETCTBUM C HUMU
VMHBIMM HOPMaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoii Pefepaliivi, HOpMaTUBHBIMU
MPaBOBLIMU aKTaMu JleHWHTpaAckol obmactd. B ykazaHHOM ciydae pAocyaebHoe
(BHecymeOHOe) 0Oyka/loBaHHE 3asBUTE/IEM pelleHud W AercTBuil  (Oe3melcTBHS)
MHOTO(YHKIIMOHA/TbHOTO ~ I[eHTpa, paboTHWKa MHOTO(GYHKIJMOHATBHOTO I[eHTpa
BO3MOYXHO B C/Tyyae, eCcjii Ha MHOTO(YHKI[MOHA/IbHbIN LIEHTpP, pellleHus U JelCTBUs
(be3meticTBHEe) KOTOpOro 0O6yKalyroTCsl, BO3/I0’KeHa (YHKIUS TI0 TIPe0CTaB/IEHUIO
COOTBETCTBYIOI[UX TOCYJAPCTBEHHBIX WM MYHHUIUTIANBHBIX YCIYT B TIOJTHOM 00beMe
B TOPSiJIKe, Ooripee/ieHHOM 4YacTbio 1.3 ctatbu 16 depepanbHoro 3akona ot 27.07.2010
Ne 210-93;

6) 3arpeboBaHHe C 3asgBUTENS TIPU TPeJOCTaBIeHUM MYHMIUMAJIbHOM YCIYTH
TJlaTbl, He MNpPeAyCMOTPEHHOW HOPMAaTWUBHBIMM MPAaBOBBIMM aKTaMHd PoCCHMCKOMN
denepalii, HOPMAaTUBHBIMK TIPaBOBBIMM  aKTaMu JIeHUWHTpaZckoW  obsacTy,
MYHULMTaAbHBIMU MTPAaBOBbIMU aKTaMU;

7) OTKa3 opraHa, IpeAoCTaB/ISIFOLLIEr0 MyHULUMIAIbHYIO YCAYTY, AO/DKHOCTHOTO
JUlla OpraHa, MpeoCTaB/ISIOIIero MyHULIMIIATBHYIO YCIYTy, MHOTO(GYHKIMOHATBHOTO
1[eHTpa, pabOTHMKa MHOTO(YHKIIMOHATBHOTO IIeHTpPA B HWCIIPAB/IEHUH [OIYIIeHHBIX
MU OTIeuaToK U OMMOOK B BBIJAHHBIX B pe3y/bTaTe MpeAoCTaBAeHUs] MyHULIATIATbHON
yCJIyTA JIOKYMeHTaX MO0 HapyllleHWe yCTaHOBJEHHOTO CPOKa TaKUX WCIIPaB/IeHWM.
B ykazaHHOM ciiyuae fgocyzaebHoe (BHecyneOHOe) obyka/ioBaHUe 3asiBUTE/IEM pelleHui
U JeudctBuii  (Oe3melicTBUsA)  MHOTO(MYHKIMOHA/JILHOTO  I[€HTpa, paboTHHKa
MHOT0()YHKITMOHA/TLHOT O 1[eHTpa BO3MOYKHO B ciyyae, ecu
Ha MHOTO(YHKI[MOHA/NbHBINA IIeHTp, pellleHuss U JeicTBUs (Oe3meiicTBHe) KOTOPOTO



o0XKa/MyroTCcs, BO3/0)KeHa (YHKIMA TI0 TPeJOoCTaBAeHUI0  COOTBETCTBYIOIIUX
TOCy/JapCTBeHHbIX WM MYHUIMTIANIbHBIX yCJIyT B TIOJIHOM O00beMe B TIOpsIKe,
oripeiesyieHHOM 4acThlo 1.3 ctatbu 16 @epepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHue CpoKa WIMA TOps/Ka BbIJaud [JOKYMEHTOB [0 pe3yJbTaraM
Npe/ioCTaB/Ae€HYsI MYHULIUTIATbHON YCIIYTH;

9) nprocTaHOB/IEHWe NPeJOCTaBAeHUSI MYHULIMIIAIbHOU YC/IyTH, €C/Id OCHOBaHUS
TIPUOCTAaHOB/IEHHSI He TpeJyCMOTPeHbl (efiepa/ibHbIMM 3aKOHAaMU W TIPUHSTHIMU
B COOTBETCTBUM C HHMMU WHBIMA HOPMaTHMBHBIMU TIPaBOBBIMM akTaMu PoccuiicKoun
@®enepany, 3aKOHAMH ¥ MHBIMKA HOPMAaTHMBHBIMM MPABOBbIMU aKTamu JIeHMHIpaaCKOn
00/1acTd, MyHULUMAJbHBIMU TIPAaBOBLIMM aKTaMd. B yKa3aHHOM ciydae AocyjeOHoe
(BHecymeOHOe) oOyka/loBaHWE 3asBUTE/IEM pelleHud W AercTBuil  (Oe3melicTBUS)
MHOTO(YHKIIMOHA/TbHOTO  I[eHTpa, paboTHWKA MHOTO(MYHKIJMOHATBHOTO I[eHTpa
BO3MOXXHO B C/lyyae, eCjidi Ha MHOTO(YHKI[MOHA/IbHbIMA LIEHTpP, pelleHus U JelCTBUs
(6e3meticTBHe) KOTOpOro 0O6yKanyroTCsl, BO3/I0’KeHAa (YHKIUS TI0 TIpe[0CTaB/IeHUIO
COOTBETCTBYIOIUX TOCYJAPCTBEHHBIX WM MYHHUIUTIATBHBIX YCIYT B TIOJTHOM 00beMe
B MOpsiZIKe, orpeZiesieHHOM vyacThio 1.3 cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-D3;

10) TpeboBaHue y 3asiBUTe/si TPU TPEAOCTABI€HUM MYHUIMITAIBHON YyCIyTH
JNOKYMEHTOB WM HH(OpMaluu, OTCYTCTBHe W (WUM) HEeJOCTOBEPHOCTh KOTOPBIX
He yKa3bIBaJMChb TPU TMepBOHAUaJbHOM OTKa3e B MpueMe JOKYMEeHTOB, He0OXOJUMBbIX
JJisi  TIpeIOCTaB/ieHWsI ~ MYHULMINAAbHOW  yciayru, Jubo B mpefocTaB/ieHUH
MYHULIANAJIBHOU YCIYTH, 3a WUCK/IOUEHWEeM CJly4yaeB, TMpefyCMOTPEeHHBIX IyHKTOM 4
yacti 1 crateu 7 @PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3. B ykasaHHOM
cnydae pocyzaebHoe (BHecyzeGHOe) obykasoBaHHE 3asBUTENIEM peIleHWUN U JeHCTBUN
(6be3meticTBuUSI) MHOTOGYHKI[MOHATBHOTO 1[eHTpa, paboTHUKA MHOTO(YHKIIMOHATBHOTO
I[eHTPa BO3MOXXHO B C/yuae, eC/M Ha MHOTO(YHKI[MOHA/IbHbIN 1[€HTpP, pelleHus
U geiictBus  (Oe3melicTBHE) KOTOpPOro OOXKa/MyrOTCS, BO370KeHa (YHKIUS
MO TIPe/JOCTaB/IeHHUI0 COOTBETCTBYIOIINX MYHHUIUMAIBHBIX YCIYT B TIOJTHOM OObeMe
B TOPSiIKe, orpee/ieHHOM 4YacTbio 1.3 ctatbu 16 denepanbHoro 3akoxHa ot 27.07.2010
Ne 210-D3.

5.3. JKamoba mosaeTcs B THMCbMeHHOW (opme Ha OyMa)KHOM HOCHUTese,
B 3/IEKTPOHHOW (popMe B Opral, MpeJoCTaB/IsOLMKA MyHULMIIaAbHY0 yeayry, I'BY JIO
«M®Ll» 6o B KomMuTeT 5KOHOMHUYECKOTO pa3BUTUS U WHBECTUL[MOHHOMN
nesiTenTbHOCTU JIeHMHrpaicko 006/1acTH, siensitoruiics yupeautenem ['BY JIO «M®IL»
(mamee - yupegutens ['BY JIO «M®Il»). >Kamobbl Ha pelieHus W AeUCTBUS
(be3meticTBHE) PYKOBOAUTE/ST OpraHa, IPeOCTaB/ISIONIET0 MYHHUIUIIATBHYIO YCIyTY,
TI0/Ial0TCS B BBIIIECTOSIIIUNA OpraH (TIPU ero Hajuuuu) a1Mbo B cjlydae ero OTCYTCTBUS
paccMaTpUBAKOTCSl HEIOCPeJCTBeHHO DPYKOBOJWTEeNeM OpraHa, IpezoCTaB/IsoLero
MYHULMMAIBHYI0 yeayry. 2Kanobsl Ha peliieHUs U JeiicTBus (Oe3zelicTBre) pabOTHUKA
I'BY JIO «M®L» mnojaroTcd pyKOBOAUTEN0 MHOTO(QYHKI[MOHAJIBHOIO —LIeHTpa.
Kanobel Ha pemennss u geiictBus (6e3peiictBue) I'BY JIO «M®Ll» moparorcs
yupegutento ['BY JIO «M®L» wumd [JO/KHOCTHOMY JIMLYY, YIIOJITHOMOYEHHOMY
HOPMAaTHUBHBIM TTPaBOBLIM aKTOM JIEeHUHTpaZiCKO¥ 00/1acTH.



’Kanmoba Ha perienust U fgelictBus (0Oe3zelicTBHe) OpraHa, MpeOCTaBIISIOIIETO
MYHULIMNAJBHYK) ~ yCIYyry, [JO/DKHOCTHOTO /M@ OpraHa, MpeJoCTaB/ISIOLIero
MYHULIMNAJBHYO YCIYTy, MYHULUIAIBHOTO CJIy>Kalllero, PYKOBOAWTENs] OpraHa,
TIPe/JOCTAaBJISION[ET0 MYHMIMIAIBHYIO YCIyTy, MOXeT ObITh HarpaB/jeHa TIO TI0uTe,
yepe3 MHOTO(MYHKI[MOHA/TbHBIM LIEHTP, C WCIO/Ib30BaHWEM MWH(OPMALIMOHHO-
Te/IEKOMMYHUKALIMOHHOW  ceTu  «l/IHTepHeT», O(QUIMAJILHOIO CaWTa OpraHa,
TIpe/IoCTaB/IsIIoIero MyHULUNa/ibHyt0 yenyry, ETITY nubo IT'Y JIO, a Takke MOXKeT
ObITH TIpUHSITA TIPU JIMUHOM TipueMe 3asBUTesisd. JKamoba Ha pelieHUsI U JeHCTBUS
(6e3meiicTBre) MHOTO(YHKI[MOHA/ILHOTO I1[eHTPa, pabOTHHKA MHOTO(YHKI[MOHA/TLHOTO
I[leHTpa MOXXeT ObIThb HalpaB/ieHa 0 TIouTe, C HCI0J/Ib30BaHHeM WH(OPMAaLIMOHHO-
Te/IEKOMMYHUKAL[MOHHOU ceTu «HTepHeT», oduLMaIbHOrO cauTa
MHOTO0(YHKIIMOHAILHOTO 1jeHTpa, EIT'Y mibo IT'Y JIO, a Takyke MOXKeT ObITh TIPUHSTA
TIpYU JINYHOM TIpreMe 3asiBUTe/Isl.

5.4. OcHoBaHuWeM /s Hadajaa TpoLeAypsl AocygebHoro (BHecyzZeOHOro)
o0>KasioBaHUs SIB/ISIETCS TI0Zlaua 3asiBUTesIeM >Kaso0bl, COOTBETCTBYHOILel TpeGoBaHUsIM
4. 5 cT. 11.2 ®epepasbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

B niceMeHHOM aiobe B 06s13aTe/TbHOM TTOPSIIKe YKa3bIBAIOTCS:

- HauMeHOBaHWE OpraHa, [peJOCTaB/SAIOIIEr0 MYHULMIAIBHYI  YCIyTY,
JO/DKHOCTHOTO JIMLIa OpraHa, TMpeAoCTaB/sIOIIero MYHULMIANIBHYIO YCIyry, Jnubo
roCyJapCTBEHHOI0 WM MYHULMIAIBHOTO CIy’Kallero, guivasna, oTAena, yAaJleHHOro
pabouero mecta ['BY JIO «M®Il», ero pykoBoauTtesis u(uiv) pabOTHUKA, peIieHus
U feicTBus (6e3meicTBHEe) KOTOPBIX 00KamyroTCS;

- (pamunus, UMs, OTYeCTBO (MOCe[Hee — TIDU Ha/MUMU), CBEJEHUS] O MeCTe
JKUTe/IbCTBA 3asiBUTe/sI — (PU3nueckoro Jimija 1Mbo HaMeHOBaHHe, CBeZleHUs] 0 MecTe
HaXO0)KJeHUs 3asiBUTe/Isl — FOPUAUUECKOro JINLa, a Tak)Ke HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajpec (azpeca) 3/J€KTPOHHOW MOYTHI (MPU HAJMUMM) WU TIOUTOBBLIN afipec,
T10 KOTOPBIM [I0JDKeH OBbITb HarlpaB/ieH OTBET 3asiBUTEJIIO;

- cBefleHus1 00 0OyKanyeMbIX pellleHUsIX U AercTBusx (Oe3meliCTBUM) OpraHa,
MpPeOCTaB/SOIIer0  MYHULMIIAIBHYK) — YCIYry, [JO/DKHOCTHOTO JIMLIA  Oprala,
MPeJIOCTAB/ISIONIEr0  MYHULMTNAJBHYH — yCIyry, Jii00  ToCyAapCTBEHHOTO
WIA MYHULMMAJBLHOTO CJIy’Kallero, (guavana, oTjena, yjAaaeHHoro pabouero mecra
I'BY JIO «M®ll», ero paboTHHKa;

- OBOJbl, HA OCHOBAaHUM KOTOPBIX 3asBUTE/Ib HE COrJaceH C pelleHueM
u gerictBueM (6e3felicTBUEeM) opraHa, IpeAOoCTaB/ISIONIEr0 MYHMIUIANIbHYIO YCIYTy,
JO/DKHOCTHOTO JIMLIAa OpraHa, TPeoCTaB/ISIONIer0 MYHHULMIAIbHYIO YCIyTy, Jnibo
roCyJapCTBEHHOI'0 WM MYHULUIAIBHOTO Cay’Kallero, guivasna, oTAena, yJaJleHHOro
pabouero mecra I'BY JIO «M®ILl», ero paboTHuKa. 3asBUTEeM MOTYT OBITb
Npe/CTaB/leHbl AOKYMEeHThl (MpU HaJIWU4WM), TMOATBEpP’KJAOLINe [TOBOJbI 3asBUTEJI,
b0 UX KOTIUH.

5.5. 3asBuUTe/Nb HMeeT MpaBO Ha TMOJiyyeHHWe HWH(POpPMaluu U JOKYMEHTOB,
HeOOXOUMBIX /i1 COCTaBJeHUss U 000CHOBAHUS »Kamo0bl, B C/TydasiX, YCTaHOB/IEHHBIX
ct. 11.1 PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3, nipy yCI0BHUU, UTO 3TO He
3aTparvBaeT TpaBa, CBOOO/bI M 3aKOHHbIE MUHTepeChl JPYTyX JIMI] U eC/Id yKa3aHHbIe



nHbopMalus U I0OKYMEHThI He COJiep>KaT CBeJieHU, COCTAB/ISIOIIUX TOCy/1apCTBEHHYIO
WU WHYIO OXPaHsSIeMyH0 TauHy.

5.6. ’Kamoba, mocTymuBIIasi B OpraH, IPeAOCTAB/ISIONIANA MYyHHUIAITATBHYIO
ycayry, I'BY JIO «M®Ll», yupenutento I'BY JIO «M®LI» b0 BbIIECTOSAIININ OpraH
(TIpu ero Ha/IM4MK), TIO/IIEXKUT PACCMOTPEHUIO B TeUeHHe MATHAZALIaTH pabouux JTHel o
[HS ee pEeTrMCTpal[uM, a B C/yyae O0XKajoBaHUsSI OTKa3a OpraHa, IMpeO0CTaB/ISIOIIEro
MyHUIUTIanbHY0 yenyry, I'BY JIO «M®L]» B ripuemMe 10KyMeHTOB Y 3asBUTe/Is MO0
B WCIIpaB/IeHWH [IOMYIIeHHbIX OIeYaToK U OMMOOK WM B ciayuae o00ykasoBaHUs
HapyIlleH!sI YCTAaHOB/IEHHOTO CPOKA TaKWX MCIpaBAeHUM — B TeueHHe MSITH paboumx
[THEU CO [IHS ee pervuCTpaLuu.

5.7. Tlo pe3ysibTaTaM pacCMOTPeHUs >Kaio0bl TIPUHUMAETCSI OFHO U3 CJIeyIOIINX
peleHui:

1) »xamoba yAoOBAETBOpSIeTCS, B TOM uucCae B (opMe OTMEeHbI TPUHSITOTO
pellieHys], UCTIPaB/IeHUsI [IOMYILeHHBIX OTeyaToK U OIIMOOK B BbIIaHHBIX B pe3y/bTare
MpeloCTaB/AeHUs MYHMULMIIABHOW YC/IyrM JIOKYMEHTax, BO3BpaTa 3asBUTEIO
Jl€HEe)KHbIX Cpe[CTB, B3KWMaHUe KOTOPbIX He IpeAyCMOTPeHO HOPMaTUBHbIMU
MpaBOBbIMM akTamu Poccuiickort depepaijuy, HOPMaTUBHBIMM TPABOBBIMU aKTaMH
JleHUHTPA/ICKOM 00/1aCTU, MYHULUIATLHBIMU ITPABOBLIMU aKTaMWy;

2) B yJJ0B/IETBOPEHHMH a/100bI OTKa3bIBaeTCsl.

He mnosgHee fHsA, ciefyroijero 3a JHeM TPUHATUS DeLleHus 10 pe3yJibTaram
pPacCMOTpeHUs1 aobbl, 3asBUTE/I0 B TTMCbMEHHOW (hopMe U TI0 >KeJlaHUI0 3asBUTeIs
B 3JIEKTDOHHOM (popMe HampaB/sieTCsi MOTHBUDOBAaHHbIM OTBET O pe3y/bTaTaxX
PacCMOTPEeHHsI XKaoObI.

B cnayuae mpu3HaHUSA >KanoObl TOAJIEXalllell y/JOBIeTBODEHUIO, B OTBeTe
3asBUTENMI0  fAaeTcss WHGOpMalusi O JeHCTBUSAX, OCYIIeCTB/SIEMbIX OpPraHOM,
MpeJOCTaB/ISIOLMM MYHULMNAIBbHYIO YC/IyTy, MHOTO(QYHKLMOHATIbHBIM LIEHTPOM
B LeJiIX He3aMe/JIUTe/IbHOTO YCTPaHEeHMWs BbISBJIEHHBIX HapyLIeHWW MpPU OKa3aHWU
MYHULMIIAZIBHOW YCJIYTH, A TakKe TIPUHOCATCA W3BUHEHUS 3a [IOCTaBJ/IeHHBIE
HeyZoOCTBa ¥ yKa3biBaeTcsi WH(OpMALUsi O [JaJbHEWIINX [eNCTBUSX, KOTOpbIe
HeoOX0/IUMO COBEpIIUTh 3asiBUTETIO B I1eJIX MOJTyUeHUs] MyHULIATIaIbHOU yCITYTH.

B c1yyae mpu3HaHUs KanoObl He Tojjieallleid y/0BIeTBODEHUIO, B OTBeTe
3a9BUTEJII0 [1alOTCA apryMeHTHMPOBaHHbIe Da3bsACHEHUsS O IIPUYMHAX [PUHATOrO
pellieHUs], a TaK)Ke UH(POopMalusi 0 TIopsiZike 00>ka/ioBaHUsI IIPUHSATOTO pellleHusl.

B ciyuae ycTaHOB/eHUsI B XOJie WIM IO pe3yJibTaTaM PacCMOTPEeHUs »KanoObl
MPU3HAKOB COCTaBa aJMHWHUCTPATUBHOIO TMPABOHAPYLUEHWS WM TIPECTYIUIeHUs
JO/DKHOCTHOE JIUII0, pabOTHUK, HaZie/leHHbIe TTOJTHOMOUYMSIMU 110 PACCMOTPEHHIO Kano0,
He3aMe//IMTeIbHO HaTPaB/IsIOT UMEIOIIUeCs: MaTepyasibl B OpraHbl IPOKYPaTyPHI.

6. Oco0eHHOCTH BBITIO/THEHUS] /[MUHUCTPATHBHBIX MPOLeAYP
B MHOT0()yHKIJMOHA/IbHBIX I|eHTPax

6.1. IlpepocraBieHre  MyHULMIIAJBHOM  yCayrd  mocpefctsom  MOI]
ocyujectBsigeTcd B mnogpasgeneHusx ['BY JIO «M®Ll» npu Haiuuuyd BCTYIIMBLLETO
B CWIy corJyiamieHusi o Bzaumogenctsuu mexay ['bY JIO «M®PL» u AgmMuHuCTpaLei.
[IpemocTraBneHrie MyHULMNAABHOM ycayrd B UHbIX M®L] ocyiiecTBiseTcs



NPy Ha/IMYMK BCTYMNMBILETO B CUIYy COT/allleHUs 0 B3aumogenctsuu mexay ['BY JIO
«M®II» 1 nabiIM MOILI.

6.2. B ciayyae mogaud [JOKYMEHTOB B AJMUHUCTpaLMIO mocpenctsoM MOI]
cetuanict ML, ocylecTBASIOIUNA TIpUeM [AOKYMEHTOB, NpeACTaBIe€HHBIX
JJ151 TIOJTyYeHHsI MYHULIUTIATbHOM YC/TYTH, BBITIO/HSIET CeAYOIIUe AeCTBUS:

a) y/I0CTOBepsieT JIMUHOCTb 3asiBUTE/s1 WK JIMYHOCTb U MOJIHOMOYMSI 3aKOHHOTO
TIpe/ICTaBUTe/Is 3asiBUTENSI — B C/lydae oOpaiijeHust (r3n4yecKkoro Jniia;

yA0CTOBEpSieT JIMUHOCTb W TIOJTHOMOYMUS Tpe/ICTaBUTeNs] FHOPUANYECKOro ulia
WIA WHAVBUAYaJbHOTO TIpeJTIPUHUMATessi — B C/ydae oOpallleHusi FOpUAUUeCcKOro
JLA WIA UHOWBU/yalIbHOTO MpeAnpUHUMATEJIs;

0) ompesensieT peAMeT OOpaITeHUS;

B) MPOBO/IUT MPOBEPKY MPABWILHOCTH 3arlo/THeHUsT 0OpaliieHus;

I') IPOBO/IUT TIPOBEPKY YKOMIL/IEKTOBAHHOCTH TaKeTa JOKyMeHTOB;

[1) OCYILleCTB/IsIeT CKAaHUPOBaHWE TIpe/ICTaB/IeHHbIX JOKYMEHTOB, (opmupyeT
3JIEKTPOHHOE [1e/l0, BCE€ AOKYMEHTbl KOTODOTO CBSI3bIBAIOTCS €QUHBIM YHUKaIbHBIM
WJEeHTU(PUKALIMOHHBIM ~ KOJIOM,  TIO3BOJIAIOI[MM  YCTaHOBUTb  TPHUHA/JIEKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asBUTE/I0 W BHAY oOpalleHusi 3a MYHULIATIATBHOU
yCIyTOoMu;

e) 3aBepsieT KaKJblM JOKYMEHT Jiejla CBOeW 3/IeKTPOHHOW TOANMCHIO (fHanee -
OID);

’K) HampaeJisieT KOMUU JOKYMEHTOB U peecTp JOKYMEHTOB B KOMUTET:

- B 37IeKTPOHHOM BH/le (B COCTaBe TaKeTOB 3/IeKTPOHHBIX [ieJT) B ZieHb 0OpaltieHus
3asBuTesisi B MOLI;

- Ha OyMaXHBIX HOCHUTeNSX (B Cayuae HeoOXOAUMOCTH 00si3aTelbHOro
TIpe/ICTaB/IeHUsi OPUTMHA/IOB IOKYMEHTOB) — B TeueHWe 3 paboumx AHeW €O [HSA
obpaiijeHus 3asButens B M®II rocpecTBOM KyphepCKOii CBSI3UM C COCTAB/IEHHUEM OITUCH
repe/laBaeMbIX JOKYMEHTOB, C yKa3aHWeM [laThl, KOJIMUeCTBa JIMCTOB, (haMu/Inu,
JOJPKHOCTU U TO/TTMCaHHbIE YIIOJTHOMOUEHHBIM crieljpaauctom MOII.

[To okOHuUaHMU MpUemMa JOKYMEHTOB creluanuct M®PL] BbijaeT 3asBUTEIO
pacrucKy B mpuemMe JJOKyMeHTOB.

6.3. ITlpu yka3aHuUM 3asiBUTeJleM MeCTa ToJlyuyeHUss OTBeTa (pe3y/bTaTa
MpeloCTaB/AeHUs MYHULIMIIAIBHOU YCayry) mocpefctBoM ML no/msKHOCTHOe JULO
AJMUHHCTpaLMM, OTBETCTBEHHOE 3a BBINOJHEHWE aJMHUHHCTPAaTUBHOM TIPOLIEyPHI,
nepegaet cneupanucty MO®ILl gns nepemaun B coorBeTcTBYrOWMM M®II pesynbTaT
TIpe/IoCTaB/AeHUsT YCJIYTH [I/1s1 €r0 TI0C/IeyOIel BblJauk 3asiBUTEIO:

- B 2JIEBKTDOHHOM BU/le B TeueHWe 1 pabouero AHs CO [HSI TIPUHSTUS pelleHUs
0 TMpe/ocTaB/ieHnH (0TKase B MpeJj0CTaB/IeHUN ) MyHULUTIATbHOU YCIYTH 3asBUTEJIIO;

- Ha OyMa)KHOM HOCHTeJie — B CPOK He Oosiee 3 paboumx AHeN CO AHS TIPUHSTUS
peleHusi 0 MpeJoCTaB/JeHUU (OTKa3ze B TIPeAOCTaBA€HWH) MYHULIMNAJbHOU YCIyTH
3asBUTEJ/TIO, HO He TI03/IHee ABYX pabouMx /Hel 0 OKOHYAHUs CPOKa TIpe/[0CTaB/IeHUsS
YCIyTH.

Cneruanuct M®II, oTBeTCTBeHHBIM 3a BbIAAUy [JOKYMEHTOB, IOYY€HHbIX
OT AJIMUHUCTpAlIUM TI0 pe3y/jbTaTaM PacCMOTPEHUs Tpe/CTaB/IeHHbIX 3asBUTEIEM
JNIOKYMEHTOB, He TI03/lHee [ByX JHeW C JaTbl UX TIOAyueHUs OT AJIMUHUCTpALUU



CoO00II[aeT 3asBUTETIO O MPUHATOM pellleHnH 10 TesiedoHy (C 3amuChio JaThl 1 BpeMeHH
TeneOHHOTO 3BOHKAa WM TIOCPEACTBOM CMC-UH(OPMHPOBaHMS), a TaKxke
0 BO3MOJXXHOCTH I10/Iy4eHUs JOKyMeHTOB B M®II.

6.4. Tlpu BBose  6e30yMaKHOTO  3JIEKTPOHHOTO  [JOKyMeHToobopoTa
aZIMUHHCTPaTUBHbIE TPOLeypbl peryjiaMeHTUPYIOTCS HOPMaTHMBHBIM IIPaBOBBIM aKTOM
omMay, yCTaHaB/IMBAIOL[UM 15(0]):0i (0] 3/1IeKTPOHHOT' O (6e36ymMakHOTO)
JO0KyMeHT0060poTa B cepe MyHULIMMAIbHBIX YCIYT.



ITpunoxenue 1
K AZJMMHUCTPaTUBHOMY perjlaMeHTy

(B AZIMUHHCTpALIUIO )
(®UO zasiBUTENS, afipec MPOXXUBAHUS 1S - QU3NUECKUX JIUL],
HauMeHOBaHUe, ropuanueckri agpec, MHH, OI'PH — a5 1opuanuecKux Jiuiy)

KOHTAKTHBIN TeseoH

OOPMA 3ASABJIEHUA

B cBsi3u HPO,ELEI)KEI‘/JI KOMHaTHI I/101a b0 KB. M, paCHOHO)KEHHOﬁ 3 (0]

anpecy: ’
NpUHAa/Iesxalrieil Ha rpaBe COOCTBEHHOCTH

(PUO. Ppr3ryeckoro JMIa/TIOTHOe HANMeHOBaHHE FOPUANUECKOTO JIUTIA)

TIPOLIY BBIIaTh CIPAaBKY 00 OTKa3e OT MperMYyIeCTBEHHOTO MpaBa MOKYIKH /J0/U B
nipaBe 00111e J0MeBo COOCTBEHHOCTH Ha >KUJIbIe TIOMEIIeHMsI.

CTOMMOCTb KOMHAaThI

(cymmy ykasbIBaTh LiudpaMi U ITPOMUCHIO)

B cootBercTBUM ¢ TpeboBaHusiMu cTaThu 9 DefepasbHOTO 3aKOHA

ot 27.07.2006 Ne 152-®3 «O nepcoHa/lbHbIX JaHHbIX» MOATBEPKAA0 CBOE COrjiacue
Ha 00paboTKy MOWX TepCOHANBbHBIX [AHHBIX, HEOOXOJUMBIX [Jis TPeOCTaBIeHHUS
MYHULMIAILHON YCIyTH TPU yCIOBUH, YTO 0OpaboTKa TepCOHaIbHBIX AaHHBIX
OCYIIEeCTB/ISIETCSI CTPOTO JIUL[OM, YIOJTHOMOUEHHBIM Ha OCYIIIeCTBJieHHe DPabOoThI C
TIepCOHA/IbHBIMU JaHHBIMY, O0SI3aHHBIM COXPAaHSTh CTy>KeOHYI0 MH(GOPMALHIO, CTABLIYIO
€My U3BECTHOM B CBfA3U C UCIIOJIHEHUEM [IOJDKHOCTHBIX 00s13aHHOCTEH.

ITpunoxxenue:

« » 20 1.
(mofmnuchk 3asiBUTENS)

Pe3ynbTaT pacCMOTPEHUs 3asiBfIeHUs npouy :

BblAaTb Ha PYKU B AAMUHUCTpaUUU\ YupexpeHuu
BbiJaTb Ha PyKun B MOL
HanpaBuTb MO Mo4yTe

HanpaBUTb B 3NEKTPOHHOW GOpMe B /NYHLIA KabuHeT Ha NIy NO/ENry



[IpunoxxeHue 2
K a/[MUHUCTPAaTUBHOMY perjiaMeHTy

JKYPHAIJI
PErHCTpaL|K BbIJAUM CIIPABOK 06 OTKa3e OT IPeMMYII[eCTBEHHOTO
TpaBa MOKYIIKU JI0JId B TIpaBe 0011el 10/1eBOM COOCTBEHHOCTH
Ha >XWJible TIOMelleHus

HaceneHHbIH MyHKT
(HauMeHOBaHHUe OpraHa, IPe/loCTaB/ISIOIIer0 MyHHULIUIATBHYIO YCIYTY)

Hauar
OkoHueH
IN  [ara u HOMep ®amunus, UM, 0T4eCTBO Appec IToanuce ITpumeuanue
Y CTpaBKU rpak/jJaHUHa-3asiBUTeIs OTUYXX/]aeMOro rpak/jlaHUHa,
/m JKUJIOrO T10J1y4YMBLLIErO

NnomMeljeHusa AOKYMEHT

1 2 3 4 5 6




[Ipunoxenue 3
K a/IMAHUCTPaTUBHOMY perjlaMeHTy

CITPABKA

Ne

OG6 oTKa3e OT MPeUMYILeCTBEHHOTO TPaBa MOKYIKH J0/H
B ITpaBe 00111eii 710/1eBOi COOCTBEHHOCTH Ha >XKHUJIble TIOMEIIleHHsI

I'naBa ApmuyHUCTpaLU




[Ipunoxxenue 4
K aJMUHUCTPATUBHOMY perjlaMeHTy

(KOHTaKTHBIe JJaHHbIe 3asBUTEJIs
azipec, TeyiepoH)

PEIIEHUE
00 oTKa3se B Mpe0CTaB/IeHUM MyHULIUTIAIbHOU yCITYTH

I'nmaBa ApmuHUCTpaLU
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