AJIMUHUCTPAIINA
MYHHUIIATIAJIBHOI'O OBPA3OBAHUSI
«KUHT'MCENIICKUA MYHUIIUMTTAJIbHBIN PAVIOH»
JEHUHI'PAJICKOM OBJIACTH

IHHOCTAHOBJJEHMUE

22.10.2021 2413

O6 yTBep)KIEHUH aIMUHUCTPATUBHOIO perjiaMeHTa 1o
IIPEAOCTABICHUI0 ~ MyHUIMNAIbHOM  ycayru — «Bbrgaua
ApXMBHBIX CIPABOK, APXMBHBIX BBIMMCOK M KONUN apXHWBHBIX
JOKYMEHTOB TIO ONpEeNIEHHON TpobiieMe, TeMe, COOBITHIO,
(dakTty, Mo 6morpadYECKUM M TEHEATOTHUYECKUM 3arpocam»

aMUHUCTpALHEi MYHUIUIIATIBHOTO o0Opa3oBaHHS
«KuHrHCcennckuii MyHHUIIMNIAIbHBIA paiion» JIeHuHrpaackoi
obmactu

B cootBercTtBuM ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 roma Ne 210-d3 «O6
OpraHu3alMyd MPEIOCTABICHHUS TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYI»,
npukazoM DenepanbHoro apxuBHoro areHTcTBa (Pocapxusa) ot 02.03.2020 roga Ne
24 «O6 ytBepxknenuu [lpaBun opraHu3anuu XpaHeHUs], KOMIUICKTOBaHUS, y4eTa U
MCIIONIb30BaHuUsl JOKYMEHTOB ApxuBHOTo (oHna Poccuiickoit denepaunu u apyrux
ApXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX apXHUBaX, My3€siX U
OMOJIMOTEeKaX, HAYYHBIX OpraHU3aIUsaX» aIMUHUCTPALIUS

HNOCTAHOBJHACT:

1. YTBepIUTh aIMUHUCTPATUBHBIA PETJIAMEHT MO MPEJOCTABICHUIO MyHH-
UUIIAIbHOW ycIyTH «Bblgada apXWBHBIX CIPABOK, aPXUBHBIX BBIIIMCOK M KOIHM ap-
XUBHBIX JOKYMEHTOB IO ONpenenéHHoi npobieme, Teme, coobITuio, hakty, mo ouo-
rpaYecKuM M TE€HEaJOrMUecKUM 3ampocam» aJIMHHHUCTpalMed MYHULHUIAIbHOIO
oOpa3oBanus «KHHTHCENIICKUIT MYHHUIIMITAIbHBIN paiion» JleHuHrpaackoi obmactu
COTJIACHO ITPUJIOKEHMUIO.

2. [Ipu3HaTh yTpaTUBIIMMU CHJIy MOCTAHOBJIEHUS aaMHHHCTpaunun MO
«KunHrucennckuii MyHUIMITAIBHBIA PAHOH:

- 0T 09.02.2016 roga Ne 247 «O0 yTBEepKI€HUH aIMUHUCTPATUBHOIO PErJaMEHTa
MPEA0CTaBIECHUSI MYHUIIMIAIBHON yCIyru «Bblgaua apXuMBHBIX CIIPAaBOK, apXUBHBIX
BBIITUCOK M KOMHM apXWBHBIX JOKYMEHTOB, MO ONPEIEICHHOW MpoliemMe, TeMme,
coObITHIO, (akTy, 10 OuorpadhUuueckuM U TEHEAJOTHYECKUM  3ampocam»
aIMUHHCTpALIUEN MYHULUIAJIBHOTO oOpa3oBaHuUs «KuHrucennckuii
MYHUIIATAJIBHBIA palion» JICHUHTpaacKoit o0macTuy;

- or 22.062016 roma Ne 1496 «O BHeceHMH W3MEHEHUN B
aIMUHUCTPATUBHBII PErJaMEHT TMPEJOCTABICHUS MYHUUUNAIBHOW YCIYTU



«Bblgaua apXuBHBIX CIIPABOK, APXUBHBIX BBIMUCOK M KOMNUH apXUBHBIX
JOKYMEHTOB, TO OIpEAeNIeHHON Tmpolieme, Teme, coObIThio, (akTy, IO
OnorpaguvyeckuM W TCHEWIOTMYECKUM  3ampocam»  aJIMHHHCTpAIACH
MyHULMNATBHOTO oO0pa3oBaHus «KHHIruCeNnnckuii MyHUIUNAIbHBIA panioH»
Jlenunrpaackoid o0nacTu», YTBEPXKIECHHBIM MOCTAHOBJICHUEM aJMUHUCTPALIUU
MO «Kunrucenmnckuit MyHAIMNanbHbIN paiion» oT 09.02.2016 roma Ne 247,

- or 07.11.2018 rToma Ne 2286 «0O BHeceHMM W3MEHEHHUH B
aJMUHUCTPATUBHBIN PETJIAMEHT IO MPEAOCTABICHUIO MYHUIUIAIBHOU YCIyTH
«Bplgaua apXuBHBIX CIIPABOK, ApPXMBHBIX BBIMMCOK M KONUH AapXUBHBIX
JOKYMEHTOB, MO OIpeAeNieHHON Tmpolieme, Teme, CcOObITHIO, (akTy, IO
OnorpaguyeckuM W TEHEWIOTMYEeCKHUM  3ampocam»  aJIMHUHHCTpalUen
MyHUIIUTIATBHOTO 0o0Opa3oBanus «KHHTHCennckuil MyHUIUNATBHBIA paioH»
Jlenunrpanackoi 00sacTu», yTBEPKICHHBIN MOCTAHOBJICHUEM aJIMUHUCTPAINH
MO «KuHrucennckuii MyHAIUNanbHbIA paiion» oT 09.02.2016 roma Ne 247;

- or 20.01.2020 roma Ne 101 «O BHeceHUM U3MEHECHHUN B
aIMUHUCTPATUBHBIN PETJIAMEHT IO MPEAOCTABICHUIO MYHUIUNAIBHOU YCIyTH
«Bbljaua apXuBHBIX CIPABOK, APXUBHBIX BBIMUCOK M KOMUN apXUBHBIX
JIOKYMEHTOB, IO ONPEACJICHHOW TmpoljeMe, Teme, COOBITHIO, (akKTy, MO
ouorpadyueckuM M T€HEAJOTHMYECKMM  3ampocaM»  aJIMHHUCTpaluen
MYHULIMNAIBHOTO 00pa3oBanusi «KUHTUCENNCKUN MYHULIMNAIBHBIN paioH»
Jlenunrpaackoi o0macTu», yTBEPKIEHHBINM MOCTAHOBJICHUEM aAMUHUCTPALMU
MO «Kunrucennckuiit MyHUIUNaIbHBIN paiton» oT 09.02.2016 roma Ne 247,

3. TlocranoBneHue oOIyOJUKOBaTh B CPEACTBAX MAacCOBOM HMH(OpManuu u
pasMecTuTh Ha oduimaabHoM caite aamuHuctpannn MO «KuHrHCcenmckuit
MYHULUITAIBHBIA PAHOH).

4. TloctaHOBIEHHE BCTYNAET B CHITY CO JTHS O(UIIMATIEHOTO Oy OIMKOBAHUS.
5.KOHTpOJIb 32 HCIIOTHEHUEM OCTAHOBJIEHUS OCTABJISIIO 32 COOOM.

I'maBa agmunucTpanun MO
«KuHrucennckuiit MyHUIMIAIbHBIA PAHOH» 10.1.3ananarckuii

JIutBuHOBAa, 21513



Yr1BepxkacH
ITOCTAHOBJICHHEM aIMUHHUCTPALINN
MO «Kunrucennckuii MyHUIIUNIAIbHBINA palioH»
o1 22.10.2021 roma Ne 2413
(mpunoxeHue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPEIOCTaBICHNS] MyHULIMIIAIBHON yCIIyTH «Bbljaua apXuBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK M KOTIHUI apXUBHBIX IOKYMEHTOB I10 ONpeAesIEHHOM npobdieme, TeMe, COOBITHIO,
dakTy, 1o 6uorpaduueCcKUM U TeHEAUTOTHYECKUM 3aIpocam» aJIMUHUCTpAIEi
MYHHULUTAIBHOTO 00pa3zoBanus « KHHTHCENCKUN MyHUITUTIAIBHBIA paiioH»
JlenuHTpaacKoif 061aCTH

1. OO01He ON0KEHNUS.

1.1. Ilpeamer perynupoBaHus aJIMHHUCTPATUBHOIO pErJIaMEHTa MPENOCTaBICHUS
MYHULHNAIBHON yCIIyru «Bbilaya apXuBHBIX CIIPABOK, apXUBHBIX BBINHCOK U KOMUI
apXMBHBIX JIOKYMEHTOB IO OMNpeneNEHHON mpolieme, TeMe, COObITHIO0, (aKTy, IO
Onorpagu4ecKkuM M TEHEAJTOTHYECKUM 3ampocam» (jJanee — aJMUHUCTPATUBHBIN
pErIaMeHT, MyHULIUIIAJIbHAS yCIIyTa).
1.1.1. AIMHHUCTpPaTUBHBIA pErJaMEHT YyCTAaHABIMBACT TMOPAIOK U CTaHAApT
MPEOCTaBICHUS MYHUIUIIAILHON YCITYTH.
1.1.2. IlpenocraBieHne MyHUIUNAIBHOW YCIYI'M BKJIIOYAeT B CE€Osl HMCIOJHEHUE
3aMpOCOB M0 APXUBHBIM JIOKYMEHTaM IO ONpPENEJIEHHOM nmpobieme, TeMe, COOBITHIO,
(dakTty, B TOM 4uCJe:
- HMMYLIECTBEHHOIO Xapakrepa (O BBLACJIICEHUHU 3E€MEIBHOTO ydYacTKa, JIoMma,
KBapTUPBI, Tapaxka, O MPEJOCTABICHUHN BBIMUCKUA U3 TOXO35IUCTBEHHON KHUTH);
- Ouworpaduueckoro  xapakrepa (0  TpemocTaBiIeHUU  WHGOPMAIINH,
HEOOXOIMMOM /ISl U3YUYEHUS KU3HU U JIEATeIbHOCTH KOHKPETHBIX JINII);
- TEHEaJOru4yecKkoro  xapakrepa (0  MpeAoCTaBleHUH  UH(OpMAIHH,
HEOOXOMUMOW JJI yCTaHOBIIGHUSI POJICTBA, POJCTBEHHBIX CBS3eU ABYX WIIH
OoJee nui).
1.2. Kareropuu 3asBuTENEd M UX MPEACTABUTENICH, UMEIOIINX MPABO BHICTYNaTh OT
X UMEHH.
1.2.1. 3asBuTensMu Ha NOPEAOCTABICHUE MYHHUIMNAIBHON YCIYrd BBICTYHAIOT
buznyecKkue Wi IOPUINYECKHE JTUIA (32 UCKIIOYEHUEM TOCyAapCTBEHHBIX OPTaHOB
U UX TEPPUTOPUAIBHBIX OPraHoOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX
(GOHAOB M HMX TEPPUTOPUATBLHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUSA)
aub0 WX  YINOJHOMOYEHHbIE  NPEICTaBUTENM, OOpaTUBUIMECS B  OpraH,
MIPEIOCTABISIONINI MyHUIIUITAIbHBIC YCIYTH.
1.3. Tlopsimox uHGOPMUPOBAHUS O TPEAOCTABICHUN MYHHUITUIAIBHON YCIIYTH.
Nudopmanus o mecte HaxoxaeHUs, rpaduke paboThl, KOHTAKTHBIX Tele(OHaX,
agpecax JJEKTPOHHOM MOYTHl APXMBHOrO  OTAena aamMuHuctpauun MO
«Kunrucennckuii MyHUIUNIANBHBIA ~ pailon» (majgee — ApXUBHBIA  OTHEN),
IIPENOCTABISIONIETO YCIYTY, Pa3MEIIaeTCs:
- Ha CTEeHJIaX B MECTE MPEIOCTaBIICHUS MYHHUIUIAIBLHOU YCIYTH IO aJpecy:
Jlenunrpazackas oonacte, r. Kunrucenn, yi. Bok3anbHas, 1. 4;



- Ha odunuaabHoM caiite AamuaEcTparmun MO  «Kunrucenrckui
MYHUIIMNATBHBIA pailon» (aanee — AIMUHUCTpALIUS);

- Ha cailte ApxuBHOro ympasiieHus JIeHMHrpajackoill o0JacTu Mo ajpecy:
http://www.archive.lenobl.ru;

- Ha calite «ApxuBsl JIeHUHTpaIckoit obmactuy»: http://archiveslo.ru/;

- Ha caiiTe ToCyJdapCTBEHHOro OIOKETHOIO yudpexaeHus JIeHHMHrpaackoi
ob0nactu « MHOro()yHKIIMOHATIBHBIN HEHTP MPEAOCTABIEHUS TOCYIapCTBEHHbIX
M MyHUUUNAJIbHBIX ycnyr» (manee — IBY JIO «M®Ly», MOL)
http://mfc47.ru/;

- Ha MopTajie roCyJIapCTBEHHbIX M MYHHIIMNAKaUIbHBIX ycuyr (naiee - [II'Y
JIO)/na eamHOM TmToOpTane TOCYyHapCTBEHHBIX ycuyr (manee — EIITY):
http://gu.lenobl.ru/, http://gu.gosuslugi.ru/

CeneHust HHPOPMALMOHHO-CIIPABOYHOIO XapaKTepa HE MPHUBOMAATCS B TEKCTE
perjiaMeHTa M Mnojyiekar o0s3aTelibHOMy pa3MellleHHo B Peectpe rocynapcTBEHHBIX
Y MYHULIMNAJIbHBIX ycIyT (pyHkuuit) Jlenunrpanckoi odnactu» (nanee — Peectp), a
TaKkke Ha O(UIMAIBHOM cailTe AJMUHUCTPAlMU MYHHUILMIAIBHOTO OOpa3oBaHUs
«KuHrucennckuii MyHUIMINAIBHBIA PAaliOH».

2. Ctanaapt npeaocTaBiIeHUsI MyHUIIUTIATBHON YCIyTH

2.1. HaumeHoBaHME MyHULMNAIBHOW Yychoyru: «Bplgaua apXWBHBIX CIPABOK,
ApPXMBHBIX BBIMTUCOK U KOMHM apXWBHBIX JOKYMEHTOB IO OINpEAeEHHON mpobieme,
TeMe, COOBITHIO, (DaKTy, 10 OuorpaIecKuM U TeHEATTOTUYECKUM 3aIIPOCaM).
CokpallleHHO€ HauMEHOBaHUE yCIyTu: «Bbljaya apXuBHBIX CIIPABOK, BBIITUCOK U
KOIUUA JOKYMEHTOB 110 TEMAaTUYECKUM 3alpOocam».
2.2. MyHMIMDATIBHYIO YCIyTy nOpenoctaBisieT AaMuHHCTpanusa. CTPYKTypHBIM
MO/pa3/IeJICHUEM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHHULMUIAIBHON YCIyru
sBysieTcss ApXUBHBIN OTAeN. B npenocTaBieHnu yCIyrd HE yYacTBYIOT UHBIE OpraHbl
UCIIOJIHUTEILHON BJIACTH, OpraHbl MECTHOTO CaMOYIpPAaBJIEHHUSA, OpPTaHHU3alMUd U HX
CTPYKTYpPHBIE MTOpa3ICICHUS.
3anpoc 0 MpeAoCTaBIEHUN MYHULIMNIAIBHON YCIyTY IPUHUMAETCS:
1) ipu TUYHOM SIBKE:
- B ApXUBHBIN OTJEN AJIMUHUCTPAIUH,
- B Qpwimanax, oTaenax, yJajJeHHbIx pabounx Mmectax MOII;
2) 0e3 IUYHOMU SIBKU:
- TOYTOBBIM OTHPABJICHUEM HA aJipec APXUBHOIO OT/IENA;
- B OJJIGKTpOHHOW ¢opMe uepe3 INMUHBIA KaOuHeT 3asButTens Ha [II'Y
JIO/EIITY;
- B DJIGKTPOHHOW (opMe uepe3 JHUYHbIA KaOMHET Ha cailTe «ApPXUBBI
JlenuHrpaackon o6acTuy;
- 1O 2JeKTpoHHOM nouTe ApxuBHoro otAena (E-mail: king-archive@mail.ru).
2.2.1. B uensix npenocTaBlIeHUs] MyHULMIIAIILHOW YCIYTH YCTAaHOBJIEHUE JIMYHOCTH
3asBUTENII MOXET OCYUIECTBIATHCS B XOAE€ JIMYHOTO MpHEMA MOCPEICTBOM
MpeabsSBICHUST Tacmopra rpaxkaannHa Poccuiickoit ®eneparuu aubO0 HMHOTO
JOKYMEHTA, YJOCTOBEPSIOIIETO0 JIMYHOCTb, B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoii ®@eaepauny Wi NOCPEACTBOM HMICHTU(DHKAUMU U ayTEHTU(HKAIUU B
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OopraHax MECTHOTO caMoOympaBieHus (Ipu TexHuuyeckol peanuzauuu), ['BY JIO
«M®PIy (mpu TEeXHUYECKOW peanu3alii) C HCIOIb30BaHUEM HH()OPMAIMOHHBIX
TEXHOJIOTUH, TPEXYCMOTPEHHBIX YacThio 18 crateu 14.1. denepanbHOro 3akoHa OT
27.07.2006 roma Ne 149-®3 «O06 unpopmaiuu, nHGOPMALMOHHBIX TEXHOJIOTUAX U O
3ammuTe HHHOpMaLIUK.
2.2.2. Tlpu npenocTaBIeHUH MYHHIIUIAIBLHON YCIYTH B DJJIEKTPOHHOU (opme
uaeHTUGUKAIMS U ayTeHTU(DUKALMS MOTYT OCYLIECTBIATHCS MOCPEICTBOM:
1) enuHoOM cuCTeMbl HWISHTU(PUKAIIUK U aYTCHTH(PUKAIMUA WIA HHBIX
rOCyJapCTBEHHBIX WH(OPMAIMOHHBIX CUCTEM, €CJIM TaKue TroCyJapCTBEHHbBIC
uH(pOpMAIMOHHBIE CUCTEMBbl B ycTaHoBIeHHOM [IpaButensctBoM Poccuiickoit
denepanuu  MopsIKe 00ECIEUUBAIOT B3aMMOJICHCTBHE C €IWHOW CHUCTEMOM
UJCHTUDUKAIIMY U ayTEeHTHU(UKAIIMKU, TIPU YCIOBHH COBIIAQJICHUS CBEICHUN O
(bu3HYeCcKOM JUIIE B yKa3aHHBIX MHGOPMAIIMOHHBIX CHCTEMAX;
2) enuHOW CHCTeMbl WICHTU(DHUKAIMA ¥ AayTCHTHPUKAIUA ¥ EIUHOU
UHPOPMAIIMOHHONM  CHUCTEMBI TEPCOHAIBHBIX JIaHHBIX, O0OeCIeYnBaIOICH
0o0paboTKy, BKJIOUYass cOOp W XpaHEHHE, OMOMETPUYECKUX MEPCOHATBHBIX
JaHHBIX, UX MPOBEPKY M Iepefadyy MHPOPMALMH O CTEIIEHH UX COOTBETCTBUS
MPEIOCTABIECHHBIM OHOMETPUYECKUM MEePCOHANBHBIM JAaHHBIM (PU3UYECKOTO
JUua.
2.3. Pe3ynbTaToM mpeaocTaBieHUs MyHUIIUIIAILHON YCIYTH SIBISETCA:
- apXuBHas CIPABKa;
- apXUBHAas BBIIHCKA;
- apXuBHAas KOIMS;
- HampapJIEHHUE 3aIpoca MO MPUHAIIIEHKHOCTU C YBEIOMIIEHUEM 3asBUTEINS;
- MH(QOPMALIMOHHOE MUCHMO 00 OTCYTCTBMM 3alpallliBaeMbIX CBEACHHUM C
uH(popmalmeit (mpu Hanu4un) 00 UX MECTOHAXO0KICHUU.
Pe3ynbrar MyHMIMOAIBHOW YCIYyTH MPEAOCTaBiseTcd (B COOTBETCTBUHM CO
Croco0OM, YKa3aHHBIM 3asBUTENIEM IIPU T10J1a4€ 3alpoca U JOKYMEHTOB):
1) npu TMYHOM SIBKE:
- B ApXUBHBIN OTAEI,
- B M®I];
2) 6€3 TUYHOM SIBKH:
- TOYTOBBIM OTIPABICHUEM;
- B OJJIGKTpOHHOW ¢opMe uepe3 JHUUHBIA KaOuHeT 3asButTenss Ha [II'Y
JIO/EIITY;
- 10 3JIEKTPOHHOW Mo4yTe (II0 COINIACOBAHUIO C 3asBUTEJIEM — HANPaBIIAECTCS
KONHUsST MH(MOPMAIIMOHHOTO MHUChMa CO CBEJICHHUSIMH 00 OTCYTCTBUU B apXUBE
aApXUBHBIX JTOKYMEHTOB IO BOIPOCY, 00 MX BO3MOXHOM MECTOHAXOKJIEHUH, O
NEPECHUIKE 3ampoca MO MPUHAJICKHOCTH, YBEIOMJIEHUS C OOBSICHEHHEM
IPUYMH OTKa3a B IPEIOCTaBICHUN MYHHUIIMIAIBHON YCIIYTH);
- B (opMe DIEKTPOHHBIX JOKYMEHTOB (IpU HAJIWYUU TEXHUYECKOU
BO3MOKHOCTH B APXHUBHOM OT/IEIIE).
2.4. Cpok mpenocTaBlIeHHs] MyHULIMNAIbHON yciayru coctaBisieT 30 KaJleHIapHbIX
JHEHN CO JIHS perucTpanuu 3amnpoca B ApXUBHOM OT/IEIE.
B uckmounTenpHBIX ciydasx 3aBEIyHOUIMNA ApPXHBHBIM OTIEIOM JHOO HMHOE
YIOJHOMOYEHHOE Ha 3TO JIMIO IPOJUIEBAET CPOK PACCMOTPEHMs 3ampoca He Ooliee



gyem Ha 30 mHEH ¢ 00s13aTeIbHBIM YBEIOMIICHHEM 00 ATOM 3asBUTEJIS.

2.5. [IpaBoBbIie OCHOBaHUS JIsl TPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH SIBISIOTCS:
- (enepanpHblii 3aKk0H 0T 22 okTs0pst 2004 rona Ne 125-®3 «OO6 apxuBHOM
neine B Poccuiickon denepauumy;

- npuka3 PenepanbHOro apxuBHOro areHTcTBa oT 2 mapra 2020 roma Ne 24
«O06 ytBepxkaeHuu [IpaBun opraHuzaiy XpaHeHHs, KOMIUIEKTOBAHUs, ydeTa
¥ UCIOJIb30BaHUs JOKyMeHTOB ApxuBHoro (onna Poccuiickoit @enepannu u
JIPYTUX AapXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHHIIMIAIbHBIX
apXuBax, My3esX 1 ONOIMOTeKaX, HAyYHBIX OPTAHU3AIUIX.

- OCTAJIbHOW TIepeYeHb HOPMATUBHBIX JOKYMEHTOB, HEMOCPEICTBEHHO
PEryJIupYIOIIUX MPEAOCTaBIEHHEe MYHMIIMIAIBHON YCIYrd (C yKa3aHUEM HX
PEKBU3UTOB M MCTOYHUKOB O(UIMATBHOTO OMyOJUKOBAHMS), TMOMJIEKUT
00s13aTEIbHOMY pPa3MEIICHUI0 Ha O(UIMAIBHOM cailTe AJIMUHUCTPAINH,
NPEAOCTABMIAIONIE MyHUIMNAIbHYO ycayry https:/kingisepplo.ru/ u B
rocyJIapCTBeHHOW WH(MOpPMAIMOHHOW cucTeMe «PeecTp rocymapCTBEHHBIX H
MYHULIMNAIBHBIX yCIyT (QyHKIuMi) JIleHuHrpaackoi odmactmy.

2.6. VcuepnwiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C

3aKOHOJATENbHBIMU WM HWHBIMA HOPMATUBHBIMU TIPABOBBIMH  aKTaMH  JJIs

MPEJAOCTAaBICHUS ~ MYHULIMIOAIBHOM  YCIYrd, MOMJIEXKAIMX  MPEICTaBICHUIO

3asIBUTEIIEM.

2.6.1. 3asaenenue (3anpoc) o npedocmasienuu MyHUYUNAIbHOU YCYeU.

2.6.1.1. 3anpoc o0 mNOpPeaOCTaBICHUM MYHHUIIMNAIBHOW YCIyrd OQOpMIsSieTCs Ha

PYCCKOM $I3bIKE OT PYKM WA MAIIUHOMUCHBIM CIIOCOOOM B COOTBETCTBUU C

npuwiokKeHusiMu 1-2 k HacrosmeMy AJIMUHHUCTPATUBHOMY pEIJIAMEHTY WIH B

POM3BOJILHON (opme (MpU HaIpaBIECHUU 3ampoca MO IMOYTe, MO AJIEKTPOHHON

1oyuTe).

HOpuandeckue uila HapaBIAIOT 3aPOC B APXUBHBINM OTIEN HA PYCCKOM SI3BIKE,
oopMJICHHBIM Ha OGUIIMATHFHOM OJTaHKE OpraHu3aIiy (MPY HAIWYWN), 3aBEPEHHOM
MeyaThl0 M TOAMUCAHHBIA  PYKOBOJAMUTENIEM  (3aMECTUTEIEM PYKOBOJIMTEIS,
MPEACTABUTENIEM FOPUIUYECKOIrO JUIA (B TOM YMCIE HA OCHOBAHUM JIOBEPEHHOCTH),
i uepe3 ¢Quimanst MOL[ unum uyepes ITII'Y JIO/EII'Y Ha pycckoMm s3bIKE,
0o(OpMIICHHBIN C MOMOIILI0 (YHKIIMOHATA aBTOMATU3UPOBAHHOW MH(OPMAIIMOHHON
cuctembl M®I] wu IIT'Y JIO/EIITY.

B 3anpoce yka3bIBatoTCs CleAyIOLINE CBEICHNUS:

- HaMMEHOBAHUE OPraHM3allH, B KOTOPYIO HalpaBisieTCsl HUCbMEHHBIN 3aIpoc;

- (amunus, UMs, OTYECTBO (TOCTeAHee — MIPU HAIMYWHN) 3asiBUTEISI WK JIUIa, Ha

KOTOpPO€  3alpailvBaeTcs JOKYMEHT (C yKa3aHueM CMeHbl (aMWInm).

HanMeHoBaHME IOpUIMYECKOTO JHIA — JUIsSl FOPUINYECKHUX JIMII.

- azpec 3agBUTENs (IOYTOBBIM aJpec, MO KOTOPOMY JOJIKHBI ObITh HAPaBIICHbI

OTBET WJIM YBEJIOMJICHHE O Iepeajpecalry 3amnpoca) U 3IEKTPOHHBIN ajapec

3asiBUTEINS (MPU HATUYUHN);

- HOMEp KOHTaKTHOIO TejedoHa 3assBUTEIIS UM €r0 JOBEPEHHOIO JINIIA;

- IS KaKOM 1enn TpeOyeTcst JOKYMEHT;

- J1ata COCTaBJEHUsS 3amlpoca, MNOJANUCH (3a MCKIOYEHUEM OOpalieHud 1o

anekTpoHHou moure u yepe3 I[II'Y JIO/EINIY). 3ampoc, mnepenaHHbIi B
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BJIEKTPOHHOM BUJIE yepes nry JIO/EIITY, MOJIMMCHIBAETCS
KBTH(UITUPOBAHHON AJIEKTPOHHON TOAMUCHIO (TIPY HAJTUYHH).
2.6.1.2. /Ina mnosy4eHus KOIHMM PACIOPSAIUTEIBHOIO aKTa OpraHa O BbIICICHUU
3€MEeJIbHOTO Y4acTKa, 10Ma, KBapTHUPHI B 3aIIPOCE YKa3bIBACTCS:
1) para u (Ipy HAJIMYUKM) PETUCTPALIMOHHBIA HOMEP PacHOpSAIUTENBHOTO AKTa;
2) KakuM OpraHoM, OpraHHu3aluei U3JaH JOKYMEHT;
3) Ha3BaHME HACENEHHOTO IIYHKTa, Ha3BaHWE YJHWLbI, HOMEp [0Ma, TIJe
HaxXoAuTCs (HAXOJWJCS) 3€MENbHBIM Y4YacTOK, JOM (KBapTHpa) Ha MOMEHT
MIPUHATHS] PELLICHHUS;
4) damunusa, UM, OTYECTBO JIHIA, KOTOPOMY BBIJEISUICS 3€MENbHBIA YUACTOK,
oM (KBapTHpa), AaTa POKICHUS.
2.6.1.3. [Ins mony4deHHs] apXUBHOUM BBIMUCKHU U3 MOXO3MCTBEHHONW KHUTH B 3alpoce
YKa3bIBAKOTCH:
1) Ha3zBaHME HaceJIEHHOrO IIyHKTA, HA3BaHUE YJIMLbI, HOMEpP JOMa, IJIE
HaXOJUTCS (HAXOJIUJICA) 3eMEIbHBIN y4acTOK, 10M (KBapTUpPa);
2) ¢amunaus, UM OTYECTBO JMI[A, KOTOPOMY BBIJEISUICS 3€MEIbHBIM YYacTOK,
oM (KBapTHpa), AaTa POxKICHUS;
3) mnepuon, 3a KOTOPBIA TpeOyeTCsl BBIITUCKA.
2.6.1.4. Jlns ucnonHeHus Ouorpauyeckoro 3amnpoca yKa3blBalOTCS BCE M3BECTHBIC
Oouorpaduueckue CBeJIeHUs O JIMIE, O KOTOPOM 3alpalliuBaeTcst HHPOpMaIIus.
2.6.1.5. JIns MCHONHEHHS] TEHEAIOTHYECKOTO 3alpoca YKa3bIBalOTCS BCE M3BECTHBIC
CBEJICHHS IO UICTOPUH CEMbH, POJIA.
2.6.1.6. lnsg MCHOJHEHHS] MHOTO TEMAaTHUYECKOIO 3alpoca — YKA3aHUE TEMATHKU
3arpoca, CoObITHS, (PaKTa, €ro XPOHOJIOTMYECKUX PAaMOK, BCE UMEIOIIMECS JaHHBIE.
2.6.2. [loxymenm, yoocmoseparoujuii Tu4HOCMb 3as6Umes.
JIOKyMEHTOM, yI0CTOBEPSIIOLIUM JIUYHOCTD 3asIBUTEIISL, SIBIISIFOTCS:
JOKYMEHTBI, YJIOCTOBEPSIOIINE JIMYHOCTh rpaxkaaHnuHa Poccuiickoit ®Denepanuu, B
TOM YHUCJE€ BOECHHOCIYXAIIEro, a TaKXe JOKYMEHTBI, yJIOCTOBEPSIONINE JTUYHOCTh
MHOCTPAHHOI'O IpakJIaHWHA, JIlAa 0e3 Ipa’kJaHCTBa, BKJIOYAs BUJ Ha KUTEJIbCTBO,
yI0CTOBEpPEHUE OCKEHIIA.

2.6.3.  Jlokxymenmwl, = noomeepoicoarowue  nNpago  GILAOCHUS/PACNOPANHCEHUS]
HEeOBUNCUMBIM — UMYWYECMBOM  (3eMENbHbIM ~ YHACMKOM,  OOMOM,  K8ApMupoll,
2apasscom,).

JIOCTaTOYHO TPENCTaBUTh OPUTHHAT WU KOIHIO JIOOOTO0 W3 HMMEIOIIUXCS
JIOKYMEHTOB, BBIJIAHHOTO JI0 BO3HMKHOBEHHUs EJMHOTO rocynapcTBEHHOTO peecTpa
mpaB (10 1999 rona):

- CBHJIETEJIBCTBO O MpaBe NOCTOSHHOIO (6€CCPOYHOTro) MOJIb30BAHUS 3EMJIEH;

- aKT O BBIJICJICHUH 3eMEJIbHOTO YJYacTKa,

- CBHJICTEIHCTBO O TOCYAAPCTBEHHOM PETUCTPAIIMU ITpaBa Ha JOMOBJI/ICHHUE.
2.6.4. Jokymenm, noomeepicoarowull NOIHOMOYUS 3as6umens 8 ciyide cmepmu
JUYa, KOMopoMmy 8blOeNAN0Cy HeO8UICUMOe UMYUjecmao (3eMENbHBIM y4acToK, J0M,
KBapTHpa, Tapax).

Heobxoaumo npeacTaBuTh OpUTHHANBI CIICAYIOMNX TOKYMEHTOB:

- CBUJETEIHCTBO O CMEPTH JIHMIA, KOTOPOMY BBIACISIOCH HEABIKAMOE

UMYIIECTRBO;
- CBHUJETEIBCTBO O IIPaBe Ha HACJIEICTRO;



- 10 BCTYIUICHMS B IPaBa HACJIEAOBAHUS — 3aIIPOC HOTaApUycCa.
2.6.5. /Ina ucmpeboganus apxusHol uxHgopmayuu o mpemvux Iuyax, coaepK amien
CBEJCHUS O JJMYHOU U CEMEWHOM TalHE I'Pa)KJlaHWHA, €r0 YaCTHOW KU3HH, & TAKKE
CBEJICHUS, CO3/Al0UIUe YIrpo3y JUlsl ero 0€30MacHOCTH, 0 ucmeueHus cpoxka 75 nem
CO OHSl CO30aHUsl VKA3AHHBIX OOKYMEHmMOG, JIOTOJHUTEIBHO IPEJICTABIISIIOTCS
JOKYMEHTBI, TOATBEPXKIAIOIINE TOJHOMOYUS  3asiBUTENs, OQOpMIICHHBIE B
COOTBETCTBHM C 3aKOHOJATeNnbCcTBOM Poccuiickoit denepanuu (AO0roBOp AapeHHs,
JIOTOBOP KYIUIU MPOJIaXKH, MTUCbMEHHOE pa3pellieHue (JI0BEPEHHOCTh) IPakIaHNHA, a
MOCJIE €r0 CMEPTH — HACJIEAHUKOB, W JOKYMEHT, YIAOCTOBEPSIOIIMN JIMYHOCTH
3asIBUTEJIA).

2.6.6. Jloxymenm, yoocmosepsaoowuil npago  (NOJHOMOYUS) NPeoCmagumeis
Qusuueckoeo unu  WOpUOUYECKO2O0 Juya, €CAU C 3asBIeHHEeM oOpaiaercs
MPEJICTABUTEIIb 3asIBUTENS U IOKYMEHT, YAOCTOBEPSIOUINI JUYHOCTD MPEICTABUTEIS.
2.7. WcuepnbIBalomnil MEpeUYeHb TOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU C
3aKOHOJIATCJIbHBIMA ~ WJIM WHBIMM HOPMAaTHMBHBIMUA MPAaBOBBIMU aKTaMHu  JJIsi
OPEAOCTABICHUS MYHULHNAIBHOW YCIYTHM, HaXOIAIIUXCA B  PaCHOpsHKEHUU
roCyJJapCTBEHHBIX OpTraHoB, OpraHoOB MECTHOTO caMOyTpaBJIEHUS U
NOJABEJOMCTBEHHBIX MM  OpraHu3alui (32  HCKJIIOYEHHEM  OpraHu3allvii,
OKa3bIBAIOIIMX YCIYTH, HEOOXOAMMBIE M 00s3aTelbHBIC JJIA TIPEIOCTaBICHUS
MYHULIMOAIBHOM  yCIyrM) W  MNOMJIEKAIIMX  MPEJICTABICHUI0O B  paMKax
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUSI.

2.7.1. Ins momydeHusi TaHHOM YCIYTH HE TpeOyeTcsl MpenoCTaBlICHUE TOKYMEHTOB
(cBeleHUIt), HAXOASIINXCS B PACHOPSIKEHUM TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O0 CaMOYITIPaBJIEHUS U MOABEIOMCTBEHHBIX UM OpPraHU3alMN U MOJJICKAIINX
MPEJICTABICHUIO B paMKax MEKBEJIOMCTBEHHOTO MH(POPMAITUOHHOTO
B3aUMOJIEUCTBHSL.

2.7.2. JlONOJHUTENBbHBIE JOKYMEHTBI, KOTOPHIC 3asBUTENb BIPABE MPEIACTABUTH IO
COOCTBEHHOM WMHUIIMATUBE M TMPEACTABISIEMbIE B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aUMOJICHCTBUS, HE MPETyCMOTPEHBI.

2.7.3. Tlpu npenoctaBlieHUd MYHUIIUNAIBHOW YCIYTH 3ampeniaeTcsi TpeboBaTh OT
3asBUTEJIS:

1) mpencraBieHUs JOKYMEHTOB W MHGOPMAIMH UK OCYIIECTBICHUS JICHCTBHM,

MPEJCTABJICHUE WM  OCYLIECTBIECHHE  KOTOPBIX HE  IPEAyCMOTPEHO

HOPMATUBHBIMU  NPAaBOBBIMM  aKTaMH,  PETYJHPYIOIIMMH  OTHOIICHUS,

BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHULIMNIAIBHON YCIIYTH;

2) mpeAcTaBieHUsS] JOKYMEHTOB M HH(OpMAIU, KOTOPhIE B COOTBETCTBUU C

HOPMAaTUBHBIMHU MPaBOBBIMU akTamu Poccuiickor Penepanuy, HOpMaTUBHBIMU

MPaBOBBIMM aKTaMH CyOBeKTOB Poccuiickoit denepannui ¥ MyHHUITUTIATLHBIMU

MPABOBBIMU AKTaMHM HAXOJATCS B PACHOPSIKEHUM TOCYIJapPCTBEHHBIX OPraHOB,

MPEAOCTABISAIOIIMNX TOCYAAPCTBEHHYIO YCIYTY, HHBIX TOCYIApPCTBEHHBIX OPTraHOB,

OpraHoB MECTHOTO caMOyTpaBJIEHUS u(nim) MOABEOMCTBEHHBIX

FOCYJJApCTBEHHbIM  OpraHaM ¥  OpraHaM  MECTHOIO  CaMOYIIPaBJICHUSA

OpraHu3alyi, YYacTBYIOIIMX B MPEJOCTABICHUM TOCYJAApPCTBEHHBIX WU

MYHULIMIAIBHBIX YCIYT, 32 UCKIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6

cratbl 7 oT 27 uronst 2010 roga Ne 210-D3 «O06 opranuzanuu mpeaoCcTaBICHUS

rOCYJJapCTBEHHBIX M MYHUIMIAIBHBIX yCayr» (manee — DeaepaibHbiil 3aK0H No

210-03);
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3) oOcCyIlIeCTBIICHUS JEUCTBHUI, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIUIIAILHON YCIYTM M CBS3aHHBIX C OOpalieHueM B WHBIC
rOCyapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIPABIIEHUs, OpraHu3aluy (3a
UCKIIFOYEHUEM  MOJY4YEHHUs  YCIOyr,  SABIAIOMIMXCA  HEOOXOIMMBIMHU U
00s13aTeNIbHBIMU JIJISI TIPEIOCTABICHUS] MYHULIUIIAIbHON YCIYTH, BKIIOYEHHBIX B
IIEpEYHU, IPEAYCMOTPEHHBbIE YacThio | cTtaTten 9 @PenepanbHoro 3akoHa Ne 210-
®3, a TakkKe JOKYMEHTOB M WH(MOpPMAIUH, MPEAOCTaBIAEMbIX B pe3yibTaTe
OKa3aHUsI TAKUX YCIYT;
4) mpencTaBieHUs JOKYMEHTOB U HHGOpPMAIlUU, OTCYTCTBHE U (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh MPHU IEPBOHAYAIBHOM OTKa3€ B
npueMe JTOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS MYHHUIIMIAIbHON
yCIyTH, JUOO B MPEIOCTABICHUH MYHHUIIMNAIBHOW YCIYTH, 32 HCKIIOYECHUEM
CJIy4aeB, MPEAYCMOTPEHHBIX MMyHKTOM 4 yactu 1 crathu 7 denepanbHOro 3aKoHa
Ne 210-®3;
5) mpemoctaBieHUsT Ha OyMa)KHOM HOCHTENE JIOKyMEHTOB W HH(OpMaINH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C
nyHKToM 7.2 wactu 1 cratem 16 ®DepepanbHoro 3akoHa Ne 210-®3, 3a
UCKJIFOUEHHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JTM00 MX
U3BATHE SIBISETCA HEOOXOJMMBIM YCIOBHEM MPEAOCTaBICHUS MYHUIIMIATIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepalibHBIMU 3aKOHAMH.

2.7.4. Tlpu HacTyIUICHUH COOBITHM, SIBJISIOUIUXCS OCHOBAHMEM JJIsl MIPEAOCTABICHHUS

MYHULAMAIBHON YCITyTH, ApXUBHBIN OTJE BIIPABE:
1) mpoBOAUTH MEpONPHUATHS, HANpPaBICHHbIE HA TMOJATOTOBKY pE3yJbTaTOB
NPEAOCTABIEHUS  MYHHUIMNAIBHBIX YCIyr, B TOM 4YHUCJIE€ HAaIPaBIATh
MEXXBEIOMCTBEHHBIE 3aIPOCHI, OJIy4aTh Ha HUX OTBETHI, ITOCJIE YETO YBEIOMIISThH
3asIBUTENS] O BOZMOXHOCTH T10JIaTh 3aIIPOC O MPEJOCTABIEHUHA COOTBETCTBYIOLIEH
YCIYI'H U1 HEMENJIEHHOTO IMOJIYy4YEHHUs pe3ysbTaTa MpPeJOCTaBICHHUS TaKOW
YCIIyTH;
2) mpud  YCIOBUM HaNWM4Ms  3ampoca  3asBUTENs O  NPEIOCTaBICHUU
MYHULUMAIBHBIX YCIYT, B OTHOIIEHUH KOTOPBIX Y 3asiBUTENSI MOTYT MOSIBUTHCS
OCHOBAHMS JJIsl UX MPEIOCTaBICHUS eMy B OyIyIlleM, MPOBOJAUTb MEPOIPUITHS,
HaIpaBJIeHHbIE Ha dbopmupoBaHue pe3ynbTaTa peIoCTaBICHUS
COOTBETCTBYIOIIEH YCIyrM, B TOM WYHCIIE HANPABIATh MEKBEIOMCTBEHHbIC
3aMpockl, MOJy4YaTh HA HUX OTBETHI, POPMUPOBATH PE3yJbTaT MPEAOCTABICHUS
COOTBETCTBYIOIIEH yCIYrd, a TakXKe MPEIOCTaBIATh €ro 3asBUTEII0 C
ucnonb3oBanuem EITY/IITY JIO u yBemomiisiTh 3asBUTENS O MPOBEACHHBIX
MEPONPUAITHUSX.

2.7.5. HcuepnbiBaroliuii MepeuYeHb CIy4yaeB U  MOPSJOK  OpraHu3aluu

MPEIOCTABICHUS MyHULMIIAIBHON YCIYTH B YIPEKAAOMEM (IPOAKTUBHOM) PEXHUME.

MyHunnanbHas yciayra B yHOpexJIaroleM (IpPOaKTHBHOM) PEXHME HE

MPEIOCTABIISAETCA.

2.8. OcHOBaHMs 1Sl IPUOCTAHOBIICHUS MIPEIOCTABICHNS] MyHULIMIIAIBHON yCIIYTH HE

MPEeayCMOTPEHBI JEHCTBYIOLUIUM 3aKOHOJATEIbCTBOM.

2.9. OcHoBaHu# AJig O0TKa3a B IpHeMe TIOKYMEHTOB HE IIPETyCMOTPEHO.

2.10. HcuepnsbiBarolmiuii IMEpeYEHb OCHOBAaHMM [JI OTKa3a B IPEIOCTABICHHUU

MYHULHANAIBHON YCITyTH:

2.10.1. 3asBreHue Ha TMOJy4YEHHE YCIYrd OGOPMIEHO HE B COOTBETCTBUHU C
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aIMUHHUCTPATUBHBIM PETJIAMEHTOM, & HMEHHO:
- OTCYTCTBHE B 3ampoce (paMuiIn, UIMEHH, OTYeCTBA (MTOCIICTHEE TIPU HATTUIHH )
(ecnu 3asBUTENEM sIBIsieTCS (U3UYECKOE JIMIO), HAUMEHOBAHUSI OpraHU3aIiU
(ecnu 3asiBUTENIEM SIBISIETCS FOPUAMYECKOE JIUIIO);
- OTCYTCTBHUE B 3alpOCE MOYTOBOIO aJpeca 3asBUTENS WIHM aJpeca 3JICKTPOHHOM
MOYTBHI.
2.10.2. TlpencraBieHHBIE 3asgBUTENIEM JIOKYMEHTHl HE OTBEYaOT TPeOOBaHUSM,
YCTaHOBJICHHBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM, & UMEHHO:
- HENOJJAIOLIUICS MPOYTEHUIO TEKCT, B TOM YHCIIE TEKCT HA HMHOCTPAHHOM
SI3BIKE;
- €CJIM 3aIpoc KacaeTcs TeMbI (BOMpoca), B OTHOIIEHUH KOTOPOM MOJIb30BATEIIO
paHee MHOTOKPATHO J1aBaJIUCh MHUCbMEHHbBIE OTBETHI O CYILIECTBY, U IIPU 3TOM HE
IPUBOJIATCS HOBBIE JOBOJIBI MJIM OOCTOSITEIHCTBA,;
- €CJIM B 3aIIPOCe COACPIKATCS HELIEH3YPHBIE MO0 OCKOPOUTENbHBIE BHIPAKCHUS,
yTPO3bl )KU3HU, 3I0POBBIO U UMYIIIECTBY paOOTHUKOB apXMBa, a TAKKE YICHOB UX
ceMen.
2.10.3. 3asBiieHHE MOJIAHO JIUIIOM, HE YIIOJTHOMOYEHHBIM Ha OCYIIECTBIEHUE TaKUX
JICUCTBUM, a UMEHHO:
- OTCYTCTBHUE y 3asIBUTEJISI IOJTHOMOYHI Ha MOJIyYEHUE CBEICHUH O JINYHOU U
CEMEHWHOM TallHE TPETHUX JIMI, UX YACTHOW KU3HU, a TAKKE CBEIICHU,
CO3JIAIONINX YIPO3y I UX O€30MaCHOCTH, €CIIH CO JHS CO3aHMS apXUBHBIX
JIOKYMEHTOB, COJIEP/KAIIUX TAKUE CBEACHUS, HE IPOIIO /5 JIET;
2.11. MyHununan€bHas yciayra npeiocTaBisercs OecIiaTHO.
2.12. MakcuMaJIbHBIM CpPOK OXHUIAHHUS B O4YEpeId NpU I[OJade 3ampoca Ha
MPEJOCTaBJICHNE MYHUIIMOAIBHON YCIYyrd W TpU  TOJYYEHUU pe3yJbTara
MPEAOCTABIECHUSI MyHULIMIIAJIBHOM YCIYTH COCTABIISIET HE OoJiee 15 MUHYT.
2.13. Cpok peructpauuu 3amnpoca 3asgBUTENd O MPEAOCTABICHUA MYHUIUNAIbHOU
YCIIyTH COCTaBJISIET:
- IpU JTUYHOM OOpalleHU! — B JIEHb MOCTYIJICHUS 3aripoca B ApXUBHBIN OT/IET;
- [pU HAMPABJICHUU 3aIPOCA MOYTOBOM CBSI3bIO, MO JIEKTPOHHOU MOUTE — B JICHb
MOCTYIUICHUS 3apoca B APXUBHBIN OTIEI;
- Opu HanpasiieHuM 3anpoca u3 MODI[ B ApxuBHBIM OTHEI — B JCHb
MOCTYIUICHUSI DJICKTPOHHBIX KOMUW JOKYMEHTOB 3asButenss wu3 MOIL[ B
ApXUBHBIN OTIET;
- TIpU HaIpaBJIEHUU 3ampoca B (HopMe IIEKTPOHHOTO JIOKYMEHTa MOCPEACTBOM
I[II'Y JIO/EIII'Y npu HamWM4YuM TEXHHYECKOH BO3MOXHOCTH — B JCHB
noctyreHus 3anpoca Ha [1I'Y JIO/EIITY, unu Ha ciexyromuii pabounii 1eHb (B
cllydae HalpaBJCHUS JIOKYMEHTOB B Hepabouee BpeMsi, B BBIXOJHEBIE,
Mpa3IHUYHbIC THU);
- IIpU HANpaBJIEHUU 3amnpoca 4yepe3 calT « ApxuBbl JIeHHHrpajackoi obmactuy -
3alpoC PErUCTPUPYETCS B IEHBb MTOCTYIUIEHUS 3a1Ipoca B APXUBHBIN OTJEN WU
Ha chefayrmui pabounii JeHb (B cilydae HaNpaBJiICHUS JOKYMEHTOB B
Hepabodee BpeMsi, B BEIXOAHBIC, TPA3THUIHbBIC JTHH).
2.14. TpeOGoBaHusi K MOMEUIEHUSM, B KOTOPBIX MPEAOCTABISETCS MYHHIIMIAIbHAS
yciayra, K MecTaM OXHJIaHWs, K MeCTaM [Jis 3alloJIHCHHUS 3alpocoB O
MPEJOCTaBICHUH MYHUIIUTIATBLHON yCIIyTH, HH()OPMAIIMOHHBIM CTEHAAM ¢ 00pa3aMu



WX 3aloJHEHUS W TIEPEYHEeM JOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTaBICHUS

MYHUITUTIATHBHON YCITYTH.
- TPEAOCTaBIICHNE MYHHIMMAIBHONW YCIYyTd OCYIICCTBISIETCS B CIIEIIUAILHO
BBIJICJICHHOM JIJIS1 3TUX LI€JIEN OMEIEHUH ApXUBHOTO oTaena wid B MOI;
- 3aaHue (moMelieHue) ooopyayercss HHGOPMAITMOHHON TaOIuIKOM (BBIBECKOM),
coJieprKallel oJIHOE HAMMEHOBaHUE APXUBHOTO OTJeNa, a TaKkKe MHPOPMAIIUIO
0 PEXKHUME €ro padoThI;
- TIOMENICHUS MpUeMa M BbIJaYH JOKYMEHTOB JOJKHBI TIPETyCMaTpUBaTh MECTa
JUTSL OKUAaHUs, THGOPMHUPOBAHUS U TIpHEMa 3assBUTEIICH;
- MecTa OXHUIAHWS W MecTa JUIi WH(OOPMHUPOBAHUS OOOPYIYIOTCS CTYJIbSIMH
(KpecenbHBIMU CEKITUSIMH, CKaMbIMH) U CTOJIaMH (CTOMKamu) 1jis o(pOpMIICHUS
JIOKyMEHTOB C pa3MeEIlIeHHeM Ha HUX OJAHKOB JOKYMEHTOB, HEOOXOIUMBIX s
MOJIYYCHHUS] MYHMIIMMAIBHOW YCIyTH, KAHIEIAPCKUMH TPUHAICKHOCTIMHU, a
Takke HMHPOPMAIMOHHBIMU  CTEHJAMH, COJACPXAIIUMHU  aKTyaJbHYI0 U
MCYEPITBIBAOTIYIO uH(bOpMAIIHIO, HEOOXOINUMYIO LTSI MOJTyYCHUS
MYHUITUTIATFHOU YCIIYTH, B HHPOPMAIIHIO O Yacax MpueMa 3asBICHHM;
- MecTa JIsl IPOBENICHUS JIMYHOTO TIpHeMa 3asBUTENICH 000pyayIOTCS CTOJIAMH,
CTYNbIMH, OOECIEUMBAIOTCS  KAHUEISIPCKUMU  NPUHAAJICKHOCTSIMHU IS
HAIMMCaHUA MUCbMEHHBIX OOpaIIeHH.
- HaJu4he Ha TePPUTOPHUH, MPUIIETAIONIECH K 37aHui0, He MeHee 10 mpoIeHTOB
MecT (HO HE MEHee OJHOTO MecTa) Uil TAapKOBKH  CIHEIUaIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIUOB, KOTOPHIE HE JOJDKHBI 3aHUMATh WHBIC
TPAHCTIOPTHBIE CpeACTBA. VHBaMMABl TOJB3YIOTCS MECTaMH ISl TapKOBKH
CHEIUANBHBIX  TPAHCIOPTHBIX  cpeactB  OecriatHo. Ha — tepputopum,
INpWIETAIOMEd K 3JaHMsIM, B KOTOpbIX pasmenieHsl MO®ILI, pacnonaraercs
OecruiaTHass MapKOBKa Il aBTOMOOMJIBLHOTO TPAHCIIOPTA IOCETUTENCH, B TOM
quclie TPEeayCMaTpUBAOIIasi MecTa Uil CIENHATbHBIX aBTOTPAHCTIOPTHBIX
CPEIICTB HHBAJIHJIOB;
- TIOMEIICHUS Pa3MEIIaroTCs MPEUMYIIECTBEHHO HAa HUKHUX, MTPEATIOUYTUTEIbHEES
Ha TIEPBBIX, OJTaXax 3JaHUS C MPEJOCTABICHHEM JIOCTYNa B TMOMEIICHHUE
WHBAJIUJAM, C Y4E€TOM TpeOOBaHUMN, MPEABABISIEMBIX K COICPKAHUIO 3TaHUH,
OTHOCSIITUXCS K 00BEKTaM KyJIBTYPHOTO HACIICTHUS;
- BXOJ B 37aHHE W BBIXOJ M3 HETO OOOPYIYIOTCS JICCTHHIIAMH C MTOPYYHSIMHU H
MaHAyCcaMH IS TIEPEABYDKCHHSI JNETCKUX W MHBAIMIHBIX KOJSICOK, C YYETOM
TpeOOBAHMIA, TIPEIBABIIEMBIX K COJCPIKAHHUIO 3IaHUIA, OTHOCSIINXCS K 00hEKTaM
KyJIbTypHOTO Hacienus. [Ipm HEOOXOIUMOCTH pabOTHHUKOM APXHWBHOTO OT/Ela
win MO®I] wuHBanuay okas3bpiBaeTCs MOMOIIL B MPEOAOJECHUU Oapbepos,
MEIIAIONMX MOJYYeHUIO MU YCIYT HapaBHE ¢ IPyTrUMHU JidiiaMu. Bxos B 3manue
¥ MECTa OXUJAHUS COJEPKaT MH(MOPMAIUIO O KOHTAKTHBIX HOMeEpax Tele(oHOB
BbI30Ba PAa0OTHUKA I COMPOBOXKIEHUA WHBamuaa. OOecneurBaeTCsl JTOMYCK
cypaonepeBounka u tTudocypaonepepoaunka. OdecrieunBaeTcst 000pya0BaHUE
MECT TMOBBIIIEHHOTO YJI00CTBAa C JOTOJHUTEIHHBIM MECTOM BIEPEAHN WA COOKY
JUIsl  COOAKH-TIPOBOJIHUKA, TPHU HATWYUHM JOKYMEHTAa, MOATBEP)KIAIONIETO €¢
crienuanbHOe O0yUYeHHE W YCTPOMCTB ISl TIEPEABIDKCHHSI MHBaIUAA (KOCTBIIEH,
XOJIYHKOB);
- B 3/IaHWM OPTaHU3YETCs OCCIIATHBIA TyaseT JjIs TTOCETUTEIICH;



- MecTa IIPEIOCTABICHUS MyHULUOATBHON YCIIyTH o0opyayroTcs
IIPOTUBONOKAPHON CHUCTEMOW M CPEACTBAMHU IOKAPOTYILLIECHUS, CHUCTEMOWU
OTIOBEIIECHUS O BOZHUKHOBEHUH YPE3BbIYAHHON CUTYyalluU, CUCTEMOM OXPaHBbl.
2.15. Iloka3zatenu OOCTYMHOCTH M Ka4e€CTBA MYHUUMIIAJILHOW YCIIYT'HM, B TOM YHCIIE
MOKa3aTeNu JOCTYMHOCTU OOIIue, MPUMEHsSEMble B OTHOIICHUM BCEX 3asBUTENEH,
CIIEHUAJIbHBIC, IPUMEHSIEMbIE B OTHOIIIEHUY WHBAJIUJIOB.
2.15.1. Tloka3zarenu AOCTYMHOCTH MYHHUIIMIIANLHON ycnmyru (oOlue, mpuMeHseMbIe
JUIS1 BCEX 3asiBUTEINEH ):
1) TpaHCniOpTHAsE JOCTYNHOCT K MECTy MpPEJOCTABICHHUS MYHHULHIIAIBHON
YCIIyTH;
2) HanmuuMe yKaszaTreneil, oOecreuyMBarolMX OeCHpensTCTBEHHbIM JOCTyH K
MOMENICHUSM, B KOTOPBIX MPEAOCTABIAETCS YCIyra;
3) BO3BMOKHOCTh ~ IIOJIy4€HHsI TIOJHOM M  JOCTOBEpPHOW HH(OpMaUUU O
MYHUIUNIATBHOW yciiyre B ApXHUBHOM ympaBiieHud JIEeHMHrpaackoil obnactu, B
ApxuBHoMm otnene, MO®ILI, no Tenedony, Ha odpuULHATBEHOM caliTe ApPXUBHOTO
ynpasienus JIeHuHrpaackoit o6actu, Ha 0pUIUATBLHOM cailTe AJIMUHUCTPALIUH,
nocpenctsoM [1I'Y JIO/ EINI'Y, nHa caiite « ApxuBbl JICHUHTpaJCKOM 00JIaCTH.
4) nmpefocTaBlieHHEe MYHHUIIMNAIBHOW YCIYyTH JIOOBIM JOCTYIHBIM CIIOCOOOM,
IIPELYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;
5) obecrieuenue s 3asBUTEIST BO3MOXKHOCTH TOTYyUYeHUS UHGOPMAITIHN O XOJIe U
pe3yapTare NpeIOCTaBICHUs MYyHULMIIAIBHOW YCIYTHM ¢ ucnonb3oBanueM [II'Y
JIO/ EIITY.
2.15.2. lloka3zarenu [AOCTYNHOCTH MYHUIMOAIBHOW yCIyrd (cneuuaibHbIE,
MIPUMEHUMBbIE B OTHOLIEHUW UHBAIUIOB):
1) Hanmuurie UHPPACTPYKTYPHI, YKa3aHHOM B MyHKTE 2.14;
2) UcTIOHEHUE TPeOOBAHMM AOCTYNHOCTH YCIYT I8 MHBAJIUAOB, C Y4YE€TOM
TpeOOBAHMIM, MPEIBABIAEMbIX K COJAEPKAHUIO 3IaHUM, OTHOCSIIMXCS K 00bEKTaM
KYJIbTYPHOTO HaCJIEIus.
3) obecnieueHre OECTPENATCTBEHHOTO JOCTyNa HMHBAIMJIOB K IMOMENICHUSIM, B
KOTOPBIX MPEAOCTABISAETCS MyHUIUIIATIbHAS YCIyTa.
2.15.3. ITokazaTenu kayecTBa MyHUITUITAIBLHON yCIYTH:
1) cobmoienre cpoka mpeIoCTaBICHUS MyHUITUTATBHON YCITYTH.
2) 1oy CIly4aeB IPEAOCTaBICHUS MYHUIMIIAIBHON YCIYI'M B yCTaHOBIJICHHbBIE
CPOKH.
[Toka3arenp onpenensercs no Gopmyse:
D 3AII cp. = 3AII cp. / 3AII 06m1. x 100 mpotieHTOB, T1E:
e 3AII o0mr. - o011ee KOJTUYECTBO 3aMPOCOB, UCTIOJHEHHBIX B TEUEHUE T0/1a;
e 3AIl cp. - KOIMYECTBO 3ampoOCOB, HCIOJHEHHBIX B TEUEHHE TroJa B
YCTaHOBJICHHBIE CPOKH;
e D 3AII cp. - 10715 3a11pOCOB, UCIIOJIHEHHBIX B YCTAHOBJIEHHBIE CPOKH.
IleneBoe 3HaueHue nokazarens - 100%.
3) cobmoieHre BpPEMEHU OKUJAHUS B OYepead MpH IojJaye 3ampoca U
MOJIYYEHHUH pe3ysibTaTa.
4) ocyuiecTBiieHHEe HE 0ojiee OJHOTO OOpaIlleHHs 3asBUTENSI K JOJKHOCTHBIM
auiiaM ApXHMBHOTO OT/Aena uin padotHukam MOI] npu nojmave TOKyMEHTOB Ha
MOJIyYeHUE MYHUIMOAIBHOM YyCIayru W He Oojiee OJIHOro OoOpalieHus B



ApxuBHbli oTaen win B MOL npu nonydyeHnu pesynibTarta.

5)orcyrcTBue kanmo® Ha JAeWcTBHE WM O€3ICHCTBHE JOKHOCTHBIX JIHII
ApXUBHOTO OTJIefia, TOJAHHBIX B YCTAHOBJICHHOM MOPSJIKE.

Jonss 000CHOBaHHBIX XajloO K OOLIEMYy KOJMYECTBY 3asBICHUI O MOJIYyYEHUU
MYHHUIUITAIBHON YCIYTH.

[Tokazarens onpenensercs no Gopmyse:

DX 06. = K 06. / 3AIl o6m1. x 100 npo1eHTOoB,

rjae:
* 3AIl o6m1. - o01ree KOIMYECTBO 3aPOCOB, UCIIOTHEHHBIX B TE€YEHHUE r0/1a;
e X 00. - KOIMYECTBO OOOCHOBAaHHBIX JKAJIOO Ha TIPEIOCTABICHHUE

MYHHIUIIAIBHON YCIYTH, MOCTYNUBIINX B TCYEHHUE TO/IA;
* DX 00. - 10151 000CHOBaHHBIX KaJ100.

[leneBoe 3HaueHue nokazaress - 0%.
2.15.4. Tlocme moxyyeHus pe3yJbTara yCIyrd, MPEAOCTABICHUE KOTOPOM
OCYIIECTBIUIOCh B 3JIeKTpoHHOM Buae depe3 EIIY wm III'Y JIO aubo
nmocpeacTBoM MO®II, 3asButeno obecrneurBaeTCs BO3MOXKHOCTh OIICHKH KadecTBa
OKa3aHUs yCIyTH.
2.16. IlonyyeHue yciyr, KOTOpPbIE SIBISIIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU J1JIS
MPEOCTaBICHUS MYHUIUTIATLHON YCIIYTH, HE TpeOyeTcs.
2.17. Nnbie TpeOOBaHUS, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MyHUIMNanbHOU yciayru B MOL[ 1 0cOOEHHOCTH MpeOCTaBICHHUS] MyHHUIIMIAIbHON
YCIIyTH B 3JIEKTPOHHOU (popme.
2.17.1. IlpenmocraBieHWe TOCYIApCTBEHHOW  yciayru mnocpeactsoM  MOI]
ocyuectBisiercs B noapasaenenusx ['bY JIO "M®I" npu Hanu4uu BCTYNUBUIETO B
CUJTy corJamieHus o B3aumoaencTsuu mexay I'bY JIO « M®L» u AnMuHUCTpaIuEH.

IIpenocraBnenne rocy1apcTBEHHON yciayru B UHBIX MO®IL[ ocymecTsusiercs npu
HaJW4YuW BCTYIUBIIETO B CHIy COTJalleHUs O B3aumoaeiictBuu Mexay ['BY JIO
"M®II" u uasiM MOII.
2.17.2. IlpenmocraBiieHHME MYHMIMIIAJBHOM YCIYIM B  DJJEKTPOHHOM  BHJE
OCYILIECTBIISIETCS IIPU TEXHUYECKOM peann3anuu yciayru mnocpexncrsom [II'Y
JIO/EIIT'Y u nocpenctBoM caiita «Apxusbl JICHUHIpaaCcKoil 001acT.

3. CocTas, 1ocie10BaTeIbHOCTh U CPOKHU BBIMOJHEHUS a/IMUHUCTPATUBHBIX
nporeayp, TpeboBaHuUs K MOPSJIKY X BBIMOJHEHHUSI, B TOM YHUCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOLIEIYP B DJIEKTPOHHOU (popme.

3.1. IlpemocraBieHne MYHHUIIUINATBLHON YCIyrH BKIOYAaeT B ce0s Cleaylolue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:
- MpUeM, PETucTpalus 3ampoca W TMepeaadya €ero Ha HUCMHOoJHEeHHE (CpPoK
BBITIOJIHEHUS aIMUHUACTPATUBHON Tpoleaypsl — He Oonee 3 paboumx gHEH C
MOMEHTA MOCTYIUIEHHS 3aIpoca);
- aHajguM3  TEeMaTUKH  MOCTYNMBIIEro  3ampoca  (CPOK  BBIIIOJHEHUS
aJIMUHUCTPATUBHON TMpoluenypsl — He Oosee 3 pabouux JHEW C MOMEHTa
nepesayu Ha UCIIOIHEHNUE);
- HampaBJIeHUWE  3ampoca [0  NPUHAWICKHOCTH  (CPOK  BBINOJHEHHS
aJIMUHUCTPATUBHOMU MPOIIETYPHI — HE OoJiee 5 pabouux AHEH CO JHS pETUCTPAIUH



3amnpoca);
- TOUCK apXWBHBIX JOKYMEHTOB, HEOOXOMWMBIX [JIi MCIOJHEHHUS 3ampoca, |
MOATOTOBKA OTBETOB 3asABUTENIO (CPOK BBIMOJHEHHUS aJIMUHUCTPATUBHOMN
npouenypsl — He Oosiee 12 paboumx naHei (B ciayyae MpOJJICHUS CpOKa
ucrnoyiHeHust — He Oosiee 30 pabouux JHEH) C MOMEHTA 3aBEPILICHUS TEMATUKH
MOCTYTIUBILIETO 3aIpOCa);
- HAmNpaBJICHUE U BbIJAaya pe3yJbTara MPeJOCTaBICHUS MYHUIIMNIAIBHON YCIIyTH
(CpOK BBITIOJTHEHHUS aAMUHUCTPATUBHOM TMpOIIeTyphl — HE Oosiee 3 paboumnx gHEH
C MOMEHTA 3aBEpUIECHHUS MOJIFTOTOBKUA OTBETA 3aIBUTEIIO).
3.1.1. Ilpuem, peructpanus 3anpoca u repeiada ero Ha UCIOJTHEHHUE.
1) ocHOBaHueM Jyisi Hayajlla WCHOJHEHHUS aJMUHUCTPATUBHON MpOLETypbh
SBJISIETCS MOCTYIUJICHUE 3apoca B aipec ApXHUBHOTO OT/IENa;
2) coepKaHue aJIMUHUCTPATUBHOTO ACHUCTBUS, MPOJOLKUTEIBHOCTh U (WIJIH)
MaKCHUMAJIbHBIA CPOK €T0 BBITIOJIHCHUS:
- NpU JUYHOM OOpaIlleHUH 3asBUTENST B ApPXUBHBIM OTJEd PaOOTHUK
ApXUBHOrO OTJeNa pa3bsCHAECT TMOPSAJOK MPEAOCTaBICHUS YCIYyTd U
npejyiaraeT 3aloJIHUTh  3allpoC B COOTBETCTBUU C  YCTAHOBJIEHHOM
aIMUHUCTPATUBHBIM pEriaMeHTOM (opMoi, HUHOOPMUPYET 3asiBUTENSI O
CpOKax BbIJJaud pe3yJibTaTa MPEIOCTABICHUS MYHHUIUNAIBLHON YCIIYTH,
pEerucTpupyeT 3ampoc B 0a3e JaHHBIX [0 Yy4YeTy 3alpocoB, TIe €My
PUCBAMBACTCS  PETUCTPALIMOHHBIM HOMEP M  NPOCTABJIsETCA  Jara
MOCTYTUICHUS 3aMpoca;
- OpU TOCTYIUIEHWM 3alpoca Ha aapec 3JIEKTPOHHOM IMOYThl APXUBHOTO
otnena pabOTHUK APXUBHOTO OTJENIa pacrevyaThiBaeT 3arpoc Ha OyMaKHBIM
HOCHUTENIb, U B JajbHEHIIeM paboTa ¢ HUM BEAETCS B YCTAaHOBJICHHOM
HOPSIZIKE;
- MpPU TOCTYIUICHUHM 3alpoca IOYTOBOM CBS3bI0 PAOOTHUK APXHBHOTO
OT/IeJIa PErUCTPUPYET 3ampoc B 0a3e JAaHHBIX IO y4YeTy 3alpocoB, TJIE €My
MPUCBAMBACTCS  PETUCTPALIMOHHBIM HOMEP M  IPOCTABISETCS  Jara
NOCTYIUIEHUS 3aMpoca;
- CpOK BBINIOJIHEHUS aJMUHUCTPATUBHON MPOLEIYpPhl COCTaBIsieT HE Ooliee
3-x pabouux AHEH ¢ MOMEHTa MOCTYIUICHHUS 3ampoca.
3.1.1.1. PaGoTHMK ApXUBHOTO OTJAeNa TOCIE MPEABAPUTEIHHOIO PACCMOTPEHUS
3ampoca MPUHUMAET pelIeHHe 00 WUCIOJHEHWM 3ampoca WM OTKa3e B MpUEME
3ampoca B CPOK He mo3jaHee 2-ro (BTOporo) pabouero JHS CIEAYIOIIETO 3a JIHEM
MOJIydeHHs 3ampoca. B ciydae mpuHSATHS perieHus 00 OoTKaze B MPEAOCTaBICHUU
YCIIYTH 3asIBUTENIO PA3bACHSIIOTCS TPUUYUHBI OTKA3a.
3.1.1.2. JIOJDKHOCTHBIMH JIMI]JaMH B apXMBHOM OTJAEJIE, OTBETCTBEHHBIM 3a
WCIIOJTHEHNUE aJMUHUCTPATUBHON MPOIEAYPHI, SBISIOTCS 3aBEAYIONMNNA APXUBHBIM
OT/IeJIOM, paOOTHUK APXUBHOTO OTJIe]Ia, OTBETCTBEHHBIN 32 HUCIIOJHEHHE 3aIpoca.
3.1.1.3. Kpurepuem npuHsTHS pelieHust 00 0TKa3e B MpUEME 3arpoca sSBIISeTCS:
1) orcyrctBue B 3ampoce ¢GaMuiIuu, HMEHH, OT4ecTBa (MOCJIEIHEe MpHU
HAJIMYMUM), €CIIM 3asBUTENIeM SsBIsAeTCA (U3MYECKOE JIMII0, HAaUMEHOBAHUS
opraHu3anuu (€ciu 3asBUTENIEM SIBIISCTCS IOPUINYECKOE JIUIIO);
2) OTCYTCTBHE B 3alpOCE€ IMOYTOBOrO aJpeca 3asBUTENA WA AJIEKTPOHHOMN
MOYTHI;



3) HenoxJarIUKCA NPOYTEHUIO TEKCT, B TOM YHUCJIE TEKCT HA MHOCTPAaHHOM

A3BIKE;

4) OTCyTCTBHE Yy 3asiBUTENSI MOJHOMOYMHN Ha MOJyYEHUE CBEACHUN O JTUYHOU U

CEMEMHOM TalHE TPEThUX JIMI, WX YaCTHOW JKU3HU, a TAaKXKE CBEICHUH,

CO3JAIOUINX Yrpo3y Uisl UX O€30MacCHOCTH, €CIU CO JIHA CO3JaHUsl apXUBHBIX

JIOKYMEHTOB, COAEPKALINUX TAKUE CBEAEHUS, HE TIPOLLIIO 75 JIET;

5) eciu 3ampoc KacaeTcsi TeMmbl (Bompoca), B OTHOLIEHUH KOTOPOM

M0JIb30BATEII0 PAHEE MHOTOKPATHO JaBaJUCh MMCbMEHHbBIE OTBETHI 110 CYILIECTRY,

U TIPU 3TOM HE MPUBOJISATCS HOBBIE I0BObI MM OOCTOSITENIbCTBA;

6) ecnu B 3ampoce COAEpXKATCS HEUEH3YpHble JUOO0 OCKOpPOUTEThHBIC

BBIPQXEHUSI, YTPO3bl KU3HHU, 3/10POBbI0O U UMYILIECTBY PaOOTHUKOB apXxHBa, a

TaKXe YWICHOB UX CEMEN.
3.1.1.4. Pe3ynbTar BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI: PUEM 3alpoca Ha
WCIIOJTHEHUE WM JJIs TOJTOTOBKM YBEAOMJIEHHS 00 OTKa3e B MPEAOCTaBICHUU
MyHHIMNAIbHOW  ycnyru. CmocoOom  dukcanmu — pe3yibTaTa  BBINOJHEHUS
aAMUHUCTPATUBHOW MPOUEAYPHI SABISETCA PETUCTpALMs 3ampoca B 0a3e JaHHBIX 110
Y4eTy 3apOCOB B APXMBHOM OTJIEJI€, TPOCTABIIEHUE HA 3aIPOCE BXOMSILEr0 HOMEpa
U JaThl.

3.1.2. AHanu3 TeMaTUKUA NOCTYIUBIIETO 3aIpoca.

3.1.2.1. OcHoBaHMeM [Js Hayaja BBINOJIHEHUS AIMUHHCTPATUBHON MPOLENYPHI
ABIIeTCs (aKT Mepeaayuu 3anpoca Ha UCIOJHEHUE pa0OTHUKY APXHUBHOTO OTENA.
3.1.2.2. Conepxanue aIMUHUCTPATUBHOTO JACHCTBHS, MPOJAOJDKUTEIBHOCTh U (WIIH)
MaKCHUMAaJIBHBIN CPOK €T0 BBIIOJIHEHUS:

PaboTHuK ApXMBHOrO OT/eNa OCYLIECTBIISET aHaJIU3 TEMaTHUKU IMOCTYIHUBIIETO
3ampoca C MOMOIIBI0 CIPAaBOYHO-TIOMCKOBBIX CPEJCTB B CPOK He Oosiee 3 (Tpex)
pabounx JHEH, CIeIYIOMKX 3a THEM MOJTyUeHus 3arpoca.
3.1.2.3.  OTBeTCTBEHHBIMH 32 HCIIOJIHEHHE aJMHHUCTPATUBHOW MPOLEAYPHI,
ABJIIFOTCS  3aBEyIOIIMHA ApPXUBHBIM OTHEJIOM, paOOTHHK ApXUBHOIO OTJENa,
OTBETCTBEHHBIN 3a UCIIOJIHEHHE 3a1poca.
3.1.2.4. Kpurepuu npuHATUSA PELICHNUSA:

1) kpurepueM TPUHATUS PEIICHHS O BO3MOXHOCTH HCIIOJIHEHHUS 3ampoca

ABJIIETCS HAJIMYME HAa XpPaHEHUU B APXUBHOM OTHEJE apXHUBHBIX JOKYMEHTOB,

HEOOXOIMMBIX JIJIsl UCTIOJIHEHUSI 3aIIPOCa;

2) KpUTepueM IMPUHATHUS PEUICHUsI O HAMpaBJICHUH 3ampoca MO MPUHAIICKHOCTH

SBJISIETCSl HAJM4YME AapXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIi MCIIOJHEHUS

3ampoca, Ha XpaHEHHWH B TOCYIAapCTBEHHBIX WM B MYHULUIAJIBHBIX apXWBaX,

opraHax WJjv OpraHU3alusX;

3) KpuTepueM MPUHATUS PELICHUS O HEBO3MOXXHOCTH HCIIOJIHEHHUS 3ampoca U

NOATOTOBKM B aJpec 3asBUTENS NUCbMa 00 OTCYTCTBHM 3alpallliBacMbIX

CBEJICHUM SBJISETCS OTCYTCTBHE B apXMBHOM OTJEJI€ HA XPAHEHUU apXHUBHBIX

JIOKYMEHTOB, a TAK)KE€ OTCYTCTBHE MH(POPMALIMHA 00 MX MECTOHAXOXKACHUM;

4) KpuTepueM TMPUHATUS pEHIeHUs O TMOArOTOBKE B aApec 3asBUTENS

MH(OPMAIMOHHOTO MUChMA (PEKOMEHAALMI) O MECTOHAXOXACHUH apXUBHBIX

JIOKYMEHTOB SIBJISIETCS] HAIMYKE MH(DOpMAIMU O BO3MOKHOM XPaHEHUH apXUBHBIX

JOKYMEHTOB B HHBIX TOCYJAPCTBEHHBIX WM B MYHULHWNAIBHBIX apXuBax,

OpraHax WM OpraHu3alusiX.

5) KpuTepusiMH ~ OPUHATHA  pelieHus 00 OoTka3e B IPEIOCTABICHUU



MYHULUIAIBHOW YCIIYTH SIBIISIETCS HAJIMYME OCHOBAHMM, YKa3aHHBIX B IIYHKTE

2.10 aIMUHHUCTPATUBHOTO PETJIAMEHTA.
3.1.2.5. Pe3ynpTaroM BBIIOJHEHUS AAMUHHACTPATUBHOM IPOLEAYPHI SBISAETCA
NPUHATHE pAOOTHUKOM APXHBHOTO OT/ENA, OTBETCTBEHHBIM 32 UCIIOJIHEHHUE 3aIpoca,
pELIeHHUS:

- 0 BO3MOKHOCTH MCIIOJHEHUS 3aMpoca;

- O HaIlpaBJIEHUU 3aIpoca M0 NPUHAJIEKHOCTH;

- 00 OTKa3e B IPEJOCTABICHNH MYHULIUIIAIIBHON YCITYTH;

- O HEBO3MOKHOCTH MCIOJHEHHUs 3ampoca M MOJArOTOBKH B aJIpeCc 3asBUTENs

nucbkMa 00  OTCYTCTBMM  3alpallliBa€MbIX  CBEACHHH, O  BO3MOXHOM

MECTOHAXO0JICHUH apXUBHBIX JOKYMEHTOB.

CrnocoboM ¢ukcanuu pe3ysibTara BBIIOJHEHUS aAMUHUCTPATUBHOW MPOLIETYpPhI
SBJIIETCS. BHECEHHWE JIaHHBIX O 3alpoceé B PETUCTPALMOHHYIO 0a3y JIaHHBIX
ApPXUBHOIO OTJIEJIa IO YUYETY 3alpOCOB.

3.1.3. HanpaBneHue 3anipocoOB MO MPUHAIECKHOCTH.

3.1.3.1. OcHoBanueM nJi1 Hayaja BBINOJHEHUS AJIMUHHCTPATUBHOM MPOLIEAYPHI
ABJIIETCS PELIEHUE O HAIIPABJIEHUU 3aIpoca MO MPUHAAIEKHOCTH.

3.1.3.2. Conepxkanue aJMUHHUCTPATUBHOTO JACHCTBUS, MPOJOJLKUTEIBHOCTh U (WIJIH)
MaKCUMaJIbHbIA CPOK €0 BBINOJHEHUS:

[locne npuUHATHS pEHIEHWs O HalpaBiICHUU 3anpoca IO TMPUHAICKHOCTH
pabOTHUK, OTBETCTBEHHBIA 3a MCIOJHEHHE 3ampoca, B TedeHue 5 (maTtu) padodux
JHEH €O [HS PErucTpalH 3anpoca TOTOBUT COMPOBOAMTEIBHOE IHCbMO O
HAIPaBJICHUH 3alpOca B apXUBbI, OPTaHbl U OpraHU3alUU [0 TPUHAAJICKHOCTH MPHU
HAaJIMYUU Y HUX JIOKYMEHTOB JUIsl HCIOJHEHHS 3anpocoB. OIHOBPEMEHHO C
HOJArOTOBKOM MNHUChbMa O HANpPAaBJIEHUU 3alpoca MO MNPUHAMIEKHOCTH PaOOTHUK
ApXHMBHOrO OTJENa, OTBETCTBEHHBI 32 HMCIOJHEHHE 3alpoca, FOTOBUT IHCbMO-
YBEOMJICHHE 3asIBUTEIIO O HAIPABJICHUH 3alpOca MO MPUHAJIEKHOCTH.
3.1.3.3.  OTBeTCTBEHHbBIMU 32 MCIOJHEHUE AJMUHUCTPATUBHOM MPOLEAYPHI,
ABJIIFOTCS  3aBEyIOIMH ApXUBHBIM OTHEJIOM, paOOTHHK ApXUBHOIO OTJENa,
OTBETCTBEHHBIN 3a UCIIOJIHEHHE 3a1poca.
3.1.3.4. KpurepueM npuUHATHAA pPEIIEHUS O HANOPaBIECHWH 3ampoca 10
MPUHAAJICKHOCTH SIBJIIETCA HAJIMYME APXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
WCITOJIHEHHMSI 3a1poca, Ha XPAHEHUH B MHBIX TOCYAAPCTBEHHBIX WM MYHUIMIAIBHBIX
apXuBax, opraHax WJju OpraHu3alusix.
3.1.3.5. Pe3ynbraroM aIMUHUCTPATUBHON MPOIEAYpHl SIBISETCS PETUCTpALUS U
OTIpaBKa YBEJAOMJICHUS B aJpec 3asBUTENS W 3ampoca C COMPOBOAUTEIbHBIM
OUCBMOM  ApXMBHOIO OTJA€Ja B AapXUBbl, OpraHbl M OpraHU3aluy [0
IIPUHAJIEKHOCTH.

CriocoboM (pukcanuu pe3ysibTaTa BBIIOJIHEHUS aIMUHUCTPATUBHOW MPOLIETYPHI
ABJIIETCSI MTPOCTABIICHHE HOMEpPAa M JaThl OTIPABKU NMHCbMa APXUBHOIO OTAENA O
HaIlpaBJIEHUM 3alpoca MO MPUHAAJIEKHOCTH U YBEIOMJIEHUS B aJpec 3asBUTENS U
BHECEHHE JAHHBIX O pe3yJbTaTe pPacCMOTPEHHUs 3alpoca B DSJIEKTPOHHYIO 0azy
JaHHBIX N0 YYETY 3alpOCOB, MOCTYNUBLIINX B APXUBHBIN OTIEN.

3.1.4. Tlouck apXMBHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl UCIIOJIHEHUS 3alIPOCOB, U
MOJArOTOBKA OTBETOB 3aBUTEIISAM
3.1.4.1. OcHoBaHMeM [Js Hayajua BBINOJIHEHUS AIMHUHHCTPATUBHOM MPOLEIYPHI



ABIISIETCSl pelleHne pabOTHUKAa APXUBHOTO OTHENa O BO3MOXKHOCTU HCIIOJHEHUS
3armpoca.
3.1.4.2. ConepxaHue aIMUHUCTPATUBHOTO ACHCTBHUS, MPOJOLKUTEIBHOCTh U (WJIH)
MaKCUMaJIbHbIA CPOK €0 BBIIOJIHEHHUS:
PaboTHUK ApXMBHOTO OT/A€Nla, OTBETCTBEHHBIM 3a MCIIOJIHEHHE 3aIpoca,
OCYUIECTBJISIET TOUCK U BBIEMKY apXUBHBIX IOKYMEHTOB.
[locne BbIABIEHHUS HEOOXOAUMBIX apPXHUBHBIX JIOKYMEHTOB Ha UX OCHOBE
OTBETCTBEHHBIM PAOOTHUKOM APXHMBHOTO OTJEJIa COCTABIISIETCS] apXUBHAs CIIPaBKa,
apXMBHAsl BBIITMCKA WJIM TOTOBATCS apXUBHBIE KOMUU B CPOK HE mo3aHee 12 pabounx
IHeH (B cilydyae MpOJUICHHs] CpOKa MCTIOIHEHUS] — He Mmo3aHee 35 pabouux AHEH) co
JIHS 3aBEpIICHUs aHalM3a TEMaTHKW 3ampoca ¢ COOJIOJIEHUEM  CIEAYIOIINX
TpeOOBaHMIA:
3.1.4.3. ApxuBHas copaBka odopmisieTcs Ha OjlaHke ApPXUBHOTO OT/eENa,
MOJANKCHIBAETCS YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM, 3aBEPSAETCS IE€YaThIO
ApXUBHOIO OTIENA.
- TekcT B apXMBHOH CHpaBKe JAETCS B XPOHOJOIMYECKOW IMOCIIEI0BATEIbHOCTH
COOBITHI C yKa3aHHEM BUJOB apXMBHBIX JOKYMEHTOB M UX JaT. B apxuBHOI
CIIpaBKeE JOIYCKAeTCA IMTUPOBAHUE APXUBHBIX JIOKYMEHTOB;
- B TEKCT€ AapXWBHOM CIPAaBKW JIaHHbIE BOCHPOM3BOIATCS TaK, KaK OHH
M3JI0KEHBI B aDXUBHBIX JOKYMEHTAX, & PACXOXKIEHHUS, HECOBNAJEHUS U HETOUHBIE
Ha3BaHUsS, OTCYTCTBHE MMEHH, OTYECTBA, MHULIMAJIOB WM HAJU4YHE OJHOIO W3
HUX OTOBapUBAaIOTCS B TeKcTe crnpaBku B ckoOkax ("Tak B mokymenre", "Tak B
TEeKCTe opuruHana");
- B [IPUMEYAHUAX MO TEKCTYy apXMBHOW CIPABKH OrOBAPMBAIOTCS HEPA30OPUUBO
HallMCaHHbIE, HCHOPABJIEHHBIE  aBTOpPOM  (co3mareineM  JOKYMEHTa), He
NOJJIAIOIINECS MTPOYTEHUIO BCIEACTBUE MOBPEKIECHUS MECTa TEKCTa OpUIMHAJIA
nokymenTa ("Tak B Tekcte opurunana”, "B tekcte Hepa3zbopuuBo");
- B TEKCTE apXWBHOW CIIPAaBKU HE JOIYCKAIOTCS W3MEHEHUs, HCIpaBJICHUS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJIBI WCIIOJHUTEIS MO COJAEPKAHUIO apXHBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJIEHA apXMBHAsI CIIPABKa;
- MOCJIE TEKCTa apXMBHOW CHpPAaBKU MPUBOIATCS apXHBHBbIE IHU(PHI U HOMEpa
JUCTOB €IMHUL XPAaHEHUsS AapXWUBHBIX JIOKYMEHTOB, I[I€YaTHbIE W3JaHUs,
WCIIOJIB30BABIINECS IS COCTABJIEHUsI apXMBHOM cHpaBKu. B TekcTe apXuBHOU
CHpPaBKH JOIMYCKAeTCs] MPOCTAaBJICHHWE apXWUBHBIX IHU(POB U HOMEPOB JHCTOB
€MHUI] XPAaHEHUs AapXUBHBIX JOKYMEHTOB Cpa3y IIOCJIE HU3JI0KEHHS KaKJIO0ro
(axTa uiam coObITHUS;
- B apXMBHOU CHpaBKe, 00BEM KOTOPOU MPEBBIIAET OJUH JIUCT, JIUCTHI JOJIKHBI
ObITh MPOUIUTHI, IPOHYMEPOBAHBI M CKPEIUIEHBI MEYaTbl0 APXHMBHOIO OTHAENA.
ApxuBHasi crnpaBka (TOCIEOHUN JUCT) MOJIMUCHIBAETCS PYKOBOAMUTEIEM
APXHUBHOTO OTJI€J]a WA YIOJIHOMOYEHHBIM JOKHOCTHBIM JIUIIOM.
3.1.4.4. ApxuBHas BbIMUCKAa odopMIIsieTCs Ha OJIaHKe apXHWBa ¢ 0003HAYEHUEM
Ha3BaHUsS «ApXUBHas BBIIIMCKa» M JOCIOBHO BOCIPOU3BOJMUT YacTh TEKCTa
apXMBHOTO JIOKYMEHTA, OTHOCSIIETOCsl K OnpeieIeHHOMY (DakTy, COOBITHIO, JUILY, C
yKa3aHUEM apXHUBHOTO MU(pa 1 HOMEPOB JIMCTOB €IMHUIIBI XPAHEHUSI.
B apxuBHOI BBINUCKE HA3BAHME apXHWBHOTO JAOKYMEHTa, €ro HOMEp W JaTa
BOCIIPOU3BOJSTCS MOJHOCTHIO. M3BJIEUEHNUAMH W3 TEKCTOB APXUBHBIX JOKYMEHTOB



JOJDKHBI OBITH MCUEpHaHbl BCE MMEIOLIMECs JaHHbIe MO 3ampocy. Hauano u xonen
KOKJOTO M3BJICYCHUS, a TaKK€ MPONYCKH B TEKCTE APXUBHOIO JIOKYMEHTa
OTJIEJBHBIX CJIOB 0003HAYAKOTCSI MHOIOTOYHEM.

Hayano u KoHel KaXJ0ro HW3BJIEYEHUS W3 APXUMBHOTO JOKYMEHTA, a TaKkKe
MPOIYCKH B €ro TEKCTE OTIEJIbHBIX CIIOB O003HAYAIOTCS B ApPXMBHOM BBIMHUCKE
MHOroTouneM. OCOOEHHOCTH TEKCTa apXMBHOTO JAOKYMEHTA, BOCIPOM3BOJUMOIO B
apXMBHOM BBIITUCKE, OTOBAPUBAIOTCS TaK ke, KaK K TEKCTY apXUBHOM CIPABKHU.

OdopmiieHre apXMBHOM BBIIMCKH OCYIIECTBIISECTCS MO aHAJIOTHMU C apXUBHOM
crpaBKo¥,  odopmiIeHHE  KOTOpOHW  MpeaycMOoTpeHo  myHkTom  3.1.4.3.
aIMUHHUCTPATUBHOTO periaMeHTa. ApXWBHas BBIIUCKA 3aBEPSIETCA MOJIIMUCHIO
PYKOBOJHMTENS apXWBa WIA YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMLA W I1€YaThIO
ApXUBHOIO OTJ€ENA.
3.1.4.5. ApxuBHasi KONHS JOCIOBHO BOCIPOW3BOAUT TEKCT AapXHUBHOTO
JOKyMEHTa WM €ro m300paxxeHue, ¢ ykazaHueM apxuBHoro mudpa. Ha obGopote
KaXXIOr0 JINCTA apXMBHOW KOMHM MPOCTABISIIOTCS apXWBHbIE MHU(GPBl U HOMEpa
JUCTOB €JIMHULl XPAaHEHHsI apXUBHOTO JOKyYMEHTa. ApXMBHAs KONHMS 3aBepsAETCS
MOAMKUCHIO0 PYKOBOJUTENST APXUBHOTO OTENA UM YIOJTHOMOYEHHOTO JOKHOCTHOTO
JIMLA U N1eYaTbi0 APXUBHOIO OTIENA.

IToanucanue u 3aBepeHUE apXUBHOU KOIUU OCYILECTBIISICTCS:

® Ha OyMa)XHOM HOCHUTEJIE — 10 aHAJOTHUU C apXUBHOM CIpaBKOM, opopMiieHHE
KOTOPOU MpeaycMOTpeHO MyHKTOM 3.1.4.3 aAMUHUCTPATUBHOTO PETJIaMEHTa;

* B ¢opMe OIIEKTPOHHOW KOMUU JOKYMEHTa, TMOAMNNCAHHON JIIEKTPOHHOMN
MOJANKUCHI0 PYKOBOAMUTENSE APXMBHOIO OTHENA WIH YINOJIHOMOYEHHOTO UM
muua. MM Qaitna >0eKTpOHHOM KONMMHM JOKYMEHTa JOJDKHO COZIEpKaTh
apXUBHBIA MU TOKyMEHTa (TIPU HATUYUHU TEXHUYECKONH BO3ZMOXKHOCTH).

3.1.4.6. OTBETCTBEHHBIMH 33 UCIIOJIHEHUE AJMUHUCTPATUBHOW IPOLIEAYPHI,
ABJISIIOTCSL  3aBENIyIOLIMH APXUBHBIM OTHEJIOM, pabOTHUK ApXUBHOIO OTJeNa,
OTBETCTBEHHBIN 3a UCIOJHEHHE 3aIpOCa.

3.1.4.7. Pe3ynbraroM BBINOJHEHUS AaAMUHUCTPATUBHON MPOUEAYpPHlI SBISETCS
MOJIFOTOBKA ApXWBHOM CIpPAaBKH, apPXUBHOM BBINHUCKH, apXMBHOW KOMUU JHOO
MH(GOPMALIMOHHOTO TMHCbMA B ajpec 3asBUTENS] 00 OTCYTCTBHM 3aIlpallliBaeMbIX
CBEJCHMUN, MHUCbMO 00 OTKa3e B MPEAOCTaBICHUM MYHHULUIAIbHONW YCIyIH C
OOBSICHEHHEM MPUYMHBI OTKa3a.

CriocoboM ¢ukcanuu pe3ysbTaTa BBHITOJHEHUS aJMUHUCTPATUBHON MPOIEAYPbI
ABJISIETCSI COCTABIICHUE APXUBHOM CIIPaBKH, apXUBHOM BBIMUCKHU, COIPOBOAUTEIBHOTO
MMCbMa K apXUBHOM KOMHMH, WH()OPMALMOHHOIO MHCbMa CO CBEAEHUSMU 00
OTCYTCTBUHU B apXHUBE APXUBHBIX JTOKYMEHTOB M0 BOMPOCY, 00 UX MECTOHAXOKJIECHUHU
B mnporpamme Microsoft Office Word B cooTBeTCTBMM €O CIEAYIOUIUMHU
TpeboBanusimu: 1mpudt — Times New Roman; pasmep mpudra — 12-14; user
mpudTa — 4epHbIil, pacrieyaTka Ha OyMakHOM HocuTelne popmata A4
3.1.5. HampaBneHwe u BblJaya pe3yibTaTa MPEIOCTABICHUS MYHULHUIIAIbHOM
YCIYTH.
3.1.5.1. OcHoBanWeM nJi1 Hayaja BBINOJHEHUS AJIMUHHCTPATUBHOM MPOLIEAYPHI
ABJIIETCS. TOJIMCAHHBIA PE3yJIbTaT MPEAOCTABICHUS MYHHULMIIAIBHON YCIyTH
(IOKYMEHT, yKa3aHHBIN B MyHKTE 2.3 HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA).
3.1.5.2. ConepxaHue aIMUHUCTPATUBHOTO ACHCTBHUS, MPOJOJKUTEIBHOCTh U (WIIH)
MaKCUMAaJIbHBIA CPOK €0 BBIIOJIHEHHUS:



PaboTHUK, OTBETCTBEHHBIH 3a MCIIOJHEHHE 3alpoca, HANpaBise€T pe3ysbTar
MPEIOCTAaBICHUS! MYHMIIMIIAJBLHOW YCIYTH CIIOCOOOM, YKa3aHHBIM 3asBHUTEIEM B
3ampoce: MOYTOBOM CBS3BIO B aJpec 3asBHUTENS HE Mo3aHee 3 pabouyux AHEH ¢
MOMEHTA 3aBEpUICHUSI MOATOTOBKM OTBETA 3asSBHUTENI0 WM BBLAAET HA PYKU MOJ
pacnucKy B JKypHaJ€ BbIJa4d apXMBHBIX CIPABOK (BBINHUCOK, KONUM) B cllydae
au4yHoro ooOpamenus. Ilo >xenmaHuio 3asBUTENS HUCBMO B aapec 3asBUTENS C
OOBSICHEHHEM MPUYUH OTKa3za JIMOO 00 OTCYTCTBUHU 3alpallliBAEMbIX CBEJICHUN Ha
3aMpoc, MOCTYNUBIIMK IO SJIEKTPOHHOW MOYTE, HANpPAaBISIETCS 1O SJIEKTPOHHOU
ouTe.

[Topsimok HarpaBiIeHUs OTBETOB Ha 3amnpockl, noctynusiue yepes MOI u I1I'Y
JIO/EINT'Y pernmamenTupyetcst paznenamu 3.2, 3.3. HACTOAIIETO aIMUHUCTPATUBHOTO
periaMeHra.
3.1.5.3.  OTBEeTCTBEHHBIMH 3a MCIOJHEHUE AJMHUHUCTPATUBHOW MPOLEAYPHI,
ABIISIIOTCA  3aBEAYIOIIMNA ApXHMBHBIM OTAENIOM, pa0OTHUK ApPXUBHOTO OTJENa,
OTBETCTBEHHBIN 3a UCIIOJIHEHHE 3apoca.
3.1.5.4. Pe3ynbTaTOoOM BBIIIOJIHEHUS aIMUHUCTPATUBHON MIPOLEAYPHI ABIIAECTCS

- peructpauusi M OTIpaBKa MOYTOBOM CBSA3BIO B aApeC 3asBUTENS apXUBHOMU

CIIPAaBKU, apXWBHOW BBIMTUCKH, aPXUBHOW KOIHU WM MHChbMa C OOBSICHEHHEM

OpUYUH  OTKaza Jinbo 00  OTCYTCTBUM  3alpallMBaeMblX  CBEICHMIA,

UH(GOPMAIIMOHHOTO TUChMa 00 UX BO3MOKHOM MECTOHAXO0XK/ICHUY;

- perucTpanus YU BblAaya 3asgBUTENIO IMOJ PACHUCKY HPU JTUYHOM OOpalleHuu

apXMBHOM CIIPABKM, ApXWBHOM BBIIIMCKM WM AapXUBHOM KONMH, NHUCbMA C

OOBSICHEHHEM NPHYMH OTKa3a JIM00 00 OTCYTCTBUHU 3allpalllMBAaE€MbIX CBEACHHIA,

MH(OPMAIMOHHOIO MUChMa 00 MX BO3MOKHOM MECTOHAXOXJACHUH, YBEIOMIICHUS

C OOBSICHEHHUEM MTPUYMH OTKA3a B IPEIOCTABICHUU MYHUIIMTIAIBHON YCIIyTH;

- peructpauus M OTIpaBKa IO DJIEKTPOHHOM TMOYTE B aJPEC 3asIBUTEIS

UH(OPMAITMOHHOTO TTMChMa 00 OTCYTCTBUHU B apXMBE apXUBHBIX JOKYMEHTOB, 00

UX BO3MOXXHOM MECTOHAXOXKJIEHUHU, YBEIOMIJICHHS C OOBSICHEHHEM MPUYUH

OTKa3a B MPEJOCTABIEHUA MyHULUIIAJIBHON YCIYyTH (TI0 COTJIACOBAHUIO).

CnocoboM (¢ukcamu pe3ysbTara BbIIOJHEHUS aAMUHUCTPATUBHOW MPOLIETYpPbI
ABJIIETCSI BHECEHUE PErMCTPAllMOHHOTO HOMEpa W MCXOMSIIEH JaThl apXHBHOM
CIOpPAaBKH, APXMBHOW BBIMHMCKH, APXUBHOM KOMHUHM, MH(GOPMAIIMOHHOTO HUChMa 00
OTCYTCTBUHU 3aIlpalllMBA€MbIX CBEJIEHUHM, 00 UX MECTOHAXOXKJIEHUU, YBEIOMIICHHUS C
OOBSICHEHHEM TMPUYMH OTKa3a B TNPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYTd B
AJIIEKTPOHHYIO 0a3y JaHHBIX MO YYETY 3apocoB B APXHUBHOM OT/EIIE.

3.2. OcoOEHHOCTH BBITIOJIHEHHS AJMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOMN
dbopme.

3.2.1. TIlpemoctaBnenue MyHununaibHod ycnyru Ha [II'Y  JIO/EITY
OCYILIECTBIISIETCSI B COOTBETCTBUM C DenepaibHbiM  3akoHOM Ne  210-D3,
®enepanbHbiM - 3akoHOM  OoT 27.07.2006 Ne 149 @3 «0O6 wunHpOpMaLINH,
MH(POPMAIMOHHBIX TEXHOJOTUSX M O 3aluTe HHPOpMAIUN», MOCTaHOBJICHHEM
IIpaButenbctBa Poccumiickoin ®Penepaunu ot 25.06.2012 Ne 634 «O Bumax
ANIEKTPOHHOM MOJIUCH, UCIOJIb30BAHUE KOTOPBIX JIOMYCKAaeTCs MpH OOpallleHuU 3a
MOJIYYEeHUEM T'OCYIapCTBEHHBIX U MYHULUIIAIBHBIX YCIYT).

[IpenocraBieHrne MyHUIUMIIAIBHON YCIYTH B 3JIEKTPOHHOM BUJE OCYLIECTBIISIETCS
npu TeXHUYecKol peanuzauuu yciayru Ha [1I'Y JIO/EITY.

3.2.2. JIlna monyuenust myHuiunaapHon yciyru depe3 III'Y JIO/EINTY 3asButento



HEOOXOJAMMO TIPEABAPUTEILHO TPOWUTH TIpoliecc peructpanuu B EgmHoi cucteme
uneHTuukanmu u ayreatudukanuu (nanee — ECUA).
3.2.3. MyHnunumnaneHas yciayra MoxeT OwiTh momydena uepe3 [II'Y JIO/EITY
CIEAYIOIIMMU CIIOCOOaMU:
- C 00s3aTenbHOM JIMYHOM SIBKOW HA TPUEM B APXUBHBIN OTHEI;
- 03 JIMYHOI SIBKHM HA MPUEM B APXHUBHBIN OT/IEII.
3.2.3.1. JIns monmydeHHUs MyHUIMIAIBLHOM yCIyru Oe3 JIMYHOM SIBKM Ha TPUEM B
ApPXUBHBIN 0TI 3asIBUTENIO HEOOXOAUMO MPEABAPUTENHHO O(DOPMUTH yYCHUICHHYIO
KBATH(UITUPOBAHHYIO JJIEKTpOHHYIO0 moamnuchk (mamee — YKOII) mns 3aBepenus
3asBIICHUS U IOKyMEHTOB, IOJJaHHBIX B 3JieKTpoHHOM BHe Ha [1T'Y JIO/EIITY.
3.2.3.2. Jlna mnomaum 3asBaenus uepe3 I[II'Y JIO/EII'Y 3asBuTenb OOJKEH
BBITIOJTHUTD CIEAYIOUIUE JEeHCTBUS:
- TOpoHTH uAeHTHUPUKaLMIO U ayTeHTuukanuo B ECUA;
- B quuHoM kabuHere Ha III'Y JIO/EIITY 3amosHUTH B 3JIEKTPOHHOM BHJIS
3asBJICHUE HA OKa3aHUE MYHUIIMIIAIbHOW YCIIYTH;
- B ClIyyae, €CJIM 3asBHUTEIb BHIOpAJ CIIOCOO OKa3aHUsS yCIYTH C JIMYHOW SIBKOU
Ha TIpueM B ApXUBHBIHN OT/IeN — MPUIOKHUTh JTOKYMEHTHI B 3JICKTPOHHOM BU/IC;
- B clly4ae, €CJIM 3asBUTENb BHIOpaJl CIOCO0 OKa3aHus yCIyTru 0e3 JIMYHOUN SIBKU
Ha MpUEM B APXUBHBIA OTJEN — 3aBEPUTh 3ASBJICHUE U NPWIAraeMble K HEMY
3NEKTPOHHBIE JOKyMEHThI Y KOII;
- TPWIOKUTHh K 3asBICHUIO D3JIEKTPOHHBIE TOKYMEHTBHI, 3aBepeHHble YKOII
HOTapuyca (B ciaydasx, €C’IM B COOTBETCTBUU C TPEOOBAaHUSIMU 3aKOHO/IATEIbCTBA
Poccuiickoit @enepaiuy B OTHOIIEHUU JOKYMEHTOB YCTAHOBJIEHO TpeOOBaHUE O
HOTapHUaJIHLHOM CBUJICTEIILCTBOBAHUM BEPHOCTH X KOTHUH);
- HaIlpaBUTh MAKET JIEKTPOHHBIX TOKYMEHTOB B APXMBHBIN OTZIEI MOCPEACTBOM
dbynkuuonana II'Y JIO/EITY.
3.2.4. B pe3yJsbTare HampaBlICHUS MAKETa 3JIEKTPOHHBIX JTOKYMEHTOB MOCPEIACTBOM
[ry JO/EIIY (B coorBerctBUM ¢  TpeOoBaHusAMH  myHKTa  3.2.3
aIMUHUCTPATUBHOTO  pErjaMeHTa)  AaBTOMATU3UPOBAHHON  WH(OOPMAIMOHHON
CUCTEMOM MEXBEJIOMCTBEHHOTO JJIEKTPOHHOIO B3auMOJeUcTBUs JIeHWHrpaackon
obmnactu (manee - AUC «Mexsen JIO») nmpous3BoauTCs aBTOMAaTHYECKasi perucTpaus
MOCTYNUBILIETO MaKeTa »JJEKTPOHHBIX JIOKYMEHTOB U TMPHUCBOEHUE IMAKETYy
YHUKAJILHOTO HOMepa jena. Homep nena qocTyreH 3asBUTENIO B JIMYHOM KaOMHETE
[Ty JIO/EITY.
3.2.5. Ilpu npepocraBiieHud MyHuuunaibHo yciyru udepes [II'Y JIO/EIIY, B
Clydae €clu 3asBUTENb MNojanuchiBaeT 3asBieHue YKOIII, ynonHomodeHHOE
JNOJKHOCTHOE U0 APXUBHOTO OTAENA BBIMOJHSET CIEAYIOIINE TEUCTBUA:
- (dopMUpYET MPOEKT PEIICHHUS] HA OCHOBAHUU JIOKYMEHTOB, MOCTYUBIIUX Yepe3
[I'Y JIO/EII'Y, a Takke NOKYMEHTOB (CBEIEHHUI), NOCTYNUBIIUX MOCPEACTBOM
MEXBEJJOMCTBEHHOTO B3aUMOJICUCTBUS, U NepenaeT padOTHUKY, HAJIEJICHHOMY
GYHKIUSMHU 110 IPUHATUIO PEIICHUS;
- TIOCJIE PACCMOTPEHUS 3asBJICHUS U TPUHSATHSA PEIICHHS O MPEAOCTaBICHUU
MYHULIUMTAIBHOW YCIIyTH (OTKa3e B MPEIOCTABICHUM MYHUIIMIAIBHOW YCIIYTH),
3anonHsieT npexycMmorperHsie B AUC «Mexsen JIO» ¢dopmbl 0 HpUHSATOM
peliieHnu U nepeBoaut aeino B apxuB AUC «Mexsen JIO»;
- YBEIOMJISIET 3asBUTENIA O IMPUHITOM PEIICHHUH C TOMOIIbI YKAa3aHHBIX B



3asIBJICHUH CPEJICTB CBSI3H, 3aTEM HAIPABISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B

3asIBJICHUM: TMOYTOMU, JTUOO BBIIAET €T0 MPHU JIMYHOM OOpaIeHUH 3asBUTETIS, THOO

HaIpaBJIsIET AJIEKTPOHHBIA JOKyMEHT, mnoamnucaHHelidi YKOII moimkHOCTHOTrO

JULa, TPUHSBIIETO perieHue, B JInuHbIil KaOUHET 3asBUTENS.

3.2.6. llpu npepocraBiieHMH MyHuuunaibHou yciyru uepes [II'Y JIO/EINY, B
cillyyae €ciu 3asBuTeneM (YHOJHOMOYEHHBIM JIMIIOM) 3JIEKTPOHHOE 3asBICHHE U
AJIEKTPOHHBIE JOKYMEHThI HE 3aBepeHbl YKOII, nomkHOCTHOE JUIO0 ApPXUBHOIO
OTJIeJIa BBIMOJIHSET CIEeYIOIne AeHCTBUS:

- (dopmupyer uepes AUC «Mexsen JIO» mpuriameHue Ha MpUeM, KOTOPOE

JIOJDKHO COZepkaTh CIAeAYIONIyt0 HHPOpMAIUIO: aJpec APXUBHOTO OT/elNa, ATy

U BpeMs IIpueMa, HOMEpP ouepein, UACHTU(DUKAIIMOHHBIM HOMEp MPUTIAlICHUs U

NepeUeHb JIOKYMEHTOB, KOTOpblE HEOOXOIUMO MpeacTaBuTh Ha npueme. B AUC

«Mexsen JIO» neno nepeBoAUT B CTATYC «3asgBUTEIb MPUTIIALLEH HA IPUEM;

- B Clly4ae HESIBKHU 3asBUTENS HA MPUEM B Ha3HAYECHHOE BpEeMs 3asBICHUE U

nokymeHThl xpanarcs B AUUC «Mexsen JIO» B Teuenne 30 KajaeHIapHbBIX THEH,

3aTeM JIOJDKHOCTHOE JIMIO ApPXMBHOTO OTJENa, HaJeJIeHHOE (PYHKIUSMU IO
npuemy 3asiBiieHuid u nokyMeHnToB yepe3 [1I'Y JIO/EIITY nepeBoauT JOKYMEHTHI

B apxuB ANC «Mexsen JIO»;

- B CJy4dae, €CJIM 3asBUTENIb SIBWICS HA MPHUEM B YKa3aHHOE BpEMs, OH

00CITy’KHUBaeTCsl CTPOro B 3TO BpeMd. B ciyuae, ecnu 3asBUTENb SBUICS MO3KE,

OH OOCHy>XHBaeTcsi B TMOpsSAKE >KUBOM odvepenu. B mobom u3  cinydaes

JOJDKHOCTHOE JIMIIO APXUBHOTO OTJeNa, Beayllee MpueM, oTMedaeT (akT SBKU

sasiButensi B AUUC «Mexsen JIO», neno nepeBoaut B ctatyc "llpuem 3asaButens

OKOHYEH";

- IOCJI€ PACCMOTPEHUS JIOKYMEHTOB W TMPUHATHUS PEIICHUS O MPEIOCTABICHUU

MYHULIMNAIBHOM  yciyru  (OTKaze B MPEJOCTaBICHUH)  3aIOJHSET

npenycmotpenasie B AUC «Mexsen JIO» (opMbl 0 TpUHITOM peUICHUU U

nepeBoauT aeio B apxuB AUC «Mexaen JIO»;

- pabOTHUK APXUBHOTO OTJEJa YBEAOMIISIET 3aBUTENS O MIPUHATOM PEUICHUU C

MTOMOIIbIO YKAa3aHHBIX B 3asBJICHUH CPEJCTB CBSI3H, 3aTEM HANpPaBJISET JOKYMEHT

CIoCcOOOM, yKa3aHHBIM B 3asBJICHUH: MOYTOW, JIMOO BBIJAET €r0 MPHU JUYHOM

oOpallleHHH  3asBUTENs, JMOO  HAMpaBisieT  DJIEKTPOHHBIM  JIOKYMEHT,

noanucanHbli YKOII H0MKHOCTHOTO nulla, NPUHSABIIETO peuieHue, B JIMUHbBIN

KaOWHET 3asiBUTEIS.

3.277. B ciny4ae DOCTYyIUIEHMS BCEX JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.0.
HACTOSIIETO aIMUHUCTPATUBHOTO pErJIAMEHTa, W OTBEYAIONUX TPEOOBaHUSIM, B
dbopMe  DIIEKTPOHHBIX  JOKYMEHTOB  (DJIEKTPOHHBIX OOpa3oB  JIOKYMEHTOB),
YIOCTOBEPEHHBIX YyCWICHHOW KBanuduimpoBannoit OIl, nHem oOpaieHus 3a
MPEOCTaBJICHUEM MYHMIIMIAIBLHON YCIYIM CUMTAETCS JaTa PEerUCTpalud IMpueMa
nokymenToB Ha [1II'Y JIO/EIITY.

B cinywae, ecnu HampaBieHHbIE 3asBUTeNIeM (YIOJTHOMOYEHHBIM JIMIIOM)
AJIEKTPOHHOE 3asiBIeHHE U JOKyMeHThl He 3aBepeHbl YKOII, nnem oOpamienus 3a
IPEAOCTABIEHUEM MYHULIMNAIBHON YCIYyTH CUYUTAETCA JaTa JIMYHOW SIBKU 3asIBUTEIIS
B ApPXUBHBIA OTAEN C MNPEJOCTABICHUEM [IOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.
HACTOSAILIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA, U OTCYTCTBUS OCHOBAHUH, YKa3aHHBIX
B myHKTE 2.10. HacTOsAIEro aIMMHUCTPATUBHOIO pErIaMEeHTA.



3.2.8. Tlpu HanMuuM TEXHUYECKOW peaNm3alliy 3JIEKTPOHHOTO JTOKYMEHTO000pOTa
3anpoc ¢ [II'Y JIO unu EIII'Y noctynaetr B ApXUBHBIN OTJIeNT HEMOCPEICTBEHHO B
NC «ApxuBsl JlennHrpanckoii o6actn», B KOTOPOH (PUKCHpyeTcs padoTa Mo ero
WCIIOJIHEHHIO, U PE3YyJIbTaThl KOTOPOM B aBTOMAaTUYECKOM PEKHUME COXPAHSAIOTCS B
ANC «Mexseny.

3.2.9. Belgaua (HanpaBieHUE) 3asIBUTENIO SJIEKTPOHHBIX JOKYMEHTOB, SIBJISIOLIUXCS
pEe3yNbTaTOM MPEAOCTABIECHUS MYHUIUNAIBHOM YCIYyrH, OCYIIECTBISETCA IIO
COTJIACOBAHMIO C 3asIBUTENIEM MPU HATUYUHU TEXHUYECKON BO3MOKHOCTH.

3.2.10. JIns mOAy4YeHUs MYHUIMNAIBHOM YCIYrd uepe3 CalT «ApPXUBBI
JlenuHrpazckoit 005acTU» 3asABUTENI0 HEOOXOAMMO TNPEIBAPUTEIHLHO MPOUTHU
perucTpanuio Ha caite « ApxuBsl JIeHUHrpaacKoil obmacTu» i B EnuHol cucreme
uneHTudukanuu u ayrentudukanuu (nanee — ECUA).

[Tocne aBTOpu3anuu Ha caiite «ApxuBbl JIEHUHIpaJACKON 00MaCTW» IJIA MOJa4u
3arpoca B JIMYHOM KaOMHETe B pazjene «3ampocbl» HEOOXOIUMO 3aloJIHUTH B
AIIEKTPOHHOM BHJE (HOopMy 3ampoca Ha OKa3aHUE MYHULIMIIATBHON yCIyTH U BBIOpATh
W3 BBIMAJIAIONIETO CIHUCKA APXUBHBIN OT/EIN, B KOTOPBIN HANPABJISAETCS 3aIpocC.

[Ipu 3anonHeHnn GoOpMBbI 3aIIpoca TaKKe HEOOXOAMMO BBIOPATH U3 CHHUCKA MOJIE
«Crnoco0 nmosiy4eHus! OTBETA».

[lepenanpaBieHue 3amnpocoB MO MPUHAIEKHOCTH, MOCTYNHUBIIMX YEpe3 CauT
«ApxuBbl JleHuHrpaackoil oOnacTu», B ApXUBHbIE OTHAEIbl aJIMUHHCTpPALUN
MYHUIIMNAIBHBIX 00pa3oBaHuil JIeHMHTrpajCcKol 00JacTH M TOCYAapCTBEHHOE
Ka3eHHOe yupexaeHue «JIeHuHrpaackuii 00JacTHOM TOCyNapCTBEHHBIN apXuB B T.
Beibopre»  ocymectBisiercs  4epe3  MH(OPMALMOHHYIO  CUCTEMY  «ApXHBBI
JlenuHrpaaCKon 00IaCTH.

B cnydae, eciu TpeOyercs mnepeHAmpaBUTh 3ampoc IO MPHUHAJIEKHOCTH B
apXWBBl M OpPTaHU3AIMH, HE Y4YacCTBYIOUIME B MH()OPMAIIMOHHOM B3aUMOJCHCTBUU
yepes HNC «ApxuBbl JleHuHrpajackoid oOnacTh» TMpH HAJIMYUU CBEIEHUH O
MECTOHAXO0XJACHUU JTOKYMEHTOB, 3alpOC pPACIEYaThIBAETCS W MEpPEHAIpPaBIsAETCS
ITIOYTOBOM CBS3BIO.

3.2.11. Hcnonnenne 3ampoca B ApPXMBHOM OTHENE OCYLIECTBIIAETCS B
COOTBETCTBHH C II. 3.1 HACTOSIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.12. Beplaua (HampaBiieHHE) 3asBUTEIIO AJIEKTPOHHBIX JTOKYMEHTOB, SIBJISIOIIMXCS
pEe3yJAbTaTOM MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, OCYILECTBISETCA IIPU
HaJIUYUU TEXHUYECKOW BO3MOKHOCTH IO COTJIACOBAHUIO C 3asIBUTEIIEM.

3.3. Tlopsimox wucCHpaBiieHHs] JOMYIIEHHBIX OMNEYAaTOK U OIMMOOK B BBIAAHHBIX B
pe3ynbTaTe NPeJOCTABICHNUS] MyHUIIMITAIIBHON YCIIyTH JOKYMEHTAX.

3.3.1. B ciyuae, eciu B BBIIAHHBIX B pe3yJIbTaTe NPEIOCTaBICHUS MYHHUIUITATIBHON
YCIYTH JIOKYMEHTaxX JOMYIIEHbl ONEYaTKh U OIIMOKH, TO 3asBHUTEIb BIIPABE
npenctaBuTh B ApxuBHbINA 0TAen/MO®L] HemocpeacTBEHHO, HAMpPaBUTh MOYTOBBIM
ornpasieHueM, nocpeactsoM EIIIY/IITY JIO (mpu TeXHUYECKON peann3aiium)
MOANKMCAHHOE 3asBUTENIEM, 3aBEPEHHOE IeYaTbio 3asBUTENS (MpU HAIMYWU) WIU
oopMiieHHOE B (hOpME FIIEKTPOHHOTO JoKyMeHTa U noanucanHoe YKOII 3asBnenue
B MPOU3BOJLHON (opMe O HEOOXOAMMOCTH MCHPABIICHUS JOMYIIEHHBIX OMEYaTOK U
(wn) OmMOOK C M3JIOKEHUEM CYTH JOMYIICHHBIX OMNe4YaToK H(WiM) OIUOOK U
NPUIIOKEHUEM KOTTUU JTOKYMEHTA, COICPKAIIETO ONEeYaTKU U (MIN) OIITHOKH.

3.3.2. B teuenue 5 pabouymnx gHEH CO AHS PETUCTPALMH 3asiBIEHUs 00 MCIPaBICHUU
ornmeyarok u (uiau) OmUOOK B BBIIAHHBIX B pe3yibTaTe MPEOCTaBICHUS



MYHULIMOAIBHON YCIYIM JOKYMEHTaX OTBETCTBEHHBIM CHEUUATUCT APXUBHOTO
OT/IeJla YCTaHABIIMBACT HalW4We ornedyaTkd (omuOku) W oopMisieT pe3ybTaT
MPEJOCTaBICHUS MYHMIIMNAIBLHONM  yCIyrd (JOKYMEHT) C  HUCIpPaBICHHBIMU
onmevyaTkamMy  (OIIMOKaMHM) WM  HAMpaBlseT 3asBUTENIO  YBEJAOMIICHHE C
000CHOBAHHBIM OTKa30M B O(DOPMJICHUM JJOKYMEHTA C UCIPABJICHHBIMU OMEYATKAMHU
(ommbOkamu). Pe3ynbTar mNpeaocTaBi€HUS MYHUIUMNAIBHOW YCIyrH (AOKYMEHT)
ApXUBHBIA  OTJE] HampaBiseT CIOcOOOM, YyKa3aHHBIM B  3asBJICHUU O
HEO0OXOIMMOCTH UCTIPABJICHUS JOMYIICHHBIX OMIEYaTOK U (MJIM) OIITHOOK.

4. OcoOEHHOCTH BBITTOIHEHUS AMUHUCTPATUBHBIX IPOLIETYP B
MHOTO(YHKIIMOHAJBHBIX IIEHTpaxX (IPU HATMYUU COTJIAIICHHUS).

4.1. IlpenocraBieHue MyHHUIIUNIAIbLHON yciayru nocpeactBom M®I] ocymecTBisiercs
B nogpasgeneHusx ['BY JIO «M®PL» npu Haauuuu BCTYNMBLIETO B CHILY
cornamieHuss o B3aumoperctBun Mmexay I'BY JIO «M®PL» u agMuHHCcTpanuen.
IIpenocraBnenne MyHUIMNAIBHOW yciayrn B uHbBIX MOIl ocymectBusercs npu
HaJW4YuW BCTYIMBILETO B CWIY COTJIalleHHs O B3aumoneuctsun Mexay ['bBY JIO
«MOI» 1 uabim MOII.

4.2. Ilepenauya u3 M®IL] B ApXUBHBIN OTAEN OCYLIECTBISAETCS:

B 25IeKTpoHHOM Bujae — yepe3 AUC «M®PL» mmu MC «Apxussl JleHuHrpaackomn
o0nacTu», UCHOJIB3YEMOU APXUBHBIM OTAEIOM ISl OCYIIECTBIECHUS HJIEKTPOHHOIO
B3aumojelicteust ¢ ['BY JIO «M®Ily (B ciayuae peanu3alvd TEXHUYECKOH
BO3MOKHOCTH).

Ha OyMakKHBIX HOCHUTEJSX - MOCPEIACTBOM KYyphEpCKOM IOCTaBKH, OpraHM30BaHHOMN
I'BY JIO «M®11».

B cnaydae mnomaum JOKYMEHTOB B ApXHMBHBIA OTnaen mnocpeactsoM MOI]
cnenpanuct M®ILI, ocymecTBIAOMMIA NPUEM JOKYMEHTOB, NPEACTABICHHBIX IS
ITOJTYYEHHSI MyHULIMITAIBHOW YCIIYTH, BBIITOJIHAET CIEAYIOIINE NEHCTBUA:

1) onipenensieT mpeamMeT 0OpalleHus;

2) yAOCTOBEpSIET JTUYHOCTh 3aSBUTEINS WIH JIMYHOCTh U MOJHOMOYMS 3aKOHHOTO

NPEACTaBUTENA 3asBUTENS — B cllydae oOpaileHus (U3MYecKoro Juila; HWId

JUYHOCTh W TIOJHOMOYMS  MPEACTABHUTENS  IOPUAMYECKOTO  JUUA WU

VHAMBUIYAJIbHOTO MIPEANIPUHUMATENS B Cllydae 0OpalleHNs IpUINIECKOro JINLa

WIM WHIUBUYAJIbHOTO MPEAIPUHUMATEIS,

3) npOBOAUT MPOBEPKY MPABUIBLHOCTH 3aIIOJIHEHUS 3aIIpOCa;

4) NpOBONT MPOBEPKY YKOMILJIEKTOBAHHOCTHU NTAKETA JOKYMEHTOB;

5) ocyliecTBIsIET CKAaHUPOBAHUE TPEJCTABICHHBIX JOKYMEHTOB, (OPMHUPYET

ANEKTPOHHOE  JI€JI0, BCE€ JOKYMEHTBI KOTOPOTO  CBA3BIBAIOTCSA  €IWUHBIM

YHUKAJIBHBIM ~ WJICHTH(PUKALIUOHHBIM  KOJOM, TO3BOJISIFOUIMM  YCTaHOBUTH

NPUHAIIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEII0 M BHUIYy OOpamieHus 3a

MYHULIMIIAIBHON YCITyTOW;

6) 3aBepsET IEKTPOHHOE JIEJI0 CBOEH AJIEKTPOHHOM moAnuckio (nanee - J11);

7) HarpaBJsieT KONUU JOKYMEHTOB U PEECTP JOKYMEHTOB B ApXUBHBIN OTIE:

- B DJIGKTPOHHOM BHJE (B COCTaBe MAKETOB JJIEKTPOHHBIX JieNl) B JEHb
oOpaienus 3aasutenst B MOII;

- Ha OyMaxHBIX HOCUTENSX (B cllydae HEOOXOIUMOCTU 00S3aTEIHHOTO
IPEIOCTABIEHUSI OPUTMHAJIOB JOKYMEHTOB) - B T€UeHHUE 3 pabounx JAHEH
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co aHs obparneHus 3asButeis B MOL] mocpencTBoM KypbepcKoOn CBSI3H,
C COCTaBJICHUEM ONMCH NEPEIaBAEMbIX JTJOKYMEHTOB, C YKa3aHUEM JaThl,
KOJMYECTBA  JIUCTOB, (amMuiauu, JOMKHOCTH U HOANUCAHHBIE
YIIOJJTHOMOYEHHBIM crienanuctom MOII.

[lo oxoHuaHMM mnpHemMa JOKYMEHTOB crnennanuct MOL] BblgaeT 3asBUTENIO
PACIHCKy B IPUEME TOKYMEHTOB.

4.3. Ilpu noctymjaeHud B ApXUBHBIA OTIEN JOKYMEHTOB B OYMa)kKHOM BHJIE
pabOTHUK APXHMBHOTO OT/I€NIa, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEJISX, MOJIy4aeT JOKyMEHThl oT paborHuka MO®PI[ mo peectpy, cBepsier
KOJIMYECTBO KOMIUJIEKTOB JOKYMEHTOB W HaJM4Yhe€ B PEECTpe HEOOXOAUMBIX
pexkBu3UTOB (moanucu pabotHuka MOPI[ u T.1.), yka3blBaeT B peecTpe CBOIO
JOJIKHOCTh, (haMUJIUIO, MHUIMANIBI, JaTy TpHeMa JOKYMEHTOB, CTAaBUT TOJIHUCH.
OnuH 3K3eMIUISIp peecTpa ¢ MPWIOKEHHBIM KOMIUIEKTOM JTOKYMEHTOB OCTaeTCs B
ApXUBHOM OTJIeNIe, BTOPOi nepeaaetcs paboTHuky M®II,

4.4. B cnyvae noctryrmieHus B ApxuBHbIN oTaen u3 M®I[ HenmoaHbIX KOMIUIEKTOB
JOKYMEHTOB JTMOO NpPH OTCYTCTBHM JOKYMEHTOB, MOATBEPKIAIOIIUX MOJTHOMOYMS
IIPEACTABUTEIIS 3aABUTENS, TP HATMYMMU COOTBETCTBYIOIIMX OCHOBAHMM JUIA OTKa3a
B MpUEME JJOKYMEHTOB, APXUBHBIM OT/E)I MPUHUMAET TaKue OOpalleHus B paboTy U
HalpaBJsEeT CBEACHHUS O HUX B aIMMHUCTPATUBHO-yIIpaBicHYeCKul anmnapar I'bY
JJO «M®Uy» nns nOpuHATHS COOTBETCTBYIOUIMX Mep K pabotHukam MOII,
OCYILIECTBUBIINM IpUeEM JOKYMEHTOB c HapylIeHUEM TpeOOBaHMI
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipm yxazaHuM 3asBUTENIEM MeCTa TIOJy4YeHUs OTBeTa (pe3yJibrara
MPEAOCTABICHUS MYHULMIIAIILHOW yCIyTH) nocpenctBoM MOL[ nomKHOCTHOE U0
ApXUBHOTO OT/IeJIa, OTBETCTBEHHOE 3a BHINIOJIHEHUE aIMUHUCTPATUBHOMN MPOLEAYPHI,
Hanpasisger cneunanucty MOPI[ ans nepemaunm B coorBercrByrommyd  MOIL]
pe3yabTaT NPEeIOCTABICHUS YCIIYT I €0 MOCJIEAYIOMIEN BBIIAYN 3aIBUTEINIO:

- B DJIGKTPOHHOM BHUJE B TeueHHe 1 padodero AHs cO AHS MOJATOTOBKH OTBETA

3asIBUTEITIO.

Cnemmanuct M®II 3aBepsieTr pe3yiabTaT MOPEIOCTABICHUS YCIYTH,

MOJIYYCHHBIA B aBTOMAaTHU3UPOBAHHON MH(GOPMAIIMOHHON CHUCTEME OOecredeHus

JEeSATENTPHOCTH MHOTO(YHKIIMOHAIBHBIX IeHTpoB (manmee - AWNC MOII), B

COOTBETCTBHHM C TpPEOOBAaHUSIMH K COCTaBJICHHWIO U BBIJAYE 3asIBUTEISIM

JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, TMOATBEPKAAIOIIUX  COACpKAHHE

ANEKTPOHHBIX JIOKYMEHTOB, HAIPABJICHHBIX B MHOTO()YHKIIMOHATBHBIA IEHTP

MIPENOCTABIEHUS TOCYAAPCTBEHHBIX WU MYHULUIIAJIBHBIX YCIYT IO pEe3yJibTaTam

MIPEAOCTABIEHUS MYHUUUIIAIBHBIX YCIYr, OpPraHamu, HPENOCTABIAIOIINMHI

MYHULIMIAIBHBIE YCIYTH, M K BbIJIaue 3asiBUTEISIM Ha OCHOBAHUM WH(OpMaIu

U3 UHGPOPMALMOHHBIX CHCTEM OpraHOB, NPEIOCTABISIOIIUX MYyHHUIUNATIbHbIC

YCIYTH, B TOM YHUCJE C UCIHOJIb30BaHUEM HH(POPMAIIMOHHO-TEXHOJIOTHYECKON U

KOMMYHUKAIIMOHHONW MHQPACTPYKTYphl, TOKYMEHTOB, BKJIIOUas COCTABJICHHE Ha

OyMa)KHOM HOCHUTEJIE W 3aBEPEHHE BBIIHCOK M3 yKa3aHHBIX WH()OPMAIMOHHBIX

CHUCTEM, YTBEPKJICHHBIMU nocTaHoBIIeHUEM [IpaButenscTBa PO ot 18.03.2015 Ne

250;

- Ha OyMaXHOM HOCHTEJIE - B CPOK He Ooisiee 3 (Tpex) pabouux gHEH CO THS

MOATOTOBKM OTBETa 3asBUTENII0, HO HE Mo3/aHee 2 (AByX) pabouyux JHEH 10

OKOHYaHUs CPOKA MPETOCTABIICHUS YCIYTH.


consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA231525BAD0A1FDE319F0F4D993A0853F9BE0D01085C184B89384E0794E590ABB0D20FE58EFC339DCDyCo7L

Cnermanuct M®ILI, OTBETCTBEHHBIM 3a BbIIAYY JOKYMEHTOB, MOJYYEHHBIX OT
ApXHMBHOIO OTJIeJa MO pe3yjbTaTaM PACCMOTPEHUS MTPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HE TO3AHee 2 (IBYX) AHEHW € JAaThl MX MOJYyYEHHS] OT APXUBHOTO
oTJena COOOIIAeT 3asiBUTENI0 O MPUHATOM pPEUIEHUH MO TeiaedoHy (C 3alUChio
JaThl W BPEMEHM  TelIe(OHHOrO 3BOHKA WM  MOCPEACTBOM  CMC-
MH()OPMUPOBAHHUS ), & TAKIKE O BO3MOXKHOCTHU MOJIy4eHHs TOKYMEeHTOB B MDLI.
4.5. Bblgaua JOKYMEHTOB U JPYrUX MCXOASMIMX (OpM OCYIIECTBISETCS Ha
OCHOBAHHMH JOKYMEHTOB, YJOCTOBEPSIOUIUX JIUYHOCTh, IOJ MOANUCH B KypHaje
y4eTa BbIIAHHBIX 3aSBUTENSIM JOKYMEHTOB.
4.6. Ilepemaua CONpOBOIUTENBHONW BEAOMOCTH HEMOJNYYEHHBIX JTOKYMEHTOB H
ApYrUuX HUCXonamux ¢GopM IO HMCTeUeHUH 2 (IBYX) MECSIEB HaNpaBisieTcsl B
aJIMMHUCTPALIMIO 110 PEECTPY HEBOCTPEOOBAHHBIX JOKYMEHTOB.
4.7. I[Ipu  BBOIE 06€30yMaKHOTO JEKTPOHHOTO  JIOKyMEHTOO0OpOTa
aJMUHUCTPATUBHBIE MPOLEAYPHl PErJIAMEHTUPYIOTCS HOPMATHBHBIM IPaBOBBIM
aKTOM AMuHUCTpalu, yCTaHaBIUBAIOIIUM MOPSIIOK ANEKTPOHHOIO
(6e30yMakHOT0) TOKYMEHTO000pOTa B c(hepe MyHUIIUNIATbHBIX YCIYT.
4.8. Ilpenocrasienue ycuyr yepe3 ynoaHoMoueHHble MOL[ napiMu opranuzanusamu
HE IIPEeTyCMOTPEHO.

5. cDOpMBI KOHTPOJIA 3a UCITIOJTHCHHUEM aIMUHHUCTPATUBHOI'O PCTJIaMCHTA

5.1. [lopsaok ocyIIecTBICHUS TEKYLIETO KOHTPOJIS 32 COOIIOEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMM  JIMLAMM  ITOJIOKEHMM pPErjlaMeHTa M HMHBIX
IPAaBOBBIX  AaKTOB,  YyCTAHaBIUBAIOLUIMX  TpeOOBaHUS K  MPEIOCTABICHUIO
MYHULIMIIAIBHOU YCIIYTH, a TAKXKE IPUHATHEM PELICHUN OTBETCTBEHHBIMU JIMLIAMU.
Texkynuii KOHTPOJIb OCYLIECTBIISIETCS 3aBEAYIOIIUM APXUBHBIM OTIEIOM IO
KOKIOW  IpOoUEAype B  COOTBETCTBUM €  YCTAaHOBJIEHHBIMH  HACTOSAILINAM
AIMUHHACTPATHUBHBIM PEIJIAMEHTOM COJEpKAaHWEM JEHUCTBUM W CpOKaMH HX
OCYILIECTBIICHUS.
5.2. Tlopsaok W TEPUOAUMYHOCTh OCYIIECTBIECHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KAYE€CTBA IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

IT;raHOBBIE IPOBEPKU NPEAOCTABIICHUS MYHULUNAIBHON YCIYTU IPOBOJSTCS HE
qaiie OJHOIO pasa B TPU rojJa B COOTBETCTBUHU C TIOJOBBIM IIJIAHOM IIPOBEACHUSA
IPOBEPOK, YTBEPKACHHBIM APXUBHBIM yrpaBieHUeM JIeHuHrpaackoi o0i1acTy.

IIpy mnpoBepke MOryT paccMaTpuBaTbCs BCE BOIIPOCHI, CBS3aHHBIE C
IIPEJIOCTABICHUEM MYHULHUIAIBHON (KOMIUIEKCHBIE IPOBEPKH), WIM OTHCJIbHBIN
BOIIPOC, CBSA3aHHBIM C MPEJOCTABICHHEM MYHHUIMIAIBHON YCIyTH (TEMaTUYECKHE
MIPOBEPKH).

BHenanoBbIE MPOBEPKHU NMPEAOCTABICHNUS] MYHHLIMIIAIBHOM YCIYTH IPOBOIATCS
no oOpameHusM  (U3HYECKUX, IOPUAMYECKMX JIMI W HHAWBUAYaJIbHBIX
MpeANpUHUMATENEH, OOpalllEHUsIM OpPraHOB TOCYJapCTBEHHOM BJIACTH, OPraHoOB
MECTHOI'O CaMOYIIPABJICHUs, UX TOJDKHOCTHBIX JIMI[, a TaKXe B LEJSX IIPOBEPKU
YCTPAHEHUsI HApYyLICHWH, BBIABICHHBIX B XOJ€ IPOBEACHHONW BHEIUIAHOBOU
POBEPKH. YKa3zaHHbIE 0OpallleHusl MOAJIekKAT PErUCTpallii B A€Hb X MOCTYIUICHUS
B CHUCTEME JJIEKTPOHHOIO JIOKYMEHTOO0OpOTa U JEeNONPOU3BOACTBA ApPXHBHOIO
otnena, AIMUHUCTPALUH.

O mnpoBeAcHUM IPOBEPKU M3LACTCS IPABOBOM AKT APXMBHOIO YIIPaBJICHUS



Jlenunrpaackoit o6iactu, AIMUHHCTPALUA O TPOBEJIECHUU MPOBEPKU HCTIOTHEHUS
aIMUHUCTPATUBHOTO PErJIaMEHTA MO MPEI0CTABICHUI0 MYHHUIIMIATLHON YCIyTH.

[To pe3ynbraram MpoOBECHUS] MPOBEPKHU COCTABISETCS aKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl JOKYMEHTAJIBHO MOJITBEPKICHHbIC (DAKThI HAPYIIICHUH, BHISIBIICHHbBIC B
X0J1€ TIPOBEPKU, WJIM OTCYTCTBHE TAKOBBIX, a TAKXKE BBIBOJIbI, COACPKAIIUE OIEHKY
MOJTHOTHI M KayecTBa MPEAOCTABICHUS MYHHUIIUNIATLHON YCIYTU U MPEAJIONKEHUS IO
YCTpaHEHUIO BBISBJICHHBIX TMpU TMpoBepke HapymeHut. Ilpu npoBeneHun
BHEIUIAHOBOM TIPOBEPKH B aKT€ OTPAXKAIOTCS PE3yJbTaThl MPOBEPKU (PaKTOB,
U3JI0)KEHHBIX B OOpallleHHH, a TakXK€ BBIBOJBI U MPEAJIOKEHHUS IO YCTPAHCHHIO
BBISIBIICHHBIX [TPU TPOBEPKE HAPYLICHUM.

[To pe3ynpTaTaM paccMoTpeHus 0OpalieHul JaeTcsi MUCbMEHHBIN OTBET.

5.3. OTBEeTCTBEHHOCTh JTOJDKHOCTHBIX JIMII 32 PEIICHHUS M JeUCTBUA (Oe3neicTBue),
MIPUHUMAaEMbIE (OCYIIECTBIIIEMbIE) B XOJI€ TPEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH.

PaGoTHukn ~ ApXMBHOTO  OT/AENA, yHOJHOMOYEHHBIE HA  BBITIOJIHCHHE
aJIMUHHUCTPATUBHBIX JIEUCTBUMU, IPEAYCMOTPEHHBIX HACTOSAIIMUM aIMUHUCTPATUBHBIM
pErIaMEHTOM, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJCHUE TPeOOBaHUI
JEUCTBYIOIIMX HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM YHCIIE 3a COOJIIOICHUE CPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX JEUCTBUH, MOJHOTY WX COBEPILICHUS, COOIIOICHHUE
MIPUHIIUIIOB TOBEJACHUS C 3asBUTEIISIMU, COXPAHHOCTh JIOKYMEHTOB.

3aBenyromuii ApXUBHOTO OTJEJIa HECET NEePCOHATbHYI0 OTBETCTBEHHOCTH 3a
oOecrieyeHue Mpe10CTaBICHUSI MyHUIIUTIATBHON YCIyTH.

PaGotHukn ApxuBHOro otTaena AJMHHUCTpAllUM TIPU  MPEAOCTaBICHUU
MYHULHNAIBHON YCIYTH HECYT NMEPCOHAIIbHYIO OTBETCTBEHHOCT!

- 33 HEHUCHOJIHEHUE WM HEHaJJIeXkallee MHCIOJHEHUE aJIMHUHUCTPATUBHBIX

MpoIeAYp MPHU MPEAOCTABICHUN MYHULIMTIATBHON YCIIYTH;

- 3a geiictBus (0e3neHCTBUE), BIEKYUIME HApYILIEHWE IMpaB M 3aKOHHBIX

UHTEpEeCOB  (U3MYECKUX WO  IOPUAUYECKUX  JIMI,  HUHIUBUIYATbHBIX

peANpPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIIA, BUHOBHBIE B HEHUCIOJHEHHM WA HEHAJJIekKaleM
UCIIOJIHEHUU  TPeOOBaHWI  HACTOSIIETO0  aJIMUHHCTPATUBHOTO  PErJIaMEHTa,
MIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBICEHHOM JIEMCTBYIOIIUM
3aKOHO1aTeNbCTBOM PO.

6. HocyneGHblii (BHECYICOHBIN) MOPSIIOK 00XKAIOBAaHUS PEIICHUHN U JEHCTBHI
(Oe3meiicTBUS) OpraHa, MPeA0CTaBISAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
MHOTO(YHKIIHOHAIBHOTO IIEHTPA, a TAK)KE UX JOJHKHOCTHBIX JIUII,
MYHHIIUTIATBHBIX CITYKalINX, paOOTHUKOB

6.1. 3asgBuTenu aMOO WX MPEICTABUTEIN MUMEIOT MPaBo Ha JocyaeOHoe (BHECyAeo-
HOE) 00KaJOBaHUE PEIICHUM U JAeHCTBHM (0€31eHCTBUS), TPUHATHIX (OCYIIECTBIIsC-
MBIX) B XO/I€ TIPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.
6.2. IlpenmeroM nocyne6HOro (BHECYAe0HOTO) 00KaJIOBaHUS 3asIBUTEIIEM PEIICHUIA,
nerictBuil (0e3nelicTBuil) ApxuBHoro otaena, M®I, a Takke UX JOTKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CITYXKAIUX, PAOOTHUKOB SIBIISIFOTCS:

1) HapymeHHe CpoKa PEruCTpaIliy 3ampoca 3assBUTEIS O IPEIOCTaBICHUU MY-
HULIMIAIBHOM YCIYTH, 3alpoca, YKa3aHHOTO B crartke 15.1 denepanbHOro 3akoHa OT
27.07.2010 N 210-D3;
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2) HapylIeHHE CpPOKa MPEJOCTaBICHUS MYHHIMIAIBHON yciayrd. B ykasanHoM
ciydae mocyneoHoe (BHecyaeOHoe) 00kamoBaHUE 3asBUTEIIEM PEIICHUN U JeHCTBUN
(Oe3nericTBUS1) MHOTOQYHKIIMOHATIBHOTO IIEHTPa, paOOTHHKA MHOTO(QYHKIIHOHATIBHO-
ro IEHTPa BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTp, PEILICHUS U
nevctBus (0e37€iCTBUE) KOTOPOro O0XKaIyrTCs, BO3JIOXKEHa (YHKIUS MO Mpeso-
CTaBJIEHUIO COOTBETCTBYIOIIMX MYHULIUNIAJIBHBIX YCIYT B ITOJIHOM 00bEME B MIOPSIKE,
onpeaeneHHoM vacTeio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
®3;

3) TpeboBaHMe y 3asBUTENS TOKYMEHTOB WM MH(pOpMauu JH00 OCYyIIECTBIIE-
HUS JEHCTBUM, NpPEICTaBIECHUE WM OCYILIECTBIECHHUE KOTOPBIX HE IMpPENLyCMOTPEHO
HOPMAaTHBHBIMM IIPAaBOBbIMHU akTamu Poccuiickon ®enepanuy, HOpPMAaTUBHBIMU I1pa-
BOBBIMM aKkTamH JIeHUMHrpaackol 00JacTH, MyHUIMIAJbHBIMU MPABOBBIMU aKTaMU
JUTSL IPEJOCTABIICHHUS] MyHULIUIIAJIbHOM YCITYTH;

4) oTka3 B INpUEME JOKYMEHTOB, MPEJOCTABIECHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMaTUBHBIMM NPAaBOBbIMU akTamu Poccuiickonn denepanny, HOpPMaTUBHBIMU IIpa-
BOBBIMU aKTaMH JIEHMHrpaackoil 001acTH, MyHULMIIAJbHBIMU IPABOBBIMH aKTaMU
JUTSI IPEJOCTABIICHHUSI MyHULIMITAJIbHOM YCITYTH, Y 3aSBUTEIIS;

5) oTKa3 B MpeAOCTaBIECHUN MYHHUIMNAIBHOW YCIyTH, €CIM OCHOBAaHHUS OTKa3a
HE IIPEeIyCMOTPEHbI (helepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit denepaiuu, HOpMaTUBHBI-
MU NPAaBOBBIMM akTaMu JIeHMHIpaackoil obsacTy.

B yka3zanHom ciydae nocyzneOHoe (BHeCyAeOHOE) 00KanoBaHUE 3asiBUTEIEM
pemeHuii u nercTBuil (0e31elcTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOI'O IIEHTpa BO3MOKHO B ClTydyae, €ClIiM Ha MHOTO()YHKIIMOHAJIb-
HBIN TIEHTp, pelIeHUs U AeUCTBUS (0e3eHCTBIE) KOTOPOTo 00XKATYIOTCSI, BO3JI0KEHA
GYHKIUS 110 MPEAOCTaBICHUIO COOTBETCTBYIOIIMX T'OCYJaPCTBEHHBIX YCIYT WU MY-
HUIUNAIBHBIX YCIyT B OJHOM 00BbeMe B MOPSAKE, ONMpPEIeIeHHOM YacThio 1.3 cra-
oM 16 @enepanbHoro 3akona ot 27.07.2010 N 210-D3;

6) 3aTpeOoBaHuE C 3asABUTENS MPU MPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTH
IJIaThI, HE NPEIYyCMOTPEHHONM HOPMATUBHBIMU IIPpaBOBBIMU akTamu Poccuiickon QPe-
Jepallii, HOPMAaTUBHBIMU MPABOBbIMU akTaMH cyObekToB Poccuiickoil denepanuu,
MYHUIUTAIbHBIMU MTPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, PeIOCTABIIAIOIIEIO0 MyHULIUIIAIBHYIO YCIYTy, JOIDKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIOIIEr0 MyHULIUIIATbHYIO YCIYTY, MHOTO()YHKIIHOHAIBHO-
ro LeHTpa, padOTHUKAa MHOTO(QYHKIMOHAJIBHOIO IIEHTPA B MCIPABIIEHUU JOMYIICH-
HBIX OINEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MYHULIUIIAb-
HOM yCIyTu JTOKYMEHTax JuU00 HapylleHHe YCTaHOBJIEHHOI'O CPOKa TaKUX HCIIpaBlie-
1505078

B ykazanHoM cnyuae nocyaeOHoe (BHecyAeOHOe) 00XKamoBaHHE 3asBUTEIEM
pemeHuii u nercTBuil (0e31elcTBHs) MHOTO(YHKIMOHAIBHOIO LIEHTPa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B CIIy4ae, €CIM Ha MHOTO()YHKIIMOHAJIb-
HBIN LIEHTP, pellieHUs U IeUcTBUs (0e37eHCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GyHKLIHS IO IPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMIIATBHBIX YCIYT B TIOJTHOM
o0beMe B MOpsiJIKe, onpeaeseHHoM dacTbio 1.3 cratbu 16 denepanbHOro 3akoHa OT
27.07.2010 N 210-D3;

8) HapyllIeHHe CpOKa WX MOPSAJIKA BbIIAYU TIOKYMEHTOB I10 pe3ysibTaTtaM Ipeo-
CTaBJICHUS MYHULIMIIAIBHON yCIIyTH;
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9) npuocTaHOBIEHHUE MPEAOCTABICHHUSI MYyHHUIIMIIAIbLHOW YCIYTH, €CJIM OCHOBA-
HUS TIPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (heIepATbHBIMU 3aKOHAMH W TIPUHSTHIMU
B COOTBETCTBMU C HUMH HHBIMH HOPMATHBHBIMU IPABOBBIMU akTaMu Poccuiickoit
denepanuu, 3aKOHAMHA U IPUHATHIMU B COOTBETCTBUU C HUMU WHBIMH HOPMATHBHBI-
MU TIPAaBOBBIMH akTaMu JIeHMHrpaackoW 00iacTH, MyHUIIMHAIGHBIMH MPABOBBIMU
aKTaMHU.

B ykazanHoM ciydae pocyneOHoe (BHecyAeOHOe) 00KkaloBaHUE 3asBUTEIEM
perieHuii u nencTBuil (0e3neicTBrs) MHOTO(QYHKIMOHAIBHOTO 1IEHTpa, PabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B Clly4ae, €CJIi Ha MHOTO(DYHKITMOHAIIb-
HBII [IEHTpP, pelieHus U nehcTBUs (0e3AeCTBIE) KOTOPOTro 00XKAIYIOTCS, BO3JIOKEHA
(GyHKIHS IO PEIOCTABICHHUIO TOCYAPCTBEHHOM YCIYTH B TIOJIHOM 00bEeMe B TTOPSIJI-
Ke, ornpeneneHHoM 4dacTteio 1.3 cratbu 16 @enepansHoro 3akoHa ot 27.07.2010 N
210-D3;

10) TpeboBaHue y 3asBUTEIS MIPU MPEAOCTABIECHUA MYHUIIUMIIAIbHOW YCIYTH J10-
KYMEHTOB HJIM HH(OPMALIUU, OTCYTCTBUE U(MIIM) HETOCTOBEPHOCTh KOTOPHIX HE YKa-
3bIBAJIMCH MPU NEPBOHAYAIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABICHUSI MYHULIUIIAIBHON YCIyTH, 3a UCKIIOUYEHUEM CITydaeB, MPETyCMOT-
peHHBIX TyHKTOM 4 yactu | cratem 7 @enepanbHoro 3akoHa ot 27.07.2010 N 210-
3.

B ykazanHom ciyuae nocyaeoHoe (BHECyAeOHOE) 00xKaloBaHUE 3asBUTEIIEM

pemeHnii U aeucTBui (0e31ecTBUs) MHOTO(YHKIIMOHATBLHOTO IIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B Clly4ae, €CJIM Ha MHOTO()YHKITMOHAIb-
HBIN IIEHTp, peleHus U ericTBUs (0e31eCTBIE) KOTOPOTO 00XKAITYIOTCS, BO3JIOKEHA
(GYHKIUS 1O MPEJOCTaBICHUIO COOTBETCTBYIOLIUX I'OCYAApCTBEHHBIX YCIYI B IOJI-
HOM 00BEME B MOPSJIKE, ONpeIeeHHOM JacThio 1.3 ctaThu 16 deaepabHOrO 3aK0HA
ot 27.07.2010 N 210-®3.
6.3. Kanoba nmogaerca B muchbMeHHON (hopMe Ha OyMa>KHOM HOCHUTEINE, B 3JIEKTPOH-
HO1 (hopMe B opraH, NpeJOCTaBISAIOIUNA MyHuIMnaibHyo yciuyry, ['BY JIO «M®Il»
60 B KOMHUTET SKOHOMHYECKOIO Pa3BUTHSI MHBECTUIIMOHHOUN nesarenbHocTH Jle-
HUHIPAJICKOW 00J1aCTH, KOTOPHIN saBisiercs yupenutenem I'BY JIO "MOI" (nanee —
yupenutenb MOII).

Kano6wl Ha pemienus u aeicTBus (06€37eHCTBUE) PYKOBOJUTEIIS OpraHa, Impeao-
CTaBJISIOLIET0 MYHUIIMTAIBHYIO YCIYTY, MOJAI0TCS B BBIMIECTOSALIUN OpraH (IpU ero
HAJIMYKK) MO0 B CIIydae ero OTCYTCTBUS paCCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKO-
BOJIUTEJIEM OpraHa, Pe0CTaBIISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY.

KanoOb1 Ha pemenust u aeiicteus (OesnerictBue) padbotnuka ['BY JIO "MOIL"
MOJIAI0TCS PYKOBOJUTENI0 MHOTOQYHKIIMOHAIBHOTO 1IeHTpa. XKanoObl Ha peieHus u
neiictBus (0ezneiicteue) ['BY JIO "M®II" nogatores yupeaurento ['BY JIO "MOIL"
WIH JOJHDKHOCTHOMY JIMITY, YIIOJTHOMOUYEHHOMY HOPMAaTHBHBIM IPaBOBBIM akToM Jle-
HUHIPAJICKON 00J1aCTH.

Kanoba Ha pemienus u aeiictBus (6e3geiicTBue) ApXMBHOIO OT/AENA, MYHHIIM-
NaJbHOrO CIIYXaIlero, pyKOBOJIUTENS! APXUBHOIO OT/EJa MOKET ObITh HANpaBiieHa
Mo ToYTe, Yepe3 MHOro(QYHKIMOHAIBHBIM LIEHTP, C KCIOJb30BaHUEM HH(pOpMAaLH-
OHHO-TEJIEKOMMYHHUKaMOHHOW cetu "WHTepHer", oduimanbHoro caiita AJMUHU-
crparuu, [II'Y JIO/ EIII'Y, a Takke MOXeT ObITh MPUHATA MPU JIMYHOM IIpUEME
3asBuTend. JKamoba Ha penieHus u aercTBus (0e3aeiicTBre) MHOTOGYHKIIMOHAIBHO-
ro IIeHTpa, pabOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPa MOXKET OBITh HAMpaBIICHA 110
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Mo4Te, C UCTIOIB30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTH "HHTep-
HeT", odunmanbHOrO caiita MHOroyHKImoHabHOTO 1entpa, [II'Y JIO/ EIY, a
TaKKe MOXXET ObITh MPUHSTA IPU JIMYHOM MPUEME 3aBUTEISL.
6.4. OcHOBaHUEM JIJIs1 Hayajga Mpoleayphl A0cyaeOHoro (BHeCy1e0HOro) o0xanoBa-
HUS SIBJISIETCS 110J1aYa 3asiBUTEJIEM >KaJI00bl, COOTBETCTBYIOIIECH TpeOOBaHUSIM YacTH 5
cratbu 11.2 @enepanpHoro 3akona Ne 210-D3.
B nuceMeHHoi xxanode B 00s13aTeIbHOM MOPSJIKE YKa3bIBACTC:
- HAaMMEHOBAHUE OpraHa, MPEJOCTABISAIONIEIO0 MYHHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBIISIIONIET0 MYHUIMIAIBHYIO YCIYTY,
a100 MYHUIIMIIATBHOTO CIyXallero, (uianana, oTaena, yaajJeHHOro pabodero
Mecta MOII, ero pykoBoautens H(Wid) paOOTHUKA, PEIICHUS U ACHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;
- (damunuto, UMs, OTYECTBO (MOCJIEIHEE — NIPU HAJUYUU), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3UYECKOTO JIUIa JIMOO HAMMEHOBaHUE, CBEJICHUS O
MECTE HAXOXICHUS 3asiBUTEINS - IOPUIUYECKOTO JIMIA, a TaKkKe HOMEp (HoMe-
pa) KoHTakTHOTO TejedoHa, aapec (aapeca) SAESKTPOHHOW MOYTHI (MpU Ha-
JUYMHM) U TIOYTOBBIM ajpec, MO KOTOPBHIM JOJKEH ObITh HAMpaBleH OTBET
3asIBUTEIIO;
- CBeJeHusl 00 00XayeMbIX pelIeHUsX U JehCcTBUAX (Oe37eiCTBUN) opraHa,
MPEAOCTABISAIOIET0 MYHUIUMIIAIBHYIO YCIYTy, MyHUIMIIAIBHOTO CITY>KaIlEero,
¢dunuana, otrnaena, yaajieHHoOro padouero mecta MOILI, ero pykoBoauTENs
u(uin) paboOTHUKA;
- JIOBOJbl, HA OCHOBAHHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
neiictBueM (0Oe3nelCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MYHUIIMITAIBHYIO
yCIIYTY, MyYHUIIMIIAJILHOTO CIy>Kallero, punuana, oTaena, yaalieHHoro padoye-
ro mecta M®II, ero pykoBomutesnss u(uiu) pabOTHHKA. 3asBUTEIEM MOTYT
OBITH TIPENICTABICHBI JOKYMEHTHI (TIPH HAJUYHUH), TIOJTBEPKIAIOIINE TOBOJIBI
3asIBUTEIIS, TNOO UX KOTUH.
6.5. 3agBUTENTH UMEET MPABO HA MOJTyYeHUE HH(POPMAIIMU U TOKYyMEHTOB, HEOOXO0 T -
MBIX ISl COCTaBJIEHUS U 0OOCHOBAHUS Kal0Obl B CIIy4yasix, YCTAHOBJICHHBIX CTaTheu
11.1 ®enepanbHoro 3akoHa Ne 210-D3, npu yCiI0BUHU, YTO 3TO HE 3aTPAruBacT MpaBa,
CBOOO/Ib M 3aKOHHBIE MHTEPECHI JPYTUX JIUII, U, €CJIM yKa3aHHbIe HUHPpOpMAIUs U J0-
KYMEHTbl HE COJEpXaT CBEACHHS, COCTABJISIOLIMX TOCYJApPCTBEHHYIO WM HHYIO
OXpaHseMYI0 TalHy.
6.6. JKamoba, moctynuBIIas B OpraH, MPeJOCTABISIONINN MYHUIIMITAIIBHYIO YCIIYTY,
I'BY JIO «M®Ly, yupenutento ['BY JIO «M®PIL» nubo BoiecTosmuii opran (pu
€ro HAJIMYUM), TOJICKUT PACCMOTPEHUIO B TeueHue 15 (msaTHaaunatu) pabounx gHEH
CO JIHSI €€ PETUCTpaIluy, a B cliydae 00»KaJTOBaHH OTKa3a OpraHa, Mpe0oCTaBIISIONIE -
ro MyHununaibaywo ycayry, ['BY JIO "M®I[" B npreme TOKYMEHTOB y 3asiBUTEIIS
7100 B MCTIPABJICHUH JIOMYIIICHHBIX OMEYATOK W ONMTMOOK WM B CITydae 00KaoBaHUS
HapYIIEHUs YCTAHOBJIEHHOTO CPOKA TaKUX HMCIPABIICHUN - B TeueHHe 5 (TsaTu) pado-
YUX JHEU CO JIHS €€ PEruCTpaluu.
6.7. Ilo pe3ysibTaTaM pacCMOTPEHHUS KajJoObl MPUHUMAETCS OJHO U3 CJIECAYIOIINX pe-
LICHUN:
1) >xano0a yJOBIETBOPSETCS, B TOM 4Hciie B (POpME OTMEHBI PUHATOTO pelle-
HUS, UCIPaBJCHUS JOMYIIEHHBIX OINEYaTOK M ONIMOOK B BBIJJAHHBIX B PE3yJIbTaTe



IIPENOCTABIEHUSI MYHULIUIIAJILHON YCIIYTH JOKYMEHTAX, BO3BPATa 3aSBUTEIIO JCHEXK-
HBIX CPEJACTB, B3UMAaHHE KOTOPBIX HE MPEJYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU
aktamu Poccuiickoii @enepanny, HOPMAaTUBHBIMA IPABOBBIMH aKTaMU CyOBEKTOB
Poccniickon @enepanyy, MyHALIMIAIBHBIMU TPAaBOBBIMH AKTAMH;
2) B yAOBJIETBOPEHUH KAJIO0OBI OTKA3bIBAETCS.

6.8. He mo3aHee nHs, CIEIYIOWIETO 3a AHEM NPUHATHA PEUICHUA IO pe3yJbTaTaM
PacCMOTPEHHUS KaJI0Obl, 3asIBUTEII0 B MUCbMEHHON (POpME U MO JKEJTaHUIO 3asBUTENS
B JJIEKTPOHHOM (opme HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
paccMOTPEHHUS KaJIO0OBbI.

B ciydae npusHaHus xano0bl nojiexaliel yIoBJIE€TBOPEHUIO B OTBETE 3asBUTE-
710 JaeTcst uHpopMalus O JCHCTBUX, OCYLIECTBISIEMBIX OPraHOM, IPEIOCTaBIISIO-
MM MYHUIUNAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM B LIEISX He3a-
MEJUIMTEILHOIO YCTPAHEHMS! BBISIBJICHHBIX HApYLICHUW MPU OKA3aHUM MYHHIUIAIb-
HOM yCIIyTH, a TaK)Ke MPUHOCATCS U3BMHEHUS 33 JOCTABJICHHBIE HEYJ0OCTBA U YKa3bl-
BaeTcs MH(poOpManus 0 JaTbHEHIINX NEHCTBUAX, KOTOPble HEOOXOAMMO COBEPILUTH
3asBUTEIIIO B LEIAX NOJIYYEHNUS] MyHULUITAJBHON YCIYTH.

B cnydae npu3HaHus kaio0bl HE OAJIEXKAIIEH YOBIETBOPEHUIO B OTBETE 3as1BU-
TEJII0 TAIOTCA ApTYMEHTUPOBAHHBIE PA3bsICHEHUSI O IPUYNHAX IPUHATOTO PELICHUS, a
TaKkxe HHpopMalus 0 MOPsAIKe 00XKaTOBAHUS IPUHATOTO PELICHHUS.

B ciyyae ycraHoBiieHHs B XOJie WM IO pe3yjibTaTaM PacCMOTPEHHUS KaJloObl
IPU3HAKOB COCTaBa aJMUHUCTPAaTUBHOTO IIPABOHAPYLICHUS WJIA INPOTHBOIPABHOM
NIESTHUY, a TaKXKe O JIMLE, €70 COBEPUIMBLINM, JOJDKHOCTHOE JIMIIO, HAJIEJIEHHOE I10JI-
HOMOYMSIMHM IO PACCMOTPEHUIO Kajio0, He3aMeIMTEIbHO HANpPaBIIseT UMEIOIIUECs
MaTepHuaibl B OpraHbl IPOKYPATYPBHI.

6.9. OtBer Ha *)ano0y HE TaeTCs:

- B Cllyd4ae, ecii B TUCbMEHHOM OOpallleHuu HEe yKa3aHbl (paMHUIIUs TpaXJIaHrHa,
HaIpaBUBLIEro 0OpaleHUe, UM TOYTOBBIN aIpec;

- B OOpAaIlleHUH COACPKUTCS HEMOAAIOIIUNCS MPOYTEHUIO TEKCT, B TOM YHCIIE
TEKCT Ha NHOCTPAHHOM SI3BIKE;

- €CJIM 3amIpoc KacaeTcs TeMbI (BOIIPOCa), B OTHOLIEHUU KOTOPOW IOJIb30BATEIIIO
paHee MHOTOKPAaTHO JAaBajvCh MHCbMEHHBIE OTBETHI IO CYILIECTBY, M IIPH 3TOM HE
MIPUBOJSITCS. HOBBIE JJOBOJIbI MJIK OOCTOSATEIBCTBA;

- €CJIM B 3alpOCe COJEPKATCS HELIEH3ypHbIE JTMO0 OCKOPOUTENbHBIE BHIPAXKECHMUS,
yIpO3bl )KU3HU, 3J0POBbIO M UMYILIECTBY PAOOTHUKOB apX1Ba, a TAKXKE WICHOB UX Ce-
MeN.



[Tpunoxxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Anpecar:

HauMeHOBaHHE APXMBHOrO oT/1e1a AxmunucTpauu MO

3asiBUTEIb

haMuTIs, UMsI, OT4ECTBO

JlOKyMeHT, y10CTOBEPSIOIIUNA TUYHOCTD

(BUJI JIOKyMEHTa, HOMep, KeM M KOT'JIa BBIJIaH)

Anpec 3asiBUTEIS:

KonTakTHEI TenedoH:

3AIIPOC

Ha IIOJIY4YCHUC CBEJICHUH HMYIICCTBECHHOI'O XapaKTepa
BCE ITOJIST 00513aTENbHBI JUTS 3aII0JIHEHNUS (B CIIy4ae OTCYTCTBHS CBEACHUH YKAKHUTE «HE MMEIO))

PexBu3uTHBI 3anmpamunuBaeMoro 10KyMeHTa

(Oama, pecucmpayuoHHbll HOMEP PACHOPAOUMENbHO20 AKNA, KAKUM Opea-
HOM U30aH OOKYMEeHM)




O 4eM JOKYMEHT (HY:KHO€ IOTYEPKHYTh), €CJIH MHOe YKA3aTh

- O IIPEAOCTABJICHUH 3EMEIIBHOT'O YyHaCcTKa IO CTPOUTEIILCTBO A0Ma

- O IIPEAOCTABJICHUU 3€MEJIBHOT'O YUacTKa JUIst BEACHUS JINYHOTO HOZ[C()GHOI‘O X03sTUCTBA
- O IIpaBe COOCTBEHHOCTH Ha 3eMJIIO

- O IIpUBATU3AIUN KUIIbI

- O pa3pCuI€HUU Ha CTPOUTEIILCTBO J0Ma

- 00 YTBEPIK/ICHUH aKTa IPHEMKH JI0Ma

- HHOC

Ha3BaHue HACeJEHHOT0 MYHKTA, T HAXOIUTCS (HAXOIIICS ) 3eMENbHBIN
YYacToK, JIOM (KBapTupa), Ha3BaHWe YJIHIbI, HOMEP A0MA (Ha MOMEHM
NPUHAMUSL peuleHusl)

Komy Bbiaensiicsi 3eMeabHbIN y9acToK, T0M (KBapTupa) (pamunus, ums,
omuecmaso)

Jononuurtenbuas undopmanus (pexsusumsl 002080pa 0 NPedocmasie-
HUU 3eMENbHO20 YHACMKA, 002080PA KYRAU-NPOOANCU, 8bINUCKU U3 NPOMO-
KOIA Op2ana 61acmu, c6UOemenbCcmsed 0 npase NOCMoAHHo20 (beccpourozo)
NONb308AHUS 3eMIEN, AKMA O BbLOEICHUU 3eMENbHO20 YYACHKA, C8UOEMEeNb-
cmea 0 20CY0apCmeenHol pecucmpayuu npasa Ha HeOBUNCUMOe UMYue-
Ccmeo).

JIOKyMeHT HeoOX0 UM /ISl NPeACTaBJIeHUs B (YKA3amb Opeanu3ayuio,
Kyoda 6yoem nepedan OOKYMeHmM ULU KOnusi QOKyMeHma)

damuiins, HMs1, 0TYECTBO, IACHOPTHHIE IaHHbIE NPeacTaBUTe sl PU3u-
4eCKOTo0 JUIA 10 I0BEPEHHOCTH (8 CIyuae, eciu 3as6Uumeb A61s1emcs 00-
BEPEHHBIM IUYOM, OaHHbLE 00BEPEHHOCMU)

Cnocod noxy4yeHHs1 0TBETA (HYIHCHOE NOOYEPKHYMb)

BBIJIATh HA PYKH, MOJNY4YnTh B pumane MOII,
BBICJIATh 10 MOYTE, B CIy4ae OTPUIATESIBHOTO
OTBETa — I10 AIIEKTPOHHOH 1ouTe (aapec
3JICKTPOHHOM IOYThI)

Ioanuce,

JlaTa cocraBiieHusl 3anpoca

Wudopmarust 0 nepcoHaNbHBIX AaHHBIX XPaHUTCS M 0OpabaThIBacTCs ¢ COONIOJICHHEM POCCHICKOTO
3aKOHOJATENILCTBA O MEPCOHAIBHBIX JAaHHBIX. 3aloHAs JaHHBIH 3anpoc, Bl naete cormacue Ha 00paboOTKy

NEPCOHAIIbHBIX TAaHHBIX ! .

Anpecar:

[Tpunoxxenue 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY

HanMMCHOBaHHE APXI/IBHOFO oraecna AﬂMI/IHl/lCTpaLIMI/I MYHHIHUIIAJIBHOTO paﬁOHa

(ropoackoro okpyra)

3agBUTEIND

(bamuitus, UMsi, OTYECTBO

Z[OKYMCHT, yI[OCTOBCpHIOH_[I/Iﬁ JINYHOCTD

(BUI TOKyMEHTa, HOMEp, KEM U KOT/a BbIIaH)

Az[pec 3asdBUTCIIA:

KonrakTHbIit TenedoH:

3ampoc’

(Ha moJy4YeHue CBeIeHH TeMaTHn4ecKoro, 0Morpauueckoro xapakrepa)

' Cm. denepanbHblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX», DenepanbHblii 3akoH ot 22.10.2004

Ne 125-®3 «O6 apxusnoM nene B Poccuiickoit @eneparum» (11..3, cr. 25).



BCE M0JIs1 0053aTeNIbHBI IS 3aTI0JTHEHUS
(B citydae OTCYTCTBHSI CBEJIEHUIN YKaKUTE «HE UMEIO»)

O uyem 3anpammBaeTcst JOKyYMEHT WIH HH(pOpPMa-
nus

JonoanureabHas uHgopmanus

damumins, UMsl, 0TYECTBO, TACIOPTHHIE TAaHHBIE
NpeACcTABHTENA PU3MUECKOTO JINIA 1O TOBEPEH-
HOCTH (8 ClIyude, ecliu 3a58Umeinb 6s1emcst 0oge-
PEHHBLM TUYOM)

CHoco0 MNOJYYeHHS] OTBETA (HYJICHOE NOOUEpK- BBLATh Ha PyKU, TOLy4uTh B hummane ML, BEIcaTh 10 1ovTe, B CIydae
OTPHULATENBHOIO OTBETA — IO JIEKTPOHHOM MOUTE (apec NEKTPOHHOM 1Mo-

Hym b) YTBhI)

IMoagnuceh

I[aTa COCTABJICHHMSA 3a1mpoca

Wudopmanmsa o0 mepcoHaNbHBIX JaHHBIX XPAaHUTCS U oOpalaThiBaeTcs ¢ COOMIOACHHEM POCCHHCKOrO 3aKOHOAATENLCTBA O
MEPCOHANBHBIX JAHHBIX. 3aIOJHA JaHHBIH 3arpoc, Bel 1aete cornacue Ha 06pabOTKy MEPCOHAIBHBIX JaHHBIX .

Jlata COCTaBJIEHUs HOJMHUCH pacuudpoBka

> Mopma 3asBIIEHAS TIPH 3aMPOCE MHPOPMAIIUH IO TEME, COOBITUIO. (hAKTY, HE CBSI3aHHBIM C TIOATBEPKACHUEM UMYIIE-
CTBEHHBIX IIPaB Ha 3€MJII0 HJIN MHBIX HMYILECTBEHHBIX IIPaB

3 Cm. ®enepanbHblii 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX AaHHBIX», DenepanbHbli 3ak0H ot 22.10.2004
Ne 125-®3 «O6 apxusnoM nene B Poccuiickoit @eneparum» (11..3, cr. 25).
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