AJIMUHUCTPALIUS
MYHHUIIUMITAJIBHOI'O OBPA3BOBAHUSI
«KHMHT'UCENIICKUI MYHUILIUTTAJIBHBIA PATOH»
JEHUHTPAJICKOM OBJIACTH

HOCTAHOBJIEHMUE

04.10.2021 2248

O BHECEHUU U3MEHEHUH B aIMUHUCTPATUBHBIN PETJIaMEHT
MPEIOCTABICHHS] MyHULIMNIAIBHON yciiyru «Bbimaya
pa3penieHust Ha CHOC WM MePECaaKy 3€IeHbIX
HACAXKJICHUN HA 3€MEJIbHBIX YYAaCTKAX, HAXOMSAIINXCS

B MYHHIIUIIATHHOU COOCTBEHHOCTH, M 3€MENIbHBIX
y4acTKax, TOCYJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPHIS
HE pa3rpaHUyu€Hay», YTBEPKICHHBIN MOCTAHOBICHUEM
agmuHucTpanu MO «KuHrHCcennckuii MyHUIUTTATbHBIN
pation» ot 24.04.2019 rona Ne 869

B cBa3u ¢ mnpuBeneHHEM aIMUHUCTPATUBHOIO pErjaMEeHTa MPEI0CTaBICHUS
MYHHUIMIIAIBHOMN yCIyry « Bergaya paspelieHus Ha CHOC WIIH NEPECATKY 3€JICHbIX
HACaXJCHUW HA  3€MEJbHBIX  yYacTKaX, HaXOIAIIMXCS B  MYHUUUIIAIBHON
COOCTBEHHOCTH, U 3€MEJbHBIX YYaCTKaxX, FOCYJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPHIE
HE pasrpaHuue€Ha» B COOTBETCTBUE C JCHUCTBYIOIIMM  3aKOHOAATEIbCTBOM,
aIMUHUCTpALIUS

HNOCTAHOBJIACT:

1. BHectn wW3MEHEHHMsT B AJAMHUHUCTPAaTUBHBIM PEMNIAMEHT NPEAOCTABICHUS
MYHULIMNAIBHON ycnyru «Bpimaua paspelieHuss Ha CHOC WM TEPECanKy 3€JICHBIX
HACAKJCHUM Ha 3E€MEJIbHBIX  yYacTKaX, HaXOJAIIUXCS B  MYHHUIUMIAIBLHOU
COOCTBEHHOCTH, M 3€MEJIbHBIX y4acTKax, rOCyAapCTBEHHAss COOCTBEHHOCTh Ha KOTOPbIE
HE pa3rpaHUyuCHa», yTBEP)KICHHBIA MOCTAaHOBJICHUEM aaMuHUCTpanmu MO
«Kunrucennckuii MyHuunaibHbiid paiton» ot 24.04.2019 roga Ne 869, u3noxuB ero B
HOBOM pEIaKIIMU COMIACHO MPUIIOKEHUIO K TTOCTAHOBJICHUIO.

2. IlocTaHnoBnenne OIMyOJMKOBaTH B CPEIACTBaX MaccoBOW uHpopmanuu u
pa3MecTUTh Ha O(PUIMATHPHOM CalWTe aJAMUHUCTpAalMd B  WHOOPMAIMOHHO-

TEJICKOMMYHUKAIMOHHOU cetn « THTEpHEeTT.

3. IlocTaHoBiE€HHE BCTYMAET B CHITY CO JHS O(PUIUAIBHOTO OIyOJINKOBAHUS.



4. KoHTpOJb 32 UCHOJHEHHEM MOCTAHOBJICHUSI BO3JIOKUTh HA 3aMECTUTENS TJIaBbl
aAMUHUCTPALIMM TI0 KUJIUITHO-KOMMYHAJIbHOMY XO3SIMICTBY, TPAHCIIOPTY W SKOJIOTMHU
E.I1. CmupHoOBa.

I'maBa agmuuuctpannu MO
«KHMHTHCENNCKUI MyHUITUTTAJIBHBIN paioH» 10.M.3amamarckuin

JI3100a, 48799



YT1BEpKICH
IIOCTAHOBJICHHEM aJIMUHHUCTPALINH
MO «Kunrucennckuii MyHALIUIAIbHBINA paioH»
ot 24.04.2019 rona Ne 869
(6 peoakyuu nocmarnosnenus aomunucmpayuu MO

«Kuneucenncruit MyHUyunanvbHoull paiiony)
om 04.10.2021 200a Ne 2248)
(npunoscenue)

AJIMMHUCTPATHBHBIN perjiaMeHT
110 MPEeJIOCTABJICHUI0 MYHULIMIIAJIbHON YCJIYTH
«Bpl1aua pazpenieHns Ha CHOC WM NIEPECANIKY 3€JIEHBIX HACAXK/ICHUN HA 3€MEJIbHBIX
y4acTKaX, HaXOASIIMXCS B MyHULIMTIATbHON COOCTBEHHOCTH, U 3€MEIbHBIX YYacTKaX,
roCcyapCTBEHHAsi COOCTBEHHOCTh HAa KOTOPBIE HE pa3rpaHuyYeHa
(cokparnieHHOe HAaMMEHOBaHUE MYHULIMTIATIBLHON YCITyTH —
«Bpiaya paspelieHnid Ha CHOC WK NEPECaKy 3€JeHbIX HACAXKICHUI )
(masee — aIMUHUCTPATUBHBIN PETJIAMEHT, MyHUITUTIATbHAS YCITyTa)

1. O01muMe moJIoKeHus

1.1. AZMMHHUCTPAaTHBHBIA PErJaMEHT YCTAHABIMBAET MOPSAJOK MW CTaHAAPT
NPENOCTABICHUS MYHHUIMNAIBHOW YCIyI'M IO BBIJAYE pa3pelieHUss Ha CHOC WIH
nepecajKy 3€J€HbIX HACaXJCHUM Ha 3€MEJIbHBIX YYacTKax, HaxXOoJsAUIuXcs B
MYHULMOAIBHOM COOCTBEHHOCTH, M  3€MEJIbHBIX y4YacTKaX, TIOCyJapCTBEHHAs
COOCTBEHHOCTbh Ha KOTOpPbIE HE pa3rpaHUYEHA.

1.2. 3agBuTensMu, UMEIOUIMMHU MPaBO HA MOJYyYEHHWE MYHUIUNAIBHOW YCIYTH,
SBJISIFOTCSL:

- (usHuecKkue IMIa,

- MHJAWBHJAYyaJbHbIEC PEANPUHUMATEIH,

- IOpUJMYECKHE JHIAa WM HMX MPEJICTABUTENH, IOJABUIME 3asBJICHUE Ha
IIPEIOCTABICHUE MyHUIIUIIAIBHON YCIIYTH,

- orpacineBble ((QPyHKUMOHAJIBHBIE) OpraHbl MECTHOIO CaMOYyIpaBJICHUS
JlenuHrpackoi 00acTy, B TOM YHCIIE C IpaBaMu IOPUINIECKOTO JHUIIA.

[IpencTaBisTh HHTEPECHI 3aBUTEIIS UMEIOT IIPABO:

- OT MMEHU HIOPUAMYECKUX JHUI M HHIMBHAYaIbHBIX MpeIIpUHUMATENEH
MOTYT JIeCTBOBATh JIMIA, JEHCTBYIOIIME B COOTBETCTBUU C YUYPEIUTEIHHBIMU
JOKyMEHTaMHu 0e3 JOBEPEHHOCTH; MPEACTABUTEIN B CHIYy MOJHOMOYHI, OCHOBAHHBIX
Ha JIOBEPEHHOCTH,

- OT wuMEeHM (U3MYECKUX JIMI MOTYT BBICTYNATh MPEICTABUTENH,
NENCTBYIOIIME HA OCHOBAHUH JIOBEPEHHOCTH.

1.3. Mudopmarnuss 0 MecTax HaxXOXACHUS aIMUHUCTPALMH, MPEIOCTABISIOIIEH
MYHULUNAIBHYIO YCIYTYy, YUpexKACHHUHN, yHaCTBYIOIIUX B IPEIOCTaBICHUHN YCIYyTU U HE
ABJIAIOIINXCS MHOTO(DYHKIITMOHAJIbHBIMU 1IEHTPAaMH MPEAOCTABIECHUS TOCYAapCTBEHHBIX
U MYHUIIMNANbHBIX YCIYT, Tpadukax paboTbl, KOHTAKTHBIX Tene(OHOB U T.I. (Hanee —
CBeJICHUSI MH(OPMAIIMOHHOTO XapaKTepa) pa3MeIiatoTcs:

Ha CTEHAAX B MECTax NPEIOCTaBICHUS MyHUIIMIIAIBHON yCIIyTH;

Ha caiite Aanmunuctpanuu: kingisepplo.ru;



Ha caiite ['ocy1apcTBEHHOTO OI0/IKETHOTO YupeskieHus JIeHuHrpaackoi 0oaactu
«MHOTO(YHKITMOHAILHBIT LHEHTP peAOCTaABICHUS roCyJ1apCTBEHHBIX u
MyHUITUNATBHBIX yeryr» (nanee - ['BY JIO «M®I1Iy»): http://mfcd7.ru/;

Ha [loprane rocymapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr ((yHKIHN)
Jlenunrpanckoit oomactu (manee - II'Y JIO)/na Exnnom moprtane rocyaapcTBEHHBIX
yeayr (nanee — EINTY): www.gu.lenobl.ru/ www.gosuslugi.ru.

[TouToBBIM anpec (sl HampaBJIEHUS 3alpoOCOB, OOpaIlEHUM, JOKYMEHTOB):
Anvunuctpauusas MO «KHHTHCeNnCKUT MYyHMIMIIAIBHBIA paiioH» - r. Kunrucemm,
Jlenunrpasckas obnacte, np. Kapna Mapkca, 1.2a, 188480.

I'padux paborer Anmunuctpaiuu MO «KuHrucenmnckuit MyHHITUTIATBHBIN
paiion» (mpuemHas): H - 9T 8-30 - 17-30 ot 8-30 - 16-30 O6en 12-30 - 13-30

Brixognsie cy000Ta, BOCKpECEHbE.

Tenedon/dakc/aBroundopmarop (mpu Hanuuun): (881375) 48799

OnextponHas nouta: adm@kingisepplo.ru

YnonHoMO4YeHHOE CTpYyKTypHOE noapazaenenue: komurtet XXKX, Tpancnopra, u
sKojoruu, kaduuet Ne 213.

[Ipuem nocerureneit: mH - 9t 8-30 - 17-30 ot 8-30 - 16-30 O6ex 12-30 - 13-30

CnpaBounblie Tenedonsl: (881375) 48799

OnekTpoHHas nourta: adm(@kingisepplo.ru

. CTanaapr npeaocraBjieHMs MyHMIHMIIAJIbHON yCIyTH

2.1. IlomHoe HaMMEHOBaHHWE MYHMIMNAIBHON yciayru: «Bwlmada paspernieHus
HA CHOC U IIEPECa]Ky 3€JICHBIX HACAKICHUN Ha 3€MEJbHBIX YYacTKaX, HAXOJALIUXCS B
MYHMIIMIIAJIbHOW  COOCTBEHHOCTH, M  3€MEJbHBIX Yy4YacTKax, TIOCYyJapCTBEHHas
COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHuyYeHa.

CokpallleHHO€ HaMMEHOBaHUE MYHUIMNAIbHON yciyru: «Bwimaua paspernnenuit
Ha CHOC WJIM NIEPECATKY 3€JICHBIX HACAKICHUI.

2.2. MyHAIMNIAIBHYO yCIIYTY HPEIOCTaBIISIET:

AnmuHHCTpanus MYHULMUIIAIIBHOTO oOpa3zoBaHus «Kunrucenmncknii
MyHULMNAIbHBIA paiion» JIeHnHrpaackoi o0nacTu (anee - AIMUHUCTpALUs).

B npenocraBieHMN MyHULIANIAIBHOW YCIYTH YYaCTBYIOT:

- I'BY JIO «M®I1ly;

- VYnpasnenune PenepaibHoil HanoroBoul ciyx0sl Poccun no JleHuHrpaackoi
o0yacTy;

- Komurer mno ynpaBnenuto umymectBom MO  «Kunrucenmnckuit
MYHULIANAIBHBIN paliOH»;

- VYopasnenne DenepalibHOM CIyX)Obl TOCYAApPCTBEHHOW pErucTpaluu,
kanactpa u kaprorpaduu no Cankr-IlerepOypry u Jlenunrpaackoit oonactu.

3asgBJIEHUE HA NOJYYEHHE MYHULMIIAIBHOW YCIYTH C KOMIUIEKTOM JOKYMEHTOB
PUHUMAIOTCS:

1) npu Tu4HOI sBKeE:

B Aamunuctpanun; B MKY «Cnyx6a ropoackoro xossiictBa», B ¢uiHanax,
otnenax, ynaineHHbx padbouux mectax ['BY JIO «MOI»;

2) 6€3 TUYHOM SIBKU:

MOYTOBBIM OTIpaBieHueM B AamunucTtpauuio; B MKY «Cnyxba ropoackoro
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X031 CTBaY;

B DJJIEKTpOHHOUW (opme Ha snmekTpoHHBIM aapec MKY «Criyxba ropoackoro
XO3MCTBaY.

B AJICKTPOHHOM (hopme uepe3 TuaHbIi kabuuet 3assutens Ha [1T'Y/ EINTY.

3asgBUTENb MOXET 3amucaThCi HA MpUEM Ui [OJAa4YM  3asBJICHUA O
MPEIOCTABIECHUH YCIYTH CAEAYIOMMMH CIIOCOOaMMU:

1) mocpenctom IIT'Y/EITY — B Anmunuctpanuu, B 'BY JIO «M®Ily;

2) no tenepony B Anmunucrpauuu, B MKY «Cniyx06a ropoackoro xo3siicTsa»; B
I'BY JIO «M®Ly;

3) nmocpencTBoM caiita AAMUHUCTPALIMKY — B AJIMUHUCTpAIUU.

Jlst 3anucu 3asiBUTENb BHIOMPAET JIF0OYI0 CBOOOJIHYIO ISl IpUeMa AaTy U BpeMs
B Ipenenax ycTaHoBieHHOro B Anmuuuctpaiuu, B MKY «Cnyxb6a ropoackoro
xozsiiictBay win ['BY JIO «M®II» rpaduka nmpuema 3assBUTENEH.

2.2.1. B uensix mpedoCcTaBICHUS MYHULUINAIBHOW YCIYI'M YCTaHOBJIECHUE
JUYHOCTU 3asIBUTENSI MOYKET OCYLIECTBISATHCA B XOJI€ JIMYHOIO IPUEMA MOCPEICTBOM
NpEeabABICHUS Tacmopra TpaxaaHuHa Poccuiickoit @eaepanmuu 11ubOO0 HHOTO
JOKYMEHTa, YAOCTOBEPSIOIIErO0 JUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoii ®denepanuu uWiau MOCPEACTBOM HACHTH(PUKALMM U ayTEHTU(UKAIMU B
Anvmunuctpanuu, ['BY JIO "M®I[" ¢ wucnonb3oBaHueM HHPOPMAIMOHHBIX
TE€XHOJIOTUH, MPETyCMOTPEHHBIX YacThlo 18 crarbu 14.1 ®denepanpHoro 3akona ot 27
utoiss 2006 rona N 149-®3 "OO6 unpopmanuu, HHGOPMALIMOHHBIX TEXHOJOTHUIX U O
3amuTe uHopmauu" (Mpu TEXHUYECKON peasin3aliium).

2.2.2. Tlpu npenocTaBieHUH MYHMIMNAIBHOW YCIYTH B 3JEKTPOHHOU Qopme
uAeHTUGUKAIMIS U ayTEeHTU(DUKAIMS MOTYT OCYIIECTBIISTHCS MTOCPEICTBOM:

1) enuHOW cHUCTEeMBl WACHTU(UKAIMM W AYTCHTH(UKAIMA WA  WHBIX
rOCy/IapCTBEHHbIX ~HMH(OPMALIMOHHBIX CHCTEM, €CIUM TaKue TOCyJapCTBEHHBIE
uH(OpPMAITMOHHBIE CHUCTEMBl B ycTaHOBJIeHHOM [IpaButenbctBoM Poccuiickoit
denepaiii MOPSIAKE  00ECIEUMBAIOT  B3aMMOJICCTBHE C  €IMHOM  CHCTEMOM
uAeHTU(DUKAIIMKY W ayTeHTU(UKAIMHM, TPU YCIOBUU COBMAJACHHUS CBEACHHUNA O
(U3HYECKOM JIULE B YKAa3aHHBIX MH(POPMALIMOHHBIX CHCTEMAX;

2) eIWHOM CHUCTEeMbl UACHTU(PUKALMM M ayTeHTUPUKAUUA M  EIUHON
MH(OPMAIMOHHONW CHCTEMBI NEPCOHAJIBHBIX JAHHBIX, OOECIEeUMBaIOIIEH 00pabOTKYy,
BKJIIOYasi cOOp M XpaHEeHUE, OMOMETPUUYECKUX MEPCOHANBHBIX JAHHBIX, UX MPOBEPKY U
nepengadyy  uHbOpMalMM O  CTENEHM WX  COOTBETCTBHUS  IMPEAOCTABICHHBIM
OMOMETPUYECKUM TMEePCOHAIHBIM JaHHBIM (Qu3nyeckoro nuna" (Mpu TEXHUYECKOU
peaau3aiym).

2.3. Pe3ynbTaT npeaoCTaBieHUsI MyHULIMIIATBHON YCIIyTH:

Pe3ynbTaToM TpedoCTaBICHUS MYHUIUIAIBHONW YCIyTH SBISETCS BblIaya
paspelieHuss Ha CHOC WIH [EpecajgKy 3€JIEHbIX HACAKIECHUH Ha TEPPUTOPUHU
MYHHIIMIIAJIBHOTO 00pa30oBaHUsl B BHUAEC MYHUIMIAIBHOTO MPAaBOBOTO akTa, JUO0
MOTHUBUPOBAHHBIA OTKAa3 B BbIIaY€ PA3pEIICHUs Ha CHOC 3€JIEHBIX HACAXKICHUI.

Pe3ynpTaT mnpenocTaBieHUs MYHULMIAIBHON YCIyrH MmOpeaocTaBisieTcs (B
COOTBETCTBHM CO CIOCOOOM, YKa3aHHbIM 3asBUTEIEM IMpU I[OAAaYe 3asBJICHUSA MU
JIOKYMEHTOB):

1) npu TUYHOM SIBKE:

B Anmunucrpamuu; B MKV «Ciyx6a ropoackoro xossiictBa», B ¢uinaiax,



otnenax, yuajleHHbIXx pabouux mectax I'BY JIO «MDIL»;

2) 6e3 TMYHOMU SIBKH:

noutoBbiM  oTmpaBienneM B MKY «Chnyxba ToOpoacKkoro xo3sicTBay,

AJIMUHHCTpAIIUIO;

B DJIGKTPOHHOM (opMe uepe3 TuuHbli kaOuHeT 3asButens Ha [1IY/ EINTY.

2.4. Cpok mnpeaocTaBlieHUs MYHULMIAIBHON yciyru coctaBiser 21 pabouuit
JI€Hb C JIaThl MOCTYIUIEHUs (pEerucTpaluu) 3asaBiieHus B AamuHucTpanuio, B MKY
«Cny»0a ropoJICKOro Xo3sucTBay.

2.5. IlpaBoBbIe OCHOBaHUS ISl IPEJOCTABIICHUS] MYHULIUNIAIbHON YCIYTH:

I'paxxnanckuii kojekc Poccuiickoit deneparnuu (yacth nepsasi) ot 30.11.1994
Ne 51-d3;

3eMenbHbIN Koseke Poccuiickoit @enepanuu ot 25.10.2001 Ne 136-D3;

Jlecnoii konekc Poccuiickoit @eneparuu ot 04.12.2006 Ne 200-D3;

®enepanbubiii 3akoH 0T 10.01.2002 Ne 7-03 «O6 oxpaHe OKpyKaroliei cpeb»;

@enepanbHbii 3akoH ot 30.03.1999 Ne  52-®3 «O  caHuTapHo-
AMUACMHUOIOTUUECKOM OJIaronoydny HaCEICHUS;

®enepanbuplii 3ak0H 0T 06.10.2003 Ne 131-®3 «OO6 o00mMX NOpUHLHIAX
OpraHM3alMd MECTHOTO caMoynpasieHus B Poccuiickont deaepanumy;

noctaHoBnieHue ['yoepnaropa Jlenunrpaackoi obnactu ot 06.08.1998 Ne 227-nr
«O mopsiake omnpeneneHuss M pa3Mepax BOCCTAHOBUTEIBHOM CTOMMOCTH 3€JIEHBIX
HACaXJCHU Ha TEPPUTOPHUSX TOPOJIOB, MOCEIKOB M JAPYTUX HACEIEHHBIX MYHKTOB
Jlenunrpaackoi o0macTuy;

npaBoBbie akTel OMCY.

2.6. UcuepnpiBaomuii nepeyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATENbHBIMA WM HMHBIMA ~ HOPMATHUBHBIMH  TPABOBBIMU  aKTaMH  JUIS
MPEAOCTABICHUS MYHHUIIUTIALHON YCIIYTH, OJIEKAIUX TPEACTABICHUIO 3asIBUTEIIEM

1) 3asBneHue Ha BbJAYYy pa3pelieHUss HA CHOC (MepecajKy) 3€JICHBIX
HAaCAXKJCHUM HA  3€MEIbHbIX  Yy4YacTKaX, HaXOJAIIUXCA B  MYHUUHUNAIbHOU
COOCTBEHHOCTH, U 3€MEJIbHBIX YYaCTKaxX, FOCYJapCTBEHHAs! COOCTBEHHOCTh Ha KOTOPHIE
HE pasrpaHnyeHa (IPHJIOKEHHE K HACTOSIIEMY aJMUHUCTPATUBHOMY pPErJIAMEHTY), B
KOTOPOM YKa3bIBAKOTCS:

1) cBenenus o 3asiBUTENE:

- JUIs  IOpUJIMYECKOrO JMIla TMojHOe W (NIPpU HAJIUYMU) COKpAIICHHOE
HAaMMEHOBaHHE, B TOM 4uClIe (PUPMEHHOE HAMMEHOBAaHUE, OPraHU3aAlMOHHO-TIPABOBAS
dbopma, bamumnusi, uMs U (MPYU HATUYUHK) OTYECTBO PYKOBOJUTENS, MECTO HAXOXKJICHUS,
KOHTaKTHBIN TenedoH, uaeHTU(HUKAITMOHHBI HOMEp HAJIOTOIJIaTeNIbIINKa, OAHKOBCKHE
PEKBU3UTHI,

- I WHAABHUAYAIBHOTO TpeanpuHuMatess: Gamunus, uMs U (MIPU HATUIHH )
OTYECTBO HWHIUBUIYAIBHOIO MPEANPUHUMATENS, MECTO €ro XUTEIbCTBA, JaHHbBIE
JOKYMEHTa, YyJIOCTOBEPSIONIEr0 €ro JUYHOCTh, HJICHTU(PUKALMOHHBIA  HOMEp
HAJIOTOIIaTENbIINKA, OAHKOBCKUE PEKBU3UTHI;

- s pU3MYEeCKOro Juia: GpaMuius, uMs U (MPU HAJIWYHUHA) OTYECTBO, MECTO
€ro KUTEIbCTBA, JAHHBIC JIOKYMEHTA, YI0CTOBEPSIOIIETO €T0 JIMYHOCTD;

2) OCHOBaHME JUISl CHOCA WJIM NIEPECAIKH 3€JIEHBIX HACAXKICHMIA;

3) cBeAeHHUs O MECTOIOJIOKEHUH, KOJIMYECTBE U BUJAX 3E€JICHBIX HACAKICHUN;



4) mpenmoyiaraéMble CPOKH BBITIOJIHEHHS PabOT MO CHOCY WJIHM TIEpecajike
3€JICHBIX HACaXKICHUH;

5) B ciydae mepecaJKkd YyKa3aHWE Ha MPEANojJaraeMoe MeCTO MEepecajku
3€JICHBIX HAaCaXKICHUH.

2)  JIOKyMEeHT, YJIOCTOBEpSAIOIIMI JMYHOCTb  3asBUTENS:  JOKYMEHTHI,
YIAOCTOBEPSIOMINE JUYHOCTh rpaxkaanuHa Poccuiickorn ®exnepanuu, B TOM YUCIE
BOCHHOCTYXAIIUX, a TaKke€ JOKYMEHTBI, YAOCTOBEPAIOIINE JUYHOCTH MHOCTPAHHOIO
rpakJiaHlHa, Jula 0e3 rpakJIaHCTBa, BKIIOYAS BHUJ Ha JKUTEJIbCTBO U YJOCTOBEpPEHHUE
OeKEHIIa;

JIOKYMEHT, YJIOCTOBEPSIONINI MPaBo (IMTOJTHOMOYHMSI) IPEACTaBUTENS (PU3UIECKOTO
WM FOPUIMYECKOTO JIUIA, €CIIU C 3asBICHHEM 00pallaeTcs NpeAcTaBUTENb 3asBUTEIIS.

3) K 3asBieHUIO NpUKIAIBIBAIOTCS TIOKYMEHTHI:

3.1) B cnydae, ecnu 3elieHO€ HacaXJCHUE SIBISAETCA OONBHBIM, CYXOCTOWHBIM,
«KapaHTHUHHBIMY» JIMOO B CIIy4yae MPOM3pACTaHUs 3€JC€HOT0 HACAKICHUS C HApYIIEHUEM
YCTaHOBJICHHBIX CTPOUTENIbHBIX U CAHUTAPHBIX HOPM U MPABUII:

- 3AKJIIOYCHHE YIIOJHOMOYEHHBIX OPraHOB, NOATBEPXKIAIOIIEE OCHOBAaHUE
CHOCA WJIM MIEPECAJIKU 3E€JIEHBIX HACAKICHUN;

- IUIaH-CXE€Ma 3€JICHbIX HACaXJCHUH, HAXOIAIINXCS Ha 36MEIIbHOM YYacTKe, B
TOM YHCJIE 3€JICHBIX HACAXKICHHUH, IOIEKALUX CHOCY.

3.2) Ilpu 3aTeMHEHUH OT JEPEBBHEB KUIBIX TTOMEIICHUN:

- NPEANUCAHUE OPraHOB rOCYAAPCTBEHHOI'O CAHUTAPHO-3IHUAEMUOIOTUYECKOTO
HaJ[30pa 00 YCTpaHEHUU HapyIICHUN TpeOOBAHUM CAaHUTAPHBIX MPABUI WM IKCIIEPTHOE
3aKJIFOYEHUE O HECOOTBETCTBUU €CTECTBEHHOM OCBEIICHHOCTH B YKWJIBIX MOMEIICHUSIX
TpeOOBAaHUSIM CAaHUTAPHBIX MPABUJI, BBIJIAHHOE YIIOJTHOMOYEHHBIM OPTaHOM.

JIOMOJIHUTENIPHO ~3asBUTENL BIIPAaBE MPEACTaBUTH JIOObIE JOKYMEHTHI, B
000CHOBaHUE CHOCA UJTU TIEPECANIKH 3€JICHBIX HACAKICHHM 110 CBOEMY YCMOTPEHHIO.

2.7. HcuepnbIBaloIuil TEepedYeHb JOKYMEHTOB (CBEICHUM), HEOOXOIWMBIX B
COOTBETCTBHUM C 3aKOHOJATEJIbHBIMU WJIM MHBIMA HOPMAaTUBHBIMHU IIPAaBOBBIMU aKTaMU
IUISL TIPEIOCTABIICHUS MYHUIMIAIBHOW YCIYTd, HaXOIAIIUXCA B PaCHOpPSKEHUU
rOCyIapCTBEHHBIX OPTraHOB, OPTAHOB MECTHOI'O CAMOYIIPABJIEHHUS U MMOJIBEAOMCTBEHHBIX
UM OpraHv3auuii (3a HCKIIOYEHUEM OpraHHu3alldil, OKAa3bIBAIOIINX  YCIYTH,
HEOoOXoaMMbIe W OOs3aTeNbHBIC NI MPEJOCTABICHHUS MYHUIIUTIATHHOW YCIyTH) H
MOJJICKAIUX TPEJICTABICHUI0O B paMKax MEXBEIOMCTBEHHOTO HHGOPMAIMOHHOIO
B3aUMO/ICHCTBUSI.

B pamkax MexBEeIOMCTBEHHOr0 HWH(OPMAIIMOHHOTO B3aUMOJCHCTBUS NS
MPEIOCTABICHNAS] MYHHUIMIIAIBHON YCIyrd 3allpalliBaeT CIEAYIOMHNE JOKYMEHTHI
(cBeneHus):

- BBINIKMCKA U3 EIMHOrO rocyAapCTBEHHOIO peecTpa KOPUANUECKUX JIHII;

- BbIOMCKAa "3 EIMHOTO TrocyJapCTBEHHOIO peecTpa WHIWBUIYaJIbHBIX
MpEAIPUHUMATEIIEH;

- [PABOYCTAHABJIMBAIOIINE JOKYMEHTHI HA 3€MEJIbHBIN y4aCTOK;

- KaJacCTPOBBIM MACHOPT 3€MEIBHOTO YYaCTKa;

3asBUTENIb BIpaBE MPEACTABUThL JOKYMEHTHI, YyKa3aHHble B 1. 2.7, IO
COOCTBEHHOW MHUIIMATUBE.



2.7.1. Tlpu npenocTaBieHU MYHUITUIAIBHON YCIYTH 3alpeiiaeTcss TpedoBarh OT
3asBUTEIS:

NPEJCTaBICHU JOKYMEHTOB W HMH(OpMalMM WIH OCYIIECTBICHHS IEHCTBHIA,
IIPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AKTAMH, PErYJHPYIOIIMMHU OTHOLICHUS, BO3HUKAIOIIHE B CBSA3M C
IIPENOCTABIEHNEM I'OCYJAPCTBEHHOM YCIYTH;

NPEACTABICHUS JOKYMEHTOB M WH(OpPMAalUu, KOTOpPble B COOTBETCTBUH C
HOPMAaTUBHBIMU IIpaBOBBIMM akTaMu Poccuiickonn @enepaunu, HOPMAaTUBHBIMU
NpaBOBBIMM aKTamMH cyObekToB Poccuiickoii @exepauiid M MyHUIUINAIbHBIMU
MIPAaBOBBIMM  aKTaMH HAXOATCS B  PACIHOPSIKEHUH MYHUUMUIIAJIBbHBIX OpPraHOB,
[IPEIOCTABIIAIONIMX MYHULMIIAIBHYIO YCIYI'y, HWHBIX T'OCYyJapCTBEHHBIX OpPIaHOB,
OpraHOB MECTHOTO CaMOyIpaBiieHHs W(WIH) TOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOYIIPaBJICHHs OpPraHu3allvii, y4acTBYIOIIMX B
IIPEJOCTABICHUNA MYHULIMIIAIBHON YCIIYT, 3a UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
yacTtu 6 crateu 7 @enepanbHoro 3akona N 210-D3;

OCYIIIECTBJICHUSI JIEHCTBUW, B TOM YHCIIE€ COTJIACOBAHUN, HEOOXOIUMBIX JIJIs
MOJyYeHUS] MYHULMINAIBHOW YCIYyTM U CBSI3aHHBIX C OOpalleHueM B HHbBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpPTraHMU3aLlAH, 3a
UCKIIFOUEHUEM TIOJIYYEHHMsS] YCIYr M TOJy4YEeHHs JOKYMEHTOB U UH(pOpMaIMH,
MIPEACTABIISIEMBIX B PE3YJIBTATE MPEIOCTABICHUS TAKUX YCIYT, BKJIIOUCHHBIX B IIEPEYHU,
yKa3aHHbIE B yacTh 1 crateu 9 @enepanbHoro 3akoHa N 210-D3;

NpEeACTaBlICHUs  JOKYMEHTOB M HMHpOpMaluM,  OTCYTCTBUE  U(WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPHU IIEPBOHAYAIBHOM OTKAa3€ B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UJIsi TPEJOCTaBICHUS MYHUIMIIAIBLHON YCIyrd, 3a
UCKIIFOUEHHUEM CIIy4yaeB, MpPEIyCMOTPEHHbIX NyHKTOM 4 wyactu 1 crareu 7
®denepanbHoro 3akoHa N 210-D3;

OpeJCTaBlIeHUs Ha OyMaXKHOM HOCHUTEJIEe JOKYMEHTOB U HH(OpMaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITyHKTOM 7.2
gactu 1 ctateu 16 @enepanbHoro 3akoHa N 210-D3, 32 UCKIIIOYEHHEM CIIy4aeB, €CIIU
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BIATHE SBIAECTCA HEOOXOIAMMBIM
YCIOBUEM MPEIOCTABICHUS T'OCYIAPCTBEHHOM WM MYHMIIMIIAJIBHOM YCIYTH, U HHBIX
Clly4aeB, YCTAaHOBJIEHHBIX (he/lepalbHbIMU 3aKOHAMMU.

2.7.2. Tlpu HaCTyIUICHUM COOBITUM, SIBISIONIMXCS  OCHOBAaHHUEM IS
MPEAOCTABIEHUS MYHHUIIMTIIAJIBHON yCIIYyTH, AJIMUHUCTPALIUS BIIPABE:

1) nmpoBOAUTH MEPONPUSATHUS, HAIpaBICHHbIE Ha TOJITOTOBKY pe3yJbTaTOB
[PEIOCTABJIICHNUS] ~ MYHULHWNAJIbHOM  YCIYyrH, B  TOM  YHCJIE€  HAIpaBlATh
ME)KBEJIOMCTBEHHBIE 3allpOChI, IIOJIYy4aThb HAa HUX OTBETHI, IIOCJIE YE€TO YBEAOMIIATH
3asBUTENII O BO3MOXKHOCTH IIOJATh 3allpoC O MPENOCTAaBICHUH COOTBETCTBYIOLIEH
YCIYTH JUIsl HEMEJUJIEHHOT'O IOJy4YEeHUs Pe3ysbTaTa IIPeJoCTaBICHUS TAKON YCIIyTH;

2) m§Opu YCIOBHUM HAaJIW4YUs 3ampoca 3asBUTENS O  IPEIOCTaBICHUU
MYHULMNAIBHON YCIYTH, B OTHOLIEHWH KOTOPBIX Yy 3asBUTENS MOTYT ITOSIBUTBCS
OCHOBAaHMS JUIsl HUX MPEJOCTABICHHS €My B OyaylieM, NPOBOJUTH MEPONPUATHS,
HalpaBJ€HHble Ha (HOPMHUPOBAHHME PE3YyJIbTaTa MPEJOCTABICHUS COOTBETCTBYIOLIEH
YCIYTH, B TOM YHUCJE HANpaBsATh MEKBEJOMCTBEHHBIE 3aIlpOCHI, MOJIYy4YaThb HA HHUX
OTBETHI, POPMUPOBATH PE3YNIHTAT MPEIOCTABICHUS COOTBETCTBYIONIEH yCIYTH, a TaKKe



MPEJOCTABIATh €ro 3asBuTeNto ¢ ucnonb3oBanueM EIIIY/IITY JIO u yBegomisTh
3asIBUTEJIA O MIPOBEJACHHBIX MEPOTIPUSITUSIX.

2.8. HcuepnbiBalomuii  NEpeYeHb  OCHOBAaHWUW Il  IPUOCTAHOBJICHUS
MPEJOCTABICHUS MYHULMNAIBHOM YCIYTM C YKAa3aHUEM JIOMYCTUMBIX CPOKOB
MIPUOCTAHOBJICHHSI B CJIy4ae, €CIIH BO3MOXKHOCTh MPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHULANAIBHON YCIyTH NPETyCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATENBCTBOM.

OcHoOBaHHMS JJ1s1 TPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIMNIAIBHOW YCIIYyTH HE
MPETyCMOTPEHBI.

2.9. OcHoBaHUM mJi1 OTKaza B IMpUEeMe JOKYMEHTOB, HEOOXOJMMBIX s
MPEIOCTABJICHUS] MyHULIMTIAJIbHOW YCIIYyTH, HE UMEETCS.

2.10. HcuepnpiBaroniuii MepeyeHb OCHOBAHUM Ui OTKa3a B NPENOCTABICHUU
MYHULIMNAIBHOMN YCITyTH:

2.10.1. IlpenocraBieHrue HEMOJHOIO KOMILIEKTa JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHUH C 3aKOHOAATEIbHBIMU U UHBIMU HOPMATUBHBIMH IIPABOBBIMU AKTAMH JJISI
OKa3aHUs yCIYyTHd, MOIeKAIINX MPECTABICHUIO 3asBUTEIIEM:

HECOOTBETCTBUE 3asBICHUS TPEOOBAHMSIM, YCTAHOBICHHBIM MOAMYHKTOM |
IIyHKTa 2.6 periaMeHTa;

OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B IIOJAITYHKTE 2, 3 MyHKTa 2.6 periaMenTa, B
3aBUCUMOCTH OT OCHOBAHHi, HA KOTOPBIEC CChUIAECTCS 3asBUTEIb MPU NOAAYE 3aASIBJICHUSL.

2.10.2. OrcytcTBHE TpaBa HA MPEIOCTABICHUE TOCYAAPCTBEHHON YCIYTH:

B CJIy4asiX, €CJIA 3€JICHbIE HACAXKIACHUS MPOM3PACTAIOT HA 3€MEJIbHBIX ydacTKax,
Haxo/smuxcsi B (elepaqbHON, 4YaCTHOM COOCTBEHHOCTH, a TakKe COOCTBEHHOCTH
Jlenunrpasackoii o61acTu.

2.11. MyHununanpHas yciiyra npeocTaBiisieTcsi 0ecIriaTHO.

2.12. MaxkcumanbHbIl CPOK OXHUJAHUS B OYEpEeAM IpU IoAade 3ampoca O
MpPEJOCTAaBICHUA MYHULHMNAIBHOM yCIAyrM W TOpU  MOJYy4YEeHUH  pe3ysbTaTa
MPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH COCTaBIsAET He OoJiee 15 MUHYT.

2.13. Cpok peructpaiuu 3anpoca 3asBUTENs 0 NPEAOCTABICHUN MYHHUIIUIATILHON
YCIyTH:

P JIMYHOM OOpaIieHuu — B JE€Hb MOCTYIUIEHUS 3aIpoca;

IIPM HANPABJIEHUM 3ampoca IOYTOBOM CBA3bI0 B AnMuHHMCTpanuioo, B MKY
«Cny>x0a ropoJICKOro X03sUCcTBay — B JIEHb MOCTYILICHUS 3alIpOCa;

IpU HamnpaBJIeHUH 3amnpoca Ha OymaxkHoM Hocutene u3 ['BY JIO «MOL)» B
Anvunuctpainuio, B MKY «Cnyxb6a ropoJckoro Xo3siicTBay — B JICHb Mepeaaydu
nokymeHntoB u3 I'bY JIO «M®Il» B Anmunuctpaiuto, B MKY «Cnyx0a ropojickoro
XO35IMCTBaAY;

Py HaNpaBJIICHUH 3ampoca B (GopMe 3JIEKTPOHHOTO JTOKYMEHTa IMOCPEICTBOM
EIT'Y wmum III'Y JIO — B nenpb nocrymienus 3anpoca Ha EITY wnm IIT'Y JIO, unu Ha
clenyronui pabouuii eHs (B Ciiydae HalpaBJeHUs JOKyMEHTOB B Hepabodee Bpems, B
BBIXOJIHbIC, NTPA3THUYHbBIC JTHU).

2.14. TpeboBaHus K NOMEIIECHHUSM, B KOTOPBIX PEIOCTABISAETCS MyHULIUITIAIbHAS
ycayra, K 3ajly OXHJIAaHWA, MECTaM JUIsl 3aloJIHEHUS 3alpoCOB O MPEIOCTaBICHUU
MYHULIMTAIBHON yCIIyTH, HHPOPMAIITMOHHBIM CTEHJIaM C 00pa3liaMH WX 3arOJIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.



2.14.1. IlpenocrtaBieHHE€ MYHULMNAIBHOM  YCIYyrM  OCYIIECTBISIETCA B
CIICIIMAJIbHO BBIJICICHHBIX [JI ATHUX IleJied mnoMmenieHusx AaMmunuctpamuu, MKY
«Cnyx06a ropojckoro xo3siicteay win B 'BY JIO «M®DILy .

2.14.2. Hanmuuue Ha TeppUTOpUM, MpUJIErarolled K 37aHul0, He MeHee 10
MPOIIEHTOB MECT (HO HE MEHee OJIHOr0 MeCTa) JJisi MApKOBKH CIEIHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAJIUJIOB, KOTOpPbIE HE [JOJDKHBI 3aHUMATh HWHBIE
TPAHCIOPTHBIE  cpefcTBa. VHBamuapl MOJB3YIOTCS MeECTaMM JUJIsi  HApKOBKHU
CIIEUAJIBHBIX TPAHCIIOPTHBIX CpeACTB OecmuiatHo. Ha TeppuTopuu, mpuieraroniei K
3MaHUI0, B KOTOphIX pasmemieHbl M®II, pacnosaraercss OecriiaTHas HapKOBKa st
aBTOMOOMJILHOTO TPAHCIIOPTa MOCETUTENICH, B TOM YHCIIe MpeaycMaTpUBarolias MecTa
IUTSl CLIEMAIIBHBIX aBTOTPAHCIIOPTHBIX CPEJACTB HMHBAJIUIOB.

2.14.3. llomelieHus  pa3MelIAlOTCS  NPEUMYIIECTBEHHO Ha  HWKHMUX,
MPEANOYTUTENIPHEE HAa TNEPBBIX ATa)Xax 3/JaHusl, C MPEJOCTABICHUEM JOCTyla B
MOMENIEHNE UHBAIUAAM.

2.14.4. 3nanme (momemieHue) oOopyayercs HWHGOPMAIMOHHON —TaOIMYKON
(BBIBECKOI), comepxkalieil mosHoe HamMmeHoBaHue Anvuauctpanuud, MKY «Cryxb6a
TOPOJICKOTO XO3MCTBaY, a TaKXKe WHHOPMAITHIO O peKUME PAOOTHI.

2.14.5. Bxoa B 3maHue (IOMEIIEHHWE) M BBIXOJ H3 HEro 00OpyIyrTCA
JIECTHUIIAMU C TIOPYYHSIMHM W MaHAYyCaMU JUJIsl MEPEIBUKEHUS ACTCKUX M WHBAJIUIHBIX
KOJISICOK.

2.15.6. B momenieHun opraHu3yeTcsl OecCIIaTHBIN TyaseT I MOCETUTENICH, B
TOM YHCJIE TyaJlleT, peHa3HAaYCHHBIN 1J1s1 HHBAJIUIOB.

2.14.7. Ilpu neodxoaumoctu padotHukoMm I'BY JIO «M®ILl», AaMuHucCTpaIuu,
MKY «Cnyx06a TropoACKOTO XO3SHMCTBa» WHBAIUAY OKa3bIBa€TCs IIOMOIIL B
MPEOJIOJICHUH 0apbepoB, MEMIAIONIMX TOJYYCHUI0 MMH YCIYT HapaBHE C JAPYTHUMH
JULAMH.

2.14.8. Bxoxa B moMeleHrne U MeCTa OKUJIaHUs 000PYIyIOTCS KHOIIKAMU, a TaKkKe
cozep>kaT MHPOPMAIIUIO O KOHTAKTHBIX HOMEpax Telie(OHOB BhI30BA PAOOTHHKA IS
COMPOBOK/ICHUS] HTHBAIU/IA.

2.14.9. ly6nupoBanue HEOOXOAUMOM IJii MHBAJIMJOB 3BYKOBOW M 3PHUTEIBLHOMN
uH(popMalMy, a TakKe HaANKMCEeH, 3HAKOB M HHOM TEKCTOBOM U Tpaduyueckon
nHpoOpMalMK 3HAKaMH, BBIMOJHEHHBIMH pelbeHO-TOUEYHBIM IpudToM bpaiins,
JIOTYCK CypIoTiepeBOIuMKa U TU(HIOCYPAOTIEPEBOUHKA.

2.14.10. OOGopyloBaHHE MECT TMOBBIIIEHHOTO YyA00CTBa C JIOMOJHUTEIbHBIM
MECTOM MJii COOAKHU-NIPOBOJHUKA U YCTPOUCTB [UIsi TIEPEABIXKCHHS WHBAIUA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKHA MOMEILIEHUI MMPUEMA U BbIIAYU JOKYMEHTOB B 4acTH
00BEMHO-TJIAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHHM, OCBEIICHUS, IOXAPHOU
0€30MacHOCTH, WHKEHEPHOTO 000PYIOBAaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHUAM
HOPMAaTUBHBIX  JOKYMEHTOB, JEWUCTByIOIIMX Ha  Teppuropun  Pocculickon
denepanun.

2.14.12. IlomenieHnsa mpueMa M BbIIAYX JOKYMEHTOB JOJDKHBI PEyCMaTPUBATh
MecTa JiIsl OKuAaHus, MHPOPMHUPOBAHUS U MIPUEMa 3asBUTEICH.

2.14.13. Mecra oxumaHuss U Mecta g HUHPOPMUPOBAHUS OOOPYAYIOTCS
CTYJbsIMU (KpeCeNbHBIMU CEKIUSAMH, CKaMbsIMU) U CTOJIaMH (CTOMKaMu) ISl
opopMJICHUSI JIOKYMEHTOB C pa3MelleHHeM Ha HUX OJaHKOB JIOKYMEHTOB,



HEOOXOJMMBIX IS  TIONYyYECHUS ~ MYHHUIMNAIBHOW  YCIYTH,  KaHIIEISIPCKUMHU
NPUHAICKHOCTSIMU, a Takke HWHOOPMAIMOHHBIMU CTEHAAMH, COJEPIKAIIUMHU
aKTyaJbHYI0 ¥ HCUEPIBIBAIONIYI0 HWH(OpMAIio, HEOOXOAUMYIO MJIA TOJTy4YeHUs
MYHUITUTIATFHOU YCIIYTH, B HHPOPMAIIHIO O Yacax MpueMa 3asiBICHHM.

2.14.14. Mecta nmns TPOBEACHHS JIMYHOTO TPUEMA 3asiBUTENCH OO0OpYIYIOTCS
CTOJIaMHU, CTYJbSMH, OOECIIEUMBAIOTCS KAaHLEIAPCKUMH IPUHAUICKHOCTAMU IS
HaIMKUCaHUs MUChbMEHHBIX OOpaIeHUH.

2.15. Iloka3zarenu IOCTYIMHOCTH U KAYECTBA MYHULIUITAIBHON YCIYTH.

2.15.1. Tlokazarenu JOCTYHNHOCTH MYHHIIMIIAIBHON yciayru  (oOmiue,
MIPUMEHHUMBIC B OTHOILICHUH BCEX 3asiBUTEIICH):

1) TpaHcmopTHas JOCTYNHOCTh K MECTY MpPEAOCTaBICHUS MYHHUIMNAIbHON
YCIYTH;

2) Hanmuuue ykKasarejed, oOecreuMBarONuX OECHpPEmsITCTBEHHBIM JTOCTYIl K
MIOMELIEHUSIM, B KOTOPBIX MPEAOCTABISAETCA YCIyTa;

3) BO3MOXHOCTH IOJIyY€HHs TOJHOM W JOCTOBEpPHOM HH(MOpPMALUUA O
rocyaapcTBeHHon ycnyre B Aaqmunuctparui, MKY «Cyx06a ropo/ickoro X0o3siiicTBay,
I'BY JIO «M®Ly, no TtenedhoHy, Ha oQUIHANBHOM caiTe AJIMHHHUCTPAIHH,
npeaocTaBistoniero ycuyry, nocpeactsoM EINNY, nu6o IIT'Y JIO;

4) mpenocTaBi€HUE MYHULMIAIBHON YCIYTd JIIOOBIM JOCTYIHBIM CIIOCOOOM,
MPETYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;

5) obecnieuenue ass 3asBUTENSE BO3MOXKHOCTH MOTYUYEHUsI HHPOPMALIUU O XOJI€ U
pe3yabpTare IPENOCTABICHUS MYHHUUHUNAIBHOM YCIyrM C ucnojib3oBanueM EIIIY u
(wm) TII'Y JIO.

2.15.2. Tlokazarenu JOCTYNMHOCTH MYHUUMNAIBHOW YCIAyTH (CHEUUANIbHBIE,
MIPUMEHHUMBIE B OTHOLLIEHUH UHBAJIUIOB):

1) Hanumure uHPPACTPYKTYphI, YKazaHHOU B yHKTE 2.14;

2) ucrionHeHUe TpeOOBaHUM JOCTYIMTHOCTH YCIYT JIJIsi MHBAJIAIOB,;

3) obecrieueHne OECHPEMSITCTBEHHOTO JOCTyNa WHBAIHIOB K IMOMEIICHUSM, B
KOTOPBIX MPEJOCTABISACTCS MyHUIIMIIANIbHAS YCIIyTa;

2.15.3. Iloka3arenu KayecTBa MyHULMITAJILHON yCIYTH:

1) cobmoieHre cpoka NpeloCTaBICHUS MyHUIIUIAIbHON YCIIyTH;

2) coOmro/ieHHEe BpPEMEHU OXKUJAHUS B OuYepeAd IMpu Tojaye 3ampoca |
MOJIyYeHUH pe3yJIbTaTa;

3) ocymiecTtBieHHe HE OoJjiee OAHOTO OOpalleHus 3asBUTENSI K JOJKHOCTHBIM
munam  Aamunuctpanuu, MKY «Cnyx06a ropoackoro xo3sidcTBay WM paOOTHHKAM
MOI] nmpu nojmaye JOKYMEHTOB Ha MOJYyYE€HHE MYHHUIIMIIAIBLHON yclyrm U He Oosee
OJIHOTO OOpalleHusl Npu MoydeHuu pesyibrata B Aamunuctpanuu, MKY «Cryx6a
TOPOJICKOTO X03s1iicTBay niu B MOLI;

4) orcyTcTBHE Kano0 Ha JEWCTBHS WiIH O€3ACHCTBUS JTOKHOCTHBIX JIWIL
AJIMUHUCTpaIUH, TOJAHHBIX B YCTAHOBJIECHHOM MOPSIAKE.

2.15.4. Ilocnme momyuyeHus pe3yJibTara YCIyTH, IPEIOCTaBICHHE KOTOPOH
OCYILECTBISUIOCH B 3JeKTpoHHOM (opme uyepe3 EIINY wmum IT'Y JIO, nubo
nocpeactBoM MOII, 3asBuTento oOecrneuyrnBaeTCss BO3MOXKHOCTh OLIEHKHM KauecTBa
OKa3aHHUs YCIYTH.

2.16. [lonydenue yciyr, KOTOpbIC SIBISIOTCS HEOOXOIUMBIMHU U 0053aTEIbHBIMU
JUISI IPEJIOCTABIICHUSI MYHULIMITAJIbHOM YCITyTH, HE TpeOyeTcs.



2.17. Wable TpeOOBaHHS, B TOM YHCJIE€ YYUTHIBAIOIIME OCOOECHHOCTH
MPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH B DJIEKTPOHHOU opMme.

2.17.1. TlpenocraBieHne MYHHUIIUNAIBHOW YCIyTd B DJIEKTPOHHOU (dopme
OCYIIECTBIISIETCS TIPH TEXHUYECKON peanu3aruu ycrmyru nocpenctsoM [I'Y JIO w/mnum
EIITY.

2.17.2. IlpegocTaBiieHWE YCIYTH IO SKCTEPPUTOPUAIBHOMY NPUHLHUIY HE
MIPETYCMOTPEHO.

3. CocraB, M0CJ1e10BATEJbHOCTD U CPOKH BBINOJTHEHHSI A/IMUHUCTPATUBHBIX
npouenyp, TpeGoBaHus K MOPSIAKY UX BBINOJHEHNS, B TOM YHUCJIe 0COOEHHOCTH
BBINIOJIHEHHS /IMMHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH dopMme, a TakiKe

0CO0EHHOCTH BBINOJTHEHUs] AAMUHUCTPATUBHBIX NMPoLeayp B
MHOT0()YHKIHMOHAJIbHBIX HEHTPax

3.1. CoctaB, mocineaoBaTelbHOCTh M CPOKHU BBINOJHEHUS aJIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K TIOPSIKY UX BBHITOJTHCHHS.

3.1.1. [IpenocTaBienrne MyHUIIMNAIBHON yCIIyTH BKJIIOYAeT B ceOs CIEAyIOLIne
aJIMUHUCTPATUBHBIE MPOLIETYPHL.

1) mpuem u peructpaiius 3asBiCHUs O MPEAOCTABICHUN MYHUIIUNIATILHONU YCIIyTH
U TIpUJIaraéMbIX K HEMY JOKYMEHTOB — 2 pabouuX JIHS,

2) paccMOTpEHHUE 3asBJICHUS U MIPEACTABICHHBIX JOKYMEHTOB — 8 pabo4mX JTHEH;

3) opraHuzamusi BbI€37a WICHOB KOMHCCHUU AJMHUHUCTpPAIMU JJii OCMOTpa
3€JICHBIX HACaXJCHUW Ha YKa3aHHBI B 3asBJICHUU 3E€MEJIbHBIX YYacCTOK MPHU y4aCTHHU
3asBUTENA (UK ero npenacraButeneit) — 11 pabouux maHE.

3.1.2. Ilpuem m peructpauusi 3asBJICHUS O MPEIOCTABICHUU MYHUIIMIAIBHOU
YCIYTW-U NPUJIAra€MbIX K HEMY JOKYMEHTOB.

3.1.2.1. OcHoBaHus 151 Hayana aAMUHUCTPATUBHOMN MPOLIETYPHI:

OcHoBaHMeM /Jisi Hayajga aJMUHUCTPATUBHOM MpoOUEaypbl SBIAETCS MOjlaya
3asBJICHUSI O TMPEIOCTABICHUM MYHUIMIIAIBHOW YCIYyTd C MPUIIAraeMbIMU K HEMY
NOKyMEHTaMu B npueMHyro Anamuuuctpauuu, B MKY «Cnyxba ropoackoro
XO3CTBaY.

3.1.2.2. CopepxxaHve agMHUHUCTPATHUBHOIO JEWUCTBUS, MPOIAOJLKUTEILHOCTh U
(MJIM) MaKCUMAaJIbHBIN CPOK €r0 BBIMOJHEHUS:

3asBiIieHHE O MPEJOCTaBICHUM MYHHUIUITAIIBHOW YCIYTd U WHBIE JTOKYMEHTBHI,
npeacraBiieHHble B AnMmunuctpanuio, B MKY «Criyxba ropoackoro xossiicTBa»
PETUCTPUPYIOTCS CIIELIUATUCTOM, YKa3aHHBIM B MOANYHKTE 3.1.2.3 agMUHUCTPATUBHOIO
pEriaMeHTa, B JIEKTPOHHON PETMCTPALlMOHHON CUCTEME JIEJIONPOU3BOJICTBA B JIEHb MX
MOCTYIUICHUS.

Peructpauusi  OCylIeCTBISIETCSI ~ MyTEM  IPOCTABICHUS  HA  3asBJICHUU
PETUCTPALIMOHHOIO IITAMIIA B IPAaBOM HWXXHEW 4YacTH JIMLIEBOW CTOPOHBI INEPBOM
cTpaHullbl — 15 MUHYT (€ciau OKYMEHThI MOCTYHAalT MO MOYTE, UX PErucTpalus
OCYUIECTBIISIETCS B TEUEHUE JTHS MOTYUYEHU).

PerucrpanlnoHHBIN mITaMI COAEPKUT MOJHOE HAMMEHOBAHUE AJMUHHCTpALUH,
MKY «Cnyx6a ropoJIckoro Xo3sicTBay, 1aTy U BXOASAIIUN HOMED.



BTtopoii 3x3eMIusip 3adBI€HUSI ¢ PETUCTPALIMOHHBIM IITAMIOM AJIMUHUCTPALIUH,
MKY «Cnyx06a ropoAcKkoro XO3sHCTBa», MEPENaeTCs 3asBUTENI0, €CIH JTOKYMEHTHI
MPEJICTABJIEHBI HENOCPEACTBEHHO 3asIBUTEIIEM.

3asiBliecHHE W TMpUJaraéMble K HEMY JIOKYMEHTHI MEpPENaloTCs PYKOBOAUTENIO
MKY «Cnyx0a ropoackoro Xo3siiicTBa», He NO3AHEE padoyero AHs, CAEAYIOIIETo 3a
perucTpanmen.

[lepenaya 3asABIEHUS W NPWIATaeMbIX K HEMY JOKYMEHTOB C PE30IIOLMEN
pykoBoauTenss AqMuHucTpanuu B TeueHre ogHoro AHs B MKY «Cnyx06a ropoackoro
XO35IUCTBAY.

MakcumanbHbIi CPOK BBIMOJHEHUS aAMUHUCTPATUBHOW MPOUEIYPhl COCTABISIET
2 paboyux JHS.

3.1.2.3. JIuuo, OTBETCTBEHHOE 3a BBINOJIHEHUE AAMUHUCTPATUBHOTO IECHCTBHS
SBISIETCSA  JOJDKHOCTHOe o Anmuauctpamud, MKY «Cnyxk6a ropojackoro
XO35HCTBa», OTBETCTBEHHOE 3a ACJIONPOU3BOJICTBO.

3.1.2.4. Pe3ynbTar BBINOJIHEHUS aJMUHHCTPATUBHOM MpPOLEAYpHI: Iepenaya
3aperucTpupoBaHHbIX JOKyMEHTOB B MKY «Ciyx06a ropoacKkoro xo3siictaay.

3.1.3. PaccMoTpeHue 3asBJIeHHS U IPEACTABIECHHBIX JOKYMEHTOB.

3.1.3.1. OcHoBaHnus 171 Hayana aAMUHACTPATUBHOMN IIPOLIETYPHI.

OcHoOBaHMEM Ul Hadyala aJIMUHUCTPATUBHOW MNPOLELYpPHI SABISIETCS Iepenaya
3aperucTpupoBaHHbIX JOKyMeHTOB B MKY «Cny:x0a ropockoro xo3sicTay.

3.1.3.2. Copepxxanve agMHUHUCTPATHUBHOIO JEWUCTBUS, MPOIOJLDKUTEILHOCTh U
(WIM) MaKCUMAaJIbHBIN CPOK €T0 BBITIOTHEHUS:

Hauvanpnuk MKY «Cnyx0a TropoJCcKOro XO03sIICTBa» OMNpenenseT W3 Yucia
COTPYJHUKOB OTBETCTBEHHOTO HCIIOJHUTENS JUIsi TPOBEPKU MPEICTABICHHBIX
MaTepUaioB Ha KOMIUIEKTHOCTb.

OTBETCTBEHHBIN HUCHOJHUTETh (GOPMHUPYET M HAMPABISAET MEXKBEIOMCTBEHHBIC
3anpochl (B Ciydae HEMPEJCTABICHHS 3asiBUTEIIEM JOKYMEHTOB, MPEIYyCMOTPEHHBIX
MYHKTOM 2.7 HAacCTOSIIETO aJMHUHHCTPATUBHOIO PErJIaMEHTa) MOCPEJACTBOM CHUCTEMBbI
MEKBEJIOMCTBEHHOTO  MH(OPMAIIMOHHOTO  B3aUMOJICUCTBUSL (B TOM 4YHCJIE B
aneKTpoHHON (opme). [lonyueHue m paccMOTpeHHE OTBETOB Ha MEXBEIOMCTBEHHBIE
3ampockl - B TeYeHHE 5 paboumx JHEH C aThl OKOHYAHUS MEPBOM aJMUHUCTPATUBHOM
MIPOLIEAYPHI.

[Tocne mosrydeHusl MOJHOTO MakeTa JOKYMEHTOB, OTBETCTBEHHBIA HCIIOJHUTEIb
MIPUHUMAET PEIICHUE O COOTBETCTBUU/HECOOTBETCTBUU JOKYMEHTOB, MPEICTABICHHBIX
3asiBUTENIEM, TpeOoBaHUSIM MoANyHKTa 1 myHkTta 2.6 pasnena 2 aAMHUHHCTPATUBHOIO
pernamenTta. Cpok BBIIOJHEHUS aIMUHUCTPATUBHOTO ACHCTBUS 3 pabouux JHS.

MaxkcumanbHbIi CPOK BBINIOJHEHUS aAMUHUCTPATUBHOW ITPOLEAYPHl COCTABIISET
8 paboumx mHEH ¢ AaThl OKOHYAHUS TIEPBOM aIMUHUCTPATUBHOM MPOIIEAYPHI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AIMUHUCTPATUBHOIO JCUCTBUS:
corpynank  MKY «Cnyx0a TOpOJICKOTO XO03iiCTBa» (Jajiee - OTBETCTBEHHBIM
WCTIOJIHUTEh ).

3.1.3.4. Kpurepuu npuHATHSA pELICHNUS.

Ilo pe3ynpraraM pacCMOTPEHMS NMPUHHUMAETCS PELIEHWE O COOTBETCTBUU WU
HECOOTBETCTBUU JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEJIEM, TPEOOBAHUSAM MOANYHKTA
| mynkra 2.6 pa3zznena 2 aAMUHACTPATUBHOTO PETJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJHEHUS aIMUHUCTPATUBHOW MTPOLELYPHI:



- B Cllydae MPUHATHUS PEIICHUS O COOTBETCTBUU 3asIBIICHUSA TPEOOBAHUSIM,
YKa3aHHbIM B NMOANYHKTE | myHKTa 2.6 pasnena 2 agMUHHCTPATHUBHOIO pErIaMEHTa,
OTBETCTBEHHBI  HWCIOJHUTEIb  MEPEXOAUT K  BBINOJIHEHUIO  CIEAYyroUEen
aAMUHUCTPATUBHOM MPOLIEAYPHI.

- B clly4ae MPUHATUS PEIICHUS O HECOOTBETCTBUU 3asBJICHUS TPeOOBAHUSIM
noAanyHkra | myHkra 2.6 paszmena 2 aJAMUHUCTPATHBHOIO pETJIaMEHTa B CpPOK HE
MO3/IHEE 8 pabouux JHEW C MOMEHTA TMOJAayu 3asBJICHUS OTBETCTBEHHBIM
MCIIOJIHUTETIEM TMOATOTaBIMBAETCS U noAnuckiBaetrcs y pykoogutens MKY «Ciyx0a
TOPOJICKOTO XO3SMCTBa» MOTUBUPOBAHHBIA OTKAa3 B IPEAOCTABICHUHA MYHULUNAIbHOU
YCIYTH.

Bo3Bpar 3agBuTento npeAcTaBICHHBIX JOKYMEHTOB OCYILECTBIISIETCS B TEUCHUE
3 pabouux IHEW ¢ MPUHATHUS TAKOTO PEIICHMUS.

3asBUTENb BIIPaBE MOBTOPHO HAMNPABUTH 3asBJICHUE U MPUIAraeMble JIOKYMEHTBI
MOCJI€ YCTPAHEHUSI OOCTOSITENBCTB, IOCITYKUBIIMX OCHOBAaHUEM JJIi BBIHECEHUS
penieHus 00 0TKasze B MPEAOCTABICHUN MYHUITUTIATLHON YCIIyTH.

3.1.4. Oprasuzanusg Bbl€37a 4YICHOB KOMHMCCHUM JUIsi OCMOTpA 3€JICHBIX
HACaXXJICHUM Ha YKa3aHHBIM B 3asBJICHUU 3€MEJIbHBIX YYaCTOK MPU yYaCTHH 3asiBUTEIS
(wm ero mpeacTaBUTEIICH).

3.1.4.1. OcHOBaHus JJ1s1 HaYajaa aIMUHUCTPATUBHOMN ITPOLIETYPHI.

OcHoBaHMEM /JI1 Hayaja aJMUHUCTPATUBHOM MPOUEAYpPbI SBISAETCS MNPUHITHE
pEIICHHs] O COOTBETCTBHH 3asBJICHUs TPeOOBAaHUAM, YKa3aHHBIM B TIOJMYHKTE | MyHKTa
2.6 paznena 2 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.4.2. CopepxxaHnve agMUHHCTPATUBHOIO JIEUCTBUSA, MNPOJOJLKUTEIIBHOCTh U
(W1KM) MaKCUMAaJIbHBIN CPOK €0 BBITTOTHEHUS:

OTBETCTBEHHBIN HCIOJIHUTENb B CPOK HE MO3qHEE 5 pabouyux AHEH ¢ JaThl
OKOHYAaHUs BTOPON aJAMUHUCTPATUBHON MpOLEIYphl OPTraHU3yeT BbHIE3] YJICHOB
KOMHCCUU AJIMUHUCTpAllUU (J1ajiee — 4YJEHbl KOMMCCHHU) JJII OCMOTpa 3€JICHBIX
HACaXJICHUM Ha YKa3aHHBIM B 3asBJICHUU 3€MEJIbHBIN YYaCTOK MPU y4aCTHUHU 3asiBUTEIIS
(wm ero mpencrasuteneit). [lo pesynbTaTam o00CiI€IOBaHUS TPOU3BOJIUTCS pacyeT
BOCCTAaHOBUTEJIBHON CTOMMOCTH 3€JIEHBIX HACaXIACHUW, 3asBICHHBIX K CHOCY
(mepecagke), M COCTaBISAETCA aKT OIEHKH COCTOSHUSI 3€JIEHBIX HACaXJICHHM.
OO6cneoBaHMe W COCTAaBJICHHE aKTa MPOU3BOJIATCS C y4dyacTHEM  BIAJeiblla
(mpencraBuTENS BlIaJIebla) 3EJICHBIX HACAKICHHH, 3asBJIICHHBIX K CHOCY (TIepecajike).

B akre yka3plBaroTCd HAaMMEHOBAHUE, KOJUYECTBO, COCTOSIHUE, TUAMETP CTBOJIA,
MOpPOJia U BOCCTAHOBUTEIbHASI CTOUMOCTh 3€JICHBIX HACAXJEHUM, 3asBJICHHBIX K CHOCY
(mepecaake), pacyeT KOTOPOH OCYIIECTBISIETCS B YCTAHOBJICHHOM IMOPSIKE, a TaKxkKe
BBIBOJI O BO3MOXHOCTM JIMOO HEBO3MOXXHOCTH CHOca (TE€pecajku) 3€JICHBIX
HacaxJeHui. 1Ipu mepecanke ykaspIBaeTCsi MECTO NEPECANKU 3E€JEHBIX HACAXKICHUU.
UJieHbl KOMUCCUU BIPABE PEKOMEHI0BATh OOPE3KY 3€JICHBIX HACAXKICHUH.

UieHbl KOMHCCHUH, YYaCTBYIOIIME B OCMOTPE COCTOSIHUS 3€JICHBIX HACaXICHUU,
MOAMUCHIBAIOT aKT OCMOTpa C PacyeToOM BOCCTAHOBUTEIBLHONW CTOMMOCTH 3€JICHBIX
HacaxJeHWi, nuO0 TMpU HAIUYUM [PAaBOBOTO OOOCHOBaHMS — 0e3 pacyera
BOCCTAHOBUTEIBHON CTOMMOCTH 3€JIEHBIX HACAXKICHU.

AKT cOCTaBisSIEeTCSI B JBYX OK3EMIUISIpaX, OOUH M3 KOTOPBIX I€peAacTcs
3asIBUTEITIO.



OTBETCTBEHHBIN HCIOIHUTENb MOJArOTABIMBAET MPOEKT pa3pellieHuss Ha CHOC
(mepecaaky, 0Ope3Ky) 3eJIeHbIX HacaKJIECHUH, IepeiaeT Ha MOANKUCH YITOJTHOMOYEHHOMY
JIUILY, B CPOK HE To3aHee 3 pabounx JHEH ¢ AaThl BbIE3/a.

Eciu B Xome HEMOCPEJACTBEHHOTO OOCIEIOBAHUSA COCTOSHUSA  3€JICHBIX
HACa)XJCHUI, 3asBJICHHBIX K CHOCY (TIepecaliKe), CIeNaH BBIBOJ O BO3MOXXHOCTHU HX
cHoca (Iepecaaku), oIjlaTa BOCCTAHOBUTEIBHOW CTOMMOCTH SIBISIETCS 00s13aTEIbHOM.
3asBuTENb B TeueHHEe 6 pabounx JHEH o00s3aH OIUIaTUTh BOCCTAHOBHUTEJIBHYIO
CTOMMOCTbD 3€JIEHbIX HaCaKJEHUM, YKa3aHHYIO B aKTe.

[Tocne nmoaTBepkaeHUs (paKTa OIIaThl BOCCTAHOBUTEIBHON CTOMMOCTH 3€JIE€HBIX
HACaXJCHU, 3asBUTEIIO HAIIPABJISETCS pa3pellieHne Ha CHOC WM MEPECaAKy 3eIeHBIX
HAaCaXJCHUM  crocoOoM,  yKa3aHHbIM B  3asBiieHUU. CpoOK  BBINIOJHEHHUS
aJIMUHUCTPATUBHOTO JIEUCTBUS: HE OoJiee 2 THEW ¢ aThl 3aBEPIICHUS BhIIICYKa3aHHOTO
aAMUHUCTPATUBHOTO JEHCTBUS.

MakcuManbHbIid CPOK BBITIOJHEHUS aIMUHUCTPATUBHON MPOLELYPHI COCTABIISAET
11 paGouux mHEH.

3.1.4.3. JIu1io, OTBETCTBEHHOE 3a BBIMOJHEHUE AJMHHUCTPATUBHOTO JICUCTBHUS:
OpraHu3alHyIo0 BbIE3]1a, IOATOTOBKY AKTa OCMOTpPA 3E€JIEHBIX HACAXKIEHUIN OCYILECTBISET
OTBETCTBEHHBIN HUCIIOJTHUTEID.

3.1.4.4. Kputrepuu npuHATUSA PELICHNUS.

Pemenue xomuccun 0 BO3MOXKHOCTH CHOCA (IepecagKn) 3€JIE€HbIX HACAKACHUIM.

3.1.4.5. Pe3ynbTaT BBIIOJIHEHUS aAMUHUCTPATUBHON MTPOLELYPHI:

- HalpaBJICHUE 3asBUTENI0 pa3pelieHUs] Ha CHOC WM MEpPecaaKy 3eJIeHbIX
HacaXICHUI.

3.2. OcoOEHHOCTH BBIMOJIHEHUS! aAMUHUCTPATUBHBIX MPOUEAYP B AJIEKTPOHHOMN
dbopme.

3.2.1. IlpenoctaBneHune MyHununaibHo yciayru nHa EITY wu III'Y JIO
OCYILIECTBIISIETCSL B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
«O0 opraHu3aMy TPETOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIUITAIBHBIX YCIYT»,
@enepanbHbiM - 3akoHOM  OoT  27.07.2006 Ne  149-®3 «O6 wuHpopmanuy,
MH()OPMAIIMOHHBIX TEXHOJOTUSAX MW O 3aumTe HWHPOPMALUN», [MOCTAaHOBICHHEM
IIpaBurenscTBa Poccuiickon ®denepannu ot 25.06.2012 Ne 634 «O Braax aneKTpOHHON
MOJINKCH, HWCIOJIb30BAaHUE KOTOPBIX IOMyCKAaeTcsl Mpu OOpalieHUuH 3a MOJyYeHHEM
rOCYAapCTBEHHBIX M1 MYHUIIMITAJIbHBIX YCIYT).

3.2.2. Ins nojgy4yeHus MyHUIUnaiabHo ycinyru yepe3 EINIY unu uepes [IT'Y JIO
3asIBUTENII0 HEOOXOJIMMO TNPEBAPUTEIBHO MPOUTH Mpolecc peructpauuu B Enunoii
cucteme uaeHTugukanuu u ayreHtTuukamnuu (nainee — ECUA).

3.2.3. MyHnununaneHas yciayra MoxeT ObiTh monydueHa uepes III'Y JIO, mmGo
yepe3 EINTY caeayrommumu cmocobamu:

C 00s3aTenbHON TUYHOW sBKOW Ha mpueMm B Anmunuctparmio, MKY «Cryx6a
TOPOJICKOTO XO35ICTBaY;

0e3 nuuHOW siIBKM Ha mpueM B Anmunuctpauuio, MKY «Cmyx6a ropoackoro
XO3SMCTBaY.

3.2.4. Ing noiay4yeHuss MyHUUUIAIbHOM yClayru Oe3 JMYHOM SBKM Ha NpPUEM B
AJIMUHUCTPALMIO 3asiBUTENI0 HEOOXOJUMO MpPEIBAPUTEIHLHO O(OPMUTH YCUIIEHHYIO
KBATM(PUIIMPOBAHHYIO 3JEKTPOHHYIO nmoAnuch (nanee — DII) myis 3aBepeHus 3asBlIeHUS
Y JOKYMEHTOB, OJAHHBIX B 3JeKTpoHHOM Bue Ha [1I'Y JIO wnum na EIITY.



3.2.5. lng nopaun 3asiBieHus udepe3 EINNY wim uwepes IIT'Y JIO 3asaButens
JIOJIKEH BBINOJIHUTH CIIEYIOIIUE ACCTBUA:

npoitu uaeHTuukanuio u ayrearudukanuio B ECUA;

B 1uyHOM kabuHete Ha EINIT'Y wnau Ha TIT'Y JIO 3anonHUTh B AJEKTPOHHOM BHU/IE
3asIBJICHHE HAa OKAa3aHUE TOCYAAPCTBEHHON yCIIyTH;

B CJIy4ae, €Clii 3asBUTENIb BHIOpAN CIOCOO OKa3aHUs YCIyIH C JIMYHOM SIBKOW Ha
npueM B AZMUHUCTPALMIO — MPUIIOKUTH K 3asIBJICHUIO 3JI€KTPOHHBIE JOKYMEHTHI;

B clly4ae, €clid 3asBUTEIb BHIOpal CIOCOO OKa3aHMs yCIIyTH 0€3 TUYHON SIBKU Ha
pueM, B AIMUHUCTPALUIO:

- OPWIOKHUTh K  3asBJICHUIO DJEKTPOHHBIE JOKYMEHTBI, 3aBEpPEHHbIC
YCWJICHHOW KBATM(PUITUPOBAHHON AJIEKTPOHHOM TOJIMUCHIO;

- OPWIOKUTh K 3aABJICHUIO DJJIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE
YCUJIEHHOW KBaIU(UUUPOBAHHOW 3JIEKTPOHHON MOAIMUCHI0 HOTapUyca (B Clydasx, €Ciu
B COOTBETCTBMM C TpeOoBaHUSIMHU 3akoHozarelbcTBa Poccuiickoii ®enepauuu B
OTHOUIEHUH  JOKYMEHTOB YCTaHOBJIEHO TpeOoBaHME 0 HOTapHaJIbHOM
CBUJIETEIHCTBOBAHUU BEPHOCTU UX KOMUHN);

- 3aBEpUTh 3asBJICHUE YCUJIEHHON KBaTM(DUIMPOBAHHON SJIEKTPOHHOU
MOAMMUCHIO, €CIIM HHOE HE YCTAHOBJIEHO JIEUCTBYIOIINUM 3aKOHOJATEIbCTBOM.

- HAllpaBUTh MAaKET OJJEKTPOHHBIX JOKYMEHTOB B AJMUHUCTPALUIO
nocpeactBoM ¢yukiuonana EINTY JIO unu IIT'Y JIO.

3.2.6. B pe3ynprate HamnpamiCHHS TAKETa DBJIEKTPOHHBIX JOKYMEHTOB
nocpenctsoM [II'Y JIO, nmu6o yepe3 EIII'Y B cooTBeTcTBHM ¢ TpeOOBaHUSIMU MYyHKTa
3.2.5 aBTOMaTU3UpPOBAHHOW HH(POPMAIMOHHON CHCTEMOW MEXBEJOMCTBEHHOTO
AIIEKTPOHHOTO B3auMojiecTBus JleHuHrpaackoit obnactu (manee — AUC «Mexsen
JIO») mpou3BOAMTCS  aBTOMAaTHYeCKass perucTpanusi IMOCTYNHBIIETO  IMaKeTa
ANEKTPOHHBIX JOKYMEHTOB U MPHCBOEHUE MAKETy YHUKAJIBHOrO HOMepa aena. Homep
Jiesia ToCTyIeH 3asBuTento B auaHoM kabunere [1I'Y JIO umm EIITY.

3.2.7. Tlpu mpenocrtaBienun MyHUIMnanabHoW yciayru depe3 I[II'Y JIO, nmuGo
yepe3 EINI'Y, B ciyuae eciau HampaBi€HHbIE 3asiBUTENIEM (YHMOJIHOMOYEHHBIM JHUIIOM)
ANIEKTPOHHOE  3asBJICHUE W  DJIEKTPOHHBIE JOKYMEHTBHl 3aBEPEHbl  YCHJIEHHOMN
KBUIM(PUIIUPOBAHHON 3JEKTPOHHON MOAMMUCHIO, JOJKHOCTHOE JIMLIO AJMUHUCTPALMU
BBIIIOJIHAET CIAEAYIOIINE TEHCTBUSA:

(bopMHpYET MPOEKT pEUIEHUs] HA OCHOBAaHUMU JIOKYMEHTOB, MOCTYIUBUIMX Yepe3
[y, mu6o wuepe3 EIII'Y, a Ttakxke JAOKyMEHTOB (CBEIEHMI), MOCTYIMUBIINX
MOCPEJICTBOM MEXBEJAOMCTBEHHOTO B3aUMOJCHCTBUS, U TNEpelaeT AOHKHOCTHOMY
JUILY, HAJIEJICHHOMY (DYHKIMSIMU TI0 MIPUHSATUIO PELICHUS;

MIOCJI€ PACCMOTPEHUS] TOKYMEHTOB M MPUHATHS PELICHHUS O NPEIOCTABICHUU
rOCyJapCTBEHHONW yclyrd (0TKa3e B TPEIOCTaBICHUU TOCYJIAPCTBEHHON YCIYTH)
3anonHseT npexycmorpennsie B AUC «Mexsen JIO» ¢hopMbl 0 TPUHATOM PEIICHUH U
nepeBoauT aeno B apxuB AUC «Mexsen JIO»;

YBEIOMJISIET 3asIBUTENSI O MPHUHATOM PEIICHUH C TOMOIIbIO YKa3aHHBIX B
3afBJICHUU CPEJACTB CBA3M, 3aTE€M HAINpaBisieT JOKYMEHT CIOCOOOM, yKa3aHHBIM B
3afBJICHUU: TOYTOM, JHOO BBIAAET €ro MpHU JIMYHOM OOpAIEHUH 3asBUTENsS, JTUOO
HaIpaBJISIET 3JIEKTPOHHBIN JTOKYMEHT, MOANUCAHHBIA YCUIEHHOW KBaIU(ULIHUPOBAHHOM
ANIEKTPOHHOM MOJAMKUCHIO JOJKHOCTHOTO JIMIA, TMPUHSBILErO pelieHue, B JIMYHBIM
KaOWHET 3assBUTEIS.



3.2.8. Ilpu mpenocraBienun MyHununanabHou yciayru depe3 I[II'Y JIO, nuGo
yepe3 EII'Y, B ciyuyae eciau HampaBi€HHbIE 3asiBUTENIEM (YHNOJIHOMOYEHHBIM JIHUIIOM)
AJIEKTPOHHOE 3asIBJICHHE W DJIJIEKTPOHHBIE JOKYMEHTHl HE 3aBEPEHbl YCUJICHHOMU
KBUTH(PUITUPOBAHHON DSJIEKTPOHHOU TMOAMHUCHIO, JOJDKHOCTHOE JIUIO AJMUHUCTPAINH
BBIIIOJIHAET CIAEAYIOIINE TEHCTBUSA:

B JeHb peructpauuu 3amnpoca ¢opmupyer uepe3 AUC «Mexsen JIO»
NpUTJAlIeHUe Ha MpPHUEM, KOTOPOE JOJKHO COJEPKATh CIEAYIOUIYI0 HH(OpMaIuIo:
aapec AIMUHUCTpAIMH, B KOTOPYIO HEOOXOAUMO 00paTUTHCA 3asiBUTENIO, AaTy U BpeMs
npueMa, HOMEp ouepead, UIACHTU(PUKAIMOHHBIM HOMEp MPUIJIAIICHUS U TepedyeHb
JOKYMEHTOB, KOTOpble HE00X0oauMo mpeactaButh Ha npueme. B AUC «Mexsen JIO»
JIEJ0 TIEPEBOJUT B CTATyC «3asgBUTEIb NPUIJIALLCH Ha mpueM». [Ipuem HazHadaeTcs Ha
ONMvKalIIyr0 CBOOOJHYIO JarTy M BpeMs B COOTBETCTBUM C TpadukoM paldoThI
AJIMUHHCTpAITUHY.

B cnydae HedBKM 3asBUTENII HAa NPUEM B HA3HAYECHHOE BpEMs 3asIBJICHUE U
nokyMeHTbl xpansrcs B AUC «Mexsen JIO» B Teuenue 30 kaneHAapHbBIX JHEH, 3aTEM
JOJKHOCTHOE MO AJMUHUCTpPALUM, HAJIEJICHHOE, B COOTBETCTBUU C JOJKHOCTHBIM
periaamMeHToM, QYHKIUSIMH 10 pUEMy 3asBiIeHHU U ToKyMeHToB uepe3 [1I'Y JIO, nubo
yepe3 EIII'Y nepeBonut noxkymentsl B apxu AUC «Mexsen JIO».

3asBUTENb JOJDKEH SIBUTHCS Ha NPHUEM B YKa3aHHOE BpeMs. B ciywae, eciun
3asiBUTENb SABUIICS MO3XE, OH 00CIyKUBAaeTCA B MOPSAIKE KUBOM ouepeau. B mobom u3
Clly4aeB JIOJDKHOCTHOE JIMLO AJIMUHHUCTpAIlMH, Beyllee NpHeM, OTMEUYaeT (PakT sIBKU
asButenss B AUC «Mexsen JIO», neno mepeBoautr B craryc «llpuem 3asButens
OKOHYEH.

[Tocne paccMOTpeHHs AOKYMEHTOB M NPUHATHUS PEMIEHUS O MNPEIOCTaBICHUU
(oTKa3e B MpeIOCTaBICHUH) TOCYJaPCTBEHHOW YCIYTH 3aIOJIHSIET MPEAYyCMOTPEHHBIC B
AUC «Mexsen JIO» dbopmbl 0 MPUHATOM PEIICHUH U mepeBoauT aeno B apxuB ANC
«Mexsen JIO».

JOJDKHOCTHOE MO  AJIMUHUCTpAlMUd  yBEJOMIISIET 3aiBUTENS O MPUHATOM
pELICHNH C TOMOLIBI0 YKAa3aHHBIX B 3asBJICHHM CPEJCTB CBSI3HM, 3aTEM HaIpaBiIsET
JOKYMEHT CIOCOOOM, yKa3aHHbIM B 3asBJICHHHM: B NUMCBMEHHOM BHUJE IMOYTOH, JTMOO
BBIJIAE€T €ro MpH JIMYHOM OOpalleHUU 3asiBUTENsI B AJMHUHUCTpaiuio, Jinbo B MOI],
au00  HampaBisieT  3JEKTPOHHBIM  JTOKYMEHT, IOAIUCAHHBIA  YCUJICHHOU
KBUIM(PUIIUPOBAHHON 3JEKTPOHHOM MOAMHUCHIO JOJKHOCTHOTO JIMIA, TMPUHSBILETO
petenue, B nuuHblil kadunet [1I'Y unu EINTY.

3.2.9. B cnyyae NOCTYIUICHUSI BCEX JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6.
HACTOSIIET0 AJMUHUCTPATUBHOTO PETJIaMEHTa, U OTBEYAIOIIUX TpeOOBaHUsIM, B hopme
AJIIEKTPOHHBIX JIOKYMEHTOB (JIEKTPOHHBIX OOpa30B JOKYMEHTOB), YJIOCTOBEPEHHBIX
YCWICHHOW KBIM(PHUITUPOBAHHON JJIEKTPOHHON TOJMUCHI0, JTHEM oOOpalieHus 3a
MPEJOCTABICHUEM T'OCYJIAPCTBEHHON YCIYrM CUMTAETCA JaTa PErucTpaluu IpuemMa
nokymentoB Ha [II'Y JIO unu EIITY.

B cnydae, ecnu HampaBieHHbIE 3agBUTEIEM (YIOJTHOMOYEHHBIM JIUIIOM)
AJIIEKTPOHHOE 3asIBICHUE M JOKYMEHTHl HE 3aBE€PEHbl YCUIECHHOW KBaTU()UIIMPOBAHHON
AJIIEKTPOHHOM MOANKCHIO, JHEM OOpalleHusi 3a MPEeIOCTaBICHUEM TOCYJapCTBEHHOM
YCIYrM CUMTAeTCsl Jara JIMYHOM SBKM  3asBUTENsl B  AJMHHHCTPALUIO C
MPENOCTABICHUEM  JIOKYMEHTOB, YKa3aHHbBIX B IMYHKTe 2.6.  HacCTOSIIETO



AJIMUHUCTPAaTUBHOIO PETJIAMEHTA, U OTCYTCTBUS OCHOBAHHUM, YKa3aHHBIX B ITYHKTE
2.10. pernameHTa.

WudpopMupoBanue 3asBUTENs O XOJI€ UM pe3yjibTare IMperoCTaBIICHUS
TOCYJapCTBEHHOW YCIYTH OCYIIECTBISICTCS B JJIGKTPOHHOW (opMe depe3 JIMYHBIN
KaOuHeT 3asBuTelns, pacnonoxeHubit Ha [II'Y JIO, nu6o na EIITY.

3.2.10. ApmuHucTpanms, IpUd IOCTYIUIEHUH JOKYMEHTOB OT 3asBUTENS
nocpenactsoM III'Y unum EIII'Y, mo TpeOoBaHUIO 3asBUTENs, HANPABIAET PE3YJbTAT
MPENOCTaBIEHUsI YCIyrd B (QOpMe DJIEKTPOHHOIO JOKYMEHTa, MOAMHCAHHOTO
YCWJICHHOW KBAJIU(DUIIMPOBAHHON 3JEKTPOHHOM MOANMMCHIO JIOJKHOCTHOTO JIMIA,
NPUHSBLIErO pernieHrue (B ATOM cllydyae 3asBUTENIb MpU TMOjade 3ampoca Ha
IPEIOCTABICHUE YCIYTH OTMEYAET B COOTBETCTBYIOIIEM I10JIE TAKyH0 HEOOXOAUMOCTH)

Bbinaua (HamnpaBieHHE) AJIEKTPOHHBIX JTOKYMEHTOB, SIBJISIOIIMXCS PE3YJbTaTOM
IIPEJOCTABICHUA TOCYAAPCTBEHHOM YCIYTH, 3asABUTEII0 OCYILIECTBIAETCS B JCHb
pEruCTpaluy pe3yJIbTaTa MPEA0CTaBICHNS MyHULUIIAIBHON YCIYyTd AIMUHUCTPALIUEH.

3.3. [lopsaok wucnpaBieHUs JOMYIICHHBIX OMEYaTOK M OMMUOOK B BBIJIAHHBIX B
pe3ynbTaTe NPeJOCTABICHHUS] MyHULIUITAIBHON YCIyTH JOKYMEHTaX

3.3.1. B cimy4ae ecnu B BBIIAHHBIX B PE3YJBTATE NMPEIOCTABICHNASI MyHULATIAIBHON
YCIYrM JOKYMEHTAaX JOMYLIEHbl OINEYaTKHW M OIIMOKH, TO 3asBUTENIb BIIPaBe
npeactaButb B OMCY/M®IL] HenocpeaCTBEHHO, HAIPABUTH MMOYTOBBIM OTIPABJICHHUEM,
nocpeacteoM EIIIY/IITY JIO mnoanucaHHoe 3asBUTENIEM, 3aBEPEHHOE I€YaThiO
3asiBUTENS (MpU HAIWYUHU) WK OPOpMIIEHHOE B (DOpME 3IEKTPOHHOIO JIOKYMEHTa U
HOJIIMCAaHHOE YCWJIEHHON KBaJM(UUMPOBAHHOMN 3JIEKTPOHHOM IMOJAIMUCHIO 3asBJICHHUE B
IPOU3BOJIBHON (hOpME 0 HEOOXOAUMOCTH UCIPABICHUS JAOMYIIEHHBIX ONEYaTOK U (WJIH)
OLIMOOK C M3JI0)KEHUEM CYTH JOIMYIIEHHBIX ONEYaTOK H(MIN) OUIMOOK U IPUIIOKEHUEM
KOIUHU JOKYMEHTa, COACPIKAIIETO OMeYaTK U (MJIN) OIITHOKH.

3.3.2. B Tteuenune 10 paboumx qHEW CO MOHS PETUCTpAMH 3asBICHUS 00
UCIPABJICHUH OMEYaTOK M (WIK) OMMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS
MYHULMIAIBHOM  YCIYIrM  JOKYMEHTax OTBETCTBEHHbIM cnemuaiuct OMCY
YCTaHABJIMBAET HAJUYME ONEYaTKU (OMIMOKK) U OPOPMIISIET PE3yJIbTAT NMPEAOCTABICHUS
MYHULUIIATBHOU yCIIyTH (JOKYMEHT) C MCIPABJIEHHBIMU OlleyaTKaMH (OIIMOKaMM) WU
HaIpaBJIsieT 3asABUTENIO0 YBEJOMIIEHHE C OOOCHOBaHHBIM OTKa30M B O(QOpPMIICHUU
JOKYMEHTa C UCIpaBieHHbIMH omnevyarkaMu (ommOkamu). Pe3ynpTaT mpenocTaBieHUs
MyHUIUNANbHOU ycnyru (nokymeHT) OMCY nHanpasisieT cnocoOoM, YKa3aHHBIM B
3asBJICHUU O HEOOXOJUMOCTH UCIPABIICHUS JTOMYIEHHBIX ONEYAaTOK U (MJIM) OMIMOOK.

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHNEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsmox OCYIIECTBICHHS TEKYIIEr0o KOHTPOJISI 3a COOJIOJICHHEM U
WCIOJIHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMIIAMH TOJIOKEHUM pEriaMeHTa M
WHBIX HOPMATHUBHBIX TMPABOBBIX AaKTOB, YCTAaHABIMBAIOIMUX TPEOOBAHHUS K
MPEIOCTABIECHUID MYHHIMIIAIBHON YCIYTH, a TaKXe€ TMPHUHATHEM PEUICHHUI
OTBETCTBEHHBIMU JIULIAMHU.

Tekymmii  KOHTPOJIb  OCYHIECTBJISIETCSI  OTBETCTBEHHBIMH  CIIECIMATIMUCTAMU
Anmunuctpanuu, MKY «Cnyk0a ropoJickoro xXo3sicTBa» IO KaXJIOW Mpoleaype B
COOTBETCTBUM C YCTAHOBJCHHBIMU HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM



coJlep>KaHUeM JIEHCTBUNM M CPOKAMU MX OCYIIECTBJIICHUS, a TaKKe IyTeM MpPOBEICHUS
pyKoBoauTeNEM AJIMUHUCTPAIIMK TPOBEPOK HCIOTHEHHUS TOJOKEHUM HACTOSIIETO
AJIMUHHCTPATUBHOTO PErjaMeHTa, MHBIX HOPMATHUBHBIX MPABOBHIX AKTOB.

4.2. Tlopsaok ¥ TMEPUOAMYHOCTH OCYIIECTBJIICHHS TUIAHOBBIX W BHEIUIAHOBBIX
MTPOBEPOK MOJTHOTHI ¥ KAYECTBA MPEIOCTABICHUS MyHHUITUTIAITBHON YCITYTH.

B mensx ocymecTBieHNs KOHTPOJIS 3a MOJIHOTOW M Ka4ECTBOM IPEIOCTABICHUS
MYHHUITUTIATFHOU YCITYTH TIPOBOASTCS TUTAHOBBIC U BHEIIJIAHOBBIC ITPOBEPKH.

[TmaHOBBIC TIPOBEPKH MPEAOCTABICHUS MYHHUITUTIAIBLHOW YCIYTH MPOBOAATCS HE
Jaiie OJHOTO pa3a B TPH Toja B COOTBETCTBHHM C IUTAHOM IPOBEACHHUS IPOBEPOK,
YTBEP>KJICHHBIM PYKOBOJUTEIEM AJIMUHUCTPAIIHH.

[Ipy mpoBepke MOTYT paccMaTpuBaTbCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTAaBIECHUEM MYHHUIIUIIATBLHON YyCIyTH (KOMIUIEKCHBIE POBEPKU), WU OTIIEIbHBIH
BOIPOC, CBS3aHHBIM C MPEAOCTABICHUEM MYHUIUMIIAIBHOM YCIYTH (TeMaTHUYeCKHe
MIPOBEPKH).

BHemaHoBbIE MPOBEPKHU MPEAOCTABICHUS MYyHUITUTIAIBHOW YCITYyTH MPOBOASTCS
nmo  oOpamieHUsSIM  (QU3NYECKHX, MOPUIAWYECKUX JIMIl HW  WHIAUBUIYAJTbHBIX
MpeAnpuHUMAaTeNeH, OOpalleHussM OpPTaHOB TOCYJapCTBEHHOW BIIACTH, OPTraHOB
MECTHOTO CaMOYNIPABJICHHs, WX JODKHOCTHBIX JIMIl, a TaKXe B IENIX MPOBEPKH
YCTpaHEHHsI HAPYIICHUH, BBISIBICHHBIX B XO0JI€ TPOBEICHHON BHEIIAHOBOM MPOBEPKHU.
VYkazaHHbIC OOpAIICHUS IMOJUICKAT PETHCTPAIlMU B JIEHb WX IOCTYIICHUS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO0O0POTA U IETOMPOU3BOACTBA AIMUHUACTPAIIHH.

O T1poBeleHWHM TPOBEPKHM H3MACTCS MPABOBOM aKT AJIMHHHCTpPAIUA O
NPOBEICHUM  TPOBEPKH  HMCIHOJHEHUS  aJMHHUCTPATUBHOIO  perjamMeHTa 1o
MPEIOCTABICHUIO MYHUIIUIIATLHON YCIYTH.

[To pe3ynbraram TpOBEIEHUS MPOBEPKH COCTABIISIETCS] aKT, B KOTOPOM JIOJKHBI
OBITh YKa3aHbl JJOKyMEHTAIHHO MOJATBEPkKACHHBIC (haKThl HAPYIICHHM, BHISIBJICHHBIC B
X0JIe TPOBEPKH, WM OTCYTCTBHE TAaKOBBIX, a TaKK€ BBIBOJBI, COJEP)KAIINE OICHKY
MOJIHOTHI ¥ KA4eCTBa MPEJOCTABICHUS MYHUIIUTIATHHOW YCIYTH U TPEUIOKEHUS TI0
YCTPAaHECHHIO BBISBICHHBIX TPH MPOBEpKe HapymieHui. [Ipyu nmpoBeneHnn BHETIAHOBOM
MPOBEPKH B aKTE OTPAXKAIOTCS PEe3yJIbTaThl TMPOBEPKU (HAKTOB, H3JIOKEHHBIX B
oOpalieHny, a Tak)Ke BBIBOJALI M TPEIJIOKCHHS IO YCTPAHCHUIO BBHISBICHHBIX IPHU
IIPOBEPKE HAPYILIECHUH.

[To pe3ynbpTaTaM paccMOTpeHuUs OOpaIieHui JaeTcs MUChbMEHHBIA OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a PEUICHUS U JCUCTBUSA
(6e3neiicTBue), MNpUHHMaeMble (OCYIIECTBIISIEMbIE) B  XOAE€  MPEIOCTABIICHUS
MYHUIUTIATHHON YCITYTH.

JIOMKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIC Ha BBHIMIOJHEHUE AJMUHUCTPATHBHBIX
JCUCTBUHN, TIPEIYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATHUBHBIM PETIAMEHTOM, HECYT
MEPCOHANILHYI0 OTBETCTBEHHOCTh 3a COOMIOJIEHUEM TpeOOBaHM JIEHCTBYIOMIUX
HOPMATHBHBIX TIPABOBBIX aKTOB, B TOM YHUCIJE 32 COOIIOJICHUEM CPOKOB BBITTOJTHCHHUS
aIMUHUCTPATUBHBIX JEHCTBUN, MOJHOTY WX COBEPIICHHS, COOJIO/IEHWE MPUHIIUIIOB
MOBEJICHUS C 3asBUTEIISIMH, COXPAHHOCTh JOKYMEHTOB.

PykoBoautens Anmunuctpauuu, MKY «Cnyx0a ropo/ickoro xo3sicTBa» HECET
MIEPCOHAIILHYIO OTBETCTBEHHOCTh 3a OOCCIICUCHHE IMPEAOCTABICHUS MYHHUIIMITATLHON
YCIIyTH.



PaGoraukun Anmunucrparuu, MKY “Cmoyx0a ropoackoro XossiicTBay mpu
IPEI0CTaBIEHUN MYHULIUIIAIBHON YCIYTH HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTb!

- 32 HEUCIOJHEHHE WJIM HEHaJUIeXkKallee HCIOJHEHHE aJIMUHUCTPAaTUBHBIX
IpoLEeAyp MPHU NPEJOCTABICHIUH MyHUIIUTIAIBHON YCIYyTH;

- 3a nedcTBusa (0Oe3neicTBUE), BIEKYIIME HapylIeHWE IMpaB M 3aKOHHBIX
WHTEPECOB busnuecKux WIH IOPUINIECKUX JIUII, WHIVBUY AJTbHBIX
MpEANPUHUMATEIIEH.

JIOMKHOCTHBIE JIMIla, BUHOBHBIE B HEUCIOIHEHUH WM HEHAJUIeKaIEeM
UCIIOJTHEHUH  TpeOOBaHUM  HAcTosmero  AJIMHUHUCTPAaTUBHOTO  pErJIaMEHTa,
NPUBIIEKAIOTCSI K OTBETCTBEHHOCTH B TMOPAJIKE, YCTAHOBJIEHHOM JEHCTBYIOIUM
3aKOHOAATENBCTBOM PD.

5. locyneOHbIi (BHeCy1eOHBbII) MOPSA0K 00:KaJT0BAHUS PellleHUH U AeiicTBUH
(0e3peiicTBHSI) OPraHa, NpeAOCTABJIAIOIICT0 MYHHIUNIAJIBHYIO YCJIYIY,

a TaK:Ke J0JKHOCTHBIX JIMI OPraHa, NPeJoCTABJISIONIEr0 MyHUIIHIIATbHYIO
yCJayry, Ju00 MyHUIIUNAJIbHBIX CJIY:KAlIUX, MHOTOQYHKIMOHAJIBHOIO IIEHTPA
NpeI0CTABJIEHUS IOCYIaPCTBEHHBIX M MYHHIMNIAJBHBIX YCJIYT, PA00OTHUKA
MHOT0(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHUS TOCYy1aPCTBEHHBIX U
MYHUIHMIAJIbHBIX YCJIYT

5.1. 3agButenun nuOO UX TMPEACTABUTEINM HUMEIOT MpaBO Ha JocyaeOHOoe
(BHECyneOHOE) OOKaJlOBaHWE pelieHUH W JeHCTBUN (O€3MeHCTBUSA), MPUHSATHIX
(ocy1IeCTBIISIEMBIX) B XO€ MPEIOCTABICHHS] MYHULIMITAIIBHON YCITyTH.

5.2. Ilpenmetom nocyneOHoro (BHecylneOHOro) oOKaloOBaHMS 3asBUTEIIEM
pemieHnii U nelcTBuil (0e3nelcTBUs) OpraHa, MPEJOCTABIISIONIEr0 MYHHUIMIAIbHYIO
YCIYTy, JOKHOCTHOTO JIMLIa OpraHa, MpeAOCTaBIISIONIET0 MYHULMIAIBHYIO YCIYTY,
IM00 MYHUUHMIAIBHOTO CIIYXallero, MHOTO(YHKIIMOHAJIBLHOTO UEHTpa, pabOTHHKA
MHOTO(YHKIIMOHANBHOTO  1eHTpa, crneunanucra MKY  «Cinyxba ropojackoro
XO031CTBay:

1) HapylieHuWe CpoKa pEerucTpalu 3ampoca 3asBUTENS O MPEJOCTABICHUH
MYHULIMIAIBHON yCIIYTH, 3aIIpoca, yKa3aHHOTO B ctathe 15.1 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-D3;

2) HapylIeHHE CpOKa IPEOCTaBICHUS MYHHIMNAIBHON yciyrd. B yka3zaHHOM
cinydae aocyaeOHoe (BHecyaeOHOe) oOkajloBaHHE 3asBUTEIIEM PEUICHUN W JEHCTBUN
(Oe3nericTBUS) MHOTO(QYHKIIMOHATIBHOTO IEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
LEHTpa BO3MOXHO B CJIy4ae, €ClIM Ha MHOTO(YHKIMOHAJIbHBIA LEHTpP, pEUICHUs U
nevctBust  (0e37eHCTBUE)  KOTOPOrO  OOXKATYIOTCS, BO3JIOKEHA  (PYHKIUS 1O
MPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYr B IOJHOM OOBEME B
NopsiAKe, onpenaeneHHoM dacteio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010
Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(GOPMAIUHU JIUOO OCYIIECTBICHHUS
NCUCTBUMN, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEayCMOTPEHO
HOPMAaTUBHBIMM IPaBOBbIMM akTamu Poccuiickon ®enepaunv, HOPMATUBHBIMHU
IIPaBOBBIMU akTaMu JIGHMHIpaJaCcKOil 001acT, MyHUIIMIIAJbHBIMU MIPAaBOBBIMU aKTaMHU
JUISL IPEOCTABIICHAS. MYHULIUIIAJIBHON YCITyTH;



4) oTka3 B mpuemMe JOKYMEHTOB, MpPEJCTaBICHUE KOTOPHIX IPEIYyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMM akTamMu Poccuiickon ®denepaun, HOPMATUBHBIMHU
IIPaBOBBIMU akTaMu JIEHMHIpaJaCKO#l 001acT, MyHUIIMIIAJbHBIMU MPABOBBIMU aKTaMU
U1 IPEIOCTaBICHUSI MyHULIUTIATbHON YCIYTH, Y 3aBUTEIS;

5) oTka3 B MpeIOCTAaBICHUN MYHUIMIIAIBHON YCIYTH, €CTU OCHOBAaHUS OTKa3a He
IPEeIyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMU
WHBIMA HOPMATUBHBIMH IPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMH U
WHBIMA  HOPMATHBHBIMH  TIPaBOBBIMH  akTamMu  JleHWHrpamckoir  obmacTw,
MYHHUIIMTIAJPHBIMA ~ TIPABOBBIMH ~ aKTaMW. B ykazaHHOM ciydae JocyneOHoe
(BHECYyZIeOHOE) OOKajloBaHUE 3asBUTEJIEM peEIIeHUH U JelcTBui  (0e31ercTBus)
MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHALHOTO IEHTpa
BO3MOYKHO B CJIy4ae, €ClIi Ha MHOTO(YHKIIMOHAIbHBIA LEHTP, pEeUICHUsI U JEHCTBUSA
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3J0KeHAa (QYHKIHUS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMUINAIbHBIX YCIYr B IOJHOM oOOBEME B MOPSJIKE,
onpeneneHHoM yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

6) 3aTpeOoBaHHE C 3asBUTENA IPH MNPEAOCTABICHUM MYHHUIUNAIBHON YCIyrH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU NIPABOBBIMU akTamu Poccuiickon
®denepanuy, HOPMAaTUBHBIMU MPaBOBBIMM  akTaMu JIeHMHrpaackoil obGmacrtu,
MYHHIIUTIAIHHBIMU TIPABOBBIMH aKTaMH;

7) oTKa3 opraHa, NPEJOCTABISIIOUIETO0 MYHUIIMIAIbHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, MpeoCTaBIIAIONIEr0 MyHULIUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATIBHOTO
IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBHOTO IIEHTpPA B HWCIPABICHWH JOMYIICHHBIX
MU OIEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUTIATBHOM
YCIIYTH JOKYMEHTax JM00 HapyllleHHWE YCTAaHOBJIEHHOIO CPOKa TaKUX HCHpaBiieHui. B
yKa3aHHOM ciiy4ae JocyZeOHoe (BHeCyJeOHOe) 00KaloBaHUE 3asBUTEIEM PEIICHUN U
NEeNCTBUI (Oe3meiicTBUS) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO [IEHTpa BO3MOJKHO B clrydae, eciu Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, peImIeHus W JaelcTBus (Oe3aeiCTBHE) KOTOPOTO
00XaTYyIOTCS, BO3JIOKEHA (YHKIUS 1O MPEAOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULUOAIBHBIX YCIYr B IOJHOM OOBEME B MOPSIAKE, ONPEAEIEHHOM 4YacThio 1.3
cratbu 16 denepanbroro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylieHHMEe CpOKa WIM TMOpsSAKa BblAAYM JOKYMEHTOB 10 pe3yJibTaraM
MPEIOCTaBICHUS] MYHULIUTIATHHON YCIYTH;

9) npuoCTaHOBJIEHUE MPEIOCTABICHUSI MYHULIUIIAIBLHON YCIyTH, €CIIM OCHOBAHMS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbl (eaepaibHbIMU 3aKOHAMU M TPUHSTHIMUA B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TIPaBOBBIMU akTamu Poccuiickoi
denepanny, 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMU MHBIMU HOPMAaTUBHBIMU
IIPAaBOBBIMU aKTaMH JICHMHIpaJACKON 00JacTH, MyHUIIMITAJbHBIMUA TPABOBBIMHU aKTaMHU.
B ykazannowm ciydae mocyaeOHoe (BHecyaeOHOE) 00KalOBaHHUE 3asBUTEIIEM PEIICHHMA
u  geiictBuii  (Oe3melcTBHs)  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIHOHAIBHOTO LEHTpa BO3MOYXHO B ciryyJae, eciu Ha
MHOTO()YHKIIMOHAJBHbBI LEHTP, pEIIeHus W JelcTBHUs (0Oe3aeiCTBUE) KOTOPOro
00XalyloTCsl, BO3JIOKEHA (PYHKUMS 1O MPEAOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIUNAIBHBIX YCIYr B TMOJHOM OOBEME B MOPSAIKE, OMPEAENEHHOM 4YacThio 1.3
cratbu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3.



10) TpeGoBaHue y 3asBUTENS TMPU MPEJOCTABICHUH MYHUIUNAIBLHOW YCIyTH
JOKYMEHTOB WU WHQPOpPMAIMH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCH MPU MEPBOHAYATHLHOM OTKa3€ B MPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEIOCTABICHUSI MYHHUIIUTIIAIIBHON YCIYTH, JTUOO B MPEIOCTABICHUN MYHHUIIUIIAILHOM,
3a MCKIIOYEHUEM CIIy4aeB, NIPEAYCMOTPEHHBIX ITIyHKTOM 4 wyactm 1 cratem 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae AocyaeOHOe
(BHECYyIeOHOE) OOKajloBaHUE 3asBUTEIEM peElIeHUd U JeilcTBuil  (0e31eicTBus)
MHOTO(YHKIIMOHAJILHOTO  LEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAILHOTO LEHTpa
BO3MOXXHO B CJIydae, €ClIi Ha MHOTO(PYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U JEHCTBUS
(Oe3meiicTBME) KOTOPOro OOKaIyIOTCS, BO3JIOKEHA (PYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUUHUIAIBHBIX YCIAYyr B IMOJHOM OOBbEME B TMOPSJIKE,
omnpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. XKanoba mnomaercs B mHUChbMEHHON (opme Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (hopMe B OopraH, IMpeIOoCTaBISIONUMNA MyHUIMNanbHy0 yciuyry, ['BY JIO
«M®Il» nu6o B KoMuUTET SKOHOMHUYECKOTO pa3BUTHUS W  HMHBECTHUI[MOHHOU
nesitenbHOCTU JIeHMHTpaackoil obnacty, spisitomuiics yupenuresnem ['BY JIO «M®L»
(manee - yupenurens ['BY JIO «M®Ily). XKamobsl Ha pemieHuss U ACHCTBHS
(Oe3nmeiicTBUE) PYKOBOJUTENSL OpPraHa, MPEeJOCTaBISIOIIEr0 MYyHULUIAIbHYIO YCIYTY,
MOJAIOTCSI B BBILIECTOAIIUNM opraH (IIpU €ro HAJIMYKUK) MO0 B CIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MNpPeJoCTABISIIOLIETO
MyHUIUNIANBHYIO ycayry. XKanoObl Ha pemienus u aectBus (0e3neiicTBre) pabOTHUKA
I'BY JIO «M®IL» nomaroTcs pyKOBOJIUTENIO 3TOI0 MHOTO(YHKIIMOHATIBLHOTO IIEHTpA.
Kanobsl Ha pemenus u gevctBus (OesneiictBue) ['BY JIO «M®Ily mnonarotcs
yupenureinto ['BY JIO «MPL».

XKanoba Ha pemieHuss u neWctBust (Oe3eHCTBUE) OpraHa, MPEAOCTaBIISIONIETO
MYHULMNAIbHYKO  YCIYry, JOJKHOCTHOTO JMIA OpraHa, IpeIOoCTaBIISIOUIErO
MYHULUNAIBHYIO YCIYry, MYHHIIMIAIBHOIO CIy>Kalllero, PYKOBOAMTENSI Oprasa,
MPEIOCTABIISIONICTO MYHHUIIUTAIBHYIO YCIyTy, MOXET OBITh HAmpaBlieHa IO IOYTe,
yepe3 MHOTOQYHKIIMOHAJIBHBIA IICHTP, C HCIOIh30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuuuanbHOro caiita oOprasa,
npeocTaBisonero Mynuunaibuyto yenyry, EIIIY nu6o IT'Y JIO, a takxke MoxeT
OBbITh TPUHATA MPU JIMYHOM Mpueme 3asButTens. Kaymoba Ha pemieHus U JEHCTBUS
(Oe3neiicTBE) MHOTO(PYHKIIMOHAIBHOTO LEHTpa, pabOTHHKA MHOTO(QYHKIHMOHAIBHOIO
LEHTpa MOXXET ObITh HAalpaBJieHa MO MOYTe, C HUCIOJIb30BAaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTEepHETY, opuUIIMaTBLHOTO caira
MHOTO(MYHKIIHOHaTBHOTO 1IeHTpa, EINT'Y mubo III'Y JIO, a Takxke MOKeT ObITh MPUHATA
[IPU JIMYHOM MPUEME 3asIBUTEIIS.

5.4. OcHoBaHueM g Hadala NPOIEAYphl J0CyaeOHOro (BHECYACOHOTO)
00>aJIOBaHMS SBJISIETCS MOJa4da 3assBUTENIEM KaJIOObl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yacTtu 5 ctathu 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B mucemenHoi jkanobe B 00s13aTeIbHOM MOPSIKE YKa3bIBAIOTCS:

- HANMMEHOBAaHUE OpraHa, NPEJOCTABISAIOIIEr0 MYHHULIMIAIBHYIO  YCIYTy,
JOJDKHOCTHOIO JIMIIA OpraHa, MNPeJOCTABISIIOUIEr0 MYHHIMNAIBbHYIO YCIyry, JH0O
MYHULIMIAIBHOTO Cy’Kaiiero, ¢uiuana, oOTAena, YJIaJeHHOro pabodyero mecra
I'BY JIO «M®Il», ero pykoBoauTens W (uiau) paOOTHUKA, PEIICHUS W JIEUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;
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- (amwmus, uMs, oTdyecTBO (TOCIEHEE - TMPU HAIMYMU), CBEIACHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (U3MUECKOTrO JHIa TUO0 HAaMMEHOBAaHUE, CBEICHUS O MECTe
HaxXO0XJICHUS 3asiBUTENS - IOPUANYECKOTO JUIA, a TaKkKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AIMEKTPOHHON MOUTH (TIPY HATMYMH) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJIECH OTBET 3asBUTEIIO;

- cBeZieHUsA 00 OOXKalyeMbIX pelIeHUsiX U AehcTBUsSX (Oe374eicTBUM) Oprasa,
MIPEAOCTABIAIOIIETO MYHULHMNAIBHYK)  YCIYTry, JOJDKHOCTHOTO JIMIA  OpraHa,
MPEIOCTABISAIONIET0 MYHULMIAIBHYIO YCIYry, JUOO MYHUUMIAIBHOTO CIIyXaIlero,
dunuana, oraena, yaaieHHoro pabouero mecta ['BY JIO «M®ILy», ero paboTHUKa;

- JOBOJBI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C pPEIICHHEM H
neiictBueM (Oe3neficTBUEM) OpraHa, MPEIOCTABISIONIEIO0 MYHULMMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNPeJOCTABIISIIONIET0 MYHHUIMMIAIBHYIO YCIyry, JH0O
MYHHUIIMTIATIBHOTO CITy’Kaiero, punuana, oTaena, yaaieHHoro pabodero mecta I'bY JIO
«M®II», ero paboTHuka. 3asgBUTEIeM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (TpU
HAJIMYHH ), TIOITBEPKIAIOIITUE JOBOIBI 3asIBUTEIS, JIMOO X KOIIUH.

5.5. 3asBUTEns, WMEET MPaBO HA TMOJydyeHHe WHGOPMAIMM H JOKYMEHTOB,
HEOOXOJMMBIX JIJII COCTaBJICHUS U 0O0OCHOBAHUS XKAIOOBI, B CITydasX, yCTAHOBJICHHBIX
cratber 11.1 denepanpHoro 3axona Ne 210-D3, npu yCln0BUM, 4TO 3TO HE 3aTPAaruBacT
npaBa, CBOOO/IbI M 3aKOHHBIE HHTEPECHI IPYTUX JIUL, U €CJIM YKa3aHHbIE HH(OpManus U
JOKYMEHTBl HE COJEpXkKaT CBEACHUW, COCTABISIOIIMX TOCYJApCTBEHHYI) WM HHYIO
OXpaHAEMYIO TalHY.

5.6. Kanoba, noctynusmias B oprad, NpeJOoCTaBISIIONUN MyHUIIUTIAIbHYIO YCIYTY,
I'BY JIO «M®Ly, yupeaurento I'BY JIO «M®DIy, nubo BeIeCTOSIIMI opraH (IIpU €ro
HAJIMYUN), TTOJJICKUT PACCMOTPEHHUIO B TEUCHHE IMSTHAALATA PaOOYUX JTHEW CO JIHA ee
perucrpanuy, a B ciaydae oOajoBaHHS OTKa3a OpraHa, IMpeaoCTaBIISIONIETO
MyHUIUNATBHYIO yeiyry, ['BY JIO «M®I1ly», B npueMe TOKYMEHTOB Yy 3asiBUTEINS TUOO
B HCHPABICHUU JOMYIICHHBIX OMEYAaTOK M OIMMOOK WM B Cilydae O0KaJIOBaHUS
HapYIIEHUs YCTAHOBJICHHOTO CPOKAa TaKWX HCHPABJICHHUA - B TEYCHHE MATH pPabOUIMX
JHEW CO JIHS €€ PETUCTPALUU.

5.7. Tlo pe3ynabTatam pacCMOTPEHUS KalnoObl MPUHUMAETCSI OJJHO U3 CIEAYIOUIUX
peLIeHnN:

1) sxamoba ynoBIETBOPSIETCS, B TOM YHCIIe B (POpME OTMEHBI IPUHATOrO PEIICHMUS,
WCIIPABJICHUS] JIOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIAAHHBIX B pe3yjbTaTe
MPEAOCTABIEHUS MYHUIMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asBUTEINO
JNEHEXKHBIX CpPEICTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoii ®enepanny, HOPMATUBHBIMU TPABOBBIMU aKTaMU
cyonrekToB Poccutickoii denepaiiviv, MyHUIIMIIAILHBIMHU MPABOBBIMU aKTAMMU;

2) B yIOBIIETBOPEHUH >KAJIOOBI OTKA3hIBACTCA.

He mo3gHee nHs, clieAyromero 3a JHEM NPUHATHS PELICHUS 10 pe3yjbTaram
PaCCMOTPEHHUS KAIOOBI, 3aBUTEIIIO B MUCbMEHHON ()OpPME U TI0 JKEJIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaTOOBbI.

B cayyae npusHaHus kanoObl MOJUIeKAIEHd YJIOBIETBOPEHUIO B OTBETE
3asiBUTENIO JaeTcsl MHpopManus O JCHCTBUAX, OCYLIECTBIISIEMBIX OpPraHOM,
MPEAOCTABISIONIMM MYHHUITUIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIHHBIM IIEHTPOM B
LEeJIX HE3aMEJIMTEILHOIO YCTPAHEHHUSI BBISIBICHHBIX HAapYIICHUW IIPU OKa3aHUU
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MYHULIMNQIBHON YCIYyTH, a TakKe IPUHOCATCS W3BUHEHUSA 3a JIOCTaBJICHHbBIC
Heyno0cTBa W yKas3blBaeTcsi HH(poOpManus O JaJbHEHIIMX JEHCTBUSX, KOTOpHIE
HEOOXOMMO COBEPILIUTH 3asBUTEIIO B LIEIAX MMOIYUSHUS MyHUIUITAILHOM YCIIYTH.

B cayuyae npusHaHus xKanoObl He MOAJIeXKAlleld YJIOBIETBOPEHHUIO B OTBETE
3a5BUTEIIIO JAKOTCA ApTryMEHTHPOBAHHBIE PAa3bSCHEHHS O MPUYUHAX MPUHATOTO
pEelLIeHMs], a TAKKe HHPOpMaLKs O MOPAIKE 00KaTOBAaHUS IPUHATOTO PEIIECHUS.

B ciy4yae ycraHOBiieHHA B XOJI€ WM MO pe3yjbTaTaM PacCMOTPEHHUS >KaIOObI
IIPU3HAKOB COCTAaBa aJIMHHUCTPATUBHOIO TNPABOHAPYLICHHWS WM IPECTYIUICHUS
JOJKHOCTHOE JIUIIO0, PAaOOTHUK, HaJIEJI€HHbIE TOJIHOMOYHSIMU IO PACCMOTPEHHMIO Kajlo0,
HE3aMEIMTEIBHO HAIPABIISIOT UMEIOIIMECS MATEPUAJIBI B OPTraHbl IPOKYPaTyphI.

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX MPOLIEAYP
B MHOTO()yHKIMOHAJBHBIX LIEHTPAX

6.1. IlpenmocraBieHwe  MyHHIMOAIbHOM  yciayru  mocpeactBom — M®I]
ocyuectBisiercss B noapazaenenusix ['bY JIO «M®L]» npu HaIU4uMu BCTYHUBILIETO B
CWIy corjameHuss o B3aumonenctsuun wmexay I'BY JIO «M®PL» u OMCY.
IIpenocraBneHne MyHHIMIAIBHOM YyCIyrd B HMHbIX MOIL][ ocymectBusercs mnpu
HaJW4YuM BCTYINHMBLIETO B CWIy COIVIAIIEHHs O B3ammojmencrsum Mexay I'bBY JIO
«MOIL» 1 uapim MOII.

6.2. B cnyuyae nogaun nokymMeHtoB B OMCY mnocpencrsom M®I] cnennanuct
MO®II, oCyLIECTBISIONMNA MPUEM JTOKYMEHTOB, IPEACTABICHHBIX UISI TOJYYECHUS
MYHULIUNAIBHOUN YCITYTH, BBIIOJHSET CIEIYIOIINE IEUCTBUA:

a) yIOCTOBEpAET JINYHOCTh 3asBUTENSI WM JIMYHOCTh M MOJIHOMOYHS 3aKOHHOTO
MPEICTaBUTEIIS 3asIBUTEIS - B Cllydae oOpaieHus (pu3ndeckoro Juia;

YAOCTOBEPSET JIUYHOCTh U MOJHOMOYMS MPEICTABUTEIS IOPUANYECKOTO 1A WIH
WHUBUYyAJIbHOTO TPEINPUHUMATEIS - B CiIydae 0OpaIieHus: FOPUInYECKOro JINIA WK
WHJIMBUAYJILHOTO MPEINPUHUMATENS;

0) ompeaensieT npeaMeT 0OpallleHHUS;

B) IPOBOJIUT MPOBEPKY MPABUIBLHOCTHU 3aMOJHEHUS 3asBICHUS;

') IPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH IMaKETa JOKYMEHTOB;

J) OCYIIECTBIISIET CKaHUPOBAHUE TPEACTABICHHBIX JOKYMEHTOB, (QopMupyer
AJIEKTPOHHOE [I€JI0, BCE JOKYMEHTHI KOTOPOTO CBSI3bIBAIOTCS €AWHBIM YHHUKAJIbHBIM
UJIEHTU(PUKAITMOHHBIM ~ KOJIOM,  IO3BOJISIIOIIMM  YCTAaHOBUTh  MPUHAJICKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 W BUJy OOpallleHHs 3a MYyHUIUNAIbHOU
YCIIyTOH;

€) 3aBepsieT KaXK/bI JOKYMEHT JieJia CBOEH AIIEKTPOHHOM nmoanuckto (nanee - I11);

) HaIpaBJsieT KOMUU JOKYMEHTOB U peecTp JoKyMeHToB B OMCYVY:

- B 9JIEKTPOHHOM (popme (B cOCTaBe MAKETOB AIEKTPOHHBIX JIe]) B JICHb OOpaIeHUs
3asButTesst B MOIL;

- Ha OyMaXHbIX HOCHUTENsAX (B ciIy4ae HEOOXOAUMOCTH 005S3aTeIbHOrO
MPEACTABICHUS] OPUTMHAJIOB JOKYMEHTOB) - B Te4eHUE 3 paboumx JHEW co JHs
oOpamienus 3asBuresis B MOL] nocpeacTBOM KypbepCKOW CBSI3U ¢ COCTaBICHUEM OIHMCH
nepeaBaéMbIX JIOKYMEHTOB, C YKa3aHUEM JaThl, KOJIMYECTBA JIUCTOB, (haMUIIUU,
JOJKHOCTH Y MOAIIMCAHHBIE YIIOJTHOMOYEHHBIM criequanucrom MOIL.

[Io oxoHyanuum mnpuema OOKyYMEHTOB crneuranuct MOIL[ BblmaeT 3asBUTEIO



PacUCKy B IpUEME JOKYMEHTOB.

6.3. Ilpu ykazaHuM 3asBUTEJIEM MECTa TOJIydeHUs OTBeTa (pe3ysbTaTa
MPEAOCTaBICHU MYHUIUIAIBHONW yciayru) mnocpeactBoM MOIL[ 10mKHOCTHOE JIHIIO
OMCY, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI, MEepeaacT
cnenpamucty  MO®PL[ mma  nmepemaum B coorBercrByrommid  MOI[  pesynbrar
IIPENOCTABJIEHUS YCIYTH IS €r0 MOCIEAYIOIEN BbIIaYU 3asIBUTEITIO:

- B DJIGKTPOHHOM (opme B TeueHue 1 pabodero AHs CO JHS MPUHATUSA PELICHHS O
MpeaIoCTaBIeHUH (0TKa3e B MPEAOCTABICHNN) MyHUIIMNAIBHOU YCIIYTH 3asBUTEIIO;

Cnenmanuct M®L] 3aBepseT pe3ynbTaT NPEIOCTABICHUS YCIYTH, MOJYYEHHBIN B
aBTOMAaTU3UPOBAaHHOW  WH(POPMAIIMOHHONW cUcTeMe oOOecredyeHus JesTeIbHOCTU
MHOTO(QYHKIIMOHAIBHBIX IIeHTpoB (nmamee - AWMC MO®II), B COOTBETCTBUH C
TpeOOBAHUSIMU K COCTaBJICHHWIO W BbIJau€ 3asBUTENIIM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE, TOATBEPKAAOIINX CONEPKAHUE DIIEKTPOHHBIX JTOKYMEHTOB, HAIIPABJICHHBIX
B MHOTO(DYHKIIMOHANBHBI  IIEHTP  MPEJAOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT IO pEe3yJbTaTaM IPEIOCTABICHUS MYHHIUITAIBHBIX YCIYT,
OpraHaMu, NpeAOCTABIIAIOIINMYA MYHULIUIAIbHBIC YCIIYTH, U K BbIAAYE 3aBUTEIAM HA
OCHOBaHUHM HH(OpPMAIMK U3 HHPOPMAIIMOHHBIX CHUCTEM OPraHOB, MPEIOCTABIISIOMINX
MyHULMOAIbHBIE YCIAYTM, B TOM UHCJIE C HCIOJb30BAHUEM HH(POPMALMOHHO-
TEXHOJIOTUYECKOH ¥ KOMMYHHMKAUMOHHOW HH(PACTPYKTYphl, JTOKYMEHTOB, BKIHOYAs
COCTaBJICHHE Ha OyMa)XHOM HOCHUTENE U 3aBEPEHHE BBIMMCOK U3 YKa3aHHBIX
MH(OPMAIMOHHBIX CUCTEM, YTBEPKJIECHHBIMU MocTaHoBieHHeM [IpaButenbctBa PO ot
18.03.2015 Ne 250;

- Ha OYMa)XHOM HOCHUTEJE - B CpOK He Oojee 3 pabouyux AHEH cO AHS TPUHATHS
pelIeHs] O TMpeNoCTaBlIeHUH (0TKa3e B MPENOCTaBICHUH) MYHUIMIAIBHOW YCIyTH
3asIBUTEIIO, HO HE IMO3/IHEe ABYX pabovmX JAHEH 10 OKOHYaHUS CpOKa MPEeAOCTaBICHUS
YCIIYTH.

Cnenuanuct MO®LI, oTBETCTBEHHBI 3a BblAa4y AOKYMEHTOB, IMOJYYEHHBIX OT
AJIMUHUCTpalMi 10 pe3yJibTaTaM pPacCMOTPEHUs MPEJCTABICHHBIX 3asiBUTEIIEM
JOKYMEHTOB, HE€ IIO3JHEE€ NBYX JHEHW C JaThl MX IIOJYYEHHs OT AJIMHHUCTpaLUU
COOOIIAET 3asBUTEIIO O MPUHATOM PEIICHUH 10 TeAePOHY (C 3aIUChIO 1aThl 1 BPEMEHU
Tene(OHHOr0 3BOHKA WM MOCPEJACTBOM CMC-UH(QOPMHUpPOBaHMS), a TakkKe O
BO3MOYKHOCTH NIOJIy4YE€HUS JOKYyMeHTOB B MODII.

6.4. Ilpu BBome  0e30yMaXHOrO  3JEKTPOHHOIO  JOKYMEHTOO0OOpOTa
aIMUHUCTPATUBHBIC MPOLEAYPbl PETJIAMEHTUPYIOTCA HOPMATHUBHBIM  MPaBOBBIM
AJMUHUCTpAIlMM, YCTAHABJIMBAIOIIMM MOPSIOK AJIEKTPOHHOro (0e30yMa)kHOTO)
JOKYMEHTO000pOoTa B cpepe MyHHULIUTATBHBIX YCIIYT.
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IIpunoxenue
K a/IMUHHCTPAaTUBHOMY PETJIaMEHTY

PykoBoaurento
MyHununaisHOro 00pa3oBaHus
PykoBoaurento yupexaeHus

3ASIBJIEHUE
Ha BBIJJa4y pa3pelIeHUs Ha CHOC (TMePECcaiKy) 3€JEHbIX HaCaXKICHUN
Ha 3eMeJIbHBIX YYACTKaX, HAXOASIIMXCA B MYHHIIMIIAJIbHOH COOCTBEHHOCTH, U
3eMeJIbHBIX YYACTKaX, TOCYyIapCTBEHHAasi COOCTBEHHOCTh HA KOTOpPbIE He
pa3rpaHuyveHa

(HaMMEHOBAHKE MPEANPUSITHSA, OPTAHU3AMOHHO-TIpaBoBas Gpopma)’

(ropuamueckuii aapec, baHkoBckue pekBu3nuThl, THH)

MPOIITY BBIJIATh pa3pelIeHre Ha CHOC (TIEPECaKy) 3EJICHbIX HACAKICHUN

2. OcHoBanue 115 cHoca (00pe3Ku, mepeca ki) 3eJIeHbIX HaCaKICHUH.

3. CBeneHusa 0 MECTOIOI0KEHHH, KOJTHYSCTBE M BHUIAX 3€JICHBIX HacaKICHUMN

4. TlpenanonaraemMbie CPOKM BBITIOJIHEHUS Pa0OT IO CHOCY WJIM TIEPECaJKe 3EJICHBIX
HACAXICHUM.

5. Ilpenmonaraemoe MeCTO TMEpPECANKU 3€JEHBIX HACAXACHUN (JaHHBIA MYHKT
3aIOJTHAETCS B CIydae NMEePECaaKu).

HpPIJIO)KCHI/Iei 3asBJICHHC Ha JINCTAax.

Jata MOJIMHUCH paciudpoBka

Pe3ynprar paccMOTpeHus 3asBJICHUS MPOIIY:

BeIIaTh Ha pykd B OVB/OMCY/ Opranu3zanuu

BbI1aTh Ha pyku B M®LI, pacnionoxeHHsli no aapecy™: JIeHuHrpaackas o0aacTb,

HaITpaBUTh I10 IMOYTEC

HaIpaBUTh B JIEKTPOHHOU (popme B muuHbIi kabunet Ha [1I'Y JIO/EIITY

! - JJId MHAUBUAYAJIBHOI'O IMPECANPUHUMATCIIA! (baMI/IJ'II/IS[, UM U (HpI/I HaJ'II/I‘H/II/I) OTYECTBO HMHAUBUAYAIBHOI'O

MMpESANPHUHUMATEIIA, MECTO €TO0 KUTCIIbCTBA, JAaHHBIC JOKYMCHTA, YIOCTOBEPAIOIICTO €TI0 JIUYHOCTD, I/II[CHTI/I(I)I/IKaHI/IOHHLII‘/’I
HOMCP HaJIOTOILIaTCIIbIINKA, OaHKOBCKHUE PCKBU3UTEHI, C YKa3aHUECM KOHTAKTHOT'O Teﬂe(l)OHa JJIs1 CBA3H.

= AJIA (I)I/IBI/I‘ICCKOI‘O Jna: Cl)aMI/IJ'II/ISI, UM U (HpI/I HaJII/I‘II/II/I) OTYECTBO, MECTO €T0 XKUTEIIbCTBA, JaHHBIE JOKYMCHTA,
YAOCTOBEPAIOMIETO €10 JIMIHOCTD, C YKa3aHUEM KOHTAKTHOTO TeJ'Ie(l)OHa JJIs1 CBA3H.

-4 FOPUAUYCCKOTIO JiMia: MOJIHOC HanMCHOBAHMC, (1)aMI/IJ'II/IIO, HUMs, OTUCCTBO PYKOBOAUTCIIA, IOpI/IZ[I/I‘IGCKI/Iﬁ
aZpec, ¢ YKa3aHUEM KOHTAKTHOI'O TCJ'IGq)OHa JJIA CBA3H.



	(сокращенное наименование муниципальной услуги –
	«Выдача разрешений на снос или пересадку зеленых насаждений»)
	(далее – административный регламент, муниципальная услуга)
	1. Общие положения

	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	3.2.1. Предоставление муниципальной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения муниципальной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Муниципальная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ следующими способами:
	с обязательной личной явкой на прием в Администрацию, МКУ «Служба городского хозяйства»;
	без личной явки на прием в Администрацию, МКУ «Служба городского хозяйства».
	3.2.4. Для получения муниципальной услуги без личной явки на приём в Администрацию заявителю необходимо предварительно оформить усиленную квалифицированную электронную подпись (далее – ЭП) для заверения заявления и документов, поданных в электронном виде на ПГУ ЛО или на ЕПГУ.
	3.2.5. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги;
	в случае, если заявитель выбрал способ оказания услуги с личной явкой на прием в Администрацию – приложить к заявлению электронные документы;
	в случае, если заявитель выбрал способ оказания услуги без личной явки на прием, в Администрацию:
	3.2.6. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.5 автоматизированной информационной системой межведомственного электронного взаимодействия Ленинградской области (далее – АИС «Межвед ЛО») производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.7. При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом) электронное заявление и электронные документы заверены усиленной квалифицированной электронной подписью, должностное лицо Администрации выполняет следующие действия:
	формирует проект решения на основании документов, поступивших через ПГУ, либо через ЕПГУ, а также документов (сведений), поступивших посредством межведомственного взаимодействия, и передает должностному лицу, наделенному функциями по принятию решения;
	после рассмотрения документов и принятия решения о предоставлении государственной услуги (отказе в предоставлении государственной услуги) заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО»;
	уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: почтой, либо выдает его при личном обращении заявителя, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в Личный кабинет заявителя.
	3.2.8. При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом) электронное заявление и электронные документы не заверены усиленной квалифицированной электронной подписью, должностное лицо Администрации выполняет следующие действия:
	в день регистрации запроса формирует через АИС «Межвед ЛО» приглашение на прием, которое должно содержать следующую информацию: адрес Администрации, в которую необходимо обратиться заявителю, дату и время приема, номер очереди, идентификационный номер приглашения и перечень документов, которые необходимо представить на приеме. В АИС «Межвед ЛО» дело переводит в статус «Заявитель приглашен на прием». Прием назначается на ближайшую свободную дату и время в соответствии с графиком работы Администрации.
	В случае неявки заявителя на прием в назначенное время заявление и документы хранятся в АИС «Межвед ЛО» в течение 30 календарных дней, затем должностное лицо Администрации, наделенное, в соответствии с должностным регламентом, функциями по приему заявлений и документов через ПГУ ЛО, либо через ЕПГУ переводит документы в архив АИС «Межвед ЛО».
	Заявитель должен явиться на прием в указанное время. В случае, если заявитель явился позже, он обслуживается в порядке живой очереди. В любом из случаев должностное лицо Администрации, ведущее прием, отмечает факт явки заявителя в АИС «Межвед ЛО», дело переводит в статус «Прием заявителя окончен».
	После рассмотрения документов и принятия решения о предоставлении (отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Администрации уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо выдает его при личном обращении заявителя в Администрацию, либо в МФЦ, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ или ЕПГУ.
	3.2.9. В случае поступления всех документов, указанных в пункте 2.6. настоящего Административного регламента, и отвечающих требованиям, в форме электронных документов (электронных образов документов), удостоверенных усиленной квалифицированной электронной подписью, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	В случае, если направленные заявителем (уполномоченным лицом) электронное заявление и документы не заверены усиленной квалифицированной электронной подписью, днем обращения за предоставлением государственной услуги считается дата личной явки заявителя в Администрацию с предоставлением документов, указанных в пункте 2.6. настоящего Административного регламента, и отсутствия оснований, указанных в пункте 2.10. регламента.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.10. Администрация, при поступлении документов от заявителя посредством ПГУ или ЕПГУ, по требованию заявителя, направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость)
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги Администрацией.
	3.3. Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах

	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих, многофункционального центра предоставления государственных и муниципальных услуг, работника многофункционального центра предоставления государственных и муниципальных услуг
	В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиеся материалы в органы прокуратуры.
	6. Особенности выполнения административных процедур
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